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Updating  the  Administration  for  Children,   Youth  and 
Families*    1978   "Comparative  Licensing  Study,"   a  study  was  conducted 
to  provide  a  common   framework  for  assessing  state  activities  in 
critical  child  carA  licensing  ateas  and  to  record  the  status  b'f  child 
care  licensing,  as  of  March  1981   in   the  50  spates,    the  District  of 
Columbia,   Guam,   Puerto  Rico,   and  the  Virgin  islands*   The  updated, 
six-volume  comparative  licensing  study  improves  the  format  of  the 
original   (e.g. ,   gives  greater  prominence  to  group  size'and  infant 
care)   and  contains  detailed   information  on   state  laws  and  regulations 
dealing  with  family  child  care  homes,   group  child  care  homes, ^and  day 
care  centers*   The,  format  consists  of  the  following  categories:  %( 1 ) 
state  licensing  of  child  day  care  facilities;    (2)    licensing  process 
and  enforcement  procedures;    (3)   administration;    ( 4 )  group 
compositions  of  children;    (5)   staff  qualifications  and  training 
"requirements;    (6)   program  of  activities,    including  education;  (7) 
health  and  safety;    (8)   nutrition  and  food  services;    (9)  social 
services;    (10)   parent  participation;    (11)   infants  and*  toddlers;  (12) 
children  with  handicapping  conditions;    (13)   school  age  children;  (14) 
facility  requirements;   and   (15)   other  state  requirements  -  compliance 
with  other  local,    state,   and  regional  laws  and  regulations.  Volume  2 
profiles  requirements  of  day  care  centers  in   Indiana,    Iowa ,  Kansas, 
Kentucky,   Louisiana,  Maine,  Maryland,   Massachusetts,  Michigan, 
Minnesota,  Mississippi,  Missouri,  Montana,   and  Nebraska .    In  some 
profiles,   some  categories  are  not  detailed,  (RH) 
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DAY  CARE  CENTERS  INDIANA 
(Day  Nurseries)  ^  '..  , 

Except  where  otherwise  noted,  all  citations  are,  from  the  Rules  and 
Regulations  of  the  Indiana  Department  of  Public  Welfare,  Title  3  -  Child 
Welfare  Services,  Chapter  4  -  Licensing  Day  Nurseries,  October  18,  1979, 

100,  STATE  LICENSING  OF  CHLD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 


111,  Definitions 

Regulation  3-4Q1  -  Day  Nursery,  Definition,  " 
A  day  nursery  is  defined  as  any  institution  operated  for  the  purpose  of 
providing  care  and  maintenance  for  children  separated  from  their  parents  or 
guardian  or  person  in  loco  parentis  during  a  part  of  the  twenty-four  hour  day 
for  two  or  more  consecutive  weeks  ^excepting  a  school  or  other  bona  fide 
educational  institution, 

112,  Exclusions  and  Exemptions 

IND,  CODE  ANN,  §12^3^2-12,7  Day  nursery  operated  by  religious  organization; 
exemptions;  registration;  fees;  inspection;  notice  to  parents, 

A  day  nursery  that  is  operated  by  a  religious  organization  or  religious 
organizations  exempt  from  federal  income  taxation  under  Section  501  of  the 
Internal  Revenue  Code,  is  exempt  from  licensing  and  the  rules  adopted  under 

this  chapter, 

f 

113,  HHS  Day  Care  Compliance 

^  -     -  — .  - 

Not  specified 


/ 


DAY  CARE  CENTERS  I    ■      *  *   •  INDIANA  \-' 

(Day  Nurggries) 

120,  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 
121*      Organization  of  the  Administrative  Unit. 


s 


STATE  DEPARTMENT 
OF  PUBLIC  WELFA^ 


DIVISION  OF  CHILD 
WELFARE/SOCIAL  SERVICE 


LICENSING  UNIT 


COUNTIES 


In  Indiana,  all  licenses  are  Issued  and  revoked  at  the  state  central  office  level, 
The  day  to  day  licensing  functions  are  carried  out  by  state  central  office  staff 
for  day  care  centers  and  by  county  staff  for  family  day  care. homes,  The  state 
central  office  monitors  tHe  counties  in  this  function  and  provides  consultation 
to  them* 

■  , 

4  ' 


DAY  CARE  CENTERS 
(Day  Nurseries) 


INDIANA 


122.     Responsible  Of  fir 

All  inquiries  should  be 
Administrator  j 
Public  Welfare 
100  N,  Senate 
Indianapolis, 
(317)  232-4703 

f 

200,  LICENSE 
210,      LICENSING  PROCESS 
21L      Promulgation  of  ^Regulations  1 

IND.  CODE  ANN,  §12-3-2-12  ;43-1316)  Development  of  standards  of  child  care 
-  Rules  and  regulations  -  Cooperation  with  child  welfare  agencies." 

The  state  department  ,  of  public  welfare  shall  be  .  responsible  for  the 
development  of  adequate  standards  of  child  care?  and  after  consultation  with 
the  state  board  of  health  and  state  fire  marshal  shall  makes  prescribe  and 
publish  such  rules  and  regulations  governing  child  welfare  agencies  and 
boarding-homes,  as  shall  be  deemed  necessary  or  advisable  to  protect  the  best 
interests  of  children  under  eighteen  (18)  years  of  age,  and  to  carry  out  the 
purpose  of  this  chapter  after  such  rules  and  regulations  are  approved  and 
adopted  according  to  law.  In  order  to  improve  standards  of  child  care,  the 
state  department  of  public  welfare  shall  also  cooperate  with  the  governing 
bodies  of  child  welfare  agencies  and  institutions  and  assist  the  staffs  thereof 
through  advice  on  progressive  methods  and  procedures  and  suggestions  for  the 
improvement  of  services,  ■ 

212,      Advisory  Body  and  Other  Commimity  Participation 
Not  specified 


SS  AND  ENFORCEMENT  PROCEDURES 
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(Day  Nurseries)  ■ 

f  *  *  ■ 

220,  LICENSING  PROCEDURE 

i.         -»    _—  —   j   r  *■ 

221.  Application  and  Issuance  1  , 

j>  ■  *  ■  i* 

IND,  CODE  ANN,  §12-3-2-6  (42-1310)  License;  issurariee. 

The  state  department  of  public  welfare  shall  have  the  power  to  grant  a  license 
for  one  (1)  year  for  the  conduct  I  of  any  boarding-home  for  children,  day 
\_        nursery,  children's  home  or  child-caring  institution  of  chiid-plaeing  agency 
\jhat=4t  believes  is"  needed  and  is  yfbr  the  public  good,  that  has  adequate 
^  e qui pm e^it— f or  the  work  and  that  is  conducted  tay^a  reputable  responsible 

person  or  organization. 

IND,  CODE  ANN.  §12-3-2-8  (42-1312)    Conditions  to  granting  license. 
No  such  license  shall  be  issued  unless  the  premises  of  the  boarding-home,  day 
nursery  or  children's  home  is  in fit  sanitary' condition  and  the  application  for 
license  has  been  approved  by  the  state  board  of  health* 

/  Regulation  3=402  -  Application  for  License/ Application, 
'  x ^Application*  for  a  license  to  operate  a  day  nursery  shall  be  submitted  to  the 
Indiana  State  Department  of  PubllcH^felfare  on  the  forms  provided  for  that 
purpose  by  the  State  Department,  „  ; 

'  222.     Fee  Changed 
Not  specified  ^  .  ,*        "  ' 

223,     Areas  of  Investigation 
Not  specified 

224*     License  Renewal  - 

Regulation  3-402  -  Application  for  License/Renewal,  * 
An  application  for  a  renewal  license  shall  be  submitted  annually, 
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(Day  Nurseries)  .* 

; 

225,     Conditional/Provisional  Licenses  /  •  ? 

-    ™  ~  v      fk     s  -  ,  - 

^  -    ■  .. 

IND.  CODE  ANN*  §12=3-2*7  (42-1311)    Provisional  license, 

A  provisional  license  may  be  ^issued  to'  any  boardlng^home,  day  nursery, 
children's  home  or  child-placing  agency  whose  services  are  needed^  but  which 
is  temporarily  unable  to  conform  to  all  rules  and  regulations  of  the  state 
department  of  public  welfare,  A  provisional  license  may  not  be  reissued  for 
more  than  one  (1)  conseeurtive  year, 

-i    „  »'(?..  *  = 

226*     Substantial  Compliance 

Regulation  3-456  -  Exceptions  and  Variances, 

The  State  Pepartment  within  its  own  right,  or  ypon  the  recommendation  of  the 
State  Board  of  Health,  State  Fire  Marshal  or  Administrative  Building  Council 
where  health  or  safety  rules  are  concerned,  shall  have  the  authority  to  grant 
"an  exception  or  variance  to  the;  provisions  of  these  rules  and  regulations  upon 
application  in  writing  to  the  State  Department  by  the  director  of  a  nursery* 
Such  application  will  be  considered  only  when  there  are  practical  difficulties 
which  preclude  carrying  out  the  strict  letter  of  these  rules  and  regulations, 
and  when  there  is  substantial  or  equivalent  compliance  with  them,  and  when 
such  exception  or  variance  in  no  way  would  create  or  perpetuate  a  condition  or 
situation  hazardous  to  the  safety  or  well-being  of  a  child.  The  nature  of  any 
exception  or  variance  granted  shall  be  described  upon  the  face  of  the  license 
issued  to  the  nursery  and  also  upon  the  record  pf  the  State  Department  as  the 
licensing  agency  ;  and  upon  the  record  of  the  other  state  agency(ies)  which 
recommended  the  granting  of  the  exception  or  variance. 
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•  "      «  \    *    ■  '  ^  • 

230.     ENFORCEMENT  PROCEDURES       ;  ' 

'  1     -  •    •      ■  ••     '  \  , 

23L      Facility  Inspections 

IND.  CODE  ANN.  §12-3-2-1)  (42-1315)  Inspection  and  supervisions 
The  1  state  department  of  public  welfare"  and  -state  board  of  health  shall 
annually  and  may  at  any  time,  visit  and  inspect  or  designate  a  person  to  visit 
and  inspect  the  premises  so  licensed,  The  State  Department  ^f  Public  Welfare 
shall  hay;e  the  authority  at  any  time  to  investigate  and  examine  into  the 
conditions  of  any  home  or  other  place  in  which  a  licensee  receives  and 
maintains  or  places  out  children  and  shall  have  the  authority  at  any  time  to 
examine  and  investigate  the  books  and  records  of  any  license.  The  state  board 
of  health  shall  visit  or  designate  a  person  to  visit  any  licensee  to  advise  on 
matters  affecting  the  health  of  children,  such  as  diet  and  medical  care,  and  to 
inspect  the  sanitation  of  the  buildings  used  for  their  care. 

A  county,  city  or  town  may  employ  a  person  or  persons  to  assist  ,  the  state 
department  of  public  welfare  or  state  board  of  health  in  performing  inspection 
and  investigation  functions  under  subsection  (a).  Whenever  requested  by  the 
county,  city,  or  town,  the  state  department  of  public  welfare  or  the  state 
board  of  health  shall  designate  persons  employed  under  this  subsection  to 
assist  them, 

232*     Denial,  Suspension;  Revocation  of  a  License 

IND.  CODE  ANN.  §12-3-2-10.  (43-13143  Revocation  of  license* 
The  state  department  of  public  welfare  may  revoke  such  license  in  its 
discretion  and  shall  note  such  revocation  upon  the  face  of  the  record  thereof, 
It  shall  give  written  notice  of  such  revocation  to  the  licensee  by  delivering  of 
notice  to  him  in  person  or  by  leaving  it  on  the  licensed  premises. 

8  ■  "  <  ' 
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x  •  '   •  > 

Regulation  3^404  -  Automatic  Ternfination  of  License, 

A  day  nursery  license  is  automatically  terminated  and  a  new  application  Is 
required  whenever  there  is  a  change  in  the  name  of  the  licensee,  the  type  of 
facility,  the  location  of  the  day  nurseny,  or  when  the  number  of  children  to  be 
cared  for  at  any  one  time  is  more  than  the  number  for  whom  the  license  is 
granted,  or  when  the  children  to  be  cared  for  at  any  one  time  includes  a  child 
or  children  beneath  the  age  of  two  (2)  years  unless  a  special  license  Is  held  by 
the  licensee  to  provide  Infant  care**  or  when  the  day  nursery  discontinues  its 
service, 

233/    Remedies  and  Sanctions 

233.1  Headings 

INEC  CODE  ANN*  §12=3-2=13  (42-1317)  Appeals, 

Any  person,  firm,  corporation  or  association  whose  license  has  been  refused  or 
revoked  may  appeal  from  the  action  of  the  state  department  of  public  welfare 
to  the  circuit  or  superior  court  of  the  county  in  which  the  residence  or 
principal  office  is  located-  and  shall  give  a  good  and  satisfactory  bond,  in  an 
amount  to  the  fixed  by  the  court,  conditioned  to  pay  all  costs  of  such  appeal 
should  the  appeal  be  determined  against  him, 

r 

233.2  Decisions 
Not  specified  \ 

233.3  Judicial  Rev:  .; 

IND,  CODE  ANN,  §12-3-2-15  (42-1319)  Penalty  for  violatic  \ 
Any  person  who  violates  this  chapter  commits  a  Class  B  misdemeanor. 
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300,  ADMINISTRATION 
310.      GENERAL  ADMINISTRATION  '\  • 

^11,      General  Administratis  Requirements  / 
Regulation  3-403  -  Reporting  Change  and  Events* 

It  shall  be  the  responsibility  of  each  day  misery  to  report  promptly  to  the 
State  Dep,r?j*tment/the  following  changes  or  events. 

Change  in  the  name  of  licensee; 

Change  in  the  type  of  facility;  "  s 

Change  in  the  location  of  the  day  niffseny  prior  to  relocation; 

Change  in  the  number  of  children  to  be  eared  for  to  exceed  the  number 
authorized  in  the  license  prior  to  the,  acceptance  of  such  additional 
children; 

Change  in  the  ages  of  ehilcfren  to  be  cared  for,  when  such  change 
includes  care  for  ehfldren  beneath  the  age  of  two  (2)  years  if  the 
licensee  does  not  hold  a  special  license  to  provide  infant  care,  prior  to 
the  acceptance  of  a  child  or  children  beneath  the  ace  of  two  (2)  years; 

The  fact  of  discontinuing  day  nursery  service  and  the  effective  date  of 
such  discontinuance; 

Major  alterations  or  changes  in  housing  or  in  use  of  rooms  prior  to 
making  such  alterations  or  ehangfs; 

*  Employment  of  a  new  operator  or  head  teacher; 

Major  changes  in  the  services  offered^  or  in  the  schedule  of  operating 
hoirs  prior  to  making  such  changes; 

8  lo 
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.    Changes  In  the  schedule  of  fees^ 

Any  damage  caused  by  fire  which  occurs  on  the  premises  of  the  day 
nurseryj  1  v* 

The  serious  injury  or  the  death  of . any  chllti^ which  occurred  while  the 
child  was  on  the  premises^of  the  day  nursery  or  whDe  *n  the  dare  of  the 
day  nursery  personnel.  "  '_'  - 

Regulation  3-405  -  Operation  Responsibility  of  the*Director. 
The  director  shall  be  responsible  for  the  operation  of  the  day  nursery  at  all 
times.  Dicing  necessary  absence  of  the  directory  a  responsible  staff  member 
shall  be  designated  to  bf  in  charge. 

No  day  misery  shall  operate  at  any  time  without  a  responsible'person  age 
twenty-one  (21)  years  or  over  present  on  the  premises  of  the  nursery* 

No  director  shall  permit  other  employment  or  aetiviti^  within  or  away  from 
the  day  nursery,  to  interfere  with  the  efficient  and  proper  operation  of  the  dav 
nursery,  ,  * 

Regulation  3-425  -  Termination  of  Service, 

An  age  for  termination  of  service  shall  be  established  for  the  day  nursery,  and 
advance  plans  for  termination  made  and  carried  out  individually  f ojr  each  child* 

312.  Telephone 

Regulation  3=448  ~  Office-jand  Staff  Rooms, 
Telephone  sef  vice  shall  be  provided. 


V'  _ 
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'  "  •  «         »  -        .     *.  *, 

313*      Proof  of  Operator  Financial  Capabilities  , 

'",  *"  ,  •  " 

Regulation  3-406  -  Financing  and  Accounting/Financial  Resources. 
The  day  nirsery  shall  have  sufficient  fmids  at  all  times  to  assiffe  continuous 
operation  in  accordance  with  these  rules  and  regulations.   A  new  day  nursery 
shall  have  sufficient  assured,  funds  to  carry  through  at  least  two  months  -6f 
operation  with  only  limited  dependence  on  f  e^,  \  , 

Budget  •  '  ^  ■  •  ; 

.  '  .  *  **j 
An  annual  budget  shall  be  'prepared  in  detail  showing  income  according  to 
sources,  and  expenditures  classified  according  to  salaries,  services  and 
supplies,  food,  fixed  expenses,  repairs,  and  replacements  of  furnishings  and 
equipment,5  *  J  1  \~  * 

Financial  Records  and  Reports  /  f 

An  appropriate  and  adequate  bookkeeping  system  shall  be  maintained  and 
made  available  for  examination  by  the  State  Department  at  any  time  upon 
request,  *    .  ,  ; 

kuditof  Accoimts  1  . 

Any  day  nursery  which  solicits  funds  from  the  public,  receives  tax  f unds , 
obtains  any  support  from  a  Comp unity  Chest?  United  Fund,  or  any  other* 
organization  to  which  the  public  subscribes,  or  from  a  church  or  fraternal 
group,  shall  have  an  annual  audit  of  all  accounts  by  a  certified  public 
accountant  who  is  not  associated  with  the  day  nursery*  Such  audit  shall  be 
made  available  to  the  State  Department  upon  request.  The  treasurer, 
director,  and  others  handling!  the  funds  of  such  day  misery  shall  be  bonded. 


DAY  CARE  CENTERS  INDIANA 
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314.  Insurance 

Regulation  3^406  -Financing  and  Aoeoimtlng/Insiranee. 

The  day  nursery-  sltaU  Garry  sufficient  forms  and  amounts  of  insurance  to  give 
reasonable  protection  to  assets  an*  to  ins  ire  the  personal  and  property 
liability  risks  involved  in  the  *  provision  of  services.  Such  Irisiffajiee  shall 
include  but  not  be  limited  to  public  liability  and  workmen's  compensation 
instance,  and  automobile  liability  and  property  damage  iiBurarice  when  the 
day  nursery  uses  an  automobile,  whether  it  is  oiyned  by  the  day  niffsery,  an 
employw,  or  volunteers1* 

320,  PERSONNEL  q 

321.  Publication  of  Personnel  Poliei* 


Regulation  3-410  -  Personnel  Pplioi^. 

The  day  nirsery  shall  have  written  personnel  polici^  relating  to  employment, 
terms  and  conditions  of  work,  salary  ranges,  and  merit  reviews.  Policies  shall 
include  information  as  to  hoirs  of  work  including  4ime  off  duty*  rest  period , 
mok  leave,  vacation,  holidays,  and  redgnation  and  dismissal.  Tl^e  statement  of 
personnel  poliei^  sftall  be  made  available  to  each  employee* 

322*     Constraints  Against  Employment 
Not  specified 

f 

330,  NON-DISCRIMINATION 

331.  Requirements  Prohibiting  Discrimination 
Not  specified  \jf  ~—— 
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DAY  CARE  CENTERS  INDIANA 
(Day  Nurseries) 

*340.     RECORDS  REQUIREMENTS      •  /  \* 

34L  Children 

—  ~  -— 

„  * 

*   *    Regulation  3-40?  -  Total  Daily  Attendance  Record. 

.*    \  A  daily  attendance  record  shaU  Be  maintained  of  the  total  number  of  children 
cared  for  at  the.  day  nursery,  *  % 

^  Regulation  3-426  -  The  Child's  Record* 
The  day  nursery  shaU  keep  an  adequate  social  and  progress  record,  together 
withjdepiifying  or  responsibility  data  and  information*  on  each  child  in  care. 
Identifying  and  responsibility  data  and  information  shaU  include: 

Name  and  birth  date  of  ehUd;  - 

--  .  *  * 

Name,  address  and  home  telephone  number  of  parents? 

Places  of  employment  of  the  parents,  if  employed,  and  the  employers' 
addresses  and  telephone  numbers; 

Name,   address   and   telephone  number   of  a  physician   to  caU  in 
*  emergencies; 

Written  authorization  from  parents  for  emergency  medical  care; 

Name  and  telephone  number  of  person(s)  authorized  to  caU  for  child; 

Name,  telephone  number  and  address  of  responsible  person  who  may  be 
called  to  come  for  the  child  in  case  of  illness  or  other  emergency  if  the 
parents  cannot  be  reached; 

14 


DAY  CARE  CENTERS  INDIANA 
(Day  Nirseries) 

Identification  of  person  having  legal  custody  of  the  ehUd  if custody,  has 
been  removed  from  one  of  both  parents,  and  identification  of  any 
personfej'who  may  be  prohibited  by  court  order  to  have  contact  with  the 
child; 

\  -  * 

/ 

Financial  information  on  which  the  fee  is  based,  and  copy  of  any 

financial  agreement  with  parentsi 

*  *  * 

Dates  of  admission  and  discharge,  and  name  arid  address  of  person  to 
whom  discharged! 

Time  of  daily  admission  and  discharge,  and  daily  attendance  record! 
Health  record; 

■  Any  other  specific  information,  required  by  the  State  Department  or 
desired  by  the  nursery. 

Regulation  3-438  -  Chfltfs  Health  Record. 

The  day  nursery  shall  maintain  a  etffrent  health  record  on  each  child  enrolled 
in  the  misery.  Such  record  shall  include: 

Preadmisrion,  annual  and  other  health  examination  information  and 
recommendations  as  firnished  by  the  physician,  Including  health  history 
^   ©f  child  before  and  during  care  in  the  day  nursery! 

Physician's  statement  of  health  and  Immunizations! 

Parent's  statement  of  non-expeeure  of  chfld  to  communicable  disease 
prior  to  admission! 

\ 

Physician's  written  instruction  with  regard  to  any  special  dietary  or 
other  special  health  care  required  for  the  chfld! 
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DAY  CARE  CENTERS    .  /  INDIANA 

(Day  Niffieries)  I.     *  •  • 

Record  of  medication  mid  treatment  given  in  .the  day  nursery! 

Record  of  absences  due  to  Ulness  or  injury; 

A  running  reoord  of  observations,  and  incidents  regarding  each  child 
under  ears  including  accidents,  minor  Injuries,  '  emotional  upsets, 
unusual  sleepiness,  lack  of  vitality,  or  any  other  unusual  condition  which 
may  be  associated  with  a  possible  health  eondfjion.  This  should  be  a 
daily  assignment  to  appropriate  personnel. 

342,     Staff  * 

Regulation  3-416  -  Personnel  and  Volunteer  Records, 

An  individual  record  shall  beijestablished  and  maintained  for  each  staff 

J#         -    "      4  T 

member  of  the  nursery,  It  shall  include  the  following  informations 
Prior  to  Employment      *  , 


ppli  cation;  f: 

Name,  address,  and  telephone  number;  ^^^^ 

Health  records  (See  Regulation  3-439); 

Trainir^,  education,  experience  and  other  qualifications; 

Clearances  from  references  and  reports  from  forth er  employers 
with  evaluations  of  ability,  character  and  suitability  for  working 
with  children. 

After  Employment 

;    .  _    ,  ■        L  ■  \ 

Attendance  record;  |g 
*  Annual  health  report; 
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DAY  CARE  CENTERS  ;  /  INDIANA 

(Day  NurseriGsX^^iA    m  f  * 

Evaluation  of  employee's  performance;  u      ,  ^ 

'  Record  of  \vortahops  or  training  sessions  attended,  and  of  courses 
of  study  successfully  completed; 

Dates  of  employment  .  and  termination  with  reasofts  for 
termination*  , 


An  individual  record  shall  be  ^tablished  and  maintained  if  or  each*  volunteer 
who  works  for  the  nia^ery  which  includes  at  a  minimum  sufficient  information 
to  assire  that  3uch  volunteer  meets  all  of  the  requirements  necessary  for  the 
protection  of  the  health  and  safety  of  the  chjldrem 

Regulation  3-429  -  Health  Record  for  Persons  P  erf  or  m  ing>  S  er  vi  ces 

The  day  nursery  shall  maintain  a  health  record  for  each  person  performing  any 

* 

service  in  the  misery.  Such  record  shall  include  pre-erriploymentj  annual  and 
other  health  examinatidh  information  as  fiffnished  by  the  physician  and  the 
name  and  telephone  number  of  the  person  to  be  notified  in  event  of  emergency, 

343.     Chtttf  Eligibility  and  Enrollment  Requirements 

I  ■        •  .... 

Regulation  ?"423  -  Intake  and  Admission  Policies. 

The  day  nurser^  shall  accept  only  children -who  are  at  a  stage  of  growth  and 
development  which  enables  them  to  benefit  from  its  program,  and  for  whose 
ag#  level  the  nursery  is  adequately  staffed  and  equipped  to  provide  care. 

The  day  nursery  shall  ni^  Admit  afjy  child  whose  needs  it  obviously  cannot 
meet  or  whose  behavior  would  be  dangerous  for  other  children  in  the  nursery, 

No  day  misery  shall  admit,  any  child  tmder  the  age  of  tw©  (2)  years  without  a 
special  license  from  the  State  Department  to  care  for  such  children. 


BA=¥  CARE  CENTERS  •     ■       B  ■  INDIANA 

(Day  Nurseries)     -  -  «-  ^ 

Intake  and  admission  policies  shall  be  clearly,  defined,  formulated  in  writing, 
and  made  known  fo  applidants.  Such  policies  shall  be  commensurate  with  the 
need!  of '  the  child  and*  with  the  pur  pose  of  the  program,  and  shall  include 
provmon  fori 

^  Pre-admission  social  and  child  development  historic  to  he  obtained 
\  through  interviews  with  the  parents  and  observation  of  ^the  ehi^^o 

determine  whether  the  service  will  meet  kthe  needs  of  the  chUdgM^ms 

parents;  • 

Family  information  pertinent  to  the  provision  of  child  care; 
Plan  for  payment  of  fees; 

A  plan  for  getting  each  child  to  the  misery  and  getting  him  home, 
including  the  name  of  the  person (s)  authorized  to  call  for  him* 

An  agreement  for  time  of  arrival  at  the  da^  nursery  and  of  depptrtiffe 

~  •* 

for  home; 

The  plan  for  f trnishing  breakf^t  or  supper,  If  sueh  is  appropriate* 

The  introduction  of  each  child  into  the  day  nursery  shall  be  handled  on  an 
individual  basis  to^meet  the  special  nfeeds  of  the  child  as,  he  begins  this  new 
experience* 

344*     Child  Abuse  Reporting 

Not  specified  *  * 

345,"    Confidentiality  of  yeoords  Requirements 

IND.  CJDDE  ANN,  §12 -3-2-14  (42-1318)  Licensee's  records  -  Reebrds 
confidential,  * 

Every  licensee  shall  keep  such  records  regarding  each  child  in  its  control  and 
care  as  the  state  department  of  public  welf  are  may  prescribe  and  shall 

18 
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(D^y  Nurseri^) 

report  to  said  department,  whenever  called  for,  sueh  facts  as  it  may  retire 
wi^h  ref erenee  to  such  children  upon  Wanks  furnished  by  the  department.  All 
record  regarding  child-en  and  all  facts  learned  about  ehilcfren  and  their 
parents  or  relatives  shall  be  deemed  confidential  by  the  agency  and  by  the 
state  departmentof  public  welfare* 


400.  GROUP  COMPOSmONg  OF  CHttiDRlN 


410.      STAFF/CHILD  RATIO  REQUIREMENTS 
4U.      Staff/Child  Ratio  as  of  March.  1981 
Regulation  3-413  -  Personnel  Required. 

Proper  provision  shall  be  made  for  a  sufficient  number  of  staff  members  with 
appropriate  quallficatiom  to  carry  out  the  program  of  the  ^ay  nursery 
according  to  at  least  minimum  requirements,  and  to  insure  that  the  building  is 
maintained  in  a  safe  and  clean  manner.  Assignments  of  maintenance  and 
housekeeping  duti^  shall  not  interfere  with  the  direct  care  of  children.  In  no 

instance  shall  a  day  nursery  operate  with  less  than  two  staff  membersj  one  of 

■t  -  •  -  ■ 

whom  shall  be  free  from  housekeeping  and  cooking  responslbillti^  while  in 
charge  of  chflA'en. 

The  day  nursery  shall  provide  substitute  staff  to  replace  employees  on  rick 
leave,  vacation  or  absent  for  other  reasons* 

A  responsible  adult  aged  18  or  over  shall  always  be  readily  available  to 
substitute  for  a  regularly  assigned  staff  member  in  charge  of  a  unit  of 
children.  Such  person  shall  be  on  duty  when  the  regularly  assigned  staff 
member  is  away  from  the  group ?  for  no  matter  how  short  a  period  of  time, 
whether  indoors  or  out, 


u 
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DAY  CARE-CENTERS  INDIANA  .    /,  ' 

(Day  Nurseries) 

In  a  small  day  misery  one  staff  member  may  carry  multiple  responsibilities. 

'  -   L-  ■  ■  ■  **«  . 

The  director  and  head  teacher  may  be  the  same  person  provided  that  syeh 

.person  meets  the  qualifications  for  both  positional  When  the  ^onp  of  children 

enrolled  is  small  enough  to  require  the  employment  of  only  two  persons  to 

operate  the-  misery,  provision  ^hall  be  made  for  the  pirson  supervising  the 

children  to  be  able  to  call  the  second  staff  member -to  assist  in  emergencies 

without  the  necessity  of  leaving  the  chil^en  unattended «  All  child  care  staff 

work  under  the  direct  super vi si orTof  a  teacher,  head  teacher,  or  the  director. 

Regulation  3-414  -  Child/Staff  Ratios.  " 

The  maximum  number  of  ehilcfren  in  the  day  nursery  per  staff  member 
super ^mng  them  shall  not  exceed  ten  If  three  years  of  ag®>*  twelve  if  four 
years  of  age*  fifteen  if  tivm  years  of  age,  and  twenty  if  six;years  of  age  or 

older*        • ,  ^  »    :  .    .,  •  " 

•  ,  ■  >  & 

-!  * 

412,     Methods  of  Computing  Staff/Child  Ratios 
Regulation  3-414  -  Child/Staff  Ratios. 

Where  there  isa  combination  of  ages  within  a  group,  the  number  of  required 
staff  shall  be  determined  oh  the  basis  of  the  age  df  the  voimgest  child* 

420,  GROUP  SEjJfo..    ,  * 

421,  ,  Group  Size  as  of  M arch , 1981 

See  411.  Staff/Child  Ratio  as  of  March,  1981  , 

422,  Methods  of  Computing  Group  Size  \  , 
See  41U  Staff/  Ratio  as  of  March,  1981 
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DAY  CARE  CENTERS  -  INDIANA  / 

(Day  Nirseries) 

'  500.,  STAFF  QUALIFICATIONS  ANB.TRAINING  REQUIREMENTS  / 
510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

51L' \  Age  ^  '    *  '  /   .  "  - 

Regulation  3-411-  Personal  Qualifieati ana  ofPirsonnel^  * 
The  director  stiall  fee  at  least  twenty-ane ;<21)  years  of  age,  and  any  other  staff 
member  who  at  anj^  time  has  full  charge  and  responsibility  for  a  unit  of 
children  shall  be  at  least  eighteen  (18 )  years  of  age* 

512^     Health  .  , 

Regulation  3-437  -  Health  Examinations  for  P prions  Performing  Services. 
No  person  £haH  be  permitted  to  perform  any  services  in  the  nursery  until  he 
has  firnished  the  nursery  with  a  statement  from  a  physician  that  he  is  free 
from  all  medical  eond  i ti ons ^whi ch  might  be  harmful  to'  children  including1 
^  venereal,  tuberculosis  and  other  com mimleable  disease.  Each  such  person  is 
t  required  4o  have  a  health  examination  immediately  prior  to  entering  the 
service  of  the  nirsery.and  annually  thereafter  or -more  frequently  as  required 
by  the  nursery  physician, 

Volimteers,  substitutes*  student  aids,  ^ft^  any  other  personnel  having  direct 
contact  with  the  chfl*en  or  providing  food  service  are  also  subject  to  the 


same  regulation 


Health  examinations  shall  include! 
History; 

A  physical  efflminatioh  including  such  x-rays  and  laboratory 
procediff^  as  are  determined  necessary  by  the  examining 
physician; 
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DAY  CAR!  CENTERS  t  INDIANA    ,  ■ 

(Day  Nurseries) 

A  *Mantoux  intradermal  skin  test  for  tuberculosis  If  the  last  such 
test  is  known  to  be  negative,  or  if  there  is  no  record  of  a  testi 
such  a  test  shall  be  done  „on  each  person.  If  the  Mantoux  test  iff 
positive  the  person  shall  have  a  diagnostic  chest  x-ray  and  other 
indicated  laboratory  tests  to\determine  whether  or  not  the  disease 
is  in  an  infectious  state.  * 

Persons  who  beeoipe  ill  or  return  to  perform  services,  for  the  tey  nursery 
following  illness  stall  not  .perform  in  a  capacity  which  may  transmit  disease  or 
be  detrimental  to  the  health  of  the  children  or  other  persons  in  the  dfay  nursery, 

AU  persons  shall  have^  an  annual  physeal  examination  such,  as  the  one  required 
prior  tQ,  the  time  they  were  permitted  to  start  performing  services  for  the  day 
nursery  unless  the  day  nurs^y  phyaeian  reeommen^otherwise* 

513,     Education  ^  ^ 

Regulation  3-411  -  Personal  Quali fi cat i oris  of  Personnel* 

JEJaeh  mimbiP  of  the  staff  shall  be  a  competent  and  reliable  person  of  good 
moral  character  and  reputation,  who  is  mentally,  physically  and  emotionally 
able  to  a^uma  assigned  responsibilities  for  group  care  of  children  or  the 
operation  and  maintenance  of  the  day  nursery  according  to  ^iis  specific 
assignments. 

Persons  having  direct  contact  with  the  children  shall  be  equipped  by  education, 
training*  skill  and  experience  to  provide  for  their  proper  training  and 
development,  and  shall  be  of  suitable  age  to  give  them  competent  care. 


Regulation  3-412  -  Education  and  Experience  of  Personnel/Head  Teacher, 

In  day  nurseries  licensed  for  more  than  thirty  children,  the  head  teaejier  or 

other  person  Responsible  for  planning  ancftiupervising  the  activities  of  thev^* 


DAY  CARE  CENTERS  "  pi  DIANA 

(Day  Nurseries) 

t 

ehfl*en  and  promoting  the  development  of  teaching  staff  shall  have  successful 
eompletion  of  at  least  two  yean  of  Gaining  in  an  accredited  college  or 
imiversity,  induing  courses  in  early  childhood  education  or  related  fiel&f  and 
one  year  of  experience  in  a  child  care  or  child  teaqhing  facility  or  service?  or 
shall  have  had  work  experience  or  ft  combination  of  education  and  experience 
in  the  Add  of  early  chfldhooo  education  that  provide  preparation  eqi^yalent 
thereto,  ■  : 

In  day  nurseries  licensed  for  thirty  chilcfren  or  less,  the  head  teacher  or  other 
person  r^ponMble  for  plahning^and  -superviring  the  activities  of%  the  chfl#en 
shall  at  a  minimum  be  a  high  -school  graduate,  and  shalt  have  had  work 
experience  with  children  to  qualify  him  for  such  responsibility* 

In  da^  nurseri^  where  the  person  employed  as  director  is  responsible  for  only 
the  administeative-exeeuti ve  r^ponribUiti^  the  head  .teacher  shall  be  a 
person  who  meets  the  education  and  Experience  qualification  as  defined  above 
according  to  the  size  of  the  day  niffs^y,  / 

.  »  ~^  ^ 

A  person  who  is  employed  as  a  head -teachfr  on  the  effective  date  of  these 
rules  and  regulation  is  exempt ^rom  the  specific  educatiori&l  requirements  _f or^ 
his  position  provided  such  person  can  show  evidmce  of  continuing  study  in 
child  care. 

Teacher  and  Child  Care  Workers 

In  day  miseries  lieersed  for  l^s  than  thirty  chil<i*en  the  teacher  who  plans 
and  implements  the  dally  activities  'program  or  in  a  larger  center  the  teacher 
who  assists  the  head  teacher  shall  have  a  minimum  of  a  high  school  education 
or  shall  have  passed  an  eqidivaleney  test  and  be  enrolled  in  a  course  of  study  in 
child  care  approved  by  the  State  Department!  or  shall  have  had  work 
experience  in  suee^rful  practice  as  a  part  of  a  two-year  accredited  course  of 
study  in  child  care  as  approved  by  the  State  Department f  or  a  minimum  of  one 


DAY  CARE  CENTERS  '  '  ^INDIANA 
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year  as  a  child  care  worker  in  a  lieereed  day  care  center  or  other  bona  fide 
pre-sehool  educational  facility,  j 

A  child  aare  worker  should  demonstrate  the  qualities  needed  for  the  position 
tiy  having  jueeestfuliy  cared  for  ovm  children,  or  non-related  children  as  a 
bearing  home  mother,  or  homemaker  for  a  bona  fide  social  or  health  agency, 
or  £y  experience  4ri  a  pfe-sehool  child  care  center"  or  nursery  school,  A-chfld 
care  worked  is  not^  required  to  fiave  a  certain  level  of  formal  education  but 
must  be  able  to  read^,  write  and  count,  and  shall  be  eneoiraiited  to  improve  his 
position  by  completing  high  school  or  pairing  an  equivalency  tmi* 

All  teaching  qjid  child  care  staff  shall  give  evidence  of  continuing  study  and 
development  in  the  field  of  early  childhood  education  by  attendance  ^t 
wortohops,  by  reafing  eiffrent  literature,  and  by  participation  in  the  nursery's 
program  of  on-the-job  ttaining,; 

514-     Experience  * '  "  * 


See  5i3*  Education 


520.     PROGRAM  DIRECTOR  QUALIFICATIONS  1 


521,  Mgm 
See  511,  Age 

522,  Health  _  * 

See. 512.  Health  ' 

523,  Education 

Regulation  3-412  -  Education  and  Experience  of  Personnel/BireetGr, 
In  day  nurseries  licensed  for  more  than  thirty  children,  the  director  shall  haVe 
succesrful  completion  of  torn  years  of  training  in  ans  accredited  college  or, 
university,  including  course  in  early  childhood  education  or  related  fid  A,  and 

24 
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•  1  *• .        ♦  '.' 

child  care  or  child  teaching  facility  or  service;  or  shall  have  had  a  combination 
of  syoh  education  and  experience  that  provides  the  equivalent* 

In  day  niffssria  licensed  for  thirty  ohllcfcen  or  l^s,  the  director  shall  have 
suceesrful  completion  of  at  letftst  two  years  of  training  in  an  accredits  college 
or  mnversity*  including  courses  =in  early  childhood  edueatibn  or  related  fieltb, 
and  at  least  one  year  of  experience  in  a  chitd  care  or  child  teaching  facility,  or 
service;  or  shall  have  had  work'e^erienee  or  a  combination  of  education  and 
work  experience  in  the  field  of  early  chttdhopd  education  that  provide  the 
equivalent  thereto. 

The  director  shall  be  required  to  demonstrate,  administrative  ability  and  the 
ability  to  work  effectively  with  adults  as  weU  as  children,  with  staff f  board 
members,  parents  and  com mmity,  5  g 

If  the .  director  of  a  day  nursery  selves  only  in  the  capacity  of  an 
administrative  executive  carrying  out  r^ponMbUity  for  personnel,  ptrfchasing 
equipment  and  supplies,  othqr  fiscal  matters,  and  supervision  of  maintenance, 
he  need  not  meet  the  educational  and  experience  requirements  described 
above  but  miit  employ  a  head  teacher  who  does  meet  such  requirements* 
according  to  the  size  of  the  day  misery,  - 

"        '  "         'v.  '  ■  '  ,    '  S 

524*     Experience    ^  "  ■  j        -    ,     .  »        -     *  ( 

See  523.  Education    *  j 
530.     SUPPORT  STAFF  QUALIFICATIONS 


Regulation  3-415  —  Volunteer 
Voliaiteers  shall  meet  all  the  requirementa  and  qualifications  of  the  positions 
to  which  they  are  asdgned.  No  volunteer  shall  be  left  in  charge  of  a  day 
nursery  except  in  an  extreme  emergency. 


\ 
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INDIANA 


540.     POST  EMPLOYMENf  4N-SERVICE:  OEffiSTATION  AND  TRAINING 


S4L     Program  Director  *     ■  ,      o  %    *  ^.  ~ 

Regulation  3^41t)  -  Personnel  Folici©.^  %i        "■  -  ■        .  1 

The  day  nurs£ry.«  shajl  provide  each  new  employee**  immediate  fanned 
orientation' to  his  job.  :     *  >  ■-  •  '  . 

'    ■         -  "        ^  '        -  .      v  fc  ^    *\  -       f.  / 

The  day  nirsery*  shall  provide  eontinuirjlg  on- the  Job  training  for  each  employee 

as  a  part  of  the  regular  program  of -the  nursery,/  , 


542,  C hU d  C aregi  ver 5  taf  f 
See  541.  Program  Direetfrr- 

543*  Support  Staff  ^ 
See  541,  Program'  Director 


600s  PROGRA  M  OF  ACTIVITIES,  mCLUDING  EDt>okTION 


610.      PROGRAM  REQUIREMENTS 


611* .    Program  of  Activities  ^/  .  ^ 

Regulation  3-417  -  The  Program. 

The"  day  bursery  shall  carry  out  .a  planned  written  program  -suitable  to.  the 

needs  of  the  children.  ■  -  6 

*  / 

The  program  shall  be  deigned  with  intervals  of  stimulation  and  relaxation!  and 
a  balance  between  periods  of  active  play  and  qiliet  play  or  rest. 


The  program  shall  include  outdoor  play  e^h.day,  eMept'when  the  severity  of 
weather  makes  a  health  hazard  or  when  there  is  an  individual  reason  for  a 


DAY  CARE  CENTERS  INDIANA 
(Day  Nir series) 

612,     Program  Equipment  and  Materials 

Regulation  3-422  -  Play  Equipment.  -  \ 

Equipment,  materials,  and  firnishings  shall  be  provided  for  both  indoor  and 
outdoor  play.  They  shall  be  of  sufficient  quantity  for  the  number  of  children 
in  attendance,  and  sufficiently  varifed  to  meet  the  developm ental  needs  of  the 
children  according  to  theirage  and  size. 

■    ,   ■  .  Y 

Each  day  misery  shall  have  .safe,  non^tosc  play  materials  and  equipment  from 
each  of  the  categories  listed  below; 

Paints  (easel*  poster  &  finger)  crayons,  scissors*  paste*  clay 

Large  blocte,  boats,  cars,  pian^,  fraira*  figiE'es  of  people  and  animals 
of  various  sizes  .     V ... 

Picture  and  story  books 

Beds*  dolls,  toy  stove*  sink,  refrigerator,  cabinets,  table,  chairs,  dishes* 
pots*  pam*  ironing  board,  iron,  cleaning  equipment  (^room),  drtss-up 
clothe  ■ 

l^ox^*  boards,  saw-horses*  barrels*  climbers*  ladders,  balance  beams*, 
work-bench*  sand*  water,  wheel  toys*  swings,  slides,  balls,  bean  bags 


Pegs*  beads,  lotto*  puzzles,  poinding  boar**  small  building  sets 
Piano,  record  player*  drums,  cymbals  ^\ 


Fish*  gardening  tools,  &y  batter!^*  magnets*  compass,  thermometer, 
ropfe  and  pulleys*  magnifying  glass 


DAY  CARE  CENTERS  INDIANA 
(Day  Nurseries) 

Separate  play  faeUltis  shall  be  provided  for  two-year-old  children  and  their 
play  materials  and  equipment  shall  be  appropriate  to  their  age,  sizef  and  stasne 
of  development,  and  shall  include  devices  to  aid  in  the  typical  activities  of  this 
age  group  including  climbing ,  simple  bujidi ng,  taWng  things  apart  fend  fitting 
the  pieces  together  again,  picking  up  objects,  pushing,  pulling,  poimding, 
looking  at  pictures,  listening  to  muac,  kicking"  or  rolling  a  ball,  and  imitating 
sounds  and  actions. 

Separate  play  facilities  shall  be  provided  for  sehooi^age  ehil*en  as  determined 
by  the  day  nursery  in  consultation  with  the  State  Department,  \ 

613,     Nap  Provision 
Regulation  3^419  -  Physical  Care, 

An  adequate  supervised  nap  period  shall  be  provided  pre-sohool  ehilcten  after 
the  noon  meal, 

A  firm  and  sanitary  cot  shall  be  provided  for  each  pre-sebool  child,  with 
clean,  intfvidually  marked  covering  sufficient  to  maintain  comfort, 

Cots  shall  be  spaced  at  least  two  (2)  feet  apart  on  all  sides  except 
where  they  touch  the  wall,  Children  shall  lie  in  such  a  way  that  direct 
face-to-face  positions  are  avoided, 

Aisl^  between  cots  are  to  ^  kept  clear  of  all  obstructions  while  cots 
are  occupied,  When  they  art;  not  in  use  and  the  room  provided  for  rest 
is  used  for  play,  the  cots  shall  be  stored  in  a  dean,  *y  place. 

Adequate  supervised  rest  or  quiet  perioete  shall  be  provided  midmorning,  before 
the  noon  meal,  and  at  other  times  as  needed, 

28 
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DAY  CARE  CENTERS  INDIANA 
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614.     Discipline  and  Guidance  u  * 

Regiflalion  3M1&  -  Physical  Care.  ^ 

The  ifireetor  shall  not  use,  nor  permit  an  employee  or  volunteer  to  use, 
corporal  or  other  harsh  pimishmentj  or  any  humiliating  or  frightening  method 
of  discipline  to  control  the  actions  of  any  child  or  group  of  children. 
Punishment  shall  not  be  associated  with  food,  rest  or  toilet  training—  , 


TOO.  HEALTH  AND  SAFETY 

710.  HEALTH 

711,  General  Health  Requirements 
Regula^on  3*427  Health  Program. 

The  day  niffsery  shall  make  definite  and  specific  arrangements  providing  for 
the  .service  of  a  physician  to  supervise  and  maintain  an  adequate'  health 
profpram  for  the  ehUd^n  in  the  day  nursery.  Whenever  the  term  "Physician"  is 
used  in  these  regulations  pertaining  to  the  Ucereiffe  of  day  nurseri«f  the  term 
shall  mean  a  person  holdng  an  unlimited  license  to  practice  medicine  in  the 
State  of  Indana* 

The  day  nursery  shall  establish  and  maintain  a  health  program  that  makes 
provision  for  all  the  requirements  included  in  the  ^ State  Department 
regulations  3^427  through  3-438  inclusive.  Such  program  shall  be  stated  in  the 
form  of  written  dated  polici^, 

Prior  to  initial  lieeraire  and  as  often  thereafter  as  requested  by  the  State 
Department  the  written  health  program  shall  be  submitted  to  the  State 
Department  on  forms  provided  for  this  piffpose*  Such  policies  are  subject  to 
review  and  approval  by  the  State  Beard  of  Health  prior  to  the  issuance  of  a 
license, 
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DAY  CARE  CENTERS  INDIANA 
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The  health  program  shall  be  reviewed  by  the  day  nursery  and  the  supervising 
physician  evety  two  years  and  any  revirions  shall  be  submitted  to  the  State 
Department  in  writing  for  review  and  approval.  ■ 

712*      Health  Assessments 

■  ^  4 

Regulation  *  3-428  Preadmission  Health  Prooedures/Phyri  elan's  Health 
Examination. 

i 

Each  child  shall  receive  a  health  examination  by  a  physician  within  four  weeks 
prior  to  admission  to  the  day  nursery,  but  no  later  than  one  week  after 
admission.  |r  > 

The  examination  shall  include  the  following: 
History; 

Physical  examination;  .3i 
An  intradermal  tuberculin  skin  test; 

A  written  statement  by  the  physician  that  the  child  is  currently 
v   immunised  against  diphtheria,  poliomyelitis,  tetanus,  measles,  rubella, 
and  if  under  age  8,  also  for  whooping  cough; 

A  written  statement  from  the  physician  that  In  his  opinion  there  is  no 
health  condition  that  would  be  hazardous  either  to  the  child  or  to  other 
children  in  the  day  nursery  as  a  result  of  partielpatien  in  the  nursery's 
program  of  activities; 

A  written  statement  from  the  physician  regarding  modification  of  plans 
of  care  for  children  who  may  require  special  attention  because  of 
medical  conditions, 

Regulation  3-429  Periodic  Health  Examination. 

Health  examinations  of  chfl^en,  the  same  as  required  on  admission,  shall  be 
repeated  annually  and  whenever  ^here  is  reason  to  suspect  that  a  >ehild 
participating  in'  the  program  may  have  a  condition  hazardous  or  potentially 
hazardous  to  ©there  or  finds  that  the  child's  general  condition  Indicates  the 
need  for  such  examination.  3i) 
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(Day  Nwseriai)        *  ■         o  ' ' 

If  a  child  frequently  requires  seclusion  and  special  observation  for  fatieue, 
illness,  or  emotional  upset,  the  nursery  personnel  should  make  available  to  the 
parents  a  complete  report  of  their  observations,  and  ask  the  parents  to  take 
him  to  a  physician  for  a  health  evaluation. 

713.  Immunizations 

See  712.  Health  Assessments 

714  ^Sanitation 

Regulation  3-451  Water  Supply  and  Plumbing. 

An  adequate  water  supply  of  a  safe,  sanita*y  quality  shall  be  obtained  from  a 
wafer  soiree  or  system  approved  by  the  State  Board  of  Health. 

Drinking  fountaini  shall  be  of  the  sanitary  type  with  guarded  angular  stream 
drinking  foimtain  heads  and  shall  be  so  constructed  and  located  as  to  be 
accessible  for  use  by  the  children  at  all  times.  If  drinking  fountains  are  not 
available*  individual  single  service  cups  shall  be  provided  in  sanitary 
dispereer,  and^used  only  once, 

'All  Numbing  fixttr^  shall  discharge  to  a  public  sanitary  sewer  whenever  this 
type  of  public  sewer  is  available.  Any  private  sewage  treatment  system  shall 
meet  the  requirements  of  the  State  Board  of  Health. 

New  plumbing  equipment  shall  meet  the  requirements  of  the  Administrative 
Building  Cotmeil  and  State  Board  of  Health. 

Regulation  3^452  Maintenance  and  Housekeeping- 

The  premises  of  the  day  misery  shall  at  all  times  be  maintained  in  a  dean, 
neat  and  sanitary  condition  and  in  a  good  state  of  repair. 

Rooms  shall  not  be  swept  or  dusted  while  occupied  by  ehUct*en. 


DAY  CARE  CENTERS  .INDIANA 
(Day  Nurseries) 

# 

All  garbage  and  trash  shall  be  kept  in  tight,  easily  eleanabie  receptacles  which 
are  covered  with  close-fitting  lids  whfle  pentfng  removal,  and  shall  be 
removed  from  the  premises  on  a  daily  basis, 

71S,     Daily  Illness  Screening  , 
Not  specified  r 


716.     Care  of  Sick  Child- en 

Regulation  3-430  Control  of  Communicable  Disease, 

When  a  child  is  si^pected  of  having  a  #qom  muni  cable  disease,  the  director  shall 
notify  the  day  nursery's  physieianaOr  theTBfeal  health  officer,  and  the  parents, 

When  children  in  the  day  nursery  are  known  to  have  been  exposed  to  a 
comm  uni cable  disease,  prompt  notice  shall  be  given  to  the  parents  and  to  all 
staff  members  who  also  may  have  been  exposed. 

When  a  child  is  known  to  have  been  exposed  to  a  eommuriieabie  disease  outside 
the  day  mrsery,  he  shall  be  exclude  from  attendance  at  the  day  nursery  for 
such  time  as  is  prescribed  by  the  day  nursery's  phymcian  or  the  local  health 
officer,  ■■  » 

Regulation  3-431  Readmtasion  of  Children  Following  Illness, 
When  a  child  returns  to  the  day  nursery  following  an  absence,  the  nurserv 
shall,  before  readmisston,  ascertain  that  the  child  does  not  have  a  condition 
which  would  eenttaindieate  his  participation  in  nurserv  activities* 

Regulation  3-433  Care  of  Illness  and  Injiry, 

The  day  nursery  shall  establish  written  policies  regartfng  first-aid  for  the  care 
of  illness  or  injirie.  Such  policies  shall  be  dated,  signed  as  approved  by  the 
physician  and  posted  in  a  conspicuous  place  in  the  day  nursery.  Such  oolieies 
shall  be  reviewed  annually  and  revised  as  recommended  by  the  physician. 
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q 

\ 

-_-«..  ■■ 

Such  policies  shall  include  but  not  be  limited  to  the  following  provisions? 

A  staff  member  who  has  basic  knowledge  of  first-aid  principles  shall  be 
present  at  aU  times,  -  . 

There  shall  be  immediately  available:  '  f  ' 

A  telephone  and  the  telephone' numbers  of  the  day  nurseryfs  physician, 
and  of  an  emergency  facility  that  is  qualified  and  has  agreed  to  accept 
cases  from  the  day  nursery.  The  telephone  number  for  ambulance 
s^vice  and  the  local  fire  department  shall  be  posted  by  the  telephone! 

«.  ,  ' 

The  Red  Cross  First  Aid  Manual  or  its  equivalent;  } 
First  aid  supplies,  as  specified  by  the  day  nurseryfs  physician. 


Children,  upon  arrival,  shall  be  observed  for,  signs  of  Illness* 


For  children  who  are  ill  upon  arrival  or  who  become -ill  during  the  day,  if  they  „ 
cannot  be  suitably  cared  for  by  /the  nursery,  the  nursery  shall  notify  the 
parents  or  guardian  in  order  to  arrange  for  suitable  care  for  the  child* 
Children  who  are  ill  or  Injured  shall  be  kept  imder  observation  by  k  staff 
member,  1  r 

717.     Medication  and  Special  Diet  Provisions 

Regulation  3-435  Medication. 

The  giving  or  application  of  medication,  providing  dietary  supplements,  making 
special  variations  of  diet*  and  carrying  out  special  medical  procedures,  shall  be 
done  only  on  written  order  to  prescription  from  a  physician  to  the  parents,  or 
day  nursery  with  the  knowledge  of  the  parents. 

Medications  prescribed  for  an  individual  child  shall  be,  kept  in  the  original 
contain®1  bearing  the  original  pharmacy  label  which  shows  the  prescription 
number*  date  filled,  physieian?s  name^direetions  for  use,  and  the  child's  name* 
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(Day  Nirseriis) 

It  shall  be  entered  in  the  chads  health  record  when  medieatieh  is  given  and  by 
whom  administered,  v 

  ^ 

Each  day  mrsery  shall  assire  that  all  medication  be  kept  in-a  locked  cabinet 
and  stored  in  a  safe  place,  not  aee^sible  to  children. 

Each  day  nirsery  shall  provide  that  no  person  except  a  duly  authorized  and 
responmble  member  of  the  staff  administers  medeatiore. 

An  acciffate  entry  shall  be  made  on  the  ehUtfs  record  form  of  all" medications 
s  given. 

When  no  longer  needed,  medication  shall  be  returned  to  parents  or  destroyed. 

718,     Waiver  of  Health  Requirements 

Regulation  3-428  Pie-adm fesion  H ealth  Procedure, 

The  requirements  for  a  physoal  examination,  immunisations  and  phymcian!s 
statement^  shall  be  waived  for  children  whose  parents  or  guardiare  present  the 
proper  credentials  to  confirm  that  they,  on  behalf  of  themselves  and  their 
chadfren),  rely  in  good  faith  upon  spiritual  means  fer^he  prevention  or  ewe  of 
illness  and  disease  and  remedttal  care  of  such  child.  Nothing  in  this  Drovi^on 
preclude  the  nursery  from  using  emergency  measires  to  treat  such  child  by 
first  aid  techniques  as  for  any  other  child  under  care  or  to  exclude  a  child 
where  control  of  contagious  disease  may  be  necessary. 
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DAY  CARE  CENTERS  INDIANA 
(Day  Nurseries) 

720.     SAFETY  *  _ 

\  * 

721*     General  Safety  Requirements  ^  ^ 

l  ■  * 

Regulation  3-443  Design  and  Construction.  { 

The  day  nursery  shall  be  designer  for  the  protection  and  well-being  of  ehilA'en 
and  staff-  / 

Walls  and  ceiling  shall  be  of  washable  materials  and  in  light  colors*  All  wood 
paneling  shall  be  treated  and  ^omply  with  the  following:  Rooms  shall  have  a 
Flams  Spread  rata  of  0-75,  and  corridors  shall  have  a  Flame  Spread  Rate  of 
Ch2S. 

Floors  and  steps  shall  be  smooth  and  of  washable*  non-slippery  materials. 
Small  ri^s  shall  not  be  used  as  floor  coverings  because  of  danger  of  slipping 
and  falling*  Where  carpeting  or  carpeting  and  padding  are  used  they  shall  have 
.  a  Flame  Spread  Rate  of  0-75,  No  furnishings  or  decorations  of  mxi  explosive  or 
highly  flammable  character  shall  be  used.  All  decorative  materials  including 
oiartalhs  and  draperies  shall  be  flame  retardant*  Plastic  waste  baskets  or  qther 
plastic  containers  ar#  prohibited  in  the  areas  where  chfl*en  are  located 
except  for  plastic  bags  used  for  sanitary  disposal  purposes. 

Regulation  3-454  Safety.      .  .  * 

Poisons  and  drugs  or  other  harmful  chemicals  shall  be  kept  imder  lock,  and  in  a 
plaM  inaccessible  to  children*  Hazardous  articles,  materials,  and  equipment 
such  as  cleaning  fluids,  polishes,  bleaches,  detergents,  matches,  firearms,  and 
tools  shall  be  kept  in  a  place  inaccessible  to  children.  First-aid  supplies  and 
medications  shall  be  kept  in  a  place  inaccessible  to  chU*en,  but  easily 
accessible  to  adults. 

Radiators,  registers,  steam  and  hot  water  pipes  and  electrical  outlets  shall 
have  protective  covering  or  Simulation  for  the*  protection  of  children. 
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Open  grate  gas  heaters,  open  fireplaces,  portable  electric  heaters,  or  other 
portable  heaters,  shall  not  be  used  by  the  nursery*  If  combustion  space  heaters 
are  usedWiey  shall  be  installed  with  permanent  connections  and  protectors  and 
ventfd  directly  to  the  outside,  ■ 

v.. 

All  windows  and  outside  doors  that  are  hazardous  to  children  shall  be  equipped 
with  screens  or  guards,  which  shall  be  attached  in  such  a  way  that  they  may 
either  be  removed  from  the  outside,  or  broken  into  from  the  outside  in  case  of 
fire,  Windows  shall  be  readily  openable  from  the  inside  without  the  use  of 
tools. 

ft  ' 

Stairways  used  by  children  shall  be  equipped  with  guards  at  both  the  top  and 
bottom*  *  . 

All  power  equipment  used  by  the  day  nursery  shall  be  protected  by  adequate 
safety  devices* 

Plans  shall  be  made  for  the  protection  of  the  chil A*en  in  the  event  of  a  natural 
disaster  or  enemy  attick,  in  conformity  with  plans  established  for  the  locality 
by  the  Office  of  Civil  Defense. 

There  shall  be  written  posted  procedures  for  disaster  evacuations  in  ease  of 
fires  and  other  emergencies  which  shall  be  taught  to  all  staff  as  a  part  of  their 
orientation.  Fire  drills  shall  be  conducted  monthly  and  noted  in  the  records  or 
reports  of  the  nursery  for  review  upon  request^of  the  fire  inspector.  Such  fire 
drills  should  be  planned  with  the  help  qf  the  local  fire  department  and 
periodically  observed  by  such  department, 

722.     Fire  Safety  Requirements  v 

* 

Regulation  3-453  Fire  Protection,  S 

All  fire  extinguishers  shall  be  approved  by  the  State  Firr  Marshal,  The 
extinguishers  shall  be  plainly  visible  and  easily  accessible  at  all  times*  The  top 
of  any  extinguisher  shall  not  be  higher  than  five  (5)  feet  above  the  floor  level. 
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All  Tiallways  In  the  building  shall  be  adequately  find  suitably  lighted  at  all 
times  and  kept  free  of  obstacles  when  children  are  present. 

All  stairways  in  the  building  which  are  used  by  children  shall  be  provided  with 
handrails  within  reach  of  children  and  maintained  free  of  all  obstructions.  An 
arrangement  of  tt*eads  known  as  winders,  which  is  defined  as  a^ireular 
staircase,  and  utilized  as  required  means  of  egress  is  prohibited. 

All  wiring  in  the  building  shall  comply  with  the  provisions  of  the  National 
EleeGical  Code  as  adopted  by  the  Administrative  Building  Coimcfl  and  the 
State  Fire  Marshal  and  shall  be  approved  by  the  State  Fire  Marshal,^ 

All  gas  equipment  and  appliances  in  the  building  occupied  by  the  day  nursery 
shall  comply  with  the  Rules  and  Regulations  of  the  Administrative  Building 
CoimcU  and  shall  be  approved  by  the  State  Fire  Marshal* 

Each  nursery  shall  fully  comply  with  the  Rules  and  Regulations  of  the  State 
Fire  Marshal  regarding  liquified  petroleum  gas. 

/ 

All  flammable  liqui*  shall  be  kept  in  tight  or  sealed  containers  when  not  in 
usef  and  shall  be  stored  on  the  premises  wily  in  such  quantities  and  in  such 
rooms  as  are  approved  by  the  State  Fire  Marshal  and  in  a  place  inaccessible  to 
children* 

The  installation  of  fire  escapes  on  all  existing  buildings  shall  be  determined 
and  approved  by  the  State  Fire  Marshal,  Fire  escapes  for  new  buildings  shall 
comply  with  the  Rules  and  Regulations  of  the  Administrative  Building  Council* 

The  need  for  exit  lights  and  emergency  lighting  shall  be  determined  and 
approved  by  the  State  Fire  Marshal, 
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The  day  nursery  shall  be  kept  free  from  fire  hazards,  and  combust 
materials  such  as  paper,  rags,  exeelMor,  and  other  com bustibles  shall  not 
.permitted  to  accumulate  upon  the  premises.  Dust  and  grease  shall  not 
permitted  to  accumulate  on  hoods  above  stoves  and  other  equipment, 
storage  areas  shall  be  kept  clean  arid  free  of  any  flammable  sifostanees, 

The  need  for  a,  fire,  alarm  system  shall  be  determined  the  State  1 
Marshal.  . 

See  also  721.  General  Safety  Requirements  * 

723,  Transportation 

Regulation  3-455  Transportation* 

The  nursery  shall  encourage  parents  to^transport  their  children  to  and  from 
nursery,  " 

If  a  nursery  provides  transportation,  it  shall  assume  responsibility  for  a 
between  the  place  where  he  is  picked  up  and  the  nursery,  and  from  the  time 
leaves  toe  nursery  imtil  he  Is  delivered  to  his  parent  or  to  the  responsi 
person  as  designated  by  his  parents*  No  ilhfld  shall  be  permitted  to  remaii 
any  vehicle  unattended. 

Any  vehicle  operated  by  a  nursery  shall  be  licensed  in  accordance  with 
laws  of  the  State  of  Indiana,  and  the  operator  thereof  shall  not  be  less  t 
twenty-one  (21)  years  of  age  and  must  hold  a  proper  license  to  *ive  s 
vehicle* 

All  nurseries  which  provide  transportation  shall  carry  liability  insurance 
adequately  cover  any  and  all  children  riding  in  the  vehicle* 
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\.  .  «  -    „  * 

Vehicle  operated  by  a  nursipy  lop  the  transportation  of  children  shall  be 
maintainedin  safe  operating  condition  and  be  dean  and  free  of  obstinictions  on 
the  floors  and  seats  of^the  vehicle. 

Children  ihall  not  be  loaded  or  miloaded  <eroept  -from  the  OTb  sid#  of  the 
vehicle  and  at  the  etrb. 

Only  that  number  of  ehU*en  and  adults  for  whom  there  is  comfortable  seating 
space  shall  be  transported  in  one  vehfele.  No  child  shall  be  perrnitteri  to  stand 
in  the  vehicle  when  being  transported,  N^o  more  than  three  (5)  persons 
including  the  driver  shall  be  permitted  to-oecupy  the  front  seat  of  the  vehicle. 

'  -  .  .      '  <  -* 

Vehicd^  me$  for  the*  ^asportation  of  chll*en  shall  be  equipped  with  seat 

belts  that  shall  be  in  use  at  all  times  when  the  vehicles  are  in  motion*  They 

shall  also  be  provided  with  safety  door  locks  and  the  doors  kept  looked  at  all 

times  while  vehicle  is  moving  The  doors  shall  be  ooened  and  closed  only  by 

the  operator  of  the  vehicle  or  by  another  adult  occupant, 

724,  Safety  Requirements  for  Equipment 
Regulation  3-422  Play  Equipment, 

Equipment,  materials  and  ftrnishings  of  th#  day  misery  shall  be  of  sturdy, 
safe  construction,  easy  to  clean,  and  free  from  hazards  to  the  life  or  health  of 
the  children,  whether  for  indoor  or  outdoor  use,  They  shall  be  kept  clean  and 
in  good,  safe  condition,  free  of  sharp  points  or  jagged  edges,  splinters, 
protruding  nails,  loose  parts,  rusty  parts,  or  paint  which  eontaire  lead  or  other 
poisonous  materials, 

725,  Water  Aetivitig  (Including  Swimming) 
Not  specified 

726,  Emergency  Prooediges  ■  .  ' 
See  721,  General  Safety  Requirements 
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*  727*     First  Aid  Supplies 
Not  specified 


800,  NUTRITION  AND  FOOD  SERVICE 


^810*  NUTRITION 
811.      Nutritional  Requirements 
Regulation  3-440  Food  Service* 

Prior  to  initial  licensure  and  as  often  thereafter  as  requested  by  the  State 
Department  a  written  plan  for  food  service  shall  be-^ubmitted  to  the  State 
Department  on  forms  provided  for  this  piffpose*  which  plan  will  be  subject  to 
review  and  approved  by  the  State  Board ^of  Health  orior  to  Ueenswe, 

A  written  revised  plan  for  food  service  shall  be  submitted  to  the  State 
Department  for  such  review  and  approval  every  two  years,  and  each  time  the 
food  service  plan  undergoes  a  major  change  by  the  niffsery,  or  the  day  nirsery 
changes  ownership*  or  the  nurs^y  is  requesting  a  change  in  lieerise  to  include 
the  care  of  chfl^en  beneath  the  age  of  two  (2)  years,  ^ 

i 

-■  #  <  . 

A  written  plan  for  food  service  shall  Include  menus  for  four  weeks  for 
breakfast,  limeh  and  supper*  and  morning,  afternoon  and  evening  snacks* 
according  to  the  program  operated  by^thi^day  nurserv.  The  menus  shall 
specify  food  by  name  (orange  juice  rather  than  juice)/  list  method  of 
preparation  (baked  perch  or  cod  rather  than  fish),  and  indicate  portion  size  of 
each  food  item*  Such  plan  shall  also  des^ibe  whether  food  shall  be  served 
family  style  (with  the  teacher  serving  the  children's  plates),  or  by  preserved 
plates,  how  second  helpings  will  be  handled,  the  number~~of  children  and  adults 
to  be  seated  at  each  table,  size  of  tables  and  chairs,  the  type  of  dishes  and 
utensils  to  be  used,  and  the  plan  for  presenting  nutrition  education  to  the 
ehlldreri, 
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Feeding  of  Two-Y  ear-Old  Children 

The  same  dietary  allowances  used  as  the  accepted  guide  for  feeding  children 
three  to  six  yrfars  of  age  shall  apply  to  two-year-olds.    Only  the  amounts 
served  shall  vary,  Two-year-^ds  should  not  be  expected  to  follow  the  same 
^S-  eating  pattern  as  three-y  earmolds.  fc 

812*     Waiver  of  Requirements 
Not  specified 

820.     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
Regulation  3-440  Food  Service. 

The  Jgjtcheni  all  other  food  preparation  areas  and  all  food  service  areas  shall 
be  operated  in  compliance  with  the  requirements  of  State  Board  of  pealth 
Regiilation  HFI>17.  a  copy  of  which  shall  be  in  the  kitchen  at  all  times  for 
reference*        ,  „  ^ 

Cleaning  schedule  and  procedures  shall  be  posted  and  followed. 

Dish  and  utensil  washing  shall  comply  with  the  following  instructions  set  out 
by  State  Board  of  Health  Regulation  HFD-17: 

.->-  Spray^type  dishwashing  machine  in  which  the  water  temperature  is^*K> 

180  °p  shall  be  provided  and  used  wherever  washing  and  sanitizing 
are  conducted  mechanically, 

In  day  nurseries  for  35  ehfl^en  or  less?  home  style  dishwashers  may  be 
used  provided  the  temperature  of  the  final  or  fresh  rinse  water  can  be 
maintained  at  180°F  at  the  entrance  of  the  manifold, 

\ 
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A  tlvee-eompartment  sink  shall  be  provided  and  used  whenever  washing 
and  sanitizing  are  conducted  manually.  Multi~use  utensfls  and 
Equipment  shall  be  thoroughly  washed  in  a  detergent  solution  iii  the 
first  compartment  of  the  mnk  which  shall  be  kept  clean,  and  then  shall 
be  rinsed  free  of  such  solutions  in  the  second  compartment  of  the  sinkaj 
AH  eating  and  drinking  utensils  and,  where  required,  the  food-contact 
surfaces  of  all  other  equipment  and  utensils  are  sanitized  in  the  third 
compartment  by  one  of  the  following  two  methods!  Immersion  for  at 
least  one-half  (1/2)  minute  in  clean  hot  water  at  a  temperature  of  at 
least  170aF,*  which  is  maintained  at  such  temperature  in  the  third 
compartment  by  an  automatically  controlled  water  heater  or  other 
effective  means  (running  hot  water  from  a  fixture  to  maintain  this 
temperature  is  not  eonddered  satlrfaetorily  meeting  this  requirement); 
or  immeton  for  at  least  one  (1)  minute  in  a  sanitising  solution 
containing  a  chemical  sanitizing  agent  which  has  been  demonstrated  to 
the  satisfaction  of  the  Health  Officer  to  be  effective  and  nontoxic 
under  use  conditions,  and  for  which  a  suitable  field  test  is  available! 

Utensils  and  equipment  are  allowed  to  air  dfcy  prior  to  storing  them  in  a 
clean  and  protective  place; 

Proper  storage  facilities  for  utensils  and  dishes  shall  be  provided  whlefv 
will  protect  them  from  contamination* 

Responsibility  for  Day  Nursery  Contracting  Food  Service  from  Food  Service 
Vendor 

Each  day  nursery  which  uses  the  services  of  a  food  service  vendor  shall 
continue  to  be  responsible  for  its  food  service  program  including  the  quality 
and  quantity  of  food  which  is  served  to  each  ehUd  wider  care,  the  submission 
to  the  State  Department  of  the  written  plan  for  food  service  and  meeting  the 
requirements  of  this  Regulation  which  relate  to  nutrition,  meals  and  snacks, 
and  menus; 
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Each  nursery  using  vendor  service  shs/ll  have  a  written  eon  tract  with  such 
vendor  which  d^erib^  the  responsibilities  of  the  vendor  and  which 
incorporates  the  assurances  that  the  vendor's  food  service  business,  food 
handlers  and  all  premises  used  therein  have  been  inspected  and  approved  by 
local  health  authorities  or  by  the  State  board  of  Health  for  the  purpose  of 
providing  food  for  day  nurseries,  Such  contract  shall  be  reviewed  and  revised 
as  often  as  the  nursery  director  deems  necessary  to  protect  himself  and  the 
children  under  care*  Such  contract  shall*  on  file  in  the  nursery  for 
inspection  by  State  Department  and  State  Board  of  Health  personnel  upon 
request. 

Menus  prepared  a  week  in  advance  and  posted  in  the  day'nursery  for  meals  and 
snacks  shall  be  followed  by  the  vendor  in  supplying  food  service. 

The  nursery  shall  have  adequate  refrigeration  for  food  items  requiring 
refrigeration  which  are  delivered  by  the  vendor  to  be  served  at  a  later  time 
for  snacks. 


Upon  receiving  the  food  from  the  vendor,  the  day  nursery  shall  check  the 
temperature  of  the  food  with  a  dial  type  thermometer  to  see  thati 

Hot  foods  are  140  °F  or  above; 

Cold  foods  are  45 °f  or  below? 

Frozen  foods  are  zero  degrees  Fahrenheit  or  below. 

The  nursery  shall  be  responsible  for  the  serving  of  the  food  to  the  children  and 
for  performing  food  service  tasks  under  the  following  conditions! 


Before  employees  handle  and  serve  food  they  shall  thoroughly  wash 
f    their  hands  with  soap  and  water  and  use  individual  towels  for  drying- 


DAY  CARE  CENTERS  INDIANA 
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Day  mrseries  which  do  not  haw  adequate  and  efficient  facilities 
(eommerdal  dishwasher)  for  ^ashinjp  and  sanitidng  utensils,  shall 
obtain  clean,  sanitized  glasses,  ehinaware,  and  flatware  from  the 
vendori  or  use  only  single  service  articles  (slates,  knives,  forks,  spoons, 
cups),  These  should  be^  of  suitable  shape  and  size  for  small  hands* 

Food  shall  be  held  at  appropriate  temperattff^  until  served  to  children: 
hot  food  -  140°F  or  above;  cold  food  -  4S°F  or  belowi  frozen 
food  0°F  or  below. 

Wet  storage  of  food  is  prohibited,  e,g.,  cartons  of  milk  in  ice, 

-  Eating  and  serving  sin*faces  shall  be  washed  and  sanitized  before  and 
after  use, 

i 

All  food  left  over  shall  be  tfsearded  and  garbage  and  trash  shall  be 
disposed  of  in  such  manner  as  to  minimize  odors  and  not  attract  rodents 
and  insects. 

Cleaning  schedules  and  proeedifi'es  shall  be  posted  and  followed, 

Proper  storage  facilities  for  utensils  and  suppli^  (sinpie  service 
articles,  napkins,  straws,  cups)  shall  be  provided.  These  shall  be  stored 
in  closed  cartons  or  containers  which  protect  them  from  contamination* 

See  that  all  facets  of  food  service  meet  the  requirements  of  HFD-17. 

Feeding  of  Two- Year-Old  Children 

Divided  dishes  that  are  heavy  enough  not  to  tip  or  slide  easily  shall  be 
furnished  for  children  eating  at  the  table. 
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Weighted  cups  which  are  not  easily  overtiffned  should  be  furnished,  but  soft 
plastic  passes  in  a  small  sIto  (4  oxmam)  are  acceptable.  1 


Standard  teaspoons  or  heavy  plastic  spoons  shall  ba  provided.  Use  of  the  spoon 
shall  be  taught  in  a  relaxed  and  happy  atmosphere. 

Staff  shall  eat  with  the  children.  There  should  be  no  mora  than  six  chil*en  at 
each  table*  ) 

Staff  shall  encourage  food  eating  habits  and  enjoyment  of  food,  but  should  not 
expect  performance  to  equal  that  of  three-yeap-©l&.  Finder  foods  are 
acceptable. 

A  master  menu  shall  ba  posted  in  the  feeding  ^aa  as  well  as  in  the  kitchen 
with  a. notation  of  any  special  dietary  prohibitions  or  substitutions  for  each 
chUd  for  whom  such  instructions  are  necessary, 


900*  SOCIAL  SERVICES 


Not  specified 


1000,  PARENT  PARTICIPATION 

Reg ulartQn_3^424  Interviews  with  Parents  and  Their  Involvement  in  Activities* 
While  the  child  is  attending  the  day  nursery,  interviews  with  the  parents  shall 
be  held  as  often  as  necessary  by  an  appropriate  qualified  member  of  the 
nursery  staff  in  order  that  the  parents  may  be  kept  advised  of  the  ehilds 
progress,  achievements,  behavior,  sgns  of  physical  or  emotional  problems, 

Visits  by^^ents  to  the  ntrsery  while  it  is  in  operation  shall  be  encowaped  and 
their  participation  in  the  elatssroom  sought  on  occasion, 


DAY  CARE  CENTERS  INDIANA 
(Day  Nirseries)  . 

Parents  shall  be  encouraged  to  participate  in  c^otnmittee  work,  In  planning  and 
earrying  out  projects,  in  evaluating  the  progranif  and  in  participating  in  aooial 
events.  , 

Parents  shall  be  enooiffagSd  to  participate  in  learning  experiences  related  to 
family  life,  child  earing  and  rearing,  and  homemayng  as  planned  by 
parent^staff  com mitten, 

Parents  shall  be  invited  to  assist  in  traiBporfc^tlon  for  field  frips  and  to  give 
other  service  to  the  nursiry  according  to  their  indi vidual  skills  and  eaoaaitlts* 

1100*  OTFANTS  AND  TODDLERS 

1110.     PROGRAM  OF  ACTIYrrffiS 
See  DAY  CARE  CENTERS  (Infant  -  Tadcfler  C^are) 

1120.     HEALTH  AND IkFETY  RE 0 IHRE ME NT^S 
See  DAY  CARE  CENTERS  (Infant  -  Toddler  Care) 

1130,    I  NF  ANT  *N  UT  RITION 

See  DAY  CARE  CENTERS  (Infnnt  -  Toddler  C  are) 

1200.  CHILDREN  WITH  HAN  PICA.  FPING  CONDITIONS 
1210,     PROGRAM  OF  ACnvrTES 
Regulation  3^436  HandSoapped  Children, 

Day  miseries  providng  care  for  mentally  or  phymeally  handicapped  or* 
emotionally  distiffbed  children,  shall  avail  themselves  of  appropriate 
prof^aonal  consultation  In  order  to  m£et  th«  individual  needs  of  each  such 
child,  and  shaU  report  sueh  eases  to  the  State  department. 
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1220.  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  p.- 

1230.  STAFFING 
Not  specified 


1300.  SCHOOL  AGE  CHILDRBff 

1310.    PROGRAM  OF  ACTTVJTK  ,  , 

.     -  .  -J 

Regulation  3-418  The  School  Age  Child,  « 

The  day  nursery  pro-am  for  school  age  children  shaU    be  determined    by  the 

nurs^y  in  consultation  with  the  State  Bepartnnfent      and  shall  %  meet  ths 

requirements  of  Regulation  3-414(6), 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
See  1310.  PROGRAM  OF  ACTlVTrilS 

/' 

1400.  FACILITY  REQUIREMENT'S 

1410.    SPACE,  * 


Regulation  3-420  Indoor  Play  Area.  1 
Low  open  shelves  for  play  materials  in  daily  use  shall  be  ^provldedi 

An  adequate  number  of  tables  and  ahairs  shall  be  praovided,  of  appcopriati 
height  and  size  for  ehildf  en*s  comfort  and  reach, 

k 

Sufficient  clothes-hanging  space  shall  be  allotted  anfi3  provided  witrt  hooki 
placed  low  enough  and  far  enough  apart  to  permit  ©ac3i  child  to  hangr  up  hie 
own  clothes  and  keep  them  separated  from  those  of  ethic*  child'in. 


DAY  CARE  CENTERS  INDIANA 
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Convenient  and  adequate  storage  space  shajbe  provi^<3ed  for  both  playroom 
and  outdoor  play  equipment  ahd  materials. 

Regulation  3-421  Outdoor  Play  Area*  - 

The  day  nursery  shall  provide  an  outdoor  pl^yipea,  dL^reetly  aeeessible  from 
indoor  facilities.  In  instances  where  the  Stat^Dipartm^^nt  determine  there  is 
need  for  a^day  nursery  in  a  locatlliq  where  th^outdoor  pwlay  area  is  not  directly 
accessible  from  indoor  facilities;  the  nursery  shall  proyi^de  a  play  area  which  is 
safely  accessible,  t 

The  play  area  shall  be  at  least  fifty  (50)  sqitsrHeet  foor  each  child  for  whom 
the  nursffy  is  licenced* 

The  play  area  shall  be  safely  enclosed  or  otherwise  adeqaaately  protected. 

The  play  area  shall  be  free  from  hazards  whidi  might  b^m  dangerous  to  the  life 
or  health  of  the  chflA*ens  It  shall  be  welMtfilnid  and  kept  free  from  broken 
glass  and  other  debris,  and  flammable  material- 


The  play  area  shall  be  designed  so  ^_hat  s  al  parts  ^are  visible  and  easily 
supervised.  , 

A  shaded  area  shall  be  provided  by  means  of  twor  oth^^r  cover.  ^ 
Regulation  3-442  Location  of  the  Day  Nursery 

No  day  nursery  shall  be  located  where  any  oondltion^^  exist  that  would  be 
injurious  to  the  physical  or  moral  welfare  of  t  ft  children*  * 

No  day  nursery  shall •  be  located  in  a  private  family  residence  unless  that 
portion  of  the  remdenee  to  which  children  hava  access  ;  is  separate  from  the 
usual  living  quarters  of  the  family, 
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No  day  misery  shall  home,  care  for,  or  maintain  children  on  a  floor  other  than 
grade  level  except  in  a  buIMng  as  defined  by  the  Administrative  Building 
\Cotmeil  and  tile  State  Fire  Marshal  as  a  Type  I  structure,  Children  may  be 
eared  for  on  the  second  floor  of  Type  II,  III,  or  IV  as  defined  by  the 
Administrative  Building  Council  and  State  Board  of  Health  provided  special 
requirements  of  the  State  Fire  Marshal  are  complied  with  including  the 
installation  of  a  sprinkler  system,  Split  level  struct  mm  may  be  approved 
provided  that  there  is  an  eidt  directly  to  grade  level  from  the  classroom  area. 
These  requirements  apply  to  all  day  niffseri^,  but  miseries  holding  a  liceme 
at  the  time  these  requirements  become  effective  may  have  up  to  a  maximum 
of  one  year  from  their  effective  date  to  comply,  . 

Regulation  3-444  Play  Rooms, 

The  day  care  nursery  shall  provide  at  least  thirty-five  square  feet  of  indoor 
play  space  for  each  child  for  whom  the  day  nursery  is  licensed,  Such  indoor 
play  space  shall  be  exclusive  of  kitchen,  toilet  rooms,  isolation  quarters, 
office,  staff  roomsf  hallways  and  stairwavs,  storage  areasf  lockers,  laun*vf 
firnace  room,  and  floor  space  occupied  by  permanent  built-in  cabinets. 

Separate  play  rooms  or  separated  areas  in  play  rooms  shall  be  provided  for  the 
various  types  of  activiti^  required  by  the  day  ntrsery  program  and  for  the 
separation  of  children  as  supervised  aceorcBnp*  to  ^ge  and  maturity,  Separate 
pday  space  shall  be  provided  two-year^olcfe  and  for  ehilcten  of  school  age. 

Regulation  3-445  Kitchen, 

The  kitchen  and  any  other  food  preparation  area  shall  be  separate  from  areas 
used  for  any  other  pirpose  and  shall  be  so  located  that  the  children  and 
persons  not  assigned  food  handling  r^ponslbillti^  can,  gain  access  to  play, 
dining,  bathing,  toilet,  hand-washing,  or  other  areas  in  the  nursery  without 
gping  into  or  through  the  kitchen.  The  kitchen  shall  not  be  used  for  children's 
play  activities  or  naps  or  for  a  dining  or  recreational  area  for  adults, 
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The  Jdtoheii  and  other  feed  preparation  area  shall  be  TOnstrueted  and  equipped 
to  provide  for  the  safe  storage,  preparation,  and  service  of  food,  Food 
preparation  areas  shall  be  so  located  or  equipped  with  temperatm5©  control 
equipment  that  food  temperatures  can  be  maintained  that  are  suitable  to  the 
partj  dor  rfoedtbeing  sa'ved.  All  such  areas  and  equipment  shall  comply  with 
the  MquirMTTients  of  State  Board  of  Health  Regulation  HFD-1?, 

m  r 

Regulation    3*447  Isolation  Quarters/ 

Day  jiurseri  es  shall  provide  and  use  a  room  for  the  separation  from  the,  group 
of  a^yehiXd  having  or  suspected  of  having  a  oommimicable  disease  or  any 
Ulnars.  This  room  shall  net  be  used  for  any  other  purpose  by  the  child,en  while 
being  used  as  isolation  quarters  and  shall  be  closed  off  from  other  rooms. 
Toilet  and  lavatory  facilities  shall  be  located  within  or  near  the  room* 

V 

Reg iilatton  3-448  Office  and  Staff  Rooms* 

Offi^ipftae  separated  from  the  areas  used  by  the  chfldten  shall  be  provided 
for  iritervievfidng,  conference*  making  and  keeping  records,  and  the  handling  of 
busies,  Space  and  equipment  shall  be  adequate  for  the  administrative  and 
staff  needs   of  the  day  nimery*  Telephone  service  shall  be  provided, 

A  ro^ii]  separated  from  the  areas  used  by  the  children  shall  be  provided  for  the 
use  c^f  the  s^taff  during  rest  periods, 

i 

RegiiJation   3^149  Furnace  Room* 

The  fifnaee  room  or  room  containing  any  central  heating  equipment  shall  be 
oonsyuete<3  in  accordance  with  the  rules  and  regulations  of  the  Building 
Coun^l) and  shall  be  subject  to  the  State  Fire  Marshal's  approval* 
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1420,    LIGHTING,  VENTILATION,  AND  TEMMgOTBg 
Regulation  3-450  Heat,  Light  and  Ventilation, 

Heating  and  ventilation  shall  comply  with  the  htatinf  ara»d  ventilation  code  of 
the  Administrative  Building  Council  and  th©  State  Bo^ard  of  Health,  The 
heating  system  shall  be  approved  by  th#  State  Fire  Marshal  in  existing, 
facilities,  - 

All  rooms  used  for  eating,  living  or  nappir%  Purples  sHhaU  be  provided  with 
light  and  ventilation  by  means  of  windows  at  sufficient  renumber  to  adequately 
fulfill  their  fraction  of  providing  light  And  air.  In  air  conditioned  and 
mechanically  ventilated  buildings  the  numbeb  of  window  ^  may  be  reduced  but 
not  to  the  extent  chUdten  are  imable  to  a^^ifa  the  t^utslde  during  indoor 
activities*  * 

When  natural  light  is  insufficient,  it  shall  be  ^iipplement^ed  by  artificial  light, 
properly  diffused  and  distributed  so  that  <jwte  ligft~t  is  available  at  all 
times  in  rooms,  haUs  and  stairways* 

Adjustable  shades  or  curtains  shall  be  provMfd  and  used  -  for  protection  from 
gMfcre  and  to  promote  an  atmosphere  eonduoiv^  t^jiep  at    nap  time* 

All  windows,  doors,  ventilators,  and  other  outstdiopininsfs  shall  be  protected 
against  insects  by  securely  fastened  16-mesh  Sar%ening,  m    the  season  requires. 

Areas  used  by  the  children  shall  be  heated  tvft^nthe  terrnperature  falls  below 
68°,  so  that  a  temperature  of  88°  to  ?2°withtan  two  (2)  feet  of 
the  floor  is  maintained  during  seasons  when  hftat  ignieess&mry. 
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1430*  EXITS 

Regulation  3-443  Design  and  Construction. 

No  day  nursery  shall  be  located  in  any  building  that  is  not  provided  with  at 
least  two  exit  doors  which  open  in  the  direction  of  ejdt  fravel  directly  to  the 
outride  from  the  first  floor  of  the  buildiqg.  The  aisle  leading  to  these  doors 
shall  be  kept  free  from  obstacles  at  all  times  and  shall  be  a  minimun  of  44 
inches  in  width.  Such  doors  shall  be  provided  with  panic* release  hardware 
when  required  by  the  ^State  Fire  Marshal,  Vertical  sliding  doors  and  rolling 
shutters  shall  not  be  used  in  any  opening  leading  to  outside  exit  doors. 

1440.    TOILETS  AND  LAVATORIES 

Regulation  3-446  Toilet  Facilities. 

The  flay  nursery  shall  provide  inside  toilet  rooms  equipped  with  securely 
fastened  ,and  supported  wash  basins  with  hot  and  cold  running  water  and  with 
flush  toilets.  Toilet  rooms  shall  be  located  on  the  same  floor  as  Inside  play 
areas  and  in  close  proximity  to  inside  and  outdoor  play  areas. 

The  nursery  shall  provide  o/minimum  of  one  (1)  wash  basin  and  one  (1)  flush 
toilet  for  each  fifteen  (15)  children  far  which  the  nursery  is  licensed.  The 
same  toilet  facilities  shall  not  be  used  by  school-age  ehil<l,en  of  opposite  sex^ 
and  toilets  for  school-age  children  shall  be  separated  by  partitions, 

When  new  facilities  are  being  installed,  child-size  toilets  and  child-size  wash 
basins  shall  be  used. 

If  child- size  toilets  and  wash  basins  are  not  available,  steps  or  platforms  shall 
be  provided  for  small  children  to  encourage  self-help  and  independence,  If  a 
class  of  two-year-old  children  is  included  in  the  center,  toilet-training  chairs 
or  nursery  seats  shall  be  provided  with  approved  sanitizing  procedures 
observed  after  each  use. 


DAY  CAKE  CENTERS  INDIANA 
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Toilet  facilities  shall  be  fmnished  for  the  staff  and  other  adults  separate  and 
apart  from  those  furnished  for  the  children, 

\ 

All  handwashing  faefiities  shall  be  provided  with  automatic  hot  water  control 
valves  that  will  not  permit  the  hot  water  temperature  at  '-the  point  of  use  to 
exceed  120  °F.  " 

/  .   -  - 

WOO,  OTHER  STATE  REQUIREMENTS  -  COMglJANgE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 

IND.  CQfiJ?  ANN.  §12-3-2-12-fr  (42-13 16b)  Day  nursery  zoning*   

For  zoning  purposes*  classification  for  a  church  shall  be  deemed  adequate 

zoning  f or  providing  day-eare  services,  ' 

J520.  FIRE 


Regulation  3-441  Conformity  with  State  and  Local  Housing  Requirements, 
Any  structure  in  which  a  day  nursery  is  located  shall  meet  the  requirements  of 
the  State  Board  of  Health,  State  Fire  Marshal*  and  Administrative  Building 
Council* 

1530,  BUILDING 

See  1520,  FIRE  *" 


1540,  HEALTH 
See  1520.  FIRE 

1550.  SANITATION 
See  1520,  FIRE 

1560.    NEW  CONSTRUCTION 
See  1520.  FIRE  53 
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Except  where  otherwise  noted,  all  citations  are  from  the  Rules  and 
Regulations  of  the  Indiana  Department  of  Public  Welfare,  Title  3  -  Child 
Welfare  Services,  Chapter  4  -  Licensing  Day  Nwseries  —  Infant-Toddler  Cms, 
October  18, 1979. 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

UO,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

* 

111.    r  Definitions  -  *  .       /  c  ' 

Regulation  3-460  Definition  of  Infant-Toddler  Car©* 

For  the  purpose  of  these  regulations  infant-toddler  care  in  a  day  nursery  is 
defined  to  be  the  program  of  child  care  planned  specifically  to  meet  the  needs 
of  children  from  the  age  of  $ix  (6)  weeks  to  two  (2)  years,  and  which,  although 
provided  in  a  group  care  environment,  is  individual  care  for  each  child  planned 
specially  for  him  aegording  to  his  specific  needs,  and  which  provides  for  the 
care,  protection  and  comfort  of  his  body,  f of^  the  growth  of  his  piind,  and  for 
his  social  and  emotional  development. 

For  the  purpose  of  these  rules  and  regulations  an  infant  is  defined  to  be  a  child 
.from  six  (6)  weeks  of  age  to  the  time  he  is  beginning  to  walk,  and  a  toddler  Is 
defined  to  be  a  child  from  the  time  he  is  beginning  to  walk  to  age;  two  (2)  years. 

U2*      Exclusions  and  Exemptions 
See  DAY  CARE  CENTERS  . 
(Day  Nurseries) 

113.  HHS  Day  Care  Compliance  . 
Not  specified 
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120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.  Organization  of  the  Administrative  Unit 

Sie  DAY  CARE  CENTERS  ^ 
(Day  Nurseries) 

122,  Responsible  Official 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,      LICENSING  PROCESS 

21L      Promulgation  of  Regulations 
See  DAY  CARE  CENTERS 
(Day  Ntnrseri^) 

212,     Advisory  "Body  and  Other  Comrnimity  Participation 
Not  specified 

220*     LICENSING  PROCEDURE 

221,     Application  and  Issuance 

Regulation  3-461  License  for  Infant-Toddler  Care, 

In  order  for  a  nursery  to  provide  infant- toddler  care  it  shall  meet  the 
requirements  of  State  Department  Day  Niffsery  Regulations  inclusive  of  those 
numbered  from  3-401  through  3-456  and  3-460  thresh  3-472.  Whenever  there 
is  any  conflict  in  requirements,  the  requirements  contained  in  Regulations 
3-460  through  3-472  which  relate  to  the  requirement  shall  prevail. 
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A  license  Issued  to  a  nursery  approved  to  provide  infant- toddler  care  shall 
have  entered  on  its  face  that  the  nursery  is  licensed  to  care  for  infants  and 
toddlers,  and  shall  show  the  maximum  number  of  each  age  group  for  whom  the 
nursery  Is  permitted  to  provide  care. 

Day  nurseritt  which  meet  requirements  for  a  license  to  provide  infant-toddler 
care  may  elect  to  include  a  group  of  two-year-olds  as  a  separate  unit  within 
the  infant-toddler  sectioni  if  this  arrangement  is  approved  by  the  State 
Department  the  face  of  the  license  shall  so  indicate  and  give  the  maximum 
number  of  two-year-old  ehil*en  for  whom  the  nursery  can  provide  care  in  the 
infant-toddler  section, 

Subject  to  the  prior  approval  of  the  State  Department,  a  niffsery  licensed  to 
care  for  toddlers  may  continue  caring  for  a  particular  toddler  in  his  child  care 
group  for  a  reasonable  length  of  time  beyond  his  second  birthday  if  the  child 
has  a  special  need  for  uninterrupted  care,  Such  care  shaU  not  be  continued 
beyond  sixty  days  at  which  time  the  child  must  be  transferred  to  the  nursery's 
two-year-old  group  if  he  continue  in  the  nursery's  care* 

222,  Fee  Charged 
Not  specified 

223,  Areas  of  Investigation 
See  DAY  CARE  CENTERS 
(Day  Nirseri^) 

224,  License  Renewal 


Regulation  3-461  License  for  Infant-Toddler  Care, 

The  license  Issued  for  infant-toddier  care  is  subject  to  annual  renewal  and  may 
be  revoked  for^H^  of  the  reasons  any  other  day  nursery  license  may  be 
revoked, 


DAY  CARE  CENTERS  INDIANA 
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225*     ConditiQiral/f  roYisional  Licenses 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

226,     Substantial  Compliance 
See  DAY  CARE  CENTERS 

(Day  Nurseries)  " 

230,  ENFORCEMENT  PROCEDURES 

231.  Facility  Impactions 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

232*     Denial,  Suspension,  Revocation  of  a  License 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

233*     Remedies  and  Sanctions 

233.1  H  earings 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 

233.2  Decisions 

See  DAY  CARE  CENTERS 
(Day  Niffseries) 

233.3  Judicial  Review 

See  DAY  CARE  CENTERS  / 
(Day  Nurseries) 
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300.  ADMINISTRATION 

310,  GENERAL  ADMINISTRATION 

311,  General  Administrative  Requirements 
Not  specified 

312,  Telephone 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 

313,  Proof  of  Operator  Financial  Capabilities 
See  DAY  CARE  CENTERS 

(Day  Nurseri^) 

314,  Instance 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 

320.  PERSONNEL 

321,  Publication  of  Personnel  Polioi^ 
See  DAY  CARE  CENTERS 

(Day  Nurseri^) 

322*     Constraints  Against  Employment 
Not  specified 

330.  NON-DISCRIMINATION 

331.  Requirements  Prohibiting  Discrimination 
Not  specified 
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340,     RECORDS  REQUIREMENTS 

34L  ^Chii^tn 

Emulation  3-466  Program  of  Infant-Toddler  Care  -  Charts  and  Records, 
Each  day  nurs^y  shaU  devise  a  daily  child  care  chart  to  be  posted  on  the  wall 
in  a  conspicuous  place  in  each  infant  and  toddler  room  for  the  purpose  of 
reminding  child  care  staff  of  individual  and  special  health  needs  of  children  in 
the  group,  This  chart  shajl  be  amended  as  often  as  necessary  to  keep  it 
current,  and  shaU  have  sufficient  space  for  child  care  staff  to  note  or  to  check 
information  which  is  important  to  record  for  each  child,  such  as  medication 
which  has  been  given,  diarrhea,  vomiting,  continuous  hunger,  refusal  of 
feeding,  nose  bleeds,  injuries,  skin  rash  or  elevated  temperature. 

Each  day  nurs^y  shall  devise  a  plan  f or  periodic  recording  of  observations  by 
the  child  care  personnel  of  changes  in  each  child's  behavior  and  responses  as  an 
indication  of  intellectual*  physical,  emotional  and  social  development  or  needs. 

The  person  in  charge^  of  the  infant-toddler  section  shall  be  responsible  for 
implementation  of  the  plans  for  keeping  charts  and  records,  and  for  use  of 
such  records  to  plan  interviews  with  parents  and  to  evaluate  program  goals. 

Regulation  3-468  Health  Program, 

Parents  shall  be  required  to  furnish  the  nursery  with  confirmation  of 
immunizations,  health  examinations,  and  other  care  provided  by  the  child's 
physician  which  will  have  a  bearing  on  the  child's  care  by  the  nursery,  and  the 
information  shall  become  a  part  of  the  child's  record, 
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342,     Staff  JN 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

343*     Child  Eligibility  and  Enrollment  Requirements  / 

See  DAY  CARE  CENTERS  '-J 

(Day  NiMeries) 

344,     Child  Abuse  Reporting 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

345*     Confidentiality  of  Records  Requirements 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

400*  GROUP  COMPOSITIONS  OF  CHILDREN 
410*     STAFF/CHILD  RATIO  REQUIREMENTS 
4U,      Staff/Chad  Ratio  as  of  March,  1881 
Regulation  3-463  Staff  Ratios. 

Insofar  as  it  is  possible^  each  infant  shall  be  cared  for  by  the  same  staff 
member,  especially  for  feeding  and  diapes^ng  and  during  the  periods  when  he  Is 
f  ailing  to  sleep  and  is  awakening,     '  * 

0 

The  maximum  number  of  infants  per  staff  member  providing  direct  care  of 
children  shall  not  exceed  four* 

The  maximum  number  of  toddlers  per  staff  member  providing  direct  care  of 
children  shall  not  exceed  five. 

In  no  instance  shall  a  group  of  infants  or  toddlers  have  less  than  two  staff 
members  responsible  for  them*  one  of  whom  shall  be  free  of  all  other 
responsibilities  while  earing  for  the  children, 

7  eu 
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412,      Methods  of  Computing  Staff /Child  Ratios 


See41L  Staff/Chad  Ratios  as  of  March,  1881 


GROUP  SIZE 


422*     Methods  of  Computing  Group  Size 


See  41L  Staff/Child  Ratios  as  of  March.  1981 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510*      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
5U.  Age 

Regulation'  3-462  Personal  Qualifications  of  Child  Care  Staff, 
The  staff  person  in  charge  of  an  infant- toddler  group  shall  be  at  least  21  years 
of  age,  and  those  working  imder  such  person  who  have  not  yet  attained  that 
age  shall  at  no  time  be  alone  with  the  children  and  responsible  for  them, 

512,  Health 

See  DAY  CARE  CENTERS 

(Day  Nurseries)  *  ■  % 

513,  Education 

Regulation  3-462  Personal  Qualifications  of  Child  Care  Staff, 
Infant- toddler  care  personnel  shall  have  the  same  edLeational  qualifications  as 
those  designated  for  the  respective  day  nursery  personnel  positions  as  provided 
in  Regulations  3=411  and  3-412,  except  that  successful  completion  of  training  as 
a  registered  nurse  or  licensed  practical  nurse  and  experience  in  a  nursery  or 
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(Infant-Toddler  Care) 

pediatric  ward  of  a  licensed  general  or  special  hospital  may  be  substituted  on  a 


Regulation  3-462  -  Personal  Qualifications  of  Child  Care  Staff* 
Persons  earing  for  Infants  and  toddlers  shaH  be  competent  and  reliable  and  in 
good  physical  and  mental  health;  shall  give  evidence  of  an  understanding  of  the 
f  physical,  emotional  and  social  characteristics  and  needs  typical  of  each  stage 
of  growth  and  development  of  children  through  the  age  .  of  two;  and  shall 
demonstrate  the  capacity  for  patience  and  warmth  in  their  relationship  with 
this  age  group, 

520,     PROGRAM  DIRECTOR  QUAIJFICATIONS 
52L  Age 

See  DAY  CARErCENTERS 

(Day  Nurseries)  '  —? 


522,  Health 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 

523,  Education""^^* 

See  DAY  CARE  CENTERS 

/ 

(Day  Nurseries) 


See  also  DAY  CARE  CENTERS 


514- 


Experlence 


'524,  Experience 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 


G2 

9. 
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530,     SUPPORT  STAFF  QUALIFICATIONS 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

540.     POST  EMPLQYMENT/IN-SERyictfi  ORIENTATION  AND  TRAINING  *- 

541*     Program  Director 
See  DAY  CARE  CENTERS  , 

(Day  Nurseries}  V 

542*     Child  Caregiver  Staff 
See  DAY  CAEE  CENTERS 
(Day  Nurseries) 

543*    Support  Staff 

See  DAY  CARE  CENTERS 

(Day  Nurseries)  f 


60Qe  PROGRAM  OF  ACnvrTIES,  INCLUDING  EDUCATION 
610*      PROGRAM  REQUIREMENTS  ^ 
611*      Program  of  Activities  .  , 

Regulation  3-466  Program  of  Infant-Toddler  Care  -  Individual  Program  of 
Child  Care*  '  • 

The  program  of  eare  for  each  child  shall  be  planned  prior  to  his  admission  by 
the  nurs^y  director  or  person  in  charge  of  the  infant- toddler  section,  in 

cooperation  with  an  ei^erienced  child  eare  worker  on  the  staff  of  the  nursery 
and  the  parent  in  order  to  a^ure  consistency  of  care  between  the  child's  home 
and  nursery  and  that  each  child's  daily  nutrition*  phymoal,  developmental  and 
special  needs  will  be  met.  All  special  instructions  regarding  the  childTs  plan  of 
care  shall  be  recorded  and  become  a  part  of  his  record  and  a  copy  shall  be 
given  to  child  care  staff  as  a  guide  in  earing  for  the  child.  / 


DAY  CARE  CENTERS  ,  INDIANA 
(Infant-Toddler  Care) 

telationship  of  Child  Care  Personnel  to  Each  Child, 
It  shall  be  the  duty  of  the  child  care  personnel  to  carry  out  the  detail  of  each 
child's  daily  program  of  care* 

Each  child  shall  be  under  the  direct  supervision  of  a  responsible  staff  member 
at  all  times. 

Child  Mrs  personnel  shall  give  each  child  a*  sufficient  amount  of  time  and 
attention  to  fully  meet  the  child's  individual  needs* 

Child  care  personnel  shall  handle  each  child  in  a  manner  that  will  promote  his 
growth  and  development,  shall  speak  in  pleasant  tones  in  the  nursery,  and  shall 
teach  ehilcfren  in  a  gentle,  firm  and  consistent  manner  about  dangers* 

Daily  Activities  for  Infante  and  Toddlers, 

Each  child  shall  be  provided  experiences  which  help  him  to  develop  his 
capacity  to,  relate  to  people  and  his  awareness  of  his  environment  and  of 
himself  as  a  person. 

Activity  offered  thA  child  shall  be  based  on  his  physical  maturity,  individual 
sensitivities  and  strengths,  individual  need  f or  periods  of  rest  and  stimulation* 
individual  need  to  interact  with  adults  and  chElefren,  and  individual  ability  to 
cope  with  stress. 

The  daily  activities  for  infants  Mid  toddlers  shall  be  planned  ahead  and  shall 
consist  of  but  not  be  limited  to  activities  from  each  of  the  following 
categories,  according  to  the  child's  maturity  and  developmental  needss 

Gross  motor  and  fine  motor  activities; 

Visual-motor  coordination  activities; 

Language  development  activities! 

Development  of  other  eommtmieatlon  skills; 

Direct  eKperienee  with  materials! 

Activities  which  foster  social  and  personal  growth  through 
individualized  care  by  consistent  mothering  figures;  \^ 
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Experiences  which  encouragr  the  development  of  exploration  and 
satisfaction  of  curiosity! 

Activities  which  help  to  develop  organizing  and  categorizing  skills. 

Both  infants  and  toddlers  shall  be  taken  out  of  doors  tolly  when  the  weather 
permits*  Among  their  activities  should  be  watching  older,  children  at  play, 
observing  and  listening  to  surroundings,  and  engaging  in  whatever  play  is 

appropriate  and  safe  for  their  age* 

C 

Regulation  3-467  Physical  Care  -  Toileting  and  Care  and  Diapers, 

A  epQd  shall  be  handled  gently  and  spokm  to  lovingly  while  being  changed. 

Time  of  bowel  Movements  shall  be  entered  on  the  daily  chart,  as  well  as  other 
significant  observations  such  as  signs  of  constipation  or  diarrhea* 

Toilet  Learning  for  Toddlers, 

Planning  how  to  help  the  child  to  use  the  toilet  for  bowel  and  bladder  control 
shall  be  done  with  the  child's  mother*  The  nursery  shall  discourage  the  mother 
in  any  effort  to  start  this  learning  process  until  the  child  shows  a  readiness  for 
and  interest  in  keeping  dry  and  clean,  and  demonstrates  the  ability  to  respond 
to  teaching  efforts*  This  learning  stall  never  be  forced,  and  shall  be  handled 
with  consistency  within  the  nursery,  and  so  far  as  feasible,  between  the 
nursery  and  the  home. 

The  chilcTs  responses  to  such  learning  shall  be  discussed  with  the  mother  so 
there  will  be  coordination  between  the  learning  procedures  at  the  nursery  and 
at  home. 


Go 
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Learning  toilet  habits  shall  take  place  in  a  pleasant,  relaxed  atmosphere*  A 
chfld  shall  never  be  forced  to  remrtn  on  the  toilet  for  a  prolonged  period  of 
time,  There  shall  never  be  punishment  given  for  fail ut e  to  conform  or  for  wet 
or  soiled  clothing. 

There  shall  be  provided  a  sufficient  supply  of  clothing  to  keep  ehil*en  cfry  and 
clean  during  the  training  process.  If  parents  provide  the  extra  clothing,  each 
^frjjd  shall  have  a  separate  container  for  his  clean  personal  items  and  a 
separate  container  for  his  soiled  clothing. 

612 •     Program  Equipment  and  Materials 

Regulation  3-464  Infant-Toddler  Section,  Space  &  Furnishings,  -  Space  & 
Fwnishings  for  Infant  Care 

Each  infant  room  shall  be  equipped  with  a  crib  with  a  firm  mattress  and 
individual  bedclothes  for  each  infant;  a  sufficient  number  of  swinp,  walkers, 
play  pens  and  high  chairs  to  meet  the  needs  of  the  infants;  a  rooking  chair  for 
each  child  care  workerf  and  a  lavatory* 

* 

Space  3c  Firaishings  for  Toddler  Care* 

'Each  toddler  activity  room  shall  be  equipped  with  stabilized  low,  open  shelves 
for  toys;  a  sufficient  supply  of  toys,  child-size  tables  and  chairs*  high  chairs 
and  other  play  equipment  to  meet  the  activity  needs  of  each  toddler;  at  least 
one  rooking  chair  for  chfld  care  workers;  and  a  lavatory  if  f  eamble* 

4 

Furnishings  for  Feeding, 

An  adequate  number  of  tabl^  and  chairs,  high  chairs  with  a  broad  base  and 
harness  for  securing  the  child,  or  feeding  tables  with  harness  shall  be  provided 
according  to  the  age  and  development  of  the  child,  Tabl^  and  chairs  shall  be 
of  an  appropriate  height  and  size  for  the  children's  comfort  and  reach. 
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Regulation  3-465  Environment  and  Equipment  for  Activities* 

The  indoor  and  outdoor  environment  shall  be  such  to  invite  physical  activity f 

learning  and  experimentation  according  to  the  chad's  age,  and  shall  include 

play  objects  that  the  child  can  use  independently  and  that  respond  to  his 

actions, 

X  " 

The  nursery  room  for  infants  shall  be  so  decorated  and  equipped  as  to  create 
an  environment  that  is  quiet  and  restful*  yet  colorful  with  curtains,  pictures 
and  play  objects* 

Play  equipment  for  infants  shall  include  articles  to  handle  and  play  with  which 
are  washable  and  there  shall  be  a  sufficient  number  for  each  infant  to  be  given 
four  or  five  different  articles  during  the  day. 

Play  equipment  for  toddlers  shall  include  a  variety  of  toys  and  materials* 
sufficient  in  number  to  allow  each  child  a  selection  of  two  or  more  at  any  one 
time*  Play  materials  and  equipment  shall  be  provided  from  each  of  the 
f  oUowii^j  categories* 

Art  supplies.  Paper,  large  crayons 

Blocks*  Light  weight,  sturdy  blocks  of  a  size  easy  to  handle 
Books.  Cloth  picture  books 

Manipulative  Toys:  Pounding  boards,  push  and  pull  toys,  stacking  toys 
Music:    Child  record  player  and  child  records,  toy  xylophone,  bells, 
other  musical  toys 
Washable  cuddly  toys 


Equipment  for  use  outdoors  shall  include:  \ 

Strollers,  jumping  chairs,  play  pens,  and  infant  carriers  as  necessary  to 
provide^^  saf  e  and  comfortable  place  for  each  infant,  according  to  his 
age  and  degree  of  physical  activity,  and  small  riding  toys,  safe  swings, 
low  climbing  structures,  slides,  push  and  pull  toys,  and  balls  for  toddlers* 
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613*     Nap  Provision 

Regulation  3-464  Infant,  Toddler  SMtien,  Space  and  Furnishings  -  Space  & 
Furnishings  for  Toddler  Care,  , 

Each  toddler  shall  have  a  separata  eot  with  individual  bedclothes.  Toddlers 
may  sleep  in  their  activity  room  or  in  a  separate  room  not  used  by  any  other 
group  of  ehUdfen,  There  shall  be  at  least  two  (2)  feet  of  space  between  cots, 
If  the  activities  room  is  used  for  deeping,  cots  shall  be  stored  in  a  separate 
room  or  in  a  closet  when  not  in  use* 

A  nursery  may  elect  to  use  cribs  for  toddlers,  If  cribs  are  used,  the  space 
taken  by  the  cribs  shaU  be  in  addition  to  the  35  square  feet  of  play  space 
required  for  each  child,  with  three  (3)  feet  of  space  allowed  between  cribs,  . 

Regulation  3-467  Physical  Care  -  Sleeping  and  Care  of  Bedding, 
Sleeping  periodb  shall  be  scheduled  according  to  the  age  and  needs  of 
individual  children.  When  children  are  deeping  there  shall  be  reasonable  quiet 
and  subdued  light. 

An  adult  caretaker  shall  be  present  in  the  infant  room  at  all  times,  even  if  ail 
the  infants  are  asleep,  to  observe  them  and  give  them  the  attention  and 
protection  they  need. 

An  adult  caretaker  shall  be  present  in  or  sufficiently  close  to  the  room  where 
toddlers  are  sleeping,  to  observe  them  at  all  times  and  to  give  them  the 
attention  and  protection  they  need. 

Biding  nap  time  if  only  one  adult  caretaker  is  with  a  group  of  children,  there 
shall  be  at  least  on&  other  available  staff  member  within  calling  distance  so 
that  no  child  will  be  left  unattended  at  any  time, 
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614.     Discipline  and  Guidance 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

TOO,  HEALTH  AND  SAFETY 

710,  HEALTH 

711,  General  Health  Requirements 
See  DAY  CARE  CENTERS 

(Day  Nurseries)  ) 

712,  Health  Assessments  - 
Regulation  3=488  Health  Program* 

Each  infant  and  toddler  accepted  for  care  shall  have  a  written  statement  fr^m 
a  phydcian  including  cwrent  immunization  status,  and  formula  and  food 
requirements. 

An  intradermal  skin  test  shall  be  required  for  each  child  at  oneXyear  ©f  age, 

r1 

and  yearly  thereafter, 

Immunizations  required  in  Regulation  3-428,l(d)?  booster  Immimizations  and 
periodic  health  examinations,  shall  be  required  in  accordance  with  the 
recommendations  of  the  ehUdfs  physician. 

See  also  DAY  CARE  CENTERS 

713,  Immunizations 

See  712,  Health  Assessments 
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714*  Sanitation 

Regulation  3-484  Infant-Toddler  Section*  Space  &  Furnishing  -  Floor  Covering, 
The  floor  covering  in  infant  and  toddler  rooms  shall  be  easily  eleanable  and 
safe  for  crawling,  weeping,  walking,  nd  playing.  Throw  rugs  are  not 
permitted.  Carpeting  and  padding  shall  h*  Vt>  a  flame  spread  rating  of  between 
0-75  and  shall  be  vacuumed  tolly  wh^n  children  are  not  present,  and 
shampooed  as  frequently  as  necessary  to  keep  them  clean, 

Regulation  3-467  Phyrfeal  Care, 

Each  child  shall  have  prompt  and  adequate  phydeal  care. 

There  shall  be  adequate  hygienic  care  given  each  child,  including  hand  and 
face  washing  and  body  cleansing  as  necessary  to  a^ure  that  each  child  is  kept 
clean.  An  adequate  supply  of  soft  washcloths  and  towels  shall  be  provided  and 
each  washing  of  a  child  shall  be  done  with  a  clean  cloth  and  towel.  Soiled 
cloth  washcloths  and  towels  shall  be  laundered  in  the  same  manner  as  bedding- 
Disposable  towels  are  preferred. 

All  child  care  personnel  shall  practice  good  personal  hygiene  and  shall  wash! 
their  hands  before  and  after  each  child  care  duty  including  individual  feedings, 
bathing,  and  diapering,  and  there  shall  be  adequate  facilities  and  supplies  for 
this* 

Sleeping  and  Care  of  Bedding, 

All  bed  clothing  shall  be  changed  immediately  when  wet  or  soiled,  and 
otherwise  once  each  toy,  Bedclothing  shall  be  laundered  before  being  used 
again. 

All  bedding  shall  be  laundered  in  water  above  160  F  for  at  least  25  minutes. 
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Soiled  bedding  shall  not  be  allowed  to  accumulate  for  longer  than  24  hours 
before  laundering. 

If  commercial  laundry  service  is  used,  an  adequate  supply  of  bedding  shall  be 
in  reserve  at  all  times  to  allow  for  delays  In  laundry  pick-up  and  delivery, 

Toileting  and  Care  and  Diapers, 

If  a  child  is  changed  in  his  crib,  a  clean  pad  shall  be  used  during  the  changing 
to  protect  bedding  or  a  fresh  sheet  shall  be  provided  after  each  changing* 

If  a  common  changing  table  is  used,  there  shall  be  a  soft  washable  padding  on 
the  table  with  a  clean  strip,  of  waterproof,  disposable  paper  to  cover  it.  A 
fresh  protective  strip  shall  be  placed  on  the  pad  after  each  diaper  change, 

The  child's  body  shall  be  properly  cleansed  when  changed,  The  supervising 
phyrieian  shall  approve  skin  care  procedures  used  by  the  nursery,  and  care 
shall  be  taken  to  prevent  contamination  of  common  supplies, 

There  shall  be  a  sufficient  supply  of  diapers  available  at  all  times  so  that  each 
child  can  be  kept  clean  and  *y.  Disposable  diapers  are  preferred, 

If  disposable  diapers  are  used,  soil  shall  be  immediately  rinsed  from  them  in  a 
flush  stool  and  they  shall  be  stored  in  a  tightly  covered  sanitary  container  in  a 
plastic  bag.  The  bags  shall  be  tied  tightly  and  removed  from  the  nursery 
premises  at  the  close  of  each  day.  If  there  is  an  approved  incinerator 
available  bags  shall  be  burned*  If  an  incinerator  is  not  available  the  bags  shall 
be  disposed  of  daily  in  the  same  manner  as  used  to  dispose  of  unburnable  trash, 
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If  the  parent  fwnishes  disposable  diners  the  supply  shall  be  brought  to  the 
nursery  in  tmbroken  packages,  stored  separately,  and  derignated  as  the  diaper 
supply  for  the  individual  child, 

If  cloth  diapers  are  used,  soil  shall  be  immediately  rinsed  from  them  in  a  flush 
stool,  ^  :, 

If  cloth  diapers  are  furnished  by  the  nursery  they  shall  be  laundered  by  a 
laundry  service  and  shall  be  washed  separately  from  other  nursery  linen. 
Between  pick-ups  they  shall  be  stored  in  tig httt  covered  sanitary  containers  in 
a  condition  which  meets  other  requirements  of  the  laundfcy  service,  Special 
care  shall  be  taken  in  the  washing  so  that  diapers  will  remain  soft  and  free 
from  any  substance  such  as  strong  soaps  or  chemicals  or  harmful  bacteria  that 
might  Irritate  or  be  absorbed  through  the  infantTs  skin. 

If  cloth  diapers  are  furnished  by  the  parents,  the  supply  for  each  child  shall  be 
kept  separate  from  diapers  used  for  other  ehU^en.  The  soiled  ones  shall  be 
stored  through  the  day  in  a  tightly  closed  container  after  proper  rinsing  and 
shall  be  returned  to  the  parent  daily, 

A  deodorizing  solution  or  granules  should  be  used  in  diaper  containers,  and 
when  emptied  such  containers  shall  be  cleaned  and  disinf  eeted, 

715,  Daily  Illness  Screening 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

716.  Care  of  Sick  Children 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 
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717.  Medication^nd  Special  Diet  Provisions 
See  DAY  CARE  CENTERS 
(Day  Nurseri^) 

r  » 

718,  Waiver  of  Health  Requirement^ 
See  DAY  CARE  CENTERS 
(Day  Niffseri^) 

720,  SAFETY 

721,  General  Safety  Requirements 

Regulation  3-465  Environment  and  Equipment  for  Activities, 
All  article  which  the  infant  or  toddler  is  given  to  handle  shall  be  non-tosde, 
safe  to  put  in  the  mouth,  large  enough  that  they  cannot  be  swallowed,  and 
shall  be  without  sharp  edges  or  comers.  ^ 

Regulation  3-471  Safety, 

In  addition  to  the  requirements  of  .Regulation  3-454,  there  shaU  be  sufficient 
staff  on  duty  at  all  times,  who  have  been  trained  by  local  fire  officials  in 
evacuating  infants  and  toddlers  from  the  nursery,  to  evacuate  the  number  of 
such  children  under  care  at  any  time  a  fire  might  occur. 

Furniture  that  could  be  pulled  over  by  toddlers  shall  not  be  accessible  to  them. 

All  area^j  surfaces  and  items  including  toys,  cribs,  jumpers  and  play  pens  with 
which  infants,  including  .crawlers  and  toddlers,  will  come  in  contact  shall  be 
free  of  any  remdual  pesticides  and  paint  containing  lead  or  other  harmful 
materials  or  finishes, 

722,  Fire  Safety  Requirements 
See  DAY  CARE  CENTERS 

(Day  Nurseries)  7u 
See  also  72L  General  Safety  Requirements 
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723.  Trawpgrtation 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 

724.  Safety  Requirements  for  Equipment 
See  721.  General  Safety  Requirements 

725.  Water  Activity  (Including  Swimming)  j* 
Not  specified 

726*  Emergency  Procedures  1 
Regulation  3-469  Accidents  and  Sudden  Illness. 

All  staff  members  who  have  direct  contact  with  infants  and  toddlers  shall  have 
basic  knowledge  of  current  first  aid  procedure,  particularly  control  of 
bleeding,  treatment  for  shock,  and  artificial  respiration. 

See  also  721,  General  Safety  Requirements 

72  7.     First  Aid  Suppli^ 
See  DAY  CARE  CENTERS 
(Day  Nwseri^) 

800.   NUTRITION  AND  FOOD  SERVICE 


810.  NUTRITION 

811.  Nutritional  Requirements 
Not  specified 

812.  Waiver  of  Requirements 
Not  specified 
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820*     FOOD  PREPARATION, 
S21,     Food  Preparation  and  Service  Requirements 
Regulation  3-470  Food  Service, 

Food  service  requirements  of  Regulation  3-440  shall  be  observed,  except  that 
food  vendor  service  shaU  not  be  used  for  infant  feeding , 

Individual  Feeding  Plan* 

Prior  to  admission,  a  ^feeding  plan  shall  be  established  for  each  infant  or 
toddler  in  consultation  with  his  parent  and  based  on  the  ^recommendations  of 
the  child's  pediatncian  or  family  physician, 

When  a  parent  does  not  have  the  child  under  the  surpervisidn  of  a  pediatrician 
or  family  physician,  the  feeding,  plan  shall  be  established  in  consultation  with 
the  parent  and  the  nursery's  supervising  physeian, 

During  bottle  feedings,  infants  shall  be  held  in  the  arms  of  adults  familiar  to 
them  in  a  quiet  relaxed  environment  that  will  make  feeding  time  a  pleasant 
experience. 

Formulas  and  Care  of  Bottles, 

The  misery  shall  not  use  formula  prepared  by  a  ehllcFs  parents,  Unopened 
commercial  formula  may  be  provided  to  the  nursery  by  the  parents. 

Commercially  prepared  formula,  pre-mixed  and  ready- to-feed,  shall  be 
provided.  This  form  Ida  shall  be  stored  at  the  temperature  recommended  on 
the  container.  It  shall  be  stored  only  in  a  d^ignated  food  storage  area  which 
meets  regulation  HFD  IT  and  shall  not  be  used  beyond  the  expiration  date  on 
the  container. 

The  day  misery  shall  use  one  of  the  following  plare  for  serving  commercial 
formula!     ■     «  , 
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Commercially  pre-filled,  individual  disposable  nursers  with  attached 
pre-sterUized  disposable  nipple  may  be  used. 

Cans  of  commercially  prepared  formula,  pre-mixed  and  ready- to-feed, 
may  be  used,  from  which  the  formula  shall  be  poured  directly  into  a 
sanitized  bottle,  or  into  a  sanitized  nurser  hull  with  a  sterile  disposable 
liner,  to  which  a  sanitized  nipple  shall  be  affixed. 

Remaining  portions  of  formula  that  have  never  been  poiffed  from  the 
original  containers  may  be  stored  at  40  Fahrenheit  in  a  refrigerator 
located  in  the  infant  food  preparation  room  for  no  longer  than  24  hoiffs. 

If  a  day's  supply  of  bottles  is  prepared  at  one  time,  each  bottle  s^/aU  be 
covered  and  labeled ?  and  shall  be  stored  at  40  Fahrenheit  in  a 
refrigerator  located  in  the  infant  food  preparation  room  for  no  longer 
than  24  ho?Ts, 

Any  formula  remaining  in  a  nurser  after  a  feeding  shall  be  discarded. 

All  permanent  ware  bottles  and  reusable  nipples  shall  be  washed  and 
sanitized  after  each  use. 

Milk.  , 

When  the  physician  indicates  that  an  infant  is  to  receive  cow's  milk,  he  shall 
indicate  whether  to  use  whole  or  half-skim  (2%)  milk  which  has  been 
homogenized,  pasteiffized  and  vitamin  D  fortified.  Use  of  powdered  dry  mflk 
is  not  allowed. 

Milk  shall  be  poured  from  the  original  container  at  feeding  time  directly  into 
the  sanitized  bottle  or  training  cup,  and  all  unused  portions  of  an  individual 
feeding  shall  be  discarded. 
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Milk  shall  be  stored  mtf 40  Fahrenheit  in  a  refrigerator  located  in  the  infant 
food  preparation  room,  J  .        4  ^ 


ML 

A  clean  sanitized  training  cup  shall  be  provided  for  each  child  who  is  old 
enough  and  ready  to  drink  from  it. 

Sanitizing  Procedures, 

Sanitising  of  misery  hulls,  training  cups,  plates,  trays,  silverware  and  other 
utensils  shall  fellow  procedures  of  Regulation  3-442(10), 

gfcflitional  care  shall  be  given  permanent  ware  bottles,  nipples,  collars,  caps, 
Expanders  and  tongs  as  foUowsi  jf 

f 

Fre-wash  in  hot  detergent  water.  Scrub  bottles  and  nipples  inside  and 
out  with  bottle  and  nipple  brush,  Squeeze  water  through  nipple  hole 
during  washing.  Rinse  well  with  clean,  hot  water. 

Boil  in  clear  water:  bottles  for  five  minutes!  nipples  and  caps,  collars, 
expanders  and  tongs  for  three  mmutesf  air  dry. 

Store  in  clean,  covered  container. 

Hands  shall  be  clean  and  care  taken  in  handling  techniques  to  prevent 
contamination  of  deani  bottles  and  nipples. 

All  procedures  relating  to  infant  feeding  by  the  day  niffsery  shall  be 
established  according  to  the  recommendations  of  the  nursery's  supervising 
physician  taking  into  account  the  ages  and  needs  of  the  individual  chUa-en  in 
care* 

Water. 

If  the  physician  indicates  that  sterile  water  shall  be  offered  the  infant  ir^ 
addition  to  his  formula,  a  home,  sterilizer  may  be  used  to  sterilize  water, 
bottles  and  nipples  in  one  procedure. 
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Solid  Foods,  ^ 

J^oods,  commonly  known  as  ?fbaby  food,"  (cereals,  strained  or  chopped  meats, 
vegetables  and  fruits)  shall  be  commercial  products  purchased  by  the  nursery 
from  an  approved  source*  In  certain  situations  equivalent  foods  may  be 
prepared  in  the  nursery,  or  brought  to  the  nursery  by  the  parent  in  the  form  of 
unopened  commercial  products, 

After  commerical  containers  have  been  opened,  yfie  jars  shall  be  covered! 
dated  and  refrigerated,  Contents  of  opened  jars  shall  be  used  within  24  hours 
or  shall  be  discarded. 

If  a  child  is  fed  directly  from  the  Jar,  no  other  child  shall  be  fed  from  the  same 
jar  and  any  such  jar  shall  be  labeled  with  the  child's  name  If  stored  for  next~ 
feeding, 

j 

Only  uiopened  commercial  products  may  be  furnished  by  the  parents, 

Food  prepared  at  the  center  shall  be  used  within  24  hours  of  Its  preparation 
and  shall  be  stored  in  the  refrigerator  in  covered,  sanitized  containers. 

The  feeding  plan  for  each  child  as  required  in  Emulation  3-470(2)  shall  be 
updated  periodically  by  the  physician  in  consultation  with  the  parent.  This 
plan  shall  include: 

The  kind  and  amount  of  food  to^be  offered; 

The  appropriate  time  food  is  to  be  offered?  and  the  schedule  for 
supplements  such  as  juice,  cereal,  sterilized  water; 

The  limitation  on  vitamins  or  any  other  type  of  food  supplement  or 
medication  which  shall  be  given  only  pn  the  written  order  of  a  chiltfs 
physician, 

The  feeding  pjan  for  each  child  shall  be  kept  In  the  chilcTs  file,  and  a 
copy  shall  be  posted  for  the  use  of  food  service  persons  res  ible  for 
that  child's  feeding. 

*  u 
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(Infant-Toddler  Care-*) 

A  variety  of  foodp        to  taste,  color  a_nd  textile  shall  be  offered  each  child. 
Transition  to  Tablfi  W  deader  T^dl^r— 

A  master  menu  f Of  rn^als  apd  snactes  shall  be  prepared  one  week  In  advinoe, 
and  planned  to  inQlUd©  all  the  dietary  needs  of  children  who  ars  being 
introduced  to  table  rfosq^and  shall        kept  on  file  as  served  for  one  year, 

The  menu  shall  be  p^Q0t©dinthe  kito&ien  where  the  food  is  prepared,  aswiU  &s 
in  the  area  where  ei*tn  are  ^edf  and  where  it  can  be  reviewed  by  the 

parents. 

There  shall  be  a  sp=>eeiai  menu  posted  for  each  individual  child  who  does  not 
partake  of  the  total    mesial  planned  *or  who  has  special  dietary  needs,  t 

The  growing  chUd  should  be  encoi^a_ged  to  learn  to  feed  himself  with  aspoen? 
but  should  also  be  wJiovtd  finger  foa^ds.  Protective  covering  for  the  floor  and 
chUd  shall  be  suppU^d  and  the  ohUeJs  hands  and  face  shall  be  washed  before 
and  after  meals*  %  t 

Appropriate  fwniti^a^  and  sating  Ut^ensils  shall  be  provided  so  that  each  child 
has  his  own  eomfor^aMe  place  for  feiBeding  at  the  time  he  should  be  fed.  When 
a  child  is  able  and  s#^M  ready  to  adjust  to  eating  with  others  at  a  tablf^he 
may  be  placed  at  a  chtta  table  witl— 1  no  more  than  three  other  ehUdren'under 
the  supervision  of  i&n  adult,  At  all  ir^ieals.  one  adult  shall  be  seated  at  the  table 
to  supervise  no  iriot^  ^  than  four  childr — en. 

There  shall  be  a  e^nrifttilng  exchanp^e  of  information  between  parent  and  child 
care  worker  regftfeiTig  how  the  chUrf  is  eating,  his  new  eating  skills,  and  the 
new  foods  he  enjoys. 


DAY  CARE  CENTERS  INDIANA 
(Inf  ant-Toddler  Care) 

See  DAY  CARE  CENTERS  (Day  Nurseries)  -  821,  Food  Preparation  and 
Service  Requirements 

900,  SOCIAL  SERVICES 

f  -  -  -  - 

Not  specified 

g 

1000,  PARENT  PARTICIPATION 
Regulation  3-472  Interviews  with  Parents* 

The  nursery  shall  devise  a  plan  for  daily  contact  and  planned  periodic 
interviews  with  the  child's  parents  in  which  there  is  interchange  of  information 
about  the  child  to  assure  continuing  consistency  of  child  care  and  mutual 
awarene^  of  the  child's  progress,  development,  and  problems.  This  plan  shall 
be  supervised  by  the  person  in  charge  of  the  inf  ant- toddler  program,  Child 
care  workers  shall  actively  participate  in  the  parent-nursery  daily  contacts 
and  in  the  planned  interviews. 


1100.  INFANTS  AND  TODDLERS 

U10,     PROGRAM  OF  i>  cnvITIES 
Not  applicable 

1120,     HEALTH  AND  SAFETY  REQUIRE MENT5 
Not  applicable 

U30.    INFANT  NUTRITION 
Not  applicable 
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12J00.  CglLjlRBN  WrTR  HANDlcASPPmO  CONDITIONS 

1210,    PROGRAM  QFJ^CTIVITIES 
SsiDAY  teARE  GENTSES 
(Day  Nxir^e— ries)  4 

1220,  bBj^lth  and  safety  reqtorbmbnS^ 

1230.  STA^FFING 
Not  spec!  ffiSed 

1300,  SCHOOL  AGE  gg^€ILDREN 

1310,  P|OGRA£OU2nSl 
Not  ftppU  Usable 

1320,   HB^%%LTH  AND  SAFETY  REQUIREMBirPr*S 
Not  appli  stable 

1400,/  FACILITY  BgQt?K REMENTS 

H10,  Sg^CE 

Regulati^^n  3-464  Infant-Toddler  Section,  ^Spaee  &  Furnishings  -  Infant* 
Toddler  Sfe^etiom 

Theproj^^am  of  oare  for  Infants  and  toddlers  sThaU  be  conducted  in  a  section  ©f 
the  nurs^^y  which  is  ieparated  from  areas  use<3     for  older  children* 

The  infafitr:-toddler  section  may  consist  of  as  it^iany  separate  groups  of  no  more 
than  eight  (8)  infants  and  separate  groins  of  a^o  more  than  ten  (10)  toddlers  m 
the  nurs^r — y  has  sufficient  available  space,  eq  ^ulpment,  lavatories,  toilets,  ^nd 
staff  as  determined  W  the  requirements  of  the^se  regulations. 
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Space  <5c  Furnishings  for  Infant  Care,  _ 
No  more  than  one  group  of  eight  (8)  in^Jants  may  be  cared  for  in  the  same 
room.  The  room  shall  be  of  a  size  to  pn*^©vide  no  less  than  35  square  feet  of 
floor  space  per  infant  with  sufficient  additional  space  as  required  for 
necessary  equipment  and  for  staff  to  co^jnfortably  perform 'Child  care  duties. 
Th<*  space  for  a  crib  fop  each  infant  l^s  included  in  the  35  square  feet  of 
pgculred  space  per  infant.  There  shall  b&  s,<at  least  three  (3)  feet  between  cribs. 

Adequate  storage  space  for  Infant  supplies  and  the  personal  belongings  of  each 
infant  shall  be  furnished  and  shall  be  in  of     easily  aeeessble  to  the  infant  room* 

Space  &  Furnishings  for  ToddHrOare. 

No  more  than  one  group  of  tin  (10)  tc*d**  ^lers  may  be'  eared  for  in  the  same 
roonu%'  Such  room,  referred  to  as  it\^m  toddler's  activity  room  in  these 
regulations,  shall  provide  a  minimum  at  thirty- five  (35)  square  feet  of  play 
space  for  ejph  toddler.  , 

Outdqor  Activity  Area. 

Ani outdoor1  activity  area  shall  be  provide«d  which  Is  appropriate  and  sufficient 
in  si^e  for  infants  and  tedders*  This  sh^all  be  enclosed  to  assure  safety,  and 
shall  be  separate  from  spaciussd  by  old^sr  children.  If  the  enclosed  play  area* 
must  be  shared  with  older  children,,  a  scri^3dule,shall  be  arranged  for  its  use  for 
infants  and  toddlers  at  separati  times. 

1420.    II dH TING,  VENTILATION;  AND  TBMPE RATURE 

See  DAY  CARE  CENTERS'  *  ■ 

(Day  Nurseries) 

1430,  ECTTS 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 
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1440.    TOILETS  AND  LAVATORIES 

Regulation  3-464  Infant-Toddler  Seetlonf  Space  &  Furnishings  -  Lavatory  and 
Toilet  Facilities. 

The  infant-toddler  section  shall  have  its  own  lavatory  and  toilet  facilities* 

There  shall  be  a  minimum  of  one  changing  table,  one  flush  toilet  an^  one 
lavatory  for  each  group  of  infante  and  for  each  group  of  toddlers,  and  these 
shall  be  easily  accessible  to  the  child  care  staff.  Nursery  seats  or  toilet  chairs 
shall  bje^|>rovided  for  children  learning  toilet  habits,  A  nursery  may  elect  to 
change  inf  ants  in  their  individual  eHbs,  If  so,  a  changing  table  Is  not  required. 

Sanitizing  procedures  shall  be  observed  for  toilets,  toilet  chairs,  nursery  seats 
and  lavatories, 

Soiled  clothing  shall  be  kept  In  tightly  closed,  individually  marked  plastic 
bags.  All  soiled  clothing  shall  be  handled  in  such  a  way  that  clean  clothing  is 
not  contaminated. 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 

See  DAY  CARE  CENTERS 
(Day  Nurseries) 

1520.    FIRE    "  -  -  % 

See  DAY  CARE  CENTERS  ?  + 

(Day  Nurseries)  * 
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1530,  BUILDING 

See  DAY  CAR!  CENTERS 

(Day  Nurseries) 

1540.  HEALTH 

See  DAY  CARE  CENTERS 

(Day  Nurseries) 

1550.  SANITATION 

See  DAY  CARE  CENTERS 

(Day  Nurseries) 

1560.    NEW  CONSTRUCTION 
See  DAY  CARE  CENTERS 
(Day  Nurseries) 
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Except  where  otherwise  noted,  aU  citations  are  to  the  Iowa  Department  of 
Social  Service  Handbook,  Chapter  109  -  Child  Care  Centers,  July,  1975* 

100,  STATE  LICENSING  OF  CHa,D  DAY  CARE  FACILITIES 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS,  A-ND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111*  Definitions 

IOWA  CODE  §237 A,!  Definitions. 

"Child  day  care"  means  the  care,  supervision,  or  guidance  of  a  child  by  a 
person  other  than  the  parent,  guardian,  relative  or  custodian  for  periods  of  two 
hours  or  more  and  less  than  twenty-four  hours  per  day  per  child  on  a  regular 
basis  in  a  place  other  than  the  child's  home, 

"Child  care  center"  or  "center"  means  a  facility  providing  child  day  care  for 
seven  or  more  children* 

"Child  day  care  facility"  or  "facility"  means  a  child  care  center  or  registered 
family  day  care  home* 

"Licensed  cent|r"  means  a  center  issued  a  full  or  provisional  license  by  the 
department  under  the  provisions  of  this  chapter  or  a  center  for  which  a  license 
is  being  processed, 

,  112,      Exclusions  and  Exemptions 

IOWA  CODE  S237A.1  Definitions, 

"Child  day  care"  does  not  imelude  an  instructional  program  administered  by  a 
public  or  nonpublic  school  system  approved  by  the  department  of  public 
instruction* or  the  st^te— board  of  regents,  a  church-related  Instructional 
program  of  not  more  than  one  day  per  week,  or  short-term  classes  held 
between  school  termf. 
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US,  HHS  Day  Care  Compliance 
Not specified 


120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 
 ^  — — f— —  


12L 


Organization  of  the  Administrative  Unit 


COMMISSIONER 
idWA  DEPARTMENT  OF 
SOCIAL  SERVICES 


DIVBION  OF 
COMMUNITY  SERVICES 


0- 


COUNTIES 


\ 

CHELDREI 
(Lice 

m  BUREAU 
mdng) 

DISTRICT  OFFICES  I 
Day  Care  (Licensing)  '<\ 
Corsifltants 

In  Iowa,  day  care  center  licenses  are  issued  and  revoked  at  the  state  central 
office  level,  while  registrations  for  family  day  care  homes  are  issued  at  the 
district  level*  The  day  to  day  monitoring  hi^jrtions  for  day  care  centers  are 
carried  out  by  district  staff  in  16  districts,  and  family  day  care  home 
follow-ups  are  handled  by  coimty  staff. 
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122,     Responsible  Official 

All  inquiri^  should  be  adcfressed  tot 
Program  Manager 
Day  Care  Services  and  Licensing 
Children's  Bureau 
Division  of  Community  Services 
Department  of  Social  Services 
3619  1/2  Douglass  Avenue 
Des  Moines,  Iowa  50310 
(515)  2S1-5581 

\ 

200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  UCENSINGFRQCBSS 

211.  Promulgation  of  R^ulations 
IOWA  CODE  S237AJ2  Rules* 

The  director  shall  promulgate  rules  setting  minimum'  standards  to  provide 
quality  child  day  dare  invthe  operation  and  maintenance  of  child  care  centers 
and  registered  family  day  care  homes  relating  tos 

The  number  and  qualifications  of  personnel  necessary  to  assure  the 
health,  safety,  and  welfare  of  children  In  the  facilities, 

Physical  facilities. 

The  adequacy  of  activity  programs  and  food  services  available  to  the 
children. 

Policies  established  by  the  center  for  parental  participation, 
Programs  for  education  and  in-service  training  of  staff, 


DAY  q&RB  CENTERS  IOWA 
Records  kept  by  the  facilities. 
Administration*  " 

Health,  safety,  and  medical  poll  eies  for  chllcfrenf 

Rules  promulgated  by  the  state  fire  marshal  for  buildings  used  as  eh Ud  care 
centers  as  an  adjunct  to  the  primary  purpose  of  the  building  shall  take  into 
consideration  that  children  are  received  for  temporary  care  only  and  shall  not 
differ  from  rules  promulgated  for  these  buildings  when  they  are  used  by  groups 
of  persons  congregating  from  time  to  time  in  the  primary  use  and  occupancy 
of  the  buildings,  However,  th#  rules  may  require  a  fire-rated  separation  from 
the  remaining  portion  of  the  building  if  the  fire  marshal  determines  that  the 
separation  is  necessary  for  the  protection  of  chUcfren  from  a  specific 
flammable  hazard* 

Rules  relating  to  fire  safety  and  sanitation  shall  be  promulgated  wider  this 
chapter  by  the  state  fire  marshal  and  the  commissioner  of  public  health 
respectively,  in  consultation  with  the  department,  and  all  rules  shall  be 
developed  In  consultation  with  the  state  day  care  advisory  committee*  The 
state  fire  marshal  shall  inspect  the  f aeilities, 

212.     Advisory  Body  and  Other  Community  Participation 

IOWA  CODE  §237A,21  State  Day  Care  Advisory  Committee, 
There  is  established  a  state  day  care  advisory  committee  to  consist  of  not  less 
than  nine  and  not  more  than  fifteen  members*  from  wban  and  rural  areas 
across  the  state.  The  membership  shall  consist  of  one-third  providers  of 
services*  one-th:  ^  interested  citizens,  and  one-third  parents  of  children 
served.  Members  shall  be  appointed  by  the  commissioner  from  a  list  of  names 
submitted  by  a  nominating  committee  to  consist  of  one  member  of  the  state 
day  care  advisory  committee  established  pursuant  to  this  section,  one  member 
of  the  day  care  unit  of  the  department,  and  one  member  of  a  professional 
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child  care  organization.  Two  names  shall  be  submitted  for  each  appointment. 
Members  shall  be  appointed  for  terms  of  three  years  but  no  member  shall  be 
appointed  to  more  than  two  consecutive  terms.  The  state  day  care  advisory 
committee  shall  write  its  own  operational  policies  with  departmental 
approval.  The  member  of  the  state  day  care  advisory  committee  who  submits 
names  of  nominees  for  initial  membership  on  the  committee  shall  be  a  member 
of  the  state  day  care  advisory  committee  established  by  regulation  220.4  of 
the  Social  Security  Act  of  1967. 

IOWA  CODE  S237A.22  Duties  of  the  State  Day  Care  Advisory  Committee, 
The  state  day  care  advisory  committee  shall: 

Consult  with  and  make  recommendations  to  the  department  in  the 

promulgation  of  rules  under  this  chapter. 

Recommend  Improvements  in  the  licensing  and  registration  of  facilities. 
Advise  the  department  on  licensing  policy*  planning*  and  priorities. 
770-109.1(237 A)  Administration, 

A  nonprofit  child  care  center  shall  have  a  governing  board  which  meets  at 
least  quarterly  and  has^parent  representation,  The  board  or  operating  body 
shall  formulate  administrative  rules  and  policies  within  the  objectives  and 
purposes  of  the  center,  * 

The  board  or  operating  body  of  a  nonprofit  child  care  center  shall  provide  for 
the  operation  of  the  center  with  staff  which  meets  the  minimum  requirements 
established  by  the  department  of  social  services,  shall  provide  for  revenue  for 
financing  of  the  center*  job  descriptions,  and  shall  develop  personnel  policies 
and  benefits. 
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See  also  1000.  PARENT  PARTICIPATION 

220,  LICENSING  PROCEDURE 

221,  Application  and  Issuance 

IOWA  CODE  S237A.2  Licensing  of  Child  Care  Centers, 

A  person  shall  not  establish  or  operate  a  child  care  center  without  obtaining  a 
license  under  the  provisions  of  this  chapter.  A  center  may  operate  for  a 
specified  period  of  time,  to  be  established  by^rule  of  the  department*  if 
applieation  for  a  license  has  been  made,  The  department  shall  issue  a  license 
if  it  determines  that  the  following  conditions  have  been  met; 

An  application  for  a  license  or  a  renewal  has  been  filed  with  the 
director  on  forms  provided  by  the  department,  I 

The  center  is  maintained  to  comply  with  state  health  and  fire  laws. 

The  center  is  maintained  to  comply  with  promulgated  rules. 

A  facility  which  is  not  a  child  care  center  by  reason  of  the  definition  of  child 
day  care  but  which  provides  care,  supervision  or  guidance  to  a  child  may  be 
issued  a  license  if  the  facility  complies  with  all  the  provisions  of *this  chapter, 

A  record  of  the  Ueensfe  shall  be  kept  by  the  department,  The  lieefise  shall  be 
pasted  in  a  conspicuous  place  in  the  center  and  shall  ^ptate  the  particular 
premises  in  which  child  day  care  may  be  offered  and  the  number  of  individuals 
who  may  be  received  for  care  at  any  one  time,  No  greater  number  of  children 
than  is  authorized  by  the  license  shall  be  kept  in  the  center  at  any  one  time. 
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222.     Fee  Charged 

Not  specified  ' 

223*  Areas  of  Investigation 
Sea  231.  Facility  Inspections 

224.  License  Renewal 
Not  specified 

225,  Conditional/Provisional  Licenses 


IOWA  CODE  §237A*2^  Licensing  of  Child  Care  Centers, 

The  director  may  issue  a  provisional  license  for  a  period  of  time  not  to  exceed 
one  year  if  the  center  does  noj  meet  standards  required  under  this  section.  A 
provisional  license  shall  be  posted  in  a  conspicuous  place  in  the  center  as 
provided  in  this  section.  If  written  plans  to  bring  the  center  up  to  standards, 
giving  specific  dates  for  completion  of  work,  are  submitted  to  and  approved  by 
the  department  promulgating  the  regulations,  the  provisional  license  shall  be 
renewable, 

226,     Substantial  Compliance 
Not  specified 

230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspection 

IOWA  CODE  S237A.4  Inspection  and  Evaluation, 

The  local  boards  of  health  shall  make  periodic  inspections  of  licensed  centers 
to  insiffe  compliance  with  licensing  requirements  provided  in  this  chapter.  In 
those  instances  where  no  local  board  of  health  exists  then  the  director  may 
make  periodic  inspections  of  licensed  centers  as  necessary  to  carry  out  the 
provisions  of  this  chapter,  The  director  may  inspect  records  maintained  by  a 
licensed  center  and  may  inquire  into  matters  concerning  tMese  centers  and  the 
persons  in  charge,  \ 
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See  also  1§20,  FIRE 

232.  Denial,  Suspension*  Revocation  of  a  License 

IOWA  CODE  §237A.2  Licensing  of  Child  Care  Centers* 
A  person  denied  a  license  under  the  provisions  of  this  section  shall  r 
written  notice  of  the  denial  stating  the  reasons  for  denial  and  shall  be  provided 
with  an  opportunity  for  an  evidentiary  hearing,  Licenses  granted  under  this 
chapter  shali  be  valid  for  one  year  from  the  date  of  issuance  unless  revoked  or 
suspended  in  accordance  with  the  provisions  of  section  237A.8. 

IOWA  CODE  §237A*8  Suspension  and  Revocation* 

The  director,  after  notice  and  opportunity  .for  an  evidentiary  hearing,  may 
suspend  or  revoke  a  license  or  certificate  of  registration  issued  under  the 
provisions  of  this  chapter  if  the  person  to  whom  a  license  or  certificate  is 
issued  violates  any  provision  of  this  chapter  or  if  a  person  makes  false  reports 
regarding  the  operation  of  the  child  day  care  facility  to  the  director  or  a 
designee* 

233,  Remedies  and  Sanctions 

233*1   Hearings  x 
See  232,  Denial,  Suspension*  Revocation  of  a  License 

233.2  Decisions 
Not  specified 

-  .     -  * 
233*3  Judicial  Review 

Not  specified 


as 


/ 
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300,  ADMINISTRATION 
310.      GENERAL  ADMINISTRATION 
311*      General  Administrative  Requirements 
770-109.K237A)  Administration* 

When  a  child  ear©  center  is  incorporated,  a  copy  of  the  Certificate  of 
Ineorporati on  and  bylaws  relating  to  the  child  care  center  shall  be  submitted 
to  the  Iowa  department  of  social  services,  In  the  event  any  amendments  to 
the  original  bylaws  are  adopted,  a  copy  of  said  amendment  or  amendments 
shall  be  transmitted  to  the  department  of  focial  services,  Incorporated 
centers  shall  submit  a  statement  of  purpose  and  objectives.  The  plan  and 
practices  of  operation  shall  be  consistent  with  this  statement. 

Unincorporated  child  care  centers  shaU  submit  a  written  statement  of 
purposes  and  objectives  to  the  department  of  social  services.  The  plans  and 
practices  of  operation  shall  be  consistent  with  this  statement, 

The  child  care  center  admission,  intake,  discharge  and  health  policies  shall  be 
defined,  formulated  and  commensurate  with  the  needs  of  the  children  and  with 

the  purpose  of  the  program, 

/ 

The  child  care  center  operator  or  executive  shall  be  responsible  for  the 
center's  administration  and  programs,  and  be  concerned  for  the  child's 
development. 

Centers  UcSnsed  for  twelve  or  fewer  children  need  not  comply  with 
administrative  requirements  except  those  for  operator  responsibilities  and 
reporting  of  child  abuse  and  neglect. 
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DAY  CARE  CENTERS  IOWA 
770-109.2(237A)  Records. 

The  child  care  center  shall  keep  reeordte  and  reports  on  the  staff,  including  all 
those  persons  counted  in  the  child/staff  ratio;  the  children;  center  finances; 
and  attendance,  * 

312,  Telephone 

770-109,5(237A)  Physical  Facilities, 

A  telephone  in  working  order  shall  be  available  in  the  center  with  emergency 
phone  numbers  posted  adjacent  to  the  phone* 

t 

313*     Proof  of  Operator  Financial  Capabiliti^ 
Not  specified 

314,  Insurance 
Not  specified 

320.  -  PERSONNEL 

321*     Publication  of  Personnel  Policies 
Not  specified  "j- 

322,     Constraints  Agpiret  Employment 

IOWA  CODE  S237A.5  Personnel. 

yu.  stetft  members  of  a  licensed  center  or  registered  home  with  direct 
*  _  porisibility  for  child  care  shall  have  a  conviction  by  any  law  of  any  state 
involving  lascivious  acts  with  a  child,  child  neglect  or  child  abuse. 

See  also  342.  Records 


34 
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DAY  CARE  CENTERS 


IOWA 


330.  NON-DBCRIMINATION 


340,     RE  CORDS  REQUIRE  ME  NTS 


34L 


Children 


'i 


770-109,2(2)  Records,   „  m 

An  individual  file  for  each  child  shall  be  maintained  in  the  center  and  shall 
oontaim 

Enrollment  information  including  an  emergency  telephone  number,  next 
of  Jdn,  and  who  has  permission  to  pick  up  the  child* 

Name,  address,  and  telephone  number  of  the  ehilcFs  regxilar  soiree  of 
health  care. 


Physical  examination  report  which  shall  include  allerffi^  and  restrictive 
eonditioiB^  - 

Sipied  immunization  ear 6$  from  the  state  department  of  health, 


/ 


Parent  permission  for  center-sponsored  field  visits. 


Permission  to  seein*e  emergency  care  and  written  plan  of  procedire 
signed  by  the  parent, 


Accident  and  incident  reports  for  the  child* 


Any  prof  essionally  prescribed  treatment. 


feee  also  711,  General  Health  I^equirements 
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DAY  CARE  CENTERS  IOWA 


342.     Staff  ' 

*  * 

?70-109.2(237A)  Records, 

Personnel  records  shall  contain  information  om 

Employment  application,  Including  age,  education,  and  previous  work  1 
history, 

* 

A  statement  signed  by  each  individual  that  there  has  been  no  conviction 
by  any  law  of  any  state  involving  lascivious  acts  with  a  child,  child 
neglect,  or  child  abuse. 

The  status  of  any  Cerent  treatment  of  alcoholism,  ^ru?  abuse,  or  child 
abuse*  *  - 

Physical  examination  report  or  religious  exemption  waiver, 

Prof  essionat  growth  and  development  shewing  a  minimum  attendance  of 
six  hours  of  in-service  training  annually  for  each  child  care  staff 
person,  and  minimum  attendance  of  one  staff  person  annually  at  a 
workshop,   conference,   or   oollegMjygourse    fop   outside   prof  ^sional 


training, 

Salary  and  benefit  reeorefe. 


343,  Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344*     Child  Abuse  Reporting  - 


770-109J(237A)  Administration,,       ^  .  "     "  ...      .  1 

Requirements  and  proeediff^  for  mandatory  reporting  of  suspected  child  abuse 
and  neglect  shall  be  posted  where  they  can  be  read  bv  staff,.  Methods  of 
identifying  and  reporting  suspected  child  abuse  and  neglect  shall  be  discussed 
with  all  staff. 


y  X  '         •  "    ■  .n  n  '  -96 


DAY  CARE  CENTERS 
345,     Confidentiality  of  Records  Requirements 

IOWA  CODE  5237 A. 7  Confidential  Information,  -:  ' 

Anyone  who  acquires  through  the  administration  of  this  ehapte^,  information 
relative  to  an  individual  in  a  child  day  care  facility  or  to  a  relative  of  the 
individual  shall  not,  directly  or  indirectly,  disclose  the  information  except 
upon  inquiry  before  a  court  of  law  or  with  the  written  consent  of  the  individual 
or,  in  the  ease  of  a  child,  the  written  consent  of  the  parent  or  guardian  or  as 
otherwise  specifically  required  or  allowed  by  law. 

This  section  shall  not  prohibit  the  disclosure  of  information  relative  to  the 
structure  and  operation  of  a  facility  nor  shall  it  prohibit  the  statistical 
analysis  by  duly  authorized  persons  of  data  collected  by  virtue  of  this  chapter, 
or  the  publication  of  the  results  of  the  analysis  in  a  manner  which  does  not 
disclose  information  identifying  individual  persons. 


400,  GROUP  COMPOSITIONS.  OF  CHILDREN 

r~~   " 


410,      STAFF/CHILD  RATIO  REQUIREMENTS 


411,      Staff /Child  Ratio 'as  of  March,  1881 


770-i09,4(237A)  Personnel, 
Staff  ratio  shall  be  as  follows: 
Age  of  children 


Minimum  ratio  of  staff  to  children 


Two  weeks  to  two  years 
Two  years 
Three  years 
Four  years 

Five  years  to  ten  years 
Ten  years  and  over 


One  to  every  four  children 
One  to  every  six  children 
One  to  every  eight  ehii^jen 
One  to  every  twelve  children 
One  to  every  fiftegn  children 
One  to  every  twenty  children 
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DAY  CARE  CENTERS 


V  '  '■  IOWA 


Regardless  of  the  staff  ratio  when  seven  or  more  children  five  years  of  age  or 
younger  are  present,  basic  minimum  qualified  child  care  staff  shall  consist  of 
two  people  on  duty.  Combinations  of  age  grouping  shall  have  staff  determined 
on  the  age  of  the  youngest  child  in  a  group, 

Every  child-occupied  program  and  nap  room  shall  have  adult  supervision 
present  in  the  room*  The  minimum  staff  ratio  shall  be  maintained  in  the 
center  during  nap  time. 

Any  child  care  center  sponsored  preschool  aged  program  activity  conducted 
away  from  the  licensed  facility  shall  provide  a  minimum^  of  one  additional 
responsible  person  over  the  , required  staff  ratio5 for  the  protection  of  the 
children*  j 

Centers  licensed  for  twelve  or  fewer  children  need  not  comply  with  the  adult 
supervision  requirement  for  child-occupied  program  and  nap  rooms, 

412,      Methods  of  Computing  Staff/Child  Ratios 
See  411,  Staff/Child  Ratio  as  of  March,  1981 

420,  .GROUP  SIZE 

421,  Group  Sfae  as  of  March,  1981 

See  llL  Staff/Child  Ratio  as  of  March^  1981  " 

422,  Methods  of  Computing  Group  Size 
Not  specified 
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i 

50CU  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510.  CHELD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  A^  .  *  ' 

770409, 4(2 37 A)  Personnel. 
'    In  these  rules  qualified  staff  shall  mean  th^s  director  or  administrator  or  person 
considered  part  of  the  st&ff  ratio* 

Persons  counted  as  part  of  the  staff  ratio,  including  the  -  director  or 
administrator j  shall  be  at  least  sixteen  year— s  of  age. 

512.  Health  ,  ' 
See  342,  Staff 

513.  Education  "  ; 
— — — — — " — — >—  j 

Not  specified 

514.  Experience 

770~109.4(237A)  Personnel,  - 

Persons  counted  as  part  of  the  staff  ratio,  Including  the  director  or 
administrator,  must  be  involved  with  £hilG3ren  in  programming  activities  and 
shall  meet  the  following  raqulrementsi  $ 

Demonstrate  competence  in  working     independently  with  children, 

/       ^  v 

At  least  one  staff  member  on  dut  y  shall  have  a  valid  certificate  in 
standard  first  aid  or  documentation  c.-  f  equivalent  training. 
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t 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS         ..    .  . 

■  .  ■  *i 

52L  Age 

770-lQ9,4(237A)  Personnel. 

The  on  site  director  or  administrator  shall  be  at  leasts  eighteen  years  of  age, 

522.  Health         *  " 

See  342,  Staff  _  , 

523,  Education 
77Q«109.4(S37A>  Personnel. 

The  on  site  director  or  administrator  shall  have  co  mpleted  high  school  or  an 
equivalent  program*  Persons  who  do  not  meet  this  _  educational  requirement, 
and  who  possess  unusual  qualifications  or  experien^  ce  in  the  child  age  group 
with  which  they  will  be  working,  could  be  employee^  with  the  approval  of  the 
department  of  social  services* 

52^  Experience 

770-109.4(237A)  Personnel.,  "  V 

The  on  site  director  or  administrator  shall  have  two  years  of  administrative  or 
program  experience  in  a  child  eare^cente^  or  bes  able  to  demonstrate  an 
equivalent  amount  of  other  child  development  relatessd  experience,  employment 
or  educational  experience, 

530.     Sl:     QRT  STAFF  QUALIFICATIONS  . 

Not  specified      *  , 


Mi  ■  • 
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DAY  C^RE  CENTERS 
540*      P  OST  EMPLOYF 


IOWA 


MENTATION  AND  TRAINING 


541,  Program  Direc 
770-1O9.Z.C237A),  Adrr  . 

The  child  care  sent  utive  ot  board  shall  provide    and  carry  out 

an  ongoing  plan  for  J  development.         '  '/* 

542,  C  ZnildT  Caregiv  v  / 
See  342.  Staff 

543,  Support  Staff  ,  , 
Not  applicable                         5         )  -  > 

600,  FRDGRAM^QP  ACTIVITIES,  INCLUDING  EDUCA  TION 

610,  P  3QQRAM  REQtJTIREMB^TS 

611.  Program  of  Activities  ' 
770-1O9.IL \237A)  Administration* 

The  child  care  center's  preschool  ap  program  shall  be  appropriate  to  the 
developrr^ ental  levervof  the'  children (ind  the  defined 1  purpose  o£*  the  program 
shall  not  be  a  duplleaton  of  the  ^lannetitary  school  curriculum/ 

770-109.^  '237A)  Activity  Profrflm  3sprements, 

The  program  conducted  daily  in  a  chili  care  center  shall  prdvide^ 

Errperiences  which  promote  (lie  individual  child's  physical,  emotional, 
so  cial  and  intellectual  growth  and  well-being  and  shall  provide  for  both 
gr*  qs£  and  fine  motor  development.  *  - 


DAY  CARE  CENTERS'  lO^WA 

A  schedule  of  activities  w  3th  -sufficient  fle^dbllL-ty  to  respond  to  fche 
needs  of  the  individual  ehildr  rten. 

Both  active  and  quiet  lessmlng  eiperienceg  which  promote  fche 
development  of  skills^  sera-cial  competence,  self-esteem,  positive 
self-identtty^  mni  creative  e»^€preg5iob, 

Experiences  In  harmony  wilh,r>  the  ethnloahd  Qiiltur — al  backgrounds  of  te:he 
children.  ? 

612,     Program  Equipment  and  M%te  e  rials  ' 

770-109. 7(237A)  Activity  Program  EULequiretnents. 

Play  material  and  equipment  for  both  indoor  and  out^door  play  shall  be  in 
sufficient  variety  and  quantity  tzzo  ro^et  the  inter estns  nond  needs  of  tz^he 
children*  Equipment  and  mated  sirs  shall  brtitabl^  to?  tht  age  range  serv-^ed 
and  shall  be  selected  according1  to  tK  he  type,  otsupervision  required, 

Materials  and  equipment  shall  provided  to  snoourar        muscular  activi~ty, 

social  and  dramatiQ  pia^lnteUeeeu^al  growid,  creative  e^spreision  and  shall  be 
of  safe  construction  and  material  _  that  ape  easily  elearzied.  When  a  child  is 
eating  or  participating  inprogramc  ming  activities  at  ths  rtab^  there  shall  be 
eighteen  or  more  inches  of  table  sps^ce  pmf  aid.  i 

613*      Nap  Provision  - 

770-109, 7(237A)  Activity  Program:  EJLequirements, 

The  program  shall  provide  for  a  nap  or  quiet  time  £T or  all  preschool  esge 
children  present  at  the  canter  for  flSve  or  more  hours, 

A  clean  washable  Individual  cot,  b  oed,  qt  ^riband  beddi— ig  to  cover  both  ot, 
bed,  or  crib  and  ahlid  shall  be  prpvwLded  fot*rti  child  w&o  naps*  Mats  may  be 
substituted  for  physioalLytadieappaed  chttctm 
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Thers  -shall  boat  le^ast  two  feet  of  space  on  all  sides  of  the  cot,  beds  or  crib 
OKoep^  t  thereto cotd,  fred,  or  crib  touches  the  wall. 


iSciblto  and  Guidance: 


f?0-lC5  9.7(237*11)  Activity  Program  Requirements. 

Corpcr?i*al  puft  jjjient    including  spanking,  shaking  and  slapping  shall  not  be  used* 

Piinis-^merit  wlileh  istCJiumiliating  or  frightening  shall  not  be  used, 

)  *  ---  •    -  •  i 

.-f      *  . 
Eiinis  Ir~i  jti  ent  shall  not     be  administered  because  of  a  child's  illness,  or  progress 
or  la^3k   c>f  jfogress      in.  toilet  training,  *nor  shall  punishment  <or  threat  of 
piinisL— :in^nt  bcassoci  -  mted  with  food  or  rest,  f 

M  olr^fld  sh^llbe  sirrnjecte<t  to  verbal  abuse,  threats,  or  derogatory  remarks 
.about    suoh  ehM  or  SL^jch  ehilrfs  family,  .  - 

Nothizng  iii  tkls  ruL-.-e  shall  preclude  the  u$e  of  professionally  prescribed 
Ireatr— sefit  £ojtte"se\:  verely  retarded  br  handicapped.  The  treatment  plan  shall 
Ijepec^ord^d  i ti the  ehzilcFs  record*  s  ' 


700,  HEALTH  AND  SAFETY 

!10.  2g£j£3i 

\  ■ 

11        <£eneral  Healtf~i  Requirements  x 
JWA     COD0  51WA.5_  PersonneL 

AH  p^2»soruieL  in  lice  ^nsed  centers  shall  have  good  health  as  evidenced  by  a 
raport  foU^Ving  a  p^pe=employment  physical  examination  taken  within  six 
montlt.  &  prior  to'begit  ^ming  employment,  including  communicable  disease'  testtj 
by  a  ZLieQfisec  physici-  _  an,  at  the  time  of  initial  employment  and  every  three 

years  ^heresf^     -  ■ 


.  T9 
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770-109,3(237A)  Health  and  Safety  Policies. 

The  chid  care  center  shall  require  each  preschool  age  child  to  have  an 
admission  physical  examination  report  signed  by  a  licensed  physician  or 
designee  In  a  clinic  supervised  by  a  licensed  physician*  This  report  shall 
include  an  immunization  record  that,  is  in  compliance  with  the  Iowa  state- 
health  department  regulations.  This  written  report  shall  include  past  health 
history,  status  of  present  health  and  recommendations  for  continued  care  when 
necessary,  A  new  physical  examination  and  report  shall  be  obtained  annually. 
For  the  school  age  child,  a  copy  of  the  most  recent  school  physical 
examination  and  immunization  record  shall  be  acceptable. 

712.  Health  Assessments 
Not  specified 

713.  Immunizations 

See  711.  General  Health  Requirements 

714,  Sanitation  , 
770-109 ,3(237A)  Health  and  Safety  Policies, 

Individual  towels,  paper  or  cloth,  and  facilities  foe  keeping  them  shall  be 
provided.  If  individual  toilet  articles  are  provided*  they  shall  be  kept  in  a 
sanitary  manner. 

770-109. 5(237 A)  Physical  Facilities. 
•)  The  facility  and  premises  shall  be  maintained  in  a  clean,  sanitary,  and  safe 
manner, 

715,  Daily  Illness  Screening 

7.70-109 .3(237 A)  Health  and  Safety  Policies. 

Eaen  child  shall  have  direct  contact  with  a  staff  person  upon  his  arrival  for  the 
early  detection  of  apparent  illness,  communicable  disease,  or  unusual  condition 
or  behavior  which  may  adversely  affect  the  child  or  the  group, 


DAY  CARE  CENTERS  ,  *  r  '  IOWA 

716,  Care  of  Sick  Children 
770-409,3(237A)  Health  and  Safety  PoUeies,  = 

A  quiet  area  under  supervision  shall  be  provided  for  a  child  who  appears  to  be 
HV  or  injured.  The  parents  or  a  designated  person  shall  be  notified  of  the 
child's  health  status. 

717,  Medication  and  Special  Diet  Provisions 
770-109 .3(237 A)  Health  and  Safety  Policies. 

The  child  care  center  shall  administer  no  medication  including  nonprescription 
drugs  to  any  child  without  the  parents  or  guardian's  written,  authorisation* 
Parent  authorization  shall  be  on  file  for  each  prescribed  medication.  Each 
prescriptibn  drug  shall  be  accompanied  ^y  a  physicianVpfiflrmacist?s  direction. 

The  director  or  administrator  shall  designate  one  person  at  one  time  in  eaeh 
assigned  group  to  administer  all  medications*  When  medications  are 
adrriinistered,  it  shall  be  recorded  and  retained  on  file, 

Medications  shall  be  stored  under  proper  conditions  of  sanitation,  temperature, 
light,  moisture,  ventilation,  segregation,  and  security,  ill  medication  shall  be 
kept  under  lock  and  key,  or  stored  in  a  refrigerator  in  a  separate  compartment 
with  proper  security, 

718,  Waiver  of  Health  Requirements 
770-109 .3(237 A)  Health  and  Safety  Policies, 

Nothing  in  this  rule  shall  be  construed  to  require  nu:dii  J"  treatment  or 
immunization  for  staff  or  the  minor  child  of  any  person  j'k  member  of  a 
church  or  religious  organization  which  is  against  metal  treatment  for 
disease.  In  such  instances,  an  official  statement  from  the  organization  shall 
be  inccfrporated  in  the  record, 

t 


DAY  CARE  CENTERS       ,  ;  -IOWA 

»  •  \  •' 

720,  SAFETY 

721*  '  General  Safety  Requirements 
770-lp9.5(237A)  Physical  Facilities. 

All  stairways  used  by  children  shall  be  proViftt  with  t~iand  rails  within  reach  of 
the  children  and  maintained  frpe  of  all  obstacles* 

770-109.5  (237A)  Physical  Facilities. 

Premises  used  tor  outdoor  play  by  the  fientcr  shsl— 1  be  maintained  in  good 
condition  throughout  the  year;  shall  be  f%nd  off  "  when  located  on  a  busy 
thoroughfare  or,  near  a  hazard  which  rnay  taihjurli^3us  to  ,  a  ehildf  and  shall 
provide  both  sunshine  and  shade  areas*  The  premises  shall  be  kept  free  from 
litter,  rubbish  and  flammable  materials  £t  all  times  ;  and  shall  be  free  from 
contamination  by  drainage  or  ponding  of  sewage,  heousehold  waste,  or  "storm 
waters  r< 

722.     Fire  Safety  Requirements 
Not  specified  * 

723*     Transportation    ,  .  r' 

770-109.4(237A)  Personnel.  .  J  . 

In  transporting  seven  or  more  preschool  c?hilien,  an^^  child  care  vehicle  shall 

have  a  minimum  of  two  staff  members  op  crtliff  adults-  present. 

724.  Safety  Requirements  for  Equipment 
770-109. 7('237 A)  Activity  Program  Required* 

All  equipment  shall  be  kept  in  good-  conditi on, free  or  f  sharp,  loose,  or  pointed 
parts,  and,  if  painted,  only  lead  free  paint  shall  be  it  ^sed.  Permanent  outdoor 
play  equipment  must  be  firmly  anchored. 

<*- 

725.  Water  Activities  (Including  Swlmrftiflg) 

Not  specified     _        *  j  jj  o 
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'  726,     Emergency*  Procedures  .  . 

770-109,3(287 A)  Health  knd  Safety  Policies*  " 

The  child  care  center  shall  have  a  written  plan*  f or  medical  ^giergencies  and 
written  consent  of  the  parent  or  guardian  f  or  emergency  care  of  the  children, 

Disaster,  such  as  tornado,  flood  and  fire,  escape  procedures  shall  b&  developed, 
posted,  and  practiced  a  minimum  of  monthly.        -  -     *  , 

727.     First  Aid  Supplies     ^  ■  .  -« 

Not  specified  -  . 

i    ,  ,' 

800,  NUTRITION  AND  FOOD  SERVICE  . 

810,  NUTRITION 

811.  Nutritional  Requirements  ,  ' 
770-109,6(237 A)  Food  Services. 

Children  at  the  center  during  regular  meal  times  shall  have  available  to  them 
a  full*  balanced  meal  which  provides  at  least  one=thlrd  of  the  child's  daily 
nutritive  allowances,  except  breakfast  which  shall  provide  at  least  one-fourth. 

Each  noon  or  evening  meal  menu  rhall  include  a  bread  or  cereal  type  food,  aT 
meat  or  meat  substitute,  a  vegetable,  a  fruit  and  milk.  Children  remaining  at 
the  center  two  hours  or  longer  shaU  receive  mid  morning  and  midaf  ternoon 
nourishment. 

L 

Meals  shall  consist  of  a  variety  of  foods  «aoh  day  based  on  the  foUowingj 

Breakfast  -  1/2  cup  of  milk;  1/^eup  of  juice  or  fruit;  1/2  slice  of  bread 
or  1/4  cup  of  cereal  ©^equivalent.         *  ■  % 
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"Lunch  or  supper  -  1/2  cup  of  milk?  1  ounce  (edible  portion  as  served)  of 
lean  meat  or  an  equivalent  quantity  of  a  protein  food?  1/4  cup  of 
vegetable;,  1/4  cup  of  fruit?  1/2  slice  of  bread  or  equivalent?  1/2  teaspoon, 
©f  butter,  or  fortified  margarine, 

812,     Waiver  of  Requirements 

Not  specified  .  ' , 

820,     FOOD  PREPARATION    ^  * 
82L     Food  Preparation  and  Service  Requirements  . 
770-109,6(237  A)  Food  Services, 

A  staff  member  shall  sit  with  the  childrerrat  meal  time  and  when  snacks  are 

served.  .  "■  v  '.  1 

r 

Menus  shall  be  planned  at  least  one  week*  in  advance,  Such  menus  shall  be*" 
dated,  posted,  and  kept  on  file  at  the  center.  Notations  shall  be  made  for 
special  dietary  needs  of  the  ehilcfren,  \ 

Menu  planning  shall  include  a  variety  of  foods  and  varying  textures/  flavors* 
and  colors  that  will  provide  children  with  many  different  food  experiences,  and 
help  stimulate  their  interests  in  foods, 

A 

Sufficient  refrigeration  space  shall  be  provided  for  .holding  perishable  foods  at 
a  maximum  of  40  degrees  F,,  and  thermometers  sjiall  be  maintained  In  the 
refrigerator,  „  ■- 

Kitchens  shall  be  clean,  weU  lighted  and  ventilated,  and  free  of  rodents  and 
insects,  ,m  %  . 

Aseptic  techniques  shall  be  used  in  the  preparation  of  all  milk  mixture!  and 
other  foods  prepared  in  the  center, 

'  -      '  "   -  I  ■  * 
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food  ser^ee  personnel  must  maintain  good  personal  hygiene  and  appropriately 
covered  hair  while  preparing  and  serving  food.  Food  shall  not  be  handled  by 
cooks  with  open  sores  or  bandages  on  their  hands  unless  wearing  protective 
gloves,     *r  -  ' 

V     *  *  *  \ 

A  sufficient  number  of  flytight,  watertight  garbage  and  rubbish  containers 
shall  be  provided  to  properly  store  all  •  Material,  "between  -  collections. 
Containers  must  be  maintained  jn  a  sanitary^ondition,  outside  the  building  and 
away  frofn  the  play  area*,       "       \  - 

No  chipped  or  cracks  dishes  shall  be  used. 

■  .  f.  \ 

Nondisposable  dishes  and  silverware  shall  be  properly  cleaned  by  prerinsing  or  % 
shaping*  washing,  sterilizing  and  jairdrying.  A  dishwashing  machine  must 
provide  a  minimum  wash  temperature  of  140  degrees  F.  For  hand  dishwashing 
at  least  £  two  compartment  sink  or  comparable  facility  must  be  available. 
Tableware  shall  be  either  rinsed  in  water  of  a  minimum  of  180  degrees  F,  or 
rireed  in  a  chemical  sanitizii^f  agent  and  air  dtied,  No  tableware  shall  be 
towel  dried. 

Water  for  linking  and  culinary  purposes  shall  be  from  a  public  water  system 
when  available,      .-  1  .  - 

Drinking  fountains  shall  be  maintained  in  a  dean  and  sanitary  manner  and  shajl 
be  so  constructed  and  located  as  to  be  accessible  for  use  by  the  children  at  all 
times. 

If  drinidng  fountains  are  not  available,  individual  single  service  cups  shall  be 
provided  in  a  sanitary  dispenser  and  used  only  once.  When  individual  drinidng 
cups  are  used  they  shall  be  kept  in  a  sanitary  manner, 
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900,  SOCIAL  SERVICES  f 


Not  ipeeified 


1000,  PARENT  PARTICIPATION  , 
770-109,8(237 A)  Parental  Partieipatiom 

Opportimity  shall  be  provided  for  parents  at  times  convenient  to  them  to 
observe  their  children  in  the  child  care  center  and  whenever  possible  t©  work 
with  the  program* 


Whenever  a  nonprofit  child  care  center  provides  day  care, for  forty  or  more 
children*  there  shall  be  a/ policy  advisory  committee  or  its  equivalent  at  t^ie 
policy  making  level.  Committee  membership  shall  include  not  less  than  fifty 
percent  parents  or  parent  representatives,  selected  by  the  parents  themselves 
in  a  democratic  fashion.  The  committee  shall  perform  productive  functions 
which  may  include,  but  are  not  limited  toi 

Initiating  suggestions  and  ideas  for  program  improvements. 

Assisting  in  organizing  activities  for  parents,  * 

Encouraging  parental  participation  in  the  program, 


U00,  INFANTS  AND  TODDLERS 
1110*     PROGRAM  OF  ACTIVITIES 
770-109 .5(237 A)  Physical  Facilities. 

An  area  shall  be  provided  properly  and  safely  equipped  *for  the  use  of  the 
infants  and  free  from  the  intrusion  of  children  over  two  years  of  age. 
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770-109.7(237  A)  Activity  Prof  ram  Requirements. 

A  child  pstf*e  center  serving  ehflcfren  two  .weeks  to  two  years  old  must  provide 
an  environrfient' which  protects  the  children  from  physical  harmi  but  is  not  so 
restrictive  as  to  inhibit  physical,  intellectual,  emotional  and  social 
development.  -  ^ 

Stimulation  shall  be  provided  through  being  held,  rooked,  plpyed  with  and 
talked  with  individually  several  times  each  day.  Insofar  as  possible,  the  same 
adult  should  care  for" the  same  child,  This  includes  care  during  feeding  and 
toileting. 

When  play  pens  are  provided,  no  more  than  one  child  shall  be  placed  in  one  at 
any  time. 

Centers  licensed  for  twelve  or  fewer  children  may  substitute  a  playpen  for  a 
crib  providing  all  other  requirements  are  met. 

1120.     HEALTH  AND  SAFETY  REQUIREMENTS 

770^109.7(237A)  Activity  Program  Requirements. 

Each  infant's  diaper  shall  be  changed  as  frequently  as  needed  in  his  own  crib  or 
on  a  surface  which  is  cleaned  and  sanitised  between  each  infant  change.  When 
changing  diapers  the  infant  shall  be  washed  and  cHed,  uang  his  individual 
toilet  accessories.  There  shall  be  a  covered,  waterproof  container  for  the 
storage  of  soiled  diapers  and  clothing, 

Highehairs  shall  be  equipped  with  a  safety  strap  and  shall  be  constructed  so 
the  chair  will  not  topple. 

Washable  toys,  large  enough  so  they  cannot  be  swallowed,  shall  be  provided, 
*  Toys  shall  have  no  sharp  edges  or  removable  parts, 

\ 

/ 
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A  crib  shall  be  provided  for  each  infant^  Each  crib  shall  be  of  sturdy 
construction  with  bare  closely  spaced  so  a  ehUdfs  head  cannot  be  caught,  and 
have  clean,  .individual  bedding,  including  sheets  and  blankets^.  Crib  railings 
shall  be  fully  raised  and  secured  when  the  child  is  in  the  crib.  Each  mattress 
shall  be  completely  and  securely  covered  with  waterproof  material,  When 
plastic  materials  are  used,  they  shall  be  heavy,  durable  and  not  dangerous  to 
children.  A  child  shall  not  be  placed  directly  on  the  waterproof  cover,,  A  crib 
shall  be  provided  tor  the  number  of  children  present  at  any  one  time  and  shall 
be  kept  m  a  clean  and  sanitary  manner  and  always  cleaned  and  changed  upon 
the  change  ®Ljm  occupant.  There  shall  be  no  restraining  devices  of  any  type 
used  in  cribs.  The  minimum,  spacing  between  cribs  shall  be  two  feet  on  any 
side  except  that  which  is  next  to  the  wall* 

1130.     INFANT  NUTRITION 

  ^ .  ■ 

n 

770-109.6(23T;A)  Food  Services.  ^  # 

All  ehUcfren  under  six  months  of  age  are  to  be  held  during  feeding.  No  bottles 
are  to  be  propped  f  or  chil^en  of  :any  age. 

Single  service  ready-to-feed  forlhulas  shall  be  used  for  children  for  the  child 
who  has  a  feeding  problem.  ^^^^ 

Spoon  feeding  shall  be  adapted  to  the  developmental  need  of  the  child. 


1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210.     PROGRAM  OF  AOTIYmES 
Not  specified 

1220.    HEALTH  AND  SAFETY  BEQUIREMpNTC 

Not  specified  -  . 


112 


28 


>  DAY  CARE  CENTERS  •  IOWA 
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1230.    STAFFING  •  ' 

Not  specific  -      4  ^         *~    „  *  '* 

•  '  '  ■  *  •       '        •       /'  My— 

1300.  SCHOOL  AGE  CHPLQREN  % 

1310.    PROGRAM  OF  ACTIVITIES  .„*      '"•   *  ' 

Not  specified  *  •* 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 

Not  specified        <-....■  ^ 

1400.  FACILITY  REQUIREMENTS 
1410.    SPACE  - 
770-109.5(237A)  Physical  Facilities. 

The  minimum  program  room  size  shall  be  eighty  square  feet* 

The  child  (care  center  shall  have  thirty-five  square  feet  per  child  of  usable 
indoor  flcfor  space  maintained  in  a  clean  and  sanitary  manner,  When  floor 
space  occupied  by  <^ibSrJs  counted  as  usable  floor  space,  there  shall  be  forty 
square  feet  oi  floor  space  in  those  rooms;  There  shall  be  seventy-five  square 
feet  in  outdoor  recreatibn  area  per  child  using  the  space  at  any  given  time* 
Kitchens*  bathrboms,  and  halls  may  not  be  counted  in  the  square  footage  per 
child  or  used  as  regular  program  space.  Ceoldng  stoves'  shall  not  be  placed  in 
the  program  area.  For  jSPograms  ^f  two  on  one^half  hours  or  less,  outdoor 
space  may  be  waived  with  the  approval  of  the  department  providing  there  is 
suitable  space  and  equipment. 

0 

In  all  centers,  the  following  minimum  requirements  must  be  meti  Ceiling 
height  shall  be  a  minimum  of  seven  feet,  six  inches  for  rooms  above  ground 
level  and  a  minlrtium  of  seven  feet  for  rooms  below  groimd  level, 
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1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
770-109.5(23^A)s  Physical  Facilities. 

Buildings  not  having  air  conditioners  shall  have  ml  ratio  of  window  area  to  floor^ 
area  of  eight  percent  or  more  and  all  openable  windows  and  doors  shall  be 
sheened  with  sixteen  mesh  mpi.  Areas  used  by  the  children  shall  be  heated, 
when  the  temperature  falls  below  68  degrees  so  a  t# mperature  of  Gjj^gfctees 
to  72  degrees  m  maintained  at  the  floor  level.  Lighting  with  a/®8paqity  to 
produce  a  light  intensity  of  twenty  foot  candles  in  the  program  area  Shall  be 
provided*  All  rooms  shall  be  iventllated,  without  dfcafts,  by  means  of  windows 
which  can  be  opened  or  by  an  air-conditioning  or  venti^ting  system, 


1430.  EXITS 

Not  specified  .  * 

1440,    TOILETS  AND  LAVATORIES 
770-109.5(237A)  Physical  Facilities,  ' 

One  functioning  toilet  and  one  lavatory  for  each  fifteen  children  or  fraction 
thereof,  shall  be  provided  in  a  room  with  natural  or  artificial  ventilation. 
Training  seats  or  chairs  shall  be  allowed  for  chU*en  imder  two  years  of  age*' 
There  shall  be  handwashing  facilities  with  hot  and  cold  running  water  for  child 
care  personnel  in  rooms  where  infants  are  housed  or  in  an  adjacent  area, 


1500*  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510*  ZONING 
Not  specified 

i 
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1520.  FIRE 


T 


IOWA  CODE  §237  A.4  Inspfeetion  and  Evaluation.  >      U  -! 

The  director  shall  require  that  the  center  be^  inspected  by  that,  state  fire 
marshal  or  a  designee  for  compliance  with  rules  relating  to  fire  safety  bet drt 
-a  license  is  granted  or  renewed.  ■  *  - 


r  See  alio  211,  Promulgation  of  Regulations 


Not  specified 


1530,  BUILDING 


( 


1540.  HEALTH 

770-109.6(237  A)  Food  Services.  .  ^ 

Private  water  supplies  for  drinldnf  and  culinary  purposes  shall  be  located  and 
constructed  in  accordance  with  r  eeom m endations  outlined  in  the  Iowa  state 
department  of  health  bulletin,  "Sanitary  Standards  for  Water  Wells",  Water 
shall  be  of  satirfaetory  bketeriologieal  quality  as  shown  by  annual  laboratory 
analysis,  When  the  facility  provides  care  for  children  under  twe^years  of  age, 
a  nitrat^  analysis  shall  also  be  obtained,  . 


\ 


1550.  SANITATION 


See  211,  Promulgation  of  Regulations  and  1540,  ^HEALTH, 


1580,    NEW  CONSTRUCTION 


Not  specified 
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Except  where  otherwise  indicated,' all  citations  are  to  the  Kansas  Department  ^ 
of  Health  and  Environment,  Regulations  for  Licensing  -  Child  Care  Cepte^s, 
May,  1979  (corrected  February,  1980,)  - 


,100,  STATE  LICENSING  QF  CHILP  DAY  CARE  FACTLFTIES  X 

■  ,    :  i.        ~  ,  •    -     V:-    v  •    "  ' 

no.    types  of  facilities  subject  to  licensure  as  defined  by 

STATE  STATUTES  A^D  REGULATfONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  . 

11L      Definitions.      "  "  « 

H  ."  ..-  ,.'  V  ; 

28-4-200  Definitions.*  - ,  *   P  4 

"Child  care  center"  meare  a  day  niffsery  providing  care  for  seven  (7?  or  more 
children,  for  part  of r  all  of  a  day  or  night,  away  from  the  home  of  the  parent  or 
legal  guardian;  and  include  full  day  child  ear e,'  nursery  schools,  play  groups, 
head  start,'  centers  giving  emphasis  to  programming^  for  specie1!  children, 
Mnder||arteM^  not  operated  by  the  public  schools,  and  othe^  establishments 
off ering  care  to  groups  of  children  for  part  or  all  of  the  day  dr  night.  Centers 
for  infants  and  toddlers  or  for  handicapped  children  may  have  fewer  thap 
seven  (7)  children  but  be  licensed  as  a  center  because  the  program  meets  child 
care  center  regulations, 

KAN/STAT.  ANN.,  Art,  5,  §65-503. 

Section  1.  BoarcSng  home  defined,  The  term  boarding  home  for  children  as 
used  in  this  act  means:  (a)(1)  A  place  maintained  by  anyone  who  Has  in  his  or 
her  control  or  custody  one  or  more  children  wider  sixteen  06)  vears  of  age 
unattended  by  parent  or  guar<fiar?for  the  purpose  of  providing  such  children 
with  food  or  lodging,  or  both,  except  children  related  to  him  or  her  by  blood, 
marriage  or  legal  adoption!  or  (2)  a  children's  home,  orphanage  or  any  day 
misery  or  other  institution  of  a  type  determined  by  the  se^etary  to  require 
regulation  under  the  provisions  of  this  act;  or  (3)  an  association,  organisation 
or  individual  engaged  in  receiving,  paring  for  or  me^ng  homes  for  orphans  or,* 
deprived     chfldren    or     chfldren     needing    day     care     who     are  under 

*  .  1 
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sixteen  06)*  years  of  age*  op  a  place  maintained  'by  such  assocTifflonj 
organization  or  individual  for  the  purpose  of  earing  for*ohil*en  under  sixteen. 
(16)  years  of  agei  or  (4)  any  receiving  or  detentie^  horne  for  ahildren  under 
sixteen  06)  years  of^^age  provided  or  maintained  by,  or  receiving  aid  from  any 
city  or  county  or  the  state,  (b)  The  term  boarding1  home  for  children  shall  not 
include  a  family  day  care  home  as  defined  in  section  3* 

U2e     ^Exclusions  and  Exemptions  ,  y 

28-4-200  Definitiojis, 

Mother's  day  out  oth^r  pro-ams  meeting  three  (3)  consecutive  hours  or  l^s 
per  week  shall  be  exempt  from  licensing.  * 

113,      HHS  Day  Care  Qofn  fiance 

Not  specified  ' 

120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121?     Organization  of  the  Administrative  Unit 


Secretary 

DEPARTMENT  OF 

SOCIAL  AND  REHABttlTATION 

SERVICES 

Director 

DIVISION  OF  CHn^DREN^ 

YOUTH 

Secretary 
DEPART  RffiNT  OF 
HEALTH  AND  ENVIRON  MINT 


BUREAU  OF  MATERNAL  AND 
CHID  HEALTH 

\  "  I  ■ 


County  Staff 


117 


U4 


DAY  CARE  CENTERS  KANSAS 


Lieerees  are  issued  and  revoked  by  the  Koreas  Department  of  Health  and 
Environment!  in  the  licensing  proee^,  the  Kansas  Department  of  Social  and 
Rehabilitation  Services  Is  responsible  for  evaluation  of  staff,  programs,  and 
adrnfciftrati^  Loc^  health  departments  are  responsible  for  facility 
Irep^ptions,  health  programs,  and  nuMtional  service.  *  ■  / 


122,     Responsible  Official  , 

f  -  ■ 

All  inquiries  should  be  addressed  tot 

Director,  Buteau  of  paternal  and  Child  Health 

Department  of  Health  and  Environment 

Building  740,  Forbes  AFB 

Topeka,  Kansas-  66620 

(913)  862-9360 


200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

'.  ■  \  "■ 

210.      LICENSING  PROCESS 


211,      Promulgation  of  Regulations 

KAN.  STAT,  ANN,,  Act,  5,  §65-508,  Equipments  Supplies  and  Accommodations. 
The  secretary  shall  adopt  rules  and  regulations  to  Implement  the  registration 
provisions  of  sections  2  to  8,  inclusive* 

The  secretary  of  health  and  environment  with  the  cooperation  of  the  secretary 
of  social  and  rehabilitation  services  shaU  develop  and  adopt  rul^  and 
regulations  for  the  operation  and  ^maintenance  of  maternity  hospitals  or  homes 
or  homes  for  children  and  for  the  granting,  suspending  or  revoWng  of  licenses, 
The  rul^  and  regulations  for  operating  and  maintaining  maternity  hospitals  or 
homes  or  homes  for  children  shift  be  designed  to  promote  the  healthy  safety 
and  welfare  of  the  residents  who  are  to  be  served  in  sftoh  faeiliti^  by  assuring 


i 
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safe  and  adequate  phyrieal  sirroimdings,  healthful  food,  supervision  and  care 
of  the  rerfdents  by  capable,  qualified  parsons  of  sufficient  number,  an 
adequate  program  of  activities  and  services  and  such  appropriate  parental 
participation  as  may  be  feasible  Under  the  circumstances*  The  rules  and 
regulations  with  respect  to  granting,  suspending  and  re  voMng:  licenses  shall  be, 
designed  to  promote  the  proper  and  efficient  proeesrfng  of  matters  relating  to 
licensure  to  assure  applicants  and  licensees  fair  and  expeditious  freatment 
under  the  law, 

212/     Advisory  Body  and  Other  Commuiity  Participation 
28-4-206  Organization* 

A  eommunity-sponso^d  child  care  eentef  shall  be  incorporated  as  a  non-profit 
corporation  under  the  laws  of  Kareas  and  shall  operate  in  accordance  with  an 
established  constitution  and  by-laws, 

A  community-sponsored  non-profit  child  care  center  shall  be  governed  by  an 
administrative  board,  one-third  (1/3)  to  one-half  (1/2)  of  whose  members  shall 
be  parents  or  parent  representatives  of  ehilcten  enrolled  in  the  center  elected 
by  the  total  parent  membership  of  the  center, 

220,  LICENSING  PROCEDURE 

221,  Application  and  issuance 
28-4-201  Eligibility  for  license. 

Applicant  shall  be  eighteen  08)  years  of  age  at  time  of  initial  application. 

Applicant  shall  provide  evidence  of  his  or  her  character  and  ability  to  care  for 
children* 
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28-4-202  Statement  of  services  off ered*  j  ^ 

Whan  maldng  application  to  the  bm*eau  of  maternal  and  ehfld  health  division  of 
the  Kansas  department  of  health  and  environment  for  a*liceree  to  conduct  a 
child  care  center,  the  applicant  shall  state  precisely  what  servicer  are 
intended  to  be  offered  to  cWl*en-  Advertisements  shall  conform  to  the 
written  statement  of  services  as  required  by  K.A.R.  28-4-207  (a)  A).  Under  no 
circumstances  shall  elainis  as  to,  specialized  Mr  view  be  made  unless*  the  child 
care  center  is  staffed  and  equipped  ^to  offer  such  service.  No  general  claim 
as  to  "state  approval"  shall  be  made  iml^s  the  child  care  center  has  obtained  a 
fuU  Ueense  issued  by  the  Kansas  department  of  health  and  environment  with 
approval  of  the  division  of  chfl*en  and  youth,  of  the  Kamai  state  department 
of  social  and  rehabilitation  services, 

r 

28-4-203  Licensing  procedures, 

Any  person  or  corporation  desiring  to  conduct  a  child  care  center,  shall  apply 
for  a  license  to  do  so  on  Kansas  department  of  health  and  environment  forms. 

No  person  shall  conduct, a  child  care  center  imless  licensed  to  do  so  by  the 
Kareas  department  of  health  and  environment, 

Children  shall  not  bte  enrolled  for  care  imtil  an  application  for  license  has  been 
processed  by  the  Kat^as  department  of  health  and  environment,  and  a  letter  of 
acknowledgment  has  been  received  by  the  applicant. 

28-4-204  Terms  of  license. 

The  number  of  children  specified  on  the  license  shall  be  the  maximum  number 
of  children  authorized  to  be  in  the  center  at  any  one  time. 

The  maximum  number  and  age  range  of  ohUtfren  who  may  be  cared  for  in  a 
child  care  center  at  any  one  time  shall  be  specified  on  each  license. 
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Any  child  care  center  Heeise  issued  shall  be  valid  only  for  the  person,  sponsor, 
or  address  appearing  on  the  licensed  A  new  appBeation  and  fee  are  required^ 
for  each  change  of  ownership,  sponsor  or  address  of  the  center^ 

Application  may  be,  withdrawn  at  any  time  upon  request  by*  applicant,  Should 
"the  applicant  wish  to  resume  the  care  of  ehilcfrefi,  a  new  application  shall  be 
required  by,  the  state  department  of  health  and  environment. 

t  .  ..-  ■  * .  t 

KAN,  STAT.  ^NN,,  Art.  5,  SB 5-5 01  License  required,  ; 
It  shall  be  tnlawful  for  any  person,  firm,  corporation  or  association  to  conduct 
or  maintain  a  maternity  hospital  or  home,  or  a  bonding  $  receiving  or  detention 
home  for  children^  under  sixteen  Q6)  years  of  age  without  having  a  license 
therefore  from  the  secretary  of  hefilth  and  environment!  Nothlngin  this  act 
shall  apply  to  any  state  institution  maintained  and  operated  by  the  state* 

KANS  STAT.  ANN*,  Art,  5,  §65-504'  Licenses;  terhis  and  regulations^ 
temporary  Ucense^  refusal  to  grant  license;  revocation,  notice^  appeals^ 
procedure, 

■»! 

The  secretary  of  health  and  environment  shall  have  the  power  to  grant  a 
license  to  a  person,  firm,  corporation  or  association  to  maintain  a  maternity 
sjiospital  or  hom6,or  a  boarding  home  for  chil*en  wider  fixt^en  CIS)  years  of 
age.  The  license  shall  state  the  name  of  the  licensed,  describe  the  particular 
premises  in  or,  at  which  the  business  shall  be  carried  on,  whether  it  shall 
receive  and  care  for  women  or  children,  and  thff  number  of  women  or  children 
that  may  be  treated,  maintained,  boarded  or  cared  for  at  any  one  time;  No 
greater  number  of  women  or  children  than  is  authorized  in  the  license  shall  be 
kept  or  disposed  of  in  a  building  or  place  not  desipiated  in  the  license,  The^ 
license  shall  be  kept  posted  in  a  conspicuous  place  in  the  hospital  or  house  in 
which  the  business  is  conducted.  No  license  shall  be  grant ea  for  a  term 
exeeedirfg  one  year.  The  secretary  of  health  and  environment  shall  grant  no 
license  in  any* ease  until  careful  inspection  of  the  maternity  hospital  or  home,  - 
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or  home  for  chilcfren  shall  have  been'made  according  to  the  terms  of  this  act; 
and, until  such  maternity  hospitaler  t  home,4  or  home. for  children  has  complied 
with  all -the  requirements  of  this  act.  No  license  -shall*  be  granted  without  the 
"approval  of  the  secretary  of  social  and  rehabilitation  services* 

• ,  '*     *  -  M- 

222.  Fee  Charged       ,  -  /  -  '  s  ^ 

"   ( M  7  V  1  .  -     \     »  .     -  ^     ;  ^ 

28-4-203  Licensing  Procedures.        ,  /  * 

A  fee  shall  be  requested  when  the  applicant  is  notified  that  the.  iipplieatl off  for 
license  "has  been  approved,  The  applicant  shalj  then  forward  to  the  ^Kansas 
department  of  health  and  environment  the  license  fee,  ■  .*  = 

223,  Areas  of  Investigation  ^    *  * 

KAN*  STAT,  ANN,,  Art,  5,  .565H504  Licenses;  terms  ,  and  regulations; 
temporary  licenses;  refusal  to  grant  license;  revocations  notices;  ^appeals; 
procedure* 

In  all  cases  where  the  secretary  of  social  .and  rehabilitation  services ^ims  it 
necessary*  an  investigation  of  th#  home  shall  be  made  under  the  siipervlrfqo  of 
the  secretary  of  social  and  rehabilitation  services  or  other  designated  qualified 
agents,  For  that  purpose  and  for  any  subsequent  investigations  they  shall  have, 
the  right  of  entry  ,  and  access  to  the  premises  of  the  home  and  to  any 
information  deemed  necessary  to  the  completion  of  the  investigation.  In  all 
cases  where  an  investigation  is  made,  a  report  of  the  investigation  of  such 
home  shall  be  filed  .with  the  secretary  of  health  and  environment.  In  cases 
where  neither  approval  or  disapproval  can  be  given  within  a  period  of  thirty 
(36)  days  foU  owing  formal  request  for  such  a  study,  the  secretary  of  health.and 
environment  may  issue  a  temporary  license  without  fee  pending  final  approval 
or  disapproval  pi  the  home  or  facility*. 


224,  Licence  Renewal 
NotspecifLed 


i 
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225, 


ConditI6»ial/Pro  visional  Licenses 


Not  specified 


226*     Substantial  Compliance 


28-4-220  Compliance  with  regulations. 

*„.Other  excejKttons  to  the  revised  regulations  may  be  allowed  by  the  joint 


the  existing  applicable  statutory  requirements^  nor  discriminate  against  othir 
existing  license  holders*  The  nature  of  the  exception,  the  conditions  attached 
to  it,  and  its  -duration  shall  be  in  writing,  and  written  notification  shall  be 


230*     ENFORCE MINT  PROCEDURES 
231,     Facility  Impeettom 

KAN,  STAT*  ANN*,  Art,  5?  S65-512  Inspections^ 

It  is  hereby  fli  ade  the  duty  of  the  division  ©f  health  of  the  department  of 
health  and  environment  to  inspect  or  cause  to  be  irepeeted  at  least  once  every 
six  (6)  months  every  maternity  hospital  or  home,  or  home  for  children,  and  for 
that  purpose  i^t  shall  have  the  right  of  entry  and  access  thereto  in  evtry 
department  and  to  every  place  in  the  premises  and  shall  call  for  and  examine 
the  record  w^ich  are  required  to  be  kept  by  the  provisions  of  this  act  and 
shall  make  and  preserve  a  record  of  every  i repeat! on.  The  licensee  shall  givi 
all  reasonable  information  to  the  airtjiorized  agent  of  the  secretary  of  health 
and  environme3it  and  shaU  afford  every  reasonable  facility  for  viewing  the 
premises  and  seeing  the  patients  therein*  No  patient  without  her  consent  shall 
B  be  required  t»  be  interviewed  by  any  agent  unless  the  agent  shall  be  an 
authorized  person  or  a  licensed  physician. 


licensing  committee  where  it  fa  found  that  such  exception  would  not  violate 


given  to  the  ehfSid  care  center  Ueereee 
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232,    Denial,  Suspension,  Revocation  of  a  License 

KAN,  STAT,  ANN,,  Art,  5,  §65-504  Licenses;  terms  and  refutations! 
temporary  licenses!  refusal  to  grant  license!  revocation,  notl«esf  appeals! 
procedure, 

Whenever  the  secretary  of  health  and  environment  shall  refuse  to  grant  a 
Heer^eto  an  applicant,  he  or  she  shall  issue  an  order  to  that  effest  stating  the 
reasons  for  such  denial!  and  within  five  (5)  days  after  the  issuance  of  such 
order  shall  notify  the  applicant  by  certified  matt  of  such  refusal  toy  forwarding 
to  such  applicant  a  certified  copy  of  the  order, 

."  * 
When  the  secret ary  of  health  and  environment  finds  upcn  inves'tigation  or  is 

advised  by  the  secretary  of  social  and  rehabilitation  services  that  any  of  the 

provirions  of  this  act  are  being  violated*  or  such  maternity  hospital  or  home, 

or  home  for  children  is  maintained  without  due  regard  to  the  healthy  comfort 

or  morality  of  the  residents,  the  secretary  of  health  and  envir«eiment  shaU 

after  reasonable  notice  issue  an  order  revoking  such  license!  and  such  order 

shaU  clearly  state  the  reason  for  such  revocation,   Such  revoca^tien  shall  be 

noted  upon  the  face  of  the  record  and  the  seOTetary  of  health  and  environment 

shall  give  notice  in  writing  of  such  revocation  by  forwarding  a  certified  copy 

of  the  order  to  the  licensee  by  registered  or  certified  mail, 

KAN,  STAT,  ANN,,  Art,  5,  §65-506  Unlicensed  hospitals  or  homes* 
The  secretary  of  health  and  environment  shall  serve  written  notice  to  the 
secretary  of  social  and  rehabilitation  servi  j'*s  and  to  the  judge  of  the  district 
court  and  to  the  comty,  eity-ooimty  and  multi-eoimty  department  of  health  in 
every  city  and  county  in  which  a  maternity  hospital  or  home,  or  home  for 
ehil*in  is  located,  of  the  issuance  of  a  liceree  to  conduct  sueln  hospital  or 
home,  or  the  revocation  of  such  license;   and  the  secretary  of  social  and 

rehabilitation  services,  the  judge  of  the  district  eoifft  orether  officer  or  any 

_  i 

person  shall  not  place  or  cause  to  be  placed  any  maternity  patitentAor  child 
wider  sixteen  (16)  years  of  age  in  any  maternity  hospital  orhom6r  or  home  for 
children  not  licensed  by  the  secretary  of  health  and  environment* 


DAY  CARE  CENTERS  KANSAS 

u  ■  - 

KAN*  STAT,  ANN,,  Art,  5,  §66-510  Type  of  pati entg not  perm ittedf  refusal  or 
revocation  of  license. 

It  4hali  be  unlawful  for  any  home  for  children  to  receive  or  care  for  arty  &g*3*ed 
or  indigent  adultp  or  a  person  afflicted  with  any  dangerous  eommimieafcifale 
disease,  or  anyone  over  twenty-one  (21)  under  the  sirveillance  of  the  poll  «£e 
power  of  the  state,  or  of  any  county  or  city  in  the  state;  and  the  presanea  of 
such  person  in  the  home  for  children  shall  be  cause  fora  ref iBal  of  the  lieenr^e 
and  shall  require  immediate  revocation  of  a  license  inforaa, 

233,     Remedies  and  Sanctions 


233 J  Hearings 

KAN,  STAT,  ANN,,  Art,  5,  §65-504  Lieenses;  terms  and  regulatiorwis; 
temporary  Ueerase^  refusal  to  pant  license;  rewatlorti  notices^  appea-slsj 
procedure* 

* 

Any  applicant  or  licensee  aggrieved  by  the  order  of  tie  secretary  of  health  a^nd 
environment  in  denying  or  revoking  a  license  may  appeal  therefrom  by  filings  a 
petition  specif ying  the  action  of  the  secretary kof  health  and  environmsent 
appealed  from,  in  the  district  court  of  the  county  in  which  the  appUoant  or 
licereee  reside*  within  thirty  (30)  days  after  receipt  of  a  copy  of  the  order  of 
the  secretary  of  health  and  environment!  and  th  eoifft  shall  have  athe 
jurisdiction  to  affirm,  reverse  modify  or  vacate  the  order  complained  of  if  ^She 
coifft  is  pf  the  opinion  that  the  order  was  arbitrary*  rtawful  or  unreasonabSole, 
Within  seven  (7)  days  after  the  petition  has  been  filed  in  the  district  ccnmrt, 
notice  of  the  appeal  shall  be  given  to  the  secretary  cf  health  and  envircnirisent 
and  to  the  se^etary  of  social  and  rehabilitation  wrvloes  by  mailing  e^rtifLMed 
copies  of  the  petition,  by  certified  mail,  to  th©  aieretary  of  health  aand 
environment  &vA  to  the  secretary  of  social  and  rehabilitation  services,  Up=pen 
receipt  of  such  notice  the  secretary  of  health*  and  environment  and  ttthe 
secretary  of  social  and  rehabilitation  services  shaH*  forthwith  make  availab-ole, 
for  examination  and  inspection!  to  the  applicant  and  the  attorney  of  ttthe 
applicant  all  their  records  pertaining  to  such  matter* 

125 


10 


UA1T  CARE  CENTERS    •  -  KANSAS 

*  *  'J 

*  -if 

,\  *  -  /  t 

From  the  judgment  of  the  ^district  eoifft,  appeal  may  be  takeA  to  the  court  of 
appeals  win  other  civil  auctions.  An  appeal  to  the  district  eoifft  of  .to  the 
court  of  appeals  shall  ne^fc  operate  to  stay  the  effect  /of  an  order  of  the 
secretary  of  health  and  e  environment;  wiless  the  judge  or  the  eoin*t  shall 
speoifiealty  allow  such  a  sta&y, 

233*2  Decisions 

Set  233.1  Hearings  1 

23 3 #3  Judicial  Review 

/      .  f 

KAN.  STAT*  ANN,,  Aft,  5,  565-514  Penalties  for  violations  of  65-501  to 
605-515,  /  . 

Any  persortf  firm,  eorporati  on  or  association  who  shall  violate  the  provisions  of 
any  section  of  this  act  shaJOl  be  guilty  of  a  misdemeanor  and  upon  conviction 
shall  ta  fined  riot  less  thano  five  dollars  ($5)  nop  more  than  fifty  dollars  ($50). 
Each  and  every  day  that  ham  or  it  shall  fail  or  refuse  so  to  comply  shall  be 

deemed  a  separate  offeree  *  wider  the  provisions  of  this  act.  If  for  thirty  (30) 

v 

days  after  any  final  convicts  on  for  such  violation  or  revocation  of  license  he  or 
it  shajl  still  fail  or  refine  frtb  comply  with  the  orders  in  the  above  notice,  upon 
five  daysf  notice  from  the '^secretary  of  health  and  environment  the  building  or 
prein ises  where  such  home  is  conducted  may  be  dosed  imtil  all  provisions  of 
this  actshaU  have  been  eeftrri plied  with, 

KAN*  STAT,  ANN.,  Art,  5,  fc5S5-515  Prosecutions, 

The  county  attorney  of  easoh  coimty  in  this  state  is  hereby  authorized  and 
required,  upon  cbmpiaint  any  authorized  agent  of  the  se^etary  of  health 

^and  Mvironment,  to  ftte  cer^nplaint  and  prosecute  to  the  final  determination  all 
aeti  Otis  or  proceedings  agaii  ^fet  any  person  under  the  provisions  of  this  act. 
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300,  ADMINISTRATION 

310.  QENERAL  ADMINISTRATION  <- 

311.  GBeneral  Administrative  Requirements 
28^4-J0^B7  Administration,  * 

A  child  care  center  shall  have  a  written  d^a*iptien  of  the  type  and  extent  of 
servicers  to  be  offers  to  children  and  their  families*  Parents  and  the  licensing 
agencie^^  shall  be  notified  of  substantial  changes  in  staff  or  services  of  the 
center* 


28-210  QGeneral  staff  requirements. 

Centers  shall  establish  employment  and  recruitment  policies  which  recognize 
the  im^sortance  of  including  males,  various  racial  and  ethnic  groups  and 
neighooxxhood  residents  as  staff  or  volunteers*  ■- 


Centers  with  enrollment  requiring1  only  one  0)  a  inl  t  -  nail  have  two  (2^ 
addition^  al  adults  on  call  in  rase  of  illness  or  emergt  > ,  Nam^  and  phone 
number^^  of  these  adults  shall  be  posted  at  the  center,  and  their  health 
certifia^Htes  shall  be  on  file* 

Staffing™  and  grouping  patterns  shall  be  developed  to  provide  children  with  an 
intimates  and  consistent  relationship  with  an  adult  and  an  opportunity  for  dose 
friends  ft  ^ipg  with  other  children.  (1)  A  plan  shall  be  presented  to  the  licensing 
repreMi — itative  which  indicates  the  centers  plan  for  staff  and  grouping  of 
chil*0ik^, 

When  vr^olimteers  and  part-time  employed  staff  are  used,  they  shall  be 
r^ponsi  hie  to  the  program  director,  Appropriate  staff  time  shall  be  planned 
for  ori  er^itation  and  supervision  of  volunteers. 

Single  o^a  multi-imlt  centers  shall  have  adequate  janitor  service  to  keep  center 
clean  dfr  -fly.  Center  shall  be  left  in  clean  condition  at  the  end  of  each  session  - 
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All  employed  staff  m©HTi bere  shall  provldi  personal  and  work  rt^ersnees, 
college  transcripts  and  c^ertifieates  of  framing  to  the  owner  or  corporation  at 
time  of  application  for  smpleynrent,  Th§i§  record  are  to  be  retained  In  the 
employee's  file  atthe  center's  administration  office, 

r" 

28-4-220  Com pUaiise  Wifcli  Reflations, 

The  child  tore  airtarfs  1  ieense  shall  be  prominently  dismayed  as  required  by 
law, 

A  copy  of  the  ^Kffulatl  am  tot  Licensing  Child  Care  Centers  for  Children" 
shall  be  kept  on  the  pr# ranises  at  all  times*  Such  eopi^  shall  be  furnished  by 
the  bureau  of  maternal  child  health  of  the  Kansas  department  -of  health 

a  nd  en vi  r own  ent .  u  * 

512.     Telephone  * 

28-4-208  Environflitnt^l  Standards,  ' 
There  shall  be  a  teleph^one  located  on  the  premise  and  readily  available. 
Emergency  nunibeii  sueft  as  fir#f  police*  hospital,  and  poison  control  center 
and  ambulance  shall  be  pttaated  by  the  phonti 

i 

313,     Proof  of  Operator  ^Financial  Capabilities  •» 
28-4-202  Statement  bf  Services  Offered, 

The  center  shall  maintain  the  f  oUowing  general  records  for  review  by  licsnmng 
staffs 

Record  of  fnpayrcients* 

Financial  noor^  in  community-sponsored  or  ncn^profil  centers 
including  an  annical  audit  by  an  independent  public  aceoioitant  or 
committee authorirzed  by  the  board, 
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314     Ins  trance 

?8^4-207  Aftnmistration  -  Insurance. 

Liability  and  ae aidant  "ire iranee  shall  be  carried  on  ohil*en  and  staff  at  the 
center, 

320.  PERSONNEL 

321,  Publication  of  Personnel  Pollci^ 


28-4-207  Administration*    -  .  ■ 

The  eantar  shall  Have  written  personnel  policies*  procedures,  and  personnel 
practices-         -  r 


Personnel  poliei®  shall  be  reviewed  annually  by  staff  or  administrative  board, 

322*    Constraints  Against  Employment 

s  .  •  - 

28^1-201  Eligibility  for  Lieeree, 

A  license  shall  not  be  issued  to  a  ehUd  care  center  when  an^aduft  member  of 
the  staff  is  under  investigatioi  by  law  enforcement  agencies,  or  toiown  to  have 
a  confirmed  incident  of  child  abuse  or  neglect,  or  sexual  offense. 

330*   v  NQN-DB CRI RAN ATION 

331,     Requirements  Prohibiting  Disgimination 

28^4-207  Administration, 

Admission  poliai®  shall^e  non^di^iminatory  in  regard  to  race,  color, 
religion,  national  origin,  anaesfry,  or  sex,  in  aeeordanee  with  Kansas  civil 
rights  statute  K,S,A  44-1008. 


120 
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341. 


Children 


2S.-4-207  Administration, 

Th^  Mnter  shall  maintain  the  following  general  record  for  review  by  licensing 
stM  ft  . 


Attendance  record  for  chUcten  and  staff. 


^Chfldrerfs  record,  0)  Identification  and  emergency  information  for  each 
chad  shall  be  readily  accessible  to  the  telephone.  This  information  shall 
includes 

Name,  date  of  birth,  and  sex  of  child. 
Scheduled  hoiffs  ofipare. 

Nam«,  homes  and  business  address  and  phone  numbers  of  parents  or 
legal  guardian.  .  > 


Nam6*  ad*ess,  and  telephone  number  of  physieifift,  hospitgif  and  person 
to  notify  in  case  of  emergency,  % 

Persons  authorized  to  call  for  chUd  or  mode  of  toareportation  to  and 
from  center. 

.» 

A  file  shall  be  maintained  for  each  child  which  include 
Application  for  enrollment* 

Developmental  history  of  child. 


t 


Signed  permission  of  the  parents  far  the  following! 


Field  trips. 
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Each  medical,  developmental  or  psychological  evaluation  after 
complete  Information  is  provided  to  the  parent, 

y         ChUd  to  be  si±>jeet  for  research. 

Picture  for  publicity  purpose, 

Transfer  of  record*  ^\ 

\ 

s 

*  School-age  child  to  walk  to  and  from  center  and  to  attend 

activities  away  from  the  center* 

*  Accident  reports,  fJ  \ 

342,  Staff 


V 

m  antfTltaf f  for  re 


28^4-21)7  Adm  inistration. 

The  center  shall  maintain  attendance  records  for  ehil*en  antfUtaff  for  review 
by  UeenMng  staff, 

343,    Child  EUjpbility  and  Enrollment  Requirements 
28-4-205  Children  receiving  care, 

Children  receiving  care  in  child  care  centers  shall  be  between  the  ages  of  two 
(2)  weeks  and  sixteen  QS)  years,  * 

Centers  may  enroll  chilcten  for  irregular  care  as  foUowsi 

Children  enrolled  on  an  irregular  basis  shall  not  cause  the  center  to 
exceed  its  license  limit  at  any  one  CO  time, 

Chfldren  under  six  (6)  yearn  who  ^fe  enrolled  for  irregular  care  shall 
remain  at  the  center  at  least  two  (2)  consecutive  hours, 

1     A  health  record  as  defined  by  K,A,R,  28^1-213  shall  be  presented  to  the 
center  at  the  time  of  the  chUtfs  admission, 
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28-4-211  Admission  policies. 

Arrangements  for  the  admission  of  child-en  shall  be  made  prior  to  the  day  on 
which  child  enters  the  center, 

The  child  shall  be  given  the  opportimity  to  visit  with  his  parent  until  he  is 
ready  to  stay  ail  or  part  of  the  day, 

*=* 

Parents  shall  be  informed  when  religious  Gaining  is  a  part  of  the  child  ewe 
program  of  the  center* 

344.  Child  Abuse  Reporting 
Not  specified 

345.  Confidentiality  of  Records  Requirements 
.Not  specified  • 


450*  GROUP  COMPOSITIONS  OF  CHILDREN 

410.      STAFF /CHILD  RATIO  REQUIREMENTS 

411-      Staff/Child  Ratio  as  of  Mardftf  1981 

28-210  General  staff  requirements* 
The  ratio  between  teaching  staff  and  ehil*en  shall  be  determined  Bf^fhe  age 
of  children  and  services  provided,  Only  persons  who  spend  at  least 
seventy- five  percent  (75%)  of  their  time  when  at  the  center  in  providing  direct 
care  for  children  shall  be  eotmted  in  the  following  adult-child  ration 
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Programs  providing  full  and  part-day  rare: 


Age  of  Children 


Adult  Ratio 


Maximum 
Per  Unit 


Infants  (2  weeks  to  18  months) 
Toddlers 


1  to  3 


9 


(18  months  to  2  1/2  years) 

3  to  4  years 

4  to  kindergarten  entrance 


1  to  5 
1  to  10 

1  to  10  f  til-day  care 
1  to  12  part-day  care 


10 
20 
20 
24 


Kindergarten  enrollees 
Mixed  age,  group: 
Infants  to  6  years 


1  to  14 


1  to  4  (max*  2  infants) 


28 


8    (max.  4 
infants 


1  to  9 
1  to  10 


18 
20 


Programs  providing  evening  and  night-time  care: 

Day  time  adult-child  ratio  shall  be  followed  diaring  meal,  bathf 
and  dresrfng  hows* 

Two  adults  shall  be  present  at  all  tim^,  one  of  whom  shall  be 
awake*  Not  more  than  one  adult  shall  sleep  in  room  with  children. 

412,     Methods  of  Computing  Staff/Child  Ratios 
Not  specified' 

420,     GROUP  SEE  - 
421*     Group  Size  as  of  March,  1981 
28-4-205  Child-en  receiving  rare* 

Children  shall  be  given  care  in  self-contained  units  with  the  maximum 
enrollment  of  the  center  to  be  not  more  than  one  hundred  (100)  children  per 
session,  Centers  which  cannot  develop  self-contained  units  shall  present  a 
plan  for  space  use  to  the  state  licensing  staff  for  approval. 
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Termisaen  shall  be  granted  to  eisceed  the  maximum  enrollment  of  one  hundred 
(100)  children  under  the  following  conditions:  0)  The  program  shall  be 
provided  during  the  summer  for  school-age  ehilcfren. 

Separate  indoor  space  and  outdoor  play  area  shall  be  provided. 

422,    Methods  of  Computing  Group  Size 
See  421,  Group  Simm  as  of  March;  1981 

i 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

-i 

510,  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age 
Not  specified 

512*  Health 

28^1-213  Health  Care  Policies. 

All  staff  must  be  free  of  eommiiileable  diseases  and  of  such  a  state  of  health 
and  freedom  from  phyrieal  handicaps  as  is  necessary  for  them  to  adequately 
and  successfully  care  for  ehil*en  in  a  child  care  center, 

All  staff  who  win  have  contact  with  the  children  shall  have  a  health 
assessment  conducted  by  a  licensed  physician,  or  by  a  nurse  practitioner,  prior 
to  employment  and  every  three  (3)  years  thfj'eafter, 

Results  of  the  assessment  shall  be  recorded  on  fprms  supplied  by  the  Kareas 
department  of  health  and  environment  and  kept  on  ffle  at  the  center  or  the 
local  health  department,        ,  < 
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The  Initial  health  assessment  for  persons  over  sixteen  06)  shall  include  a 
record  offobeFdulirta  t#st  or  jrfa^  obtained  withirm  the  past  two  (2)  years.  AU 
reacted  and  those  wvith  history  of  previous  reaction  shall  have  a  chest  X-ray, 
Test  or  X-ray,  r«uLts  shall  be  r^cordad  on  the  I  persotf s  ^health  record.  The 
Kansas  department  health  and  invlronment  ifi^all  be  notified  when  tests  are 
positive. 

Should  sipilf ieant  ^mxgomwB  to  anQpan  ease  of  "  tuberculosis  oeem*  or  should 
symptow  compatible  with  tubefeWi  develop  Iffbetweeif  health  assessments, 
the  person  shall  bfe  Mt«t%#^^tita(,oulin  or  % — rayed  as  appropriate  and^he 
proper  treatment  or  pi^phylaxis  instituted.  TtmriL  ^ts  of  such  follow-up  shall  be 
reooWftdln  the  per»onfe  health  remand  the  haaalth  department  shall  be  kept 
informed.  - 

All  family  mam  bers  r^stdng  in  th^tame  location  as  the  child  care  eenter  shall 
obtain  Health  ass  ess  clients  as  d^eribid  above* 

An  adult  who  is  ov-ser  sixty- five  (M)  years  of  ag^^e,  or  an  adult  who  has  been 
undei*  regular  treatcnent  of  a  phyglclan  for  partiLEcular  medical  problem  shall 
secure  a  yearly  wri  tten  statement  torn  hj§  op  h-  er  personal  soiree  of  health 
cart  tft^thlsor  her  :^hySeal  and  ThentaL  health  v^m  sufficient  to  eare  for  yotmf 
ehttdberi,  This  stataswent  shall  be  Wpt  with  the  reoquired  health  certificate, 

513*  jSdiMtion 
NotapeclfW 

514*  jSspfrianee 

28-21 0  General  staf^f  reqairem^nts* 

EverV  Center  or  selrf^oontained  toiit  ihall  have  at  least  one  0)  staff  person  on 
duty  at  idl  times  wHo  is  between  the  ages  of  £igl — iteen  08)  and  sixty-five  (65), 
has  a  minimum  of  a  high  school  diploma  or  its  equ  _ivalent,  andjs  taiowledgeable 
about  ehMdevelopcnft^{itf  methods  of  guidance  gn^d  education  of  ehfldrer^  who 
is  sairttlw\to  the  neeids  of  ./individual  chflfteEr^  who  has  skills  in  human 
relatt  oils  necessary  ~to  relate  to,  otter  staff,  parents^  and  community  :and  who 
is  of  goodmoral  character,  r  _  ~ 
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■  •    ;\  X*  ■      .'-  ■  '    *  - 

Centers  approved  as  demonstration  or  training  centers  shall  have  staff 
meeting  qualifications  listed  in  28-4-210  (k)  and  shall  be  recommended  by  local 
or  district  licensing  staff, 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521,  Age 
Not  specified 

522,  Health 
See  512.  Health 

523,  Education  m 

28-4-210  General  Staff  Requirements.  p  ' 

Single  or  multi-imit  centers  licensed- for  ten  (10)  or  few%r  ehil*en  imder  six  (6) 
years  of  age  (or  twelve  012)  four  (4)  and  five  (5)  year  olds  in  pant-day  session) 
shall  have  a  staff  person  who  meets  the  requirements  included  in  K.A*R* 
28-4-210  (f)  in  one  of  the  following  ways?  0)  Six  (6)  months  teaching 
experience  in  a  iietreed  center  with  children' of  same  developmental  age  as 
being  served  in  pr^ent  center,  of  ,  « 

Five  (5)  sessions  of  observation  for  not  Ims  than  2  1/2  consecutive  hours  per 
observation  in  approved  child  care  center  serving  children  of  same 
developmental  age  as  being  served  in  present  center,  Applicants- for -full  day 
care  shall  plan  their  observation  so  that  all  daily  activities  (morning,  lunch, 
nap,  late  afternoon)  can  be  observed,  and 

Attendance  at  one  KAEYC— or  state-approved  workshop  and  one  statewide 
professional  meeting;  or  an  approved  two  (2)  day  workshop,  ^r 
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A  minimum'  of  three  (3)  semester  hours  of  academic  study  or  equivalent 
training  courses  in  child  development  and  curriculum  resources;  and  supervised 
student  observations  in  high  school  or  college,  or  3  months  work  experience 
with  children  olsame  developmental  ajge  as  being  served  in  pr^ent  center,  or  , 

Child  development  associate  cedent! al, 

Single  or  multi-iiiit  centers  licensed  for  eleven  01)  to  twenty  (20)  ehiicfcen 
under  six  (6)  years  (or  twenty-foir  (24)  four  (4)  and  five  (5)  y^ar  olds  in 
part-day  session)  shall  have  a  program  director  who  meets  the  requirements 
included  in  K.A.R.  28-4-210  (f)  in  one  of  the  following  ways:  Q)  (A)  Five  (5) 
sessions  of  observation  for  not  l^s  than  two  and  one-half  (2  1/2)  consecutive 
hours  per  observation  in  approved  centers  serving  children  of  same 
developmental  age  m  being  served  in  present  center,  Applicants  for  full  day 
care  shall  plan  their  observatiore  so  that  Ml  daily  activities  (morning,  lunch, 
nap,  late  afternoon)  can  be  observed!  and 

One  Ol)  year  of  teaching  experience  in  a  licensed  center  with  children  of  same 
developmental  age  as  being  served  in  present  center,  or 

Seven  (7)  to  nine  (9)  semester  hoiffs  of  adademie  study  or  equivalent  teaining 
eoiffs^  in  child  development,  curriculum  resources,  nutrition,  guidance  and 
education  for  young  ehildrenf  and  three  (3)  months  teaching  experience  in  a 
licensed  center  with  ehilcten  of  same  developmental  age  as  being  served  in 
pr^ent  center,  or 

ChUd  development  associate  credential* 

\Multi-iniit  center  licensed  for  more  than  twenty  (20)  chil*en  (or  more  than 
Twenty-four  (24)  foiff  (4)  and  fi ve  (5)  year  olcb  in  part-day  sesmon)  shall  have  a 
program  director  who  meets  the  requirements  included  in  KSA,R,  28-4-210  (f) 
in  one  (X)  of  the  following  ways  fl)  Twelve  Q2)  semester  hours  of  academic 
study      or      e^iivalent      teaining      courses      in      bhild  development, 
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curriculum  r^ourees,,  giridanee  of  yoimg  ehUcteh,  human  relations,  child  care 
center  administration,  and  parent  education  and  praetioumi  three  (3)  years 
teaching  experience  in  a  licensed  center  with  children  of  same  developmental 
age  as  being  served  in  present  center,  or 

Child  development  associate  s'edential,  and  two  (2)  yean  teaching  experience 
in  a  licensed  center  with  children  of  same  developmental  age  as  being  served 
in  a  present  center,  or 

Associate  of  arts  degree  or  two  (2)  year  certificate  in  ehUd  development  and 
two  years  teaching  experience  in  a  licensed  center  with  children  of  same 
developmental  age  as  being  served  in  present  center,  or 

A*BS  or  B,S¥  degree  in  child  development  or  early  childhood  edueatiort,  and 
three  (3)  months  teaching  experience  in  a  licensed  center  with  children  of 
same  developments!  age  as  being  served  in  present  center,  or 

A.B*  or  B,S,  degree  in  related  field,  and  twelve  (Lt)  hoiffs  of  academic  study  or 
equivalent  toaining  course  in  human  relations,  chfld  development,  curriculum 
reseiff'ees,  parent  education,  praetieurrt,  and  administration  of  programs  for 
children  of  same  developmental  age  as  being  served  in  present  center;  and 
three  (3)  months  teaching  e^erienee  in  a  licensed  center  serving  same 
developmental  age  as  being  served  in  pr^ent  center. 

Multi-unit  centers  shall  employ  one  adult  per  unit  who  meets  requirements 
d^eribed  in  28-4-210  (1)  or  Q)f  depending  on  the  size  of  the  unit* 
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524,  Experience 

28-4-210  General  Staff  Requirements.  -  m 
Centers  serving  over  twenty  (20)  children  shall  have  a  part  or  full-time 
administrator  who  may  be  the  owner,  a  volunteer,  a  paid  employed*  or  $l 
teacher  utilized  not  more  than  twenty- five  percent  (25%)  of  his  or  her  time  as 
administrator.  The  administrator  iijall  have: 

Knowledge  of  the  needs  of  programs  for  yotnig  ehUcteni 

*^ 

Human  relatiore  skills  to  relate  to  the  board  of  director,  parents,  and 
the  eommuntyi 

Training  or  experience  in  administrative  sMlis  (budgeting,  bookkeepings 
record  keeping,  etc*)* 


Centers  serving  three  (3)  or  more  imits  of  ehtlcten  shall  have  a  program 
director  separate  from  the  classroom  teaching  staff  who  meets  the 
requirements  of  K,A*R.  28-4-210  (k)* 

Centers  serving  more  than  tivm  (5)  units  shall  d^ignate  an  assistant  director 
who  meets  training  requirements  in  K.A.R.  28-4-210  (J)* 

The  program  director  of  ehUd  ewe  centers  shall  spend  a  minimum  number  of 
hours  per  week  in  the  center  while  the  children  are  in  attendance,  as  follows: 

Full  day  we— eight  (8)  hows  per  week,  foiff  (4)  hours  of  which  shall  be 
between  nine  tfeloek  (9i00)  a.m.  and  one  tfeloek  (liOO)  p.m. 

Part  day  care— five  (5)  hours  per  week, 

A  program  director  meeting  training  requirements,  in  K.A.R.  28-4-210  (k)  may 
serve  as  program  director  for  a  maximum  of  tfree  (3)  separate  centers  if 
K.A.R.  28-210  fr)  (4)  is  met. 

133 


24 


DAY  CARE  CINTERS 


KANSAS 


530,     SUPPORT  STAFF  QUALIFICATIONS  / 
28-4-210  General  Staff  Requirements, 

Single  or  multi-unit  centers  may  employ  additional  persons  as  assistant 
teachers  who  meet  the  following  minimum  requirements: 
Are  rixteen  0.8)  years  or  older. 

Have  high  school  or  college  academic  studv  in  cMld  development  or 
equivalent  training  courses. 

Voluntelrs  may  serve  as  additional  staff  in  single  and  multi^imit  center 
if  they  are  foiffteen  (14)  vears  of  age  or  older  and  agree  to  participate 
in  in^serviee  training  programs  imder  the  direction  of  the  program 
director* . 

Single  or  multi^iffiit  center  serving  a  meal  prepared  at  the  center  to  more 
than  ten  £10)  children  shall  emoloy  a  staff  person  who  meets  the  following 
requirements: 

Hre  knowledge  of  nutritional  needs  of  cMl*en* 

Understands  quantity  food  preparation  and  service. 

Practices  sanitary  method  of  food  handling  and  storage, 

Is  sensitive  to  individual  and  cult  iff  al  food  tastes  of  children. 

Is  willing  to  work  with  program  director  in  planning  learning 
experiences  for  children  relative  to  nutrition, 

-  Volimteers   shall   pr^ent    written   proof   of   freedom    from  active 
tuberculosis  before  serving  in  a  child  care  center. 

See  also  523,  Education 

4* 
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540,  PCSTEl^PLOYMENT/IN-SERVICEi  ORIENTATION  AND  TRAINING 
541*     Program  Director 


28^*4-210  General  Staff  Requirements* 

The  program  direct  or  shall  attend  one  in-service  training  event  or  workshop 
each  year,  separate  from  the  in-service  teaining  conducted  at  his  or  her  center. 

542,     Child  Caregiver  Staf  f 
28-4*210  General  Staf  f  Requirements, 

.Single  or  multi-unit  centers  licensed  for  ten  00)  or  fewer  chU*en  under  six  (6) 
years  of  age  (or  twelve  Q.2)  torn  (4)  and  five  (5)  year  oldte  in  part-day  session) 
shall  have  a  staff  person  who  meets  the  requirements  included  in  K,A*R* 

   V    .     -   

28-4-210  (f)  in  one  of  the  following  ways: 

Six  (6)  months  teaching  experience  in  a  lice  reed  center  with  children  of 
same  developmental  ape  as  being  served  in  present  center,  or 

Five  (5)  sesmons  of  observation  for  not  less  than  2  1/2  consecutive  hotffs 
per  observation  in  approved  child  care  center  serving  children  of  same 
developmental  age  as  being  served  in  pr^ent  center-  Applicants  for 
full  day  care  shall  plan  their  observation  so  that  aU  daily  activities 
(morning,  limeh,  nap,  late  afternoon)  can  be  observed,  and 

Attendance  at  one  KAEYC— or  state-approved  workshop  and  one 
statewide  prof  essional  meeting!  or  an  approved  two  (2)  day  workshop,  or 

A  minimum  of  three  (3)  semester  hours  of  academic  study  or  eqidvalent 
training  coiffses  in  child  development  and  curriculum  resoiffees!  and 
supervised  student  observations  in  high  school  or  college,  or  3  months 
work  e^erience  with  chU*en  of  same  developmental  age  as  being 
served  in  present  center,  or 

Child  development  associate  credential*  i 
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543.  Support  Staff 
Not  specified 


J 


600.  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 


€10.     PROGRAM  REQUIREMENTS 


611.'     Program  of  Activities 


28-4-212  Program  content. 

The  program  shall  meet  the  basic  developmental  needs  of  children  enrolled. 


Program  shall  encourage  each  child  to  develop  self-care  skills* 


There  shall  be  a  written  plan  of  daily  activities  and  familiar  routines  in 
addition  to  free  play  for  each  imit  of  children  with  similar  developmental 
needs.  ' 

The  child  shall  have  freedom  to  move  from  group  to  solitary  activities  and 
from  vigorous  physical  to  pasrive  quiet  activities. 

Unl^s  exfreme  weather  conditions  prevail  QhH&en  shall  have  a  daily  period  of 
outdoor  play  under  the  supervision  of  an  adult.  The  duration  of  outdoor  play 
shall  be  at  least  one  fl)  hour  for  ehfldten  spending  more  than  four  (4) 
consecutive  hours  at  the  center* 

To  meet  the  developmental  needs  of  chil*ert,  alternating  periods  of  active 
play  and  quiet  and  restful  periods  shall  be  provided* 

A  child  who  remains  at  the  center  more  than  four  (4)  hours  shall  be  encouraged 
to  nap  or  rest  according  to  her  or  his  individual  needs* 

ChUdfen  shall  be  allowed  to  go  to  the  bathroom  individually  as  needed* 
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Special  attention  shall  be  given  by  the  center  and  the  parents  to  provide  for  a 
transition  Into  evening  and  nighttime  ears  appropriate  to  the  child's  emotional 
needs. 

Activity  and  program  provided  for  ehil*en  in  evening  owe  shall  be 
appropriate  for  age  levelf  and  time  of  day  and  nieds  of  individual  children* 


28-4-212  Program  content* 

The  center  /shall  provide  an  adequate  amoimt  and  varirity  of  materials  and 
equipment  to  meet  the  developmental,  educational*  and  cultural  ne^s  of 
0  children  in  care.  »    ,  , 

Every  center  for  children  imder  two  and  one-half  (2  1/2)  years  shall  have  an 
adult  size  rocking  chair,  ^ 

613,     Nap  Provision 

28-4-208  Environmental  standard. 

Centers  providing  full  day  care  shall  have  ^Ite,  youth  beds  and  cots  of 
adequate  size  for  the  comfort  of  the  children,  Foam  pads  three  inches  (3")  by 
twenty-four  inches  (24")  by  five  feet  (5!)  with  waterproof  covers  may  be  used 
for  children  between  two  and  one-half  (2  1/2)  and  six  (6)  years  of  age  if  area  is 
carpeted. 

For  chflcfren  imder  two  and  one-half  (2  1/2)  years,  a  separate  deeping  area 
shall  be  provided  with  cribs  or  youth  beds  separated  by  at  least  thr^e  feet  (30s 
except  when  bordering  on  the  wall.  Crib  sid^  shall  be  up  while  the  child  is  in 


For  ehilcfren  *cver  two  and  one-half  (2  1/2)  years,  youth  beds  or  cots  shall  be 
separate  from  each  other  by  at  least  two  feet  (2f)  in  all  directions  except 
when  bordering  on  a  wall, 


612,     Program  Equipment  and  Materials 


the  crib. 
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1 

Each  crib*  youth  bed,  eat  or  pad  shall  be  equipped  with  a  bottom  sheet  and 
i tfdivi  dually  label ed  coyer. 

Rest  and  sleep  f acili ti es — ni ght-ti m e  care, 

i 

Bathing  f  acili  ties  shall  be  prodded,  * 

#■ 

Comfortable  individual  beds,  complete  bedding,  and  night  clothes  shall  be 
available*  Bmk  beds^shali  be  prohibited* 

Movable  screens  shall  be  available  to  insure  privacy  as  needed. 

Separate  sleeping  arras  shall  be  provided  for  boys  and  girls  over  6  years  of  age. 


Fifty  (50)  cubic, feet  of  space  per  child  shall  be  provided  in  deeping  areas* 
There  shall  be  two  feet  (2f)  of  space  between  beds  except  when  bordering  en  a 
wall* 

614,     Discipline  and  Guidance 
28-4-212  Program  content. 

Discipline  which  is  humiliating  or  frightening,  or  physically  harmfuL  to  *the 
child,  shall  not  be  used  at  any  time,  Napping,  toilet  training,  or  eating  shall 
not  be  associated  with  pimishment,  Corporal  pimishment  shall  be  strictly 
avoided  even  though  parents  approve, 
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700.  HEALTH  AND  SAFETY 

710.  HEALTH 

7ils     General  Health  Requirements 
28-4-213  Health  care  policies* 

A  record  shall  be  kept  en  each  child  which  include  pertinent  information 
about  the  child's  health  status^  the  child's  developmental  progress  and  any 
special  needs,  with  appropriate  plans  to  meet  these  needs. 

The  staff  shall  update  the  health  Information  as  determined  by  the  programs's 
specific  health  policies  and  shall  use  such  information  as  a  basis  for  review  and 
evaluation  of  the  child's  health  static* 


When  a  child  is  absent,  the  child  care  staff  shall  be  informed  of  the  reasons 
and  such  information  shall  be  provided  to  other  parents  when  appropriate* 

The  child  care  center  staff  shall  develop  dental  health  policies  including  plans 
for  dental  health  consultation  and  education  for  parents  and  children  in  the 
practice  of  good  oral  hygiene, 

w 

712,     Health  Assessments 
28-4-213  Health  rare  polici«, 

A  pre-entrance  health  assessment  conducted  by  a  nur^e  practitioner  or  by  a 
licensed  phyrieian  shall  be  required  for  each  day  care  child  and  kept  on  file  at 
the  center* 

Health  assessments  shall  be  conducted  yearly  for  chUdten  to  age  six  (6)  years 
of  ag£,  and  every  three  (3)  years  for  children  over  the  age  of  six  (6), 

us 
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J 

Additional  tuberculin  testing  shall  be  required  only  if  the  child  become  In 
contact  of  a  new,  active  op  Peaetivateo  ease  of  tuberculosis.  The  results  of 
these  examinations  shall  become  part  of  the  ehUtfi  health  record. 

Results  of  the  health  asse^ment  shall  be  recorded  on  forms  supplied  by  the 
Kansas  department  of  health  and  environment, 

713*  Immunizations 

28-4-213  Health  care  policies, 

Immunisations  shall  be  current  or  in  process  at  time  of  licensing  for  all 
children  to  age  sixteen  06).  '  f 

V 

Where  a  safe  level  of  immunization  h^  not  been  attained*  the  staff  of  the 
center  shaU  refer  the  parent  to  a  resoi^ee  for  obtaining  the  necessary 
im  m  imitations * 

714,  Sanitation  ; 
28-4-208,  Environmental  Standards, 

The  water  supply  shall  be  from  a  saiffee  approved  by  the  health  authority,  so 
certified  aril  shall  be  under  pr^iffe* 

Water  coming  Into  the  premises  shall  come  frore  a  public  or  mimicipal  source, 
and  the  plumbing  shaU  have  been  installed  and  be  maintained  in  a  manner 
approved  by  local  or  state  plumbinlf  code6,  or 

A  private  water  supply  shaU  have  been  investigated  and  approved  by  the 
responsible  health  authority  and  the  plumbing  shaU  have  been  installed  in  an 
approved  manner  as  above. 

Nitrate  content  of  water  for  ehU*en  under  one  Q)  year  of  age  shall  not  exceed 
forty-five  hundredths  (,45)  milligrams  per  liter  as  nitrate  (NO^) 
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Sanitary  drinking  facilities  shall  be  provided  for  the  ohUd'en  while  either  . 
indoors  or  outdoors,  The  following  methods  are  acceptable: 

Paper  cups  and  appropriate  water  dispenser  available  to  the  children. 

A  fountain  of  approved  design  so  arranged  that  a  child  can  get  a  drink 
of  water  without  assistance,  » 

If  latmdry  is  done  at  the  center,  laundry  fixtures  shall  be  located  in  an  area 
separate  from  food  preparation  areas  and  shall  be  installed  and  used  in  such  a 
manner  as  to  safeguard  the  health  ami  safety  of  the  ehU*en* 

The  type  of  diapers  and  diaper  service  used  shall  be  determined  by  the  center 
director  with  approval' of  the  health  niffse*  - 

Separate  areas  shall  be  provided  for  soiled  and  clean  linens-  \ 

In  centers  constructed  after  January  1,  1973,  separate  handwashing  faeHiti^ 
shall  be  provided  in  the  laun*y  room* 


A  written  policy  regarding  illness  care  shall  be  prepared  in  consultation  with  a 


be  posted  in  a  prominent  place  In  the  center,  and  be  presented  to  parents  at 
the  time  of  enrollment  of  the  child* 


715,    -Daily  Illness  Screening 
28-4-213  Hnlth  Care  Policies, 

All  staff  members  shall  be  teamed  in  observation  of  symptoms  of  illness  and 
shall  observe  each  chfldts  health  status  dally* 


licensed  phydciari  and  signed  by  the  phyrician*  The  terms  of  this  policy  shall 


A  quiet  area  shall  bp  provided  for  aek  children*  \ 
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All  staff  members  shall  be  trained  in  elementary  principles  of  first  aid  by  a 
registered  nurse,  red  cross  staff  or  a  center  staff  member  who  has  completed 
the  red  cross  course, 

716,     Care  of  Sick  Children 

28-4-217  Policies  relating  to  illness  and  accident, 

If  care  of  sick  children  is  to  be  provided,  the  following  regulations  shall  be  met: 
A  written  policy  regarding  illness  care  shall  be  prepared  in  consultation 
with  a  licensed  phyrieian  and  rfgned  by  the  physician.  The  terms  of  this 
policy  shall  be  posted  in  a  prominent  place  in  the  center,  and  be 
presented  to  parents  at  the  time  of  enrollment  of  the  child, 

A  quiet  firea.  shall  be  provided  for  aek  children. 

Arrangements  for  emergency  care  shall  be  made  as  follows! 

The  child  care  center  shall  have  in  writirig  the  nam#,  adefress*  and 
telephone  number  of  a  phyaeian  to  be  called  IS  case  of  emergency. 

Provisions  shall  be  made  at  a  hospital  or  clinic  away  from  the  day  care 
setting  for  emergency  care  of  children  requiring  emergency  medical 
treatment, 

i 

Written  permission  of  the  parent  for  such  emergency  care  shall  be 
according  to  the  requirements  of  -  the  hospital  or  clinic  where 
emergency  care  will  be  given, 

9 

When  a  staff  member  accompanies  a  child  to  the  source  of  em^geney 
es^i,  that  person  shall  remain  with  the  child  until  the  parent  or  the 
parent's  designee  assumes  responsibility  for  the  chUtfs  care*  Such  an 
arrangement  shaU  not  compromise  the  supervirfon  of  the  other  children 
in  the  program. 
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717*     Medication  and  Special  Diet  Provisions 
28-4-217  Policies  relating  to  illness  and  accident* 

No  non^preseription  medications  shall  Be  administered  to  any  child  except  on 
written  order  of  the  parent  or  guardian*  Orders  shall  be  renewed  yearly,  Such 
medication  shall  be  administered  by  one  ft)  designated  staff  member, 

Prescription  medication  shall  be  administered  by  one  fl)  designated  staff 
member  from  a  container  labeled  with  the  chilcfs  namif  name  of  medication, 
dosage,  dosage  intervals,  and  name  of  phydeian  and  date  pr^eription  was 
filled  s  The  label  shall  be  considered  the  order  from  the  physician* 

A  record  shall  be  kept  in  the  ehUdfs  fUe  as  to  who  gave  the  medication  and 
when  it  was  given* 


718*     Waiver  of  Health  Requirements  . 
28-4-213  H ealth  care  poUeies, 

Exemptions  to  health  assessments  and  immifilzations  shall  be  permitted  as 
follows:  " 

Certification  from  a  licensed  physician  stating  the  physical  condition  of 
the  child  to  be  such  the  immunization  would  seriously  endanger  the 
chilcfs  life  or  health, 

A  written  statement  sipied  by  a  parent  or  guardian  that  he  or  she  is  an 
adherent  of  a  reUgieus  denomination  whose  religious  teachings  are 
opposed  to  such  assessment  and  immunization. 


720, 


SAFETY 


721. 


General  S af et y  R equirem ents 


28-4-208  Environmental  standarcta. 
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Landings  or  gates  shall  be  provided  beyond  each  eirterlor  door,  and  any  interior 
doer  opening  onto  a  fulWength  stairway. 

Grounds, 

The  outdoor  play  area  shall  be  adjacent  to  or  within  safe  walking  distance  of 
the  center,  and  shall  be  free  of  physical  hazards  to  the  children.  There  shall 
be  bathroom  facilities  readily  accessible  to  the  play  area. 

The  play  area  shall  be  so  arranged  that  attendants  can'  provide  close 
supervision  at  all  times,.  Fencing  or  environmental  barriers  shall  be  provided, 
and  shall  be  of  such  eonsfruefion  or  extent  that  the  children  are  protected. 
The  outdoor  play  area  shall  provide  both  stnshine  and  shade.  Hard-surfaced 
Oneluding  gravel)  area  shall  not  be  used  under  anchored  play  equipment,  * 

A  rooftop  used  as  a  play  area  stjall  be  enclosed  with  a  flat  board  fence  or  a 
chain  link  fence  angled  toward  the  play  area  and  not  less  than  six  (6)  feet 
high.  An  approved  itire  escape  shall  lead  from  the  roof  to  the  groimd. 

The  building  shall  be  dean  at  all  times,  frei  from  accumulated  dirt  and  any 
evidence  of  vermin  or  rodent  inflation, 

Low  windows  which  present  a  hazard  to  children  shall  be  effectively  screened 
or  guarded, 

* 

Floors  shall  be  smooth  and  free  from  ^aek^,  easily  eleanabie  and  shall  not  be 
slippery.  Floor  covering  shall  be  required  over  concrete  dabs  in  contact  with 
groimd.  New  carpeting  shall  meet  fire  safety  requirements  of  the  state  fire 
marshal  (K.A.R.  28-15-5  (3)— fire  safety  reflations  for  child  care  facilities). 

Walls  shall  be  smooth,  easily  eleanabie  and  in  soimd  condition. 

AU  painted  surfaces  shall  be  free  of  toric  materials. 
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Windows  and  doors  shall  be  sheened  as  needed. 

Garbage  shall  be  placed  in  covered  containers  aWSy  from  reach  of  the  children 
and  removed  frequently, 


Medicines,  household  poisons,  firearms,  and  other  dangerous  substances  and 
instilments  shall  be  in  locked  .storage, 

Electrical  outlets  within  the  reach  of  ehU*en  tmder  six  (6)  ^  years  shall  be 


722,  Fire  Safety  Requirements 

28-4-208  Environmental  Standards,  * 

Centers  in  which  children  sleep  for  more  than  three  (3)  consecutive  hours  shall 

be  provided  with  a  smoke  detector  adjacent  to  deeping  areas* 

Temporary  el^sroom  units  shall  be  securely  anchored  to  the  groimd  and  shall 
meet  all  requirements  for  permanent  structures  as  stated  in  K,A,R,  28-4-208, 
(a)  (1)  through  (9)* 

Curtains  shall  be  flame  retarded*  (Retardants  approved  by  the  state  fire 
marshal  shall  be  used,} 

See  also -721*  General  Safety  Requirements 

> 

723,  Transportation 


28-4-209  Transportation, 

Any  child  care  center  that  provide  ^asportation  between  the  chUtfs  home 
and  the  center  or  between  a  public  school  and  the  center  shall  meet  the 
following  requirements! 

■   *        .  i 

The  driver  of  a  vehicle  with  a  passenger  limit  of  more  than  10  shall 
obtain  a  class  B  driver  license  from  the  Kansas  state  motor  vehicle 


covered  with  reeeptaele  covers, 


department. 
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The  driver  of  a  car  transporting  five  or  fewer  ehU*ert,  a  station  wagon 
transporting  8  or  fewer  children,  or  a  van  transporting  10  or  fewer 
children,  shall  have  a  current  class  C  driver's  license, 


ear.  station  wagon,  or  bus  shall  not  transport  more  children  than  the 
capacity  of  the  vehicle  as  stated  by  the  manuf aetiffer, 

Campers  shall  not  be  used  for  transportation* 

A  second  adult  shall  ride  in  rear  seat  of  vehicle  wheni 

More  than  five  children  under  five  years,  or  one  or  more  infants 
are  being  tram  ported  , 

Bus  routes  exceed  30  minutes* 

The  vehicle  for  transportation  shall  be  covered  by  medical  and  liability 
insurance  as  required  by  state  statutes. 

The  trans  porting  vehicle  shall  have  a  yearly  mechanical  safety  check  of 
tirm,  lights,  winAhield  wipers,  horn,  steering,  rignal  lights,  suspenmon, 
glass,  brakes*  and  tail  lights,  and  a  record  of  the  date  of  the  safety 
check  and  correction  made  shiall  be  kept  on  ffle  at  the  center  or  in  Che 
\  vehicle. 

Each  vehicle  shall  be  equipped  with  a  4iBC  rated  fire  extinguisher 
mounted  under  the  dashboard  or  under  the  front  seat  of  the  vehicle, 

Each  child  shall  be  provided  with  an  appropriate  individual  restraint  as 
follows: 

Infa^^^p  to  9  months — infant  care  bed  or  infant  carrier. 
Children  8  or  9  months  up  to  2  years— child  care  seat  or  child 
harness, 

Chil^en  2  to  5  years— vehicle  lap  belt. 

Children  at  least  55  inches  in  height— vehicle  shoulder  belt  (worn 
with  lap  pelt), 
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The  *iver  shall  deliver  the  child  to  a  responsible  person  d^lpiated  by  the 
parent* 

724.     Safety  Requirements  for  Equipment 
28^4-*208  Environmental  Standards, 

Outdoor  play  shipment  shall  be  safely  constructed  and  of  a  sie  suitable. to 
the  ages  of  the  children  in  care.  All  swings  shall  have  chair  or  sling  seats  and 
shall  be  safely  situated  or  guarded  so  that  chil*en  cannot  rim  in  the  path  of 
the  swing*  Teeter-totters  and  merry-go-rounds  derigned  for  sehoot-age 
ehilcfren  shall  not  be  used  for  children  under  dx  (6)  years.  Climbing  equipment 
and  swings  shall  be  anchored  in  the  ground  with  metal  sfraps  or  pins,  or  shall 
be  set'in  cement. 

Furniture,  equipment,  and  toys  shall  be  appropriate  to  the  ages  of  the  children, 
sturdily  eonsttueted  without  sharp  edges,  and  shall  not  present  hazards  to 
children, 

72  5,     Water  A etiviti^  (Including  Swimming) 

"   _  ;  —   *  / 

28-4=^08  Environmental  Standards, 

If  swimming  pools  (any  enclosed  body  of  water  more  than  twelve  inches  (12") 
deep)  or  wading  pools  are  part  of  the  facilities  or  program,  they  shall  be 
constructed,  maintained,  and  used  in  such  a  manner  as  to  safeguard  the  lives 
and  health  of  the  children, 

A  life  guard  with  a  current  red  ^oss  senior  life  saving  certificate  shall  be  on 
duty  at  aU  times  when  swimming  pools  are  in  use,  One  G)  life  guard  shall  be 
responsible  for  not  more  than  twenty-five  (25)  ehilAen, 

Swimming  pools  shall  be  fenced  in  accordance  with  accepted  safety  practices 
to  prevent  chance  access  by  chil*en. 

Wading  pools  shall  be  used  only  when  an  adult  staff  member  informed  about 
water  safety  procedure  is  present,  lo3 
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The  number  and  ages  of  chilcfren  using  either  swimming  or  wading  pools  shall 
be  limited  at  any  one  (1)  time  to  allow  appropriate  supervision  by  the  adult 
staff  member  or  life  guard.  Licensing  regulation  for  staff-to-eMld  ratio  shall 
be  maintained  at  the  pool  at  aU  times. 

The  water  in  the  swimming  pool  shall  be  maintained  at  pH  7S2  to  7.6f  and 
the  chlorine  content  to  .4  to  ,6.  The  pool  shall  be  cleaned  daily.  Water  in 
wading  pools  shall  be  emptied  daily 9 

Legible  safety  rules  for  the  use  of  pools  shall  be  posted  in  a  conspicuous 
location  and  shall  be  read  and  reviewed  at  regular  intervals  by  all  staff 
members  responsible  for  the  care  of  ehUien, 

# 

Natiral  bodies  of  water  shall  be  used  only  for  children  over  six  (6)  years  of  age 
and  shall  be  approved  for  swimming  by  the  appropriate  health  authority  ,  A 
qualified  life  guard  shall  be  on  duty. 

726,     Emergency  Procedures 

28-4^218  Accident  prevention  policies. 

Each  child  care  center  shall  in  consultation  with  the  f"'—5*  inspector  or  other 
appropriate  resources,  develop  a  disaster  plan  to  pre  5  Tor  the  safety  of 
children  in  emergenei®, 

PlaiB  shall  be  developed  for  the  care  of  chil*en  in  disasters  such  as  fire, 
tornado^,  storms,  floods,  and  civil  disorders,  as  well  as  occurrences  of  serioiB 
illness  or  irgiry  to  adults  and  children. 

Evacuation  drills  shall  be  conducted  for  tornadoes  and  fires  at  random  monthly 
intervals  and  the  date  recorded, 

The  parents  of  ehildfen  in  the  center  shall  be  informed  of  the  disaster  plan, 
and  the  plan  shall  be  posted  in  the  chfld  care  center. 
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Education  about  accident  prevention  shall  be  Included  in  staff  training. 

727*     First  Aid  Supplies 
Net  specified 

800.  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

811.  Nutritional  Requiremints 
28-4-207  Administration, 

The  center  shall  maintain  sample  menus  and  number  of  meals  served  daily  for 
reviewing  by  licensing  staff 

28-4-215  Nutrition  policies* 

Centers  shall  serve  meals  and  snacks  appropriate  to  the  nutritional  needs  of 
children  in  care. 

At  least  two  meals  shall  be  provided  for  a  child  in  care  for  more  than  eleven 
consecutive  hours. 

Breakfast  shall  be  provided  as  needed  for  children  between  four  and  eleven 
consecutive  hours, 

At  least  one  meal  shall  be  provided  for  a  child  in  care  for  five  consecutive 
hours, 

Nutritious  snaete  shall  be  provided  in  all  child  care  centers. 

Menus  shall  be  posted  where  parents  can  see  them.  Sample  copies  shall  be 
kept  on  file  for  review  by  the  public  health  nurse. 

Adults  shall  be  seated  at  the  tables  with  the  children  at  meal  time, 
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812*     Waiver  of  Requirements 
Not  specified 

820.  FOOD  PREPARATION  j 

821,  Food  Preparation  and  Service  Requirements 
28*4-208  Environmental  Standard* 

In  center  in  which  meals  are  prepared,  the  kitchen  shall  be  separate  from  the 
play  area  and  shall  not  be  used  as  a  passageway  while  food  is  being  prepared * 
It  shall  be  adequately  equipped  for  the  sanitary  preparation  and  storage  of 
food,  and  washing  of  dishes.  Centers  constructed  after  January  1,  1973,  shall 


Dishes,  kitchen  utensils  and  feeding  equipment  shall  be  maintained  in  a 
sanitary  condition  using  one  of  the  following  methods! 
Disposable  utensils  and  dishes 

A  three  (3)  compartment  sink  supplied  with  hot  and  cold  rvmning  water 

and  a  drainboard* 

A  mechanical  dishwasher. 

Dishes  shall  have  smooth,  hard-glared  sirfae^  and  be  entirely  free  from 
cracks  or  chips. 

If  kitchen  f  acilities  are  not  avail  able,  policies  for  brining  food  into  the  center 
shall  reflect  the  accepted  practices  of  the  local  sanitary  codes  and  shall  be 
adapted  to  fit  the  needs  of  the  program i 

Food  shall  be  obtained  from  soiffees  approved  by  the  health  department. 

Food  shall  be  transported  in  covered  and  temperature-controlled 
containers  and  not  allowed  to  stand* 

Dairy  products  shall  be  grade-A  pasteurized* 


k provide  separate  handwashing  facilities  in  the  Idtchen. 
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Meat  shall  be  from  government-Inspected  sources. 

Children  over  two  and  one-half  (2  172)  years  shall  have  appropriately-sized 
tables  and  chairs  which  are  smooth-sir  faced,  of  sturdy  construction,  and  easily 
cleaned. 

Children  not  held  for  feeding  shall  have  low  chairs  and  tables,  infant  seats 
with  trays,  or  high  chairs  wiW  wide  base  and  safety  sfrap. 

The  terminal  method  of  sterilization  shall  be  used  for  formula  prepared  at  the 
center. 


900.  SOCIAL  SERVICES 
28-4-214  Mental  health  poUeles, 

The  child  care  program  shall  supplement  and  support  the  family-child 
relationships 

The  views  of  parents  concerning  those  factors  important  to  them  in  the 
emotional  development  of  their  child  shall  be  considered  by  the  staff  in 
planning  the  child  care  program. 

The  culttffal  heritage  of  the  child  shall  be  recognized  and  respected, 

e  & 

i 

1000,  PARENT  PARTICIPATION 
28-210  General  staff  requirements. 

Full-day  center  shall  provide  staff  release  time  for  contact  with  parents  In  a 
manner  which  will  not  detract  from  attention  to  children. 
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There  shall  be  frequent  esechange  of  information  between  the  staff  and  parents 

regarding  the  ehflcfa  development  and  the  child  care  center  program, 

/ 

1100,  INFANTS  AND  TODDLERS 
iliO*     PROGRAM  OF  ACTIVITIES 
28-210  General  staff  retirements, 

Single  or  multi-unit  centers  serving  infants  and  toddlers  may  employ  teaching 
staff  who  meet  the  requirements  in  one  0)  of  the  following  waysi 
Same  as  28-4-210  (i)f  or  J 

L,P,N,  degree  and  six  (6)  months  work  experience  in  pediatric  or  in 
licensed  child  care  center  serving  infants  and  toddlers. 

The  following  additional  regulations  shall  be  met  in  those  centers  serving 
special  age  groupings  or  time  schedule,  as  follows: 
Infants  and  toddlers. 

Daily  activities  shall  ineludei 

Gross  motor  and  fine  motor  activities. 
Visual-motor  coordination  activiti^, 
Language  and  development  acti  vities. 

Activiti^  which  foster  social  and  personal  growth  through 
individualized  care  by  consistent  nurtu^nt  figure, 

At  no  time  shall  a  child  be  left  ir\  a  crib  or  other  confinement  while 
awake  for  longer  than  1/2  hour, 

The  imits  for  infants  and  toddlers  shall  be  separate  from  facilities  for 
older  children,  and  shall  not  be  used  by  other  groups. 
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1120,     HEALTH  AND  SAFETY  RE  QUIRE  Rffi  NTS 
28-4-216  Health  policies  relating  to  infants  and  toddlers, 

A  cMld  ears  center  which  provide  cwi  for  infants  and  toddlers  shall,  in 
consultation  with  the  public  health  niffse,  develop  written  health  policies 
including  the  following  aspectsi  Type  of  feeding,  storage  of  formula,  provision 
of  adequate  changes  of  clothing,  care  of  diapers,  provision  of  a  clean  area  for 
diaper  changing,  provision  for  bathing  of  infants  when  soiled,  the  type  of  bed 
to  be  used  and  care  of  bed  linen,  care  and  cleaning  of  gaining  chairs,  and 
special  safety  precautions, 

The  staff  shall  consult  with  parents  about  the  application  of  health  polici^  to 
the  needs  of  individual  children. 


Each  infant  shall  be  tfressed  and  diapered  in  his  own  s*ib  using  individual 


Each  infant  shall  be  held  when  bottle  fed, 

There  shall  be  periodic  com  m  mil  cation  between  the  home  and  the  ca^e-giver 
about  the  chiltfs  development, 

1130.    INFANT  NUTRITION 

28-4-215  Nutrition  poliei^. 

Formula  and  introduction  of  solid  foods  for  infants  shall  be  pres^ibed  by  the 
child's  individual  physician  or  a  registered  ntffse* 


s 


es 


r 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210.     PROGRAM  OF  ACTIVITIES 


Not  specified 
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1220,    HEALTH  AND  SAFETY  REQUIREMENTS 
28-4-208  Environmental  stand  Ards* 

Programs  which  include  physi  rally  handicapped  non-ambulatory  children  shall 
be  conducted  on  the  ground  floor  only*  All  exits  and  steps  shall  have  ramps 
properly  equipped  with  ^oss-freads. 

In  centers  serving  developmerrtally  d^abled  ehU*enf  toilets  and  washbasins 
shall  be  designed  to  accommodate  the  phyacaUy  handicapped  child, 

28-4-213  Health  rare  policies* 

Each  center  serving  ehU*en  with  developmental  dlsabiliti^  shall  have  on  file 
a  written,  plarf  from  the  child's  physician  listing  recommendation  to  cover 
special  needs  are!  to  define  participation  in  the  program* 

1230,  STAFFING 

28-210  General  staff  requirements, 
Programs  serving  handicapped  children! 

Age  of  CWl*en         Adult-Child  Ratio  (mfld  disj         (Severe  dis*> 

Under  3  years  1  to  3  1  to  2 

3  to  8  ^  1  to  7  1  to  4 

8  to  16  I  to  9  1  to  5 

Single  or  multi-imit  centers  providing  programs  for  handicapped  children  shall 
have  staff  who  meet  the  requirements  listed  in  28-4-210  plus  the  following* 
Teacher  shall  not  be  the  parent  of  a  child  enrolled  in  the  unit, 

Teacher  shaft  have  additional  academic  course  work  or  equivalent 
training  eoiffs^  in  the  imd  erst  and  ing  of  handicapped  ehUeten  and  the 
toiowledge  to  develop  a  specialized  program  to  meet  the  needs  of 
individual  ehildsen  enrolled  in  present  center. 
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Consultants  shall  meet  the  prof^sional  requirements  of  specialized 
service  (speech,  psychological,  etc), 


1300.  SCHOOL  AGE  CHILDREN 
1310,    PROGRAM  OF -ACTIVITIES 
28-210  General  staff  requirements, 

Single  or  multi-iffiit  centers  providing  programs  for  school-age  children  may 
em|j[oy  teaching  staff  whojpeet  the  requirements  in  one  0)  of  the  following 
ways? 

Same  as  28-4-210  or 

A,B.  or  B,S,  degree,  and  tfcee  (3),  months  experience  working  with 
school-age  children,  Centers  providing  a  Jdndergarten  shall  have  a 
teacher  who  is  dertifl^S  by  the  Kansas  department  of  education  as  an 
early  childhood  teacher  or  as  a  Idndergarten  teacher, 

28-4-212  Program  content. 

Pull  year  care— Educational  and  re^eational  activities  shall  be  provided  in 
accordance  with  their  ages  and  ability  levels,  as  follows: 

Opportunity  to  take  resposibility,  consistent  with  their  ag£,for  planning 

their  own  aetiviti^* 

Opportunitysto  acquire  skills  in  arts,  crafts,  and  mime, 

Opportimity  for  phyaeal  education  to  develop  skills  in  movement  and 
group  gam^. 


Opportimity  to  engage  in  solitary  or  community  activities  as  desired. 
Parent's  permisaon  for  participation  in  activity  away  from  the  center. 


1GI 
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6  ' 

1320,    HEALTH^AND  SAFETY  RE  QUIRE  ME  NTS 
28-4^212  Program  Content, 

Summer  camps  for  school-age  ehll*en  shall  meet  all  Hoarding  regulations. 
Exceptions  may  be  granted  to  food  service  regulations  K,A,R,  28-4-207  (5 A); 
28-4-208  (e)  and  nutrition  regulations  K.A.R.  28-4-215  (a)  (d)  If  meals  are  net 
served  at  the  center,  The  following  regulations  are  to  be  met  in  lieu  of  the 
above; 

A  record  of  Information  to  be  used  in  case  of  emergency  (See  K,A,R, 
28-4-207  (e)  (X>f  K,AR,  28-4-217  (b)  fl)  shaU  be  immediately  avaflabie  to 
the  staff  in  attendance  with  the  chfl*en  (on  bus,  at  campsite,  etc,). 

If  sack  limehes  are  provided  by  the  children,  the  limch^  shall  not  be 
im refrigerated  for  more  than  three  hours,  Refrigerated  storage  shall  be 
provided  for  beverage. 

Summer  programs  using  full-year  centers  for  pick-up  points  for 
school-age  children  shall  not  cause  the  full-^year  center  ta  exceed  its 
license  limit  pt  any  time, 

1400,  FACILITY  REQUIREMENTS 

1410,  SPACE 

28-4-208  Environmental  standards. 

Programs  for  chilcten  tmder  two  and  one-half  (2  1/2)  shall  be  conducted  on  the 
ground  floor  only. 

For  children  2  1/2  years  and  over  a  warm,  dry,  well  ventilated  and  lighted 
basement  may  be  used  for  part  day  sessions  only,  (A  basement  means  an  area 
in  which  all  four  (4)  outside  walls  are  more  than  two-thirds  (2/3)  below  ground 
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level  J  The  basement  area  used  must  have  two  (2)  approved  eats  located  fit 
opposite  ends  of  the  play  area  with  one  (1)  eat  leading  directly  to  the  outside, 

Second  floors  may  be  usfedfor  ehU*en  two  and  one-half  (2  1/2)  years  and  over 
when  entered  from  eneldfeed  stairways  with  safety  rails,  have  guards  across 
windows  and  at  top  of  stairs  and  have  two  (2)  approved  erits, 

Hom^  in  which  a  family  is  living  shaU  not  be  used  for  a  child  care  center  for 
more  than  ten  00)  ehil*erb  with  the  following  exceptions: 

Basements  may  be  used  for  par t-day  care  for  one  0)  unit  of  children  if 

space  permits, 

Groimd  level  recreation  rooms  may  be  used  for  part  or  full  day  care  for 
one  unit  of  children  if  space  permits. 

The  outdoor  play  area  shall  be  adjacent  to  or  within  saf  e  walking  distance  of 
the  center,  and  shall  be  free  of  physical  hazards  to  the  children,  There  shall 
be  bathroom  ^aciliti^readUy  accessible  to  the  play  area, 

The  outdoor  play  area  shaU  contain  the  following  usable  play  space  per  efiild: 

Children  imder  two  and  one-half  (2  1/2)  years— the  minimum  size  of  the 
play  ar«  shall  be  one  thousand  three  hundred  fifty  0,350)  square  feet 
to  accommodate  up  to  eighteen  (18)  ehUAen*  Each  additional  child 
shall  be  provided  with  seventy-five  (75)  square  feet  of  play  space. 

Children  over  two  and  one  half  (2  1/2)  years—the  minimum  size  of  the 
play  area  shall  be  two  thousand  (2f000)  square  feet,  to  accommodate  up 
to  twenty  (20)  eWl*ene  Each  additional  child  shall  be  provided  with 
one  hundred  Q0O)  square  feet  of  play  space, 
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1  Centers  enrolling  more  than  two  (2)  units  of  eWl*en  shall .  provide 
separate  play  areas,  adequately  equipped,  to  serve  one-half  (1/2)  of  tlie 
chUefren  in  attendance*  The^  play  area  shall  be  so  arranged  that 
attendants  can  provide  close  super  vision  at  all  times.  Fencing  or 
environmental  barriers  shall  be  provides,  and  shall  be  of  such 
construet&n  or  extent  that  the  children  are ,  protected.  The  outdoor 
play  area  shall ,  provide  both  sunshine  and  shade,  Hard-swfaeed 
Gneluding  gravel)  area  shall  not  be  used  under  anchored  play  equipment. 

A  rooftop  wed  as  a  play  area  shall  be  enclosed  with  a  flat  board  fence 
or  a  chain  link  fence  angled  toward  the  play  area  and  not  less  than  six 
(6)  feet  high.  An  approved  fire  escape  shall  lead  from  the  roof  to  the 
ground* 

t 

The  indoor  area  for  play  of  the  group  receiving  care  shall  contain  a  minimum 
of  thirty-five  (35)  square  feet  of  usable  floor  space  per  child,  exclusive  of 
Mtehen,  passageways,  room  dividers,  shelves,  lockers,  bathrooms,  and  other 
space  not  primarily  designated  as  play  area*  Centers  enrolling  children  who 
use  walkers  or  wheelchairs  shall  have  fifty  (50)  square  feet  of  space  for.  each 
disabled  child* 

Each  ehUd  shall  be  provided  with  individual  space  for  her  or  his  garments, 
clothing,  and  possessions.  This  space  shall  be  marked  in  such  a  way  that  the 
ehUd  can  recognize  it  and  think  of  It  as  her  or  his  own* 

1420*    LIGHTING,  VENmATION*  AND  TEMPERATURE 

28-4-208  Environmental  standard, 

All  quarters  occupied  by  the  chfl*en  shall  be  adequately  heated,  ventilated, 
and  cooled*  Open  faced  heaters  shall  be  prohibited. 

Gas  heaters  shall  be  vented  and  installed  with  permanent  connections  and 
protectors* 

*  ■  \* 
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AH  heating  elements  including  tot  water  pipes  shall  be  insulated  or  installed  in 
such  a  way  that  children  cannot  come  in  contact  with  them. 

Doors  and  windows  shall  be  properly  weathers  tripped  to  reduce  draft  to  a 
minimum,  Fireplaces,  floor  furnaces  and  hot  radiators  shall  be  protected  by 
screens  or  guar  A.  Floor  ftrnanc^  shall  not  be  used  in  centers  caring  for 
children  under  two  and  one-half  (2  1/2)  years  of  age, 

All  quarters  occupied  by  the  children  shall  have  lighting  of  a  minimum  of 
twenty  (20)  foot  candles  In  all  parts  of  room, 

r 

Centers  serving  school-age  children  shall  have  lighting  of  a  minimum  of 
thirty-five  (35)  foot  canoes  in  areas  used  for  reading,  study  or  other  close 
work, 

1430,  EXITS 

28=4-208  Environmental  standards. 

All  child  care  centers  shall  have  two  (2)  approved  exits,  one  G)  of  which  shall 
lead  directly  to  the  outride. 

1440,    TOILETS  AND  LAVATORIES 

28-4-208  Environmental  standard. 

All  plumbing  fixtifl*^  and  building  sewers  shall  be  connected  to  public  sewers 
where  available. 

Where  a  public  sewer  Is  not  available,  a  private  sewage  disposal  system 
meeting  requirements  of  the  health  authority  and  installed  and  connected  to 
all  plumbing  fixtiffes  and  building  sewers  shall  be  used, 

Bathroom  f aeilities  shall  be  separate  from  areas  used  for  cooking,  deeping  or 
eating,  and  readily  accessible  to  the  play  areas. 
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All  plumbing  facility  shall  be  in  good  conditio. 

They  shall  be  placed  low  to  facilitate  their  use  or  be  provided  with 
safety  steps. 

There  shall  be  one  ft)  toilet  and  cne  ft)  washbasin  for  each  twelve  ft2) 
children  receiving  care. 

Potty  chairs  shall  be  washed  with  soap  and  water  and  sanitized  after 
each  use.  The  wastes  shall  be  disposed  of  in  a  sanitary  manner. 

Bathroom  facilities  shall  be  planned  to  assiffe  privacy  for  staff. 

Cold  water  and  hot  water  not  exceeding  one  hundred  twenty  degrees 
fahrenheit  ft20o  F.)  shall  be  si^plied  under  pressiffe  to  lavatory  f isrtiffM 
accessible  to  children. 

Handwashing  facilities  shall  be  readily  accessible  to  the  sleeping  area  in 
centers  caring  for  children  two  (2)  weeks  to  two  and  one-half  (2  1/2)  years, 

Supplies  for  personal  care  shall  be  provided  as  followsi 

Individual  towels*  washcloth esf  and  b\mp  cloths  for  infants  and  toddlers. 
Soft  paper  towels^for  ohU*en  over  two  and  one-half  (2  1/2)  years. 

In  centers  serving  meslsf  individually  labeled  toothbrushes  stored  out  of  reach 
of  ehU^en  shall  be  provided  and  shall  be  used  daily. 
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1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 

28-4-208  Environmental  standard, 

The  building  shall  meet  the  legal  requirements  of  the  eommimity  as  to  zoning, 
fire  protection*  water  supply,  and  sewage  disposal.  The  child  care  center  shall 
use  public  water  and  sewage  disposal.  The  child  care  center  shall  use  public 
water  and  sewage  systems  having  approval  and  permits  as  required  by  ICS, A, 
65-1(3  and  K,S,A,  65-165,  Where  local  fire  regulations  do  not  exist*  K.A.R. 
22-15-1  through  22-15-6  shall  apply.  In  instances  of  conflict  the  more  stringent 
shall  prevail.  Buildings  shall  be  maintained  in  good  condition, 

1520,  FIRE 

See  1510,  ZONING 

1530,  BUILDING 
See  1510,  ZONING 

1540,  HEALTH 
See  1510,  ZONING 

1550,  SANITATION 
See  1510, .  ZONING 

1560,    NEW  CONSTRUCTION 
See  1510,  ZONING, 
- 
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Except  where  otherwise  noted,  all  citations  are  from  the  Kentucky 
Department  for  Human  Resources,  (90S  KAR  2i020)  Type  I  Facility  Standards, 
July,  1975. 

100,  STATE  LICENSfflG  OF  CHILD  DAY  CARE  FACILITIES 

U0.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

UL  Definitions 

KY.  REV*  STAT,  §  199*894  Definitions  for  KRS  199,891  to  199.896. 
"Day-Care  center"  means  any  child-care  facility,  other  than  those  set  out  in 
KRS  158.300,  which  provides  full  or  part-time  care,  day  or  night,  to  at  least 
four  (4)  children  not  related  to  the  operator  of  the  child-care  facility  by  blood, 
marriage  or  adoption, 

905  KAR  2i010  Standards  For  All  Facilities  -  Section  1  Definitions, 
"Day  Care"  means  care  of  a  child  away  from  his  own  home  and  is  designed  to 
supplement,  but  not  substitute  for,  the  parent's  responsibility  for  the  child's 
protection,  development  and  supervision*  when  it  is  necessary  or  desirable  for 
the  parent  or  child  to  be  out  of  the  home  for  all  or  part  of  the  day  or  night. 

Day  care  includes! 

"Type  I  day  care  facility"  means  (1)  any  facility  other  than  a  dwelling 
unit  which  regularly  receives  four  or  more  children  for  day  oarei  (2)  any 
facility,  including  a  dwelling  unit,  which  regularly  provides  day  care  for 
thirteen  or  more  children.  If  pre-school  children  of  aro  day  care  staff 
receive  care  in  the  facility,  they  shall  be  included  In  the  number  for 
which  the  facility  is  licensed. 
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"Type  II  day  care  facility"  means  any  home  or  dwelling  unit  which 
regularly  provide  care  apart  from  parents  for  four,  but  not  more  than 
twelve  children.  The  director's  own  pre^-sehool  children  shall  be 
included  in  the  number  for  which  the  heme  is  licensed. 

"Facility"  shall  include  both  Type  I  and  Type  II  day  care  facilities. 

"Regularly"  means  the  provision  of  day  care  services  at  a  facility  on  more  than 
one  day  in  any  one  week, 

112.  Exclusions  and  Exemptions 

KY.  REV.  STAT.  S  199. 89C  Definitions  for  KRS  199,891  to  199,896. 

Day-care  center  shall  not  include  any  child-care  facility  operated  by  a 

religious  organization  while  religious  services  are  beiryj  conducted. 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  1  Definitions. 
The  term  "Day  Care"  shall  not  include  kindergarten  or  nursery  schools  which 
have  as  their  primary  function  educational  instruction.  In  those  instances 
where  there  is  a  question  as  to  whether  the  facility  should  be  licensed  by  the 
State  Department  of  Education,  the  determination  will  be  made  by  the  two 
state  departments.  Full-time  boarding  care  shall  not  be  permitted  in  a  day 
care  facility, 

113.  HHS  Day  Care  Compliance 
Not  specified 
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120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121*      Organization  of  the  Administrative  Unit 


Secretary 

DEPARTMENT  FOR  HUMAN  RESOti^CES 


Inspecto 
OFFICE 
INSPECTO  I 

p  General 
OF  THE 
I  GENERAL 

Director 
DIVISION  OF  LICENSING 
AND  REGULATION 

S 

Manager^ 
FIELD  OPERATIONS 
BRANCH 

Region  Supervisors 


Regional  Licensing  Staff 
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Regional  licensing  staff  in  four  regions)  carry  out  the  day  to  day  licensing 
functions  under  direct  supervision  of  the  state  central  office,  Licenses  are 
issued  and  revoked  at  the  state  central  office  division  leveL 

122,     Responsible  Official 

All  inquiries  should  be  addressed  toi 
Director  of  the  Division 
For  Licensing  and  Regulation 
Office  of  the  Inspector  General 
Department  for  Human  Resources 
Fourth  Floor  East 
275  East  Main  Street 

*  * 

Frankfort*  Kentucky  40601 
(502)  564-2800 


200,  LICENSMO  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 

KY.  REV.  STAT,  §  199*896  License  required!  application!  fee;  disposition  of 
receipts;  advertisement;  unannounced  inspections!  penalty. 

The  secretary  may  adopt  regulations  relating  to  license  fees  and  may  establish 
standards  of  care  and  service  for  the  day-care  center  and  procedures  for 
enforcement  of  penalties, 

212,  Advisory  Body  and  Other  Community  Participation 
Not  specified 
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220,  LICENSING  PROCEDURE 

221.  Application  and  Issuance 

K¥,  REV.  STAT,  f  199,896  License  required;  application;  fee;,  disposition  of 
receipts!  advertisement!  unannounced  inspections!  penalty, 

No  person,  association  or  organization  shall  conduct,  operate,  maintain  or 
advertise  any  day-^eare  center  or  home  without  obtaining  a  license  as  provided 
in  KRS  199.892  to  199,896. 

90S  KAR  2:010  Standards  For  All  Families  -  Section  3  Licensing  Issuance, 
The  license  shall  be  issued  for  a  specified  physical  location  and  for  operation 
by  a  designated  director  and  sponsor  or  owner,  for  specific  hours  of  operation* 
and  for  a  specified  maximum  number  of  children  on  the  premises  at  any  one 
time.  The  number  for  which  the  facility  is  licensed  shall  be  determined  by 
available  space*  adequacy  of  program,  equipment  and  staff, 

Section  5  Licensing  Procedure,  ^ 

Prior  to  application,  a  prospective  director  contacts  the  Department  for 

-■a 

Human  Resources  to  obtain  a  copy  of  Standards  and  Regulations*  A 
representative  from  the  Department  will  be  aligned  to  wprk  with  the 
prospective  operator*  After  conferring  with  the  representative,  the  applicant 
applies  for  license!  completes  three  copies  of  the  application  provided  by  the 
representative!  sends  two  completed  applications*  and  fee  to  Department  for 
Human  Resources.  Division  for  Licensing  and  Regulation,  or  Its  successor, 
Frankfort,  Kentucky. 
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Section  8  Permission  (to  Oper 

No  facility  subject  to  licensing  shall  begin  deration  without  permission  to 
open  from  the  Dejjjprtment  for  Human  Resources,  In  order  to  open,  the 
facility  shall  havei  4 

Approval  of  Office  of  the  State  Fire  Marshal  or  his  designee* 

Approval  of  the  Department,  Bureau  for  Health  Services,  or  itsV^ 
designee  as  to  adequate  health  and  sanitation  standards. 

Adequate  equipment,  supplies,  and  staff  to  serve  Initial  enrollment  of 
*^  children* 


Once  a  facility  is  serving  children,  a  license  evaluation  study  will  be  made  by  a* 
representative  of  the  Department  for  Human  Resources  to  determine  if  the 
facility  qualifies  for  licensing,  bawd  on  the  regulations*  ,  *  . 

222,     Fee  Charged 

KY.  REV,  STAT,  1199,896  License  required!  application!  feei  disposition  of 
receipts;  advertisement!  unannounced  inspections!  penalty, 

Each  initial  application  for  a  license  shall  be  made  to  the  department  and  shall 
be  accompanied  by  a  fee  of  not  more  than  thirty-five  dollars  ($35*00)  and 
shall*  excepting  provisional  licenses,  be  renewable  upon  expiration  and 
reapplieation  when  accompanied  by  a  fee  of  not  more  thai^  ten  dollars 
($10*00),  Regular  licenses  and  renewals  thereof  shall  expire  one  (1)  year  from 
their  effective  date, 
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905  KAR  2:010  Standards  for  All  Facilities  -  Section  4  Licensing  Fee* 
Licensing  fee  shall  be: 

$25  for  aH  <jew  facilities  ^ 

$10  annual  renewal  fee  for  all  facilities 

A  check  or  money  order  payable  to  the  Kentucky  State  Treasurer  shall  be 
attached  to  the  license  application.  m 

223*    Areas  of  Investigation 

See  221*       Application  and  Issuance 

224,     License  Renewal 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  7  License  Rgnewal 
Procedure* 

Facilities  shall  be  relieensed  annually  from  the  date  of  issuance  of  the  original 
license. 

The  Department  for  Human  Resources  shall  notify  the  facility  when  a  renewal 
application  shall  be  filed. 

Renewal  application  shall  bevmaUed  to  a  facility  at  least  six  weeks 
prior  to  expiration  date. 

Health  and  safety  inspections  shall  be  requested  by  the  Department* 

A  licensing  representative  shall  vifit  and  make  recommendations  for 
reHeensing. 
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225,     C ond i tional/ Pro v isi onal  Licenses 

KY,  REV,  STAT.  §  199,896  Hfeense  required;  application;  fee;  disposition  of 
receipts;  advertisement;  unannounced  inspections;  penalty. 

If  the  day^eare  center  does  not  meet  the  standards  prescribed  for  licensing  by 
th^  secretary,  a  provisional  license  may  be  issued  and  remain  in  effect  for  a 
period  of  six  (6)  months, 

*^ 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  2  Responsibilities  of  the 
Department  for  Human*Res©uroes  -  Types  of  Licenses. 

A  provisional  Ue'ense  shall  be  Issued  when  the  facility  does  not  meet  the  J 
requirements  for  a  regular  license  but  there  m  sufficient  reason  for  belief  that 
the  facility  will  comply  with  minimum  regulations  within  the  time  period 
designated  by  the  licensing  authority,  A  provisional  license  shall  be  issued  for 
a  period  not  to  exceed  one  year  and  shall  not  be  renewable,  - 

226*    Substantial  Compliance 
Not  specified 

230,     ENFORCEMENT  PROCEDURES 
23L     Facility  Inspections 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  2  Responsibilities  of  the 

Department  of  Human  Resources,  > 

?' 

Licensing  Authority.,,  Authorized  representatives  of  the  Department  for 
Human  Resources  shall  at  aU  times  have  the  right  to  inspect  premises,  records 
required  by  this  regulation,  and  programs  of  day  care  facilities,  Th^  office  of 
the  State  Fire  Marshal,  or  his  designee,  shall  have  the  right  to  inspect 
premises,  records,  and  programs  insofar  as  such  inspections  relate  to  fire 
safety  requirements, 


DAY  CARE  CENTERS 


KENTUCKY 


232,  Denial,  Suspension,  Revocation  of  a  License 

/  7 

Section  8  Basis  for  Revocation  or  DeniaL 

The  Secretary  for  Human  Resources  may  deny,  suspend,  or  revoke  a  license  at 
any  time  the  day  care  facility  fails  to  meet  the  minimum  standards  as  set 
forth  in  the  regulations* 

KY.  REV.  STAT.  %  199*896  License  required;  application!  fee;  disposition  of 
receipts;  advertisement;  unannounced  inspections;  penalty, 

No  day-care  center  shall  be  refused  a  license  or  have  its  license  revoked  for 
failure  to  meet  standards  set  by  the  secretary  until  after  the  expiration  of  a 
period  not  to  exceed  dx  (6)  months  from  toe  date  of  the  first  official  notice 
that  the  standards  have  not  been  met, 

233,  Remedies  and  Sanctions 


233.1  Hearings 

90S  KAR  2t010  Standards  for  All  Facilities  -  Section  9  Right  of  Appeal, 
When  a  license  has  been  denied,  suspended,  or  revoked,  the  director,  owner,  or 
president  of  the  governing  board,  shall  be  notified  In  writing  of  the  right  to 
appeal  to  the  Secretary  or  his  authorized  representative  for  a  hearing,  The 
request  for  a  hearL  T  shall  be  made  in  writing  within  fifteen  days  after 
receiving  the  notice  of  action  ^of  the  Secretary, 

Upon  receipt  of  the  request  for  a  hearing,  the  Secretary  or  his  representative 
shall  notify  the  director,  owner,  or  president  of  the  governing  board  in  writing 
within  fifteen  days  of  the  time  and  place  of  the  hearing, 

233.2  Decisions 
See  233.1,  Hearings 
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233,3  Judicial  Review 

KY,  REV,  STAT,  S  199,896  License  requiredf  application!  feci  disposition  of 
receipts;  advertisemytf  unannounced  inspections;  penalty, 

Any  person  who  operates  a  day  care  center  or  home  without  proper  licensing 
shall  be  fined  not  less  than  one  thousand  dollars  ($1,000)  or  imprisoned  for  not 
more  than  twelve  (12)  months,  or  be  fined  and  imprisoned,  at  the  discretion  of 
the  court, 

KY,  REV,  STAT,  §  199,990  Penalties.  ' 
Any  person  who  violates  any  of  the  provisions  of  KRS  199,896  shall  be  fined  not 
less  then  twenty  dollars  ($20.00)  nor  more  than  two  hundred  dollars  ($200)  or 
imprisoned  for  not  more  than  thirty  (30)  days,  or  both, 

300,  ADMINISTRATION 
310,      GENERAL  ADMINISTRATION 
3U.      General  Administrative  Requirements 

905  KAR  2s0i0  Standards  for  All  Facilities  -  Section  3  Licensing  Issuance, 
A  license  is  not  transferable,  A  change  in  ownership  of  a  facility  requires  a 
new  application  and  fee,  When  circumstances  covered  by, the  license  change 
(i,e,,  number  of  children  to  be  served,  location,  director,  hours  of  operation, 
when  the  difference  is  over  one  hour),  notification  shall  .be  made  to  the 
Department  so  that  a  revised  license  can  be  issued.  This  does  not  require  an 
additional  fee.  In  aH  eases  except  change  of  director,  notification  shall  be 
made  in  advance. 

The  license  shall  be  posted  in  a  conspicuous  place. 
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Section  10  Administrative  Responsibilities, 

General:  -  ^ 

The  person,  corporation,  partnership,  voluntary  association,  or  other  public  or 
private  organization  ultimately  responsible  for  the  overall*  operation  of  a  child 

ay  care  facility  must  be  sufficiently  familiar  with  the  provisions  of  the  day 

are  regulations  to  ensure  continuing  compliance, 

One  person  desipiated  as  director  shall  have  primary  responsibility  to  the 
Department  for  maintaining  adequate  standards  of  operation  irf^  accordance 
with  the  child  day  care  regulations,  -   *  " 

Staff  shall  be  instructed  in  the  requirements  for  operation  and  a  copy  of  the 
minimum  standards  must  be  available  for  their  use. 

Services:  * 

The  services  to  be  provided  within  the  day  care  facility  shall  be  clearly  stated 
at  the  time  of  the  application.   The  Department  shall  be  notified  of  any 
.change  in  services,   A  written  statement  of  services  and  policies  shall  be 
shared  with  parents** 

Section  11  Records  of  the  following  shall  be  maintained  at  the  facility: 
Records  of  monthly  fire  drills* 

Section  12  Reports  of  the  following  shall  be  made  to  the  Department, 
j^ny  serious  occurrences  involving  children  including  accident  or  injury 
requiring  extensive  medical  care  and/or  hospitalization;  or  death;  or  any  form 
of  child  abuse;  or  fire  or  other  emergency  situations;  or  any  incident  which 
results  in  legal  action  by  or  against  the  center  which  affects  any  child  or 
children  or  personnel  -  within  24  hours. 

Change  of  ownershipf  sponsorship  or  director  -  within  one  week. 

Change  of  location  -  sufficiently  in  advance  to  allow  for ,  approval  of  the 
facility. 
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Change  of  hours  of  operation  -  In  advance, 

Change  of  staff  -  ^within  two  weeks. 

905  KAR  2:040  Nighttime  Care  -  Section  3  Services, 

Hours  of  operation  shall  be  stated  on  license  application.  The  faeility\shall 
operate  only  during  specified  hours, 

No  child  in  care  is  permitted  to  spend  more  than  sixteen  (16)  hours  in  the 
facility  during  one  (1)  twenty-four  (24)  hour  period  or  day,  Where  school-age 
children  are  served,  time  spent  in  school  shall  be  included  in  the  sixteen  (16) 
horn*  limit, 

312,  Telephone 

Section  2  Physical  Facilities  -  Building, 

The  center  shall  be  equipped  with  a  telephone  aeeessi||p  to  the  rooms  used  by 
the  children, 

313*     Proof  of  Operator  Financial  Capabilities 

905  KAR  2:010  Standards  For  All  Facilities  -  Section  10  Administrative 
Responsibilities  -  General, , 

Sufficient  funds  shall  be  available  and  utilized  to  ensiffe  adequate  care  of  the 
children  in  accordance  with  these  regulations,  No  child  shall  be  exploited  in 
fund  raising  or  advertising  campaigns.  Liability  insurance  shall  be  carried  by 
the  facility, 

* 

314,  .  Instgariee 

See  313*  Prdof  of  Operator  Financial  Capabilities  % 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified  ., 
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322,     Constraints gainst  Employment 
Not  specified 

330,  NON-DISCRIMINATION 

331*     Requirements  Prohibiting  Discrimination 
Not  specified 

340,  RECORDS  REQUIREMENTS 

341,  Children 

905  KAR  2i010  Standards  for  All  Futilities  -  Section  1L 
Records  of  the  following  shall  be  maintained  at  the  facility! 

Sufficient  records  to  identify  the  individual  children  aftd  to  enable  the 
person  in  charge  to  commimicate  with  the  parents  or  persons  designated 
as  being  responsible  for  the  child  either  at  their  home  or  place  of 
employmentf  and  in  a  medical  emergency,  with  the  family  physician. 

Each  child's  medical  history,  along  with  authorization  for  emergency 
medical  care,  signed  by  the  parent  or  guardian  and  left  with  the  center 
director  at  the. time  of  enrollment* 

Permission  for  child  to  be  toilet  trained,  signed  by  the  parent  or 
guardian, 

Permission  for  trips  off  the  premises,  signed  by  the  parent  or  guardian. 

Records  of  non-center  sponsored  activities  attended  by  school-age 
children,  signed  by  the  parent. 

Daily  attendance  records  of  children^ 
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342*  Staff 

905  KAR  2*010  Standards  for  All  Facilities  -  Section  1L 
Records  of  the  following  shall  be  maintained  at  the  facility. 

Health  records  of  all  staff* 

A  written  schedule  of  staff  working  hours. 

Records  of  staff  training* 

A  written  plan  for  staff  training* 

343*     Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

344.     ChHd  Abuse  Reporting 

905  KAR  2:010  Standards  for  All  Facilities  -  Secttbn  12* 

Reports  of  the  following  shall  be  made  to  the  Department! 

Any  serious  occurrences  involving  children  including  accident  or  injury 
requiring  extensive  medical  care  and/or  hospitalization;  or  death;  or 
any  form  of  child  abuse;  or  fire  or  other  emergency  situations;  or  any 
incident  which  results  in  legal  action  by  or  against  the  center  which 
affects  any  child  or  children  or  personnel  -  within  24  hours* 


345*     Confidentiality  of  Rec&rds  Requirements 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  10  Administrative 
Responsibilities  -  General, 

All  information  concerning  children,  their  parents,  relatives  or  guardian  shall 


individuals  who  are  personally  or  professionally  responsible  for  th§  well-being, 


be  kept  in  strict  confidence  by  the  staff,  except  for  sharing  information  with 


f  the  child. 
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'  •  ..  400«  GROUP  COMPOSITIONS  OF  CHmDREN 
410*     STAFF/CHILD  RATIO  REQUIREMENTS 

h 

4US      Staff/Child  Ratfo  as  of  March,  1881 

905  KAR  2:010 'Standards  for  All  Facilities  -  Seetion  10  Administrative 
Responsibilities,       mM  = 

Minimum  staff-child  ratios  for  all  facilities  shall  be  maintained  throufhout  the 
times  that  a  facility  is  in  operation,  as  follawsi 

Age  of  Chiicfren  Ratio 

Under  one  year  1  staff  for  6  children 

1  to  2  years  >         1  staff  for  6  children 

2  to  3  years  *         1  staff  for  8  children 

3  to  4  years  1  staff  for  10  children 

4  to  5  years  1  staff  for  12  children 

5  to  7  years  "a  1  staff  for  15  children 
8  or  older  1  staff  for  20  children 

In  faeUitl^  where  more  than  one  staff  member  is  present,  the  following  applys 

Mixed  age  groupings  including  1  staff  for  6  children 
children  under  two  years 

Mixed  age  groups  children  1  staff  for  10  children 
ages  2  to  6 

Mixed  age  groups  children  1  staff  for  15  children 
age  6  and  older  ^\ 

412,     Methods  of  Computing  Staff  /Child  Ratios 

905  KAR  2:010  Standards  for  All  Facilities  -  Section  1  Staff. 

At  all  times  one  adult  shall  be  designated  as  being  in  charge*  At  no  time  shall 

P 

children  be  left  without  adult  supervision, 

A  minimum  of  two  qualified  substitutes  with  current  health  certificates  shall 
be  available  in  case  of  need. 

Additional  staff  shall  be  employed  during  cooking  and  cleaning  periods  if 

necessary  to  ensure  adequaffe  supervision  of  the  children, 

15  < 
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The  total  child  care  staff  shall  be  sufficient  to  provide  the  services  for  which 
the  facility  is  licensed  considering  the  hours  of  care  given,  the  program 
offered,  the  size  of  the  facility,  and  the  number  and  ages  of  children  under 
care* 

Section  10  Administrative  Responsibilities  -  Staff-Child  Ratios, 
When  only  one  staff  member  is  present  in  the  facility,  the  age  of  the  youngest 
child  determines  the  staff-child  ratio.  In  no  case  may  one  adult  alone  provide 
care  for   more  than  ten  pre-school  children,  or  for   more   than  fifteen 

school-^age  children, 

Children  under  care  shall  never  be  left  without  competent  adult  supervision. 
Additional  staff  shall  be  employed  during  cooking  and  cleaning  periods  if 
necessary  to  insure  adequate  supervision  of  the  children*  ^ 

905  KAR  2:040  Nighttime  Care  -  Section  4,  Responsibility, 

A  nighttime  director  who  is  also  a  day  care  director  shall  employ  additional 

staff  to  work  in  the  facility  at  night. 

Section  5  Staff, 

Staff  members  shall  remain  awake  while  on  duty. 

At  least  one  staff  member  shall  be  stationed  in  an  area  on  the  same  floor  with 
children,  either  in  or  adjacent  to  each  sleeping  room,  4 

The  total  child  care  staff  shall  be  sufficient  to  provide  the  services  for  which 
the  facility  is  licensed  considering  the  hours  of  care  given,  the  program 
offered,  the  si^e  of  the  facility,  and  the  number  and  ages  of  children  under 
care,  The  adult/child  ratio  shall  not  be  less  than  set  out  in  the  .  general 
requirements,  Additional  staff  shall  be-employed  during  cooking  and  cleaning 
periods  if  necessary  to  insure  adequate  supervision  of  the  children. 
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420,  GROUP  SIZE 

421,  Group  Size  as  of  March,  1981 
Not  specified 

422,  Methods  of  Computing  Group  Size 
Not  specified 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
310.      CHID  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age  > 

Section  1  Staff,  : 
The  number  of  adult  workers  in  a  center  shall  be  sufficient  to  ensure  that 
minors  and  trainees  are  at  all  times  under  direct  supervision,  No  staff  person 
wider  age  of  sixteen  (16)  shall  be  counted  as  part  of  the  staff-child  ratio, 

512,  Health 
Section  1  Staff* 

AH  members  of  the  child  care  staff  «hall  be  mentally  and  physically  able  to 
provide  good  care,  maintain  responsible  supervision,  and  stimulate  normal 
development. 

A  certificate  stating  that  .eh  staff  member  is  free  from  any  illness  which 
might  conflict  with  the  children's  interest  and  including  results  of  VDRL  and  a 
tuberculin  test  shall  be  a  prerequisite  to  employment  or  volunteer  service. 
Tuberculin  test  reports  shall  be  obtained  and  maintained  on  file  annually 
thereafter,  Additional  health  examinations  may  be  required  where 
appropriate,  All  adult  household  members  shaU  have  an  annual  TB  test. 
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513,  Education 
Not  specified 

514.  Experience 
Section  1  Staff. 

Staff  members  shall  have  a  suitable  personality  for  worrf%  with  children* 
Personal  qualities  must  include  patience,  flesdbiilty*  and  imagination.  Staff 
shall  have  interest  inf  respect  for  and  acceptance  of  ohil^en. 

Staff  shall  have  practical  knowledge  of  first  aid* 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 

52L  Age 
See  511,  A 


522.  Health 

See  342*  Staff  and  512,  Age 

J 

523.  Education 
— Nat^speeified 

524.  Experience 
Section  1  Staff, 

The  director  shall  be  a  matiffe,  literate  adult  who  is  responsible  and  who  has 
knowledge  and  understanding  of  the  needs  of  children. 

The  director  shall  have  the  ability  to  relate  effectively  to  parents  and  to 
assume  r^ponsibility  for  supervision  and  conduct  of  staff. 

The  director  shali  have  the  ability  and  willingness  to  provide  a  chiliLcare 
program  which  meets  the  regulations  set  forth. 
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530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

54°-     POST  EMPLOYMENT/IN-SERVICE;  ORIENTATION  AND  TRAINING 
541,      Program  Director 
Section  1  Staff, 

The  director  shall  cooperate  with  the  licensing  and  other  appropriate  agencies 
to  improve'  the  quality  of  care  and  competency  of  staff.  This  includes 
attendance  by  the  director  and  staff  at  workshops  and  training  sessions. 
Depart m en t-sponsoredytraining  is  appropriate  where  accessible!  courses  or 
workshops  sponsored^  other  groups  may  be  substituted  where  appropriate. 

542.  Child  Caregiver  Staff 
See  541.  Program  Director 

543.  Support  Staff 

See  541.  Program  Director 

6d°-  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610.      PROGRAM  REQUIREMENTS  - 
611*      Program  of  Activities 
Section  3,  Cape  of  the  Children  -  Program. 

The  day  eare  eenter  shall  provide  a  planned  program  of  well-balanced  and  * 
constructive  activities  geared  to  the  individual  needs  and  developmental  levels 
of*  the  children  served.  These  activities  shall  provide  experiences  which 
promote  the  individual  child's  physical,  emotional,  social  and  intellectual 
growth  and  well-being.  The  daily  program  shall  be  under  adult  supervision  and 
shall  provide! 
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A  variety  of  creative  activities  Including  the  following-,   art,  music, 
dramatic  play,  stories  and  books,  science,  and  block  building, 

indoor  and  outdoor  play  in  which  the  children  make  use  of  both  small 
and  large  muscles, 

A  balance  of  active  and  quiet  play,  including  group  and  individual 
activities,  both  indoors  and  outdoors. 

Opportunities  for  a  child  to  have  some  free  choice  of  activities  and  to 
play  alone,  if  he  desires,  or  with  others. 

Opportunities'  to  practice  self-help  procedures  in  respect  to  clothing, ' 
toileting,  hand-washing,  and  feeding. 

Activity  areas,  equipment,  and  materials  so  arranged  that  the.  child's 
activities  are  visible  to  the  supervising  staff.  . 


Regularity  of  physical  'routines  to  afford  the  child  the  security  of 
knowing  what  is  coming  next. 

Sufficient  time  for  activities  and  routines  so  that  children  can  progress 
at  their  own  developmental  rate. 

No  long  waiting  periods  between  activities  or  prolonged  periods  during 
which  children  must  stand  or  sit, 

905  KAR  2!040  Nighttime  Care  -  Section  8  Program. 

A  nighttime  care  facility,  if  children  are  present  for  extended  periods  of  time 
during  their  waking  hours,  shall  provide  a  basic  program  of  well-balanced  and 
constructive  activities  geared  to  the  age  lk^els  and  developmental  needs  of 
the  children  served. 


Appropriate  quiet  activities  shall  be  provided  before  bedtime 

20  : 

187  , 


DAY  CARE  CENTERS  KENTUCKY 

612,     Program  Equipment  and  Materials 
Section  2  Physical  Facilities  -  Equipment, 

There  shall  be  adequate  and  safe  play  equipment  in  good  repair,  both  indoors 
and  outdoors,  to  meet  the  phyrieal  and  other  developmental  needs  and 
interests  of  children  of  different  age  groups. 

Each  center  shall  have  enough  toys  and  play  apparatus  to  provide  each  child 
with  a  variety  of  activities  during  the  day  as  specified  in  Section  3,  Care  of 
the  Children, 

Tables  and  chairs  shall  be  of  a  suitable  size  for  ohilcfren. 

An  individual  cot  or  crib  shall  be  provided  for  each  child  with  a  sheet  and 
cover  which  shall  be  laundered  as  needed  and  always  upon  change  of 
occupancy,  Cots  and  all  other  equipment  and  furnishings  shall  be  properly 
spaced  so  as  to  allow  free  and  safe  movement  by  children  and  adults, 

6131     Nap  Provision 

Section  3  Care  of  the  Children  -  Health, 

The  children  in  attendance  shall  have  sufficient  supervised  rest  for  the; 
and  for  the  number  of  hours  spent  at  the  facility* 

(      "  . 

905  KAR  2:040  Nighttime  Care  -  Section  7  Equipment. 
Cots,  cribs,  or  beds,  all  with  good  firm  mattresses,  protected  wtfh  waterproof 
materials,  kept  clean  at  aU  times,  shall  be  provided  for  each  child  if  his 
sleeping  period  is  more  than  three  (3)  hours, 

A  sheet  and  cover,  laundered  as  needed  and  always  upon  change  of  occupancy, 
shall  be  used  on  each  bed,  /  * 

There  shall  be  at  least  two  (2)  feet  of  space  between  each  bed, 
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614*     Discipline  and  Guidance 

Section  3  Care  of  the  Children  -  Discipline. 

Disciplinary  methods  shall  be  designed  and  implemented  through  positive 
guidance  to  help  the  individual  child  %  develop  self-control  and  assume 
responsibility  for  his  acts.  The  center  shall; 

Establish  simple  and  consistent  rules  both  for  children  and  staff  that  set 

the  limits  of  behavior, 

# 

Not  subject  children  to  harsh  or  physical  discipline,  nor  %  shall  any 
method  of  discipline  be  used  that  is  humiliating,  threatening,  shaming 
'or  frightening;  loud,  profane  or  abudve  language  shall  not  be  used, 

Not  associate  discipline  with  rest,  toileting,  or  food. 


-j  700,  HEALTH  AND  SAFETY 

710,  HEALTH 

711,  General  Health  Requirements 
Section  3  Care  of  the  Children  -  Health, 

Toilet  articles  such  as  combs,  brushes,  toothbrushes,  towels  and  washcloths 
used  by  children  shall  be  individual  and  plainly  marked, 

If 

712,  Health  Assessments 


Section  3  Care  of  the  Children  -  Health, 
A  current  record  of  each  child's  medical  history  and  immunization  information 
shall  be  on  file, 

713.  Immunizations 

See  712,  H eal th  A ssess m en ts  ^ 
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714,  Sanitation 

Section  2  Physical  Facilities  -  Building, 

The  facility  shall  conform  to  health  and  sanitation  standards  of  the 
Department  and  to  fire  safety  standards  as  set, out  by  the  Office  of  the  State 
Fire  Marshal, 

Section  3  Care  of  the  Chil*en  -  Health. 

The  water  supply  stall  be  approved  by  the  local  health  department.  Drinking 
water  shall  be  freely  available  ami  individual  drinking  cups  provided, 

905  KAR  2:040  -  Night-time  Care  -  Section  8  Building, 

Adequate  facilities  shall  be  available  for  individual  bathing,  toileting,  and 
toothbrushing, 

Section  9  Health, 

Toilet  articles  shall  be  individual  and  identified  for  each  child,  Bathing  and 
toothbrushing  schedules  shall  be  arranged  with  parents. 

Children  sleeping  three  (3)  hours  or  more  shall  sleep  in  pajamas  or  nightgowns, 
not  in  daytime  clothes.  School  children  shall  receive  breakfast  if  they  go  to 
school  from  the  center,  and  they  shall  be  groomed  and  dressed  appropriately, 

7 15 ,  Dai  1y  Illnegs  Screening 

Section  3  Care  of \he  Children  -  Health, 

Each  child  shall  be  gfven  a  daily  health  inspection  upon  'arrival.  Any  child 
showing  any  signs  of  illness  shall  not  be  admitted.  If  a  child  becomes  ill  during 
the  day,  he  shall  be  placed  in  a  supervised  area  isolated  from  the  rest  of  the 
children,  until  arrangements  can  be  made  for  him  to  be  taken  home, 

716,  Care  of  Sick  Children 

See  715,  Daily  Illness  Screening  \ 
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717.  Medication  and  Special  Diet  Provisions 
Section  3  Care  of  the  Children  -  Health, 

No  medication  shall  be  given  to  a  child  except  as  prescribed  by  a  duly  licensed 
physician  or  on  daily  written  request  of  the  parent  or  guardian, 

\  « 

'.•  j 

718,  Waiver  of  Health  Requirements     '  J 
Not  specified  m  1  % 

720,  SAFETY 

721,  General  Safety  Requirements 
Not  specified 

722*    Fire  Safety  Requirements 
Not  specified 

723,  "  Transportation 

905  KAE  2s06Q  Transportation  Standards  -  Section  L 

When  transportation  is  provided  or  arranged  by  a  day  care  facility,  children 
shall  be  protected  by  adequate  provision  for  staff  supervision  as  specified  in 
905  KAR  2i010,  Section  id,  subsection  (3),  and  safety  precautions*  There  shall 
be  conformance  to  state  laws  pertaining  to  vehicles,  drivers,  and  insurance. 

Section  2,  The  following  requirements  shall  be  met  when  a  day  care  facility 

provides  or  arranges  transportation: 

Any  center  providii^j  transportation  service  shall  have  an  individualized 
written  plan  and  statement  of  transportation  policies  and  procedures. 

Each  child  shall  have  a  Mat  and  remain  seated  while  the  vehicle  is  in 
motion. 


\ 
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On  any  vehicle  ©quipped  with  seat  belts,  these  shall  be  used  to  secure 
individual  children,  . 


\ 


No  vehicle  shall  be  used  to  transport  more  individuate  than  its  rated 
capacity* 

A  vehicle  containing  children  shall  never  be  left  unattended. 

The  maximum  number  of  children  under  the  age  of  six  (6)  a  driver  shall 
supervise  is  five  (5),  including  a  maximum  of  .two' (2)  under  age  two  (2), 

A  child  under  age  six  (6)  shaU  not  be  left  unattended  at  the  time  of 
delivery,  '  " 

If  the  parent/  or  a  person  authorised  by  the  parent  to  accept  the  child, 
is  not  present  upon  delivery  of  the  child,  a  note  shall  be  left  explaining 
wher§  the  child  dan  be  picked  up, 

If  anyone  other  than  the  authorized  person  is  f|||eeeive  the' child,  such 
arrangements  shall  be  made  In  person,  by  the  parent  or  guardian,  ■ 

Any  vehicle  other  than  those  covered  under  Kentucky  school -bus 
regulations  for  Type  I  or  Type  II  Vehicles,  shall  not  pick  up  and  deliver 
children  to  a  location  which  would  require  the  child  to  cross  the  street 
or  highway  unless  accornpanied  by  a  responsible  .person, 


Section  3,    The  following  regulations  shall  be  met  when  transportation  is 
provided  by  any  means  other  than  licensed  public  transportation! 
f        .  The  vehicle  shall  be  maintained  in  ps-n^n^nt  nanrtftir™  st  Qn  ti™^ 


DAY  CARE  CENTERS 

The  vehicle  used  for  transpertatiQji  shall  be  covered  by  passenger 
liability  Insurance, 

A  thorough  inspection  of  the  vehicle  shall  be  made  and  documented  by  a 
qualified  mechanic  at  least  every  six  months*  ■ 

The  vehicle  shall  be  checked,  every  day  that -it  is  used  for  transporting^ 
children,  by  the  day  care  director  or  a  delegated  adult.  Special 
attention  shall  bt  given  to  the  steering  mechanism,  brakes,  tires,  and 
exhaust  system,  to  assure  that  the  vehicle  is  in  good  operating  condition* 

Any  defects  in  the  vehicle  shall  be  reported  immediately  to  the  day 
care  director*  The  vehicle  shall  not  be  used  for  transporting  chilcfren 
iptil  aH  defects  arm  corrected* 

Vehicles  used  to  transport  children,  which  require  other  traffic  to  stop 
&  while  loading  gnd  tmleading  chflcten  at  their  various  homes  along  public 

highways,  shall  meet  the  Kentucky  school  bus  regulations  for  Type  I  and 
Type  EE  vehicles. 

The  driver  of  the  vehicle  fransporting  chfl*en  shaU  meet  the  same, 
general  qualifications  as  those  set  forth  for  other  members  of  the  day 
care  staff* 

The  driver  shall  hold  an  appropriate  license  to  transport  children. 

The  driyer  shaU  drive  safely  and  defensively  at  all  times* 

The  motor  shall  be  turned  off,  keys  removed,  and  brakes  set  anytime 
the  efriver  is  not  in  the^cMve^s  seat, 

724,     Safety  Requirements  for  Equipment 
See  721.  Generqj*  Safety  Requirements 
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725*     Water  Activities  (Including  Swimming)  * 
Not  specified  . 

726*     Emergency  Procedures  1 
Section  3  Care  of  the  Children  -  Health* 

s*s  Provisions  shall  be  made  for  ^obtaining  emerg  enoy  medical  care, 

727;     First  Aid  Supplies 

1  1 

Section  3  Care  of  the  Children  -  Health*  ' 

Sufficient  first  aid  supplies  shall  be  available  to  provide  prompt  and  proper 
first  aid  treatment,  -  (,  -  ' 


isoa*  NuTRrrioN  and  food  service 


810*  NUTRITION 
.  8tL      Nutritional  Requirements 
Section  3  Care  of  the  Children  -  Health* 

All  children  present  at  meal  time  shall  be  served  a  nutritious  meal  which 
includes  a  food  from  each  of  the  four  basic  food  groups^  Adequate  amounts  of 
food  shall  be  available*  The  center  shall  provide  a  nourishing  mid-morning  and 
mid^af  ternbon  snack, 

t  ■  -  .  '  ■ 

812*     Waiver  of  Requirements 

"^Not  specified     ;  . 
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820,    '  FOOD  PREPARATION  '  ■      ,  ■ 

821*    :  Food  Preparation  and  Service  Requirements 

Section  2  Physical  Facilities  -  Building. 
The  kitchen  shall  be  clean  and  equipped  for  the  proper  preservation,  storage, 
preparation,  and  serving  of  food,  and  shall  not  be  used  for  any  other  activities 
of  the  center, 

- 

Section  3  Care  of  the  Children  -  Health, 

Children  shall  be* seated  comfortably  at  eating  time  with  sufficient  room  to 
manage  food  and  implements. 

Individual  eating  utensils  shall  be  of  size  and  design  that  children  can  handle 
easily, 

/  .         ;  ■  ; 

Weekly  menus  shall  be  prepared*  dated  and  posted  in  advaneain  a  conspicuous 
place, 

905  KAR  0,40  Nighttime  Care  -  Section  6  Building. 
A  kitchen  shall  be  available  if  meals  are  tu  be  served. 


900.  SOCIAL  SERVICES  ~ 

\ 

Not  specified 

1000,  PARENT  PARTICIPATION 

Not  specified 
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"X  ,  1100.  INFANTS  AND  TODDLERS 

i  :    "  ■  ~~ — ~ 

1110.     PROGRAM  OF  ACTIVITIES 
905  KAR  2:035  Infant/Toddler  Care. 

Section  1,  Minimum  standards  as  prescribed  for  child  day  care  faciliti^  shall 
apply  to  all  infant/toddler  care. 

Section  2.   An  infant/ toddler  shall  be  considered  to  be  cwo  (2)  yaars  of 

age,     ,  '  - 

Section  4  Equipment, 

Comfortable  chairs  shall  be  provided  for  staff  to  use  when  feeding,  holding  or 
playing  with  children, 

There  shall  be  equipment  that  encourages  creeping,  walking,  and  climbing. 

Sections  Staff  Qualifications  and  Duties,  ,  ,■ 

Caregivers  for     "ant/toddlers  shall  meet  all  staif  qualifications  as  n  quired 

under  minimum  standards,  •  y 

Caregivers  shall  have  the  ability  to  implement  a  well-balanced  daily  program 
to  meet  the  child's  total  developmental  needs. 

Caregivers  shall  have  high  energy  level,  as  infants/toddlers  require  instant 
attention, 

Caregivers  shall  have,  tolerance  for  "baby  ways"  and  be  sensitive  to  the 

changing  needs  of  the  chfld,  v 

\        "  ■ 

Caregivers  shall  have  a  special  awareness  of  their  impact  on  ,  the 
infant/ toddler,  and  enjoy  giving  care  and  providing  growth  experiences  for 
very  young  children,  - 

c 
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Section  6  Daily  Sch 

Scheduling  shall  r              ^  should  be  planned,  to  allow  for  some 

regularity  of  slee  -»«  ^  Jmes,  based  on  the  individual  needs  of 
each  child* ' 

Schedules  shall  I  ,,g  to  the  rate  of  development  of  each  child. 

Section  7  Pror  ■  < 1 

The  program  s.  a  piaj^  environment  that  invites  learning,  and 
experimentation                    in  the  child's*' daily  experiences. 

Infants/ toddlers  shall  not  be  left  in  a  crib  or  playpen  for  long  periods  of  time 
while  awake. 

Infants/ toddlers  shall  be  given  the  stimulation  of  physical  holding. 

Infants/ toddlers  shaUl  fiavs  the  opportunity  to  play  In  an  atmosphere  of  loving 
attention  and  alert  supervision. 

Infants/ toddlers  shall  have  opportunities  to  move  about  safely,  to  explore, 
look,  listen,  and  manipulate,  but  also  must  be  protected  from  over-stimulation. 

H?  -  - 

The  caregiver  shall  set  firm  limits  on  actions  that  ar'e  dangerous  or 
objectionable  while  never  resorting  to  any  method  of  harsh  punishment. 

Section  8  Diapering  and  Toilet  Training,  *  * 

Diapering  and  toilet  training  shall  be  a  relaxed,  pleasant  activity,  Written 
parent  permission  shall  be  obtained  before  toilet  training  is  be^un. 


l'J7 
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1120.     HEALTH  AND  SAFETY  REQUIREMENTS 


905  KAR  2:035  Infant/Toddler  Care  -  Section  3  Physical  Facilities. 

Indoor  areas  for  infant/toddlers  shall  be  separated  from  areas  used  by  older 

children,  ■ 

There  shall  be  adequate  crawling  space  protected  from  older  children  away 
from  general  traffic  patterns  of  the  center. 

The  area  shall  be  well-ventilated,  appropriately  heated  or  cooled,  free  from  s 
odors,  and  direct  drafts  on  children,  , 

Each  area  used  for  infants  shall  have  direct  access  to  handwashing  facilities. 

A  protected  outdoor  area,  with  sun  and  shade  and  out  of  the  traffic  oattern  of  , 
older  children,  shall  be  provided, 

/  v  ' 

Section  4  Equipment. 

There  ~sti^Il  be  an  individual  crib  or  baby  bed,  appropriate  to  the  age  of  the 
child,  with  waterproof  firm  mattress  and  an  adequate  supply  of  individual 
sheets  and  blankets,  -  r 

Tiered  cribs  shall  not  be  allowed.  This  regulation  does  not  apply  to  those  in 
use  prior  to  the  effective  date  of  this  regulation.  There  shall  be  adequate 
space  for  storage  of  individual  child's  bedding  and  clothing. 

Supplies  shall  be  stored  so  that  the  adult  may  reach  them  without  leaving  the 
ehUd  unattended,  - 

There  shall  be  a  variety  of  safe  washable  toys;  appropriate  to  the  age  levels 
and  number  of  children  present.  Toys  shall  be  too  large  to  swallowj  durable, 
and  without  sharp  points  or  edges. 
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Section  s  Staff  Qualifications  and  Duties. 

Caregivers  shall  provide  safe  and  supervised  environment  which  will  protect 
the  child  from  hazards,  <?  :  / 

Caregivers  shall  hay^.the  ability  to  safeguard  health  through  provision  of  good 
sanitation,  adequate  rest,  food  and  exercise. 

Seetioti  8  Diapering  and  Toilet  Training,      (  \ 

Adequate"  Quantities  of  freshly  laundered  or  disposable  diaperS  and  clean 
clothing  Shall  be  always  on  hand. 

The  infants/toddlers  shall  be  kept  clean,  dry  and  comfortable  throughout  the 
*day.  Diapers  and/or  wet  clothing  shall  be  changed  promptly* 

Soiled  diapers  shall  be  stored  in  covered,  containers  temporarily  and  shall  be 
t washed  at  least  oi>ce;a  day, 

*  «  ' 

When  changing  table  is  used,  each  child  shall  lie  on  a  fresh  washable  or 

disposable  covering.  ■ 

Individual  washcloths  and  towels  shall  be  used  to  thoroughly  dry  the  child's 
buttocks.  ^ 

When  training  chairs  are  used,  they  shall  be  emptied  promptly  and  sanitized  at 
least  ©nee  a  day. 

Caregivers  shall  wash  hands  after  diapering  or  toileting  each  child, 
Section  10  Sleeping.  r 

Eaeh  child  shall  have  a  separate  crib  or  cot  for  sleeping  located  in  a  quiet  area, 

Each  child's  bedding  shall  be  used  for  him/her  only,  and  replaced  when  wet  or 
soiled,  l&ij 
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#  ■ 

When  the  caregiver  Is  not  actually  in  the  sleeping  room,  doors  shall  be  left 
open  and  a  staff  member  shall x  be  stationed  on  the  same  floor  in  the  area 
adjacent  to  the  sleeping  room, 

■=  .  ,f 

Infants/ toddlers1  shoes  and  restrictive  clothing  shall  be  removed  for  sleep 
periods* 

Section  11  Health  and  Safety, 

Efforts  shall  be  maintained  to  protect  infants/toddlers  from  special  dangers. 

An  infant/toddler  who  has  a  communicable  infection  shall  be  promptly  isolated 
with  supervision  until  the  parents  pick  him/her  up. 

\ 

Section  12  Records, 

Records  required  by  905  KAR  2.010,  Section  11,  shall  be  maintained.  In 
addition,  parents  shall  supply  a  record  of  the  child's  usual  daily  schedule  at 
home,  when  child  is  entered  in  the  center. 

1130.     INFANT  NUTRITION 

905  KAR  2:035  Infant/Toddler  Care  -  Section  9  Feeding. 

The  infant's  formula  shall  be  prepared  and  provided  by  the  parent, 

Bottles  shall  be  individually  labeled  and  promptly  refrigerated. 

Bottles,  nipples,  and  all  other  feeding  equipment  shall  be  properly  sterilized 
before  use. 

Caregivers  shall  wash  hands  immediately  before  feeding  children. 

At  no  time  shaU  a  child  be  placed  in  bed  with  a  popped  bottle* 

At  no  time  shall  a  child  be  allowed  to  carry  a  bottle  around  with  him, 
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Infants/ toddlers  shall  be  introduced  gradually  to  new  foods  and  new  skills;  e.g, 
cup  feedingf  and  shall  be  allowed  to  help  feed  themselves.  * 


1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,     PROGRAM  OF  ACTIVITIES  '  % 

Not  specified  „  y  > 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230.  STAFFING 

r-  —  -r  ■  .  - 

Not  specified 

1300,  SCHOOL  AGE  CHILDREN 

1310.     PROGRAM  ACTIVITIES 

—  —  ^  -  ^ — — —  / 

905  KAR  2:030  School  Age  Children. 

Section  L  A  Type  I  or  Type  II  day/ care  facility  receiving  school-age  children 
shall  comply  with  standards  prescribed  when  not  inconsistent  with  special 
re<quirerr  _,ts  or  exceptions  as  noted  below. 

Section  2.  A  school-age  child  shall  be  eonside  ■  -  3  attending  first  grade  or 
above.  Day  care  for  schopl-age  children  shall  u  ^e  care  givenbefore,  after, 
and/or  at  times  when  school  is  not  in  session, 

.  J 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 

905  KAR  2:030  School  Age  Children  -  Section  3.  Physical  Facilities, 
A  separate  area  or  room  shall  be  provided  for  school-age  children, 
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Separate  toilet  facilities  for  males  and  females^  or  a  plan  whereby  the  same 

facilities  are  used  at  separate  times,  shall  be  provided, 

t  -.  • 

If  the  only  food  served  by  the  center  is  an  afternoon  snack  for  the  school-age 
children,  a  kitchen  is  not  required  if  adequate  refrigeration  is  available. 

An  outdoor  play  area  shall  be  provided  unless  there  are  other  provisions  made 
for  active  play,  * 

^There  shall  be  provision  made  for  rest  and  quiet,  ^ 

Section  4  Care  of  the  Children,  / 
All  school-age  children  shall  be  provided  a  snack  after  school. 

A  day  care  facility  which  admits  school^a^f  children  shall  provide  activities 
for  them,  according  to  their  ages  and  individual  needs. 

The  presence  of  school-age  children  shall  not  interfere  with  or  detract  from 
the  care  of  younger  children,  . 

The  schedule  of  activities  for  the  sehool=age  children  shall  at  no  time  call  for 
their  supervising  themselves  or  younger  children*  * 

The  program  or  schedule  shall  be  flemble  enough  to  enable  a  child  to 
participate  in  desirable,  nonacademic  activities. 

Provision  shall  be  made  for  active  play, 

In  addition  to  records  required  by  905'  EAR  2,010,  Section  11,  each  child's 
personal  weekday  schedule  of  non-center  sponsored  activities  shall  be  provided 
by  the  parent  to  the  center  in  writing*  .Written  permission  of  the  parent  shall 
be  obtained  for  scheduled  changes. 
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1400*  FACILITY  REQUIREMENTS  '  ) 

4410*     SPACE  ,  1  4 

Section  2  Physical  Facilities -Building.  ^ 

The  building  shall  be  suitable  Jor  the  purpose  intended  with  a  minimum  of  35 
square  feet  of  space  per  .child  used  for  r>Iay,  exclusive  of  the  kitchen, 
bathroom,  and  storage  areas.    <  *  ',  .  -' 

If  all  or  any  portion  of  the  building  Is  used  for  purposes  other  than  day  care, 
necessary  provisions  shall  be  made  to  avoid  interference  with  the  day  care 
program.  ,  ■ 

Grounds  ••: 

There  shall  be  an  outdoor  play  area  free  from  litter,  glass,  rubbish,  and 
inflammable  materials  and  adequate  in  sige  to  accommodate  the^  number  of 
children  using  the  area  at  a  particular  time.  The  outdoor  area  shall  be  Suitably 
surfaced  and  drained.  All  facilities  shall  be  fenced  unless  the  Department 
determines  that  fencing  is  not  necessary  for  the  protection  of  the  children, 

1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Section  2  Physical  Facilities  -  Building. 

The  building  shall  be  so  constructed  that  it  is  dry,  adequately  heated, 
ventilated,  lighted;  that  windows,  doors,  stoves,  heaters,  furnaces,  pipes,  and 
stairs  are  protected*  that  "screening  is  provided  on  windows  and  doors  which 
are  left  open*  and  that  floors.are  fre«  from  splinters  and  easily  cleaned, 

1430,  EXITS 
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1440,    TOILETS  AND  LAVATORIES     '        ■  '  .       ,  . 

*  - 

Section  2'  Physical  Facilities  -  Building. 

There  shall  be  a  minimum  of  one  toilet  and  ^ash  basin  for  each  20  children* 
Toilet  facilities  shall  be  cleaned  arid  sanitized  daily. 


1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

•  ■  '■  e  ~  ~   ~      ~  .  _ 

*  t  '  - 

1510.     ZONING  . 
Not, specified 

1520.  FIRE 

"  -   _  S?  w  i 

Section  2  Physical  Facilities  -  Building. 

The  facility  shall  conform  to  health  and  sanitation  standards  of  the 
Department  and  to  fire  safety  standards  as  set  out  by  the  Office  "of  the  State 
Fire.MarshaL  ,  5 

Plans  and  specifications  for  new  buildings  and/or  additions  which  are  to  be 
constructed  for  day  care  facilities  shall  be  approved  prfor  to  construction  by 
health  afid  fire  safety  officials  having  jurisdiction*  ,  .     \  , 

1530.  BUILDING 

See  ISiiOVFIRE  ■■  - '  ' 

1540.    HEALTH  *  ' 

See  1520,  FIRE  -  , 


1950*  SANITATION 

Not  specified 


1560,  NE W  CO NST R U CTIO N 
See  1520,  FIRE 
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Except  where  otherwise  noted,  all  citations  are  to  the  Louidana  Department 
of  Health  and  Human  Resources,  Minimum  Standards  for  Licensure  of  Child 
Day  Care  Centers,  February,  1961,  , 

10GU  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

UO.  TYPE  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
RgQULATIONS     V  / 

111.  Definitions 

LA.  REV,  STAT,  ANN,  S1401  Definitions, 

As  used  ifi  this  Chapter,  the  term  child  welfare  agency  shall  include 
ehfld-caring  institution,  chlld-plaging  agency^  maternity  home,  family  boarding 
home  and  day  care* 

f?Day  care  center"  shall  mean  any  place  or  facility,  operated  by  any  person  for 
the  primary  purpose  of  providing  care,  supervision  and  guldipee  of  seven  or 
more  ehil*en  imder  the  age  of  thirteen  years,  not  related  to  the  caregiver  And 
unaccompanied  by  pirent  or  guardian,  on  a  regular  basis,  fpr  less  than 
twenty-four  hours^a  day,  in  a  place/bther  than  the  ch&drenTs  home- 

112*      Exclusions  and  Exemptions 

LA,  REV,  STAT,  ANN,  §1401  Definitions, 

This  definition  shall  not  include  three  agencies  exempted  from  licensing 
standards  by  the  department,  pursuant  to  R.Sf,  46:1402,  nor  shall  it  include  any 
institution,  society,  agency,  corporation,  facility  or  other  gro^i  which  is 
classified  as  a  Montessori  school  whether  or  not  certified  under  the  provisions 
of  Chapter  ,27  of  Title  17, 
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V 


LA.  REV-  STAT.  ANN.  §1404  Agencies  Subject  to  Regulation;  Exception^. 
Any  child  welfare  agency,  as  defined  in  R.S,  46:1401,  which  is  under  direct 
management  of  an  administrative  department  of  the  state  shall  not  be  subject 
to  the  provisions*  of  this  Chapter,  Any  child  welfare  agency  as  defined  in  R.S. 
46:1401,  wh\ch  is  under  the  direct  management  of  any  parish,  municipality,  or 
private  organization  or  person,  except  the  Louisiana  Masonic  Home  for 
Children  at  AlexancHa,  shall  be  subject  to  the  provisions  of  this  Chapter, 

113*,     HHS  Day  Care  Compliance., 
Not  specified  i 

120,   ^^ENCY  RESPONSIBLE  FOR  LICENSE  G  OF  DAY  CARE  PROGRAMS 

) 

12L      Organization  of  the  Administrative  Unit  -   ■  ^ 


DEPARTMENT  OF 
HEALTH  AND  HUMAN  RESOURCES 


OFFICE  OF 
LICENSING  REGULATIONS 


DIVISION  OF 
LICENSING  AND  CERTIFICATION  , 


Day  care  center  licenses  are  issued  and  revoked  at  the  state  central  office 
levelj  and  the  day  to  day  monitoring  functions  are  also  carried  out  at  that 
level,  Louisiana  does  not  regulate  family  day  care,  and  day  care  center 
licensing  is  voluntary,  *  ( 
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122,     Responsible  Official 

All  inquiries  should  big  addressed  to: 

SvfUipervisor  of  Licensing  and  Certification  . 
DivMon  of  Licensing  and  Certi f i eati on 
iDffiee  of  Licensing  Regulation 
Department  of  Health  and  Human  Resources 
Box  3767 


Baton  Roujp,  Louisiana  70821 
(564)  342-6446 


( 


200,  LICENSDJG  PROCESS  AND  ENFORCEMENT  PROCEDURES 

 _  — — — ^  — ^  — 

210,      LICENSING  PROCESS 

21L      Promulgation  of  Regulations 

LA*  REV*'  STAT,  ANN,  S1402  Standards  for  Licenses, 

The  department  shall  develop  and  publish  ^standards  for  license  for  eaeh  type^ 
of  child  welfare  agency  defined  in  R,S,  46:1401  with  due  regard  for  the  welfare 
of  ehtt^en.  The  department  may  alio  provide  for  exemptions  from  the 
licensing  requirements  for  any  types  of  agencies  which,  in  the  public  interest, 
should  not  be  subject  to  such  licensing  standards,  Such  exemptions  shall  be  in 
the  form  of  administrative  regulations,  duly  promulgated  according  to  law, 

212,     Advisory  Body  arid  Other  Commimity  Participation 
Not  specified 
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•  '  \*    •  '  '  ' 

220,     LICENSING  PROCEDURE  .<  *  ■  » 

--_  i- 

i  *  = 

22L     Application  and  Issuance 

I  Organization  and  Administrative  Plan  -  Application  for  Licensure* 
Application  shall  be  in  writing  on  the  application  forms  furnished  by*  the  Office 
of  Licensing  and  Regulation  and  shall  be*  submitted  to  the  Office  of  Licensing 
and  Regulation,  Division  of  Licensing  and  Certiflpation. 

LA,  REV,  STAT*  ANN.  §1403  Licenses, 

All  parish,  municipal  and  private  child  welfare  agencies  shall  be  licensed  by 
the  department,  sajd  license  to  be  based  on  standards  developed  by  the 

department  with  due  regard  for^the  welfare  of  children!  provided,  however, 

p  * 

that  a  license  issued  to  a  ehUd^jilaeing  Agency  shaU  also  include  aU  family 
boarding  homes  approved,  supervised' and*  used  by  the  licensed  agency  as  a  part 
of  its  work* 


Application  for  U cense  shall  biP  made  by  the  child  welfare  agency  to  the 
department  upon  blanks  furnished  by  it.  Upon  receipt  of  the  application  for 
license*  and  upon  establishment  of  the  fact  that  such  child  welfare^ ggpn&y  is 
suitable  and  properly  managed  as  such  and  that  minimum  requirements  for 
license  as  determined  by  the  department  are  met*  the  department  shall  issue 
such  child  welfare  agency  a  license  for  such  period  as-  may  be  provided  for  in 
the  published  standards  of  the  department* 

LA*  REV*  STAT.  ANN,  S1405  Time  for  Making  License  Application* 
Any  existing  child  welfare  agency,  which  is  not  licensed  under  the  provisions 
of  R.S*  46,1  et  seq.  must  make  application  for  license  within  one  hundred  and 
twenty  days  following  the  August  1,  1956* 

222.     Fee  Charged  -  l' 

Not  specified  , 

223*     Areas  of  Investigation  **uo 
Not  specified  A 
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224,  License  Renewal  =   .  * 
Not  specified  = 

225,  -  Conditional/Provisional  Licenses 

LA.  REV.  STAT,  ANN.  §1403  Licenses.  * 
If  the  department  finds  that  any  dftttd  welfare  agency  does  not  meet  the 
standards  established  by  the  department  for  license,  but  is  attempting  to  meet 
these  laid  standards/  the  department  atMts  discretion  may  issue  a.  temporary 
license  to  said  child  welfare  agency!  provided,  hoWeverf  that  no  temporary 
license  shall  be  issued  to  any  privately  owned  and  operated  day  care  center  to 
be  operated  as  a  badness  for  profit,  and ,  no  such  day  care  center  shall  be 
operated  unless  it  meets  the  standards  of  the  department  and  holds  a  valid 
regular  license  issued  by  the  department. 

226,  Substantial  Compliance 

Not  specified  *  x 

230.     ENFORCEMENT  PROCEDURES 


T 


23L     Facility  Inspections  ^ 

T  *       -  . 

LA.  REV,  STAT*  ANN.  §1410  Inspections.    ,  »_,*f_ 
It  shall  be  the  duty  of  the  department,  through  ite  duly  authorized  agents,  to 
inspect  at  regular Jntervals  without  previous  notice  aU  child  welfare  agencies, 

232.  Denlalr  Suspenpon8  IjtVoeatiop  of  a  Lioftise 

-%  -  ■ 

LA.  REV.  STAT.  ANN,  §1403  Licenses, 

The  license  may  be  revoked  or  suspended  at  any  time  af^r  due  notice  to  the 
licensee  if  that  agency  fails  to  maintain  minimum  requirements  for  license. 

233.  Remedies  and  Sanctions 


233,1  Hearings 
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LA,  REV,  STAT,  ANN,  §1407  Refusal  orf  Revocation  of  License;  Appeal 
Procedure,  , 

Upon  the  refusal  of  the  department  to  grant  a  Ucfiise  as  providetf  iri  this 
Chapter*  or  upon  the  revocation  of  a  license,  the  agency,  institution,  or 
individual  hiving  been  refused  a  license  or  having  had  the  license  re vok^sha  11 
have  the  right  to  appeal  suph  action  by  submitting  a  written  requeif^^^ne 
assistant  secretary  of  the  office  of  family  service  within  thirty  days  of  the 
date  of  such  refusal  or  revocation.  The  conduct  of  appeal  hearings  shaU  be  in 
.accordance  with  applicable  regulations  of  the  department  and  the  provisions  of 
R,S,  46sl07,  This  provision  shall  in  no  way  preclude  the  right  of  the  party  to 
seek  relief  through  the  right  of  mandamus  suit  against  the  commissioner,  as 
provided  by  existing  laW^  * 

233.2  Decisions 
Not  specified 

233.3  Judicial  Review  - 

LA,  REV,  STAT,  ANN,  §1406  Operating  Without  License;  Penalty, 
Any  child  welfare  agency  ^operating  without  being  so  licensed  by  the 
department  or  without  having  made  proper  application  for  a  license  shall  be 
guilty  of  a  misdemeanor  and  shall  be  fined  not  less  than  twenty^five  dollars 
nor  more  than  two  hundred  dollars  for  each  such  offense,  Each  day  of 
operation  without  a  license  or  ^without  license  having  been  applied  for  as 
provided  for  herein  shall  constitute  a  separate  offense. 

LA,  REV,  STAT,  ANN.^  S1408  Written  Notice  of  Violations!  Appearance  before 
Grand  Jury.  J 

i 

The  department  shall  have  the  responsibility  of  giving  written  notice  of  my 
known  violation  of  this  Chapter  to  the  distrie^  attorney  of  amy  parish  in  which 
said  violation  occurs  within  ninety  days  of  the  date  of  whief^  said  violation 
becomes  known  to  the  department,  The  right  to  appear  before  the  grand  jury 
of  the  parish  shall  be  retained  as  provided  by  existing  law  for  the  violation  of 
other  criminal  statutes,  2l(j 
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1  300,  ADMWSTRATIQN 

310.  GENERAL  ADMINISTRATION 

311,  General  Administratis  Requirements 
I  Organization  and  Administrative  Plan* 

The  resporelbUity  of  raising  fimds  shall  not  interfere  with  the  director's 
administrative  dutiw  in  conducting  the  program* 

r 

Children  shall  not  be  involved  in  earn  pal  pis  ©r  publicity  efforts  without  the 
written  consent  of  the  parent,  :\ 

The  Office  of  Licensing  and  Regulation,  Division  of  Licensing  and 
Certification  shall  be  notified  before  changes  are  made  which  might  have  an 
effect  upon  the  lieeree  (for  example*  changes  in  age  range  of  children  to  be 
servedf  change  in  space)*  ; 

Arrangements  for  the  chilcfs  return  to  the  parent  shall  not  include  third 
parties  or  other  child  care  faeiliti^  unless  written  agreement  between  the  day 
care  facility  and  the  parent  is  on  file  with  the  center.  J 

r  * 

Required  records  include! 

Current  written  reports  from  the  Department  of  State  Fire  Marshal  and 
Office  of  Health,  f 
Occupational  license  (when  applicable), 
Current  day  care  license  on  display* 

n  Personnel* 

If  the  dumber  of -chilcfren  exceeds  forty- two  (43),  the  director  or  operator  shall 
give  full-time  to  administration*  The  director  or  operator  shall  be  on  duty j a 
minimum  of  eight  (8)  hows  a  day  at  the  center. 
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If  .day-  and  night  eare'are  offered,  there  must  be  separate  shifts,         ,  ^ 

If  the  director  or  operator  is  respdnmbie  for  more  than  one  center,  there  must 
be  an  individual  desipiated  as  responsible  f or  the  operatiop  of  each  center* 

■■  *  .    •  v/.     /.I;        ■  '  * 

There  shall  be  proviaora  for  substitute  help,  if  th€  director  or  any  regular 

'   .  *     *      *  >* .  *     *         ._  * 

employee  is  absent  from  the  center*         -    ,  -    *  * 

1  Organization  and  Adirtfhistration  Plan  -  Governing  Body*  ,      '  t 
There  shall  be  a  responsible  governing  body  which  shall  be  one  of  the  following! 
A  board  of  local  citizens  elected  or  appointed  for  that  piffposef  or 

A  board  or  committee  .comprised  of  member  from   a  religious, 

■= 

charitable,  or  educational  organization*  etc*;  or 

A  public  authority,  , 

The  governing  body  shall  exercise  sufficient  authority  so  that  it,  can  be  held 
reasonably  r^ponrible  for  the  center's  practice*  *  . 

The  governing  body  shall  have  the  power  to  appoint  and  to  dismiss  the  director 
of  the  center,  ' 

The  governing  body  shall  clearly  define  the  duties  and  responsibilities  of  the 

director  and  determine  who  has  authority  to  employ  and  dismiss  personnel, 

V  w  ■ 

The  governing  body  shall  maintain  records  regarding  qualifications  and 
references  of  the  director, 


212 
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•       .     ■  »  •  ■  . 

312, *     Telephone  ^  - 

J'*  -        •  .        ■  ... 

m  Plant  Equipment, 

-There  shall  be*  a  telephone  at  the  center.  Appropriate  emergency  numbers, 
should  be  posted,  syeh  as  fire  department,  poll ee  department,  and  medical 
facility,      "  ,    »  t  H 

313,  Proof  of  Operator  Financial  Capabilities    *  *  * 

LA.  REV*  STAT,  ANN.  §1411  Day  Care  Centers  Are  Not  Required  to  Furnish 
Financial  Statements, 

The  department  shall  not  require  any  privately  owned  and  operated  day  care 
center  to,  furnish  any  profit  or  loss  or  other  financial  statement  either  before 
or  a.fter  licensing  by  the  department,  * 


314,  Insurance 
Not  specified 


r 

320,  PERSONNEL 


321,  Publication  of  Personnel  Poiieles 
Not  specified 

322*  Constraints  Against  Employment. 
Not  specified 


330,     N  ON-DIg  CHIMIN  ATIO  N 

33L  Requirements  Prohibiting  Discrimination 
Not  specified 


4  jl  a 
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340,     RECORDS  REQUIREMENTS'  '  . 
34L  Children 


The  center  shall  have  on  file  and  available  at  all  times  the  following  reqonta 


I  Organization  and  Administrative  Plan 
The  center  shall  havt 
for  each  child  in  care: 

All  information  required  on  the  Master  Card  (Form  94-B),  (If  a  center 
has  enrollment  forms  which  contain  all  the  information  included  on  the 
_j    Master  Card,  they  may  be  used-) 

All  medical  information  required  on  the  Health  Card  (Form  94-G), 
(Chfldrerfs  health  records  need  not  be  held  after  the  date  of  withdrawal 
and  should  be  rationed  to  the  parents.) 

Prior  to  admisdon,  a  phystelarfs  statement  that  the  child  is  free  from 
eomrnurficable  diseases  is  required  (Physielarfs  card,  Form  94-G),  The  day 
care  director  shall  ensure  that  the  record  on  each  child  is  available  verifying 
the  child  hm  had  or  is  in  the  process  of  receiving  all  immimizations 
appropriate  to  her/his 1  age*  These  documents  shaU  be  part  of  the  child's 
record.  When  the  child  leaves  the  day  care  facility,  these  documents  shall  be 
returned  to  the  parent, 

342,     Staff  r 

I  Organization  and  A cbninistrative  Plan*  Required  Records, 

There  shall  be  on  file  at  the  center  for  each  regularly  employed  and  substitute 

member  of  the  staff  a  record  including  the  following  informationi 

Name,  age,  address,  telephone  number. 

Health  records. 

Previous  work  experience  and  training,  including  education. 
Accidents,  resulting  in  personal  iixi iffy  while  on  duty* 
A  written  staff  plan  for  the  director  and  staff  member  which  includes 
the  duties  to  be  jberformed,  the  hoinrs  of  work,  and  the  person  to  whom 
each  is  responsible.  r 
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Personnel  racer*  should  be  kept  for  one  year  after  the  employee  leaves. 
I^alth  records  may  be  returned  to  the  staff  member  upon  request,' 

i 

343,  Child  Eligibility  and  Enrollment  Requirements 
IV,  Admission  of  Chosen,  * 

Admission  of  children  shall*  involve  ah  interview  with  the  parent  to  seeiffe 
necessary  information  about  the  ehild  and  to  complete  Form  94-B  (master 
card),  ~  M\ 

.Prior  to  admisaon,  a  physician's  statement  that  tile  chUd  is  free  from 
pommunicahle  disease  is  required  (Physicianfs  card,  Form  94-G),  The  day 
care  director  shall  ereure  that  the  record  on  each  child  is  available  verifying 
the  child  has  had  or  is  in  the  process  of  receiving  all  immunizations, 
appropriate  to  her/his  age.  These  documents  shaU  be  part  of  the  child's 
records*  When  the  child  leaves  the  day  care  facility,  these  documents  shall  be 
returned  to  the  parent. 

See  also  7U.  General  Health  Requirements  v, 

344,  Child  Abuse  Reporting  m 

Not  specified  " 

345,  Confidentiality  of  Records  Requirements 
Not  specified 


4,00.  GROUP  CQMFOSrriQNS  OF  CHaDREN 
410,      STAFF/CHILD  RATIO  REQUIREMENTS 
41L      Staff/Child  Ratio  as  of  March,  1881 

4 

,n  Personnel  -  Required  Child  Care  Staff, 

Required  chUd  care  staff  for  centers  serving  ten  00}  or  fewer  ehiidten 

Gn  eluding  the  operators  and/or  staffs  own  pr^ehool  children): 

11 

i 

f      ^  ±  u  • 
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STAFF,       .  x 


/ 

m  1 

•    1  NUMBER  / 

10  (If  no  more  than  two  ehfldren  are  under  ag£ 

two)  1 

10  (if  three  op  more  children  are  under  ape  two)  2 

Esquired  ehUd  oars  staff  for  centers  serving  eleven  (U)  or  more  ohUfeem 

CHILDREN  j        *     .    Nx/mBER  STAFF 

^Non-walkers  and  toddlers  imder  12 
months  ' 
Toddlers  (over  12  months) 
Two  yito  elds 
,         Three  year  olds 
•  *  '  Foot  year  olds  v 

*FiVe  year  olcfe  *p 
f  School  age 

When  the  center  serves  chil*en  of  mixed  ages,  excluding  children  under  two 
years,  an  average  of  the  staff  ratio  may  be  applied* 

412.     Methods  of  Computing  Staff/Child  Ratios, 

It  Personnel  *  Required  Child  Care  Staff. 

Only  those  staff  members  directly  involved  irj  child  care  and  supervision  shall 
be  considered  in  assesdng  staff/child  ratio. 


6 

1 

8 

I 

12 

1 

14 

'  1 

16 

1 

20 

25 

1 

\ 


420,  GROUP  SEE 

— T~ — ' 

421,  Group  Size  as  of  March f  1981 
Not  specified 

422,  "Methods  of  Computing  Group  Size 
Not  specified 
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500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENT 
510.      CHILD  CAREGIVER  StLfF  QUALIFIG ATIONS 


511, 


II  Personnel -  Child  Care  Staff.  , 

Child  Care  Staff,  Should  be  at  least  eighteen  CIS)  years  of  age.  Persons 
between  the  age  of  sixteen  CIS)  and  eight^n  OS)  enrolled  in  training  programs 
approved  by  the  Department  of  Education,  may  be  employed  provided  the 
number  does  not  exceed  ©ne-foifl'th  (1/4)  of  the  child  care  staff* 

512,,.   Health  .  . 

f 

II  Personnel  *  Health  Requirements,  \ 

All  center  staff  shall  be  required  to  obtain,  within  .two  (2)  week|  before 
beginning  work  r  and  at  least  every  twelve  02)  months  thereafter,  a  written 
statement  from  a  physician  certifying  that  the  individual?  \ 
Is  in  good  health  and  m  physically  able  to  care  for  chfldren, 
Is  free  from  infectious  and  contagious  diseases,  { 
Has  no  evidence  of  active  tuberculosis,  At  the  time  of  employment,  a 
negative  skin  test  or  a  negative  chest  X-ray  is  required. 

The  director  or  operator  or  any  center  staff  shall  not  remain  at  work  if  he^has 
any  sign  of  a  contagious  disease,  -  "V 

if  any  staff  member  has  been  treated  for  a  psychiatric  disorder,  a  license  shall 
not  be  granted  until  there  is  sufficient  evidence  that  the  staff  person  has 
recovered  and  is  able  to  perform  his  duties,  A  written  statement  from  the 
treating  psychiatrist  or  his  demgnated  successor  may  be  required  by  a  licensing 
worker, 


217 
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513.  Education 
Not  specified 

514.  Experience 


II  Personnel -  Child  Care  Staff  •  r  ^  -      .         j  ■ 

*  ■  *  "  •  ,  _  * 

Child  Carf  Staff  must. have  the  skills  and  capability  nectary  to  work  with 

children  in  order  to  provide  an *  environment  conducive  to  the  physical/ 
emotional,  and  social  growth  of  ehil<i*en.    -  ~  ;  . 

EacAf  staff  member  (includes  the  director,  operator,  chfld yeare  staff  /  and  any 
other  employees  of  the  center  such  si  toe  cook,  houaekTOper,^^muffeiff)  must 
be  known  in  the  community  to  be  of  gpbd  reputation.  •  .*  v 


5a0,     PROGRAM  DIRECTOR  QUALIFICATIONS 

=  —  ~r— * —          -  — 

521.  Age  . 
n  Personnel  -  Qualif  ieati ons »  -  ^ 

Director  or  Operator  must  be  at  least  twenty-one  (21)  years  of  age;  Durinjf'the 
directors  absence  from  the  center  a  staff  member  muft  be  designated  to 
assume  the  director's  r^poipibilltiW.  This  staff  member  must  be, at  least 
twenty-one  (21)  years  of  age.  .  . 

522.  Health  * 
See  812.  Health 

523.  Education  .  . 


Not  specified 


21 


%  - 
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D  Personnel  *  Qualifications*  . 

Director-  or  Operator  must  be  a  mature,  competent  person  who  can  combine 
the  duties  of  administration  with  the  duties  of  providing  an  environment 
conducive  to  the  phyrica^  emotional,  and  social  growth  of  children.  This  shall 
be  documented  by  two  or  more  unrelated  references  who  have  knowledge  of 
the  director  or  operators  competence. 

If  a  director  or  operator  or  member  of  his  Immediate  family  has  had  a  previous 

license  revoked  or  refused*  i^on  reapplieation,  applicant  shall  provide 
satisf aetory  evidence  that  the  reason,  for  such  revocation  no  longer  exists* 

830,     SUPPORT  STAFF  QUALIFICATIONS 

II  Personnel, 

Substitute  workers  and  volunteer  workers  shall  meet  the  same  medical 
requirements  as  regularly  employed  staff. 

A,  half-time  cook/housekeeper  shall  be  required  every  day  in  centers  caring  for 
twenty^one  (21)  but  le^  than  twenty-nine  (29)  children-  A  full-time 
cook/housekeeper  shall  be  required  evepy  day  in  centers  caring  for  twenty-nine 
(29)  or  more  children* 

540.     POST  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 

54L     Program  Director 
Not  specified  ^ 

542.     Child  Caregiver  Staff 
Not  specified 

643,     Support  Staff 
Not  specified 
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524.  Experience 
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600,  PROGRAM  OF  ACTIVITIES 9  INCLUDING  EDUCATION 

r    —  — —   

610,      PROGRAM  REQUIREMENTS 
61L      Program  of  Activities 
V  Care  of  Children* 

Children  shall  not  be  oared  for  in  a  day  care  center  for  more  than  ten  (10) 
hours  per  day,  - 

There  shall  be  a  schedule  of  toe  day's  plan  af  activities,  providing  far 
flexibility  and  changes,  as  seem  necessary,  The  program  of  activities  shall  be 
adhered  to  with  reasonable  closeness  but  shall  aceommodate  and  have  due 
regard  for .  individual  differences  among  the  children.  The  program  shall 
provide  time  and  materials  for  both  vigorous  and  quiet  activity  for  children  to 
share  or  to  be  alone,  indoor  and  outdoor  play  and  rest.  Regular  time  should  be 
allowed  for  routines  such  as  washing,  lunch,  rest,  snacks  and  putting  away 
toys,  Active  and  quiet  periods  should  be  alternated  so  as  to  guard  against 
overstimulation  of  the  child*  Quiet  play  such  as  storytelling  or  music  should 
precede  the  lunch  hour,  which  then  should  be  followed  by  a  rest  period, 

Chil*en  shall  be  supervised  at  aU  times,  Preschool  children  shaU  never  be 
left  alone  in  any  room  or  outdoors  at  any  time  without  an  adult  present. 

While  on  duty  with  a  group  of  e^n^en,  child  care  staff  members  shall  devote 
their  entire  time  in  supervision  oi  the  children  in  participating  with  them  in 
their  activiti es, 

■  - .  / 

/ 


/ 


DAY  CARE  CENTERS  LOUISIANA 
612.     Program  Equipment  and  Materials 

m  Plant  Equipment  -  Furnishings  and  Equipment.  -* 
Play  equipment  of  sufficient  quantity  and  variety  for  indoor  and  outdoor  use 
shall  be  provided  which  is  appropriate  to  the  need?  of  the  ehfldren,  The 
equipment  shaU  be  maintained  in  good  repair  and  shall  include  equipment 
which  encourages  active  phyrfeal  play  (for  example,  climbing  apparatus, 
swings,  wheeltoys);  and  equipment  which  encourages  quiet  play  or  activity  (for 
example,  sand,  clay,  crayon,  paints,  story  and  picture  books,  dolls,  puzzles, 
music). 

There  shall  be  low,  open  shelves  within  easy  reach  of  the  chflA'en  for  the 
f  torage  of  play  materials  in  each  play  area, 

There  shall  be  individual  space  f  or  each  child's  clothing,  such  as  lockers  or  low 
hooks. 

Chairs  of  a  suitable  dze  and  table  space  must  be  available  for  each  child  two 
years  or  older, 

613*  Nap^Pg^yjsion 

in  Plant  Equipment  -  Furnishings  and  Equipment. 

Individual  and  appropriate  sleeping  arrangements  must  be  provided  for  each 
child*  (State  and  local  health  requirements  regarding  sleeping  arrangements 
must  be  met.)  Each  child  shaU  be  provided  with  a  cot  or  crib  of  appropriate 
size,  height,  and  material,  sufficient  to  insure  his  health  and  safety. 

Mats  may  be  used  under  certain  circumstances.  If  the  area  used  for  napping  is 
carpeted,  or  If  the  facility  is  centrally  heated  and  cooled,  the  operator  may 
request  an  exception  to  the  requirement  for  cots.  The  request  for*  an 
exception  shall  be  made  prior  to  the  use  of  the  mats,  If  mats  are  permitted, 
they  must  be  at  least  one  inch  thick  and  also  of  adequate  size  and  material  to 
provide  for  the  health  and  safety  of  the  child, 

221 
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Each  child1!  sleeping  accommodations  shall  be  assigned  to  him  on  a  permanent 
basis  aid  labeled,  .  m  ■       •  -  1 

Sheets  shall  be  provided  by  either  the  center  or  the  parent*  unless  the  cots  or 
mats  are' covered  with  vinyl  or  another  washable  surface*  A  sheet  or  blanket 
shall  also  be  available  for  covering  the  child, 

Cribs,  cots,  or  mate  steU  be  spaced  at  least  eighteen  (18)  inches  apart  when  in 
use.  "  - 

V  Care  of  Children.  -  , 

Pre-school  children  shall  have  a  rest  period  of  at  lust  one  hour, 

t  ; 

See  also  611?  Program  of  Activities,  and  1340*  Health 

614*     Discipline  and  Guidance  — ^ 

V  Care  of  Children.-  Discipline, 

Each  center  shall  establish  poUey  in  regard  to  methods  of  discipline*  This 
statement  of  policy  iftust  be  prominently  posted* 

No  child  shall  be  stfcjeet  to  physical  pimishment,  verbal  abuse  or  threats. 
Cruel*  severe,  unusual  or  unnecessary  ^pimishment  shall  not  be  inflicted  upon 
ehllcfren.  Derogatory  remarks  shall  not  be  made  in  the  presence  of  chflcfren 
about  family  members  of  children  in  care  or  about  the  children  themselves, 

No  child  or  group  of  children'  shall  be  allowed  to  discipline  mother  child* 

When  a  child  is  removed  from  the  group  for  disciplinary  reasons,  he  should 
never  be  out  of  sight  of  a~  staff  member* 

No  child  shall  be  deprived  of  meals  or  any  part  of  meals  for  disciplinary 
reasons. 

222 
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Reports  of  mistreatment  of  children  coming  to  the  attention  of  the  Office  of 
Licensing  and  Regulation  wUl  be  investigated. 


i 


TOO.  HEALTH  AND  SAFETY 

710.  HEALTH 

71L      General  Health  Requirements 

I  Organization  and  Administrative  Plan  -  Required  Records* 

Health  information  regarding  the'  persons  living  in  a  private  residence,  part  of 

which  is  used  as  a  day  care  center* 

n  Personnel  -  Qualification. 

Each  person  living  in  a  private  residence,  part  of  which  is  used  as  a  day  care 
facility,  shall  meet  the  same  medical  requirements  as  employed  personnel  and 
children  enrolled* 

See  also  34L  Children 

712*     Health  Assessments 

V  Care  of  Children  -  Health  Service  to  the  Child, 

Each  child  in  the  center  shall  have  an  annual  ply  deal  examination  and  medical 

j 

statement  that  the  child  is  in  good  health  and  free  from  infectious  or 
contagious  diseases. 

See  also  34L  Chfl^en 


713.  Immunizations 
See  34L  Children 
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714.  Sanitation 

IH  Plant  Equipment  -  Furnishings  and  Equipment, 

Staff  smoldng  m  allowed  only  when  the  center  has  a  designated  smoking  area. 
Health  regulations  prohibit  this  designated  area  from  being  a  food  service  area* 


See  also  1360,  Sanitation 


715,     Daily  Illness  Screening 


V  Care  of  Chiyren  -  Health  Services  to  the  Child, 

Each  child  shall  be  observed  for  possible  respiratory  infections  or  skin  disease 
and  shall  not  be  permitted  to  attend  the  center  until  he  is  free  from  fever  or 
on  prescribed  medication  for^24  hours,  ^ 

716,     Care  of  Sick  Children 

IH  Plant  Equipment  -  Space  Required, 

There  shall  be  provision  for  isolating  temporarily  a  child  having  or  suspected 
of  having  a  commwiieable  disease  so  he  can  be  removed  from  the  other 
children.  Movable  partitions  are  permissible  so  that  the  space  may  be  used  for 
play  when  not  needed  for  isolating  an  IB  child, 

\ 

V  Care  of  Chflcfren  -  Health  Services  to  the  Child, 

If  symptoms  of  contagious  or  infectious  diseases  develop  while  the  child  is  in 
earef  he  shall  be  placed  in  isolation  imtil  a  parent  or  designatec!  person  has 
been  consulted.  Any  ehfld  who  hps  had  a  101  degree  temperature  reading  in  the 
last  twelve  (12)  hours  is  suspect. 


If  a  chfld  has  had  a  highly  contagious  disease,  such  as  chicken  pox,  measles, 

etc*  the  child  stall  not  be  allowed  to  return  to  the  center  ' until  symptoms  have 

^  r 

subrided  or  until  he  is  free*from  fever, 


DAY  CARE  CENTERS  LOUISIANA 

* 

The  parent  of  designated  person  shall  be  notified  as  soon  as  possible  if  a  child 
develops  symptoms  of  illness  or  suffers  an  accident  while  in  care, 

717,  Medication  arid  Special  Diet  Provisions 

V*  Care  of  Children  -  Health  Services  to  the  Child. 

No  drugs  of  any  type,  including  aspirin,  should  be  given  by  the  center  personnel 
unless  prescribed  by  the  child's  physician  or  authorized  by  the  parent, 

718,  Waiver  of  Health  Requirements 

Notjspeeified  -  % 

*  720,     SAFETY  \         *  '* 

721,  General  Safety  Requirements 

IQ  Plant  Equipment  -  Safety  Requirements, 

Drugs,  poisons,  harmful  chemicals,  equipment  and  tools  shall  be  looked  away 
from  the  children, 

Secure  railing  shall  be  provided  for  flights  of  more  than  three  (3)  steps  and  for 
porches  more  than  three  (3)  feet  from  the  ground, 

> 

Gates  shaU  be  provided  at  the  head  or  foot  of  each  flight  of  stairs  to  which 
children  have  access  when  children  under  two  (2)  years  of  age  are  in  eare. 

Fences  shall  be  provided  where  there  are  open  cisterns,  wells,  ditches,  fish 
ponds,  and  swimming  pools* 

The  center  and  yard  must  be  clean  and  free  from  hazards, 

722,  Fire  Safety  Requirements 
See  1510,  Fire 
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723,  Transportation 

  | 

VI  Transportation, 

The  center  which  provides  transportation  of  ehfldren  assumes  additional 
responsibility  for  the  safety  of  children.  The  center's  transportation  plan  must 
be  posted*  "* 

The  director  or  operator  shall  ensure  that  toansportation  arrangements 
conform  to  state  laws, 

The  driver  must  be  covered  by  liability  insurance. 

The  driver  shaH  hold  a  valid  chauffeur's  license  if  vehicles  are  used  that 
require  the  driver  to  have  a  chauffeur's  license* 

The  driver  stfalT  not  leave  the  vehicle  unattended  at  any  time  while 
transporting  children. 

i  1 

The  driver  shall  see  thati  f 

Each  child  boards  or  leaves^the  vehicle  from  the  curb  side  of  the  street 
and/ or  is  safely  conducted  across  the  street, 

A  responsible  person  is  present  when  the  child  is  delivered  to  his  home 
or  the  center. 

Good  order  is  maintained  on  the  vehicle* 
The  vehicle  shaH  be  maintained  in  good  repair. 
Transportation  by  Commercial  Concern, 

When  the  center  contracts  with  a  commercial  concern  for  transportation,  it 
must  select  one  with  a  good  reputation  and  reliable  divers*  The  above  rides 
on  transportation  should  be  observed* 

*  226 

724,  Safety  Requirements  for  Equipment  1 

Not  specified  « 
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725.  Water  Activities  (Including  Swimming) 
Not  specified 

'•'    .     i  1  - 

726.  Emergency  Procedures 

V  Care  of  Children  -  Health  Services  to  the  Child. 

In  ease  of  emergency  and  the  parent  or  the  child's  own  physician  cannot  be 
reached  immediately,  the  Master  Card  signed  by  the  parent  must  be  presented 
to  the  physician  or  medical  facility  providing  emergency  treatment. 

727*     First  Aid  Supplies 

nt  Plant  Equipment  *  Safety  Requirements, 

First  Aid  supplies  shall  be  available  at  the  day  care  center,  t 


800.  NUTRITION  AND  FOOD  SERVICE  % 

810.  NUTRITION 

8U*     Nutritional  Requirements 

\ 

V  Care  of  Children  -  Nutrition. 

Well-balanced  and  nourishing  meals  and  macks  shall  be  provided.  ChilA-en  in 
ewe  for*  more  than  torn  hours  must  receive  a  quantity  of  food  that  will  supply 
approximately  one-half  to  two-thirds  (1/2  to  2/3)  of  the  current  Recommended 
Dietary  Allowances  of  the  National  Research  Council,  Children  in  care  for^ 
five  pr  more  hours  must  be  served  a  hot  meal, 

Meals  and  snacks  must  be  offered,  at  two  to  two  and  one-half  (2  to  2  1/2)  hour 
intervals. 

Weekly  menus  for  meals  and  snacks  shall  be  p^ted  for  viewing  by  the  parents 
and  reviewing  by  the  Office  of  Lieenmng^and  Regulation, 

V  28  - 
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Children  coming  in  the  morning  without  breakfast  should-be^served  this  meal. 
Food  must  not  be  sold  to  the  children, 

•  /  .  • 

Drinking  water  shall  be  readfly  avaflablfe  to  the  ehfldren  in^slngie  service  cups 
-or  ovgB  that  can  be  sanitized*  Drinldng  fountains  are  permissible.  Infante  and 
toddlers  should  be  off  wed  water  at  intervals, 

812.     Waiver  of  Requiremente  t 


V  Care  of  Chflcfren  -  Nutrition*  * 

It  is  not  permissible  for  chflitcn  to  bring  their  own  food  to  the^A^nter  with  the 

following  exceptions;  . 

Chil*en  on  therapeutic  diets  prescribed  by  phydeian  may- bring  their 
own  food  for  meals  and  snacks  if  a  written  request  is  received  and  kept 
on  file, 

--r 

Refreshments  *  f or  special  occasions  §uch  as  birthday  partis  and 
holidays,  with  prior  approval  from  the  director, 

See  also  1130,  INFANT  NUTRITION 

820.     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 

Not  specified  -  ^ 


900,  SOCIAL  SERVICES 
Not  specified  * 


1000,  PARENT  PARTiCIPAnON 

Not  specified 
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1100.  INFANTS  AND  TODDLERS 

V  ' 

UIO.  PROGRAM  OF  ACTIVITIB  % 

V  Care  of  Chflcfren  -  Bafly  Program. 

Infants  shall  not  remain  in  cribs,  babybeds,  or  playpens  all  day, 

1120,  HEALTH  AND  SAFETY  REQUIREMENT  ^  : 
Not  specif ied 

1130,  INFANT  NUTRITION  ~~ 

V  Care  of  Children  -  Nutrition., 

It  is  not  permissible  for  children  to  bring  their  own  food  to^the  center  with  the 
following  exceptions: 

Bottled  formula  for  infants  should  be  supplied  by  the  parent  and  should 

be  labeled* 

/         •  :  "  . 

Infants  are  fed  and  supervised  individually, 

Infants  not  able  to  hold  their  own  bottle  shall  be  held. 

Any  current  feeding  recommendations  of  physicians  should  be  kept  on 
file  and  followed,  *"  » 

Infants  and  toddlers  should  be  offered  water  at  intervals. 


1200,'  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210,  PROGRAM  OF  ACTIVITIES 
Not  specified 
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1220.  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230,  STAFFING  ■ 

Not  specified  * 


1300.  SCHOOL  AGE  CHILDREN 


1310*  PROGRAM  OF  ACTIVITIES 
Not  specified 


1320,  HEALTH  AND  SAFETY  REQUIREMENTS 

i    '   -  =  :  -------- 


Not  specif ied 


1400,  FACILITY  REQUIREMENTS 


1410.  SPACE 


HI  Plant  Equipment  -  Space  Required, 

There  shall  be  a  minimum  of  indoor  space  of  at  least  thirty-five  (35)  square 
feet  per  child*  The  space  shall  not  include  toilet  facilities,  hallways*  storage 
of*  food  preparation  areas,  or  office.  Any  room  counted  as  play  space  must  be 
available  for  play  during  play  hours,  If  rooms  are  used  exclusively  for  dining 
or  sleeping,  th^  cannot  be  included  m  play  space. 

The  numb^  of  children  using  a  room  shall  be  based  on  the  thirty-five  (35) 
square  feet  requirement;  .except  for  group  activities  such  as  film  viewing, 

parties,  and  dining, 
* 

There  shall  be  outdoor  space  adjourning  the  center  which  provides  a  minimum 
of  seventy-five  (75)  square  feet  for  each  child  in  the  groi^  at  any  one  time, 
The  minimum  outdoor  play  space  stall  be  available  for  at  least  one-half  (1/2L 
of  the  number  of  chfl^m  in  care,  o  o 

26 


} 


DAY  CARE  CENTERS  /,  LOUISIANA 


The  outdoor  play  spaee  shall  be  enclosed  in  such  a  manner  as  to  protect  the 
children  from  traffic  hazards  and  to  prevent  the  children  from  leaving  the 
premises  without  supervision.  , 

1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
Not  specified 

1430.  EXITS 

.  a 

Not  specified  .  t 

1440,    TOILETS  AND  LAVATORIES  *  ' 

Not  specified 


1500,  OTHER  STATE  RfiQUniEMBNTS  -  OQMPUANOB  lyiTH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 

I  Organization  and  Administrative  Plan  -  Required  Records, 
Certificate  of  Occupancy  (zoning  requirements)  is  required. 


1520,  FffiE 


t 


in  Plant  Equipment  -  Fire  Safety, 
A  center  shall  in  all  respects  meet  the  requirements  of  the  fire  prevention  and 
safety  authorities  who  t\B.vm  jurisdiction  over  it.  Once  an  application  for 
licensure  is  received,  the  Office  of  Licensing  and  Regulation  shall  request  a 
fire  irapeetion  by  the  State  Fire  Marshal  if  this  has  not  t  been  previously 
requested  by  the  operator.   The  operator  shall  be  notified  of  this  action. 

Thereafter!  a  yearly  report  of  approval  from  the  fire  prevention  and  safety 

v 

authorities  is  required,  .  . 
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1530*    BUaPINO  *  \  ■    -  '  . 

Not  specified 

1540,  HEALTH 

in  Plant  Equipment  -  Furnishings  and  Equipment, 

State  and  local  health  requirements  regarding  deeping  arrangements  must  he 
met, 

1550.  SANITATION 

in  Plant  Equipment  -  Sanitary  Requirements, 

The  plant  and  equipment  shall  conform  to  state  and  local  ordinances  governing 
sanitation,  as  certified  by  a  written  statement  given  during  the  preceding 
twelve  (12)  months  by  an  authorized  representative  of  the  Office  of  Health 
Services,  Once  an  application  for  licensure  Is  received,  the  Office  of 
Lieensng  and  Regulation  shall  requeit^^OTftlflon  inspections  If  this  has  riot 
been  previously  requested  by  the  operator.  The  operator  shall.be  notified  of 
this  action,  -  ■  5 

A  yearly  Inspection  by  the  Office  of  Health  is  required,  The  Office  of 
Licensing  and  Regulation  shall  request  this  inspection  annually  if  the  operator 
has  not  already  done  so, 

1560,    NEW  CONSTRUCTION  . 
Not  speoified 
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f 

Except  where  otherwise  noted,  all  citations  are  from  the  Maine  Department  of 
Health  and  Welfare,  Rules  and  Regulations  for  the  Licerelng  of  Day  Care 
Centers  for  Children,  October,  1074, 


100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 


110.  TYPES  OF  FACILrriES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 


111,  Definitions  - 
Part  I  Definitions, 

The  term  "day  care  center"  shall  mean  a  house  or  other  place  conducted  or 
maintained  by  anyone  who  advertises  himself  or  hoi*  himself  out  as  providing 
care  and  protection  for  13  or  more  chU*en  under  16  years  of  age*  except 
ehfl*en  related  tb  the  operator  by  Mood,  marriage*  or  adoption,  who  are 
unattended  by  parents  or  guardian,  for  any  part  of  a  day. 

-? 

I? 

112,  ExcluMons  and  Exemptiore 
Part  I  Definition 

Any  fac^  y  the  chief  purpose  of  which  is  to  provide  education  shall  not  be 
conMdered  to  be  a  day  care  center, 

113,  HHS  Day  Care  Compliance 
Not  specified 
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120,     AGENCY  RESPONSIBLE  FOR  LICENSING  OF  PAY  CARE  PRQGRAM| 


121.      Organization  of  the  Administrative  Unit 


Commissioner 
DEPARTMENT  OF  HUMAN  SERVICES 

Deputy  Cc 
SOCIAL  ANp  REHAI 

>mmissionfer 
3ILITATIVE  SERVICES 

Director 

BUREAU  OF  RESOURCE  DEVELOP  MINT 

Director 
DIVISION  OF  UCENSnJG 

Manager 

FOSTER  &  DAY  CARE  LICENSING 

Licensing  Staff  \^ 
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M^aine,  licenses  are  issued  and  revoked  at  the  state  central  office  level,  and 
licensing  staff  are  directly  su[ 
they  are  housed  in  the  regions. 


licensing  staff  are  directly  supervised  by  state  cental  office,  staff  although 

Is 


122*     Responsible  Official 

AH  inquiries  should  be  addressed  toi 


Director,  Division  of  Licensing 
Bureau  of  Resource  Development 
Social  and  Rehabilitation  Services 
Department  of  Human  Services 
Augusta,  Maine  04333 
(207)  289*3455 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210*     LICENSING  PROCESS 


21L      Promulgation  of  Regulations 
Not  specified 

212.  Advisory  Body  and  Other  Oommimity  Participation 
Not  specified 


220,     LICENSING  PROCEDURE 


221,     Application  and  Issuance 


Part  II  Minimum  Requirements  -  Licensing . 

Any  persons  flrmf  corporation  or  association  operating  a  day  care  center  for 
ehilcfren  under  16  years  of  age  shall  be  required  to  have  a  license  from  the 
Department  of  Health  and  Welfare  to  operate  this  facility. 
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Licenses  fhall  be  effective  for  a  jfcwelve-month  period  from  the  date  of 
issuance  given  on  the  license,  If  the  licensee  moves  to  a  new  location,  the 
license  at  former  address  becomes  void  and  licensee  must  apply  Immediately 
for  a  license  to  cover  new  location*  If  the  director  of  the  facility  should 
change,  an  application  for  a  hew  license  must  be  submitted  immediately, 

Licenses  are  issued  for  a  specified  number  of  children  in  a  specified  age  range 
and  no  person  stall  operate  a  day  care  center  having;  It!  it  more  children  than 
the  number  allowed  by  the  license*  A  license  may  be  reissued  for  a  larger  or 
smaller  number  of  children  at  the  diseretidn  of  the  Department  of  Health  and 
-—Welfare, 

No  license  to  operate  a  day  care  center  shall  be  issued  in  combination  with  a 
license  to  maintain  a  boarding  home  for  children  or  a  child  caring  institution, 
unless  separate  facilities  and  separate  staff  are  utilized*^ 

Application  for  a  license  shall  be  mate  to  the  Social  Services  Unit, 
Department  of  Health  and  Welfare,  State  House,  Augusta,  on  forms  furnished 
by  the  Department  of  Health  and  Welfare* 

Such  inspections  are  made  by  an  inspector  employed  by  the  State  Fire 
Marshals  Office  at  the  request  of  the  Department  of  Health  and  Welfare* 

222.  Fee  Charged 
Not  specified 

223.  Areas  of  Investigation  t 

Part  H  Minimum  Requirements  *  Licensing. 

No  license  to  operate  a  day  care  center  at  any  location  can  be  issued  until 
such  center  passes  a  satisfactory  inspection  for  fire  saf ety  and  fire 
protection.  Such  an  inspection  must  be  made  annually  thereafter  if  the 
renewal  license  is  to  be  issued. 
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All  inspections  shall  be  made  under  the  provirfons  of  Title  28,  sections 
including  2360,  2391f  2392  and  2452  of  the  Revised  Statute  and  other  fire 
prevention  statutes  and  rules  and  regulation  promulgated  by  the  Department 
of  Public  Safety  of  the  State  of  Maine, 

Following  receipt  of  an  application  for  a  license  to  operate  %  day  care  center, 
a  representative  of  the  Department  will  evalutite^the  adequacy  of  care 
provided  or  planned  for  chfl*en.and  the  physical  plant  to  insure  compliance 
with  applicable  rvlm9  standards  and  regulations  adopted  by  the  Department  of 
Health  and  Welfare, 

224,  Liceroe  Renewal 

Part  II  Minimum  Requirements  -  Licensing. 

Applications  for  a  renewal  of  a  liceree  should  be  made  60  days  prior  to  the 
date  of  eviration  in  order  that  necessary  licensing  proeediffes  may  be 
completed  to  a^ure  the  continuity  of  the  license. 

Renewal  of  a  lieerae  will  be  based  on  the  continued  compliance  with  the 
applicable  standard,  rifles  and  regulations  adopted  by  the  Department  of 
Health  and  Welfare, 

225,  C ondi ti onal/P r o vi m onal  L ioens es 
Not  specified  J 

226,  Substantial  Compliance 
Not  specified 

230.  ENFORCEMENT  PROCEDURES 

231,  ^Facility  Inspections 

Fart  II  Minimum  Requirements  -  Licerelng, 

A  representative  of  the  Department  wfll  make  periode  visits  to  the  day  care 
center  for  the  piffposes  of  supervision  and  consultation* 
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Part  ID  Refusal  to  Imm  the  License. 

If  the  licensee  fails  at  any  time  to  comply  with  the  licensing  statute, 
regulations  or  rules,  the  Department  of  Health  and  Welfare  shall  file  a 
statement  or  complaint  with  the  Administrative  Court  Judge. 

The  Department  of  Health  and  Welfare  may  refuse  to  issue  or  reissue  a  license 
at  any  time  for  failure  to  comply  with  the  licensing  statute,  regulations  or 
vulm  pertaining  thereto.  In  case  the  day  ewe  center  cannot  be  licensed  or 
relicensed,  a  letter  will  be  written  to  the  applicant  explaining  the  "reasons. 

233.     Remedies  and  Sanctions 

233.1  Hearings 

Fart  in  Refusal  to  Issue  the  License. 

A  person  aggrieved  by  the  refusal  of  the  Department  to  issue  or  reissue  a 
license  may  file  a  statement  or  complaint  with  the  Administrative  Court 
Judge  in  accordance  with  the  provisions  of  Title  5,  M.R.S.A.,  Chapters  301  to 
307. 

233.2  Decisions 
See  233.1  Hearings 

233.3  Judicial  Review 
Not  specif i  ed 
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300,  ADMINISTRATION 


310. 


GENERAL  ADMINISTRATION 


31L      General  Administrative  Requirements 


Part  H  Minimum  Requirements  -  Licensing. 

Day  care  centers  holding  a  license  shall  ke#p  a  daily  register  of  all  ahfl*en 
admitted,  in  attendance  and  dismissed,  and  said  roister  to  be  available  for, 
inspection  by  the  Department  of  Health  and  Welfare, 

A  Adminstration, 

Day  care  centers  may  be  of  two  types:  Those  operated  by  individuals  for 
profit  and  those  operated  by  social  agencies,  religious  groups,  community 
groups  or  other  as  a  non-profit  community  service*  * 

If  the  day  care  center  is  operated  by  an  individual  or  individuals  for 
profit,  there*  must  be  one  individual  fully  responsible  for  policy  making 
and  administering  of  the  program. 

If  the  day  care  center  is  operated  as  a  commimity  service  and  financed 
by  voluntary  contributions  or  by  tax  fimds,  there  must  be  submitted 
with  the  application  the  names  of  the  member  of  the  Board  of 
Directors  who  shall: 


Define  the  purpose  and  scope  of  the  service, 


Develop  policies  and  provide  for  the  implementation  of  them. 


# 


Be  responsible  for  establishing  and  maintaining  a  seunfi  financial 


structure. 


\ 
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Select  a  skilled  and  well-qualified  director  to  administer  the 
program.  ✓ 

,    Interpret  the  service  to  the  community. 

r 

B  Staff  -  Director, 

The  Director  shall  be  responsible  for  the  operation  of  the  day  care  center  at 

# 

all  times,  except  in  the  necessary  absence  of  the  Director  a  r sponsible  staff 
member  shall  be  delegatedHo  be  in  charge* 

312*     Telephone  ,  * 

E  Building  and  Equipment  of  Day  Care  Center  -  Finishings* 
A  telephone 'must  be  easily  accessible  in  the  center, 

-V. 

313*     froof  of  Operator  Financial  CapablLiti^ 
A  Administeation  *  Financing.  * 

There  shall  be  sufficient  f  imds,  ai  evidenced  by  a  budget*  available  at  all  times 
to  a^ure  continuous  operation  in  accordance  with  the  minimum  standards 
establishjed  by  the  Department*  A  new  day  care  center  shall  have  sufficient 
assured  funds  to  carry  thiough  at  least  three  months  of  operation  with  only 
limited  dependence  on  f  ees*  * 

An  annual  budget  shall  be  prepared  and  submitted  in  detail  showing  Income 
according  to  source  and  itemized  expenditures,  ineludng  salary,  services, 
program  supplies,  food,  fixed  expenses,  equipment,  instance,  repairs  and 
replacements*  Day  care  centers  operated  with  no  public  f  unds  shall  be  exempt 
from  the  above"*  financing  requirements.  Day  care  centers  operated  with  no 
public  funds  shall  be  exempt  from  the  financing  requirements.  , 
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314.  Insurance 

i 

* 

A  Administration  -  Insurance* 

The  day  care  center  shall  carry  a  minimum  liability  insurance  of  $100,000  per 
parson,  $300,000  per  occurrence;  a  minimum  of  $5,000  property  damage; 
appropriate  automobile  liability  insurance,  if  transportation  is  provided. 

/ 

A  certificate  of  insurance  must  be<Submitted  prior  to  the  issuance  of  a  license,  , 

320,  PERSONNEL 

t 

321,  Publication  of  Personnel  Policies 
Not  Specified 

(322,    Constraints  Against  Employment  \  ^ 

Not  specified  \ 


330.  NON-DISCRIMINATION 

33 L     Requirements  Prohibiting  Discrimination  * 
Not  specified 

340,     RECORDS  REQUIREMENTS  ^ 

34L  Chndren 

*    *  * 
C  Minimum  Standards  Concerning  Program  -  Child's  Record, 
An  adequate  social  and  progress  record,   together  with  identification  of 
Responsibility  data,  shall  be  kept  on  file  by  the  day  care  center  on  each  child  in 
owe. 

Identification  of  responsibility  data  or  information  shall  include: 

Name,  birthdate  and  address  of  the  child,  J 
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Name*  adetess  and  telephone  number  of  par ent(s)* 

Places  of  employment  of  parent(s).  If  employed.  ^ 

The  telephone  number  and  address  of  employerfe). 

A  method  of  contacting  the  p&rentCs}  at  the  place  of  employment* 

The  name,  address*  and  telephone  number  of  a  person  other  than  the 
parent  to  contact  in  ease  the  parent  cannot  be  reached  In  an  emergency. 

Legal  guardianfe). 

*  '  /^^  -  V 

Copy  of  any  financial  ajjf  cement  with  parentfe). 

Daily  attendance  record, 

Dates  of  admission  and  discharge. 

Record  of  immunization-  ¥ 

I       tfame,  address  and  telephone  number  of  a  physician  to  call  in  case  of 
emergency/ 

Written  authorization  to  obtain  emergency  and  medical  care* 

Names  of  persons  who  may  be  permitted  by  the  parent  to  remove  the 
child  from  the,  center.  The  center  must  be  notified  by  the  parent  when 
regular  transportation  or  pick-up  methods  wttl  vary*  ^ 

*     .      '        v  .. 

A  summary  record  of  sijpiifi  cant  ^factors  concerning  the  child's 
adjustment  in  the  center,  imusuai  events  and  occurrences. 


242 
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342.  Staff 

B  Staff  -  Other  Staff  Requirements. 

A  personnel  record  shall  be  kept  for  faeh  staff  member  employed  in  the  day 
care  center.  It  must  include  the  following  information: 

Name,  address,  birthdate,* social  security  numte  and  telephone  number. 

*\ 

Medical  statements. 

Training,  education,  expedience  and  other  qualifications^ 

Any  references  and/ or  reports  from  other  employers  with  any 
evaluation  of  ability,  character  and  suitability  for  work  with  children-  - 

- 

There  should  be  at  least  one  evaluation  of  each  staff  member's 
performance  by  the 'Director,  * 

Dates  of  employment,  termination  and  reason  for  termination, 

These  personnel  records  shall  be  available  for  inspection  by  a  representative  of 
the  Department^ 

343.  Child  Eligibility  and  Enrollment  Requirements 

C  Minimum  Standai^te  Concerning  Program  -  Admission  and  Intake* 

No  child  under  2  1/2  years  of  age,  as  verified  by  a  birth  certificate,  shall  be 

cared  for  in  a  day-  care  center. 

Intake  and  admission  policies  shall  be  clearly  defined,  formulated  in  writing 
and  forwarded  to  the  applicant.  These  polieies  shall  require  determination 
that  the  service  will  meet  the  needs  of  the  individual  child  Mid  his  parents, 


\ 
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This  determination  will  be  based  on  at  least  one  interview  with  the  parents 
during  which  a  brief  life  history  of  the  child  prior  to  the  time  of  hta 
application  to  the  center  will  be  obtained.  If  there  are  f ees,  the  policy  shal  1 
include  a  statement  of  the  services  covered  by  these  fees* 

A  plan  shall  be  made  with  the  parents  for  the  child's  introduction  into  the  day 
care  program  in  accordance  with  the  age*  maturity  and  previous  experience  of 
the  child,  Arrangements  shall  be  made  for  the  child  and  his  parents  to  visit 
^s^the  center  prior  to  his  admission, 

,   344,     Child  Abuse  Reporting 
Not  specified 

345,    Confidentiality  of  Records  Requirements 
Not  specif ied 

400,  GROUP  COMPOSITIONS  OF  CHILDREN 
410,     STAFF/CHILD  RATIO  REQUIREMENTS 

—  —  -  r  .  -i 

\ 

41L     Staff/Child  Ratio  as  of  March,  1981 

B  Staff,  . 

The  marimum  number  of  children  to  be  assigned  to  one  adult,  exclusive  of 
service  staff  (clerical,  cooking  and  maintenance),  in  centers  caring  for  more 
than  15  chU*en3hall  bp 

2  1/2-3  years  old  -  -  8  children  to  one  adult 

3-4  years  old  -MO  children  to  one  adult 

4  -  5  years  old  and  over  -  -  IS  ehil*en  to  one  adult 

244 
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Separate  before  and  after  school  programs  will  use  the  following  ratio:  - 
10  children  to  one  adult  ^ 

412,     Methods  of  Computing  Staff/Child  Ratios 

B  Staff*  ■  ^ 

Children  of  staff  members  who  attend  the  day  care  center  f  of  who  are  in  the 
number  of  children  cared  for  on  the  premises,  shall  be  counted  in  the 
appropriate  age  groups,   ,  , 

Children  in  attendance  for  mly  part  of  a  day  will  be  ooimted  only  while  in  the 
day  care  center  in  determining,  staff-child  requirements. 

i 

When  there  is  a  combination  of  ages  within  a  group,  the  nuptjer  of  required 
staff  shall  be  determined  on  the  basis  of  the  age  of  the  yeungeyt  child. 

420*     GROUP  SEE 

421.     Group  Size  as  of  March,  1981 
Not  specified  h 

422*     Methods  of  Computing  Group  Size 
Not  specified 

500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510,  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age 

Not  specified 
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I 

312.  Health 

B  Staff  -  Other  Staff  Requirements, 

There  must  be  a  medical  form  prior  to  employment  in  a  day  care  center  and 
annually  thereafter  from  a  duly  licensed  phyrieian  for  each  membff  of  the^ 
staff  certifying  that  the  staff  member,  to  free  from  communicable  and  * 
contagious  diseases,  including  1  tuberculosis,  This  must,  include  an  annual" 
tuberculosis  skin  test  of  a  type  acceptable  to  the  Division  of  Disease  Control,^ 
Bureau  of  Health*  In  the  ease  of  a  positive  sldn  test*  the  staff  member  is  J 
required  to  have  appropriate  follow-up  as  defined  bjr  the  Division  of  Disease  1 
Control,  A  staff  member  must  provide  a  written  statement  from  a  duly* 
licensed  phyrfeian  when  returning'  to'  work  after  absence  due  to  aj 
communicable  or  contagious  illness,  .  \ 

No  person  shall  be  compelled  to  widergo  a  physical  examination  or  test  fop 
tuberculosis  if  he  objects  thereto  on  the  ground  "that  it  is  contrary  to  his 
religious  convictions,  wiless  there  is  a  probable  cause  to  suspect  that  he 
manifests ithe  symptoms  of  a  eommimieable  or  contagious  disease  or  he  is 
infected  with  tuberculosis  in  a  commimicable  stage,    t  - 

513*  Education 

B  Staff  -  Other  Staff,  * 

If  the  day  care  center  provides  a  kindergarten  program  for  5-^ear  olds*  it  must 
be  staffed  by  a  certified  teacher*  preferably  with  training  in  nursery  or  early 
childhood  education,  ..,  * 

The  teacher  or  person  having  primary  responsibility  for  a  group  of  chfl*en 
must  have  completed  high  school  or  be  working  actively  toward  obtaining  a 
high  school  equivalency  certificate* 

Assisting  Teacher/Teacher  Aides 

Assisting  teachers  and/or  teacher  aides,  if  employed,  fnust  have  a  high  school 
education,  be  working  actively  toward  a  high  school  equivalency  certificate  or 
be  attending  high  school, 
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B  Staff  -  Other  Staff  Requirements, 

Each  member  of  the  day  care  eenter  staff  must  be  oompeWht  in  his  assigned 
tasks.  He  must  be  reliable,  mentally  and  physically  fit  and  emotionally  well 
adjusted.  He  must  be  able  to  accept  responsibility  for  group  care  of  children* 

All  staff  must  be  persons  who: 

have  an  interest  in  and  capacity  f or  enjoying  children, 

discern  the  feeling  and  needs  of  children  and  deal  with  them  with 
sensitivity  and  understanding. 

deal  in  a  non-punitive  and  firm  fashion  with  out-of-boimds  behavior, 

accept  the  expression  of  strong  feelings  -  -  love,  rage,  joy,  sadness, 
a       jealousy  or  grief  without  being  unduly  upset, 

are  dependable,  consistent,  flexible  and  have  good  judgment  in  handling 
all  emergency  situations  promptly  and  Intelligently, 

See  also  513,  Education 

820*     PROGRAM  DIRECTOR  QUALIFICATIONS 


52L  Age 

B  Staff  -  Director. 

The  Director  or  the  person  who  has  been  delegated  the  responsibility  of 
Director  in  the  Director's  absence  shall  be  at  least  21  years  of  age  and  be  a 
high  school  graduate  or  its  equivalent. 
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522,  Health 

B  Staff  -  Other  Staff  Requirements, 

The  directors  medical  statement  must  be  submitted  prior  tot  the  issuance  of  a 
license, 

523.  Education 

B  Staff  -  Director.  '^u* 

The  Director  of  a  program  serving  any  preschool  ehfl*en  must  have^at  least 
two  years  of  college  work,  including  course  in  child  development  and  the 
behavioral  sciences  and  six  months  experience  or  a  Department  approved, 
supervised  internship  period  with  preschool  children* 

or 

Graduation  from  an  accredited  high  school  or  its  equivalent  and  two  years  of 
regular  paid  employment  working  with  children  in  a  day  care  center  or 
preschool  facility  and  at  least  six  college  level  credit  hours  in  early  childhood 
education  may  be  substituted  for  the  two  years  college  work. 

In  lieu  of  the  qualifications  of  the  Director,  said  Director  may  employ  a  staff 
person  who  does  meet  the  above  qualifications  who  will  be  responsible  for  the 
planning  and  direction  of  the  program  in  a  day  care  center* 

The  Director  of  a  program  serving  only  school-aged  children  must  have 
completed  at  least  two  years  of  college  and  six  months  experience  in  a  related 
program  for  school-aged  children*  Graduation  from  an  accredited  high  saY\OfA 
or  its  equivalent  and  six  months  of  regular  paid  employment  working  with 
children  and  at  least  six  college  level  credit  hours  in  child  development,  child 
psychology  or  recreative  skills  may  be  substituted  for  the  two  years  college 
werk^  
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524.     Experience  V 
See  523,  Education 

530-     SUPPORT  STAFF  QUALIFICATIONS 

B  Staff  -  Other  Staff,  1 
The  day  care  center  must  have  a  written  agreement  with  a  legally  constituted 
health  facility  that  a  duly  licensed  physician  will  provide  consultation  and 
emergency  treatment  or  such  agreement  may  be  made  directly  with  a  duly 
licensed  physician, 

540.     POST  EMPLOYMENT/IN-SERVICEi  ORIENTATION  AND  TRAINING 

54L     Program  Director 
Not  specified 

542B     Child  Caregiver  Staff 

} 

B  Staff, 

Each  teacher,  assisting  teacher  and/or  teacher  aide  must  participate  in 
in-service  training  programs  and/or  workshops  in  the  fields  of  child 
development  and  education,  which  may  be  sponsored  by  the  Department  of 
Health  and  Welfare  or  other  agency  or  organization  approved  by  the 
Department* 

543,    Support  Staff 

See  542,  Child  Caregiver  Staff 
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600*  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
810.     PROGRAM  REQUIREMENTS 
6U,      Program  of  Activities 

J 

G  Minimum  Standards  Concerning  Program  -  Dally  Program* 

Ev^y  child  shall  be  considered  as  an  individual  and  developmental  level. 

capacities,  special  needs  or  problems  shall  determine  what  can  be  expected  of 

him* 

The  day  care  center  shall  have  time  and  materials  for  both  quiet  and  active 
play  and  rest* 

There  shall  be  provision  f or  the  child  to  play  in  group  activities  with  other 
children  or  to  engage  in  solitary  activities. 

Provision  shall  be  made  for  at  least  one  hour  of  outdoor  play  each  morning  and 
each  afternoon  that  the  child  spends  in  the  day  care  center*  except  in  very 
unfavorable  weather.  There  must  be  supervision  of  outdoor  play  in  accordance 
with  the  staff-chad  ratio*  The  staff  members  responsible  for  the  supervision 
of  outdoor  play  must  be  in  the  play  area  with  t1  ^fl^en. 

A  schedule  of  the  planned  daily  program  shall  be  written  down  and  shall  be 
available  for  Inspection.  The  program  stall  follow  the  schedule  with 
reasonable  closeness  but  shall  permit  necessary  flexibility  and  have  continuity 
with  due  regard  for  individual  differences  among  the  children* 

A  daily  attendance  record  must  be  kept  in  the  center* 

2ou 
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612*     Program  Equipment  and  Materials 

C  Minimum  Standards  Concerning  Program  -  Daily  Program. 
Creative  experiences  must  be  provided  with  art,  murie,  books,  stories,  science* 
blocks,  and  dramatic  play,  with  the  bade  equipment  to  afford  opportunities  for 
these  activities. 

613.  Nap  Provision 

C  Mimimum  Standards  Concerning  Program  -  Dally  Program, 

All  pr^chool  children  must  deep  or  rest  on  individual  cots  or  mats  at  some 

period  during  the  day's  program. 

614.  Discipline  and  Guidance 

G  Discipline-  % 

The  day  care  center  shall  use  only  constructive  methods  of  discipline. 
Corporal  punishment,  shaming  and  embarrassment  shall  not  be  used  as  a  means 
of  discipline  and  control. 

P^^hment  or  threat  of  punishment  shall  not  be  associated  wi  ±h  food,  rest, 
isolation  for  illness  or  toilet  training. 


TOO?  HEALTH  AND  SAFETY 


710,  HEALTH 

711*      General  Health  Requirements 
B  Staff. 

The  day  care  center  must  have  a  written  agreement  with  a  legally  constituted 
health  facility  that  a  duly  licensed  physician  wlU  provide  consultation  and 
emergency  treatment  or  such  agreement  may  be  made  directly  with  a  duly 
licensed  physician, 

19 

251 


ERLC 


DAY  CARE  CENTERS 


MAINE 


At  least  two  staff  members  must  be  present  in  the  day  care  center  at  p.U  times 
in  ease  of  emergency  or  sudden  fllne^. 

1  j 

712,  Health  Assessments 

— ■         —  _  _  _  ,  ^ 

i 

"JF    Health  Program  In  Day  Car©  Service  -  Imnumizatien  and  Pre-Admission 
/Examination, 

A  phydcal  examination  may  be  required  at  the  discretion  of  the  operator, 

# 

713,  Immunizations 

F  Health  Program  In  Day  Care  Service  -  Xmmimization  and  Fre-Admission 
Examination, 

A  record  of  each  child's  immimizations  shall  be  on  file  in  the  day  care  center, 
The  record  shall  note  whether  the  child  has  been  satirfaetoriiy  immunized  or  is 
in  the  process  of  being  immimized  against  measles*  whooping  cough, 
poliomyelitis*  diphtheria  and  tetanus,  wiless  there  is  a  medieal  or  legal  reason 
why  these  immimizations  must  not  be  done.  Records  shall  be  updated  as 
immunizations  are  done* 

714,  Sanitation 

E  Building  and  Equipment  of  Day  Care  Center, 

Cots,  mats,  blankets  and  play  equipment  shall  be  kept  clean, 

Water  simply  and  sewage  disposal  shall  meet  the  standards  of  the  Division  of 
Health  Engineering, 

Each  child  must  have  his  own  towel  and  wash  cloth,  unless  disposable  paper 
products  are  utilized,  Tojlels  and  wash  cloths  must  be  kept  in  sanitary  condition 
and  hung  individually,  \ 

t 

Drinking  water  must  be  available  to  the  children,  (Paper  cups  are  recommended,) 

252 

20 


DAY  CARE  CENTERS 


MAiNE 


* 


715*     Daily  lUness  Screening 

F  Health  Program.  In  Day  Cwi  Service  -  Control  of  Comminileable  Diseases. 
Each  child  must  be  observed  on  arrivaThefore  he  has  joined  his  group  or  is  left  at 
the  day  care  center  for  obvious  sipis  of  illness*  e*g,,  rimning  nose,  rash,  cough, 

etc,  *  r% 

Staff  in  a  day  care  center  must  form  the  habit  of  automatic  observation  of  all 
chflcfren  throughout  the  day,  and  must  isolate  an  apparently  sok  child  from  the 
other  chU*en  imtil  it  is  possible  for  him  to  be  taken  home* 


716.  Care  6f  Sick  Children  *9 

F  Health  Program  In  Day  Care  Service  -  Control  of  Communicable  Diseases, 
Children  who  are  discharged  due  to  illness  shall  not  be  re-admitted  until  they  are 
well.   A  doctors  statement  may  be  required  at  the  discretion  of  the  center 
operator* 

717.  Medication  and  gpeqial  Diet  Provisions 

F  Health  Program  In  Day  Care  Service  -  Daily  Medcal  Care. 
Children  requiring  medication  during  the  day,  variations  in  diet  or  special 
medical  procedwe  shall  receive  these1  only  on  written  order  from  a  physeian  and 
a  dated,  written,  request  from  parent  or  guardian. 

Under  no  circumstances  may  a  staff  member  act  as  a  physician,  as  for  example, 
giving  aspirin  or  vitamins  to  a  chUd, 

All  medications  must  be  labeled  moit  carefully  with  the  child's  name,  stored  in  a 
locked  container  and  retwned  to  the  parent  or  discarded  when  no  longer  needed. 
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718,     Waiver  of  Health  Requlrementi 

I 

F  Health  Pro-am  In  Day  Care  Service  -  Immunization  and  Fre-Admisslon 
Examination* 

No  child  shall  be  compelled  to  undergo  a  physical  examination,  immunizations  or 
test  for  tuberculosis  if  objected  thereto  cm  the  ground  that  it  is  contrary  to 
religious  convictions,  unless  there  is  a  probable  cause  to  suspect  that  he 
manifests  the  symptoms  of  a  communicable  or  contagious  diseas^  or  he  is 
infected  with  tuberculosis  in  a  eommtmioable  stage. 

L  '         •  •        •  .  . 

720.  SAFETY 

721.  General  Safety  Requirements  * 

-W*  --------- 

E  Building  and  Equipment  of  Day  Care  Center  -  Safety  and  Sanitation* 

Nd  lead  paint  shaU  be  used  on  toys,  furniture  or  any  interior  surfaces.  Interior 

paint  which  is  chipped  or  cracked  shall  be  repaired  or  covered. 

All  cleaning  supplies  and  any  substances  carrying  a  label,  "Waijning  keep  out  of 
re%ph-of  children,"  (or  any  such  warning  of  danger)  shall  be  stored  out  of  reach  of 
children  even  in  rooms  in  the  center  which  are  not  used  by  children. 

Furnishings  must  be  appropriate  to  the  age,  size  and  activities  of  the  children  in 
the  group,  N^eribs  or  high  chairs  shall  be  used  except  with  prior  approval  of  the 
Department  when  the  center  serves  chil*en  with  special  needs. 

These  furnishings  shall  be  of  non-poisono     <md  non-com  bnstible  material. 

Each  child  shall  have  a  place  to  hang  his  outside  clothing  and  store  his  boots. 
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* 

722,  Fire  Safety  Requirements 

1  Building  and  Equipment  of  Day  Care  Center  -  Safety  and  Sanitation^  ^ 
Fire  drills  shall  be  conducted  at  least  once  a  month  for  all  children  and  adults  in 
the  center.  Fire  drills  "shall  be  unannounced  to  the  child  eare^taff  and  shall 
occur  at  varying  times  of  the  morning  and  afternoon*  A  record  of  all  fire  drills 
shall  be  kept  and  this  record  shall  be  available  for  inspection  by  the'  Department 
of  Health  and  Welfare*  the  Fire  Marshals  Office  and  the  local  fire^irepeetor. 

There  must  be  written  fire  "d'ill  procedures  posted  in  each  room  utilized  by 
chfldrtn, 

723,  Transportation 

D  Standards  Concerning  Transportation. 

If  transportation  is  provided  by  the  center,  it  shall  be  provide  in  accord  with  the 
Motor  Vehicle  Laws,  and  in  accord  with  the  following  Regulations! 

The  center  shall  assume  responsibility  for  the  child  from  the  time  he  is 
liieked  up  imtfl  he  is  delivered  to  his  parents  or  to  a  responsible  person 
delegated  by  his  parents.  - 

No  child  shall  be  permitted  to  remain  in  any  vehicle  while  it  is  unattended 
«^  or  to  stand  in  the  vehicle  while  it  is  transporting- 

; 

There  shall  be  an  adult  in  addition   to   the  driver  in  any  vehicle 
transporting  six  or  more  children  to  and  from  the  center, 

Vehicles  utilised  for  transportation  of  children  shall  be  maintained  in  safe 
operating  condition,  be  dean,  comfortable  and  free  from  obsttuction  on 
the  floor  and  seats  of  the  vehicle, 

.No  more  than  three  persons,  including  the  cfriver,  shall  be  permitted  to 
occupy  the  front  seat  of  the  vehicle, 


DAY  CARE  CENTERS  .  tf  MAINE 

* 

Any  vehicle  used  for  the  teansportation  of  ehil*en  shall  be  provided  with 
safe  door  looks*  The  doors  of  such  vehicles  shall  be  opened  and  dosed  by 
an  adult  and  all  doors  must  be  able  to  be  opened  on  the  inside. 

No  eliild  shall  ride  for  more  than  one  tour  in  order  to  reach  the  center  or 

,  w- 

return  home. 

The  dMver  of  a  vehicle  ttansporting  chUdten  shall  be  at  least  18  years  old 
and  shall  have  a  valid  jfraine  license. 

If  parents  utilize  public  transportation  for  the  delivery  or  pick-up  of  a  child,  the 
center  must  advise  the  parents  that  the  center  cannot  assume  responsibility  for 
the  child  in  frareit. 

724.  Safety  Requirements  for  Equipment 
See  721.  General  Safety  Requirements 

725,  Water  Activities  (Including  Swimming) 
Not  specified 

726*    Emergency  Procedures 

F  Health  ProgMm  in  Day  Cace  Service. 

A  physician  must  be  consulted  whenever  frank  exposiffe  to  disease  has  occurred 
in  a  day  care  center  about  instructions  to  parents  of  exposed  children  and  the 
propriety  of  control  measiffes,  (Such  as  Gamma  Globulin  for  measles.) 

During  epidemics  the  local  health  department  shall  be  consisted  about  closing 
the  day  care  center  temporarily  to  reduce  teammission  of  the  disease. 
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There  mist  be  present  at  all  times*  a  staff  member  in  each  day  care  center  who 
has  bade  knowledge  of  current  first-aid  principle,  by  training  or  having 
completed^  eoivse  equivalent  to  the  American  Red  Cross  training  course, 
including  control  of  bleeding  and  artificial  respiration. 

Parents  or  other  designated  persons  must  always  be  notified  at  once  of  the 
occurrence  of  any  major  accident  or  emergency  as  outlined  in  chiltfs  record, 

727,     First  Aid  Supplies 

it 

F  Health  Fro^am  In  Day  Owe  Service  -  Accidents  and  Sudden  Illness, 

There  must  be  immediately  available  a  manual  of  first-aid  measures  and  first-aid 

supplies,  / 

i 

Germicidal  substances  should  be  avoided  and  used  only  on  medical  advice, 

800,  NUTRITION  AND  FOOD  SERVICE 

810^  NUTRITION 

811,      Nutritional  Requirements 

C  Minimum  Standards  Concerning  Program  -  Dally  Program, 
Meals  in  a  full  day  schedule  must  include  morning  and  afternoon  snacks  and  a 
well-balanced  lunch,  Snacks  must  be  simple  and  nourishing,  such  as  milk,  fruit  or 
fruit  juice  and  crackers.  Lunch  shall  consist  of  servings  of  vegetable  or  fruit,  or 
both,  meat,  poultry,  fish,  cheese  or  eggs  or  protein  substitute,  bread,  butter  or 
margarine  and  milk  as  a  beverage.  Menus,  including  snacks,  must  be  posted, 
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In  a  full-day  program  in  the  day  care  center,  at  least  one-third  of  the  daUy 
nutritional  requirements  must  be  provided.  If  breakfast  is  served,  two-thirds  of 
the  daily  nutritional  requirement  must  be  provided, 

t 

812,     Waiver  of  Requirements 

Not  specified  ^ 

820*     FOOD  PREPARATION 

% 

821.     Food  Preparation  and  Service  Requirements 

E  Building  and  Equipment  of  Day  Cot  Center  -  Kitchen  Facilities, 
Kitchen  fAeilities  must  be  separate  from  the  playroom,  yet  located  so  that  food 
can  be  transported  readily,  kept  hot  and  easily  served.   They  must  be  well 
lighted,  <dean  and  orderly. 

Each  unit  must  comply  with  applicable  rules  and  regulations  of  the  Division  of 
Health  Engineering  pertaining  to  eating  places* 

In  a  day  care  center  where  kitchen  facilities  are  not  available,  or  when  food  is 
transported  to  an  area  other  than  a  center,  all  perishable  food  and  other 
potentially  hazardous  prepared  food  shall  be  mai^|ained  at  safe  temperatiffes 
(40©  or  below  or  14Qo  or  above).  Such  food  siilfcll  come  from  a  food 
preparation  source  meeting  Division  of  Health  Engineering  standards, 

900,  SOCIAL  SERVICES 


Not  specified 
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^  1000,  PARENT  PARTICIPATION 

C  Minimum  Standards  Concerning  Program  -  Responsibility  of  the  Center  to 
Parent*  ^ 

.  1 

Parent  education  must  be  a  planned  part  of  the  day  care  program  to  inform 
parents  about  the  objectives  of  the  program  and  the  daily  experience  which  the 
child  has  and  to  promote  imderstanding  of  the  developmental  needs  of  the 
children,  the  parent^chfld  rjriationship  and  common  childhood  problems. 

When  day  care  services  are  terminated  for<  the  child,  all  staff,  insofar  as 
possible,  must  help  prepare  the  chid  carefully  for  leaving  the  day  care  center. 

An  opportunity  must  be  afforded  the  parent  to  visit  the  day  care  center  on  an 
average  day  to  see  the  program, 


1100,  INFANTS  AND  TODDLERS 

; 

1110,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

f 

1130,    INFANT  NUTRITION  4 
Not  specified 

1200.  CHILDREN  WITH  HANDICAPPING  CONDmONS 

1210,     PROGRAM  OF  ACTIVITIES 
Not  specified 
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1220,    HEALTH  AND  SAFETY  REQUIREMENTS 

?- 

F  Health  Program  In  Day  Care  Service  *  Immimization  and  PrerAdnnksion 
Examination*  t  *  *■  ■  .  ■ .  " 

The  parents  of  physically,  emotionally  and/ or  mentally  handicapped  ehil*en 
shall  furnish  the  center  with  a  medical  form  rigned  by  a  duly  licensed  physician 
certifying  that  the  child  has  had  a  recent  physical  exam infeti on,  has  been  or  is  in 
the  process  of  being  immunised  and  noting  any  hantf  caps  and  suggestions  which 
the  physician  may  feel  to  be  helpful  to  the  day  care  center  operator.  Such 
medical  forms  must  be  submitted  prior  to  the  chad's  admittance  to  the  day  care 
center. 

1230,    STAFFING  * 

C  Minimum  Standards  Concerning  Program  -  Admission  and  Intake. 
Physically,  emotionally  or  mentally  handicapped  ehfldren  requiring  special  care 
or  who  need  extra  individual  attention  shall  not  be  admitted  to  a  day  care  center 
Unless  its  staff  includes  persons  with  sufficient  training  and/or  experience  and 
the  facility  is  approved  by  Department  licensing  personnel  for  such  care, 

1300,  SCHOOL  AGE  CHILDREN 
1310*     PROGRAM  OF  ACTIYITffiS 

C  Minimum  Standards  Concerning  Program  %  After  School  Program*  u 

For  after-school  programs  there  shall  be  facilities  available  for  group  and 

solitary  acti  viti  es . 

Any  program  for  older  children  fachool^aged)  shall  provide  separate  appropriate 
facilities  and  programs  for  them  unless  it  can  be  demonstrated  that  combining 
the  programs  has  or  will  have  a  beneficial  effect.  \  -  - 
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The  program  shall  give  freedom  appropriate  to  the  age  of  the  child  and  provide 
opportunities  for  self-reliance  and  social  responsibility.  Arrangements  shall  be 
made  for  all  children  to  participate  in  indoor  and  playground  activities  that  are 
stimulating  and  challenging  to  them, 

The  school-age  program  shall  not  be  a  structured  academic  program* 

The  school-age  children  shall  be  permitted  to  engage  in  activities  outside  the 
center  which  enhance  their  normal  community  relationships,  but  only  in 
accordance  with  written  notification  and  consent  of  the  parents  and  the  ability 
of  the  day  care  facility  to  offer  proper  controls* 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1330,  STAFFING 
Not  specified 

1400*  FACILITY  REQUIREMENTS 

\ 

1410*  SPACE 

E  Building  and  Equipment  of  Day  Care  Center, 

Floor  areas  of  rooms  used  by  children*  exeluave  of  hallways,  lockers,  toilets, 
isolation  rooms,  kitchens  and  offices,  must  contain  a  minimum  net  area  of 
thirty-five  square  feet  *of  usable  space  per  child,  Facilities  holding  a  license 
prior  to  October  7,  1974,  may  be  exempted  from  the  space  requirement,  but  the 
numbo*  of  children  for  which  they  are  licensed  cannot  be  increased  unless  the 
requirement  for  35  square  feet  per  child  is  met. 

Resting  facilities  must  be-provided  for  each  preschool  child  receiving  care  at  the 
facility*  A  separate  mat  or  cot  and  individual  blankets  must  be  provided  for 
each  child  except  in  the  case  of  children  receiving  before  and/or  after  school 
care. 
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When  mats  or  cots  art  in  use  there  shall  not  be  less  than  two  feet  of  space  on  all 
sides  except  those  adjacent  to  walls*  If  not  so  spaced,  each  cot  or  mat  shall  be 
provided  with  a  screen  or  partition  running  the  full  length  of  the  cot  or  mat. 

A  special  room  must  be  set  a%^s  for  children  requiring  isolation  away  from  the 

group  in  ease  of  emergency  ninety,  or  when  the  child  needs  to  be  by  himself. 

t 

Outdoor  play  areas  must  have  a  minimum  of  75  square  feet  per  child  and  be 
fenced  in  high  enough  to  keep  chfl*en  in  the  area,  An  exemption  of  the  fencing 
requirement  may  be  made  by  the  Department  where  the  play  yard  is  well 
protected  from  traffic  and  other  hazards  by  location  and  natural  barriers. 

AH  parts  of  the  playground  must  be  under  constant  view  of  the  supervising 
teacher. 

There  shall  be  means  of  egress  from  the  playground  other  than  through  a  building* 

There  must  be  an  outdoor  play  area  close  enough  to  the  center  to  eliminate  the 
need  for  burfng  or  crossing  heavily  traveled  streets.  All  facilities  holding  a 
license  prior  to  October  7,  1974f  may  be  exempted  from  the  above  requirement 
for  outdoor  play  area  at  the  discretion  of  the  Department  providing  such  facility 
demonstrates  it  provides  adequate  outdoor  play  for  the  children. 

For  school-age  chfl*en  there  shall  be  an  outdoo^  play  area  which  is  appropriate 
for  the  developmental  level  of  the  children  but  which  does  not  disregard 
consideration  of  safety  factors. 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
E  Building  and  Equipment  of  Day  Care  Center. 

Each  playroom  must  have  outside  windows,  the  area  of  which  is  at  least  10%  of 
the  floor  area  of  the  room. 

2G2 
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Every  room  used  for  ehfl*en  shall  have  at  least  one  outside  window  which  can  be 
opened  from  the  inside  without  the  use  of  tools  to  provide  a  clear  opening  of 
adequate  size  to  be  used  in  ease  of  emergency,  unless  it  has  a  door  leading 
directly  to  the  outside  of  the  building* 

A  temperature  of  at  least  68  degrees  within  two  feet  of  the  floor  shall  be 
maintained  for  children's  playrooms, 

A  central  heating  system  shall  be  used. 

1430,  EXITS 
Not  specified 

1440,    TOILETS  AND  LAVATORIES 

E  Building  and  Equipment  of  Day  Care  Center  -  Water  Supply  and  Toilet 
Facilities 

Washing  and  toilet  f  acuities  with  both  hot  and  cold  water  shall  be  provided* 

Water  supply  and  sewage  disposal  shall  meet  the  standards  of  the  Division  of 
Health  Engineering, 

For  water  used  by  children*  there  shall  be  some  kind  of  automatic  control  to 
prevent  the  temperature  from  rising  above  110  degrees,* 

One  toilet  and  wash  basin  are  required  for  every  twenty  ohfl<±*en, 

f 

J^hen  basins  and  toilets  are  not  a  child's  size,  a  low  platform  or  step  must  be 
provided.  Wash  basins  shall  be  securely  fastened  and  supported  to  prevent 
accidents. 


31 


DAY  CARE  CENTERS 


MAINE 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520.  FIRE 

—   a 

E  Building  and  Equipment  of  Day  Care  Canter  -  Safety  and  Sanitation. 
The  budding  must  be  sound  in  structure  and  safe  for  children*  It  shall  comply 
with  all  state  and  local  budding f  fv?Bf  sanitation  and  plumbing  laws,  ordinances 
and  regulations* 

1530,  BUILDING 

E  Building  and  Equipment  of  Day  Care  Center  -  Safety  and  Sanitation* 

An  annual  inspection  and  certification  by  the  Department  of  Public  Safety  of  the 

State  of  Maine  shall  be  conditional  for  licensing.  The  building  exit  code  anc^ 

other  regulations  as  set  by  the  Department. of  Public  Safety  shall  govern  the 

center, 

1540*    HEALTH  ^ 
See  I860*  SANITATION  * 

■  r  ■ 

1550*  SANITATION 

E  Building  and  Equipment  of  Day  Care  Center  -  Safety  and  Sanitation,  ^ 
A  satisfactory  sanitary  inspection  by  the  Division  of  Health  Engineering  in 
accordance  with  the  rules  and  regulations  promulgated  by  the  Division  of  Health 
Engineering  shall  be  a  prerequisite  for  initial  licensing  and  shall  be  required 
annually  or  more  frequently  if  deemed  necessary  by  the  Department* 

1560*    NEW  CONSTRUCTION 

Not  specified  ^O  t 
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Except  where  otherwise  noted,  all  citations  are  from  the  Maryland 
Department  of  Health  and  Mental  Hygiene,  Code  of  Maryland  Regulations, 
10.05.01,  Group  Day  Care  Centers,  December,  1971. 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitions 

S.02  General  Definitions.  ' 

"Group  day-care  center"  means  an  agency  or  ifBtitutlon  offering  or  supplying 
group  day  care  to  five  or  more  children  who  do  not  have  the  same  parentage, 
for* a  part  or  all  of  a  day  and  on  a  regular  schedule  more  than  once  a  week, 
Hereinafter,  "group  day-oare  center"  Is  referred  to  as  "center", 

112.  Exclusions  and  Exemptions 
5,01  Scope, 

These  regulations  governing  group  day-care  centers  shall  apply  to  day-care 
centers  under  private  non-profit,  proprietary,  public,  and  religious  auspices. 
The  regulations  may  not  apply  to  f  am  fly  day-care  homes,  summer  day-camps. 
State  Department  of  Education  approved  non-public  schools  and  kindergartens, 
religious  schools  exempt  from  approval  under  Article  77,  §12,  Annotated  Code 
of  Maryland,  and  facilities  operated  by  public  school  systems  and  by  county  or 
city  departments  of  recreation. 

These  regulations  affect  all  group  day  care  centers,  except  that  medical 
examinations,  staffing,  grouping,  program,  and,  equipment  are  differentiated 
for  children  2  to  6  years  old,  and  for  school-age  chil4*en  8  to  16  years  old, 
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113.  HHS  Day  Care  Complianee 
Not  specified 


120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


12L     \  Organization  of  the  Administrative  Unit 


Secretary 
DEPARTMENT  OF  HEALTH  AND 
MENTAL  HYGIENE 


PREVENTATIVE  MEDICINE  ADMINISTRATION 


T 


r 


DIVISION  OF  CHILD  DAY  CARE 
CENTER  LICENSING  AND 
CONSULTATION 


STATE  DAY  CARE  UNIT 
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Health  Officer 
LOCAL  HEALTH  DEPARTMENT 


Licensing  Coordinator 


Licensing  Teams 


In  Maryland,  die  State  Department  of  Health  and  Mental  Hygiene  is  the 
,  regulatory  agency  which  administers  the  group  day  care  licensing  program* 
Local  Departments  of  Health  issue  and  revoke  group  day  care  center  licenses 
under  State  regulations  and  some  local  ordinances  which  also  govern  local 
licensing  programs. 
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122,      Responsible  Official 


All  Inquiries  should  be  addressed  tot 

Chief  of  the  Division  of  Child  Day 

Care  Center  Licensing1  and  Consultation 
Preventive  Medicine  Administration 
Department  of  Health  and  Mental  Hygiene 
201  West  Preston  Sfreet 
Baltimore,  Maryland  21201 
(301)  383-4009 


200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 


211,  Promulgation  of  Regulations, 

MD,  HEALTH  CODE  ANN,,  Art,  43,  S713  Rules  and  Regulations  of  Board, 
The  Board  shall  adopt  and  promulrate  regulations  for  the  licensing  and 
operation  of  group  day-care  centers,  to  carry  out  the  intent  and  requirements 
of  this  subtitle,  to  assure  conditions  of  safety  and  sanitation  in  the  centers,  to 
make  satisfactory  provision  for  the  care,  protection,  and  supervision  of 
children  in  centers,  and  to  promote  the  sound  growth  and  development  of 
child-en  in  centers.  From  time  to  time  the  Board  may  modify,  amend,  or 
repeal  these  regulations,  as  it  deems  !n  the  public  interest, 

212,  Advisory  Body  and  Other  Community  Participation 
Not  specified 


210, 
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220*     LICENSING  PROCEDURE 

221,  Application  and  Issuance 

7 

MD.  HEALTH  CODE  ANN.,  Art.  43,  1709  License  Required,  ,  .. 

No  parson  shall  establish,  conduct,  maintain,  or  operate  a  group  day-care 

center  in  this  State  without  holding  a  license  under  this  subtitle, 

§,04  Application  for  License, 

A  person  desiring  to  qualify  as  a  licensee  of  a  center  shall  obtain  an 
application  from  the  local  health  officer.  The  application  shall  be  on  a 
standardized  form  and  shall  include  all  information  required  by  the  local 
health  officer, 

The  applicant  shall  return  the  application,  duly  notarized,  to  thp  local  health 
officer.  Floor  plans  and  specifications  for  a  new  center*  or  for  alterations  of 
an  eristing  center,  shall  accompany  the  application. 

Before  the  application  is  investigated,  approval,  when  applicable,  from  the 
appropriate  authorities  showing  compliance  of  the  premises  with  zoning, 
building,  and  fire  regulations  and  codes  as  required  shall  be  submitted, 

§,06  Issuance  of  License, 

When  the  local  health  officer   is  satisfied   that   the  provisions  of  these 

i 

regulations  have  been  met,  a  license  to  operate  a  center  shall  be  issued** 

222,  Fee  Charged 
Not  specified 

223,  Areas  of  Investigation 
§,05  Investigation  of  Application, 

The  local  health  officer  or  his  duly  authorized  representative  shall  interview 
the  prospective  licensee  and  shall  inspect  the  proposed  facility, 

4 
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224*     License  Renewal 
§*07  Condition  and  Limitations/fcf  License. 

A  lieerse  automatically  expire|J[  year  after  issuance*  The  renewal  procedure 
for  a  license  shall  include  a  reinspeetion  and  re-evaluation  of  the  center  by  the 
local  health  officer  and  appropriate  authorities,  and  shall  be  subject  to  current 
regulations  except  as  hereinafter  provided,  The  license  shall  be  kept  posted  in 
a  conspicuous  place  in  the  center*  The  license  may  not  be  fransf erred  or 
assigned  from  place  to  place  or  person  to  person*  The  local  health  officer 
shall  be  notified  of  any  change  of  ownership,  and  the  new  owner  shall  apply  to 
the  loc^^iffth  officer  for  a  new  license*  A  separate  license  Is  required  for 
centers*  conducted  in  separate  locations*  even  though  imder  ifie  same 
management.  - 

225, '    CondiUenal/Pro visional  Incenses 
Not  specified 

226,  Substantial  Compliance  ^ 
Not  specified 

23(J,  "  ENFORCEMENT  PROCEDURES 

231*     Facility  Inspections 
Not  specified 

232,     Denial*  SusperBion,  Revocation  of  a  Lieftnse 

MD,  HEALTH  CODE  ANN,,  Aft,  43,  §712  Revocation  or  Suspension  of 
License;  Injunction, 

A  lieerae  issued  under  this  subtitle  may  be  revoked  or  suspended  by  the 
Commismoner  of  the  State  Department  of  Health,  who  may  delegate  this 
power  to  the  local  health  officer.  The  revocation  or  suspension  may  be  for 
such  period  as  determined  by  the  Commissioner  or  the  local  health  officer,  and 
shall  be  based  upon  a  finding  that  the  licensee  has  violated  some  provision  of 

o 
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this  subtitle  or  of  the  regulations  adopted  and  promulgated  thereunder, 
including  any  act  or  fact  which  would  have  been  cause  for  refuang  the  original 
or  renewal  issue  of  the  license.  Prior  to  the  revocation  or  suspension  the 
licensee  shall  be  given  an  opportwiity  for  a  public  hearing  before  the  State 
Commissioner  of  Health  or  the  local  health  officer,  as  the  ease  may  be,  with 
not  less  than  ten  days1  notice  of  the  hearing  and  an  opport unity  to  be 
represented  by  counsel, 

233*     Remedies  and  Sanction 

233*1  Hearings 

MD,  HEALTH  CODE  ANN,,  Art,  43,  §715  Appeals. 

A  person  aggrieved  by  a  refusal  to  i^ue  a  license  under  this  subtitle,  bv  a 
revocation  or  suspension  of  a  license,  or  by  any  other  action  of  a  local  health 
officer  or  the  Commissioner  of  the  State  Department  of  Health  under  this 
subtitle  may  appeal  therefrom  to  the  Board  and  thereafter  may  seek  judicial 
review,  all  as  provided  in  the  Administrative  Procedure  Act  in  Article  41  of 
this  Code, 

233.2  Decisions 
See  233,1  Hearings 

233.3  Judicial  Review 

MD.   HEALTH   CODE  ANN.,  Art*  43,   §712    Revocation  or  Suspension  of 

License;  Inunction.  _   

Under  circumstances  which  in  the  judgment  of  the  local  health  officer 
seriously  threaten  the  health,  welfare,  or  security  of  a  child  or  children  in  a 
group  day-care  center  or  the  health  or  welfare  of  the  eommimity,  the  State 
Commissioner  of  Health  or  the  local  health  officer,  as  the  case  may  be,  may 
petition  in  equity  in  the  circuit  court  of  the  county  in  which  the  center  is 
located,  or  in  an  equity  court  of  the  Supreme  Bench  of  Ba'      ore  City,  for  an 
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injunction  to  forbid  the  firther  operation  of  the  center  during  the  period  prior 
to  the  public  hearing,  If  in  the  judgment  of  the  court  the  continued  operation 
of  the  center  may  seriously  inji^e  the  heallli,  welfare,  or  security  of  a  child  or 
children  in  the  center  or  the  health  or  welfare  of  the  community,  it  may  enjoin 
the  firther  operation  of  the  center  until  the  hearing  has  been  held  and  a 
decision  Is  reached  on  the  proposed  revocation  or  suspension  of  the  license, 

§716  Penalty, 

Any  person  who  maintaire  and  operates  a  group  day-care  center  without  a 
license,  or  who  violates  any  provision  of  this  subtitle  or  of  a  regulation 
adopted  and  promulgated  theremder  is  guilty  of  a  misdemeanor,  Upon 
conviction  thereof  he  shall  be  liable  to  a  fine  of  not  more  than  five  Hundred 
dollars  ($500.)  for  the  first  offeree  and  not  more  than  one  thousand  dollars 
($1,000.)  for  any  subsequent  offensei  and  each  day  that  a  group  daycare  center 
operates  illegally  after  a  first  conviction  shall  be  considered  as  a  separate 
offense* 

300,  ADMINISTRATION 

310,  GENERAL  ADMINISTRATION 

311,  General  Administrative  Requirements 
S,09  Assigned  Capacity  of  Center, 

The  number  of  children  eared  for  at  any  one  time  in  any  center  shall  be 
determined  according  to  criteria  established  in  these  regulations-  affecting 
space,  staff,  equipment,  and  age  of  children  enrolled. 
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5*50  Staff  in  Centers  Serving  Children  %  to  6  Years  Old, 

Qualifications  of  Personnel.  The  licensee  of  each  center  shall  provide  for 
staff  with  qualifieations  as  stated  in  these  regulations  to  provide  adequate 
service  and  supervirion  at  all  times.  Information  on  all  new  staff  members 
shall  be  reported  on  or  before  employment  to  the  local  health  department* 

Director,  The  licensee  shall  make  provision  for  a  director  to  be  present  in 
eaeh  center  for  the  purpose  of  planning  and  supervising  the  children's 
program.  This  director  shall  have  responsibility  for  one  center  and  shall  be 
available  to  staff,  parents,  and  ehilcfren, 

§,56  Other  Personnel, 

It  shall  be  the  responsibility  of  the  licensee  or  the  director  to  provide 
personnel  for  all  duties  not  involving  direct  supervision  of  children  in  order  to 
maintain  the  correct  staff-child  ratio  at  all  times,  This  means  personnel  for 
food  preparation  and  service,  housekeeping,  transportationj  clerical,  and  other 
duti  & ,  . 

?,57  Substitutes, 

It  shall  be  the  responsibility  of  the  licensee  or  director  to  employ  substitutes 
when  regular  staff  members  are  absent.  Every  effort  shall  be  made  to  provide 
substitutes  wh:  meet  the  qualifications  required  of  the  absent  staff  member 
particularly  in  ases  where  a  substitute  is  needed  for  longer  than  a  2-week 
period, 

§,60  Staffing  Pattern, 

When  a  center  is  In  operation  on  a  full  day  basis,  a  staffing  pattern  shall  be 
submitted  to  the  local  health  officer  for  the  purpose  of  determining1 
appropriate  staff  in  relation  to  the  daily  schedule  and  the  number  and  age  of 
children  enrolled, 

1.65  Records, 

The  following  records  shall  be  maintained  and  kept  available  for  inspeetiom 
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Enrollment,  A  record  of  all  chil*en  ctn-rently  enrolled  in  the  center 
with  the  names,  current  addresses,  and  telephone  numbers  of  the 
parents  or  guardians  of  the  eWl*en  shall  be  maintained  in  jtfie  eenter. 

Da  fly  Attendance,  A  daUy  record  of  children  in  attendance  shall  be 
kept*  Daily  attendance  records  shall  be  kept  on  file  for  the  ^periods 
between  inspection  for  licensure, 

Menus.  A  projected  weekly  menu  shall  be  kept  on  file,  Past  weekly 
menus  "as  served"  shall  be  kept  for  a  4=week  period, 

Staffing  Pattern,  A  staffing  pattern  shall  be  kept  on  file  indicating 
staff-child  ratio  in  relation  to  the  daily  schedule  and  the  number  and 
ages  of  chU*en  enrolled. 

Fire  evacuation  plan, 

8*87  Medical  Examination  f or  School-Age  Children, 

A  school  a§p  child  may  not  be  admitted  to  a  center  until  the  parent  or 
guardian  has  submitted  the  following  Information  en  a  standardised  form 
supplied  or  approved  by  the  Department  of  Health  and  Mental  Hypenei 
Emergency  information, 

A  soiree  of  emergency  health  services  acceptable  to  parents  with 
written  parental  agreement  for  its  use, 

312,  Telephone 

5 44  Communication. 

There  shall  be  at  least  one  free,  accessible  telephone  (not  a  pay  station  or 
looked  telephone)  in  the  building,  and  additional  telephones  or  extensions  that 
may  be  required,  to  summon  help  promptly  in  case  of  fire  or  other 
em  er  genets, 
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513,     Proof  of  Operator  Financial  Capabilities 

Not  specified  _ 

314     jra  trance  , 

Not  specified  . 

320,  J  PERSONNEL  •  •  , 

321,  Publication  of  Personnel  Poliei^ 
Not  specified 

* 

322,  Constraints  Against  Employment 

r  ii  i  i.  i  -  t 

Not  specified 

330.  NON-DISCRIMINATION 

331,  Requirements  Prohibiting  Discrimination 

-       -  —  —  "  '   *  b 

Not  specified 

340,     RECORDS  REQUIREMENTS 
341*  Children 

^§.65  Records.  '  - 

The  following  record  shall  be  maintained  and  kept  available  for  inspeetiom 

ChUdts  Personal  Record*  E  ich  ehfldTs  personal  record  shall.be  kept  on 
file.  This  include 

Medical  certificate; 
Record  of  immunization; 
Record  of  ttlness  and  accidents; 

Record  of  medications  dispersed  to  a  child  diring  care  and 
modified  diet  needs;  , 
Emergency   care    pjan   including  source   of   emergency  health 
*    services  and  written  parental  agreement  for  its  use, 

-  *,  *t 
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342,  Staff 
S*65  Record* 

The  following  record  shall  be  nifllntained  and  kept  avaiia^bie  for  Inspection! 

Staff.  A  list  of  current  ^  staff  members,  tQieir  age,  iduoati  on, 
K  experience,  and  fimetiofij  plus  a  pre-employmenfe  _ medical  record  infill 
be  kept  on  ffle  In  the  center,  A  copy  of  this  list  sh^all  be  provided  to  the 
local  health  officer,  Changes  in  staff  shall  h^m  reported  in  writdtng' 
immediately  as  they  occur  to  the  local  health  ©ffT"3cer  and  chan^M  k^pt 
current* 

343.  Child  Eligibility  and  Enrollment  Requirements 
SJ2  Admission  Policies, 

Minimum  Age*  A  child  under  24  months  old  may  not  hs^  admitted  to  a  center 
without  prior  approval  of  the  local  health  officer*  T  'he .  licensee  shall  be 
responsible  for  applying  for  prior  approval*  « 

344*     Child  Abuse  Reporting 

5*47  Child  Abuse.  ' 

All  staff  a't  required  to  report  eases  and  suspeeted  easels  of  child  abuse  to  the 
ioeaL  law  enforcement  agency  or  the  department  of  s*— oolal  services  in  the 
jirisdiction  of  licensure  aeeordiif  to  Article  27,  §3  5A_5  Annotated  Code  of 
Maryland* 

345*     Confidentiality  of  Records  Requirements 
Not  specified 
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400,  GROUT  .COMPOSITIONS  OF  CHILDREN 
410.     STAFF/CHILD  RATIO  BEQUIREMENTS 
41U      Staff/Child  Ratio  as_of  March,  1981 
§,59  Group  Size  and  Staffing, 

There  shall  be  a  senior  staff  member  for  each  single  group  of  chilcfren,  with 
aid^  as  needed,  in  order  that  the  group  size  and  total  ratio  of  ehnildren  to  staff 
conforms  to  the  following* 

2-  year  Old  Children*  Apoup  may  not  exceed  12  ohiltfretTi,  There  shall 
be  a  staff-child  ratio  ofona  staff  member  to  every  six  chlllldrenp 

3-  and  4-year  Old  CM*en.  A  group  may  not  exoeeod  20  children- 
There  shall  be  a  stafMUd  ratio  of  one  staff  member  -  to  every  ten 
children, 

5-year  Old  Children*  A  group  may  not  exceed  26  ehildre  ^n.  There  shall 
be  a  staff-child  ratio  atom  staff \n ember  to  every  13  ehfiocfrwu 

Children  of  Mixed  Age§) 
Group  Com  position! 

A  group  mepot  exceed  20  ehilcfcenf 

A  mixed  aga  group  of  13  to  20  children  may  raiot  have  more 
v    than  six  2-*pr  old  ehUcfreni 

J     Any  number  of  2-year  old  children  may  be  iin  a  mixed  age 
^froup  of  up  to  12  children; 

Staff-Child  Ratfofor  Mixed  Age  Groups  of  3-  t  =o  6- Year  Old 
Children*  There  shall  be  a  staff-child  ratio  of  one  staff  member 
to  every  ten  chfl  dren. 

Staff-Child  Ratiofor  Mixed  Age  Groups  Which  Inch-,  jde  2-Year  Old 
Chfldreni 

.  ""        12  ,.  270 
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If  the  total  group  is  up  to  sIk  children,  om  staff  member  sh^ll  M  be 
required; 

If  the  total  group  is  seven  to  ten  ehil*en,  and  ineludfs  cm  m  to 
three  2-year  old  children,  om  staff  member  shall  birequlredj 

If  the  total  group  is  seven  to  ten  ehllcten,  and  include  f  our  —  or 
more  2-year  old  children,  two  staff  members  shall  bf  required? 

If  the  total  group  is  11  to  12  Chilean,  two  staff  members  shall  A  be 
required| 

£ 

If  the  total  group  is  13  to  20  children,  and  include  one  to  thasree 
2-year  old  chfldren,  two  staff  members  shall  be  required; 


If  the  total  group  is  13  to  20  children,  and  includes  four  to  six 
2=year  old  children,  three  staff  members  shall  be  required. 


412,  M^Bthods  of  Computing  Staff/Child  Ratios 
See  411,  Btaff/ChUd  Ratio  as  of  March,  1981 

420,     gjFEQU?  SEE 

42L     G|te--oup  Siie  as  of  March,  1981 

See  411,  Btaff/Child  Ratio  as  of  Mafrch,  1981 


422, 


See  411,  jStaff/Child  Ratio  as  of  March,  1981 
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600,  STAFF, QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

r     -=  f  ■  —  .  ..        .  .  _  .  .       -  ■ } 

510,  CHILD  CAREGIVER  STAFF  QUALIFICATIONS  ^ 

511,  Age .     %  • 
5,54  Seniot  SJjftftf  Members, 

Senior  staff  rnembers  in  charge%of  single  groups,  working'  imder  the  supervision 
of  a  director,  shairbe  at  least  21  years  old* 

*,- 

§.55  Staff  Aides, 

Staff  aicte  shatobe  at  least  16  years  old  and  shall  work  directly  under  the 
super  virion  of  a  senior  start  member.  This  person  may  not  assume 
responsibility  for  a  group  of  children,  except  on  a^  Jem  porary  basis  for 
activities  specified  by  the  #  senior  staff  member  or  director,  or  both. 
Participation  in  training  opportunities  shall  be  required. 

512,  Health  * " 

§.38  Health  Program  Affecting  Staff, 

Pre-employment  Medical  Examination*  Each  staff  member  shall  have  a 
pre-employment  medical  examination  including  a  tuberculin  skin  test  and,  if 
.positive  or  otherwise  indicated,  a€ohest  X-rayJand  furnish  certification  that 
he  is%  free  of  tuberculosis  in  a  oommimle^Se  stage.  The  report  of  the 
examination  shall  include-  the  physician's ,  statement  that  the  individual  is 
physically  able  to  perform  the  duttes  for  which  he  is  employed, 

Tuberculosis  Examination,  Each  adult  in  a^eenter  who  comes  in  contact  with 
the  children  shall  furnish  certification,  rannuaUy,  unless  waived  by  the 
Secretary  or  d^Ignee,  that  he  is  free  of^Cubereulosis  in  a  communicable 
stage.  This  certification  shall  be  based  on  results  of  specific  tests,  The  types 
of  tests  and  the  intervals  shall  be  based  on  results  of  specific  tests.  The  types 
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of  %*=msts  and  the  Intervals  between  these  tests  shall  be  pres^ibed  by  the  local 
heal  _th  officer,  and  shaU  conform  to  standards  of  the  Department  of  Health 
and  Mental  Hygiene.  The  report  on  each  examination  shall  be  submitted 
proifc3iptly  to  the  local  health  officer  and  returned  to  the  person  in  charge  of 
th£  »  day-care  center* 

H^CLJth  Information*  Jgaeh  director,  staff  member,  volunteer,  substitute, 
participating  jparent,  and  member  of  the  household  who  is  in  contact  with  the 
chilcxdren  enrolled  In  the  center,  shall  upon  request  ftffnish  Information,  permit 
exar-mi nation,  or  X-ray,  and  submit  laboratory  specimens  as  the  local  health 
of  fieaer  may  require  for  the  purpose  of  determining  freedom  from  disease  or 
oonc^3itiofB  hazardous  to  the  children, 

C <?mm  m uni cabl e  Disease*  Personnel  in  centers  with  evidence  of  com municable 
elites,  ase  In  a  communicable  stage  may  not  be  permitted  to  work  at  the  center 
duFimig  the  period  of  eommunicability. 

513,         Education K  9 

Ss04      Senior  Staff  Members* 

Seni^  or  Staff  members  In  charge  of  single  groups,  worldng  imder  the  supervision 
of  a     director,  shall  meet  all  of  the  following  requirements: 


Have  graduated  from  high  school  or  have  obtained  an  approved 
certificate  of  high  school  equivalence,  or  shall  have  successfully 
completed  courses  for  ^edit  In  an  accredited  institution  ©fi  higher 


learnings 


Jlhey^  shall  have  completed  at  least  84  classroom  hours  in  early 
childhood  curriculum  and  ehfld  development  beyond  high  school  which" 
are  specifically  directed  to  the  needs  of  ehil*en,  2  to  6  years  old^nd 


As  a  final  requirement,  they  shall  either  Indicate  continued  training  or 

hold  a  valid  Child  Development  Associate  Credential  from  the  Child 

7 
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514,  Experience 

V 

S.54  Senior  Staff  Members.  \ 

Senior  Staff  members  in  charge  of  angle  groups,  working  wirier  the  supervision 
of  a  director,  shall  have  had  1  year  of  experience  un4er  supervision  woridnp 
with  a  group*  of  ehijcfren  in  a  lieemed  early  ^efiUdhood  program  or  have 
successfully  completed  1  year  of  study  in  an  accredited  institution  of  higher 
learning* 

520.  PROGRAM  DIRECTOR  QUALIFICATIONS 

521.  Age 

1,51  Centers  for  5  to  20  Children* 

Directors  in  centers  shall  be  at  least  21  years  *old, 

522.  Health 
See  512.  Health 

523.  Education 

-  t 

§.52  Centers  for  21  to  40  Children, 

Directors  in  centers  licereed  for  21  to  40  children  shall  meet  all  of  the 
foUo wing  requirements!  % 

They  shall  have  achieved  a  minimum  of  2  yaars  of  college  credit  from 

an  accredited  college  or  university! 

They  shall  h,.„e  complete  at  least  64  classroom  hours  in  early 
childhood  curriculum  and  child  development  specifically  directed  to  the 
needs  of  chUcten,  2  to  6  years  ol^ 

They  shall  either  indicate  continued  training  or  hQld  a  valid  Child 
Development    Associate    Credential    from    the    Chifd  Development 

Associate  Consortium, 

* 
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f.53  Centers  for  More  t3nan  40  Children* 

Directors  In  centers  licensed  for  more  than  40  ehilefren  shall  meet  all  of  the 
following  requlrementss 

Be  a  graduate  of  an  acOTedlted  4  year  oolite  or  university; 

They  shall  have  completed  at  least  64  classroom  hours  In_eaiiy 
childhood  curriculum  and  child  development  specifically  directed  to  the 
needs  of  chfldren^  2  to  6  years  oldf 

They  shall  eithezr-  indicate  continued training  or  hold  a  valid  Child 
Development  Associate  Credential  from  the  Child  Development 
Associate  Consor~£ium.  i 

524*  Experience 

§.51  Centers  for  5  to  20  Children. 

Directors  in  centers  lioensed  for  5  to  20  children  shall  have  had  1  year  of 
experience  under  supervision  worldng  with  a  group  of  children  In  a  licensed 
early  childhood  program  — 

§,52  Centers  for  21  to  40  ©hfldren. 

Directors  in  centers  lio-ereed  for  21  to  40  children  shall  have  had  %  years  of 
experience  under  supervision  worldng  with  a  group  of  children  In  a  licensed 
early  childhood  program  — 

S.53  Centers  for  More  Than  40  Children. 

Directors  in  centers  lies  used  for  more  than  40  chflcten  shall  have  had  2  years 
of  experience  under  supervision  worldng  with  a  group  of  children  in  a  licensed 
early  childhood  programs  and  shall  have  demonstrated  ability  to  work  with 
parents  and  other  adults  in  the  community. 


530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540,     POST  EMPLOYfltfeNT/lNHSERVICEi  ORIENTATION  AND  TRAINING 


541,  Program  Director 
Not  specified 


251 
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542,  Child  Caregiver  Staff 
Not  specified 

f  ■ 

543,  Support  Staff  * 
Not  specified 

600,   PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
810,      PROGRAM  REQUIREMENTS  1 

■i 

611,      Program  of  Activities  9* 

§,61  Program  in  Centers  Serving  Children  2  to  6  Years  Old, 
There  shall  be  a  plan  for  daily  activities  appropriate  to  the  ages  and  needs  of 
the  children  enrolled  in  the  center*  A  program  shall  include  self-selected  and 
planned  activities  which  foster  sound  social.  Intellectual,  emotional,  and 
physical  growth. 

The  daily  activiti^  shall  provide  alternate  active  and  quiet  periods, - 

Children  shall  be  provided  with  opportunities  for  incHvidual  and  small  group 
activiti^* 

A  variety  of  activity  shall  be  provided  through  experiences  with  language, 
music,  art,  science,  dramatic  play,  block  play,  large  and  small  muscle 
equipment  and  materials.  There  shall  be  time  and  opportunitie  provided  for 
these  activities. 

Outdoor  Play,  Morning  and  afternoon  periods  of  outdoor  play  shall  be  provided 
daily  for  all  children,  except  in  extremely  inclement  weather, 

Clothing,  Sufficient  safe  and  comfortable  clothing  shall  be  required  for  each 
child  for  the  varied  activities  of  the  center,  both  outdoors  and  indoors. 
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Snaektime  and  mealtime  shall  be  planned  to  provide  learning  experiences, 
promote  social  development,  and  foster  positive  attitudes  toward  food  and 
eating,  % 

612,     Program  Equipment  and  Materials 
§.63*  Play  Equipment. 

Basic  play  equipment  as  follows  shall  be  provided  and  shall  be*on  open  shelves 

easily  accessible  for  choice  by  ehfldreni 

Materials  for  dramatic  olay,  to  provide  opportunitle  for  activiti^  in 
the  areas  of  housekeeping,  transportation,  and  eommimity  rolesi 

Materials  for  manipulation,  creative  play,  and  experimentation,  to 
provide  opportunities  with: 

Art  materials  such  as  paint  *  clay*  chalk,  crayons,  large  sheets  of 

newsprint,  construction  paper,  scissors,  paste, 

Music  and  rhythm  instruments  such  as  drums,  bells,  tambourines, 

Science  and  native  materials  such  as  terrarium,  seed  bed, 
thermometer,  measiring  instruments,  magnet^  magnifying  glass, 

Natural  materials  such  as  sand,  water,  woodf 

Unit  blocks  of  regulation  &ze  plus  Mock  building  accessories  such  as 
animals,  human  figLn6^,  trarBportation  vehieiesi 

A  variety  of  appropriate  booksi 

Games,  small  manipulative  and  construction  materials,  and  puzzles  in 
varying  degress  of  eoinplexltyi  \ 
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Equipment,  indoors  and  outdoors,  for  vigorous  play  and  large  muscle 


development  to  includes 

Climbing  apparatus  such  as  jiffigle  gym,  sturdy  ladders, 

Large  building  blocks, 


Balancing  apparatus  sueh  as  saw  horses,  Long and  short  eleated 
boarfe, 

Wheel  toys  such  as  wagons,  tricycles, 

Digging  area  with  accessories  such  as  shovels,  sifters,  truel^, 
large  spoons, 

613,     Nap  Provision 

5*48  Rest  Periods 

Pro  virions  shall  be  made  for  periods  of  rest  appropriate  to  the  age  and  activity 
of  each  child. 

Individual  cots  and  bedding  shall  be  provided  for  each  child  under  6  when  time 
spent  at  the  center  exeeecb  4  hours, 

Cots  /provided  for  childterfs  naps  shall  be  placed  not  l^s  than  3  feet  apart  if 
located  head  to  head,  or  not  less  than  1  1/2  feet  apart  if  the  head  and  foot  of 
the  cots  are  alternated*  Double  decker  beds  may  not  be  used. 

614*     Discipline  and  Guidance 

1,46  Iryirious  Treatment, 

A  child  may  not  be  subjected  to  treatment  injirious  to  his  physical  or 
emotional  health  by  a  staff  member,  /  * 
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700,  HEALTH  AND  SAFETY  2 

710,  HEALTH  .  , 

711,  General  Health  Requirements 

§,26  Insects  and  Rodents. 
*A11  buildings  used  for  day  care  shall  be  maintained  free  of  ireeets  and  rodents. 
Approved  control  m ©asm* re  shall  be  maintained  to  prevent  rodent  and  insect 
inf  est  at  ion, 

§,35  Personal  Health  and  Hygiene, 

Any  person  engaged  in  food  service  acti viti es  shall  meet  the  requirements  of 
the  Health  Program  Affecting  Staffs  Regulation  ,38, 

Any  person  engaged  in  food  service  activities  shall  practice  good  hygiene  in 
personal  habits,  in  handling  food*  beverage,  utensils,  and  equipment, 

S*41  Physician  Service, 

Every  licensee  shall  select  and  make  an  arrangement  with  a  licensed  physician, 
preferably  one  fxperienced  in  the  neetfa  and  care  of  yowig  children^  to  serve  as 
a  consultant  in  matters  of  medical  care.  This  arrangement  may  be  made  with 
the  local  health  department,  The  name,  address,  and  telephone  number  of  the 
consultant  physician  shall  be  posted  near  each  telephone, 

Immecfiately  following  the  appointment  of  a  physician,  the  operator  of  the 
center  shall  file  with  the  local  health  officer  the  name  and  address  of  this 
phyaeian, 

712,  Health  Assesments 

5,39  Health  Program  Affecting  Children, 

Medical  Examination,  No  child  under  6  years  old  shall  be  admitted  without  a 
written  report  of  medical  examination  completed  within  3  months  before 
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admission  to  a  center  unless  a  report  has  been  submitted  on  a  previous 
admisson  within  1  year,  The  local  health  officer  mav  require  that  the  report 
include  certification  that  each  child  is  free  of  tuberculosis  in  a  communicable 
form.  This  certification  shall  conform  to  standards  of  the  Department  of 
Health  and  Mental  Hygiene*  The  report  shall  be  made  on  a  standardized  form 
supplied  or  approved  by  the  Department  of  Health  and  Mental  Hygiene, 


713,  Immunizations 

§,40  Immunizations  Requirfd  Before  Admission  to  a  Center* 
Before  a  child  is  admitted  to  a  center,  evidence  shall  be  furnished  of  primary 
immunizations  against  diphtheria*  tetanus,  pertussis,  poliomyelitis,  measles 
(rubeola),  and  German  Meades  (rubella),  in  a  manner  aporoved  bv  the  Ideal 
health  officer  and  any  other  Immunizations  deemed  necessary  by  the  Secretary 
of  the  Department  of  Health  and  Mental  Hypene  and  in  conformance  with 
CO  MAR  10*06,04  Required  Immunizations  Before  Entry  into  a  Maryland 
School*  The  immunization  wfll  be  in  accordance  with  the  current  schedule  of 
immunization  recommended  by  the  Maryland  Steering  Committee  on 
Immunization  Practices  of  the  MecBeal  and  Chirurgieal  Faculty  of  Maryland, 
Exception  may  be  made  for  a  child  whose  parent  or  guardian  furnishes  proof 
that  his  child  has  had  a  minimum  of  one  dose  of  DTP  or  Td  (adult)  tetanus, 
diphtheria,  poliomyelitis,  measles,  and  rubella  vaccine,  and  continues  to 
furnish  written  evidence  toward  the  completion  of  the  primary  immunization 
series  according  to  the  current  recommended  schedule  of  immunization* 

Vaeuine  Provision.  If,  for  any  reason,  a  parent  or  guardian  is  not  able  to 
obtain  the  seVvice  of  a  private  physician,  he  may  take  his  child  to  the  local 
health  department  where  Immunizations  wfll  be  provided. 


3ir 
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714.  Sanitation 

§•21  Sanitary  Facilities. 

Drinking  Water,  Drinking  water  shall  be  easily  accessible  to  fche  ehficfren  and 
shall  be  provided  by  an  angle-jet  drinking  fountain  with  m^^Tjthguard,  by  a 
running  water  supply  with  Individual  single  service  drinking  cups,  or  other 
approved  methods  and  sources.  One  drinking  water  facility  mil  be  available 
for  each  40  chUeten  or  less.  The  facility  may  not  bi  located  in    m  toilet  room* 

Supplies,  Individual  paper  towels,  a  trash  receptacle,  soap,  a^nd  toilet  paper 
shall  be  provided  at  all  times,  and  shall  be  placed  within  the  r^aeh  of  children. 
Drinking  cups,  towels,  face  cloths,  brushes,  or  combs  may  not  be  used  in 
common. 

General  Cleaning,  The  entire  center  Including  floors,  walls,  ^^eilings,  and  all 
furnishings  and  equipment  shall  be  kept  clean,  General  cl^saning  shall  be 
conducted  regularly,  including  daily  sweeping,  dusting,  anc3  wet  1  mopping 
throughout  the  center.  Cleaning  may  not  be  conducted  w^nlle  rooms  are 
occupied  by  the  children,  with  the  exception  of  dean^up  aati^pjdtite  which  are 
part  of  the  daily  program  or  In  emergencies. 


§,22  Sanitation.  '  ^ 

Sewage  Disposal.  Sewage  disposal  shall  comply  with  regulatitems  promulgated 
by  the  Secretary  of  Health  and  Mental  Hygiene, 

Water  Supply,  The  water  supply  system  shall  comply  \sr  ith  regulations 
promulgated  by  the  Secretary  of  Health  and  Mental Hvgiene,  '"The  water  shaU 
be  safe  and  sanitary. 

Plumbing.  All  plumbing  and  plumbing  fixtures  shall  conform  tc^  all  applicable 
State  and  local  codes. 

Garbage  and  Refuse,  Garbage  and  refuse  shall  be  stored  and  disposed  of  in  an 
approved  manner. 
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715.  Daily  Illness  Screening    .  L 
§.39  Health'Program  Affecting  Children, 

Daily  Health  Observation,  The  staff  shall  be  responsible  for  observing  each 
child  daily  for  signs  and  symptoms  of  illness, 

See  also  712,  Health  Assessments 

716.  Care  of  Sick  Children 

§,39  Health  Program  Affecting  Children. 

Isolation.  Temporary  Isolation  in  a  suitably  Equipped  separate  area,  withla 
ight  and  hearing  of  an  adult,  shall  be  provided^for  a  child  showing  signs  or 
symptoms  of  illness.  Parents,  guardians,  or  other,  designated  persons  shall  be 

contacted  immediately.  ■  >  * 

■  .. 

Exclusion  for  Communicable  Disease,  A  child  having  a  diagnosed 
com  mimi  cable  disease  or  agns  and  symptpn|j|jrf  a  communicable  disease  mav 
not  remain  in  or  return  to  a  center  until  the  child  is  well,  and  the  DeparfTnent 
of  Health  and  Mental  Hygiene  Recommendations  for  Control  and  Prevention  of 
Some  Communicable  Diseases  have  been  met,  . 

Readmission  after  Illness.  Absence  from  the  center  due  to  illness  shaU  require 
a  parent's  written  statement  or  a  physician's  certificate  of  freedom  from- 
illness  before  the  child  is  readmitted  to  the  center. 

v         ;      .  .     ':     '  :  ■ 

717.  Medication  and  Special  Diet  Provisions 
§,37  Nutrition  and  Food  Service.  '  % 

Meals  to  fulfill  the  needs  of  modified  diets  required  for  children  with  medical 
conditions  may  be  provided  by  the  center  or  brought  from  home  when  a 
written  di et-pr,es  cri  pti on ,  signed  by  a  ^physicran,  and  a  copy  of  the  modified 
diet  are  included  In  the  eh ild£  health  record.  The  chfldjshall  be  included  in  all 
food-related  learning- and  social  activities.    ;  =  •  „     1  , 
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§,45  Medication,      .   "  * 
Medication  may  be  administered  to  chil dren  in  a  center  only  upon  the  written/ 
order  of  a  licensed  physician.    A  physician's  Medication  Orde^  Form  (DHMH 
#56QB)  supplied  by  the  Department  of  Health  and  Mental  Hygiene  shall  Se 
completed  for  each  medication  prescribed, 

There  shall  be  no  stock  or  patent  medication  of  any  kind.   All  medi cations 
shall  be  properly  labeled  and  shall  be  stored  in  locked* cabinets*  % 

A  record  of  medieation  dispensed  to  a  child  during  care  shall  be  recorded  on 
the  Child's  Personal  Record  (DHMH  #560). 

718*     Waiver  of  Health  Requirements 

5.40  Immunizations  Required  Before  Admission  to  a  Center. 
Medical  Contraindication,  Immunization  requirements  may  not  apply  to  any 
child  who  presents  a  written  statement  from  a  licensed  ohysician  or  a  local 
health  officer  indi^atiijg  that  immunization  against  any  or  all  of  the 
above-mentioned  diseases  is  conMdered  medically  contral  ndieated^  detrimental 
tOj  or  not  in  the  best  interest  of,  the  ehilds  health,  The  statement  shall 
indicate  whether  the  contraindication  is  permanent  or  'temporary.  If 
temporary,  the  statement  shall  provide  assurance  that  the  child  will  receive 
the  immunizations  and  furnish  evidence  of  their  completion- 
Religious  Conflict,  Any  parent  or  guardian  who  presents  a  written  statement 
of  objection  to  immunizations  upon  the  grounds  that  they  conflict  with  the 
tenets  or  practices  of  a  recognized  church  or  relipious  denomination  of  which 
he  is  a  member,  may  not  be  required  to  present  a  physician's  certificate  of 
immunization.  This  exception  may  not  apply  in  case'  of  an  emergency  or 
epidemic  of  disease- which  is  declared  by  the  Secretary  of  Health  and  Mental 
Hygiene,  * 
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720,  SAFETY 

721,  -    General  Safety  Requirements 
§.15  Building. 

A  building  to  be  used  for  a  center  shall  be  of  sound  construction,  and  shall  be 
maintained  in  good  repair. 

All  interior  paint  and  exterior  paint  that  is  accessible  to  children  shall  have  a 
lead  content  of  not  more  than  0,5  percent  lead  by  weight  in  the  dried  oaint 
film.  :  t 

§,19  ^afety.  .  .  * 

Stairways  and  hallways  shall  be  kept  free  of  obstructions  and  shall  be  well 
lighted.  1 

Petroleum  and  flammable  products  shall  be  stored  in  an  approved  manner* 

Drugs,  cleaning  agents*  and  poisonous  products  shall  be  stored  apart  from  food 
and  out  of  reach  of  children  and  shall  only  be  used  in  a  manner  as  to  insure 
safety  of  children. 

Only  approved -pesticides  may  be  used,.  Pesticides  shall  be  stored  out  of  reach 
of  children,  apart  from  foodf  and  apartfrom  cleaning1  agents, 

722,  Fire  Safety  Requirements 
§47  Fire  Control, 

Provisions  shell  be  made  for  required  fire  control  equipment  and  fire  escapes 
in  case  of  fire  or  other  emergency. 

The  building  shall  conform  to  State  and  local  fire  codes,  A  plan  for  evacuation 
approved  by  the  State  or  local  fire  marshal  shall  be  maintained,  and  oosted  in 
each  area  of  the  center  designated  by  a  fire  ^narsifai, 
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Orientation  of  children  and  staff  in  case  of  fire  or  other  emergency  sball  be 
conducted, 

723,  Transportation 
§*66  Transportation, 

The  licensee  of  a  center  providing  direct  trans portation'  services  shall  inform, 
the  State  Motor  Vehicle  Administration  of  that  fact, 

724,  Safety  Requirements  for  Equipment  y§_ 

■  • 

§J32    Equipment  for  Children  2  to  6  Years  Old,       .  : 

All  equipment  shall  be  safely  constructed ,  easy  to  clean,  and  if  painted,  shall 
have  a  lead  content  of  no  more  than  0,5  percent  lead  by  weight  in  the  dried 
paint  film. 

725,  Water  Activities  (Including  Swimming) 
§.20  Swimming  and  Wading  Safety* 

When  the  depth  of  water  in  pools*  lakes  or  any  body  of  water  available  to 
children  for  swimming  exceeds  1  1/2  feet,  the  licensee  shall  be,  responsible  for 
the  presence  of  a  lifeguard  holding  „an  American  Red  Cross  Advanced  Life 
Safety  certificate  or  a  YMCA  Senior  Life  Saver*  During  the  swimming 
activity,  this  qualified  lifeguard  shall  be  at  water  side  and  may  not  be  included 
in  the  required  staff  child  ratio, 

Additional  supervision  in  excess  of  the  required  Staff  child  ratio  will  be 
required  when  need  is  determined  as  a  result  of*  the  ages' and  height  of  the 
children,  the  nature  of  the  body  of  water,  the  ^children's  ability  to  swim  and 
their  knowledge  of  water  safety. 

When  the  water  is  over  a  ehUcFs  chest  and  the  child  cannot  swim,  a  1  to  1  staff 
child  ratio  shall  be  maintained  in  the  water, 
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When  a  wading  area  I  1/2  feet  or  less'in  depth  is  available  to  el — lildren,  there 
shall  be  continuous  supervision  by  staff,  The  water  shall  heele^._n  or  be  kept; 
clean  by  approved  sanitizing  methods  or  by  emptying  and  cleaning     as  necessary, 

§.22  Sanitation, 

Swimming  or  Bathing  Facilities,   Any  swimming  or  bathing  faeiL  ities  used  byv 
any  center  shall  conform  to  sanitary  standards  prescribed  by  thfes?  Department 
of  Health  and  Mental  Hygiene  in  COMA  I?         04  Public  Swimmfing  Pools  and 
Bathing  Beaches, 

726*     Emergency  Procedures 

§,42  Reporting, 

The  licensee  of  a  center  having  under,  his  care  a  child  who  a  _  ppears  to  be 
affected '  with  a  reportable  disease  or  a  child  who  has  been  exposecT  or 
presumably  exposed  to  such  a  disease  shall  immediately  report  ^^he  individual 
to  the  local  health  department  according  to  the  regulations  of  th^m  Department 
of  Health  and  Mental  Hygiene  relating  to  communicable  diseases* 

§,43  First  Aid,  . 

Training  in  basic  first-aid  emergency  procedures  approved  by  t "  lie  American 
Red  Cross  shall  be  required  of  directors  or  designated  staff  members  at 
Intervals  of  every  3  years.  The  center  shall  have  in  attendance  atzn  all  times^an 
individual  with  this  training, 

First  at  1  Hy  staff  shall  be  limited  to  that  necessary  to  preserve  llzUfe  or  prevent 
father  immediate  damage,  and  shall  be  administered  within  the  ^^ouridaries  of 
first-aid  training. 

«- 

§.44  Emergency  Plan,  t 
The  licensee  shall  be  responsible  for  instructing  the  center  staff  l  .  n  emergency 
procedure.   For  each  child,  the  center  shall  maintain  the  folic   wing  readily 
accessible  written  information  pertinent  to  an  emergency  plant 
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Where  the  par 
Where  a  resp 
The  child's  r 
A  source  o 
written  parr 


d  by  the  parents  can  be  reached;  ^  \ 
number; 

services  acceptable  to  parents  with 
c  its  use. 


727.     First  Aid  Si 


§.43  First  Aid, 
Every  center  shai 


arst-aid  supplies  as  designated  by  the  centers 


physician  or  by  the  Ideal  health  officer  for  the  treatment  of  minor  injuries. 


800.   NUTRITION  AND  FOOD  SERVICE 


810*  NUTRITION 


811.      Nutritional  Requirements 


§.37  Nutrition  and  Food  Service. 

A  variety  of  foods  and  snacks  which  appeal  to  children  and  which  meet 
children's  daily  nutritional  needs  shall  be  planned  and  provided,  Meals  and 
snacks  shall  be  served  at  intervals  of  not  more  than  3  hours  apart.  Meals  and 
snacks  shall  be  planned  as  supplements  to  one  another, 


Nutritional  Needs: 

If  a  child  is 
at  a  center  fon 


Less  than  4  hours 

4-7  hoiffs 

More  than  7  hours 


He  should  re= 
vceive  at  least: 


1  snack 

1  meal  and  1  snack 

1  meal  and  2  snacks 

or  * 

2  meals  and  1  snack 


And  receive  no  less  than 
the  following  part  of 
his  daily  nutritional 

needs: 

*  '     1/8  (10%) 

3/8  (35%)  * 
1/2  (50%) 

5/8  (60%) 


29 


J  u 


DAY  CARE  CENTERS  9 

812.     Waiver  of  Requir ements 
Not  specified 

820.     FOOD  PREFArATIGON 

82U     Food  P  r  e  par  a  ti  on  •  a  n  cr3  Service  Requirements 

§-27  Food  Service Equipme  nt.  .  - 
Food  service  equipment  is  acceptable  providing  it  can  be  sanitized,  Is  in  good 
repair,  is  capable  of  norm  al  operation;  is  . capable  of  being  maintained  in  a 
condition  so  that  it  can  be  easily  cleaned,  and  is  not  conducive  to  the 
harboring  of  insects  and  roeCents* 

§.31  Food  Sources, 

All  food,  milk,  and  other  be-sverages  shall  be  safe,  pure,. and  free  from  spoilage 
and  contamination,  . 

Only  pasteurized  fluid  m fl. Z'Z<  and  fluid  milk  products  may  be  used  or  served* 
Dry  milk  and  dry  mUk  products  may  be  reconstituted,  if  used  for  cboWng 
purposes  only. 

Food  which  has  been  pnoc^essed  in  a  place  other  than  a  commercial  food 
prp^^sing  estabikfiment  may  not  be  used.  Party  cakes  or  simflar  foods,  which 
are  not  potentially  hazarSoi  as,  are  ©Kempted.  * 

0 

Home  canned  foods  may  not  be  used, 

5.33  Utensils  and  Equipm  ermt  Cleanliness* 
c All  utensils  and  equipment     used  for  the  preparation  and  service  of  food  and 
beverages  shall  be  eleanecES,  sanitized,  air  dried,  and  stored  in  an  approved 
manner,  ^ 

5*34  Single  Service  Articles  - 

Single  service  articles  shaXC  be  constructed  of  nontoxic  materials  and  shall  be 
stored,  handled,  and  dis-pensed  in  a  manner  to  protect  them  from 
contamination,  Single  servi  ee  articles  shall  be  used  only  once. 
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§,35  Personal  Health  and  Hygiene,  .  ; 

Any  person  engaged  in  food  service  activities  shall  meet  the  requirements  bf 
the  Health  Program  Affecting  Staff,  Regulation  .38, 

Any  person  engaged  in  food' "service  activities  shall  practice  good  hygiene  in 
personal  habits,  in  handling  food,  beverage,  utensils,  and  equipment. 

Current  menus  fqr-^11  meals  and  snacks  served  shall  be  posted  in  a  conspicuous 
place  and  made  m vallable  to  parents  on  request.  Menus  shall  be  planned  at 
least  1  week  in  advance.  Menus  for  meals' served  shall  be  kept  on  file  for  a 
4- week  period* 


90  0.  SOCIAL  SERVICES 


Not  specified 


1000*   PARENT  PARTICIPATION 


f 


Not  specified 


llOd,  INFANTS  AND  TODDLERS 


mO*  ■   PROGRAM  OF  ACTIVITIES' 
Not  specified 

1120,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified  * 


U3Q,     INFANT  NUTRITION 

N  ot  s  peei  f i  ed      *  ^ 
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1200:  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

\  -  it  * 

1210-     PROGRAM  OF  ACTIVITIES  .. 
Not  specified 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 

.  ._ 

§.12  Admission  Policies- 

Admission  of  Children  Requiring  Special  Care*  A  child  with  a  mental  or 
physical  condition  requiring  special  care  may  not  be  admitted  to  a  center 
without  prior  approval  from  the  local  health  officer*  The  licensee  shall  be 
responsible-for  applying  for'prior  approval, 

« 

1230*  STAFFING 
Not  specified 

1300*  SCHOOL  A  Gig  CHILDREN 
1310*     PBOGRAM  OF  ACTTVOTBS 

 =  —  — •-  —  =  *'  4 

*  * 

§.68  Directors  in  Centers  Serving  School-Age  Children. 

All  centers  serving  school-age  children  shall  have  a  person  in  charge  of 
planning  and  supervising  the  children's  program*  This  individual  shall  have 
responsibility  for  one  center. 

When  centers  primarily  serving  children  2  to  6  years  old  enroll  school  age 
children*  the  director  may  have  responsibility  for  the  dual  program* 

§^69  Directors  in  Centers  Serving  only^hUeten  6-18  Years  Old. 
They  shall  be  at  least  21  years  old; 

Have  graduated  from-  high  school  or  have  pbtained  an  approved  certificate  of 
high  school  equivalence,  or  have  been  admitted  to  and  successfully  completed 
courses  in  an  i restitution  of  higher  learning* 
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Shall  have  had  course  work  beyond  high  School  L_n  child  psychology,  eMld 
development,  school  age  care,  elementary,  iteration  or  recreation,  and 
experience  in  group  work  directed  to  the  developmer-ntal  needs  of  children  ages 
6, to  16  years  old; 

Have  demonstrated  ability  to  worR  with  fronts  and  other  adults  in  the 
community; 

Shall  indicate  continued  training, 

132Q*    HEALTH  AND  SAFETY  REQUIREMENT^ 

1,67  Medical  Examination  for  Sehool=Ag%  Children* 

A  school  age  child  may  not  be  admitted  to  a  center  until  the  parent  or 
guardian  has  submitted  the  following  information      on  a  standardized  form 
supplied  or  approved  by  the  Department  of  Healan  d  Mental  Hygienei 
Emergency  inform ati on, 

A  source  of  emergency  health  gep^lcK  a  except  able  to  parents  with 
written  parental  agreement  for  its  me. 


c 

health  status  of  t.— e  < 


Parental  statement  dh  the  health  status  of  tr~ie  child,  noting  any  known 
deviations  from  normal. 

Parental  admission  for  the  school  to  give  the,-  ehiltfs  health  information 
to  the  een,-  * 

Information    indicating    which    school  \m       th  health  and 

immunization  records.  In  the  absence  of  school  health  records,  a 
medical  examination  shall  be  required  and  E^hysiciarfs  statement  shall 
be  filed  in  the  center, 
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V  *  ■* 

When  a  child  has  a  diagnosed  or  suspected  physical  or  mental  condition, 
a  report  of  medical  examination  or  statement  by  a  physician  may  bp 
requested  from  the  child's  parents  or  guardian  by  either  the  director  of 
the  local  health  officer  in  order  for  the  center  to  'provide  adecguate  care 
for  that  child. 

1400,  FACILITY  REQUIREMENTS 
1410.    SPACE  . 
§.13  Location  of  Center, 

A  center  shall  be  serviced  by  a  good  road f  which  is  Kept  passable  when  the 
center  is  in  operation*  and  shall  be  accessible  to  emergency  vehicles. 

§,15  Building.  - 

A  basement  room  located  entirely  below  ground  level  may  not  be  us  3d  for  the 
care  of  children. 

A  basement  room  having  the  uppermost  3  feet  of  the  required  el  aar  inside 
height  above  the  outside  ground  level  may  be  used,  provided  that! 

Clear  inside  height  is  at  least  7  feet  and  6  inches; 

The  heating  system  keeps  the  floor  warm;  j 

There  is  no  indication  of  dampness; 

The  room  meets  the  requirements  for  ventilation  as  statecT    in  these 
regulations;  v 
The  room  meets  the  State  and  local  fire  codes .  * 

§AB  Playground.  !  '>  1 

Each  center  shall  have  an  outdoor  playground  providing  ample  play  space  that 
is  free  from  hazards.  The  playground  shall  be  approprlatily  equipped  and 
readily  accessible  to  the  center.  The  outdoor  play  area  stall  be  fer-^ced  when 
deemed  necessary  by  the  local  health  officer. 

•     203  .  \ 
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S,18  Space/,  ;  -•  ;  . 

Square  Footage*5  At  least  35  square  feet  of  usable  floor  space  shall  be 
provided  for  each  child,  exclusive  of  eorriclocp,  kitchens,  bathrooms,  offices, 
isolation  rooms  or  areas,  storage  space,,  and  permanent  sleeping  space. 
Required  space  may  include  non^fixed  ehildrerfs  chairs,  tatalesy  and  play 
equipment,  "     '  ,  «  - 

1420.    LIGHTING,  VENTILATION,  AND'TBMPERATUKTS 

'*    t»  if 

§J5  Building,  - 

A  building  to  be  used  for  a  center  shall, be  of  sound  construction,  and  shall  be 
maintained  in  good  repair, 

Ventilation.  Ventilation , by  natural  or  mechanical  means  shall  be  provided  and 
approved. 

§,23  Heating  Units.  f- 

Heating  tffiits  shall  meet  the  State  and  local  fire  codes,  and  shall  be  adequate 
to  maintain  an  even  temperatiffe  of  between  R8°F  (2.0°C)  and  70°F 
(210C)  at  floor  level  when  the  outside  temper  at  ire  is  OQF  (=18°C), 

Portable  space  heaters  are  prohibited. 

Chimneys*  flues,  and  pipes  connected  with  the  heating  system  shall  be  checked 
and  cleaned  annually,  and  shall  be  maintained  in.  proper  operating  condition  at 
all  times,  x 

All  steam  pipes  shall  be  covered  with  iraulating  materials  approved  tffider  all 
applicable  codes, 

§,24  Gas  and  Electric  AppUaneeJ.  ' 

All  gas  appliances  Shall  be  connected  by  approved  methods, 

AH  unused  gas  connections  shall  be  removed  or  properly  capped  in  an  approved 
manner. 
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-v    .      <  ;  ".;...*..    •      ■  .  .. 

All  wiring  shall  conform  to  applicable  electrical  codes,  '        ,  „  ^ 

AU'bpen  electrical  sockets  shall  be  capped  or  plumed, 

§-25  Lighting.,  ■  *  -  y 

Each  room  used  for  chiltjrerfs  activities  shall  be  provided  with  illumination  of 
at  least  2  0  foot  candles  _at  play  surfaces  and  1  at  least  10  foot  candles  &n  all 
stairways  and  corridors.   Natdffal  lighting  shall  be  supplemented  by  artificial 
^lighting  to  obtain  the  required  illumination*  , 

Glare  shall  be  kept  to  a  minimum  by: 

Providing  shades  at  all  windows  exposed  to  direct  sunlight; 

Using  Usfhting  fixtures,  designed  so  that  bare  lamps  or  tubes  are  shielded, 
abnormal  viewing  angles,      ":  f 

1480-  EXITS 

Not  specified  \ 

s 

f 

144JQ,    TOILETS  AND  LAVATORIES  '  * 

*  ~.  *  *  *     * " 

§.21  Sanitary  Facilities, 
""Toilet  and  Washbowl,  At  least  one  toilet  and  one  washbowl  shall  be  provided 
for  each  fifteen,  or  fraction  of  that  number,  of,  children.  The  washbowl  shall 
be  near  each  toilet,  and  shall.be  equippgd  with  hot  arid  cold  running  water, 
Toilet  seats  snail  be  the  open-front  tvpe.  The  fixtures  shall  be  of  a  height  that 


they  may  pe  used  by  the  children  without  assistance-  Children  may  use 
platforms  to  reach  fixtures  providing  the  platforms  are  safe  and  kept  in 
sanitary  condition.  The  floor  in  each  toilet  room  shall  have  a  water-resistant , 
non-absorbent  finish,  and i  the  walls  shall  be  smoothly  finished,  with  a  hard 
surface.  Each  toilet  room  shall  be  equipped  with  approved  natural  or 
mechanical  ventilation,  -  i 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
".     STATE,  AND  REGIONAL  LAWS  AND  RBQULATIONS 

s  *  *  * 

1510,   -ZONING  * 

Not  specified  - 

1520,  FIRE 

W  .  ■ 

S.23  Heating  Units. 

■  ■■ 
Heating  units  shall  meet  the  State  and  local  fire  dod^* 

'      -  .;/■;  ;       _  , 

See  also  722*  Fire  Safety  Requirements 

1530,    BUILDING  .r  ' 

Not  specified  ;  . 

1540,  HEALTH 

Not  specified  .) 

1550,  SANITATION 
Not  specified  £ 

1560,    NE W  CONSTRUCTION 
Not  specified 


3U1 
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Except  -where  otherwise  noted,  all  citations  are  to  the  Regulations  of  the; 
Office  foj  Children,  Chapter  VII,  Standards  for  the  Licensee  or  Approval  or 
Group  Day  Care  Centers,  (Code  of  Human  Services  Regulations,  Title  2  - 
Children),  August,  1978*    *  * 

_  > 

100,  STATE  -UCENSmp  OF  CHILD  DAY  CARE  FACILITIES 

UO,  TYPES  OF  FACaiTiB  SUBJECT  TO  LICENSURE  AS.  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  ^ 

111.       Definitions  " 

MASS,  GEN*  LAWS  ANN,  ehs  28A,  §100*01  Definition, 

"Day  Care  Center,"  any  facility  operated  on  a  regular  basis  whether  known  as 
a  day  niffsery,  misery  school,  Idndergsrten,  ehUd  play  school,  progressive 
school,  child  development  center,  pre-sehool,  or  known  under  any  other  name 
which  receives  children,  not  of  common  parentage,  under  seven  years  of  age, 
or  .under  sixteen  years  of  age  if  such  children  have  special  needs,  for 
nonresidential  custody  and  care  during  part  or  all  of  the  day  separate  from 
their  parentCs). 

"Family  day  care  home,"  any  private  residence  which  on  a  regular  basis, 
receives  for  temporary  custody  and  care  during  part  or  aU  ol  the  day  children 
under  seven  yews  of  age  or  children  under  sixteen  years  of  age  if^such  chUdten 
have  special  needsf  provided,  however,  in  either  case,  that  the  total  number  of 
children  under  sixteen  in  a  family  day  care  home  shall  not  exceed  six, 
including  participating  chflcfren  living  in  the  readenee, 


icjU 

j 


"Family  day  care  system,"  any  person  who,  through  contractual  arrangement, 
provides  to  family  day  care  hom^  which  it  has  approved  as  members  of  said 
system,  central  administrative  fimetions  including,  but  not  limited  to,  training 
of  operators  of  family  day  care  homes!  technical  assistance  and  consultation 

i 

to  operators  of  family  day  care  homes?  inspection,  supervision,  monitoring,  and 
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evaluation  of  family  day  eare  homes;  referral  of  children  to  available  family 
dayv  eare  homes;  and  referral  of  children  to  available  health  and  social 
services,,-, 

112,  Exclusions  and  Exemptions 

MASS,  GEN-  LAWS  ANN.  eh.  28 A  §100.01  Definitions, 

"Day  Care  Center  ,!!„,Bay  eare  center  shall  not  include:  any  part  of  a  public 
school  system;  any  part  of  a  private  organized  educational  system,  unless  the 
services  of  such  a  system  are  primarily  limited  to  Mndergarten,  nursery  or 
related  pre-sehool  services;  a  Sunday  school  conducted  by  a  religious 
institution!  a  facility  operated  by  a  religious  organisation  where  children  are 
cared  for  during  short  periods  of  time  while  persons  responsible  for  such 
children  are  attending  religious  services;  a  family  day  eare  home;  an  informal 
.  cooperative  arrangement  among  neighbors  or  relatives;  or  the  oceaaonal  eare 
of  children  with  or  without  compensation  therefore. 

"Family  day  eari  home,f,...Family  day  care  home  shaU  not  mean  a  private 
residence  used  for  an  informal  cooperative  arrangement  among  neighbors  or 
relatives,  or  the  occasional  care  of  ehfldren  with  or  without  compensation 
therefore. 

"Family  day  eare  system,"  a  family  day  care  system  sljall  not  mean  a 

placement  agency  or  a  day  care  center*  ^ 

113,  HHS  Day  Care  Compliance 

'  "  \_  .    ~  ■ 
Not  specified 
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120*      AGENCY  RESPONSE LE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.      Organisation  of  the  Administrative  Unit 


Director 
OFFICE  FOR  CHILDREN 


\ 


Associate  Director 


^Director 
DAYCARE  UNIT 

_/  / 


Asst.  Day  Care  Unit 

Director  for 
Day  Care  Centers 


Asst.  Day  Care  Unit 
Director  for  Family 
Day  Care  Homes 


T 


I 


Line  Licensors  for 
Day  Care  Centers 


Line  Licensors  for 
Family  Day  Care 
Homes 


Family  Day  Care 
Registrars 


In  Massachusetts,  the  licenang  staffs  are  housed  in  seven  regional  offices  but 
are  supervised  from  the  state  central  office,  Licenses  for  day  care  centers 
are  teued  from  the  state  central  office,  and  certificates  of  registration  are 
issued  by  the  family  day  care  licensing  staffs  from  the  regional  offices*  There 
are  23  locally  delegated  commimities  in  the  state  ^e  public  health  offices 
license  day  care  centers  using  the  state  regulations,   ihese  delegate  agencies 
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%     K     '    •    •  *   :       ■  -   "  '  *  ' 

may  not  teue  waivers,  interpret  the  iaw  or  regulations,  initiate  legal  action, 
or  impose  requirements  other  than  those  of  the  state.  The  regional  day  eare 
center  licensing  staffs  .are  responsible  for  Supervising  the  local  delegated 
licensing  agencies.  -  H?  .-.  -. 

•    /    *    '  -         y    :  -  . 

122/     Responsible  Official 

All  inquiries  should  be  addressed  tot  .  ' 

Director  of  Day  Care  Lieentfng        -V  . 
Office  for  Children  . 
"120  Boylst oh  Street  :     %  *  . 
Boston,  Massachusetts  02116 
(617)  727-8956 

200,  %ICENSmG  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 


iSS.  GEN,  LAWS  ANN,  eh,5  28 Af  SlOCe)  Licensure  or  Approval  of  Day  Care 
Centers/ Family  Day  Care  Homes  or  Systems,  Family  Foster  Care,  Group  Care 
Facilities,  afld  Placement  Agencies?  Standards  and  Requirements; ^Rules  and 
Regulations  for  Sections  9  to  16|  Inspection;  Consultation. 

The  Office  shall,  pursuant  to  the  provisions  of  chapter  thirty  A,  and  after 
consultation  fnth  the  ^executive  offices  of  educational  affairs,  manpower 
affairs,  public  safety,  eommimities  and  development,  and  the  departments  of 
youth  services,  mental  health,  public  health  and  public  welfare,  promulgate 
rules  and  regulations  to  carry  out  the  purposes  and  functions  of  sections  nine 
through  sixteen.  Such  regulations,  as  they  relate  to  standards  and 
requirements  for  licensure  and  approval  of  day  care  centers,  family  day  care 
homes  which  are  not  part  of  a^  family  day  care  system,  family  day  care 
systems,  family  foster  care  which  is  not  supervised  and  approved  by  a 
placement  agency,  placemen!  agencies  and  group  care  facilities,  shall  be 
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appropriate  for  the  protection  and  health,  well-being  and  development  of 
children....  The  office  shall*  conduct  a  comprehensive  review  of  rules  and 
regulations  established  under. this  section  at  least  once  every  five  years, 

212,     Advisory  Body  and  Other  Commimlty  Participation  < 

MASS,  GEN;  LAWS  ANN,  ch.  28  A,  SB    Advisory^eouneil;-  Members;  Terms; 
Expenses;  Duties;  Report  and  Recommendations^ 

There  shall  be  a  state-wide  advisory  council  to  the  Office  to  consist  of  the 
secretaries  of  the  executive  office  of '  human  services,  manpower  affairs/ 
communities  and  development  and  educational^  affairs,  or  their,  designees, 
twelve  members  appointed  by  the  governor,  .and  sixteen  members  elected  by 
the  local  coimcQs  for  children  established  mider  section  seven.  All  appointive 
or  elective  members  shall  serve  for  terms  of  three  years.  The  chairman  shall 
be  appointed  by  the  governor  from  the  appointed  or  elected  Members  and  shall 
serve  as  chairman  at  the  pleasure  of  the  governor,  provided,  that  no  member 
may  serve  as  chairman  for  more  than  six  years.  Appointive  or  elective 
members  shall  serve  without  compensation  but  shall  be  reimbursed  for 
necessary  e^enses  incurred  in  the  performance  of  their  duties,  Said  advisory 
council  shall;  —  * 

Assist  the  director  in  coordinating  the  efforts  of  all  public 

agencies  concerned  with  services  to  ehilcteen; 


Advise  the  director  on  policy,  planning  tod  priorities  of 
needs  in  the  Commonwealth  for  services  to  children; 

Review  regulations  proposed  by  the  Office  and  make 
Recommendations  to  the  director  in  regard  thereto; 

Suggest  new  regulations  to  the  director; 

Annually  review  the  programs  and  policies  of  the  Office; 
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Review*  In  eonjimetion  with  the  Office,  at  least  biannually,  7 
the  organisation*  structure  and  functioning  of  services  to 
ehil*en  in  the  Commonfoealthf  and 

*  **  * 

*  Issue  at  report  to  the  governor,- the  general  court  and  the  secretaries  ,of 
ail  executive  offices  annually  on  the  first  Monday  of  July.  The  report 
shall  include  but  not  be  limited  to  the  council's  goals  for  action  during 
the  next  ^following  fiscal  year  and  the  following  four  fiscal  years!  a 
review  and  evaluation  of  the  progress  made  as  the  result  of  such' 
recommendations  for  the  preceding  two  fiscal  years;  the  council's, 
recomrtendatiore  on  priorities  for  action  to  be  imdertaken  by  the 
Office  during  the  following  fiscal  year  and  the  following  four  fiscal 
years;' and  a  review  and  evaluation  of  the  progress  made  as  the  result  of 
such  recommendations  for  the  preceding  two  fiscal  years, 

220,  LICENSING  PROCEDURE  - 

221,  Application  and  Issuance  *r 

§101*01  Applicatiora*  \ 
Any  person  who  wishes  to  establish  and  maintain  a  day  care  center  serving 
children  shall  file  an  application,' in  writing,  with  the  Office  in  a  manner  and 
on  a  form  prescribed  by  it,  Any  person  seeldng  to  renew  a  license  or  approval 
shall  file  an  application  for  such  renewal,  in  writing,  with  the  Office  in  a 
manner  and  on  aJorm  pres^ibed  by  it  not  less  than  thirty  (30)  days  prior  to 
the  date  of  expiration  of  his  current  license  or  approval, 

§101,02  Requirements  for  Applicant, 

applicant  shall  be  the  person  designated  by  the  owner  or  the  governing 
body  as  having  responsibility  for  the  administration  of  the  facility, 

I 
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§101,03  Action^by  the  Office,   "  '  -  ■  /  .  . 

Upon  receipt  and  review  (which  shall  include  frit er views,  site  visits,  and 
consultation  related  to  licensing  standards)  of  an  ^^Ueation  for;  a  license  or 
approval  or  renewal  thereof,  the  Office^Shall  issue  or  reri^w  a  license  ^or 
approval  if  it  finds  that  the  applicant  is  in  Compliance  with  ttiefee  regulations. 


X 


S10L05  Term  of  License.  #  ^ 
A  license  'or  approval  is  valid -for  two  years  from  the  date  of  issuance  unless 
revoked,  suspended  or  made  probationary* 

222.  Fee  Charged     ■  .. 

5101,06  Application  Fee,  r        \  „ 

,The  application  Shan  be  accompanied  by  a  check  for  thirty  dollars  ($30to0) 

•made  payable  to  the  Qommonwealth :ef  Massachusetts*  :  < 

223,  Areas  of  Investigation 

■ —    .  —  '  ,  .  r  1  : 

See  22L  Application  and  Issuance  ,  ^  v 


22*4.    Uoense  Renewal  *  *  * 

See  221,  Application  and  Issuance  »  ■ 

225*     Conditional/Provisional  Licenses 

5102,01  Requirements  for  Provisional  License,  . 

If  the  Office  finds  that  the  applicant  has  not  complied  with,  or  is  unable  to 
comply  .with,  all  applicable  regulations,  or  if  the  applicant  seeks  to  operate  a 
center  which  has  not  previously  operated,  the  Office  may  issue  a  provisional 
license  provided  that  care  given  in  the  center  is  adequate  to  protect  the  health 
and  safety  of  the  chfl^en,,*,  '  j 
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S102.02  Term  of  Provisional  License- 

A  provisional  license  or  approval  ,shaU  be  issued  for  a  period  not  to  exceed  six 
(6)  months  and  may  be  renewed  once  for  no  more  than  ax  (6^  months.  In  no 
case  shall  a  person  operate  wider  a  provisional  license,  provisional  approval  or 
renewal  of  a  provisional  license  for  more  thar/twelve  (12)  consecutive  months, 

226.  *  Substantial  Compliance,  „  1  k  ^  * 

S10L04  Waivefi* 

The  Office  may,  upon  written  request,  waive  any  regulation  contained  in 
subchapters  B  through  E  and  aU^w  an  alternative  method  fpr  compliance  with 
such  regulations  if  the  applicant  provides  dear  and  convincing  evidence, 
including,  at  the  requ^t^pf  the  Office,  expert  opinion,  which  demonstrate  to 
*  the  satisfaction  of  the  utfiee  thut  the  applicants  alternative  method  will 
comply  with, the  intent  of  the  regulation  for  which  a  waiver  is  requested-  The 
Office  may  consider  any  other  evidence  relevant' to  the  request* 

230,     ENFORCEMENT  PROCEDURES  1 

*  ■ 

23L     Facility  Ire  pactions  - 

S1Q3,01  Visits  to  Determine  Compliance* 

Any  employee  of  the  Office,  authorised  in  writing  by  the  Director,  may,  at 
any  reasonable  time,  visit  and  inspect  any  center  operated  by  a  person* who  is 
subjept  to  licensure  or  approval  by  the  Office  in  order  to  determine  whether 
such  center  is  being  operated  -  in  compliance  with  the  law  and  with  the 
refulatiore  established  by  the  Office, 


*  1 
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232*     Denial,  Suspension,  Revocation  of  a  License  ^ 

§104,01  Correction  of  Deficiencies,     '        t  ( 
Whenever  the  Office  finds  upon 'inspection  or  through  information  in  its 
possession  that  a  person  operating  a  day  care  center  is  not  in  compliance  with 
any  applicable  licensing  regulations  of  the  Office,  the  .Office  may  order  that 
person  to  correct  such  deficiency.  ' 

5104.02  Content  of  Orders,  ^  * 

Every  such  correction  order  shall  be  in  writing  and  shall  include  a  statement  of 
the  deficiencies  found,  the  period  within  which  the  deficiency  must  be 
dorrecfed;  and  the  provisions  of  law  and  regulations  reUedj^oru  The  period 
shall  be  reasonable  and*  except  when  the  OffiMflnJs^ft^ia*^ncy  dangerous 
to  the  health  or  safety  of  children,  mk  less  than  thirty  (30)  days  from  receipt 
of  such  order, 

§104*03  Request  for  Administrative  Reconsideration. 

Within  seven  (7)  days  of  such  receipt,  the  person  operating  the  center  may  file 
a  written  request  with  the  Office  for  adminlstrative;  reconsideration  of  the 
order  or  any  portion  thereof, 

1104.04  Office  Action  on  Requests  for  Reconsideration, 

The  Office  shall  grant  or  deny  such  written  request  within  seven  (7)  days  of 
■filing  and  shall  ^notify  the  operator  of  the  center  of  such  grant  or  denial. 

5104.05  Enforcement, 

In  the  event  that  the  person  operating^  the  center  fails  to  correct  any 
deficiency  within  the  period  prescribed  f or  correction,  the  Office  may  enforce 
its  correction  order  under  Section  105,01,  or  105,02,  or  in  accordance  with  G,L, 
c.  28A,  s.  16,  -  ' 
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233.     Remedies  and  Sanctions 
233.1  Hearings 

I  * 
§105*01  Grounds  for  Advene  Action, 

After  a  hearing,  held  pursuant  to  the  Office  for  Children  Rules  of  Procedure  5 
for  Adjudicatory  Proceedings  (Title  1  -  Office  for  Children  Regulations),  the 
Office  may  revoke*  suspend,  refuse  to  issue  or  refuse  to  renew  a  license  or  - 
approval  if  it  finds  any^of  the  folio  wing? 

TheCapplieant  or  lieersee  failed  to  comply  wifti  any  applicable  . 

regulation  or  any"  deficiency  correction  orders 

The  applicant  or  licensee  submitted  any  misleading  or  false 
.    statement  or  report  require  under  these  regulations! 

The  applicant  refuses  to  submit  any  report  or  make  available 
.  any  records  required,  under  these  regulations^ 

x 

The  applicant  or  licensee  refused  to  admit,  at  a  reasonable 

time,  any  employee  ef  the  Office  authorized  by  the  Director  to 

investigate  or  inspect,  in  accordance  v\^th  Part  103, 

§105.02  Suspension  Without  a  Hearing* 

The  Office  may  refuse  to  issue  or  may  suspend  any  license  or  approval  without 
a  hearing  if  failure  of  the  operator  or  licensee  to  comply  with  any  applicable 
regulation  results  in  an  emergency  situation  which  endangers  the  life,  health, 
or  safety  of  children  or  staff  present  in  the  center.  Any  notice  of  such  refusal  C~ 
to  issue  dr  suspension  of  a  liceree  or  approval  shall  be  hand  delivered  or  mailed 
to  the  licensee  via  first  class  mail,  registered,  return  receipt  requested, 
However,  upon  written  request  of  an  aggrieved  party,  delivered  in  hand  or 
mafled  to  the  Office  via  first  class  mafl,  registered,  return  receipt, requested, 
a  hewing  shaU  be  held  within  seven  (7)  business  days  of  the  delivery  of  such 
request^  provided  that  such  request  is  delivered  in^  hand,  or  mafleU^to^ 
Office  within  three  (3)  business  days  of  such  refusal  to  issue  or  suspension  of 
any  license  or  approval,  1Q     3  j  ^ 
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Such  notice  of  refusal  to  issue  or  suspension  of  a  license  or  approval,  pursuant 
to  this  section  shall  include  a  copy  of  the  provisions  of  this  section, 

*  /  5* 

The  licensee  shall  notify  parente  of  all  children  In  the  center  of  any  such 
refusal  to  issue  or  suspension  of  a  license  or  approval  within  two  (2)  business 
days  of  receipt  of  notice  from  the  Office.  \ 

233.2  Decisions 

See  233,1  Hearings  i 

233.3  Judicial  Review  and  Sanctions 

"  ■ "    "       -  -  -  - — ^= — — — - — — -  ^  ^ 

MASS,  GfiN,  LAWS  ANN,  ch,  28 A,  §13  Suspension,  Revocation,  etc,  of  License 

or  Approval!  Grounds;  Hearingi  Decision;  Judicial  Review, 

**  -  *^ 

Subject  to  the  requirements  of  chapter  thirty  A,  the  Office  may  suspend, 
revoke,  make  probationary,  refuse  to  issue  or  refuse  to  renew  the  license  or/ 
approval  of  any  person*  Such  action  may  be  taken  if  such  person!  (1)  fafls  fo 
comply  with  applicable  rules  and  regulations*  (2)  furnishes  or  makes  any 
misleading  or  false  statement  or  report  required  imder  such  rules  and 
regulations;  (3)  refuses  to  submit  any  reports  or  make  available  any  records 
required  by  such  rules  and  regulations;  or  (4)  refuses  to  admit  representatives 
of  the  Office  at  any  reasonable  time  for  jjurposes  of  investigation  or 
Inspection,  The  Office  may  temporarily  suspend  a  license  in  an  emergency 
situation  without  a  prior  hearing;  provided,  however,  that  upon  request  of  an 
aggrieved  party,  a  hearing  shall  be  held  as  soon  after  the  license  Is  suspended 
as  is  reasonably  possible.  Any  party  aggrieved  by  a  final  decision  of  the  Office 
in  any  adjudicatory  proceeding  under  this  section  may  petition  for  t  judicial 
review  in  accordance  with  the  provisions  of  section  fourteen  of  chapter  thirty 
A, 

m 

•  r 


\  «  - 
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pOO,  ADMNISTBATION, 

310.  GENERAL  ADMINISTRATION 

311,  General  Administrative  Recjuirements"    \  "  % 
5106*01  Fating  of  License,  Approval  of  Order. 

The  licensee  shall  post,  in  a  conspicuous  place*  any  current  license  or  jspproval 
issued  to  him  by  the  Office  and  any  notice ^of  hearing,  order  or  decision^issued 
by  the  Office  that  pertains  to  the  center*  Such  pasting  shall  be  in  an  area 

accessible  to  visitors  and  employees*  * 

*  -       t         \  >  m  4 

,  §106*02  Notification  of  Legal  Proceedings,       ,  t  ' 

Every  licensee  shall  report,  in  writing,  to  the  Office  any  legal  proceeding 
(within  ten  (10)  days  of  initiation  of  such  prooe&dihgs)  ^rought  against  hinyor 
any  person  employed   by  the  'eeriter  if  such   proScedings   arise   out  of 

^  circumstances  related  to  the  care  of  chflcfren  in  the  center  or  to  the  continued 
operation  of  the  daycare  progrftnu  ,  -  ! 

5106*03  Notification  of  Death  or  Serious  Injury, 

The  licensee  shall  immediately  report  to  the  Office  the  foUowhigj  /* 
The  death  of  any  child  which  occurs  while  such  child  is  in  care; 

*  i 

Any  injiffy  to,  or  fllne^  of,  any  cHUd  which  occurs  during,  the  hours 
while  such  ^child  is  enrolled  itl  care  ^and  which  requires  &ln-pati  en  t 
hospitalization  overnight* 

* 

1106*04  Notification  of  Change  of  Ownership* 

The  licensee  shah  provide  notification,  in  writing,  to  the  Office  prior  to  any 
change  in  ownership  of  the  center* 
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$106.05  Notification  of  Change  in.Chief  Administration, 

The  licensee  shall  provide  prior  notification,  in -writing,"  to  the  Office  of  fcany 
/-change  in  the  person  designated  by  the  owner  6r.the  governing  bpdy'as  having  * 
responsibility  for  administration  of  the  facility.    ^  •         "  * 

§106.06 .  Change  in  Lbcatioru  .  -  * 

^     '         '  fc    -        -  ■    -   '■     •        "   '   -     V*     - .  . 

The  licensee  sh^U  provide  priof  notification,  fit  writing,  to  the  Office  of  any 

change  in  location  of  the;-centert  *=  ,  -  _  '    '  *  * 

i       '  •  ■  j  i  . 

§106*07  Availability  of  Regulations*        ■  '  .1.  : 

The  licensee  shall  have  a  egpy  of  these  regulations  ;dn  the  center  premises  apd 
sl^all  make  them  available  to  any,  person /upon  request.  ?    *  .. 

§107.01  Transfer  of  License. #  ■ 

A  license  or  approval  shall  not  be  transferable  from  one  licensee  to  another; 
-from  one  center  to  another;  from  one  location  to  •another;  or  from  one  owner 

to  knot  her*      J  , 

.    •  >  •  #  -  -  *  S 

i  '  '  I  .    '  •  .   U Sl 

5200,01  Statement  of  Purpose*         -  ^ 

Eaefi  li^rtsee  shall  keep  and  ■  maintain  a  jwritten  statement  identifying  the/' 

center's  philosophy;  ite  goals  and  objectivfpp  the  eharaqteristics  of  ehfldren 

served,  including  but  not  limited  to  age,  sex,k  special  needs;  its  intake 

procedures  and  the  services  provided,  The  licensee  shall  provide  each  child's  , 

par entfe)  with  a  copy  of  this  statement,  shall  make  this  statement  available  , 

upon  request  to*  any  person  and  shall  keep  such  statement  current, 

§200.03  Fee  Schedule,  _ 

r 

The  licensee  shall  maintain  a  written  fee  schedule  for  the  services*  provided. 
Such  schedule  shall  be  provided  to  parents  and  to  my  person  upon  request  and 
shall  be  kept  current.  $  *  w 

.  ■  ,  -  $  ' 

§201*01  Evidence  of  Authority  to  Operate,  . 
Each  licensee  shall  have  documentary  evidence  of  his  source  of  authority  to 
operate  the  center:  • 

•   .  is,  314 
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A  center  aspirated  by  the  Commonwealth  of  any  political  subdh^isiori 
thereof  shall  klip  and  maintain  documents  that  identify  the  statmitery 
basis  of  iMts  isstenee,  and '  the  administrative  framework  of  the 
governmenf^ai  department  in  which  it  operate^ 

a  private  center  shall  fceep  and  maintain  documents  that  fully^  and 
'■  completely  —  Identify  its  ownership.  Corporations,  partnerships,  or 
associations^  shall  identify  their  officers  and  maintain  a  file  which  shall 
Include,  iters  applicable,  the  charter,  partnership  and  agreeranentf 
constitution!,  article  of  organization  and  by-laws* 

5201*02  Designation  of  Administrative  and  Program  Develop- ment 
Responsibility, 

Each  licensee  shaEli  designate  at  least  one  person  who  shall  have  administr  «tive . 
responsibility  ovei^*  the  operation  of  the  center  and  who  shall  be  responsibLe  for 
developing  and  la^iaintaining  the  early  childhood  education  program  of  the 
center,  including,  but  not  limited  tp,  such  functions  as  daily  activities  fo^r  the 
chtti'inj  health  a^jid  nutrition  pro-ams,  field  trips,  parent  involvement,  social 
servicts,  staff  srTjpefvirion  and  training.  More  than  one  person  ma^  be 
designated  to  shar—  m  such  responsibilities. 

In  eenteri  with  licensed  capacities  of  forty  or  more  chfl<frens  the 
designated  penon  shall  be  a  full-time  non-teaching  director  regularly 
on 'the  premilses.of  the  cental*  If  administrative  functions  and  pro -gram 
developmer^it  are  carried  out  by  more  than  one  person*  the  center  shall 
demonstrate  that  administrative  duties  wiH  be  carried  oufe  by 
designated    individuals  oh  a^^^ftfie  basis.  - 


In  full  day  »oenters  with  licensed  capacities  of  twenty-five- to  thftty— nine 
ahUdren,  tl— le  tonsil  Shall  allocate  at  least  fifty  percent  of  a  full — time 
position  frrm*  non-teaching  administrative  and  program  develop^ment 
duties,  on  t^hepr§mises  during  the  hours  of  operation* 
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The  lioensese  shall  not  utilise  staff  who  are  assigned  teaching  duties  to 
perform  acBministrative  or  program  development  duties  when  assigned 
to  groups  o^rf  children, 

§201*03  Requirem    ants  for  Administrator* 

The  administrator^ f  as  defined  in  Section  201,02,  shall  meet  the  qualifications 
for  ahead  teachtsr*  as  established  in  Section  300.01(a),  and  shall  be  a  full-time 
staff  member  on  the  premises  regardl^s  of  whether  duties  are  split  between 
teaclilnf  and  non — teaching  responsibilities  as  allowed  by  Section  201.02.  If 
mor#tlian  one  pe^^son  is  designated  as  administrator,  at  least  one  person  who  is 
designated  must  toe  a  full-time  staff  person*  on  the  premises,  and  must  meet 
the  head  teacher  ^requirements,  as  established  in  Section  300.01(a), 

S2OL04  Organic  actional  Information, 

Information  on  th*e  administrative  organisation  of  the  center  shall  be  provided 
to  parents  and  staff,  including  identification  of  lines  of  authority  and 
supervliion. 

§201*05  Provision's  for  Temporary  Absence  of  Administrator* 
The  licensee  shaDi  inform  all  staff  on  duty  as  to  who  is  responsible  for 
administration  of  the  center  at  any  given  time.  In  the  event  of  the  temporary 
absence  of  the  administrator*  the  administrator  may  appoint  a  designee  who 
shall  &a  on  the  p^^emises  of  the  center  while  it  is  in  operation,  The  designee 
shall  meet  the  qualifications  of  a  teacher,  as  required  by  Section  300.01(b), 

I20U  Business  ^Management, 

The  licensee  shsEl  establish  a  system  of  business  management  and  staffing  to 
assure  that  the  e*-enter  maintains  compete  and  accurate  accounts,  books  and 
records,  including    required  personnel  and  chfldten's  records. 


DAY  CARE  CENTERS  MASSACHUSETTS 

-         %  ' 

§202.01  Research  and  Experimentation^pnusual  Treatment, 
No  licensee  shall  conduct  research,  experimentation,  or  unusual  treatment 
involving  children  without  the  written,  informed  consent  of  the  affected 
child's  parents  or  guardian,  for  each  occurrence.  In  centers ■  where 
observations  of  children  (by  othfr  than  parents  of  the  children  in  the  center) 
are  common,  a  general  parental  consent  may  be  obtained  in  writing, 
Observation  shall  mean  that  there  is  no  interaction  between  the  child  and  the 
observers  and  no  identification  of  the  individual  child,  In  no  case  shall  the 
licensee  allow  phyrieal  harm  of  children  to  be  carried  out  during  research, 
experimentation  or  unusual  treatment,  Research  and  experimentation  shall 
not  mean  program  evaluation  or  data  ^collection  for  pin'poses  of  documenting 
services  of  the  facility  which  do  not  identify  individual  chfl*en, 

§202,02  Unauthorised  Activities, 

The  licensee  shftll  not  authorize  any  activities  unrelated  to  the  direct  care  of 
children  or  to  any  contacts  with  the  parent(s)  or  guardian  without  the  written, 
informed  consent  of  the  parent(s)  or  guardian.  "Activities"  shall  mean,  but  not 
be  limited  to: 

Fund  raising; 

Publicity,  including  photographs  and  participation  in  the  mass  media, 

§300,06  Evidence  of  Required  Certif  cation,  Licensure  or  Registration, 

The  licensee  shall  obtain,  upon  request  of  the  Office,  evidence  that  personnel 
are  currently  certified,  licensed  br  registered  where  applicable  lawfe  require 
certification,  licensure  or  registration. 
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§400.01"  Authority  to  Admit,  ,  ' 

The  licensee  shaU  admit  ehil^en,  ehUA-en  with  social  needs,  and  infants  or 
toddlers  only  if  licensed  or  approved  to  dp  so*  ypon  request,  the  Of  flee  may 
amend  an  easting  license  issued  imder  these  standards  to  allow,  admissions  of 
special  needs  children  or  infante  and/or  toddlers,  providing  that  the  licensee 
demonstrates  that  he  can  meet  applicable  standards, 

V  ■        -     '  .  ■ 

§400,03  Center  Si?es 

The  licensee  shaU  not  admit  or  enroll,  at  any  one  time,  more  children  than  the 
licensed  capacity  of  the  center. 

I 

312,     Telephone  * 
§504*03  Telephone  Requirements* 

The  licensee  shall  provide  one  non-coin  operated  telephone  on  the  premises  of 
the  center  for  center  use* 

313*      Proof  of  Operator  Financial  Capabilities 
Not  specified 

314*     Instance  ^ 
See  723*  Traroportation 

320*  PERSONNEL 

321*     Publication  of  Personnel  Policies 

5300,03  Personnel  Policies, 

In  centers  with  four  (4)  or  more  paid  staff  members,  the  licensee  shall 
describe,  in  writing,  the  center's  current  personnel  polieies  and  practices  and 
shall  make  them  available  to  all  employees  and  prospective  employees  at  the 
center.  Such  personnel  polieies  shall  include*  when  appropriate,  a  description 
of:  i  ■■ 

Criteria  and  procedures  .±f  or  hiring*  and  suspension  or  dismissal  of  any 

staff  person! 
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The  procedures  for  handling  staff  complaints} 


Provisions  for  vacations,  holidays,  leavespind  sick  days; 

Information  on  probation  periods]  hours  of  work*  including'  staff 
meetings  and  training  sesrionsi  overtime!  skeleton  dap}  jury  duty; 
bereavement  payi  breatoi  and  leaves  of  absences. 

5300.04  Job  Descriptions* 

In  centers  with  four  (4)  or  more  paid  staff  members,  the  licensei  shaUL  make 

a  va  ilable  *  written  job  descriptions  for  all  paid  staff  positions^ 

'  .  -  -. 

J300.05  Salary  Ranges* 

In  centers  with  four  (4)  or  more  paid  staff  members  the  licensteshali  establish 
and  d^eribe*  in  writing,  a  salary  range  covering  all  positions  and  shall  provide 
eadfr  employee  with  information  regarding  the  salary  range  for  .his .position  or 
the  procedure  for  determining  the  salary  for  his  position* 

\ 

322,     Constraints  Against  Employment 

Not  specified  - 
330*     NON-DISCRIMINATION  . 
331*     Requirements  Prohibiting  Discrimination 
J200.02  N on-D is cri m Inat i on . 

The  licensee  shall  not  discriminate  in  providing  services  to  children  an<=3  their 
families  on  the  basis  of  race*  religion*  cultural  heritage*  political  beH  ^fs  or 


marital  status,  7 


j 
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340.     RECORDS  REQUIREMENTS 


341.  Chfldren 


S 204.01  Children's  Records, 

The  licensee  shall  maintain  a  written  record  for  ^ach  child  which  includes; 

A  fact  sheet  or  sheets,  which  identifies  the  child  by  the  following 

information,  where  available: 

The  name,  dart  of  admission,  ddte  of  birth,  place  of  birth,  and 
primary  language  of  the  child  and  parent(s),  if  other  than  Englbhi 

The  parent's  name,  address,  and  phone  number  (home  and  business^ 

Name,  address  and  phone  number  of  person  to  contact  in  case  of 
emergency  when  the  parent  is  unavailable! 

r  ■ 

Sex,  race,  height,  weight,  color  of  hair,  color  of  eyes,  and  any 
identifying  marks. 

Copies  of  periodic  progress  rlports,  as  required  in  Section  203L03; 

Medical  records  indicating  the  child's  health  while  enrolled,  including 
admissions  and  physical  examinations,  as  required  in  Sections  400.04 
and  402.05;  immunizations,  as  required  in  Section  400,05;  and  a  record 
of  any  pres^ibed  medications  administered  to  the  child,  as  required  by 
Section  402-04; 


Individual  program  plans,  and  periodic  review  of  such  plans,  for  any 
special  needs  child,  as  required  in  Section  400, 07| 
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All  necessary  authorisations  and  ronsents  and  iftformatlor^  required  4n 
Section  400.09;  •  . 

All  pertinent  correspondence  concerning  the  child,  including  referrals 
for  social  services,  as  required  in  Section  410-03.  * 

5204.02  Maintenance  of  Records.  ^ 
The  licensee  shall  maintain  records  which  shall  be  lefiWA,  dated  and  signed  by 
the  individual  making  the  entry.   The  licensee  shall  continually  update  all 
information  in  the  children^  record.  The  licensee  shall  ntain  Records  for-  a  * 
period  of  at  least  five  (5)  years  after^a  chfld  has  left  the 'center  unless  the 
record  has  been  transferred  to  the  parent,  as  provided  in  Station  204,06.  \ 

342.  Staff 


S300.02  A vaflabflity  of  Personnel  Qualifications*  .         ^  - 

The  licensee  shall  have  on  file  at  the  center  evidence  aseaplable  the  Office 
of  qualifications  of  staff  required  by  these  regulations. 

343.     Chfld  Eligibility  and  Enrollment  Requirements  r 

1400.02  Admissions  Age  Restrictions. 

The  licensee  shaU  not  admit  a  chfld  under  one  month  of  age. 

S400.06  Meeting  with  Parents. 

The  licensee  shall  assiff  e  that  the  administrator  or  his  designtt  shsll  meet  with 
the  parent(s)  prior  to  admitting  a  chfld  to  the  center, 

At  the  meeting*  the  licensee  shall  provide  to  th%  parent  (9^  the  ^nt'er's 
written  statements  of  pfirpose,  services,  proeedures  for  parent 
conferences,  visits  and  input  to  center  pollayi  procadifftes  relating  to 
ehfl*enfs  reeordsf  and  procedures  for  providing  emergency  Tnealth  care, 

321 
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c  The  licensee  shall  provL^e  the  opportunity  for  the  parentCs)  to  visit  the 
center's  classrooms  at  the  time  of  th^  meeting  or  prior  to  the 
enrollment  of  the  child. 

i 

5400.09  Parent  Authorization,  -  Consents,  Information, 

The  licensee  shall,  in  admitting  a  ehfid,  require  the  parent  to  provide  the 
following  authorisations,  contents  dnd  information*  which  shall  be  made  part  of 
the  chfl^en's  records 

The  child's  daily  schedule,  developmentaS.  history,  sleeping  and  play 
habits,  favorite  toys,  so-eustomed  mode  of  r  eassuranee  and  eomf ort| 

Procedures  for  toilet  training  of  the  child,  1  :£  appropriate;  1 

Where  appropriate,  th§  ohilffs  fating  sche*dule  and  eating  preferences, 
including  information  031  speoied  diets  and/" or  allergies!  and  for  infants, 
a  description  of>foripuJa-  preparations 

Information  en  where  to  reach  the  parent  and  an  Alternative  nearest 
relative  or  friend  in  eaie  of  an  emit|sney  as  weU  as  the  child's 
physician  or  clinic,  if  #n  y* 

Parental  consents  tot     emergency  first  a  dd,  and  any  field  trips  and 

*  transportation  to  a  specific  hospital  in  emer—geneiesf 

rdentlty  of  any  person  authorised  by  the  p^arent  to  take  the  child  from 

*  the  center  or  r active  the  ehfld  at  the  term! relation  of  the  day  and  a  copy 
of  the  written  parental  authorization* 

1400.10  Validity  of  Consented 

A  written  consent  provided  trader  Section  400.09  shall  be  valid  for  one  year 
from, the  date  of  its  execution  unless  such  eonse-^it  is  withdrawn,  in  writing, 
prior  to  that  time.  .  4 
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344*     Chad  Abuse  Reporti^g^  ^ 

S402.01  Health  Care  Policy*  , 
The  licensee  shall  have  a  written  health  rare  policy ,  statement  which  is 
provided  to  each  staff  member  and  is  posted  near  a  telephone  which  will  be 
used  for  making  emergency  calls*  The  health  care  poUey  shall  be  approved  by 
the  health  care  consultant,  required  under  Section  402,02.  The  statement  shall 
includes**..  % 
The  procedure  for  reporting  suspected  child  abuse  or  neglect 
ifBppartment  of  Public  Welfare, 

345,     Confidentiality  of  Records  Requirements 

§204,03  Confidentiality  and  Distribution  of  Records*  * 

Information  contained  in  a  child's  record  shall  be  privileged  and  confidential* 
The  licensee  shaU  not  disfribute  or  release  information  in  a  ehttcTs  record  to 
anyone  not  directly  reltfted  to  implementing  the  program^lan  for  the  child 
without  the  written  consent  of  the  child's  parent(s).  The  licensee  shall  notify 
the  parent(s)  if  a  child's  record  is  subpoenaed^The-chlld's  parent(s)  shall,  upon 
request,  have  access  to  hir  child's  record  at  reasonable  times.  In  no  event 
shall  such  access  be  delayed  more  than  two  (2)  business  days  after  the  initial 
request  without  the  consent  of  the  child's  parentfi).  Upon  such  request  for 
access,  the  child's  entire  record,  regardless  of  the  physical  location  of  its 
parts,  shaU  be  made  available.  The  licensee  shaU  establish  procedures 
governing  access  to,  duplication  of,  and  dissemination  of  such  information;  and 
shafl  maintain  a  permanent,  'written  log  in  each  child's  record  indicating  any 
persons  to^  whom  information  contained  in  a  child's  record  has  been  released.- 
Each  person  disserpinating  or  releasing  inf ormation  contained  in  a  child's 
record,  in  whole  or  In  part,  shall*  upon  each  instance  of  dissemination  or 
release,  enter  into  the  log  the  following!  his  name,  signature,  position,  the 
date,  the  portions  of  the  record  which 'were  disseminated  or  released,  the 
purpose  of  such  dissemination  or  release,  and  the  signature  of  the  person  to 
whom  the  information  is  disseminated  or  released.  Such  log  shall  be  available 
only  to  the  child's  parent(s)  and  center  personnel  responsible  for  record 
maintenance*  22 
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§204,04  Charge  for  Copies, 

The   licensee   shall  not   charge  m   unreasonable  for   copies  of  any 

information  contained  in  the  child's  record. 

.  .1 

5204.05  Amending  the  Child's  Record. 

A  chfldfs  parent(s)  shall  have^he  right  to  add  information,  eommentMtta  or 
any  other  relevant  materials  to  the  chilcfs  record. 

A  child's  parent(s)  shall  have  the  right  to  request  deletion  or  amendment  of 
any  information  contained  in  the  chflJs  records.  Such  request  shall  bemsde  in 
accordance  with  the  procedures  described  below: 

If  such  parent(s)  is  of  the  opinion  that  adding  information  is  not 
sufficient  to  explain,  clarify,  or  correct  objectionable  material  In  the 
ehUcTs  record,  he  shall  have  the  right  to  have  a  conference  with  the  ^ 
licensee  to  make  his  object!  ore  knowni 

The  licensee  shall,  within  one  (1)  week  after  the  conference,  render  to 
such  parent(s)  a  decision  in  writing  stating  the  reason  or  reason!  for  the 
deciaon.  If  his  decision  is  in  favor  of  the  parent(s)  he  shall  itiytnediately 
take  steps  as  may  be  necessary  to  put  the  decision  into  effect, 

§204.06  Transfw  of  Record. 

Upon  written  request  of  the  parent(s),  the  licensee  shaU  transfer  ^techUtfs 
record  to  the  parent(f),  or  any  other  person  the  parent(s)  identifies^  when  the 
child  is  no  longer  in  care. 

§204.07  Notification  to  Parents. 

The  licensee  shall  notify  the  parent(s),  in  writing,  of  the  provisions  ^filiations 
204.03,.  204.04,  204.05,  204,06  and  205.01  at  the  time  of  the  chiles  admission 
to  the  center  and  thereafter,  in  writing,  at  least  once  a  year* 

\  -  - 
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§205.01  Availability  of  Information  to  the  Office*  1 
Notwithstanding  Section  204.03,  upon  request  of  an  employee,  authorised  by 
the  Director  and  involved  in  the  regulatory  process,  the  licensee  stiall  make 
available  to  the  Office  any  information  required  to*  be  kept  and  maintained 
under  these  regulations  and  my  other  information  reasonably  related  to  the) 
requirements  of  these  regulations*  Authorized  employees  of  the  Office  shall 
not  remove  identifying  case  material  from  the  centers  premises  and  shall 
maintain  the  confidentiality  ©^individual  records* 


400.  GROtfP  COMPOSmONS  OF  CHILDREN 


410,      STAFF/CHILD  RSTIO  REQUIREMENTS 
4U.      Staff/Child  Ratio  as  of  March,  1981 

1301*06  Children  At  Least  Two  Years,  Nine  Months,  But  Less  Than  Four 
Years,  Nine  Months*  Staff  Ratios  and  Groupings  in  Full  Day  Centers, 

The  licensee  shaU  not  group  children  aged  at  least  two  years,  nine  months,  but 
les^  than  four  years,  nine  months  of  age  in  groups  larger  than  twenty; 

The  licensee  shall  assign  one  teacher  or  teaching  assistant  for  each  ten  or 
fewer  children!  * 

One  of  the  persons  assigned  to  a  group  of  twenty  chU^en,  under  this  section, 
shaUkneet  the  qualifications  of  a  teache^  under  Section  300.01(b)* 

§301,07  Children  At  Least  Two  Years,  Nine  Months,  But  Less  Than  Four 
Years,  Nine  Months!  Staff  Ratios  and  Groupings  in  Half  Day  Centers, 

In  centers  operating  four  hours  or  1ms  per  day,  or  in  centers  where  no  child 
attends  more  than  four  hours  per  day,  the  licensee  shall  place  children  two 
years,  nine  months  but  1ms  than  four  years,  nine  months  of  age  in  groups  no 
larger  than  twenty-fotff  children;  -  32Q 
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In  centers  of^erating  for  four  hours  or  less  per  day,  or  in  centers  where  no  child 
attends  mQT^m  than  four  hours  per  day,  the  licensee  shall  assign  one  teaeher  or 
ttachinff  ftssLHstant  for  each  twelve  or  fewer  children  at  least  two  years,^nine 
months,  but  l^s  than  four  years,  nine  months  of  age.  One  of  the  persons 
assigned  to  am,  group  of  twenty-four  children,  under  paragraphs  (c)  and  (d)  of 
this  section  ^shall  meet  the  qualifications  for  a  teaoher  under  Section  300.01(b) 


§301.08  ChlLildren  At  Least  Four  Years,  Nine  Months,  But  Less  Than  Seven 
Years:  Staff  T  Radios  and  Groupings.  *  j 

The  licensee  -  shall  not  have  children,  four  years,  fiine  months,  but  lass  than 
seven  yeara  ftpf  age,  in  groups  larger  than  thirtyi 

jhe  licensee  shall  assigfi  one  teacher  or  teaching  assistaht  for  each  fifteen  or 
fewer  ehiitjf  esni  * 

One  of  the  j^persons  assigned  to  a  group  of  thirty  children,  under  this  section, 
must  meet  tttrne  qualifications  for  a  teacher  under  Section  300.01(b), 

1301.09  ChlLndren  At  Least  Two  Years,  Nine  Months,  But  Less  Than  Seven 
Ytarsi  Staff  *  Ratios  and  Groupings  in  Mixed  Groups. 

The  Ueensfeg  m  shall  not  have  ehil^en  two  years,  nine  months^  but  less  than 
seven  years  frof  age  in  mixed  groups  larger  than  twenty! 

The  Hoarse  =  shall  assign  one  teaeher  or  teaching  assistant  for  each  ten  or 
fewer  eftildf  ^sn,  at  least  two  years,  nine  months,  but  less  than  seven  years  of 
age  in  mixed     groups*  ^ 

One  of  the  ^oersons  assigned  to  a  group  of  twenty  chilcfren  imder  this  section 
must  meet  thine  qualifications  for  a  teaeher  under  Section  300.01(b). 
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412.     Methods  of  Computing  Staff /Child  Ratigs 
S30L01  Head  Teachers,  * 

In  all  centers  with  licensed  capacities  of  forty  to  seventy-nine  children,  the 
licensee  shall  provide  one  full-time  staff  member  on  the  premises  designated 
as  a  head  teacher.  The  head  teacher  shall  meet  the  qualifications  in  Section 
300.01(a),  and  may  be  the  same  person  as  the  non-teaching  director"  required  in 
Section  20L02(a). 

In  all  centers  with  licensed  capacities  of  more  than  seventy-nine  children  and 
for  every  increase  in  the  licensed  capacity  of  forty  children,  in, excess  of 
seventy-nine,  the  licensee  shall  provide  a  seeonS  full-time  person  on  the  staff 
within  the  regular  ratios  who  meets  the  qualifications  for  a  head  teacher, 

5301.11  Determination  of  Age  of  Children* 

The  licensee  shall  determine  the  age  of  chfl^en,  for  pm-poses  of  staff/child 
ratios,  on  the  age  of  the  child  at  the .  date  of  admission  to  the  center  each  year 
that  they  are  enrolled, 

/  .  '  * 

5301.12  Staff  Schedules.  - 

The  licensee  shall  establish  a  written  schedule  listing  persons  on  duty.  The 
schedule  shall  indicate  compliance  with  the  minimum  staff  ratios  required  by 
these  regulations/ 

The  licensee  shall  keep  the  schedule  current. 
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S30L13  Staff  to  be  Included  in  Ratios. 

For*k  purposes  of  calculating  staff/child  ratios  wider  these  regulations,  staff 
shall  tneUide  only  those  persons  hired  or  assigned  to  supervise  or  teach  children 

■     ■  *     j  v  n  / 

for  ipaeiffle^houi^  of  fthe  day, 

In  np^ case  shall  the  licensee  assign  paid  or  volunteer  staff  persons  under  the 
age  of  sixteen  to  meet  required  staff/child  ratios, 

The  licensee  shall  not  assign  teaching  assistants,  student  interns  or  parents, 
who  do  not  meet  the  qualifications  for  a  teacher,  td  a  group  which  does  not 
have  a  teacher  assigned. 

Student  interns  and  volunteers,  other  than  parents  of  ehll*en  in  the  center, 
shall  not  be  included  in  staff Aehild  ratios  unless  they  are  assigned  to  the  center 
for  at  least  three  consecutive  months,  - 

5301,14  Supervision,      ,  , 
The  licereee  shallf  at  no  time,  leave  ehUcfrenaffisupSrvised, 


§30145  Supervision  at  the  Beginning  and  End  of  the  Day, 

Notwithstanding  the  staff /child  ratios  required  by  these  regulations,  the 
licensee  may  meet  the  following  ratios  at  the  beginning  and  end  of  the  day,  for 
no  more  than  one  hour  at  a  time: 

Two  adults,  one  of  whom  shall  meet  teacher  qualifications,  shall  be  on 
the  premises  performing  teaching  duties  at  all  times  when. there  are 
seven  or  more  ehilcfren  present! 

One  adult  trained  in  accordance  with  Section  402.01  and  402.03,  shall  be 
present  at  all  times  when  Six  or  fewer  children  are  present,  provided 
that  a  neighbor  or  other  adult  is  available,  promptly,  for  emergencies! 

The  licensee  shall  post  the  name,  location  and  telephone  number  of  the 
person  available  in  emergence,  .  , .  . 
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420.     GROUP  SIZE  ^ 

42L     Group  Size  as  of  March,  1981 

Sea  411,  Staff/Child  Ratio  as  of  March,  1981 

422.     Methods  of  Computing  Group  Size 

See  412,  Methods  of  Computing  Staff/Child  Ratios 

500,  STAFF  QUAIJFICATIONS  AND  TRAINING  REQUIREMENTS 

510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

5IL  Age 

See  513,  Education 

512.  Health 

§402,06  Medical  Examination  for  Staff, 

The  licensee  shall  require,  before  employment  of  any,  paid  staff  member,  that 
the  staff  member  present  evidence  of  a  negative  tubercular  test  or  x-ray 
performed  within  three  months  prior  to  the  date  of  initiation  of  employment 
and  written  certification  from  a  phyrioian  that  the  staff  member  is  free  from 
eommtmieable  disease  and  indicating  any  limitations  the  staff  member  may 
have  in  working  with  yoimg  children  due  to  health  problems,  The  tuberculin 
test  or  x-ray  must  be  repeated  every  three  years  and  certification  progMed  to 
the  center  by  the  staff  member  of  a  negative  result.  Such  an  exafHVation 
shall  not  be  requir^%rtmy  person  who  objects  on  the  basis  of  religious  SWefs, 
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513.  Education 

§300.01  Staff  Qualifications. 

A  teacher  shall  meet  one  of  the  following  sets  of  requirements! 

Have  a  high  school  diploma  or  equivalent,  or  be  twenty-one  (21)  years  of 
agei  have  evidence  of  satisfactory  completion  of  one  (1)  course  in  early 
childhood  education  offered  by  an  institution  of  higher  education  or 
approved  by  the  Offieef  and  have  nine  (9)  months,  at  least  half-time 
e3q>erienee,  giving  care  to  preschool  age  children  in  a  day  care  eenterj 
OR 

Have  an  Associates  or  Bachelors  degree  in  early  childhood  education  or 
related  fields  such  as  child  care,  psychology,  mental  health,  child 
development,  social  work  or  elementary  education!  have  evidence  of 
satisfactory  completion  of  one  (1)  course  in  early  childhood  education 
offered  by  an  institution  of  higher  education  or  approved  by  the  Office! 
and  have  three  (3)  months,  at  least  half-time,  supervised  care  giving 
experience  with  pre-sehool  age  children  in  a  day  care  center. 

In  those .  centers  licensed  to  accept  infante  and  toddlers,  teachers 
meeting  paragraph  (b)(1)  above  shall  have  at  least  six  (6)  months  of  their 
experience  providing  care  to  infants  or  toddlers  in  a  day  care  center  or 
registered  family  day  care  home.  Teachers  meeting  paragraph  (b)(ii) 
above  shall  have  at  least  three  (3)  months  at  least  half-time  experience 
providing  care  for  infants  or  toddlers  in  a  day  care  center  or  registered 
family  day  care  home, 

0 

Teaching  assistants,  either  paid  or  volunteer,  shall  be  at  least  sixteen  years  of 
age  and  shaH  work  under  the  direct  supervision  of  a  teacher  or  head  teacher  at 
aU  times. 
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514.  Experience 

§300.01  Staff  Qualifications.  V 

The  licensee  shall  employ  head  teachers,  teachers,  consisting  resource 
teachers,  and  teaching  assistants  who  by  prior  education,  training,  experience^ 
and  interest  in  early  childhood*  education  are  appropriate  to  meet  the  needs  of 
the  children  in  care*  4 

v 

See  also  513*"  Education 

520*     PROGRAM  DIRECTOR  QUALIFICATIONS 

r 

) 

521.  Age  < 
See  523*  Education 

522,  Health 
See  512,  Health 

523*  Education 

§300-01  Staff  Qualifications. 

A  head  teacher  shall  meet  one  of  the  following  sets  of  requirements. 

Be  at  least  twenty-one  years  of  'age;  have  a  high  school  diploma  or 
equivalent^  have  evidence  of  satisfactory  completion  of  (4)  courses  in 
early  childhood  education  offered  by  an  accredited  institution  of  higher 
education  or  approved  by  the  Office;  and  have  thirty^mx  (36)  months  at 
least  half-time  e^erience  giving  care  to  pre-sehoel  age  children  in  a 
day  care  centeri  OR 

Have  an  Associates  degree  in  early  childhood  education  or  related  field 
such  as  child  care,  psychology,  mental  health,  child  development,  social 
work  or  elementary  edueationf  and  have  evidence  of  satisfactory 
completion  of  four  (4)  courses  in  early  childhood*  education  offered  by 
an  institution  of  higher  education  or  approved  by  the  Office  and  have 
twenty-seven  (27)  months,  at  ll&st  half-time  experience  giving  care  to 
pre-seheol  age  children  in  a^day  care  eentg^OR 
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Have  a  Bachelor's  degree,  of  advanced  degree,  in  early  ^  childhood 
education  or  related  fields  such  or7  child  care,  psychology,  mental 
health,  child  development,  social  work  or  elementary  education,  and 
have  evidence  of  satisfactory  completion  of  four  (4)  courses  in  early 
childhood  education  offered  by  an  iratitutlon  of  higher  education  or 
*,  approved  by  the  Office,  and  have  eighteen  08)  months,  at  least 
half-time  experience,  giving  care  to  pre-school  aged  children  in  a  day 
care  center,  -.~ 

In  those  centers  licensed  to  accept  infants  and  toddlers,  the  head 

i 

teacher,  meeting  either  (i),  (ii),  or  (iii)  above  shall  have  at  least  nine 
months  of  their  experience  in  providing  care  for  infants  or  toddlers  in  a 
day  care  center  or  registered  family  day  care  setting* 

524*  Bi^erienee 
See  523.  Education 

530,     SUPPORT  STAFF  QUALIFICATIONS 
Not  specified 

540.  POST  EMPLOYMENT/IN-SERVICE;  ORIENTATION  AND  TRAINING 

541.  Proyram  Director 

See  542,  Child  Caregiver  Staff 

542*     Child  Caregiver  Staff 
S30CU07  Staff  Orientation* 

The  licensee  shall  provide  orientation  for  all  new  staff  to  acquaint  them  with 
the  center's  phttosophy,  organization,  program,  practices,  and  goals.  The 
licensee  shall  des^ibe,  in  writing,  the  center's  plan  for  staff  orientation* 
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§300,08  Staff  Training, 

The  licensee  shall  provide  ongoing  training  programs,  including  participation 
by  teaching  staff  in  two  (2)  hours  of  training  per  month.  The  licensee  shall 
describe,  in -writing,  the  center's  plan  for  staff  training, 

The  licensee  shall  describe,  In  writing,  its  arrangements  with  any  professional 
training  program,  including  a  description  of  student  intern  responsibilities  and 
the  supervision  of  student  interre  by  the  college  and  the  center, 

543.     Support  Staff 

§300.09  Volunteers,  *  % 

Volunteers  shall  be  chosen  for  their  ability  to  meet  the  needs  of  the  children  in 
care  and  shall  be  provided  appropriate  orientation  training  and  supervirion. 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 
610.      PROGRAM  REQUIREMENTS 
6U,      Program  of  Activities 
§401.01  Required  Plan, 

The  licensee  shall  establish  a  written  plan  describing  the  various  activities  of 
the  center  for  a  typical  week  which  shall  be  prated  in  a  place  which  can  be 
easily  viewed  by  staff  and  visitors,  Such  plan  shall  indicate  time  for  the 
following  activities,  for  aU  ehil^en,  infants  and/ or  toddlersi 

Snacks  and  meals; 

Rest,  sleep  or  quiet  activity; 

Toileting; 

Outdoor  playi 

Indoor  activiti  esi 
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Field  trips,  if  any; 

Time  in  and  out  of  the  crib  for  infants,  individual  feeding!  sleeping  and 
washing  schedules, 

S4Ql#Q2^Itequirements  for  Activities. 

The  licensee  shall  provide  a  well  balanced  program  that  supports  the 
developmental  needs  of  aU  children  served,  The  licensee,  shall  provide  the 
following: 

Reasonable  regularity  in  routine,  with  sufficient  flesbility  to  respond 
to  the  needs  of  individual  children; 

Opportunity  ?for  a  child  to  have  a  free  choice  among  a  variety  of 
activities  or  to  play  alone  or  with  one  or  several  chosen  peers  if  desired 
for  at  leaLt  two  periods  a  day,  for  full  day  centers;  and  one  period  of  a 
day,  for  half  day  centers; 

Daily  indoor  and  outdoor  time  periods,  weather  permitting,  which 
include  both  small  and  large  muscle  activities! 

Opportunities  for  the  child  to  participate  in  a  variety  of  creative 
.  activities,  such  as  art,  music,  literature,  dramatic  play  and  science; 

Provision  for  privacy  through  arranging  a  small*  quiet  area  that  is 
inviting  to  children  and  is  easily  accessible  to  the  ehUd  who  seeks  or 
needs  time  alone; 

Experiences  which  are  in  harmony  with  the  life  style  and  cultural 
background  of  the  chil^en  enrolled.  Cultural  diversity  shall  be 
reflected  through  the  incorporation  of  different  language,  foods, 
celebrations,  activities  and  life  styles  where  appropriate; 

Opportimity  for  infants  and  toddlers  to  erawLffreely  for  the  major  part 
of  the  day,  with  certain  times  specifi^4or  individual  talking  to, 
handling,  and  playing  with  by  the  assigned  teacher; 
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Opportunities  for  all  ehfl*en  to  learn  self-help  skills  such  as  *essing 
^     and   undressing,   buttoning,   tying  show   and   using   eating  utensils 
appropriately*  , 

■* 

§401.03  Prohibition  of  General  Housekeeping  Activities* 

Routine,  major  housekeeping  activities  such  as  vacuuming,  washing  floors, 
windows,  etc,  shall  not  be  carried  on  in  anp  room  while  It  is  occupied  by  the 
children.  S     +  £ 

612,     Program  Equipment  and  Materials 

I 

§504,01  Varieties  of  Equipment.  ^  . 

The  licensee  shall  have  sufficient  play  materials,  equipment  and  finishings 
for  the  ehfidren  enrolled  at  any  one  time.  The  licensee  shall , provide  an 
adequate  variety  of  play  materials  and  equipment  which  shall  be 
representative  of  each  category  listed  below: 

Art  suppliesi  paint  (tempera,  poster,  finger),  easel,  crayons,  blunt 

scissors,  paste,  clay,  and  collage  materials!  - 

Blocks  and  accessories:  large  and  small  blocks,  boats,  cars,  planes, 
trains,  figures  of  people,  and  animals  of  various  sizes; 

Booto  and  postersi  picture  and  story  books,  flannel  boards; 

Dramatic  play  area:  beds,  dolls, l-  telephones,  toy  stoves,  sink, 
refrigerator,  cabinets,  table,  chairs,  dishes,  pots,  pans,  ironing  board, 
iron,  cleaning  equipment,  broom,  dress-up  clothes  (both  men's  and 
womerfs),  large  mirror  placed  at  chiltfs  level,  puppets,  and  materials 
for  costumes; 


Large  muscle  equipment:  boxes,  boards,  saw  horses,  barrels,  climbers, 
ladders,  workbench,-  sand,  water,  wheel  toys,  swings,  slides,  balls; 
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Manipulative  toys:  pets,  beads,  lotto,  puzzles,  pounding  boards,  small, 
building  sets;  \ 

< 

Musical  equipments  piano,  records  and  record  player,  drums,  cymbals, 
bells,  rhythm  stiekif 

Science  materials!  aquarium  with  fish,  non^poisonous  seeds  and  flower 
pots,  growing  plants,  gardening  tools,  cfry  batteries,  *hagnets,  compass, 
thermometer,  rope  and  pulleys,  magnifying  glass) 

For  centers  accepting  infants,  the  licensee  shall  provide  materials  such 
as  rattles,  stuffed  animals,  mobiles  and  crib  decorations. 

S504.02  Requirements  for  Equipment, 

Some  materials  and  equipment  shall  be  visible  and  readily  accessible  to  the 
children  in  care  and  shall  be  arranged  so  that  children  may  select,  remove  and 
replace  the  materials  either  independently  or  with  minimum  assistance, 

The  licensee  shall  pFovide*  equipment  which,  reflects  the  racial  and  ethnic 
composition  of  the  children  enrolled, 

613,     Nap  Prevlden 

5409.01  Rest  or  Quiet  Activity  Period,  . 

The  licensee  shaU  provide  for  a  mid-session  rest  or  quiet  activity  period  in 
programs  where  ehildreri  are  in  care  for  less  than  four  hours*  The  length  of 
"the  rest  or  quiet  activity  period  shall  be  appropriate  to  the  nfeds  of  the 
children. 

5409.02  Extended  Rest,  Quiet  Activity  or  Sleep  Period. 

The  licensee  shall,  in  addition  to  the  mid-session  rest  or  quiet  activity  period, 
provide  for  extended  rest,  quiet  activity  or  sleep  to  chttdten  in  care  for  longer 
than  four  hours,  The  length  of  this  period  shall  be 
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appropriate  to  the  neWs  of  the,  children,  but  in  no  ease  shall  it  be  less  than 
forty^five  (45)  minute*  Children  shall  be  allowed  the  amount  of  rest,  quiet 
activity  or  sleep  needed, 

5409,03  Requirement  for  Extended  Rest  or  Sleep  Periods* 
The  licensee  shall  provide  the  following  during  rest  or  sleep  periods: 
An  area  which  is  designated  to  minimize  noise  and  disturbance! 

A  separate  mat,  cot  or  bed.  and  blanket  for  each  child; 

A  crib  for  each  infant  under  twf  Ive  months  of  age§ 

No  use  of  restraints  on  children  while  sleeping,  but  use  of  hospital  crib 
nets  is  permitted! 

Oots,  mats,  blankets  and  sheets  utilized  must  be  individually  marked 
and  in  good  repair  and  eleani 

* 

Pillows  shall  not  be  given  to  infants, 
§409.04  Space  and  Sleeping  or  Rest  Area*  1 

The  license^  shall  arrange  a  sleeping  or  rest  area  which  is  large  enough  to 
maintain  a  minimum  of  two  feet  between  each  crib,  bed,  cot  or  mat  on  all 
sides  except  where  in  contact  with  a  wall  or  partition,  The  licensee  shall 
arrange  the  sleeping  area  in  such  a  way  that  children  are  easily  accessible 
during  an  emergency,  *  * 

614,     Discipline  and  Guidance 


the  individual  needs  and  development  ~ of  a  child,  The  licensee  shall  direct 
discipline  to  the  goal  of  ^maximizing  the  growth  and  development  of  the 
children  and  for  protecting  the  group  and  individuals  within  it. 


§405,01  Requirements  for  Discipline, 
Discipline  and  guidance  shall  be  cpn 


} 

(istent  and  based  on  an  imderstanding  of 
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Corporal  punishment  shall  not  be  used,  including  spanMng. 
No  child  shall  be  subjected  to  cruel  or  severe  punishment,  humiliation, 
or  verbal  abuse. 
,  No  ohfld  shall  be  denied  food  as  a  form  of  punishment* 
No  child  shall  be  punished  for  folfiniv  wetting  or  not  using  the  toilet, 

700,  HEALTH  AND  SAFETY 

710.  HEALTH 

711.  General  Health  Requirements 

§402,02  Health  Care  Consultant.  ?  « 

The  licensee  shall  have  either  a  physician,  a  public'  health  nurse,  a  registered 
nurse,  or  health  clinic  director  who  shall  approve  and  aid  in  developing  health" 
care  policies  for  the  center,  shall  approve  the  plan  for  first  aid  "training1  of 
staff,  ahd  shall  be  available  for  consultations, 

712.  Health  Assessments 

§400,04  Required  Medical  Examinations. 

The  lice^ee  shall  admit  a  child  only  if  provided  with  a  written  statement  from 
a  physician  which  indicates  that  the  child  has  had  a  complete  physical 
examination  within  one  year  prior  to  each  year's  enrollment,  or  obtains  one 
within  one  month  of  admission,  and  the  results  of  such  an  examination!  or 
obtains  a  written  verification  from  the  child's  parent(s)  that  they  object  to 
such  an  examination  on  the  grounds  that  it  conflicts  with  their  religious  beliefs. 

The  licensee  shall  inform  parents  of  the  dangers  of  lead  paint  poisoning  and 
shall  recommend  that,  parents  have  their  children  tested  for  lead  paint 
poisoning  by  a  physician  or  appropriate  clinic. 
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The  licensee  of  a  center  operating  on  a  provisional  license  due  to  the  detection 
of  lead  paint  in  the  center  shall  a^ure  that  each  child  has  a  blood  test  for  lead 
paint  poisoning  by  a  phyrieian  or  appropriatp  clinic  or  obtain  written 
verification  from  the  child1!  parent(s)  that  they  object  to  such  a  test  on  the 
grounds  that  it  conflicts  with  their  religious  beliefs  or  a  phyaeiarfs  statement 
that  such  a  procedure  is  contra-indicated, 

§402.05  Examination  for  Children. 

The  licensee  shall  request  that  the  parent(s)  provide  a  dental  check-up  or 
check  of  vision  and  hearing  when  the  appearance  or  behavior  jrf^the  child 
clearly  indicates  the  need  for  such  examinations* 

713.  Immunizations 

§400.05  Age  Appropriate  Immunizations. 

The  licensee  shaU  require^  at  admisdon,  a  phyricianfs  certificate  that  each 
child  has  been  successfully  immunized  in  accordance  with  the  current 
Department  of  Public  Hdalth's  recommended  schedules  against  diphtheria, 
tetanus,  pertussis  (whooping  cough),  poliomyelitis,  measles  and  such  other 
communicable  diseases  as  may  be  specified  from  time  to  time  by  the  Office. 
No *  child  shall  be  required,  wider  this  regulation,  to  have  any  such 
immunization  if  his  parent(s)  objects  thereto,  in  writing,  on  the  grounds  that  it 
conflicts  with  their  religious  beliefs  or  if  the  child's  physician  s^toits 
documentation  that  such  a  procedure  is  contra-indicated*  V  W 

714.  Sanitation 
§403.01  Written  Plan.  { 

The  llcen£3€  shall  have  a  written  plan  describing  the  procedures  for  regular 
toileting  and  diapering  of  children,  and  for  disposal  or  cleaning  of  soiled 
clothing,  diapers,  linen  and  blankets. 
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5403,02  Toileting,  • 

The  licensee  shall  toilet  train  children  in  accordance  with  the  request!  of  their 


wet  and  shall  wash  and  dry*  each  child  with  individual  washing  materials  during 
each  diaper  change.  A 


The  licensee  shall  maintain  a  supply  of  clean!  dry  diapers  adequate  to 


meet  the  needs  of  the  children, 

r 

The  licensee  shall  use  a  disposable  covering  on  the  changing  sifffaee 
which  shall  be  changed  after  each  use. 

5404,01  Exb*a  Clothing!  Changing  of  Soiled  or  Wet  Clothing. 

The  licensee  shall  keep  on  hand  extra  clean  and  d*y  indoor  and  outdoor 

clothing  to  change  a  ehlld1s  clothing  which  becomes  soiled  or  wet* 

§404.02  Storage  of  Sotted  or  Wet  Clothing, 

The  licensee  shall  store  soiled  clothing  or  diapers  which  are  a  potential  health 
hazard  in  a  covered^  water-proof  container  unless  they  can  be  *  sanitized 
immediately  after  removal  from  the  child, 

S408.04  Drinking  Water  and  Cups, 

The  licensee  shall  provide  a  source  of  sanitary  iinldng  water  located  in  or 
convenient  to  rooms  oeeupiedfey  children,  When*  non-disposable  cups  are  used 
for  drinking  water,  they  shall  be  washed  and  sanitized  after  each  use, 

715,     Daily  Illness  Screening  ■ 
Not  specified 
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716,  Care  of  Sick  Children  s  " 

§402.03  First  Aid  and  Preventative  Health  Cars  Procedures. 
The  licensee  shall  maintain  a  quiet  area  for  mildly  iU  children. 

The  licensee  shall  not  admit  a  child  or  staff  member  to  the  center  who  has  a 
diagnosed  eommtmieable  disease,  during  that  time  when  it  is  communicable, 
and  shaU  notify  all  parents  when  any  communicable  disease,  such  as  measles  or  x 
mumps,  has  been  introduced  into  the  center, 

f 

717,  Medication  and  Special  Diet  Provisions 
§402,04  Administration  of  Medication* 

The  licensee  shall  not  administer  prescription  or  nonprescription  medication 

1 

to  a  chfld  without  the  written  order  of  a  physician  (which  may  include  the 
label  on  the  medication)  which  Indicates  the  medication  is  for  the  specific 
chad. 

No   medication,  ^whether  prescription  or  non-prescription,  shall  be 
administered  to  aHhiid  without  written  paPSntal  authorization. 

The  licensee  shall  keep  a  written  record  of  the  administration  of 
prescribed  medication  to  children  which  includes  the  time  and  date  of 
each  administration,  the  name  of  the  staff  member  administering  the 
medication,  and  the  name  of  the  child. 

The  licensee  shall  keep  all  medicine  labeled, with  the  child's  name,  the 
name  of  the  drug  and  the  directions  for  its  administration  and  shall 
dispose  of,  or  return  to  the  parent(s)r  any  imused  medication, 

341 
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S406.06  Special  Diets. 

The  licensee  shall  follow  parental  or  physician's  orders  in  preparation  or 
feeding  of  special  diets  to  children  and  shall  follow  the  directions  of  the 
parents  in  regards  to  any  food  allergies  of  a  child  or  where  vitamin 
supplements  are  required, 

718*     Waiver  of  Health  Requirements 

See  954,  Health  Assessments  and  955.  Immunisations 

720*  SAFETY 

721,  General  Safety  Requirements 

§402,03  First  Aid  and  Preventative  Health  Care  Procedures. 

The  licensee  shall  keep  all  tome  substances*  medications,  sharp  objects  and 

matches  in  a  secure  place  out  of  the  reach  of  the  children, 

722,  -Fire  Safety  Requirements 
§504,04  Fire  Drills.  $  ' 

The  licensee  shall  hold  fire  *ills  in  accordance  with  procedures  required  in 
Section  402.01(g)  at  least  twice  per  year, 

5504,05  Smoking  In  Classrooms, 

The  licensee  shall  not  permit  smoking  ih  classrooms  during  hours,  that  children 
are  in  attendance,  s  * 

723,  Transportation 

§503.01  Written  Plan.  , 
The  licensee  shall  describe,  in  writing,  any  plans  for  transportation  of  children, 
including   the    names  \pf   persons   authorized    to   transport    children  and 
p*ansportation  of  children  in  an  emergency, 

41 
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§503,02  Vehicle  and  Driver  Requirements, 

The  licensee  shall  provide  that  any  vehicle  used  for  transportation  of  more 
than  nine  children,  at  any  one  time,  and  the  driver  thereof  shall  conform  to< 
Massachusetts  school  bus  requirements  as  contained  in  the  pertinent  sections 
of  Chapter  90  of  the  General  Laws  and  the  "Rules  and  Refutations  Establishing 
Minimum  Standards  for  the  Construction  and  Equipment  of  School  Buses," 
Registry  of  Motor  Vehicles. 

The  licensee  shall  provide  that  any  vehicle  used  for  the  transportation  of  eight 
or  nine  children,  at  any  one  time,  and  the  drivers  thereof,  shall  conform  to 
Massachusetts  school  bus  requirements  as  contained  in  Section  7D  of  Chapter 
90  of  the  General  Laws,  * 

The  licensee  shall  provide  that  station  wagons,  sedans,  vans  or  other  private  or 
hired  vehicles  used  for  transporting  seven  or  fewer  persons*  exclusive  of  the 
*iver,  shall  be  registered  in  accordance  with  the  laws  of  the  Commonwealth 
if  transportation  thereby  is  paid  for  directly  or  indirectly  by  parentsf  guardians 
or  custodians  of  the  chil*en,  and  shall  conform  to  the  requirements  for  school 
bus  signs  as  contained  in  Section  7B(1)  of  Chapter  90, 

The  operator  of  any  vehicle  transporting  chtt*en  shall  be  licensed  in 
accordance  with  the  laws  of  the  state,  and  any  vehicle  used  for  transportation 
of  children  shall  be  bi-annually  inspected  in  accordance  with  the  laws  of  the 
state. 

§503.03  Insurance, 

The  licensee  shall  use  no  center-owned  or  staff  member's  vehicle  to  teansport 
children  unless  it  has  the  following  minimum  amounts  of  liability  insurances 

Injiffy  per  person,  $100,000| 

Injury  per  accident  $300,000: 

Property  damage,  $5,000. 
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S 503.04  Transportation  Safety, 

The  licensee  shall  not  allow  the  number  of  ehfl*en  riding  in  a  center-owned, 
staff  member's  vehicle  or  hired  vehicle  for  a  center  related  activity,  to  exceed 
the  number  of  seats  therein  at  any  time,  The  driver  shall  not  drive  vehicles 
unless  all  children  are  seated, 

Suitable  safety  carriers,  restraints  or  seat  belts  shall  be  provided  for 
and  utilised  by  each  child,  driver  and  attendant,  All  car  restraints  shall 
meet  the  1975  Standards  of  Physicians  for  Automotive  Safety  or 
Consumer  Union  guidelines  and  shall  be  crash  tested  and  child  approved* 

When  more  than  nine  chU*en  are  being  transported,  an  attendant  other 
than  the  driver  is  required. 

When  transporting  children,  sharp,  heavy  or  potentially  dangerous 
objects  shall  not  be  transported,  or  shall  be  securely  restrained, 

J 

The  licensee  shall  ascertain  the  nature  of  any  need  or  problem  of  a 
child  which  may  cause  difficulty  during  transporting  such  as  seizures,  a 
tendency  towards  motion  sickness  and  disabilities  and  shall 
communicate  such  information  to  the  operator  of,,  any  vehicle 
transporting  children. 

Children  shall  be  released  by  the  cfriver  of  the  vehicle  only  to 
designated  persons  authorized  by  the  children's  parent(s)  to  receive  such 
children, 

Childfren  shall  not  be  regularly  transported  for  periods  longer  than 
forty-five  (45)  minutes  one  way  between  their  home  and  the  location  of 
the  center. 
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724,  Safety  Requirements  for  Equipment 
5504,02  Requirements  for  Equipment, 

The  licensee  shall  only  use  equipment,  materials,  furnishings,  toys,  and  games 
which  are  appropriate  to  the  needs  and  developmental  level  of  the  child.  They 
must  be  sturdy,  safely  constructed,  flame  retardant,  easily  cleaned,  and  free 
from  lead  paint,  protruding  nails,  rust,  and  other  hazards  which  may  be 
dangerous  to  children, 

The  licensee  shall  not  use  any  item  in  the  center  which  is  listed  on  the 
"Banned  Products  Lists"  published  by  the  United  States  Consumer 
Product  Safety  Commission, 

c 

r     The  licensee  shall  keep  all  equipment,  materials,  furnishings,  toys,  and 

u 

games  clean  and  in  a  safe,  workable  condition, 

725,  Water  Activities  (Including  Swimming) 
Not  specified 

r 

726,  Emergency  Procedures  ,  f 

~~~~~~  I 
\ 

8402,01  Health  Care  Policy, 

The  licensee  shall  have  a  written  health  care  policy  statement  which  is 
provided  to  each  staff  member  and  is  posted  near  a  telephone  which  will  be 
used  for  making  emergency  calls*  The  health  care  policy  shall  be  approved  by 
the  health  care  consultant,  required  under  Section  402,02.  The  statement  shall 
includes 

The  name,  address  and  telephone  number  of  the  physician  or  registered 
nurse  available  for  emergencies  and  consultations! 

The  telephone  number  of  the  fire  department,  police  station,  poison 
prevention  center,  and  ambulance  service  serving  the  center! 

The  name  and  telephone  number  of  any  hospital  where  children  will  be 
taken  in  emergencies!  44 
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The  procedures  to  be  followed  in  ease  of  illness  or  emergency,  including 
transportation  methods  and  notification  of  parent! 

The  procedures  to  be  followed  in  ease  of  illness  or  emergency,  when 
parent(s)  cannot  be  reached^ 

The  procedures  for  using  first  aid  equipment! 

The  procedures  to  be  followed  in  the  event  of  fire  or  other  emergency* 
including  provision  that  cribs  jitilized  for  children  are  of  a  size  to  fit 
through  exit  doors  to  the  outside* 

A  plan  for  dispensing  medications  including  the  recording  of  any 
administration  of  prescribed  medication^ 

A  plan  for  the  care  of  mildly  ill  ehflefren  at  the  center; 

The  procedure  for  identifying  *  children's  allergies  and  protecting 
ehllcfren  from  exposure  to  foods,  chemicals  or  other  materials  to  which 
they  are  aUergiei 

The  procedure  for  reporting  suspected  child       ^  or  neglect  to  the 


§402.03  First  Aid  and  Preventative  Health  Care  Procedures, 

The  licensee  shall  train  all  staff  in  approved  emergency  first  aid  procedures, 

including  mouth  to  mouth  resuscitation,  treatment  of  convulsions,  and  choking, 


and  shall  immediately  inform  them  of  any  injury  or  illness  which  required  care 
other  than  first  aid. 


Department  of  Public  Welfare, 


The  licensee  shall  inform  parents  of  any  first  aid  administered  to  their  child 
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727,     Pint  Aid  Supplies 

§402,03  First  Aid  and  Preventative  Health  Care  Procedures. 
The  licensee  shall  maintain,  adequate  fint  aid  supplies,  including,  but  not 
limited  to,  bandaids,  gauze,  adhesive  tape,  hydrogen  peroride  or  other  cleaning 
solution  and  an  antiseptic  cream,  liquid  or  spray.   The  licensee  shall  store 
them  in  a  secure  place,  out  of  the  reach  6f  chUAen, 

800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

811,  Nutritional  Requirements  * 

"  "  "  "  & 

5406.02  Meal  Schedule. 

The  licensee  shall  provide  regular,  nufritional  mid-morning  or  mid-afternoon 
snacks  for  children  in  care  for  less  than  four  hours,  and  shall  regularly 
schedule  meals,  in  addition  to  roacks,  for  children  in  care  four  hours  or  longer, 

1406.03  Requirements  When  Parents  Send  Meals. 

The  licensee  shall  provide  to  parents,  in  writing  a  list  of  nutritious  items 
which  should  go  into  a  bag  lunch  when  parents  are  required  to  provide  meals. 
The  licensee  shall  have  a  method  for  providing  a  nutritious  meal,  in 
accordance  with  Section  406,04,  to  a  child  whose  parents  fail  to  send  a  bag 
lunch. 

1406.04  Nutritional  Requirements, 

% 

The  licensee  shall  provide  for  the  nutritional  needs  of  children  in  accordance 
with  the  "Food  and  Nutrition  Board,  National  Academy  of  Sciences  National 
Research  Council,  Recom  mended  Dietary  Allowances"  when  the  licensee 
provides  meals  as  follows! 

For  chUdten  in  care  between  four  and  nine  hours,  one-third  to  one-half 
of  their  nutritional  needs  in  one  regular  meal  (other  than  breakfast)  and 

one  or  more  snacks;       *  „ 
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For  children  in  care  mere  than  nine  hours,  two-thirds  of  their 
nutritional  needs  in  two  meals  arid  two  or  more  snacks, 

812,     Waiver  of  Requirements  ^ 
Not  specified  '/ 

820,     FOOD  PREPARATION 

82L     Food  Preparation  and  Service  Requirements 
§406.01  Written  Menus. 

The  licensee  shall  prepare  written  menus  for  each  week  and  shall  maintain 

copies  of  menu  plans  for  typical  weeks  if  the  licensee  provides  meals.  The 

if 

licensee  shall  post  menus  weekly  and  keep  previous  menus  on  file. 
§406.07  Designated  Person^ 

The  licensee  shall  designate  one  person  to  be  responsible  for  the  food  program 
of  the  center. 

§406.08  Requirements  for  Food  Preparation  and  Service, 

The  licensee  shall  store,  prepare  and  serve  all  food  and  beverages4n  a  manner 
as  to  be  clean,  wholesome,  free  from  spoilage  and  safe  for  human  consumption. 

The  licensee  shall  provide  refrigeration  and  storage  for  food  at-^ot  less 
than  thirty-two  (32)  degrees  fahrenheit,  or  more  than  forty-five  (45) 
degrees  fahrenheit  for  food  Squiring  refrigeration. 

The  licensee  shall  store  all  food  in  clean,  covered  containers. 

The  licensee  shall  properly  wash  and  sanitize  all  bottles,  utensils  and 
dishes. 
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The  licensee  shall  dispose  of  milk,  formula  or  food  unfinished  by  a  child. 

9 

The  licensee  shall  prepare  tasteful  meals  and  in  a  manner  which  makes 
them  appetizing, 

■a 

$406,09  Requirements  for  Feeding  of  ChU*en, 

The  licensee  shall  allow  children  to  eat  at  a  reasonable,  leisurely  rate  and  shall 
ImmB  that  each  child  receives  an  adequate  amount  and  variety  of  food. 

No  child  shall  be  denied  a  meal  for  any  reason  other  than  written 
medical  direction. 

a 

U 

The  licensee  shall  encourage  children  to  eat  a  well  balanced  diet,  but  no 
child  shaH  be  forced  or  otherwise  coerced  to  eat  against  his  will* 

§407.01  Required  Barrier  to  Kitchen, 

The  licensee  shall  provide  a  barrier,  such  as  a  door  or  gate,  which  prevents 
children's  access  to  the  kitchen  while  unsupervised. 

j  §407.02  Required  Maintenance. 

The  kitchen  shall  be  maintained  Mn  a  sanitary  condition  and  garbage 
receptacles  used  in  the  kitchen  shall  be  emptied  and  cleaned  dally, 

§408.01  Dining  Room  or  Areas.  * 
The  licensee  shall  maintain  dining  rooms  or  areas  which  are  sufficiently  large 
to  accormnodate  tables  and  seats  for  persons  eating  In  an  unerowded  flaanner, 
and  shall  be  clean,  well  lighted  and  ventilated. 
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§408,02  Dining  Fufrniture, 

The  licensee  shall  provide  tables  and  seats  for  use  by  children  while  dining 
which  are  of  a  type,  size  and  design  appropriate  to  the  ages  and  needs  of  the 
ehUcfren.  When  feeding  tables  or  high  chairs  are  used,  they  shall  be  designed 
to  prevent  children  from  falling  or  slipping* 

§408,03  Dining  Utensils, 

The  licensee  shall  provide  eating  and  drinWng  utensils  which  are  appropriate  to 
the  age  and  needs  of  the  children, 

Eating  and  cfrinWng  utensils  shall  be  free  frdm  defects,  cracks  and  chips. 

Disposable  cups  and  plates  may  be  usedf  but  if  plastic  silverware  is 
used,  it  shall  be  heavy  duty  and  dishwasher  proof,  ^ 

All  reusable  eating  and  drinMng  utensils  shall  be  thoroughly  washed  and 
sanitized  before  reuse, 

„      ,  900.  SOCIAL  SERVICES 

§410,01  Written  Plan, 

The  licensee  shall  have  a  written  plan  describing  procedures  for  referring 
parents  to  appropriate  social,  mental  health  and  medical  services  for  their 
child  should  the  center  staff  feel  that  such  additional  services  would  benefit 
the  child, 

§410.02  Record  of  Referrals, 

The  licensee  shall  maintain  a  written  reboi         any  such  referral  and  the 
results. 

\ 
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§40.03  Termination* 

When  any  child  is  terminated  from  the  center  s  initiated  by  the  center  or  the 
parent  (s),  the  licensee  shall  prepare  the  child  for  termination  from  the  center 
in  a  manner  consistent  with  the  chiltfs  ability  to  imderstandi  and  shall  provide 
information  and  referrals  for  other  services  to  the  parents  upon  the  request  of 
parents.  The  licensee  shall  inform  parents  of  the  availability  of  information 
and  referral  should  the  parent  wish  to  request  it. 


1000,  PARENT  PARTICIPATION 

S203.01  Parent  Visits, 

The  lleereee  shall  permit  and  eneowage  parents  to  visit  the  center  and  their 
child's  room  while  their  child  is  present, 

§203.02  Parent  Input,  f 

The  licensee  shall  have  a  procedure  for  allowing  parental  input  in  the 
development  of  center  policy  and  programs,  The  licensee  shall  provide,  an 
explanation  to  the  parent^)  when  a  parent^)  makes  suggestions  as  to  the 
program  or  policy  of  a  center  and  the  suggestions  are  not  adopted  bv  the 
lieereee.  If  the  parent  requests  a  written  resoonse,  the  licensee  shall  respqnd 
in  writing  to  the  parent. 

§203,03  Reports  to  Parents, 

The  licensee  shall,  periodically  but  at  least  every  six  (6)  months,  prepare  a 
written  progress  report  of  the  'participation  of  each  child  in  the  center's 
program.  This  report  shall  be  maintained  in  the  ehilds  record,  The  licensee 
shall  provide  a  ropy  of  each  report  to  the  parent (s)  or  meet  with  them  af  least 
every  six  (6)  months  to  discuss  their  eh&iJs  activities  and  participation  in  the 

center.  In  addition! 

For  infants  wider  fifteen  months  of  age,  the  licensee  shall  complete  a 
written  progress  report  of  the  chad's  development  every  three  (3) 


months,  and  provide  it  to  the  parentfe), 
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The  licensee  shall  bring  special  problems  or  sgnifieant  developments, 
particularly  as  they  regard  infants,  to  the  Darent's  attention  as  soon  as 
they  vise, 

5203,04  Parent  Conf erenow, 

The  licensee  shall  make  the  staff  available  far  individual  conferences  with 
parents  at  parental  request, 

r 

S2Q3S05  Notification  to  Parentis 

-         i  * 

The  licensee  shall  notify  all  parents,  in  writing ,  of  the  provisions  in  Sections 
203.01  through  203,04  at  the  time  of  the  admisaon  interview, 


1100,  INJFANT  AND  TODDLERS  ^ 

1110*     PROGRAM  OF  ACTIVITIES 

S3  01 .02  Infants;  Staff  Ratios  and  Groupings, 

The  licensee  shaU  not  have  infants  in  groups  larger  than  seven; 

The  licereee  shall  have  assigned,  at  all  times,  one  teacher  for  the  first  three 
infants  and  an  additional  teacher  or  teaching  assistant  for  four  to  seven 
infants; 

At  least  one  of  the  persons  assigned  to  a  group  wider  this  section  for  the  care 
of  infants  shall  meet  the  requirements  for  a  teacher; 

The  licensee  shall  not  have  groups  which  mix  infants  with  children  two  years f 
nine  months  or  older, 

§301,03  Todfflersi  Staff  Ratios  and  Groupinp. 

The  licensee  shall  not  have  toddlers  in  groups  larger  than  ninef 
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The  licensee  shall  have  assipied,  at  all  tim^?  one  teacher  for  the  first  torn 
toddlers  and  an  additional  teacher  or  teaching  assistant  for  five  to  nine 
toddlers; 

At  least  one  of  the  persora  assigned  to  a  group  imder  this  section  shall  meet 
the  qualifications  for  a  teacher* 

S3 01,04  t Toddlers:  Staff  Ratios  in  Older  Aft  Mixed  Groupings. 

When  toddlers  are  in  groups/ with  children  aged  two  years,  nine  months  or 

©le|pr,  the  lieeiBee  shall  provides 

%  V   A  staff/child  ratio  not  less  than  one  staff  person  for  each  five  children; 

Groups  no  larger  than  nine  ehfldten; 

At  least  one  person  assigned  to  the  group,  at  all  times,  who  meets  the 
qualifi cations  for  a  teacher, 

§301,05  Infants  and  Todcflersf  Staff  Ratios  in  Mixed  Groupings? 
When  infants  and  toddlers  are  grouped  together,  the  licensee  shall  provides 
Groups  no  larger  than  nine; 

No  more  than  three  Infants  In  the  mixed  group; 

One  teacher  shall  be  assigned  for  the  first  three  infants  and  toddlers, 
and  an  additional  teacher  or  teaching  assistant  for  four  to  nine  chflcfren; 

At  least  one  of  the  persons  assipied  imder  this  section  shall  meet  the 
qualifications  for  a  teacher, 

1120,     HEALTH  AND  SAFETY  REQUIRE  MB  NTO 
Not  specified 
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U30,    INFANT  NUTRITION         "  * 
§406,05  Requirements  for  Infants  and  Toddlers, 

Infants  and  toddlers  shall  be  f ed  according  to  their  individual  feeding  schedules 
or  needs*         ,  -      ,  ^ 

When  not  mature  enough  to  sit  in  an  eating  table  or  hish  chair,  infants  shall  be 
held  while  fed* 

When  not  matire  enough  to  sit  at  a  table,  infants  and  toddlers  shall  be  fed  in 
high  chairs  or  eating  tables. 

The  licensee  shall  prepare  f  ermulas  at  the  center  according  to  the  written  plan 
of  each  child's  pareQtfs),  or  if  there  Is  no  plan,  they  shall  use  prepared, 
pre-steriliEed  formulas, 

* 

1200*  CHILDREN  WITH  HANDI CAPPING  CONDITIONS 
1210*    PROGRAM  OF  ACTIVITIES 

§400,07  Identification  of  Children  With  Special  Needs  and  Development  of  an 
Individual  Prop'am  Plan, 

Where  the  results  of  the  meeting  conducted  pm-suant  to  Section  400,06  afid  the 
observation  of  the  child's  behavior  in  the  center  indicate  a  reasonable 
likelihood  that  a  child  hap  a  special  need,  the  licensee  shall: 

If  the  child  is  at  least  three  years  of  are,  inform  the  parentfe)  of  his/her 
/>     rights  and  at  the  request  of  the  chiltfs  parentfs)  refer  the  child  to  the 
appropriate  administrator  of  special  education. 
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If  a  child  is  wider  three  years  of  ape  or  has  not  been  evaluated, 
evaluate  with  th^onsent  of  the  parent  (s)  the  neyds  of  said  child  and 


develop  an  individual  program  plan  based  on  the  evaluation. 


Such 


program  San  shall  be  developed  by  a  team  which  includes  those 
personnel  of  the  center  who  will  be  responsible  for  implementing-  the 
program  plan  on  a  daily  basisi  the  consulting  resource  teacher,  the 
chiltf  s  ^rentfe)f  and,  where  appropriate,  any  necessary  consultant^). 

The  plan  shall  be  develooed  within  foijr  (4)  weeks  of  admission  of  the 
child  to  the  center  or  within  four  (4)  weeks  of  the  identification  of  the 
ehfld  as  having  special  needs,  The  plan  shall  be  agned  bv  the  eonsidtinpf 
resoiE'ce  teacher  and  the  parent(s)  prior  to  implementation.  If  the 
parent  does  not  approve  its  implementation,  such  disaooroval  will  be 
si  pied  by  the  parent  and  placed  in  the  chUtfs  record, 

1220.    HEALTH  AND  SAFET.Y  RE  Q  UI  RE  ME  N  TS 
specified 

f 

1230.  STAFFING 

"  —       C  ■  ■ 

S3 01  JO  Special  Nee*  OWl*era  Staff  Ratios  and  Groupinp. 
For  ohfldren  with  spedal  nee^jjWe  licensee  shall  meet  the  specifications  of 
the  child's  individual  program  plan  for  the  number  of  staff  and  group  size  in 
which  the  chfld  participates. 

When  eight  or  more  chU*en  who  have  Wen  identified,  either  ttwough  the  core 
evaluation  process  or  by  the  licensee,  as  having  special  needs  are  enrolled  in 
the  center,  the  licensee  shall  have  a  consulting  resource  teacher  at  least  half 
time,  This  persorfs  responsibilities  shall  include,  but  not  be  limited  to, 
worldng  directly  with  individual  ehUcfcen,  training  and  supervising  teachers, 
coordinating  special  therapy  seasons,  working  with  parents,  and  preparation  of 
written  reports  and  recor*  for  all  special  needs  chil*en.  The  consulting 
resource  teacher  may  delegate  these  responsibilities  to  other  specialists  or 
staff  persons.  * 
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Whm  sixteen  children  who  have  been  identified,  either  through  the  core 

_        __    "  ^  *•   .  - 

evaluation  process  or  by  the  licensee,  as  having  special  needs  are  enrolled  in 
the  center,  the  licensee  shall  have  a  full-time  consulting  resource  teacher. 

The  licensee  shall,  with  parental  permission,  inform  *  the  appropriate 
administrator  of  special  education,  in  writing,  that  the  licensee  is  serving  a 
special  needs  child  in  order  that  the  school  may  plan  for  an  appropriate 
program  for  the  child  when  he  reaches  school  age* 

S40D.0S  Content  of  Individual  Plan, 

The  individual  program  plan  required  under  Section  400.07  shall  be  In  writing* 
The  plan  shall  identify  the  speeifie  servlee(s)  required  to  meet  the  needs  of  the 
child  and  any  change  or  limitations  in  his  participation  in  regular  center 
activities.  Specific  serviee(s),  where  appropriate,  shaU  include,  but  not  be 
limited  tot 

Physical  therapy | 

Speech  and  language  therapy! 

Psychological  services! 

Psychiatric  services! 

Educational  services!  *  * 

Social  services! 

Occupational  therapy,  q 

The  plan  shall  describe  the  method  by  which  the  above  services  will  be 
provided,  including!  , 

Who  will  provide  the  service!  *  / 

1      Where  the  service  will  be  provided! 

Schedule  for  provision  of  the  service! 

Any  special  equipment,  materials,  ramps  or  aids  required  by  the  child* 

In  addition,  the  plan  shall  recommend  the  size  of  group  to  which  the  dhild  may 
be  assigned  and  the  appropriate  staff/child  ratio  required  for  such  group. 
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1300.  SCTOOL  A^  CHlf,DKBN 

1310.    PROGRAM  OF  ACTIVITIES 
Not  specified 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,   FACILITY  REQUIREMENTS 

1410,  SPACE 
1501,01  Indoor  Space, 

The  licensee  shall  have  a  minimum  of  thirty- five  (35)  square  feet  of  aeHvity 
space  per  child,  exclusive  of  hallwavs,  lockers,  wash  and  toilet  rooms,  isolation 
rooms,  kitchens,  closets,  offices  or  areas  regularly  used  for  other  purposes  and 
shall  meet  the  following  requirements: 

There  shall  be  designated  space,  separate  from  chilcterfs  play  or  rest 
areas,  for  administrative  duties  and  staff  or  parent (s)  conferences; 

There  shall  be  sufficient  space,  accessible  to  ehilcfren,  for  each  child  to 
store  clothing  and  other  personal  Items, 

The  interior  of  the  buUding  shall  be  dean  and  maintained  free  from 
rodents  and/or  insects,  Safe  and  effective  means  of  eliminating  insects 
and/or  rodents  shall  be  provided.  All  extensive  extermination  shall  be 
carried  out  by  a  licensed  exterminator, 

The  lieemee  shall  provide  suitable  guards  a^oss  the  inside  of  windows 
above  the  first  floor  if  the  windows  are  accessible  to  children  and 
across  the  outside  of  basVnent  windows  abutting  outdoor  play  areas 
used  by  children. 


DAY  CARE  CENTERS 


MASSACHUSETTS 


§501.02  Special  Requirements  for  Infants* 

The  licensee  shall  not  care  for  infants  above  the  first  floor*  Areas  where 
infants  are  eared  for  shall  he  accessible  to  ground  level  for  piffposw  of 
evacuation, 

S5Q1.03  Outdoor  Space, 

The  licensee  shall  maintain,  or  have  access  to*  an  outdoor  play  area  of  at  least 
seventy- five  (75)  square  feet  per  child  usng  it  at  any  one  time.  The  average 
width  of  such  a  play  area  shall  not  be  l^s  than  eight  feet  and  shall  conform  to 
the  following  requirements! 

Some  part  of  the  outdoor  play  area  shall  be  accessible  to  direct  sunlight; 

It  shall  be  free  from  hanarfi  (i*e*,  hidden  corners,  improtected  pools, 
wells,  cesspools  and  steps),  poisonous  plants  O.e*,  poison  oak  or  ivy),  and 
dangerous  machinery  or  tools; 

It  shall  be  fenced  with  a  non-ellmbable  barrier  at  least  tow  (4)  feet 
high  if  any  part  of  the  area  is  adjacent  to  a  hirrhwav,  qn  a  roof,  a  porch, 
or  other  dangerous  area; 

It  shall  not  be  covered  with  a  dangerously  harsh  or  abrasive  material 
and  the  grovnid  area  under  swings,  slides,  jungle  cryms,  se^aws,  etc. 
shall  not  be  paved  or  shall  be  covered  by  mats* 

*\ 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
§501.01  Indoor  Space. 

Floors  of  rooms  used  by  ehilcten  shall  be  clean,  unsliopery,  smooth  and  free 
from  cracta,  splinters  and  sharp  or  protruding  objects  and  other  safety 
hazarcbf  and  those  floors  in  direct  contact  with  the  groimd  shall  have  flooring 
impenetrable  to  wateri 
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Ceilings  and  walls  shall  be  maintained  in  good  repair,  and  shall  he  clean  and 
free  from  sharp  or  protruding  objects  and  other  safety  hazard. 

AH  steam  and  hot  water^^^es  aid  radiators  shall  be  protected  by  permanent 
screens*  guards*  imilations  or  any  other  suitable  device  which  prevents 
children  from  eomlhg  in  contact  with  them. 

All  electrical  outlets  which  are  within  the  reach  of  children  shall  be  covered 
with  a  safety  device  when  not  in  us§. 

Room  temperattre  in  rooms  occupied  by  ehllcten  shall  be  maintained  at  not 
1 ess  than^sixty-f i  ve  (BS)  degrees  Fahrenheit:  at zero  decrees  f  ahrenhelt  outsider  - 
and  at  not  more  than  the  outside  temperatiffe  when  the  outside  temperatifl-e  is 
above  eighty  (80)  degrees,  Fahrenheit  (measiffed  at  two  feet  from  the  outside 
walls  and  twenty  inches  above  floor  level)* 

1430.  EXITS 
Not  specified 

1440.    TOILETS  AND  LAVATORIES 
§502.01  Toilets  and  Washb&mim 

The  licensee  shall  maintain  one  toilet  and  washbasin  for  every  twenty  (20) 
children  in  one  or  more  well  ventilated  bathrooms* 

When  adult  toilets  and  washbasins  are  used,  the  lieereee  shall  provide 
non-tippabie  stairs  to  permit  access  by  those  children  who  are  able  to 
use  them, 

In  addition  to  toilet^,  portable  "potty  chairs"  may  be  utilised  in  the 
bathroom  or  separate  room  for  children  unable  to  use  toilets, 
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If  cloth  cBapers  are  used,  a  flush  sink  or  toilet  for  rireing  diaper  and  a 
hand  washing  facility  mist  ^be  oravided  convenient  to  the  flaper 
changing  area- 
Special  handrails  or  other  aids  shall  be  provided  if  required  by  special 
neecfe  children*  . 

5502.02  Water  Temperature, 

The  licensee  shall  provide  both  hot  and  cold  running  water  in  washbasins  and 
for  water  used  by  children.  There  shall  be  a  temperature  control  to  maintain  a 
hot  water  temperature  at  no  more  than  one  hmcfced  twenty  020)  degrees 
Fahrenheit.  ■■   -  -  — •   -r    -       r  M- 


1500,  OTHER  STATE  REQIflREMENllS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520,  FIRE 
Net  specified 

1530.    BUILDING     -  \ 
3500.01  Safety  Inspection.  

The  licensee  shall  have  a  certificate  of  irspection  from  the  Department  of 
Public  Safety  or  the  local  building  inspector, 

1540.  HEALTH 

S500s02  Health  Irepection, 

The  lieemee  shall  provide  evidence  of  irepection  from  the  local  health 
department  and  compliance  with  Article  X  of  the  State  Sanitary  Code,  if  the 
center  provide  hot  meals  for  thirteen  03)  or  more  Chilean* 
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The  licensee  shall  provide  evidence  that  any  private  well  or  water  iowoe  has 
been  inspected  and  approved  by  the  local  board  of  health,  health  department, 
or  private  laboratory* 

§500*03  Lead  Paint  Requirement  and  Lead  Paint  Inspection, 

The  li eensee  shall  asstffe  that  paint  used  in  the  center  is  lead  free. 

The  licensee  shall  obtain  a  lead  paint  inspection  from  the  local  board  of 
health*  or  the  state  Department  of  Health,  or  private  lead  paint 
detection  service.  If  lead  is  found  to  be  present,  the  licensee  shall 
totally  remove  or  otherwise  make  inaccessible  all  paint  or  plaster 
containing  lead  on  any  chewable  sirfaee,  four  feet  from  the  bottom  of 
interior  or  exterior  surfaces.  Such  chewable  surfaces  include,  but  are 
not  limited  to,  window  sills;  windows,  including1  moldings;  door  frames; 
door^  stair  rail  spindle^  stair  treads  from  the  Hp  to  the  riser  on  bottom 
and  four  inches  back  from  the  lip  on  the  top  of  the  tread;  and  porch 
railings.  -  { 

The  licemee  shall,  in  addition,  remove  and  adequately  cover  any 
chipping,  flaMrtf  or  otherwise  loose  paint  or  plaster  found  to  contain 
lead,  .t 

1550,    SANITATION  *  -  , 

See  1540.  HEALTH 

I860*    NEW  CONSTRUCTION 
Not  specified  „ 
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Except  where  otherwise  noted,  all  citations  are  to  the  Licensing  Rules  for 
Child  Centers,  State  of  Michigan  Department  of  Social  Services,  June,  1980, 

s 

100,  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

\ 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

« 

111,  Definitions 

MICH.  COMP,  LAW  S722.1U  Definitions, 

"Child  care  organization"  means  a  governmental  or  nongovernmental 
organization  having  as  its  principal  function  the  receiving  of  minor  children 
for  care,  maintenance,  training,  and  supervision,  notwithstanding  that 
educational  instruction  may  be  given*  Child  care  organization  includes 
organizations  commonly  described  as  child  earing  institutions,  child  placing 
agencies,  children^  camps,  child  care  centers,  day  care  centers,  nursery 
schools,  parent  cooperative  presehools,  foster  homes,  group  homes,  or  day  care 
homes* 

"Child  care  center"  or  "day  care  center"  means  a  facility,  other  than  a  private 
residence,  receiving  more  than  6  preschool  or  school  ase  children  for  croup 
care  for  periods  of  less  than  24  hours  a  day,  and  where  the  parents  or 
guardians  are  not  immediately  available  to  the  child*  Child  care  center  or  day 
care  center  includes  a  facility  which  provide  care  for  not  less  than  2 
consecutive  weeks,  regardl ms  of  the  number  of  hours  of  care  per  day.  The 
facility  is  generally  described  as  a  child  care  center,  day  care  center,  day 
nursery,  nursery  school,  parent  cooperative  preschool,  play  group,  or  dpop-in 
center* 
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R  400*5101  Definitions,  -- 
"Center"  means  a  child  care  eenter  or  day  care  eenter  which  is  a  facility  other 
than  a  private  residence,  receiving  more  than  6  preschool  or  school  age 
ehileten  for  group  care  for  periods  of  less  than  24  hours  a  day,  and  where  the 
parents  or  guardians  are  not  immediately  available  to  the  child. 

112*      Exclusions  and  Exemptions 

,R  400.5101  Befinitiore, 

"Center"  does  not  include  any  of  the  following!  y 
A  Sunday  school  conducted  by  a  religious  institution  or  a  facility 
operated  by  a  religious  organisation  where  ehilcfren  are  cared  for  during 
short  periods  of  time  while  the  person  responsible  for  the  children  is 
attending  religious  services* 

A  special  education  program, 

A  kindergarten,  elementary,  or  secondary  school  program  operated  bv  a 
local  or  intermediate  school  district*  However,  this  exemption  shall  not 
apply  to  a  pre=lcindergarten  program  or  to  a  ehUd  care  eenter  program 
for  school  age  children  operated  by  a  local  or  intermediate  school 
district* 

An  elementary  or  secondary  school  program  operated  by  a  nonpublic 
school,  However,  this  exemption  shall  not  apply  to  a  pre-kindergarten 
program  ■  or  a  ehUd  care  center  program  for  school  age  children 
operated  by  a  nonpublic  school, 


363 


2 


DAY  CARE  CENTERS 


MICHIGAN 


113,      HHS  Day  Care  Compliance 
Not  specified 

4 

120*  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 
121*    Organisation  of  the  Administrative  Unit 


MICHIGAN  DEPARTMENT  OF 
SOCIAL  SERVICES 


Director 

BUREAU  OF  REGULATORY  SERVICES 


Director 

DIVISION  OF  CHILD  CARE  LICENSING 


Licensing  Staff 


Licensing  staff  housed  in  the  regions  perform  the  day  to  day  monitoring 
functions  under  the  direct  supervidon  of  the  state/eenfral  office  staff* 
Licenses  are  issued  and  revoked  at  the  state/central  office  level* 
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122,    R^ponsifale  Of 


All  inquiries  should  tie  addressed  toi 

Director  -  Division  of  Child  Care  Licensing 
Bureau  of  Regulatory  Service 
Michigan  Department  of  Social  Service 
300  South  Capitol  Avenue 
Lansing,  Michigan  48909 
(517)  373-8300 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 


210.    LICENSING  PROCESS  } 
21L    Promulgation  of  Regulations 

MICH.  COMP.  LAW  §722012  Rules;  ad  hoc  committees. 

The  department  of  social  service,  hereinafter  referred  to  as  the 
"department",  is  r^ponsible  for  the  development  or  rules  for  the  care  and 
protection  of  children  in  organizations  covered  by  this  act  and  for  the 
promulgation  of  these  rul^  pursuant  to  Act  No,  306  of  the  Public  Acts  of  I960, 
as  amended,  sections  24,201  to  24,315  of  the  Michigan  Compiled  Laws, 

212,    Advisory  Body  and  Other  Community  Participation 

MICH.  COMP,  LAW  §722.112  Rules;  ad  hoc  committees. 

The  department  shall  establish  an  ad  hoc  committee  for  each  type  of  child 
care  organization  as  defined  in  this  act  when  it  is  formulating  or  amending 
rules  under  this  act*  The  committee  shall  consist  of  not  less  than  12  members, 
and  shall  Include  representatives  of  the  following  groups  and  agenciesiV^^ 
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Department  of  public  health. 

Department  of  state  police,  fire  marshal  division  and  state  fire  safety 
board,  J 

Department  of  education* 
Department  of  mental  health* 

^  ( 

Representatives  of  organizations  affected  by  this  act, 
Parents  of  children  affected  by  this  act* 

220*   LICENSING  PROCEDURE 

221*    Application  and  Issuance 

MICH,  COMP,  LAW  1722*113  Inspections;  reports;  evaluations,  final 
determination  as  to  license;  report  to  licensee;  nature  of  license* 

Inspection  reports  completed  by  state  agencies,  local  authorities,  and  child 
placing  agencies,  shall  be  furnished  to  the  department  and  shall  become  a  part 
of  its  evaluation  for  licensing  of  organizations  covered  by  this  act*  After 
^careful  consideration  of  the  reports  and  consultation  where  necessary*  the 
department  shall  assume  responsibility  for  the  final  determination  of  the 
issuance,  denial,  revocation,  or  provisional  nature  of  licenses  issued  to 
nongovernmental  organisations,  A  report  of  findings  shall  be  furnished  to  the 
licensee.  A  license  shall  be  issued  to  a  specific  person  or  organization  at  a 
specific  location,  shall  be  nontransferable,  and  shall  remain  the  property  of 
the  department* 
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722,115  Lieeise  required;  application;  investigation;  issuance  of  lieeme, 

A  person,  partnership,  firm^oorporation,  association,  or  nongovernmental 
organization  shall  not  establish  or  maintain  a  child  ewe  organization,  unless 
licensed  or  registered  by  the  department*  Application  for  a  license  or 
certificate  of  registration  shall  be  made  on  forms  provided,  and  in  the  manner 
prescribed,  by  the  department,  Before  issuing  or  renewing  a  license,  the 
department  shall  investigate  the  activity  and  proposed  standard  of  care  of 
the  applicant  and  shall  make  an  on-site  visit  of  the  proposed  or  established 
organization*  If  satisfied  as  to  the  need  for  a  ehild  care  organisation,  its 
financial  stability,  the  good- moral  character  of  the  applicant,  and ,  that  the 
services  and  facilities  are  conducive  to  the  welfare  of  the  ehil^en,  the  license 
shall  be  issued  or  renewed,  r 

722,118  Regular  license, 

A  regular  license  shall  be  effective  for  2  years  after  the  date  of  issuance 
imless  revoked  pinsuant  to  section  11  or  modified  to  a  provisional  status  based 
on  evidence  of  noncompliance  with  this  act  or  the  rules  promulgated  under  this 
act*  The  license  shall  be  reinstated  biennally  on  appUeatiori  and  approval, 

222,     Fee  Charged 
Not  specified 

223*     Areas  of  Investigation 

MICH,  GOMP*  LAW  §722.113  Inspections;  reports;  evaluations;  final 
determination  as  to  license;  report  to  licensee;  native  of  license* 

The  rul^  promulgated  by  the  department  shall  be  used  by  the  department  of 
public  health,  the  fire  marshal  cttvision  of  the  department  of  state  police,  and 
local  authorities  in  the  Inspection  of  and  reporting  on  child  care  organizations 
covered  by  this  act.  The  inspection  of  the  health  and  fire  safety  of  child  care 
organizations  shall  be  completed  by  department  staff  or  by  the  department  of 
public  health,  the  fire  marshal  division  of  the  department  of  statepoliee,  local 
authoritiffi  upon  request  of  the  department,  or  pursuant  to  subsection  (2), 
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If  an  inspection  is  not  conducted  pursuant  to  subsection  (1),  a  person  owning  or 
operating  or  who  proposes  -to  own  or  operate  a  child  care  organization  mav 
enter  a  contract  with  a  local  authority  or  other  person  qualified  to  conduct  an 
irspeetion  pursuant  to  subsection  (1)  and  pay  for  that  inspection  after  an 
inspection  is  completed  pursuant  to  this  subsection,  A  person  may  receive  a 
provisional  license  if  the  proposed  child  care  organization  passes  the 
inspection*  and  the  other  requirements  of  this  act  are  met. 

MICH,  COMP.  LAW  S722J20  Investigations;  examinations;  visitations; 
recoreta;  reports*  * 

The  department  may  investigate  and  examine  conditions  of  a  child  care 
organization  in  which  a  licensee  receives,  maintains!  or  places  out  children, 
and  may  investigate  and  examine  the  books  and  records  of  the  licensee,  The 
licensee  shall  admit  members  of  the  department  and  furnish  all  reasonable 
facilities  for  thorough  examination  of  its  books,  records,  and  reports.  The 
department  of  public  health,  the  fire  marshal  division  of  the  department  of 
state  polices  or  local  authorities,  in  carrying  out  the  provision  of  this  act,  may 
visit  a  child  care  organization  to  advise  in -matters  affecting  the  health  or  fire 
protection  of  children, 

224,     License  Renewal 

-<,=■ 

MICH,  COMP*  LAW  -12.116  Evaluation  of  local  and  state  government  child 
care  organizations;  report;  state  f  uncfe, 

Local  and  state  government  child  care  organizations  similar  to  those 
nongovernmental  organization  required  to  be  licensed  pursuant  to  this  act 
shall  be  evaluated  and  approved  at  "least  once  every  2  years,  using  this  act  and 
rules  promulgated  thereunder  for  similar  nongovernmental  organizations 
licensed  under  this  act. 
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225,     Conditional/Provisional  Licenses 

MICH.  COMP,  LAW  yaZOlT  Provisional  license. 

A  provisional  license  shall  be  issued  to  a  new  organisation  dicing  the  first  6 
months  of  operation,  At  the  end  of  the  6  months  of  operation,  the  deoartment 
shall  either  issue  a  regular  license  or  renew  or  refuse  to  renew  the  provisional 
Uoer^e  as  provided  in  section  11,  A  provisional  license  may  be  Issued  to  a  child 
care  organization  which  is  temporarily  unable  to  conform  to  the  rules*  A 
provisional  license  shall  expire  6  months  from  the  date  of  issuance  and  may  be 
issued  not  more  than  4  times*  The  issuance  of  a  provisional  license  shall  be 
contingent  upon  the  submission  to  the  department  of  an  acceptable  plan  to 
overcome  the  deficiency  present  in  the  child  care  organization  within  the  time 
limitations  of  the  provisional  licensing  period, 

228,     Substantial  Compliance 

See  225*  Conditional/Pro  visional  Licensee 

230.     ENFORCEMENT  PROCEDURES 

23L     Facility  Inspections  m 

MICH.  COMP.  LAW  §722.118  Regular  license*  — 
The  department  shall  periodically  assess  a  child  care  organization's  continued 
compliance  with  this  act  and  the  rolffi  promulgated  under  this  act*  The 
department  shall  make  an  on-site  evaluation  of  a  ehUd  care  organization  at 
least  once  a  year* 

232*     Denial,  Suspension*  Revocation  of  a  License 

MICH*  COMP*  LAW  §722*121  Denying*  revoking,  refusing  to  renew,  etc* 
An  ORIGINAL  license  shall  not  be  granted  under  this  act  if  the  issuance  of  the 
liceree   wquld  substantially   contribute   to  an  exeesdve   concentration  of 
eommimity  residential  facilitis  within  a  city,  village,  township,  or  county  of 
this  state* 
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The  department  may  deny,  revoke,  or  refuse  to  renew  a  license  or  certificate 
of  registration  of  a  qhild  care  organization  when  the  licensee,  registrant,  of 
applicant  falsifies  information  on  the  application  or  willfully  and  substantially 
violates  this  act,  the  rules  promulgated  under  this  act,  or  t$e  terms  of  the 
cense  or  certificate  of  registration*  The  department  may  modify  to  a 
provirional  status  a  license  of  a  child  care  organisation  when  the  -licensee 
willfully  and  substantially  violates  this  act,  the  rules  promulgated  imder  this 
act,  or  the  terms  of  the  license,  A  Ueense  or  a  certificate  of  registration  shall 
not  be  revoked,  a  renewal  of  a  license  or  certificate  of  registration  shall  not 
be  refused,  an  application  for  a  license  or  a  certificate  of  registration  shall 
not  be  denied,  or  a  regular  license  shall  not  be  modified  to  a  provisional  status 
unless  the  licensee,  registrant,  or  applicant  is  given  notice  in  writing  of  the 
grounds  of  the  proposed  revocation,  denial,  modification  or  refusal, 

233,     Remedies  and  Sanctions  v 

23  3U  Hearings 

,  MICH,  COMP,  LAW^S722,121  Denying,  revolting,  refusing  to  renew,  etc, 

If  revocation,  denial,  modification,  or  refusal  is  appealed  within  30  days  after 

receipt  of  the  notice  by  writing  addressed  to  the  director  of  the  department, 

the  "director  or  a  designated  repr^entative  pf  the  director  shall  conduct  a 

hearing^at  which  the  liceraee,  registrant,  or  applicant  may  present  testimonv 

?  ■  . 
and  confront  witnesses*  Notice  of  the  hearing  shall  be  given  to  the  licensee, 

registrant,  or  applicant  by  personal  serv   «  or  delivery  to  the  proper  address 

by  certified  man  not  less  than  2  wee before  the  date  of  the  year*  The 

decision  of  the  director/ shall  be  made  not  more  than  30  §B.ys  after  the  hearing, 

and  forwarded  to  the  protesting  party  by  certified  mail  not  more  than  10  days 

thereafter*  If  the  proposed  revocation,  denial,  modification,  or  refusal  is  not 

protested,  the  license  or  certificate  of  registration  may  be  revoked  or  the 

application  or  the  renewal  of  the  license  or  certificate  of  registration  refused. 
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233.2  Decisions 
See  233,1  Hearings 

* 

* 

233.3  Judicial  Review 

MICH,  COMP,  LAW  §722422  Appeal, 

A  person  aggrieved  by  the  decision  of  the  director  following  a  hearing  may, 
within  30  days  after  receipt  of  trie  decision,  take  an  appeal  to  the  circuit  court 
for  the  county  in  which  the  person  resides  by  filing  with  the  clerk  of  the  court 
an  affidavit  setting  forth  the  substance  of  the  proceedings  before  the 
department  and  the  errors  of  law  upon  which  the  person  relies,  and  serving  the 
director  6f  the  department  with  a  copy  of  the  affidavit.  The  circuit  court 
shall  have  jurisdiction  to  hear  and  determine  the  questions  of  law  involved  in 
the  appeal.  If  the  department  prevails,  tfie  circuit  court  shall  affirm  the 
decision  of  the  department;  if  the  licensee,  registrant,  or  applicant  prevails, 
the  circuit  court  shall  set  aside  the  revocation,  or  order  the  issuance  or 
renewal  of  the  license  or  certificate  of  registration, 

722,123  Injunction, 

When  there  is  a  violation  of  this  act  or  a  rule  promulgated  thereunder,  and  the 
unlawful  activity  or  conditio!?  of  the  child  care  organization  is  likely  to  result 
in  serious  harm  to  the  chll<±!en  under  care,  the  department  may  seek  injunctive 
action  against  the  child  care  organization  in  the  circuit  court  through 
proceedings  instituted  by  the  attorney  general  on  behalf  of  thd  department, 

722,125  Violation*,  penalty*,  conviction  as  groimd  for  revocation  of  license, 

A  person,  child  care  organization,  agency,  or  representative  or  officer  of  a 
firm,  corporation,  association,  or  organization  who^violates  this  act  Is  guilty  of 
a  misdemeanor,  punishable  by, a  fine  of  not  less,  than  $100.00  nor  more  than 
$1,000.00  or  imprisonment  for  not  more  than  90  toys,  or  both. 
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300,  A P MINISTRA  TIP N 

310,  GENERAL  ADMINISTRATION 

311,  General  Administrative  Requirements 


MICH.  COMP,  LAW  §722.120  Investigations;  examinations;  visitations; 
records;  reports, 

A  licensee  shall  keep  such  records  as  the  department  may  prescribe  regarding 
each  child  in  its  control  and  ears,  and  shall  report  to  the  department,  when 
requested,  the  facts  as  the  department  may  require  with  reference  to  the 
children  upon  forms  furnished  by  the  department, 

*  ^  ■ 

R  400  ,5103  Program  director, 

A  program  director  shall  be  present  full  time  for  programs  operating  less  than 
6  continuous  hours.  In  programs  operating  6  or  more  continuous  hours,  a 
program  director  shall  be  present  not  l^s  than  6  hours  per  day  when  children 
are  present, 

R  400.5104  Staff  qualifications, 

A  center  shall  keep  on  file  verification  of  the  educational  qualifications  of  the 
program  director  and  the  credential  qualifications,  as  applicable, 

R  400,5114  Admission  and  withdrawal  criteria;  schedule  of  operation;  fee 
policy, 

* 

A  center  shall  provide  each  parent  enrolling  a  child  with  a  written  statement, 
which  shall  include  the  following  information! 
Criteria  for  admission  and  withdrawal, 

Schedule  of  operation,  denoting  hours,  days,  and  holidays  during  which 
thfe  center  is  open  and  services  are  provided. 

Fee  policy,  ' 

Si 

*  \ 
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R  400.5118  Exemption  from  rule. 

Upon  written  request  of  an  applicant  or  licensee,  the  department  may' grant  an 
exemption  from  an  administrative  rule  if  there  is  clear  and  convincing 
evidence  that  the  alternative  to  the  rule  complies  with  the  intent  of  the 
administrative  rule  from  which  exemption  is  sought. 

■  ■-- ' 

The  decision  of  the  department,  including  the  qualification  imder  which  the 
exemption  is  granted,  shall  be  entered  upon  the  records  of  the  department  and 
a  signed  copy  shall  be  sent  to  the  applicant  or  licensee.  This  exemption  may 
remain  in  effect  for  as  long  as  the  licensee  continues  to  com  ply  with  the 
intent  of  the  rule  or  may  be  time=limiteds 


•     312,      Telephone    ••    -  •  -   •  --      —  ----- 


that  the  center  is  in  operation*    Pay  telephone  shaU  not  be  conadered  as 


313,  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314.  Insurance 

See  723,  Transportation 

320.  PERSONNEL 


meeting  this  requirement. 


321, 


Publication  of  Personnel  Policies 


Not  specified 


322, 


Constraints  Against  Employment 


Not  specified 
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330,  NON-DISCRIMINATION 

331,  4  Requirements  Prohibiting  Discrimination  ^ 
Not  specified  / 

340,  RECORDS  REQtH  R  K  ME  NTS 

 r —  ■  — 

341,  Chndren      /  ^ 

R  400.5111  Child  information  records  and  reports, 

A  center  shall  have  a  ehUd  information  card  completed  and  on  file  for  each 
child  currently  enrolled.  The  department  form  or  a  comparable  substitute 
shall  be  used.  }  " 


A  center  shall  maintain  an  accurate  record  of  dallv  attendance  for  children 

_  _      _  * 

enrolls. 


A  center  shall  report  an  accident  or  illness,  occurring  while  a  child  is  in  care, 
which  results  in  hospitalization  or  death.  This  report  shall  be  submitted  to  the. 
department  within  5  days  on  a  form  provide  by  the  department, 


See  also  711,  General  Health  Requirements,  and  713,  Jjqj  muni  nations, 
342,  Staff 


R  400,5112  Health  of  personnel;  report,  _ 

A  center  shall  have  on  file  a  report,  signed  by  a^icemed  physician,  for  each 
staff  member  and  each  volunteer  who  has  contact  with  children  4  hours  or 
more  per  week  for  more  than  2  consecutive  weeks,  Tpxs  report  shall  declare, 
to  the  best  of  the  physician's  knowledge,  the  physical  capability  of  the  staff 
member  to  perform  the  duties  required,  The  report  shall  be  signed  no  more 
than  6  months  prior  to,  or  30  days  aftp^Ji^  start  of  employment  and  every  2 
years  thereafter. 
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A  center  shall  have  on  ffle  evidence  that  each  staff  member  and  each 
volunteer  who  has  contact  with  children  4  hours  or  more  per  week  for  more 
than  2  consecutive  weeks  Is  free  from  communicable  tuberculosis,  verified 
within  3  years  before  employment  and  every  3  years  thereafter, 

343,  Child  Eligibility  and  Enrollment  Requirements 
Not  specified  . 

344,  Child  Abuse  Reporting 

Not  specified  *  ^ 

345,  Confidentiality  of  Records  Requirements 
Not  specified 


400,  GROUP  COMPOSITIONS  OF  CHILDREN 
410.      STAFF/CHILD  RATIO  REQUIREMENTS 
4117     Staff/Child  Ratio  as  of  March,  1981 

* 

R  400,5105  Number  of  staff, 

A  minimum  of  2  staff  members,  1  of  whom  is  a  caregiver,  shall  be  present  in 
the  center  whenever  7  or  more  children  are  present. 

The  ratio  of  caregivers  to  chil^en  present  in  the  center  at  any  one  time  shall 
be  based  upon  the  f  oUowingt 

For  chilcfren  2  1/2  to  3  years  of  age,  there  shall  be  1  caregiver  for  10 
children  or  a  fraction  thereof  beyond  the  first  10,  including  children  who 
are  related  to  the  staff  and  licensee. 

For  children  4  to  5  years  of  age,  there  shall  be  1  caregiver  for  12 
children  or  a  fraction  thereof  beyond  the  first  12,  including  children  who 
are  related  to  the  staff  and  licensee.  375 
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For  children  2  1/2  to  5  years  of  age*  there  shall  be  1  caregiver  for  10 
children  or  a  fraction  thereof  beyond  the  first  10,  including1  children  who 
are  related  to  the  staff  and  lleemee, 

412,     Methods  of  Computing  Staff/Child  Ratios  * 
See  411.  Staff/Child  Ratio  as  of  March,  1931 

420,  GROUP  SIZE 

421,  Group  Size  as  of  March,  1981 

See  411,  Staff/Child  Ratio  as  of  March,  1981 

4 

422,  Methods  of  Computing  Group  Size 
See  342,  Staff 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIRE MBNT3 

510,  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511,  Agjt" 
Not  specified 

* 

512,  Health 
See  342 ,  Staff 


513,  Education 
Not  specified 

514.  Bscperienee 


R  400,5104  Staff  qualifications. 

All  staff  shall  be  of  responsible  character  and  suitable  to  meet  the  needs  of 
children.  , 

37  o 
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820, 


FROORA  M  DIRE CTOR  QUALIFICATIONS 


521*  Age 


Not  specified 

522,  Health  ^    .     _ 

See  342*  Staff 

523,  Education' 

R  400*5104  Staff  qualifications, 

A  program  director  shall  have  completed  a  minimum  of  60  gemester  hours  of 
credit  at  an  accredited  college  or  university  and  shaUhave  eon—ipleted  not  less 
than  12  semester  hours  in  child  development,  child  psyches  logy,  or  early 
childhood  education*  A  person  who  is  ciffrently  employed  as  a  program 
director  shall  have  2  calendar  years  from  the  effective  date  o  f  these  rules  to 
obtain  the  required  12  semester  hours  provided  the  person  rzremains  in  the 
employ  of  tfie  same  center}  or  s 

A  program  director  shall  have  been  awarded  the  child  develo|=>TT!ent  associate 
credential  by  the  child  development  associate  consortium  s,nd  shall  have 
completed  not  less  than  12  semester  hours  in  ehUd  6mvm  lopment.  child 
psychology,  or  early  childhood  education  at  an  accredited  c©lleg^«  or  university, 

524,  Experience 
Not  specified 


The  driver  of  any  vehicle  transporting  child* en  shall  possess  the  fallowing 


qualifications*  _  ,  ^ 

Valid  chauffeur's  license  with  the  proper  endorsement, 

PerSonal  driving  record  v^th  no  more  than  6  active  points  as  determined 
by  the  department  of  state. 


530. 


SUPPORT  STAFF  QUALIFICATIONS 


R  400*5610  Vehicle 
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The  dri*"ver  shall  be  provided  wath  a  list  of  the  children  being  transpor  ted  in  his 
or  h^r     ehicleand  the  names  and  telephone  numbers  of  parents  or  guar—dians. 

The  dfiwwer  shall  be  famllEar  with  the  contents  of  the  first  aM  kit. 

The  dri\wer  shall  be  f amtit  ar  wit  ri  the  operation  of  the  fire  extinguisher  „ 

R  4Q^J*V  709  Volunteer  VeJhiele  operator  for  field  trip  transportation* 

The  yohmjnteer  driver  shall: 

KHIave  a  valid  cHveYfs  license  appropriate  for  the  vehicle  being  d^^iven. 

B-3ave  not  more  than  6  ac  tive  points  on  his  or  her  driving  record* 

Kr3ave  a  Hit  of  the  children  being  transported  in  his  or  her  ve  liiele  and 

t   lie  names  and  telephone  numbers  df  parents  or  gu&i*dianSi 

Be  familiar  with  trhe  com  tents  of  the  first  aid  kit 

Before  -  i;he  field  trip  begins,  trie  center  shall  determine  that  each  "^volunteer 
driver  ^  implies  with  suBr-xile  (1)   of  this  rule. 

540s     P^QST  EMPLOY  ME  NT/IK^ -SERVICE:   ORIENTATION^  AND  TEA!  INING 

541*     P^rogram  Director  , 
Not  ip^csified  . 

542,  Child  Caregiver  Staff 

Not  $pec=z3ified  * 

543.  Sup^port  Staff 
Not  §p§c=*lfied 


17373 

ERIC 


DAY  CARE  CENTERS  MICHIGAN 

600,  PROGRAM  OF  ACTIVITIES,  INOL  XJDING  EDUCATION 
610,      PROGRAM  REQUIREMENTS  * 
61L      Program  of  Activities 


R  400*5106  Program,  % 

A  center  shall  provide  a  program  of  dally  aeti  viti^  and  relationships  that 
offers  opportunities  for  the  developmental  growth  of  each  child  in  the 
following  areas i 

Physical  development,  including  large  and  small  muscle. 
Social  development,  including  communicate  on  skills. 
Emotional  development,  Including  positive  ^elf-concept. 
Intellectual  development, 

A  center  shall  permit  parents  to  visit  the  program  for  the  purpose  of  observing* 
their  children  during  daily  activities. 

A  center  operating  with  children  in  attendance  for  5  or  more  continuous  hours 
per  day  shall  provide  for  daily  outdoor  play,  unless  prevented  by  inclement 
weather  conditions,  * 

A  center  shall  provide  each  child  In  attendance  f  or  5  or  more  continuous  hours 
a  day  with  an  opportunity  to  rest, 

A  child  shall  not  be  in  care  for  mofe  than  12  hoiffs  a  day. 
R  400*5503  Nighttime  care* 

When  a  child  is  in  care  between  the  hours  of  11  :pum,  and  6  asm,  the  following 

shall  be  required:  \ 

A  separate  area  away  from  sleeping  ejgillcfren  whet*©  the  child  can 
j       engage  in  quiet  activities,  i 

A  bed  and  mattress,  with  a  waterproof  covering,  of  a  m  appropriate 
to  the  age  of  each  child.  ^  ^ 

o  /  ^3 
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612*     Frof  ^ram  Equipment  and  Matertals 
R  400,5108  Equipment* 

A  center  s-^hall  provide  an  adequate  and  varied  sipply  of  play  equipment, 
materials,  a__nd  furniture,  which  shall  be; 

Appr^opriate  to  the  developmental  needs  and  interests  of  children. 

Appropriate  to  the  number  of  children, 

Safe,     clean,  and  in  good  repair, 

ChilcS-size  or  appropriately  adapted  for  a  childTs  use, 
Easil^v  accessible  to  the  children. 
Equipment  r^nd  materials  shall  provide  fort 
Largos  and  small  muscle  activity, 
Sens^^ry  exploration, 

Socit^l  interaction  and  cframatie  play,  * 

Dise^^very  and  exploration,  including  structuring  and  restructuring, 

Crea^^ive  experiences  through  art,  music,  and  literature. 

613,     N  Bp  EE?  ro v  im  on 

R  400,5109  Sleeping  equipment, 

A  center  sh^sll  provide  each  child  enrolled  for  5  or  more  continuous  hours  with 
i  cot  constructed  of  a  fabric  or  plastic  which  is  easily  cleanable  and  a 
washable  bl^anket  or  sheet  of  appropriate  size, 

# 

The  bedding    shall  be  for  the  exclusive  use  of  the  child  between  launderings, 
The  cot  and    bedding  shall  be  kept  clean. 

Cots  shall  bf^e  positioned  in  such  a  manner  that  there  is  a  free  and  direct  means 
'of  egress, 

\  * 


/ 
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614*     Discipline  and  Guidance 
R  400.5107  Discipline. 

Staff  shall  use  positive  methods  of  discipline  which  encourage  self-control, 
self-direction,  self-esteem,  and  cooperation,  t  * 

Staff  shall  be  prohibited  from  using  the  following  as  a  m^ni  of  ptmishmenti 

Hitting,  shaking,  biting,  pinching,  or  inflicting  a  form  of  corporal 
punishment,  , 

Retrieving  a  childPs  movement  by  binding  or  tieing  him  or  her. 
Inflicting    mental   or    emotional   punishment,   such    as  humiliating, 
shaming,  or  threatening  a  child, 

Depriving  a  child  of  meals,  snacks,  rest,  or  necessary  toilet  use. 
Confining  a  child  in  an  enclosed  area,  such  as  a  closet,  locked  room, 
box,  or  similar  cubicle, 

Nonsevere  discipline  or  restraint  may  be  used  when  reasonably  necessary, 

based  on  a  ehilcPs  development,  to  prevent  a  chttd  from  harming  himself  or 

herself  or  to  prevent  a  child  from  harming  other  persons  or  property,  excluding 

those  forms  of  punishment  prohibited  by  subrule  (2)  of  the  rule, 
- 

A  center  shall  have  a  written  policy  regarding  the  discipline  of  children*  This 
policy  shall  be  furnished  to  staff  and  parents. 


700,  HEALTH  AND  SAFETY 

710,  HEALTH 

711,  General  Health  Requirements 

R  400.5113  Emergency  medical  care;  immunization  status;  statement; 
medication;  health  surveillance  measures. 

At  the  time  of  initial  attendance,  a  center  shall  obtain  and  keep  oi?  file 
written  permission,  signed  by  the  parent,  to  seek  emergency  medical  care, 
iffil^s  the  parent  objects  thereto  on  the  basis  of  religious  grounds,  0 
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A  center  shall  obtain  and  keep  on  file  within  30  days  of  initial  attendance  1  of 

the  following  statements! 

A  sipied  statement  on  the  state  of  the  ehilcfs  health  based  on  an 
evaluation  by  a  licensed  physician  or  his  or  her  designee  made  within 
the  preceding  12  months  and  every  2  years  thereafter*  R^trietions.  if 
any,  on  activities  shall  be  stated  by  a  licensed  Dhysieian, 

A  written  statement  from  the  parent  or  guardian  that  the  child  has 
completed,  or  has  an  ^appointment  to  take  part  in,  a  health  care 
program  which  shall  Inelu&e  health  observations*  physical  assessments* 
and  screening  tests  when  pueh  a  health  propam  is  available  and  has 
been  approved  by  the  department  of  public  health.  The  result  of  this 
health  screening  program  shall  be  on  fUe  in  the  center  following*  such  an 

assessment  and  shall  be  updated  every  2  years* 

/. 

See  also  341,  Children  and  342*  Staff 

712,  Health  Assessments 
Not  specified 

713,  Immunisations 

R  400,5113  Emergency  medical  eare|  immimization  status^  statement; 
medication;  health  survefllance  me^iffffi, 

A  cente  x: all  obtain  and  keep  on  file  at  the  time  of  registration  or  not  later 
than  the  first  day^f  initial  attendance  a  certificate  of  Immunization  showing 
a  minimum  of  at  least  1  dose  of  each  immimizifig  agent  specified  in  accordance 
with  section  9211  of  Act  No,  368  of  the  Public  Acts  of  1978,  asamended. 

When  a  child  has  been  in  attendance  for  4  months,  the  center  shall  have  ori 
file,  in  addition  to  the  material  specified  in  the  subrule  above,  an  updated 
certificate  showing  the  completion  of  all  additional  immunization 
requirements. 
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714.  Sanitation 

**  » 

R  400,5855  Smoking, 

Smoking  is  prohibited  In  areas  where  children  are  present.  If  staff  members  or 
visitors  smoke  at  a  center,  a  room  or  lounge  shall  be  provided  for  that  purpose 
and  equipped  with  noncombustible  receptacles  for  the  disposal  of  smoking 
materials, 


service  of  food,  whether  on  or  off  the  premises,  shall  comply  with  the 
applicable  provisions  of  sections  12901  to  12922  of  Act  No,  368  of  the  Public 
Acts  of  1978,  as  amended, 

R  400,5920  Water  supply. 

Sinks,  lavatories,  drinking  fountains,  and  other  water  outlets  shall  be  supplied 
with  safe  water,  sufficient  in  quantity  and  pressure  to  meet  conditions  of  peak 
demand.  Hot  water  temperatures  shall  not  exceed  J20  degrees  ^Fahrenheit  at 
outlets  accessible  to  children. 

The  water  system  shall  comply  with  the'  requirements  of  the  Michigan 
department  of  public  health.  Plumbing  shall  be  designed,  constructed, 
installed,  and  maintained  to  prevent  cross-connection  with  the  water  system, 

R400.5930  Sewage  disposal. 

Sewage  and  other  water-carried  waste  shall  be  disposed  of  through  a  municipal 
sewer  system  when  such  a  system  is  available.  Where  a  mimicipal  sewer 
connection  is  not  available,  waste  shall  be  discharged  into  an'  approved  private 
system.  The  private  system  shall  comply  with  local  health  department 
requirements. 

R  400,5935  Garbage  and  refuse, =  v 
A  center  shall  store  garbage  in  flyproof  and  watertight  containers  with 
tight-fitting  covers,  A  garbage  can  shall  be  provided  with  a  waterproof  liner 
or  be  the    ughly  cleaned  after  each  emptying,  QQn 


R  400,5901  Food  service  sanitation, 

Facilities,  equipment,  and  procedures  used  for  the  preparation,  storage,  and 
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A  center  shall  have  garbage  and  refuse  removed  at  intervals  of  at  least  once  a 

week  so  as  not  to  create  a  menace  to  health* 

*  -*  -  # 

R  400,5940  Maintenance  of  premise* 

The  premises  shall  be  maintained  in  a  clean  and  safe  condition^and  shall  be 
free  from  standing*  water.  .'■  \ 

The  premises  shall  be  maintained  so  as  to  eliminate  and  prevent  rodent  and 
insect  harborage. 

Roofs,  exterior  walls,  doors,  skylights,  and  windows  shall  be  weathertight  and 
watertight  and  shall  be  kept  in  sound  condition  and  pood  repair, 

Floors*  Interior  walls,  and  ceilings  shall  be  sound,  in  gopd  repair,  and 
maintained  in  a  clean  condition,  J 


715,     Daily  Illness  Screening  . 

R  400.5113  Emergency  medical  care;  ImmuniJfiion  status;  statement; 
medication;  health  surveillance  measures, 

Health  surveillance  measures  include  the  following! 

-  -  '  .  -  A 

A  center  shall  be  responsiMef  for  reporting  to  the  parent  observed 

changes  in  the  ehilefs  health  or  any  accidents  that  may  have  happened 

to  the  child,  ^ 

<  -    ,         .  •    •  y 

716*  Care  of  Sick  Child-en  ^  Km 

R  400*5113  Emergency  medical  care; ,  immunization  status;  statement; 
-medication;,  health  surveillance  measures.  * 

A  child^too  ill  to  remain  in  the  group'  shall  be  placed  in  a  separate  area  wher^ 
he  or  she  may  be  comfortably  cared  for  and  supervised  until  he  or  she  can  be 
taken  home  "or  suitably  cared  for  elsewhere.  Iteqs  and  facilities,  including 
cots,  bedding,  utensils,  toys,  toilets,  ^nd  lavatories*  used  by  the  ill  child  shall 
not  be  used  by  another  person  until  those  items  and  facilities  have\  been 
thoroughly  cleaned,  The,  parent  shall*  be  contacted  when  these  measures  are 

required,  ,  ■  ■  !  - 

23  *        .  -  '     .      *  ^ 
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717.      Medication  and  Special  Diet-Provisions  ■:  . 

'  •     .  '  )  C:>:  ■ 

R. 40  0.5110  Food  services  and  nutrition,  1  h..V 

The  center  shall  assure  that  a  child  with  special  dietary  needs  is-  provided  th 

snacks  and  meals  in  accordance  with  the  child's  needs  and  with  the  Instructions; 

of  the  child's  parent  or  a  licensed  physician*  j       \;!J        , 1 

.       *  .*  -  *  * 

R  400,5113  Emergency  medical  care;  immunization  status;  st  sterner— it; 
medication;  health  surveillance  measures. 

When  a  center  administers  medication,  the  following  provisions  shall  apply:  ' 

Medication,  including  tranquilizers,  sedatives,  aspirins,  dietary 
supplements,  or  Individual  special  medical  procedures, shall  be  given  or 
applied  only  with  prior  written  permission  from  the  parenzt. 
Prescription  medication  shall  have  the  pharmacy  label  indicating  -V — le 
physician's  name,  child's  name,  instructions,  and  name  and  strength  of 
the  medication  and  shall  be  given  in  accordance  with  those  instructions^ , 
f 

A  caregiver  shall  maintain  a  record  as  to  the  time  and  the  amoimt  of  ar^y 
medication  given  or  applied. 

The  medication  shall  be  in  the  original  container,  stored  according  to  th-^e 
instructions,  and  clearly  labeled  for  the  specific  child.  The  caregiver  sha_ll 
keep  the  medication  out  of  the  reach  of  children,  and  shall  return  tl— i© 
medication  to  the  parent  or  destroy  It  when  no  longer  needed,  1 

718.     Waiver  of  Health  Requirements 

MICH,  CQMP.   LAW  §722,127    Objection  on  religious  grounds  to  medicsl 
examination,  immunization  or  treatment  of  child, 

Nothing  in  the  rules  adopted  pursuant  to  this  act  shall  authorize  or  requir— e 
medical  examination,  immunization,  or  treatment  for  any  child  whose  parerat 
objects  thereto  on  religious  groimds. 

\ 

\  . 
\ 
J 
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R  400,5113  Emergency  medical  care;  ^-^immunization  status;  statement; 
medication;  health  surveillance  measures. 

A  child  whose  parents  object  to  physical  ex:  ramination  or  medical  treatment  on 
religious  grounds  may  be  admitted  if  the  —parent  provides  the  center  with  a 
signed  statement  that  the  child  is  in  good  I— lealth  and  that  the  parent  assumes 
responsibility 'for  the  qhildfs  state  of .  heei^Jtlf  while  at  a  center,  with  the 
understanding  that*  the  parent  be  noti^Jied  im mediately  when  anything 
unforeseen  In  this  regard  occurs. 

72  0.  SAFETY 

»         ,  •  p 
721,     General  Safety  Requirements 

Rs  40  0.5  830  Landings,  steps,  and  stairs. 

Stairway  steps  shall  not  be  more  than  7  1/2  -inches  in  hfei^ht  and  treads  shall  be 
not  less  than  9 1/2  inches  in  the  clear,  Lan£3nprs,  at  least  as  wide  as  the  swing 
of  the  door,  shall  be  located  outside  exit^t  doors  where  steps  or  stairs  are 
necessary.  Landings,  steps,  and  stairs  s  hall  be  -tmovided  with  handrails 
designed  and  constructed  for  use  by  children  „ 

R  400,5835  Multiple  occupancy* 

Multiple  occupancy  of  a  building  may  quaHZLifv  for  licensure  when  the  entire 
building  does  not  present  a  life  safety  haga^-d,  A  center  currently  licensed  in 
such  a  building  fiiay  continue  so  long  as  scuch  occupanci®  do  not  change  in 
character, 

A  building,  part  of  which  is  used  for^haga^^dous  operations  or  for  occupancy 
that  is  unpredictable,  such  as  taverns,  p-ar  a^es,  repair  shops,  and  industrial 
operations,  shall  not  be  permitted  for  cente^^*  use,  However,  an  exception  may 
be  made  for  e  vocational  education  eentei=-  approved  by  the  department  of 
education* 


DAY  CARE  CENTERS  MICHIGAN 
ft  400,5850  Electrical  service. 

The  electrical  service  shall  be  maintained  in  a  safe  condition.  Where 
conditions  indicate  the  need  for  inspection,  and  in  new  construction,  addition, 
and  conversion,  the  electrical  service  shall  be  inspected  by  a  qualified 
electrical  inspecting  authority,  and  a  copy  of  the  inspection  report  shall  be 
submitted  to  the  department.  A  certificate  of  approval  shaU  be  submitted  to 
the  department  upon  correction  of  all  deficiencies  related  to  electrical 
installation, 

R  400.5905  Location  of  center;  stairs,  walkways,  ramps,  and  porches. 

A  center  shall  be  located  on  land  th^t  provides  good  natural  drainage  or  that  is 

properly  drained,  - 

PoreheKand  walkways  that  are  elevated  shall  have  barriers  to  prevent  falls. 

Stairs,  walkways,  ramps,  and  porches  shall  be  maintained  in  a  safe  condition 
relative  to  the  accumulation  of  water,  ice,  or  snow,  and  shall  have  nonslip 
surfacing. 

722,     Fire  Safety  Requirements 
R  400,5810  Construction, 

A  new  building,  the  conversion  of  an  existing  building,  the  conversion  of  a  part 
of  an  existing  building,  or  an  addition  to  an  existing  building  used  for  a  center 
shall  comply  with  1  of  the  sub  rules  of  this  rule  listed  below: 

When  child  occupancy  is  limited  to  the  first  or  main  floor,  the  building 

shall  be  of  at  least  wood  frame  construction, 

When  child  beeupancy  is  on  the  second  floor,  the  building  shall  be  of 
protected  ordinary  construction  and  all  required  stairways  and  vertical 
openings  shall  be  enclosed  with  construction  equal  to  the  standard 
partition  construction  of  the  building  so  as  to  provide  a  protected 
means  of  egress  to  the  outside  at  grade. 


•A. 
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»-  « 
I  ......  ■  ..  '       ..  ■ 

*  * 

When  child  occupancy  is  above  the  second  floor,  the  building  shall  be  of 
1-hour  fire-resistive  construe ti on  apc3  all  required  stairways'  and  other 
vertical  openings  shall  be  enclosed  by  a  minimum  1-hour  fire-resistive 
construction  to  provide  a  protected  means  of  egress  direct  to  the 
outside  at  grade, 

.? 

When  any  portion  of  a  basement  is  used  for  child  occupancy,  the  center  shall 
comply  with  1  of  the  foUowingi 

The  basement  shall  have  2  enclosed  stairways  oi  1-hour  fire-resistant 
construction  that  terminate  directly  to  the  outside  *at  grade,  and  all 
openings  in  the  stairways  shall  be  protected  by  B  labeled  fjjre  doors  and 
frame  assemblies* 

The  occupied  room  or  use  area  shall  have  an  approved  exit  direct  to  the 
outside  at  grade. 

r 

When  basement  occupancy  is  limited'  to  not  more  than  30  children*  1  of  the 
exits  shaU  e?'  charge  directly  to  the  outside  at  grade  or  through  a  1-hbur 
fire-resistive  enclosure.  The  second  exit  may  terminate  at  the  first  floor  level 
with  an  approved  floor  separation* 

All  vertical  openings  and  stairways  that  are  not  required  shaU  be  enclosed  with 
partitions  Snd  doors  qqual  in  fire  resistance  to  the  standard  partition 
construction  of  the  building  and  shall  be  so  constructed  and  arranged  that 
effective  fire  and  smoke  separations  between  floors  are  provided* 

Wastebaskets  or  other  waste  containers  shall  be  made  of  a  noncombustible 
material*  If  the  receptacle  exceeds  10  gallons'-  capacity,  a  tight-fitting, 
noncombustible  Ud'  shall  be  fitted  and  used.  Combustible  liners  shall  be 
permitted. 
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R  400.5825  m 

In  an  existl1  -%                   zard  ^reas  shall  be  i  separated  fro(m  the  parts 

of   the.  br  v                  enter    by  minimum       3/4-hour  fire-resistant 

constructir  j  shall  be  protected  by     minimum  1  3/4-inch  Solid 

core  wood  nt  hung  in  substantial*  fr — ames  and  equipped  with 

approved  and  positive  latching,  h^r  dware. 


Where  a  fcii  jjnrm^srdtai  choking  equipment  caxposes  a  required  means 

of  egress  ,  the  ccrommonf  watl  or  walls  shgl    *  have  a  minimum  Phour 

fire-resistai  _a^i|with  a  B  label  eel  (ire  door  $nc=3  frame  assembly  in  the 
opening. 

An  incinerator  shall  be  s^sparated  from  the  reine__inder  of  the  center  by 

> 

construction  having  a  l-hoi=:r.Nfire-resistaiice  rating.  Openings  between  the 
incinerator  room^and the  rerr-nainder  of  the building"  sh  all  be  protected  with  &  B 
labeled  fire  door  and  frames*  assembly*  In  nem  cons— trHictionj  the  incinerator 
room  shall  have  not  less  L  _han  1  outside  wall  Gonte^ining  *  a  window  or  door 
opening  directly  to  tliooutsi^^e,  . 

Heating  shall  be  by  a  een  tral  heating  plant,  or  am  approved  permanently 
installed  electrical  heating  s^^stem.  If  heating  is  proV— I  ded  by  a  central  heating 
plant,  it  shall  be  installed  in  an  .enclosure  providfnEg  not  less  than  a  1-hour 
fire-resistive  separation,  in  ^eluding  a   1 3/4-inch  scr-  lid  core  wood  door  or" 


equivalent  equipped  with  an  approved  ielhlosing  dev— ice  and  positive  Etching 
hardware  in  any  interior  doc=r  opening  exposing  the  eimelosure.  Air  for; proper 
combustion  shall  beproyid6Q  directly  from  the  outsiSe  through  a  peyi4ian|^ly 
opened  louver*  The  storage  of  com bustSble  materials  In  heating  plant  roorn  Is 
prohibited,  ( 

R  4003840  Fire  alarm.  .  _ 

In  ?iny  building  used  as  a  cr^enter,  ?  \yp&n  more  then-:  1  room  is  oocu^ed  by 
children,  an  approved  fire  al^nrm  system  shall  be  mst&h  lished.  This  system  may 
be  either  electrical  or  me^nual.    Commencing  2  Czmlendar  from  the 

effective  date  of  those  rulesgs,  in  cento  of  more  than  4  roomjs,  excluding 
bathrooms,/  or  in  caters  li    censed  for  more  than  6    D  children,  in  approved  * 
closed  circuit,  self-supervisee^  electrical  fire  alarm  sys  tern  shall  be  installed. 

•  .  "  J»3S3        ,  •   '    ■'• V' 


DAY  CARE  CENTERS  '  •  ,  MICHIGAN 


R  400.5845  Fire  extinguishers.  '  J 

A  center  shall  have  multipurpose  fire  extinguishers,  having  ratings^of  not  less 
.than  2A-10BC,  installed  in  the  kitchen  or  cooking  area  and  in  the  heating  plant 
room.  The  requirement  "of  having  additional  multipurpose  fire  extinguishers 
with  ratings  of  not  less  than  2A~rOBC  shall  be  determined  by  the  fire 
inspecting  authority  and  shall  be  based  on  the  capaeity^cjf-  the  center  and  on 
other  .conditions  in  the  facility.  ,  - 

"     .  -  "  > 

R  400*5860  Fmergeney  procedures. 

A  fire  drill  program  shall  be  established  and  implemented  to  assure  prompt' 
evacuation  of  the  building  in  case  of  emergency. 

R  400,5865  Occurrence  of  fire*  report. 

If  a  fire  occurs  in  a  center  and  results  in  loss  of  life  or  property,  it  is  the 
responsibility  of  the  center  to  notify  the  department  of  state  police,  fire 
marshal  division,  of  all  details  of  the  fire*  This  notification  shall  occur 
immediately  after  occurrence  of  the  fire, 

723.  Transportation 

R  400.5603  All  vehicles.  )  i 

Vehicle  seats  usW  by  passengers  shall  not  face  sideways. 

A  truck  shall  not  be  used  to  transport  children,  except  in  the  cab. 

K  <  ? 

There  shall  be  no  loose,  heavy  objects  in  the  passenger  area  of  any  vehicle* 

fiach  vehiele^shall  be  inspected  annually  by  the  department  of  state  police  or 
^by  a  state  poMce-authorized  publicly  employed  inspector  to  verify  compliance 
with  Michigan  vehicle  eode\ safety  equipment  requirements  and  other  safety 
^equipment   requirements   specified   herein,   if  such  inspection  services  -  are 
available,   A  statement  attesting  to  the  vehicle's  compliance  with  the  code 
and  other  safety  requirements  shall  be  kept  bn  file  by  the  center.  No  vehicle 
shairjje  operated  f#  the'  purpose  of  transporting  children  unless  it  is  in 
^compliance  with  all  requirements  specified  herein. 
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R  400*5604  Vehicles  with  a  gross  vehicle  weight  of  more  than  10,000  pounds. 

Commencing  2  calendar  years,  from  the  effective  date  of  these  rules,  each 
vehicle  in  this  category  that  is  purchased  or  leased  by  a  center  for  the  purpose 
of  transporting  children  shall  comply  with  all  minimum  safety  specifications* 
except  color,  ^identification,  and  alternating  flashing  lights,  contained  in  the 
department  of  education  rules  entitled  -  tTSafety  Specifications  for  School 
Buses,"  being  R  340.1201  et  seq.  of  the  Michigan  Administrative  Code* 

Centers  contracting  transportation  services  from  other  organizations  shall 
contract  services  that  comply  with  the  standard^as  stipulated  and  with  the 
date  as  established  in  subrule  above. 


R  400,5605  Safety  equipment  in  vehicles  with  a  manufacturers  rated  seating 
capacity  of  10  or  fewer  occupants* 

Each  vehicle  in  this  category  shall  carry  the  following  safety  equipment: 

.j 

Three  bidirectional  emergency  reflective  triangles.  The  reflectors  shMll 
be  properly  cased  and  stored  in  the  truck  of  the  vehicle.  1 

Fire  extinguisher  of   dry-chemical   type   approved   by  underwriters' 
laboratories,  inc.,  rated  not  less  than  2A=10BC*   The  fire  extinguisher 
,.■  shall  be  kept  properly  filled  and  in  satisfactory  condition  at  all  times* 
.  The  extinguisher  valve  shall  ba, aluminum,  brass,  or  bronze, 

-A  first  aid  kit,  which  shall  contain*  at  a  minimum,  bandage  compresses 
(sterile  gauze  pads),  adhesive  compresses,  a  40-inch  triangular  bandage^ 
a  roll  of  gauze  and  an  elastic  bandage* 


3Bj 

* 

r 

30 


DAY  CARE  CENTERS  MICHIGAN  1 

r  1  - 

R  400.5^07  Restraint  devices;  safety  belts* 

When  transporting  children  in  any  vehicle,  a  child  .passenger  restraint  device 
shall  be  used  for  each  child  who  has  riot  achieved  2  of  the  following! 

A  weight  of  40  pounds* 

A  height  of  40  inches. 

The  age  of  4  years. 

Each  restraint  device  shall  be  properly  anchored  to  the  vehicle  seat  and  used 
according  to  the  manufacturers  specifications, 

A  child  passenger  restraint  deviate  or  a  safety  belt  shall  be  used  for  each  child 
who  has  achieved  2  of  the  following: 

A  weight  of  40  pounds. 

A  height  of  40  inches, 

The  age  of  4  years, 

Eatfh  restraint  device  and  each  safety  belt  shall  be  properly  anchored  and  used 
according  to  the  manufacturer's  specifications. 

Each  child  transported  shall  remain  seated  and  properly  restrained  by  the 
passenger  restraint  device  appropriate  for  his  or  her  age,  size,  and  physical 
condition  while  the  vehicle  is  in  motion, 

* 

The  driver  of  a  vehicle  and  all  adult  passengers  shall  be  properly  restrained  by 
safety  belts  when  the  vehicle  is  in  motion. 

R  400,5611  Child  supervision. 

When  2  or  more  children  under  the  age  of  2  1/2  years  are  in  transit,  there  shall 
be  a  staff  member  or  volunteer  present  in  addition  to  the  driver,  In  addition, 
there  shall  be  1  staff  member  or  volunteer  to  every  4  children  or  a  fraction 
thereof,  ^* 

a 

When  more  than  8  children,  2  1/2  years  to  5  years  of  age,  are  in  transit,  there 
shall  be  a  staff  member  or  volunteer  present  in  addition  to  the  driver,  When 
more  than  25  children,  2  1/2  to  5  years  of  age,  are  in  transit,  there  shall  be  2 
staff  members  or  volunteers  present  in  addition  to  the  driver. 

\ 
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When  more  than  20  children,  6  to  12  years  of  age,  are  in  transit,  there  shall  be 
a  staff  member  or  volunteer  present  in  addition  to  the  driver. 

When  children  are  entering  or  leaving  the  vehicle,   the  following  safety 

precautions  shall  be  taken: 

The  accompanying  staff  member,  volunteer,  or  the  driver  shall  assure 
that  the  children  Are  received  by  a  parent  or  other  responsible  person  as 
designated  by  the  parent. 

Children  shall  enter  and  leave  the  vehicle  from  the  curbside  unless  the 
vehicle  is  in  a  protected  parkrng  area  or  driveway* 

Children  shall  not  be  left  unattended  in  a  vehicle*' 

When  children  under  the  age  of  6  years  are  entering  or  leaving  the 
vehicle,  the  children  shall  be  .carried  or  helped  into  and  out  of  a  vehicle* 

R  400,5612  Vehicle  insurance. 

The  owner  of  aa  vehicle  used  for  the  transportation  of  children  shall  maintain 

both  the  following: 

The  no-fault  automobile  Insurance  coverage  required  by  chapter  31,  Act 
No.  218  of  the  Public  Acts  of  1956,  as  amend'edf  and     '  J 

The  residual  liability  insurance  coverage  of  not  less  than  $100,000,00 
be/  iy  injury  and  $300,000,00  coverage  per  accident,  , 

R  40tf*5613  Time  limitation  on  child  transit,  J 

For  children  under  the  age  of  6  years,  transportation  routes  shall  be  planned  so 
that  no  child  is  in  the  vehicle  longer  than  1  continuous  hour. 
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R  400,5614  Vehicle  records  and  reports* 

A  center  shall  have  on  file  verification  of  aU  of  the  foll^ving:  . 
Annual  vehicle  inspection, 

Vehicle  insurance. 

\  ■         v,  J 

The  chauffeur's  license  number  of  each  driver. 

Compliance  by  drivers  with  all  requirements  Set  forth  in  R  400, 5610 , 
including  a  copy  of  each  drivers  living  record,  obtained  from/  the 
department'  of  state  at  least  once  every  12  months,^ 

724,  Safety  Requirements  for  Equipment 
Not  specified 

725.  Water  Activities  (Including  Swimming) 

R  400-5502  Swimming.  ,     4         '  V 

When  a  swimming  pool  is  utilized  by  children  while  under  the  care  of  a  center, 
it  shall  be  constructed  and  operated  in  compliance  with  Adt  No*  368  of  the 
Public  Acts  of  1978,  as  amended, 

A  center  shall  obtain  and  keep  on  file  written  parental  permission  prior  to  the 
participation  of  a  child  in  a  swimming  activitiy. 

A  lifeguard  shall  be  on  duty  at  all  times  when  a  swimming  pool  or  swimming 
area  is  in  use* 

There  sljall  be  an  in^the-water  ratio  of  I  caregiver  to  each  child  undej*  the  age 
of  2  1/2  years. 

For  nonswimmers  over  2  1/2  years  of  age,  there  shall  be  an  in^the-water  ratio 
of  1  caregiver  to  4  children  when  the  water  level  is  at  the'  child's  chest  height 
or  lower;  when  the  water  level  is  above  the  child's  chest  height,  there  shall  be 
an  in-thfc  water  ratio  of  1  caregiver  to  1  child, 
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For,-  swimmers  over  T  1/2  years  of  age,  Jhefe  shall  be  a  ratio  of  caregivers  to 
children  as  required  by-R  400*5105(2),   For  children  2  1/2  years  td  5  years  of  - 
age,  this  ratio  shall  be  maintained  as  an  in-the^w&ter  ratio.  - 

r  —  %  „  -  '  , 

726,     Emergency  Procedures,'  .  .        \  * 

MICH,  COMP,  LAW  3722.124a'  Consent  to  medical  and  surgical  treatment  of 
minor  child,  *  ■  •     *  *  * 

If  the  minor  child  is  placed  in  a  child  care  organization,  then  the  probate 
court,  thf  child  placing  agency,  or  the  department  making  the  placement  sh^ll 
execute  a  written  instrument  investing  that  organization  with  authority  to 
consent  to  emergency  medical  and  surgical  treatment  of  the  child, 

A  parent  or  guardian  of  a  minor  child  who  voluntarily  places  the  child  in  a 
child  dare  organization  shall  execute  a  written  instrument  investing  that 
organization  with  authority  to  consent  to  emergency  medical  and  surgical 
medical  care,  / 

R  400,5860  Emergency  procedures. 

A  center  shall  have  written  procedures  for  the  evacuation  and  care  of  children 
and  staff  for  fire,  tornado,  and  serious  acident  or  injury,  ^ 

727**    First  Aid  Supplies    -  - 

Nbt  specified  > 


800,  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

811*      Nutritional  Requjrementg 


i 


R  400,5110  Food  services  and  nutrition, 

Sna|ks  and  meals  shall  be  provided  by  the  center,  except  wheh  1  of  the 
following  circumstances  occurs, 
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A  majority  of  the  children  are  in  attendance  less  than  4  hours, 

A  written  agreement  has  been  signed  by  a  parent  and  kept  on  file 
indicating  that  the  parent  is*  choosing  to  provide  food, 

A  center  has  a  field  trip  or  a  special  occasion,  - 

jfood  served  by  the  center  shall  be  of  sufficient  quantity  and  nutritional 
quality  to  provide  for  the  dietary  needs  of  each  child  according  to  the 
minimum  meal  requirements  of  the  child  care  food  program  as  administered  by 
the  Michigan  department  of  education,  ■.        *  ' 

A  child  shall  be  served  meals  and  snacks  in  accordance  with  the  following 
schedule? 

4  hours  to  6  hours  ,*  1  meal  and  1  snack, 

7  hours  to  10  hours  I  meal  and  2  snaeks,  or  2  meals  and  Tsnack, 

11  hours  or  more  2  meals  and  2  snacks. 

The  center  shall  assure  that  a  child  is  not  deprived  of  a  snack  or  meal  if  the 
child  is  in  attendance  at  the  time  when  the  snack  or  meal  is  served, 

812*  ,  Waiver  of  Requirements 

See  81L  Nutritional  Requirements  *     -  .  v  *  - 

820,  FOOD  PREPARATION  ,  v  , 

821,  Food  Preparation  and  Service  Requirements 

R  400,5110  Food  services  and  nutrition,  .  , 

Menus  shall  be  planned  %p  advance,  shall  be  dated,  and  shall  be  posted  where 

they^may  be  seen  by  parents.  Food  substitutions  shall  be  noted  on  the  menus. 

On  field  ,  trips,  food  containing  mayonnaise,  eggs,  milk  products,  and  other 
ingredients  with  which  the  probability  of  spoilage  Js  high  ghaU  not  be  used. 
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The  center  shall  assure  that  a  child  with  special  dietary  needs  is  provided  with 
snacks  and  meals  in  accordance  with  the  child's  needs  and  with  .the  instructions 
of  the  child's  parent  or  a  licensed  physician. 

.Sufficient  staff  shall  be  provided  to  carry  out  food  service  activities?  The 
staff  shall  be  scheduled  so  that  adequate  time  is  available 'to  prepare  and  ajrve 
food*  •  -  1  - 

r  1  ,  ■  - . 

A  center  shall  establish  and  implement  a  written  policy  for  its- nutrition  and 
food  service  prog  rams.  Each  parent  at  the  time  of  enrollment  shall  receive  a 
copy  of  this  policy  statement* 


900,  SOCIAL  SERVICES 


specified 


1000.  PARENT  PARTICIPATION 


Not  specified 


11QQ8  INFANTS  AND  TODDLERS 

 tJ*  ,         •  , 

1110,    *  PROGR ASfOF  ACTIVITIES 
R  400,5202  Staff* 

A  minimum  of  2  staff  members,  1  of  whom  is  a  caregiver,  shall  be  present  at 
all  times  3  or  more  children  are  present. 

The  ratio  of  caregiver  to  chiltfren  present  in  the  eent^y  at  any  one  time  shall 
be  at  least  1  caregiver  for  4  children  or  a  fraction  thereof  beyond  the  first  4, 
including  the  chil^en  who  are  related  to  the  staff  and  licensee,  . 
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R  400,5203  Primary  caregiver, 

A  center  shall  arrange  Its  staffing  pattern  so  that  each  child  has  a  primary 
caregiver  to  provide  all  of  the  following: 

Continuity  of  1  relationship,  _ 

Continuity  oft  care, 
Appropriate  social  interaction* 

R  400,5204  Sleeping  equipment!  seating  for  staff. 

Children  less  than  12  months  of  age  shall  sleep  in  cribs  or  beds  with  side  rails 
and  firm  mattresses,  Children  12  months  of  age  and  older  shall  sleep  in  cribs, 
beds,  or  eots,Hfetffi  sleeping  device  shall  have  a  washable,  waterproof  covering 
and  appropriate  bedding* 

A  rocking  chair  or  other  comfortable,  adult-sized  seating  shall  be  provided  for 
1/2  of  the  caregiving  staff  on  duty, 

R  400,5206  Records, 

A  center  sjhaU  maintain  a  continuing  record  for  children  up  to  12  months  of  age 
in  the  following  areas: 

Food  intake. 

Sleeping  patterns, 

Bowel  movements. 

Developmental  milestones,  such  as  sitting,  focusing  on  objects,  and 
smiling, 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 
R  400,5207  Health  care  services 

A  center  shall  implement  a  health  care  services  plan,  which  has  been 
developed  in  conjunction  with  a  licensed  physician  or  registered  nurse*  that 
includes  not  less  than  the  following: 

Health  practices  and  policies. 

Health  resources,  \ 

Staff  training. 
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R  400.5208  Health  reports.  J  \  .. 

A  center  shall,  within  30  days  of  initial  attendance,  keep  on  file  a  signed 
report  on  the  state  of  the  child's  health,  based  on  an  evaluation  by  a  licensed 
physician  or  his  or  her  d^ipiee  made  within  "the  preceding  3  months. 
Restrictions,  if  any,  shall  be  certified  by  the  physidan.  Subsequent 
evaluations  shall  be  made  every  12  months  thereafter,  In  lieu  of  subsequent 
medical  evaluations,  a  'written  report  from  a  periodic  screening  program, 
approved  by  the  department  of  public  health  at  the  designated  intervals,  shall 
constitute  compliance. 

R  400,5209  Diapering!  toilet  Gaining  plan. 

Diapers  shall  be  disposable  or,  from  a  commercial  diaper  service.  When  a 
chUdFs  health  eondftion  necessitates  that  disposable  diapers  or  diapers  from  a 
commercial  service  cannot  be  used,  an  alternative  arrangement  mav  be  made  N 
according  to  the  parent's  or  a  lieeraed  physician's  iretructions. 

Diapering  shall  be  done  in  the  chad's  own  crib  or  in  a  designated  diapering  area, 

■ 

A  diapering  area  and  all  supplies  and  equipment  shall  be  maintained  in  a  safe 

.  'a 

and  sanitary  manner. 

The  hands  of  a  caregiver  shall  be  washed  after  each  diapering  using  soap  and 
running  water,  ' 

A  washcloth  or  towel,  or  both,  used  in  diapering  shall  not  be  used  subsequently 
on  another  patt  of  the  body  or  for  any  other  pimpose  until  laundered. 

Toilet  training  shall  be  planned  cooperatively  between  the  child's  primary 
caregiver  and  the  parent  so  that  the  toilet  routine  established  is  consistent 
betwee^the  center  and  the  ehiltfs  home. 


Diapers  shall  be  changed  when  soiled  or  wet. 
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1150,    INFANT  NUTRITION 

R  400*3205  Formulai  milk;  foods. 

The  requirements  of  R  400,5110  apply  to  infant  formula,  and  feeding  in  addition 
to  the  requirements  below. 

When  a  eeifter  providte  formula  for  the  child  who  is  on  infant  forfnulaj 
commercially  prepared,  pr#-bottiedf  ready-tp  feed  formula  shall  be  provided, 
A  canter  shall  keep  a  list  of  formulas  it  offers  and  the  number  of  calories  per 
ounce  that  each  formula, provide, 

A  formula  shall  be  iron-fortified  for  a  childless  than  8  months  of  age,  unless 
otherwise  recommended  by  the  parent  clip  a  licensed,  physician  for  the 
individual  ehiidB  Iron-fortified  cereal*  itr^t  already  provided  the  child  bv  6 
months  of  age,  shall  be  provided  whift  the  iron-fortified  formula  is 
discontinued,  unless  otherwise  recommended  by  the  owent  of  a  liceraed 
physician  for  the  individual  child,  "o.  * 

Formula  left  in  a  bottle  at  the  end  of  a  feeing  shall  be  discarded  with  the^ 
bottle, 

Special  formula  required  for  an  Individual  child  shall  be  provided  bv  the  center 
in  commercially  prepared,  pre-botUed,  ready-to-f eed  units,  unless  provided  by 
tile  parent  as  specified  i$  subrule  of  this  rule. 

When  formula  is  discontinued,  all  the  following  apply; 

A  center  shall  provide  and  use  whole  homogenized  vitamin  D-fertified 
cow's  milk,  unless  otherwise  directed  by  the  parent  of  a  licensed 
physician. 

Milk  shall  be  poured  into  clean  cups  or  bottles  Ik. .      sanitized  nipple, 
?  Excess  milk  left  in  a  bottle  or  cup  shall  be  discarded. 
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Nipples  shall  be  thoroughly  cleaned  and  sterilized  after  each  feeding 
and  prior  to  being  used  again.  This  sterilization  shall  be  fcy  boiling  the 
'        nipples  for  not  less  than  5  minutes,  * 

This  rule  does  not  preclude  a  mother^  from  visiting  a  cfenter  In  order  to 
breast-feed  her  child  or  from  sending  to  the  center  caressed  milk  for  the 
child.  ,  _ 

A  child  too  young  to  sit  In  a  highehair  ot  at  a  feeding  table  shall  be  held  in  a 
semisitting  position  or  placed  in  an  Infant  seat  Mjile  being  fed*  u*£\ 

A  child  unable  to  hold- his  or  her  bottle  shall  be  held1  whenever  the  bottle  is 
given. 

Solid  foods  shall  be  introduced  to  the  Individual  child  according  to  the  parent's 
or  a  licensed  physician's  instructions*  ^  * 

Comm#reial  baby  food  containers  that  are  opened*  and  foods  prepared  in  the 
qenter  which  are  stored*  shall  be  covered*  dated,  and  labeled  as  to  the 
contents  and  refrigerated*  The  contents  shall  be  used  or  discarded  within  a 
36-hour  period*,  A  child  shall  not  be  fed  directly  from  baby  food  containers  If 
the  contents  ar#?  to  be  fed  to  the  child  at  more  than  1  sitting  or  to  more  than  1 
child.  .  v 

When  a  parent  ^chooses  to  provide  formula  or  food  in  accordance  with  R 
400*5U0(b)*  the  ^nter  sha|l  assure  that  the  food*  formula*  bottles*  nipples*  and 
containers  coigply  with  the  foUowlngi 

Formula  shall  be  prepared  at  the  child's  home  and  placed  In  an 
assembled  bottle  imit  prior  to  being  brought  to  the  center- 
Formula,  milk  and  perishable  foods  needing  refrigeration  shall  be 
properly  refrigerated.  Formula  shall  not  be  stored  longer  than  24  hours 
after  opening.  Food  shall  he  covered  and  labeled  as  to  the  contents, 
date  of  opening*  and  the^  specific  child  for  whom  its  use  is  intended* 
Food  other  than  formulfi  shall  be  used  or  discarded  within  a  36=hour 
period  after  opening.  !  * 1  t 
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Each  bottleplnd  nipple  supplied  by  a  parent Vhall  be. used  for  a  single 
feeding  only  and  then  returned  to  the  parent.* 

*'  .  •     :  / 

,       Formula  and  milk  left  in  a  bottle  at  the  end  of  the  feeding  shall  be 
discarded.       m  ^ 


1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

 . —  —   -  •; — —  f 

1210.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220.    HEALTH  AND  SAFETY  REQUIREMENT^ 
Not  specified  -  * 


1230.  STAFFING 
Not  specified 


1300,  SCHOOL  AGE  CHILDREN 


i 


1310,     PROGRAM  OF  ACTIVITIES 


R  400.5302  Staff. 

The  ratio  of  caregivers  to  ohildten  present  In  the  center  shall  be  based  upon 
the  following: 

For  ehil^en  6  to  12  years  of  age,  there  shall  b^  1  caregiver  for  20 
children  or  a  fraction  thereof  beyond  the  first  20,  including  children 
who  are  related  to  the  staff  and  licensee* 

For^children  from  13  to  IT  years  of  age,  there  shaU  be  1  caregiver  for  30 
children  or  a  fraction  thereof  beyond  the  first  30,  including  children 
who  are  delated  to  the  staff  and  licensee. 
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When  a  center  exeludvely  s^v^  school  age  children  the  program  director  may 
substitute  credits  in  elementary  education,  physical  education,  or  recreation 
for  any  of  the  12  semester  hours  as  required  in  R  400.5104  (523,  Education). 

R  400,5303  Program. 

A  center  shall  provide  a  pr^ram  that  has  opportunities  for  each  child? 
To  plant  carry  out,  and  evaluate  his  or  her  own  activities. 

To  experience  a  diversity  of  activities  within  the  center,  the  center 
neighborhood,  and  the  total  community.      ,  ^> 

To  participate  in  recreational  activities,  including  sports  appropriate  to 

age.  1        .    ,  = 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS  , 
R400,5304  Fire  safety. 

When  a  center  exeludvely  serves  sehool=age  children  the  fire  safety  provisions 
as  required  in  R  400,5801  (722,  Fire  Safety  Requirements)  shall  be  exempted  if 
the  center  uses  a  public  school  building  which  has  been  approved  by  the  #tate 
fire  marshal  for  public  school  use. 


'  "    "  4        JL400,  FACILITY  REQUIREMENTS 

1410.  SPACE 

■  *  * 

R  400.5116  Indoor  play  space, 

A  center  shall  have  a  minimum  of  35  square  feet  of  indoor  iplay  space  per 
child,  exclusive  of  all  of  the  foUowingi 

Hallways.  ^ 

Bathrooms, 

Reception  and  office  areas. 

Kitchens,  A  a  k  ~  - 
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Storage  areas  and  cloakrooms,        .  ,  .  ■  ■  • 

Arw  used  exclusively  fop  r6t  or  deep*  ■  :   t  fc  ^ - 

>  ~  r 

'  R  400.5117  Outdoor  play  area*  -  * 
A,  center  operating  with  children  in  attendance  for  5  or  more  "continuous  hours 
a  day  shall  have  a  safe  outdoor  play  area  which  has  not  less  than^l2QQ  squart 
feet*  When  this  sprfce  is  not  adjacent  to  a.  center,  parks  or  other  outdoor 
facilities^  thaj^mre  easily  accessible  by  walking  or  by  transportation  are 
acceptable,  ^  ? 
■  s    ••  ' 

Indoor  play  space.  * 

A  center  for  ehUdreft  betwebn  ages  of  2  weeks  2  1/2  years  shall  have  ^a 
minimum  Of  50  square  feet  of  indoor  play  space  per  child,  exclusive  of  all  of 
the  follbwing:  ,     "  *  •    -  *. 

Hallways. 

Bathrooms.  -  *      "  , 

Storage  areas  and  cloakrooms,  *  .  *  * 

Kitchens*  - 

-    Reception  and  office  areas.  % 
1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
R  400,5910  Heating, 

Heating  equipment  shall  be  capable  of  maintaining  a  temperature  of  not  less 
than  68  degrees  Fahrenheit  at  a  point  2  feet  above  the  floor; 

R  400,5915  Light,  ventilation,  and  screening. 

The  total  ventilation  area  in  every  habitable'  room,  as  provided  by  openable 
windows,  shall  be  not  le$s  than  4  1/2%  of  the  floor  area,  unless  central  air 
conditioning  is  provided.  .  t 

m 

Artificial  .light  or  natural  light,  or  both,  shr1!  capable  of  /providing  a 
minimun  illumination  of  20  footeandles  over  th  ~  :ire  room  at  a  height  of  3 
feet  from  the  floor* 
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During  the  fly  season,  a  window  used  for  ventilation  shall  be  supplied  with 
screening  of  not  less  than  16  mesh,  which  shall  be  kept  in  good  repair,  ( 

1430,    EXITS  ' 

R  400,5820  Exits.  . 

Each  occupied  floor  of  a  center  shall  have  not  less  than  2  approved  e^dts 
directly  to  the  outride  at  grade,  remote  from  teach  other,  Occupied  rooms 
within  the  center  shall  be  located  between  means  of  egress,  unless  the 
occupied  room  has  an  approved  exit  direct  to  the  outside  at  grade. 

Exit  doors  and  all  doors  in  the  means  of  egress  shall  be  side-hinged  and  shall  be 
equipped  with  knob-type,  nonloeldng-against-egf  ess  or  panie-type  hardware, 

'In  a  center  licensed  f^r  13  or  more  children,  doors  shall  swing  in  the  direction 
of  egress. 

The  requirement  of  the  previous  subrule  shall  not  apply  to  rooms  having  a 
normal  occupancy  of  12  or  fe*yer  ehUtfen, 

Means  of  egress  shall  be  maintained  in  art  imobstpucted,  easily  traveled 
condition  at  ah  times  that  the  center  is  in  operation.  Means  of  egress  shall 
not  be  exposed  to  inherent  hazards  of  the  building,  including  heating, plant, 
flammable  storage,  commercial  kitchen,  or  other  similar  conditions. 

In  new  construction,  an  exit  door  shall  be  not  less  than  36  inches  in  width* 

In  existing  licensed  centers,  exit  doors  may  be  approved  if  acceptable  to  the 
inspecting  authority,  but  shall  be  not  less  than  28  inches  in  width, 

4U5 
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Exterior  exits ^j|all/be  marked  or.  denoted  by  an  exit  sign*  "All  exit  signssshall 
be  distinctive  in  color  and  shall  provide  contrast  with  decorations,  interior 
finish,  or  other  signs.  Each  exit  sign  shall  have  the  word  "exit"  in  plain,  legible 
letters  not  less  than  6  inches  high  on  a  background  of  contrasting  color  with 
strokes  not  less  than  3/4-inch  wide, 

■  -  * 
S^e  also  722*  Fire  Safety  Requirements 

1440,    TOILETS  AND  LAVATORIES 

R40O.5925  Toilets  and  washbasins.  ^ 

A  center  shall  provide  at  least  1  toilet  and  1  washbasin  for  every  "20  ehilcta'en  or 
fraction  thereof  beyond  the  first  20,  except  that  a  center  operating  with 
chflcfren  in  attendance  for  5  or  more  continuous  hours  a  day  shall  have  1  toilet 
and  1  washbasin  for  every  15  children  or  fraction  thereof. 

* 

V 

1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 
Not  specified 

1520,  FIRE 

See  223,  Areas  of  Investigation 


1530,  BUILDING 
Not  specified 

1540,  HEALTH 

See  223,  Areas  of  Investigation 
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1550.    SANITATION  j 
Not  specified 

v. 

1560.  NEW  CONSTRUCTION 
Not  specified 
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Except  where  otherwise  noted,  ail  citations  are  to  the  Minnesota  Department 
of  Public  Welfare,  Standards  for  G roup-Day-C  are  of  Preschool  and  School-Are 
Children,  December,  1973  (revised  December,  1977)^  Minnesota's  day  care 
licensing  regulations  are  presented  in  a  requirement/satisfactory  compliance 
format,  Requirements  we  pr^ented  in  a^_  capitals,  and  satirfaetory 
compliance  activiti^  are  pr^ented  in  initial  capitals/ 


j 


100.  STATE  LICENSING  OF  CHID  DAY  CARE  FACELrniS 


110.  TYPES  OF  FACILrrgS  SUBJECT  TO  LICENSURE^^AS^  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AN^D 
REGULATIONS 


1U.      Deffinitions  *  • 

I 'Definitions, 

Drop-In  Care  -  There  are  two  types  of  <±*op-ln  care! 

Combined  Program,  The  acceptance  of  additional  children  into  a 
licensed  child  care  program  on  an  irregular  basis  (not  more  than 
one- fifth  of  the  center's  week)  but  not  to  exceed  the  facility's  licensed 
capacity  during  any  part  of  the  day.  The  percentage  of  *op-ln  children 
shall  not  exceed  ten  percent  of  the  total  atten^inee, 

Total  Drop-In  Program,  Center  whose" total  licensed  capacity  is  based 
primarily  on  children  who  attend  on  an  irregular  basis, 

X3roup-Day-Care  Center  -  Any  program  that,  for  compensation  or  otherwise, 
provides  day  or  night  care  for  six  or  more  children  at  one  time.  The  term 
includes,  but  is  not  limited  to,  programs  for  children  known  as  nursery  schools, 
day  nurseries,  child  care  centers,  play  groups,  day  care .^enters  for  school-age 
ehUcfren,  after-school  programs,  infant  day  care  centers,  cooperative  day  care 
centers,  and  Head  Start  programs,  T 


4oa 


DAY  CARE  CENTERS  MINNESOTA 

* 

*      *       „  • 

Parent  Cooperative  -  A  nonprofit  group-ehild-eare  program  that  is  governed 
by  a  board  of  at  I  least  70  percent  parent-users  of  the  group-ehUd-eare 
^program.  The  board  must,  meet  at  least  every  six  weeks,  and  minutes  of  these 
Board  meetings  shall  pe  available  for  inspection  by  a  representative  ^f  the 
Department.  This  board  shall  make  all  continuing  operational  decisions  about 
staff,  program,  budget,  and  organisation  structure* 

•       •  '  :■        y . 

MINN*  STAT*  ANN.  §245-782  Definitions,  ^  #      ~  * 

"Day  care  faculty"  means  any  facility,  public  or  private',  which  for  gain  or 
otherwise  regularly  provide  one  or  more  person  ^  with  fc  care,  training^ 
supervisionf  habilltation,  rehabilitation,  or  developmental  guidance  on^  a 
Regular  basis,  for  periods  of  less  than  24  hours  per  day,  in  a  place  other  than 
the  personTs  own  home.  Day  care  facilities  include,  but  are  not  limited  to: 
family  day  care  homes,  group  family  day^  care  hom^^day  care  centers,  day 
nurseries,  nursery  school^, '  day  tim e  activity  centers,  day^eatment  programs 
and  day  services*  *  '  ,   *  , 

112.      Exclusions  and  Exemptions  „  '  - 

MINN,  STAT-  ANN  S 245. 791  Exclusions* 
Sections  245*781  to  245.813  shall  not  apply  to: 

Day  care  or  residential  care  provided  by  a  relative  to  related  persons^ 

Day  care  or  residential  ewe  provided  for  a  cumulative  total  of  less  than 
30  days  in  any  12  month  period;  _  ■ 

Day  care  provided  for  persons  from  a  tingle  unrelated  family  for  any 
length  of  timef 

A  home  earing  for  a  person  placed  there  by  a  licensed  agency  for  Jefal 
adoption,  unless  the  adoption  is  not  completed  .within  two  years  aftelr 
placement! 

s 
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A  Licensed  hospital  whose  psychiatric  or  chemical  dependency  program 
is  located  within  the  hospital;  *  -  *  1       '   '  i 

.      \.  /   *  .      _  / 

A  mining  hQrne?  hospital,  or  boarding  c£e@  horn*,  licensed  by  the  state 
commissioner  of  healthy  except  that  an  identifiable  unit  of  i^oh  a) 
facility  which  regularly  provide  care  for  more  than  five^haijdieapped' 
~7*    persons  must  be  licfttMedsunder  iectioM";2458  T81  to  245i813b  , 

■  *  _  c 

A  day  care  or  residential  facility  seorvir^  fewer,  than  five  physically  6r 
mentally  handicapped  adults;  *  k  ?  * 

:  •      .  '    '      '         •     .       '    .       •     •      '  •'  J  - 

A  day  care-  or^  residential  program  serving  ai\y  number  of 
nonhandl capped  adultsf  ,  :*  ■ 

f 

A  sheltered  workshop  day  program,  certified  by  the  state  board  of 
education!  *  ^ 

'  :    ~     \  -  •      .  v..  n 

A  work  activity  day  program,  certified  by  the  state  board  of  educationi 

A  w*ork-wage  home  providing  care  for\  one  nonrelated  child  who  has 
reached  his  sixteenth  birthday  "and  wWhas  been  independently  placed* 
for  piff poses  of  education  or  employment! 

A  sahool  "imder  the  general  supervision  of  the  commissioner  of 
education  o^r  a  local  education  agencyi 


A   residential  or  day  care \  facility  under   the  direct  control  and 
supervision  of  i 
commissioner! 


supervision  of  a  local  education  agency  of  a  state  agency  othet  than  the 


Day  care  provided  for  periods  of  no  more  than  three  hours  per  day  fpr 
any  person  while  his  relatives  are  in%h€  same  building,  or  can  be 
present  in  the  same  building  within  30  minutes; 
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Facilities  which  in  the  judgment  of  the  commissioner  of  education  are 
operated  for  the  primary  purpose  of  educating  children  shall  be  exempt 
from  these  rules  and  regulations  except  insofar  as  the  regulations 
affect  the  health  and- safety  of  the  children  therein.  The  classrooms 
shall  meet  the  applicable  standards  of  the  commissioner  of  public 
safety  and  state  commissioner  of  health* 

113.      HHS  Day  Care  Compliance 
Not  specified 

120,  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121,  Organization  of  the  Administrative  Unit 


Commisdoner 
DEPARTMENT  OF  PUBLIC  WELFARE  v 


Deputy  Commissioner 


Assistant  G< 
BUREAU  OF  SUPP 

1   K 

am  mi  sooner 

ORT  OPERATIONS 

  -                                t                                                        ■  ' 

Director 
DIVISION  OF  LICENSmO 

i 
i 
i 

  i 

County  Licensing  Staff 
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In  Minnesota,  th^  state  supervises  licensing  which  is  county  administered*  The 
state  has  delegated  all  licensing  functions  for  family  and  group  day  care  homes 
to  the  counties.  The  state  central  office  monitors  and  provides  consultation  to 
the  comity  staff  for  this  function*  The  state  central  office  has  direct  line 
authority  for  the  staff  involved  in  licensing  day  care  centers* 

122,     Responsible  Official 

All  inquiries  should  be  addressed  tot 
*  Director f  Division  of  Licensing 
Bureau  of  Support  Services 

Department  of  Public  Welfare 

=  -  .  ^. 

Centennial  Office  Building.  Fourth  Floor 
St,  Paul,  Minnesota  55155 
(612)  298-2539 

200B  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 
210.      LICENSING  PROCESS 
211*      Promulgation  of  Regulations 
MINN,  STAT*  ANN*  §245*802  Rules;  Regulations* 

The  commissioner  shall  develop  and  promt  x \te  rules  and  regulations  pursuant 
to  chapter  15  for  the  operation  and  maintenance  of  day  care  and  residential 
facilities  and  agencies,  and  for  granting,  suspending,  revoking,  and  maldng 
license  probationary.  In  developing  rules  and  regulations,  he  shall  consult 
with: 

Other  appropriate  state  agencies  including,  but  not  limited  to,:Jhe  state 
commissioner  of  health,  the  state  board  of  education,  and  the  fire 
marshal*  Any  agency  consulted  is  directed  to  cooperate  with  and  assist 
the  commissioner  in  developing  appropriate  rules  and  regulations  for 
the  licensing  of  day  care  and  residential  facilities  and  agencies! 

i 
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Persons  and  the  relative  of  the  prions  who  use  the  service; 
Advocacy  groupsi 

Representatives  of  those  who  operate  day  eare  or  residential  facilities 
or  agencies; 


Experts  in  relevant  professional  fields. 

Rules  promulgated  under  this  section  establishing  the  maximum  number  of 
children  permitted  to  reside  in  group  foster  homes  shall  require  that  children 
in  the  group  foster  parents'  natural  family  be  counted  in  the  number  of 
children  actually  residing  in  the  group  foster  homef  and  the  application  of  the 
rifles  providing  the  maximum  number  and  manner  of  counting  residents  shall 
not  be  waived, 

The  commissioner  shall  conduct  a  comprehensive  review  of  the  rules  and 
regulations  promulgated  under  Laws  1978,  Chapter  248,  Section  2  to  14  at  least 
once  every  five  years, 


212,     Advisory  Body  and  Otfrer  Oommimity  Participation 
See  211.  Promulgation  of  Regulations 

220.     LICENSING  PROCEDURE 

22L     Application  and  Issuance 

II  Licensing  Laws  and  Procedures, 

APPLICATION  FOR  LICENSE  SHALL  BE  MADE  ON  THE  FORM  ISSUED  BY 
THE  STATE  DEPARTMENT  OF  PUBLIC,  WELFARE,  APPLICATION  MAY  BE 
OBTAINED  FROM  THE  DEPARTMENT.  APPLICATION  FOR  LICENSE  IS 
NOT  COMPLETE  UNTIL  ALL  SUPPORTTOG  DOCUMENTS  HAVE  BEEN 
RECEIVED  BY  THE  DEPARTMENT, 
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APPLICANTS  FOR  LICENSURE  SHALL  MAKE  CONTACT  WITH  THE 
DEPARTMENT  TO  SCHEDULE  PRE-LI  CENSING  CONSULTATION, 

AFTER  APPLICATION  FOR  A  LICENSE  HAS  BEEN  APPROVED  BY  THE 
COMMISSIONER,  A  LICENSE  SHALL  BE  ISSUED  GIVING  PERMISSION  FOR 
OPERATION^  THE  LICENSE  SHALL  BE  ISSUED  WITHIN  90  DAYS  AFTER 
RECEIPT  OF  THE  APPLICATION  AND  ALL  SUPPORTING  DOCUMENTS, 
FAILURE  TO  ISSUE  A  LICENSE  WITHIN  90  DAYS  SHALL  CONSTITUTE 
DENIAL  OF  APPLICATION,  THE  LICENSE  SHALL  STATE  THE  DATES  OF 
VALIDITY,  THE  MAXIMUM  NUMBER  OF  CHILDREN  TO  BE  PRESENT  IN 
THE  PROGRAM  AT  ANY  ONE  TIME,  THEIR  AGES,  AND  THE  HOURS  OF 
OPERATION.  THE  LICENSE  MUST  BE  POSTED  W  A  CONSPICUOUS  PLACE 
ON  THE  PREMISES, 

THE  TERMS  OF  THE  REGULAR  LICENSE  AREi 

THE  LICENSE  IS  ISSUED  FOR  UP  TO  TWO  YEARS  -AND  IS  NOT 
TRANSFERABLE  TO  ANOTHER  OPERATOR  OR  SITE. 

THE  LICENSE  IS  ISSUED  AFTER  THE  CENTER  HAS  OPERATED 
UNDER  A  PROVISIONAL  LICENSE  FOR  A  DESIGNATED  PERIOD, 

ANY  CHANGES  IN  THE  TERMS  OF  THE  *  LICENSE  MUST  RECEIVE  PRIOR 
APPROVAL  FROM  THE  DEPARTMENT. 

THE  LICENSE  SHALL  PRESCRIBE  THE  NUMBER  AND  AGES  OF  CHILDREN 
TO  BE  CARED  FOR  AND  THE  HOURS  AND  DAYS  OF  OPERATION. 

EVERY  APPLICANT  FOR  A  LICENSE  SHALL  BE  FURNISHED  WITH  A  COPY 
OF  THESE  RULES,  AND  REGULATIONS. 
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SEPARATE  LICENSES  SHALL  BE  REQUIRED  FOR  PROGRAMS  MAINTAINED 
ON  SEPARATE  PREMISES  EVEN  WHEN  OPERATED  UNDER  THE  SAME 

AUSPICES.     A    SEPARATE   IJCENSE    SHALL    NQT   BE   REQUIRED  FOR 

------         •        --  -  j  .  ** 

SEPARATE  PROGRAMS  OPERATED  ON  THE  SAME  PREMISES  UNDER  THE 
SAME  AUSPICES* 

MINN,  STAT,  ANN,  §245,783  Applications;  Inspection. 

No  individual,  corporation,  partnership,  voluntary  association,  or  other 
organization  may  operate  a  day  care  or  residential  facility  or  agency  unless 
licensed  to  do  so  by  the  commissioner.  No  unlicensed  individual  or  agency 
shall  receive  a  child  for  care  or  placement,  place  a  child  in  foster  care,  assist 
with  plans  for  his  'placement  in  foster  care,  or  solicit  mone^  in  behalf  of  the 
agency,  Application  for  license  and  renewal  of  Ucerae  shall  be  made  on  forms 
supplied  by  ,the  commissioner  and  in  the  manner  he  prescribes.  The 
-commissioner  shall  offer  oon£uj.tationf'  assistance  and  information  to  all 
applicants  for  licensure  under  Laws  1976,  Chapter  243*  This  shall  include 
information  regarding  regulations  and  requirements  of  other  state  agencies 
an<i  departments  which  affect  the  applicant,  and  shea  assist  applicants  and 
operators  to  meet  and  maintain  requirements  for  lioens 

222*     Fee  Charged 

MINN.  STAT.  ANN.  S245.811  Fees. 

The  eommissioner^may  charge  a  reasonable  fee  for  the  issuance  or  renewal  of 
a  license  except  that  no  fee  may  be  charged  to  a  day  care  or  remdential 
facility  for  the  mentally  retarded.  In  no  event  shall  the  fee  exceed  $150.  Fees 
may  be  waived  at  the  discretion  of  the  commissioner. 

223,     Areas  of  Investigation 

MINN.  STAT.  ANN.  §245.783  Applications!  Inspection. 

The  commissioner  shall  be  responsible  for  proeesang  applications  for  licensure 
made   under  Laws  1976,   Chapter   243.    State  agencies  and  ^  departirfents 
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including*  but  not  limited  to*  the  state  firs  marshal,  state  building  code,  state 
commissioner  of  health  and  state  planning  agency,  which  are  involved  in  the 
investigation  and  review  of  a  facility  or  an  applicants  qualifications  shall 
direct  their  employees  to  report  directly  to  the  commissioner  orv  these  matters 
and  shall  be  subject  to  the  rules  promulgated  by^the  commissioner  with  respect 
to  the  coordination  of  licensing  and  inspistion  functions,  This  subdivision 
relates^only  to  other  state  departments  or  agencies  and  confers  no  additional 
powers  or  duties  upon  the  commissioner  repeating  federal,  county*  municipal, 
or  other  nonstate*  agencies.  Nothing  in  this  subdivision  shall  prevent  the  state 
fire  marshal  from  delegating  inspection  duties  to  local  imits  of  government. 

Before  issuing  a  license  or  renewing  a  li^nse,  the  commissioner  shair conduct 
a  study  of  the  applicant  and  the  agency  or  the  day  care  or  reddential  facility. 
If  the  commissioner  I§  satisfied  that  the  provisions  of  Laws  1976,  Chapter  243 
and  the  applicable  rides  and  regulation  promulgated  by  him  are  substantially 
met,  a  license  shall  be  issued.  If  the  results  of  the  study  indicate  that  all  of 
the  applicable  laws,  rules  ^nd  regulatiGns  cannot  be  met  immediately*  but  can, 
and  will  be  met  within  on6  year  or  Iras,  art  the  deviations  do  not  threaten  the 
health,  rights,  or  safety  of  persons  to  be  served,  a  provisonal  license  shall  be 
issued  for  a  period  not  to  exceed  one  year  from  the  date  of  issuance. 

The  commissioner  may  request  advice  from  persons  using  the  facility,  agency, 
or  service,  operators  of  a  similar  faeUltyi  agency,  or  service,  and  relevant 
professionals  as  part  of  the  evaluation  of  w applicant, 
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.224.    Li  cense  R enewal  , 
n  Licensing  Laws  and  Procedures. 

THE  LICENSEE  MUST  REAPPLY  FOR  A  RBNRWAL  LICENSE,  THE 
DEPARTMENT  SHALL  MAIL  PRdPER  NOTICE  OF  IJCENSE- ■  E3CPffiATK5N 
AND  LICENSE  RENEWAL  FORMS  NO^LESS  THAJi  60  DAYS  rJTOR  TO 
EXPIRATION  OF  THE  LICENSI,  THE  DEPARTMENT  SHA^X,!  MAKE 
ARRANGEMENTS  FOR  THE  RE1I CENSING  VISIT  TO  BITER  MENS  "WHETHER 
THE  DEPARTMENT  STANDARDS  CONTINUE  TO  RE  BtlT,  , 

225,     Conditional/Provisional  Licenses 

n  Lleensng  Laws  and  Procedures, 

A  PROVISIONAL  UCENSE  SHALL  BE  ISSUED  TO  ^LL  ;NEW 
GROUP-DAY-CARE  .CENTERS  FOR  A  DESIGNATED  .  PEmiOD;  A 
PROVISIONAL  LICENSI  MAY  BE  GRANTED  FOR  VP  TO  ONE  IeTBAR  TO  A 
NEW  GROUP-DA  Y-tCARE  CENTER  THAT  MEETS,  MCESSARY  HEALTH 
AND  SAFETY  REQUIREMENTS  BUT  DOES  NOT  MEBT^LL  REQtTraEMENTS 
FOR  LICENSURE* 

Satisfactory  Compliance: 

The  health,  nutrition,  and  safety  requirements  of  Section  V  mufet  be  mat, 
except  as  noted* 

The  license  is  issued  for  a  period  of  up  to  one  year  and  shall  not  toe  renewed 
after  one  year* 

A  plan  for  full  compliance  with  standyds  must  seoompaf  the  appB^ibn  for 
licensure*  , 

Written  notification  of  the  granting  of  a  provisional  librae  by  the  IDepartment 
must  be  made  to  the  ehfld  care  operator  specifying  thiFsaionj  duration,  and 
conditions  for  continuing  and/or  terminating  the  provisional  license,  This  will 
include  the  plan  that  is  required  for  fun  compliance* 
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226.     Substantial  Compliance 

'  V 

H ,  Licensing  Laws  and  Prooediffes, 

REGULATIONS    MAY    BE    WAIVED,    WITH    THE    APPROVAL    OF  TH 
DEPARTMENT,  ACCORDING  TO  THE  PROCEDURE  ESTABLISHED  •  PO: 
SUCH  WAIVER,   WAIVER  MAY  BE  GRANTED  ONLY  IF  THE  HEALTH  AN 
"SAFETY  OF  THE^CHHiDREN  ARE  ENSURED* 

Satisfactory  Complianoei 

A  complete  examination  of  the  reasons  and  purposes  of  th§  waiver*  must 
submitted  to  the  State  Agency  at  the  time  W  application  f  or  Heensure* 


4 

^Waivers  can  be  granted  only  in  writing  rod  only  by  the  Bipirtment  and  mu»t 
be  signed  prior  to  the  bediming  of  propim1 oplirati on* 

The  granting  of  a  waiver  shall  not  constitute  a  precedent*      1  * 

230.  ENFORCEMENT  PROCEDURES  " 

231.  Facility  Inspections 

II  Licensing  Laws  and  Procedures. 

PURSUANT  TO  MINNESOTA  STATUTES,  SECTION  257.012,  THHE 
DEPARTMENT  IS  GIVEN  THE  RIGHT  OF  ENTRANCE  AND  PRIVILEQE  TO 
INSPECT  CENTERS  DURING  HOURS  OF  OPERATION  TO  DETERMINE 
WHETHER  STANDARDS  ^.RE  BEING  MET.  THE  CENTER  DIRECTOR  0«R 
REPRESENTATTVE  SHALL  BE  PRESENT  ■  WHEN  THE  DeJ*ARTMENT  MAKE  3 
A  REGULAR  LICENSING  VISIT.  U 

MINN.  STAT.  ANN.  §245.804  Inspection, 

In  exercising  the  powers  of  licensing,  renewing,  suspending,  revotd^gj  »r 
making  licenses  probationary,  the  commissioner  shall  study  and  6vaIugt-« 
operators    and    applicants    for   a    license.     To    carry '  out    thess  dutiaas 

\  '  .  . 
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the  commissioner  shalL^  employ  qualified  personnel  who,  ireofir  BM  Epoisibler ipi 
knowledgeable  about  the  operation  of  the  types  and  ohsraeterf  facilities 
and  agencies  to  be  ingEpeo'ted,  Authorised  representatives  of  the  o^^mmissim^r 
may  visit  a  day  eare  amr  residential  f aeility  or  agency  at  any  tim^^  during  the' 
hows  of  operation  fa«r  purposes  of  the  study  and  Inspection,  in  conducting 
evaluations  and  inspections,  the  commissioner  may  eall  upon  ^and  receive 
appropriate  assstana«e  from  other  govenuMntal  agenoies  vwithin  their 
authorized  fields*  Inspections  may  be  made  without  prior  nottee  to  the 
applicant  or  operator,         X  ^ 

The  operator  "or  appXIcsant  shall  cooperate  with  the  evaluation  anc3  inspection 

by  providing  access  to  Jilts  facilities,  records!  and  staff*  FaUur§  to  c^omply  with 
the  reasonable  request  3  of  the  commissioner  in  connection  with  ti~Kie  study  and 

impeetion  is  eause  for  revocation  of  license  or  for  a  denial  of  fippliaoation.  The 
study  and  inspection  OTay  involve  consideration  of  any  facts,  OTO*TKlitionsf  or 
circumstances  relative  to  the  operation  of  the  day  care  orreddarx  ^tial  facility 
or  agency,  including  data  on  previous  operation  of  a  faomty  or  service, 
references,  and  other  information  about  trie  character  and  quail  irfl  cations  of 
the  personnel  of  the  fa^sitity  or  agency. 

232.    Denial,  Suspend  on,  Revocation  of  a  License 

II  Licensing  Laws  and  UProeedures.  J 
ANY  APPLICANT  OR-  LICENSEE  WHOSE  LICENSE  IS  DENIED,  REVOKED, 
OR  NOT  RENE  WEED  MAY  APPEAL  TO  THE  COMMISSIONER  IN 
ACCORDANCE  WTrE  MINNESOTA  STATUTES  1969,  CHAPTEEES,  15,  THE 
DEPARTMENT  SHALL  NOTIFY  BY  CERTIFIED  MAIL  ANY fACJLIST  Y  WHOSE- 
LICENSE  IS  DENIED,  :  REVOKED,  OR  NOT  RENEWED.  THE  GEO  UNDS  FOR 
THE  DEPARTMENT'S  ^ACTION  AND  PROCEDURES  FOR  PERFECXTING  SUCH 
APPEAL  SHALL  BE  SEATED,  THE  LICENSE  MUST  BE  RETURNEES D  TO  THE 
DEPARTMENT,  AND  A&.LL  ADVERTISING  FOR  THE  CENTER  MUST—  CEASE. 
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MINN*  STAT-  ANN,  §245,802  Revocation  of  License;  Denial. 
An  applicant  who  hai  bmt\  GMenled  a  license  toy  the  department  shall  be  given 
prompt  written  notice  the£#^of,  by  certified  mail  to  the  address  shown  in  the 
application,  The  notice  sh%U  J.  contain  a  statement  of  the  reasons  for  the  denial 
and  shall  inform  the  appUe  —ant  of  his  right  to  appeal  the  ^decision  to  the 
commissioner.  Written  noti^ae  ot  appeal  must  be  mailed  within  20  days  after 
receipt  of  the  notiee  of  dwGfcial.  Upon  receiving  a  timely  written  appeal,  the 
commissioner  shall  give  th%  supplicant  reasonable  notice  and  an  opportunity  for 
a  prompt  hearing  before  an  tampartial  hearing  examiner.  The  hearing  examiner 
shall  make  a  recommendatiezDn  to, the  commissioner  of  whether  the  applicant 
shall  be  denied  or  granted  either  a  license  or  a  provisional  license.  The 
commissioner  shall  not  be  bound  by  the  recommendation  of  the  hearing 
examiner.  The  final  decbi*  on  of  the  commissioner  shall  be  sent  to  the 
applicant  by  certified  mafl^  a  and  shall  inform  the  applicant  of  his  rights  under 
chapter  15,  * 

Failure  of  the  commissioner  to  approve  or  deny  an  application  within  90  days 
of  receipt  of  a  completed  fifgpplieation  shall  be  deemed  to  be  an  approval  of 
license. 

The  commissioner  may  syspi^snd,  revoke,  or  make  probationary  a  license  if  an 
operator  fails  to  comply  witbOi  applicable  laws  or  th^  rifles  and, regulations  of 
the  commissioner* 

An*  operator  whose  liotnsfi  tfcChe  commissioner  proposes  to  suspend,  revoke,  or 
make  probationary  shall  b%  ^glven  notice  by  certified  mail  addressed  to  the 
location  shown  on  the  licem*  e*  The  notice  shall  contain  a  statement  of,  and 
the  reasons  for,  proposal  ae^^on  and  shall  inform  the  operator  of  his  right  to 
appeal  the  decision  to  the  ^commissioner,  in  writing,  within  ten  days  after 
receipt  of  the  notice  of  the  p  ©roposed  action*  Upon  receiving  a  timely  written 
appeal,  the  commiiilon^p  gJkoall  give  the  operator  reasonable  notice  and  &n 
opportunity  for  a  prompt  jh^a^aring  before  an  impartial  hearing  examiner.  The 
hearing  examiner  shall  tria^fe©  a  recommendation  to  the  commissioner  as  to 
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whether  the  license  shall  be  suspended,  revoked,  or  made  probationary. 
However,  if  the  commissioner  finds  that  the  health,  safety  or  rights  of  the 
persons  served  by  the  facility  or  agency  are  in  imminent  danger,  he  shall  order  * 
the  immediate  suspension  of  the  license.  The  operator  shall  be  given  written 
notice  of  the  order  by  personal  service.  The  notice  shall  contain  a  statement 
of  the  reasons  for  the  suspension  and  shall  inform  the  operator  of  his  right  to 
petition  the  commissioner  for  reconsideration  of  the  order.  The  petition  shall 
be  in  writing  and  shall  be  made  within  five  days  after  the  personal  service  of 
the  order*  Upon  receiving  a  timely  written  petition,  the  commissioner  shall 
give  the  operator  reasonable  notice  and  an  opportunity  for  a  prompt  hearing 
before  an  impartial  hearing  examiner  with  respect  "to  thp  order  of  suspension 
of  the  license.  The  hearing  examiner  shall  make  a  recommendation  to  the 
commissioner  as  to  whether  the  order  of  suspension  should  be  affirmed  or 
reversed*  The  commissioner  shall  not  be  bomd  by  the  recommendation  of  tfm 
hearing  examiner.  The  final  decision  of  the  commissioner  shall  be  served  on 
the  operator  by  personal  service,  and  shall  inform  the  applicant  "of  his  rights 
under  chapter  15- 

At  any  hearing  provided  for  by  Laws  1976,  Chapter  243,  the  applicant  or 
operator  may  be  represented  by  counsel  and  has  the  right  to  caU,  examine,  and 
cross-examine  witnesses,  The  hearing  examiner  is  empowered  to  require  the 
presence  of  witnesses  and  evidence  by  subpoena  on  the  behalf  of  any  party* 
Each  decision  of  a  hearing  examiner  shall  be  in  writing,  shall  contain  findings 
of  fact  and  conclusions,  and  shall  be  matted  to  the  parties  by  certified  mail  to 
their  last  known  addresses  as  shown  in  the  application. 

An  operator  whose  license  has  been  revoked*  or  not  renewed  because  of 
noncompliance  with  applicable  laws,  or  r\£Lm  arid  regulations  may  not  be 
granted  a  new  .license  for  five  years  following  the  revocation  or  denial  of 
renewal. 
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233.1  Hearings  . 
See  232,  Denial,  Suspension,  and  invocation 

233.2  Decisions 

See  232.  Denial,  Suspension,  and  Bevoeation 

233.3  Judicial  Review 

II  Licensing  Laws  and  Procedures, 

STATE  LAW  PROVIDES  THAT  EVERY  S=*BRSGN  WHO  OPERATES  A 
FACILITY  REQUIRED  TO  BE  LICENSED  PURSUANT  TO  MINNESOTA 
STATUTES,  SECTION  257.081  THROUGH  257__1U,  WITHOUT  A  LICENSE,  OR 
WHO  VIOLATES  ANY  PROVISOS  OF  THOSE  SECTIONS,  SHALL  BE  GUILTY 
OF  A  MISDEMEANOR.  ANY  MSON  WHQ»  OFFERS  OR  ADVERTISES  A 
FACILITY  REQUIRED  TO  BE  LICENSED  PURSUANT  TO  MINNESOTA 
STATUTES,  SECTION  257.081  THROUGH  2S7J11,  PRIOR  TO  OBTAINING 
SUCH  A  LICENSE,  EXCEPT  FOE  THE  PURPOSE  OF  PRE-ENROLLING 
STAFF  AND/OR  CHILDREN,  OR  WHO  GF*FERS  OR  ADVERTISES  ANY 
FACILITY  m  VIOLATION  OF  ANVPROVBIO^T  OF  MINNESOTA  STATUTES, 
SECTION  257.081  THROUGH  257.111,  SBEJALL  BE  GUILTY  OF  A 
MISDEMEANOR. 

MINN.  STAT*  ANN.  §245,803  Violations;  Penalties. 

The  operation  of  a  day  oare  or  residential  fa^UJty  or  agency  required  to  be 
licensed  imder  Laws  19767,  Chapter 243,  Secticwis  2  to  14  without  a  license  is  a 
misdemeanor  pimishable  by  a  fine  of  not  mor^  than  $300.  The  commissioner 
may  seek  an  injtmetiGn  in  the  district  court  agaainst  the  continuing  operation  of 
a  day  oare  or  residential  facility  or  agency; 

*-If  the  facility  or  ageney.  kin  vielati^sn  of  Laws  1976t  Chapter  243, 

Sections  2  to  14  xotjt  of  the  flies  and  Regulations  promulgated  by  the 
f         commissioner  and  the  operator  has  faUefrf  to  correct  the  viola^n  within 

30  days  of  receipt  of  a  written  order  to  cMo  so;  or  / 
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If  an  operator  has  willfully  failed  to  apply  for  a  license  or  renewal  of 
license. 

.  i 

Proceedings  for  securing  injunctions  may  be  broight^by  the  attorney  general, 
or  by  the  appropriate  comity  attorney. 

Any  individual  who  advertises  a  facility  required  to  be  licensed  pursuant  'to 
Laws  1976,  Chapter  243,  Sections  2  to  14  prior  to  obtainiftg  a  license  Is  guilty 
.of  a  misdemeanor/ 

The  sanctions  provided  in  Laws  1976,  Chapter^  243,  Sections  2  to  14  are 
cumulative,  and  shall  not  be  construed  as  restricting  any  sanctions  otherwise  . 
available.  "  > 

MINN*  STAT.  ANN*  S245.805  Fines. 

Wherever 1  the  commissioner  finds,  upon  irepeetion  of  a  facility,  that  the 
operator  is  not  in  compliance  with  an  applicable  law  or  rule  or  regulation*  a 
correction  order  shall  be  issued  to  the  operator.  The  correct! on  order  shall 
state  the  deficiency  and  deficiencies,  cite  the  specific  law  or  regulations 
violated,  and  specify  the  time  allowed  for  correction. 

If,  upon  reirepeetipn,  it  is  found  that  the  operator  has  not  corrected  the 
deficiency  or  deficiencies  specified  in  the  correction  order,  the  operator  may 
be  required  to  forfeit  to  the  state  within  15  days  a  sum  of  up  to  $250  for  each 
deficiency  not  corrected.  A  ferfeitiffe  order  may  be  appealed  in  accordance 
with  the  procedures  set  forth  in  section  245,801.  All  forfeitures  shall  be  paid 
into  the  general  fund.  Any  unpaid  forfeiti^es  may  be  recovered  by  the 
attorney  general. 
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300.  ADMINISTRATION  - 
310,      OENBRAL  ADMINISTRATION 

"if 

31L      g  eneral  A  dm  migtrati  ve  R  equlrem  ents  ■ 
II  Licensing  Laws  and  Procedures, 

WHEN  THE  GROUP-DAY-CARE  CENTER  DECIDES  TO  TERMINATE  ITS 
SERVICE,  NOTICE  OF  THE  CLOSING  MUST  BE  SENT  TO  THE  DEPARTMENT 
AND  THE  LICENSE  MUST  BE|pBTURNED. 

. THE  NAME  "SCHOOL"  MAY  BE  USED  ONLY  BY  PROGRAMS  HAVING  A 
MINIMUM  OF  ONI  TEACHER  CERTIFIED  BY  THE  MINNESOTA  STATE 
DEPARTMENT  OF  EDUCATION,  ONE*  CERTIFIED,  NURSERY  SCHOOL 
TEACHER  MUST  BE  PRESENT  DURING  THE  MAJOR  PART  OF  THE 
PROGRAM  FOR  EVERY  20  CHILDREN*  .  ^ 

V  Health*  Nutrition,  and  Safety, 

THE  DIRECTOR  OF  EACH  PROGRAM  SHALL  BE  RESPONSIBLE  FOR 
OBSERVATION  OF  HEALTH  AND  DEVELOPMENT  OF  CHILDREN, 
HANDLING  ILLNESS  AT  THE  CENTER,  ACCIDENT  PREVENTION  AND 
EMERGENCY  PROCEDURES,  KEEPING  HEALTH  REQORDS  COMPLETE, 
AND  INFORMING  PARENTS  ABOUT  COMMUNITY  RESOURCES, 

Satisfactory  Compliance: 

The  director  pay  perform  the  specified  aetiviti^,  or  he  may  delegate  these 
duties  to  another  paid  staff  member. 

The  person  responsible  for  health  shall  demonstrate  sWll  in  record-keeping, 
communication  of  health  policies,  and  referral  to  community  resources  within 
one  year  after  licensee. 
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vn  staff. 

THE  DIRECTOR  SHALL  MAKE  ARRANGEMENTS  IN  ADVANCE  FOR 
SUBSTITUTE  STAFF* 

Organization  and  Administrations 

A  GROUP-DAY-CARE  PROGRAM  SHALL  HAVE  WRITTEN  POLICIES 
AVAmABLt  FOR  INSPECTION  BY  THE  DEPARTMENT,  THESE  POLICIES 
SHALL  BE  MADE  AVAILABLE  TO  PARENTS  AND  STAFF  MEMBERS* 

Satisfactory  Compliance: 

There  shall  be  written  policies  covering  the  f  ollowing  areas: 

The  type  of  program  offered  to  children  and  their  parents* 

The  ages  and  numbers  of  children  in  each  age  group  to  be  served. 

Hours  of  operation, 

  Days  of  operation. 

Meals  and  snacks  to  be  served. 

Provisions  that  can  be  made  for  special  needs  of  individual  children. 
A^niission  requirements  and  enrollment  procedures. 
Affirmative  action  plan. 
Plan  for  parent  information. 
Plan  for  substitute  staff. 
Insurance  coverage. 

Procedures  for  the  handling  of  sick  children. 
Provisions  for  illness  and  emergency  care, 
~J        Accident  prevention  procedures. 

Requirements  about  personal  belongings  brought  to  the  center, 
Trareportation  arrangements. 
Permission  for  *$$fFr^ 
Personnel  policies, 
Fees  and  the  plan  for  payment, 

42-5 
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VIQ  Organization  and  Administration* 

LEGAL  EESPQNSBnJTY  AND  ADMINISTRATIVE  AUTHROITY  MUST  BE 
CLEARLY  DEFINED  FOR  EVERY  GROUP-DAY  FACILITY, 

Satisfactory  Compliance! 

The  name,  address,  and  telephone  number  of  the  individual  or  governing  body 
legally  jespGjisible  for  the  center  shall  be  supplied  to  the  licensing  agent* 

The  legally  responsible  individual  or  group  shall  be  held  accountable  fors 
Determining  and  implementing  policies. 

The  performance  of  the  kiE^ctor  of  the  program, 

Adequate  financing  to  carry  out  the  planned  program,  ^ 


The  adherence  to  all  rules  and  regulations  that  affect  the  program  and 
the  facility. 

Reporting  any  suspected  instances  of  child  abuse  or  neglect, 

WITHIN  48  HOURS  AFTER  THE  OCCURRENCE  OF  AN  UNUSUAL 
ACCIDENT,  SUCH  AS  THE  DEATH  OR  SERIOUS  INJURY  OF  A  CHILD,  A 
REPORT  SHALL  BE  SUBMITTED  TO  THE  DEPARTMENT.  A'  SERIOUS 
INJURY  SHALL  BE  DEFINED  AS  ONE  THAT  REQUIRES  THE 
HOSPITALIZATION  OF  THE  CHILD.  A  REPORT  SHALL  ALSO  BE 
SUBMITTED  FOLLOWING  THE  OCCURRENCE  OF  A  FIRE  THAT  REQUIRES 
THE  SERVICES  OF  THE  FIRE  DEPARTMENT. 

A  GROUP-DAY-CARE  PROGRAM  MUST  ESTABLISH  AND  MAINTAIN 
REQUIRED  RECORDS.  ALL  PERSONAL  RECORDS  MUST  BE  KEPT 
CONFIDENTIAL. 
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Satisf  aetory  Compliancei 

The  following  shall  be  made  available  to  the  licensing  agenti 
Daily  attendance  records  for  ehUdren, 

Current  staff  records  containing,  as  a  minimum,  identifying  arid 
emergency  Information,  health  clearances,  education,  experience,  and 
current  training,  and  terms  of  employment. 

i  "V 

List  of  all  current  staff  members* 
List  of  available  substitute  staff* 

Staffing  pattern  showing  staff-to-ehild  ratios  during  hours  of  operation. 

312.  Telephone      -,    .. 

V  Health,  Nutrittgn,  and  Safety, 

EVERY  FACILITY  MUST  HAVE  A  NON-CoiN  OPERATED  PHONE  THAT  IS 
READILY  ACCESSIBLE* 

A  LIST  OF  EMERGENCY  NUMBERS  SHALL  BE  PROMINENTLY  POSTED  BY 
THE  TELEPHONE:  POLICE,  FIRE,  DOCTOR,  AMBULANCE,  HOSPITAL, 

313.  Proof  of  Operator  Financial  Capabilities 

Not  specified  ' 

314.  Insurance 

Vffl  Organisation  and  Administration, 

GROUP-DAY-CARE  CENTERS  SHALL  PROVIDE  INSURANCE  COVERAGE, 

i 
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Satisf  aetory  CompUanaai  -  / 

A  certificate  of  lnsin,anee  shall  be  obtained  showing  the  following. 

General  liability  coverage   for   bodily  injiffy  ($100,00   per  pefso^ 

$300,000  per  suit), 

Automobile  insurance,  where  transportation  is  prodded  by  the  center, 
including  secondary  coverage  on  automobile  owned  by  staff  member  and 
used'to  trareport  children  ($100,000  per  personr$300,000  per  suit)* 

Workmenfs  Compensation  and  Unemployment  Insurance* 

i 

320.  PERSONNEL 

321*     Publication  of  Personnel  Policies  { 
vn  Staff* 

EACH  CENTER  WITH  *  MORE  THAN  ONE  STAFF  MEMBER  MpST  SET 
PERSONNEL  POLICIES  RELATING  TO  HEALTH,  WORKING*  CONDITIONS, 
IN-SERVICE  TRAINING,  PROBATION  PERIOD,  EVALUATION,  SICK  LEAVE, 
VACATION,  BENEFITS,  AND  SALARY  INCREMENTS*  POLICIES  SHALL 
COMPLY  WITH  APPROPRIATE  STATE  AND  FEDERAL  LAWS* 

Satirfaetory  Compiianee.  * 
Each  center  with  more  than  one  staff  member  must  have  a  written  statement 
of  personnel  policies.  This  statement  shall  includes 

Policies  in  accordance  with  Fair~E mploym ent  laws  anjf  regulations. 

Job  description  for  aU  staff.  / 

Description  of  probation  period  and  method  of  staff  evaluation, 

A  clearly  defined  in-service  teaming  program. 

Policies  on  hiring,  firing,  promotions,  and  salary  increments* 
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322,     Cons'tt'ainta  Against  Employment 
vn  Staff,  ; 

ALL  PERSONNEL  IN  REGULAR  CONTACT  WITH  CHILDREN,  INCLUDING 
VOLUNTEERS  AND  DRIVERS,  SHALL  BE  PHYSICALLY,  MENTALLY,  AND 
EMOTIONALLY  COMPETENT  TO  CARE  FOR  CHILDREN  AND  FREE  FROM 
^RIOUS  COMMUNICABLE  DISEASE, 

Satisfactory  Compliance:  ^ 

No  person  shall  be  hired  or  retained  as  a  staff  member,  paid  or  volunteer,  who 
has: 

Been  convicted  of  or  admitted  to  or  been  the  subject  of  substantial 
evidence  of  an  act  of  child  battering,  child' abuse,  or  child  molesting, 

Used  alcohol  or  drugs  such  that  its*  effects  are  apparent  during  worldng 
hours  that  children  are  in  care,  or 

Been  convicted  for  or  admitted  to  any  felony  or  any  offense  involving 
moral  turpitude. 

330.  NQN-DISCRIMINATTON 

331.  Requirements  Prohibiting  Discrimination 

II  Licensing  Laws  and  procedures. 

J 

NO  PROGRAM  MAY  DISCRIMINATE  IN  ADMISSIONS  OR  DEMISSIONS  ON 
THE  BASIS  OF  RACE,  SEX,  RELIGION,  CREED,  COLOR,  NATIONAL 
ORIGIN,  OR  SOURCE  OF  PAYMENT,  IN  EMPLOYMENT  OF  STAFF,  NO 
PROGRAM  MAY  DISCRIMINATE  ON  THE  BASIS  OF  RACE,  CREED,  COLOR, 
NATIONAL     ORIGIN,     RELIGION,     OR  NO     PROGRAM  MAY 

DISCRIMWATE  ON  THE  BASIS  OF  PH  YSICAiTaND/OR  MENTAL  HANDICAP 
WHEN  THE  HANDICAP  DOES  NOT  PREVENT  FULFILLMENT  OF  NORMAL 
JOB  RESPONSffilLITffiS, 
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Satisf  actory  Compliance: 

When  applying  for  licensure,  every  center  shall  submit: 

A  signed  statement  about  non^dis cr i mi na tor y  admissions  hiring  policy. 

An  implementable  affirmative  action  plan  designed  to  recruit  minority 
children  and  staff  where  such  minority  groups  are  a  part  of  the 
community*  .  * 

Nq  otherwise  eligible  child  can  be  excluded  on  the  basis  of  the  specified 

Characteristics*  excepts 

A  program  established  to  serve  " low-" income  children  may  give  first 
priority  to  children  of  this  group  only  but  shall  not  discriminate  within 
this  group. 

A  program  established  to  serve  children  of  a  particular  religious  faith 
may  serve  those  children  only  but  may  not  discriminate  within  the 
group*  The  program  may  not  disseminate  against  children  from  other 
religious  groups  when  a  portion  of  their  fund  is  derived  from  public 
so  woes* 

Employment  practices  shall  be  based  on  bona  fide  occupational  qualifications. 
Employers  shall  not  discriminate  on  the  specified  characteristics  by: 
Refusing  to  hire  a  qualified  applicant*  - 

Discharging  a  qualified  employee. 

Maintaining  a  system  of  employment  that  unreasonably  excludes  an 
applicant*  or 

Establishing  differences  in  tenure,  compereation,  terms  of  employment, 
upgrading,  conditions  of  ;w©rk*  facilities,  or  privileges  of  employment* 
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340*     RECORDS  REQUIREMENTS  '  * 

341.    >  Children  . 

V  nealth,  Nutrition,  and  Safety.  . 

THE  CENTER  MUST  REQUIRE  A  HEALTH  STATEMENT  SIGNED  BY  EACH 
CHILD'S  SOURCE  OF  MEDICAL  CARE,  THE  CENTER  MAY  REQUEST  THAT 
A  CHILD  HAVE  A  NEW  PHYSICAL  EXAMINATION, " 

Satisfactory  Compliancei 

The  center  shall  have  on  file  the  name  and  address  of  each  child's  source  of 
regular  health  supervision  and  a^Health  Care  Summary  for  each  child,  -  ^ 

If  a  child's  Health  Care  Summary  is  not  complete  at  the  time  of  enrbllhieirt  or 
within  30  days  after  enrollment,  the  child  shall  be^excluded  from  the  pro-am, 

If  a  child's  immunizations  are  not  up-to-date  at  the  time  of  enrollment, 
evidence  of  a  plan  to  get  them  up-to-date  must  be  on  fUe  at  the  center  within 
30  days  after  receipt  of  the  child's  Health  Care  Summary,  or  the  child  shall  be 
excluded  from  the  program. 

If  a  tuberculin  sldn  test  or  X-ray  is  positive,  evidence  of  satisfactory 
treatment  or  follow-up  must  be  recorded. 

If  parents  of  a  child  object  to  medical  examination  or  treatment, on  groimds  of 
their  religious  beliefs,  the  child's  record  shall  contain  a  Health  Care  Summary 
completed  by  the  parents  and  a  statement  signed  by  the  parents  indicating 
their  objections  to  medical  examinations  and  treatments  on  grounds  of 
religious  beliefs,  $ 
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342,  Staff 

See  Slip  General  Administrative  Requirements 
343r    Child  Eligibility  and  Enrollment  Requirements 

VI  Admissions,  * 
EACH  PROGRAM  SHALL  HAVE  AN  ADMISSION  POLICY  THAT  SPECIFIES 
THE  AGE  RANGE  OF  CHILDREN  BEING  SERVEDi 

INFANTS!  SDI  WEEKfe  THROUGH  IS  MONTHS 

TQDDLERSi  16  MONTHS  THROUGH  30  MONTHS. 

PRESCHOOL.'  31  MONTHS  THROUGH  FIVE  YEARS. 

PRIMARY!  SIX  YEARS  THROUGH  EIGHT  YEARS. 

INTERMEDIA  Jg^  NINE  YEARS  THROUGH  TWELVE  YEARS. 

ADMISSION  PROCEDURES  DEVELOPED  MUST  PROVIDE  THE  CAREGIVER 
WITH  SUFFICIENT  INFORMATION  AND  INSTRUCTION  FROM  THE  PARENT 
TO  ENABLE  THE  CAREGIVER  TO  MAKE  DECISIONS  OR  ACT  IN  BEHALF 
OF  THE  CHILD'S  WELFARE  IN  THE  ABSENCE  OF  THE  PARENT. 

Satisfactory  Compliance: 

Prior  to  admission  of  the  child,  the  caregiver  shall  obtain  written  information 
from  the  person  or  persons  legally  responsible  for  the  ehUd  covering  the 
following  items: 

The  child's  full  name,  birth-date,  and  current  address, 

,  "     The  name  and  address  of  the  parent  or  parents,  or  of  the  person(s) 
legally  responsible  f  or  the  child, 

Telephone  number  or  instructions  as  to  how  the  person(s)  responsible  f  or 
the  child  may  be  reached  when  the  ehUd  is  in  the  day  care  program*  * 

Names  of  parens  authorised  to  take  the  child  from  the  day  eare 
facility  and  their  address,  and  persons  not  so  authorized* 
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r 

Nam  eK  address,  and  telephone  number  of  the  health  care  source  *to  be 
called  ir^case  of  emergency. 

Names,  addresses,  and  telephone  numbers  of  person(s)  who  can  a^ume 
re§ponsU>iiity  for  the  child  if  the  parent  cannot  be  reaehed  in  an 
emergency, 

Health  statement  and  immimization  data  ™ 


Signed  authorisation  to  the  effect  that  the  parent  gives  permission  to 
the  center  to  act  in  an  emergency  situation  when  the  parent  cannot  be 
reaehed  or  is  delayed  in  arriving,  \ 

Written  permission  for  participation  in  specific  research, 
experimentation,  or  publicity  activities. 


Written  permission  for  the  child  to  participate  in  activities  not 
sponsored  by  the  center.  Permission*  must  include  type  of  activity, 
location*  dates,  antf  times  of  the  activity* 

Special  diet  needs. 

/ 

ADMISSION  POLICIES  AND  PROCEDURES  MUST  ENSURE  INITIAL  AND 
CONTINUING  COMMUNICATION  BETWEEN  THE  FAMILY  AND  THE 
FACILITY  TO  ASSURE  CGMPATlBnJTY  IN  THEIR  MUTUAL 
RESPONSIBILITY  pb^THE  CHILD'S  WELFARE, 

Satisfactory  Compliance; 

A  plan  for,  admission  of  the  child  that  includes  a  pre-admission  conference 
with  parent  and  child* 

A  plan  for  continuing  contact  between  the  parents  and  the  center* 
344,     Child  Abuse  Reporting 

Not  specified  433 
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345*     Confidentiality  of  Reeordi  Requirements 
Yin  Organisation  and  Administration. 

ALL  PERSONAL  RECORDS  MUST  BE  KEPT  CONFIDENTIAL. 


400,  GROUP  COMPOSmONS  OP  CHILDREN 

410.  STAFF/CHILD  RATIO  REQUIREMENTS  / 

411.  Staff/Child  Ratio  as  of  Mareh,  1981 

T 

VII  Staff,  . 

STAFF  RATIO  MUST  BE  MET  AND  MAINTAINED  BY  OPERATORS  OF  ALL 
PROGRAMS:  APPROPRIATE  DISTRIBUTION  OF  STAFF  SHALL  INCLUDE  A 
TEAM  THAT  HAS  INDIVmUALS  WITH  COMPETENCIES  OF  A  TEACHER, 
ASSISTANT  TEACHER  AND  CHDjD  CARE  ASSISTANT.  VOLUNTEERS 
UNDER  SUPERVISION  MAY  BE  COUNTED  IN  THE  STAFF  "RATIO.  THE 
STAFF  MEMBER  MUST  BE  WITH  THE  CHILDREN  TO  BE  INCLUDED  IN  THE 
STAFF-TO-CHILD  RATIO.  WHEN  THERE  ARE  CHILDREN  OF  DIFFERENT 
AGES  IN  TI|E  SAME  GROUP,  THE  RATIO  FOR  THE  YOUNGEST  AGE  GROUP 
SHALL  PREVAIL.  JANITORS  AND  BUS  DRIVERS  SHALL  NOT  BE  COUNTED 
m  THE  STAFF  RATIO  WHEN  PERFORMING  THESE  DUTIES. 
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Satisfactory  Compliance: ,  % 

Sifants:  six  weeks  through  15  months. 

Staff  Ratio:  one  to  four* 

Group  Size:  no  more  tftan  eight  in  an  activity  group. 
Staff  Bisfributioni         one  teacher  for  every  16  children, 

i 

i  +  - 

one  teacher  or  assistant  teacher  for  every  gro^p, 

child  care  assistants  and  volunteers  as  needed  to  meet 
staff  ratio. 

Toddlers:  16  months  through  30  months, 
Staff  Ratio:  one  to  seven. 

Group  Size:  No  more  than  14  children  in  an  activity  group* 
Staff  Distribution:         one  teacher  for  every  28  children,  4  v 

+ 

one  teacher  or  assistant  teacher  for  every  group, 

'       "        child  care  assistants  arid  volunteers  as  needed  to  meet 
staff  ratio, 

Pr esehool:  31  months  through  Ave  years* 
Staff  Ratios  one  to  ten*  ^ 
Group  Si^e:  No  more  than  20  children  in  an  activity  group, 
Staff  Distribution:         one  teacher  for  every  40  children, 

+ 

one  teacher  or  assistant  teacher  for  every  group, 

+ 

^ild  care  assistants  and  volunteers  as  needed  to  meet 
staff  ratio, 
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Ngtei  There  shall  bm  no  more  than"  ten  two-and-one-half  year  olds  in  any 
aetjinty  group  of  20  ehUdren, 

Sehool^A^ei  six  years  through  twelve  years. 
Staff  Ratioi  one  to  15, 

Group  Sizes  No  more  than  30  children  in  an  activity  group. 
Staff  Distributiom        one  teacher  for  every  60  children, 

+ 

one  teacher  or  assistant  teacher  for  every  group, 

+ 

child  care  assistants  and  volunteers  as  needed  to  meet 
staff  ratio. 

IN  CENTERS  PROVIDING  SLEEP  CARE  OF  FOUR  TO  FIVE  ^HOURS'  OR 
MORE,  STAFF  RATIOS  SPECIFIED  IN  VILD,  SHALL  BE  MAINTAINED  UNTIL 
THE  CHILDREN  ARE  SETTLED  FOR  SLEEP.  WHILE  CHILDREN  ARE 
SLEEPING,  A  MINIMUM  NUMBER  OF  ADULTS  MUST  REMAIN  AWAKE  AND 
AVAILABLE  TO  THE  CHILDREN  THROUGHOUT  THE  SLEEP  PERIOD, 

Satisfactory  CompUance: 

One  adult  for  every  four  sleeping  infants  but  no  fewer  than  two  adults  for  the 
center.  . 

b  :  ' 

One  adult  for  every  ten  sleeping  toddlers  but  no  fewer  than  two  adults  for  the 
center. 

p 

One  adult  for  every  20  sleeping  preschoolers  but  no  fewer  than  two  adults  for 
the  center. 

* 

One  adult  for  every  25  sleeping  school-age  chilA'en  but  no  fewer  than  two 
adults  for  the  center. 
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412.     Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Chad  Ratio  as  of  March,  1981 

420.  GROUP  SEE 

421.  Groins  Size  as  of  March,  1981 
See  411.  Staff/Child  Ratio  as  of  March,  1981 

422.  Methods  of  Computing  Group  Size 
See  411.  Staff/Child  Ratio  as  of  March,  1981 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510.  CHILD  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age 
Not  specified 

512-  Health 

vn  Staff* 

ALL  PERSONNEL  IN  REGULAR  CONTACT  WITH  CHILDREN*  INCLUDING 
VOLUNTEERS  AND  DSnTBRS,  SHALL  BE  PHYSICALLY,  MENTALLY,  AND 
EMOTIONALLY  COMPETENT  TO  CARE  FOR  CHILDREN  AND  FREE  FROM 
SERIOUS  COMMUNICABLE  DISEASE, 

Satisfactory  Cdmplianees 

References  must  be  required  by  the  director  from  all  ehild  care  staff  relating 
to  their  ability  to  care  for  yoimg  children. 

Prior  to  employment,  the  paid  employee  must  submit  a  statement  signed  by  his 
source  of  medical  eare  and  based  on  a  thorough  examination  within  three 
months.  Statements  must  be  submitted  every  two  years  thereafter, 
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All  staff  must  submit  evidence  of  freedom  from  tuberculosis  before 
employment  and  annually, 

A^  probation  period  must  be  set  for  new  employee!,  during  which  physical, 
mental  and  emotional  competence  to  care  for  children  is  evaluated  and 
discussed  with  the  employee  by  the  employer. 

Employees  with  communicable  disease  presenting  ah  important  health  hazard 
to  the  group  shall  be  excluded,  , 

5i3s*  Education 

-•<.  ' 

Vn  Staff, 

EACH  STAFF  PERSON  MUST  BE  APPROPRIATELY  QUALIFIED  THROUGH 
TRAINING,  EXPERIENCE,  AND  PERSONAL  QUALITIES  FOR  THE  AGE 
GROUP  AND  CULTURAL  BACKGROUND  WITH  WHICH  HE  WORKS, 

Satitf  aetory  CompUancei 

Teacher  -  Alternatives  for  Qualification     $  \  / 


TRAINING 


EXPERIENCE 


.NUMBER  OF 
ACCREDrrED 
CHILD  DEVELOPMENT 
TRAINING  COURSES 
OR  HOURS 


a,  Post-secondary  certificate 
in  Child  Development 
Assistant  Training  Prbgram  PLUS 
(minimum  of  1080  hours) 


One  year  (1560  hours) 
Assistant  Teacher*** 


L  course 
or 

PLUS  30  hours 


OR 

bB  (no  requirement) 


PLUS      Two  years  (3120  hours) 

Assistant  Teacher**  PLUS 


3  courses 
or 

90  hours 
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OR 
e. 


BA  or  BS  In  any  field  from 
an  accredited  college  or 
imiversity 


PLUS 


PLUS   /  6  courses 
or  180 
hours  (Ma; 
be  include 
as  part  of 
BA  or  BS 
degree) 


OR 
d. 


A  degree  in  Child  Develops  ** 
ment  or  Nursery  Kinder- 
garten Education  from  PLUS 
an  accredited  college 
or  university 


(no  requirement) 


OR 

e.  Certification  by  the  State  mm 

Department  of  Education     PLUS  (no  requirement) 

for  Nursery  School 


OR 

f.   Compliance  with  the  • 

competency  level  (no  requirement)  (no  requirement) 

requirements  of  Child 
Development  Associate 


OR 

g,  INFANT-TODDLER  ONLY  Three  years  (4880  hours)  PLUS 

as  a  licensed  Family  Day  3  courses 

(no  requirement)  Care  Provider  or  Group  or 

Family  Day  Care  90  hours 

Provider 


OR 

hs  SCHOOL-AGE  ONLY 
Certification  by  the 

State  Pepartment  of  (no  requirement)  (no  requirement) 

Education  for  Elementary 
or  Secondary  Education 


SCHOOL-AGE  ONLY  -  Six  months  (600  hours)  experience  in  a  related  field  (e. 
playground  leader,  tutor,  student  teaching,  teacherTs  aide). 

INFANT-TODDLER  ONLY  -  Ttaee  months  (480)  hours  of  required  experience  m 
be  in  an  infant  and/or  toddler  program. 

oo       4  3  «j  ** 
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Satisfactory  Compliance! 

Assistant  Teacher  -  Alternative  for  Qualification 


TRAINING 


EXPERIENCE 


NUMBER  OF 

ACCREDITED^ 
CHILD  DEVELOPMENT 

TRAINING  COURSES 

OR  HOURS 


a.  Post-secondary  certificate  ** 
in  Child  Development  PLUS 
Assistant  Training  Program 
(minimum  of  1080  hours) 


(no  requirement) 


OR 
bp 


(no  requirement) 


Six  months  (780  hours) 
as  Child  Care 
Asristant  (Child  Care) 
Aide)  or  Student  Teacher 


PLUS      3  courses 
or 
90  hou 


OR 


c,  Two  years  of  post-secondary 

education  PLUS 


PLUS 


3  coursfes 
or 

90  hours 


OjR 
d. 


INFANT-TODDLER  ONLY 


Six  months  (780  hours) 
with  infants  and/or         PLUS      3  courses 
toddlers  as  a  licensed  or 
family  Day  Care  Provider  90  hours 

or  a  Group-Family  Day 
Care  Provider 


OR 

e.  SCHOOL-AGE  ONLY 


One  year  (1200  h^urs) 
in  a  related  field 
(e,g*,  playground 

leader,  tutor,  student 
teaching,  teacher's 
aide). 


(no  requirement) 


**      INFANT-TODDLER  ONLY  -  ISO  hours  of  experience  in  an  infant  and/or  toddler 
program* 


ERLC 
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514,  Experience 
See  513.  Education 

520.     PROGRAM  DIRECTOR  QUALIFICATIONS 
52L  Agg 

X 

vn  Staff, 

EACH  STAFF  PERSON  MUST  BE  APPROPRIATELY  QUALIFIED  THROUGH 
TRAINING,  EXPERIENCE,  AND  PERSONAL  QUALITIES  FOR  THE  AGE 
GROUP  AND  CULTURAL  BACKGROUND  WITH  WHICH  HE  WORKS, 

Satisfactory  Compliances 

Director  (of  all  programs)!  Person  or  persons  responsible  for  administration  of 
a  program  must  have  administrative  and  supervisory  experience  or  capability 
as  well  as  knowledge  of  programf  staff  relationships,  and  day  care  operations* 
Administrators  with  teaching  duties  must  also  possess  the  qualifications  of  a 
teacher.  The  director  shall  be  at  least  18  years  of  age  and  shall  be  mature 
responsible  person,  ■  ^ 

522,  Health  * 
See  512,  Health 

523,  Education 
See  513,  Education 

524,  Experience 
See  513,  Education 
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530.     SUPPORT  STAFF  QUALIFICATIONS 
VE  Staff. 

EACH  STAFF  PERSON  MUST  BE  APPROPRIATELY  QUALIFIED  THROUGH 
.TRAINING,  EXPERIENCE,   AND  PERSONAL   QUALITIES   FOR  THE  AGE 
GROUP  AND  CULTURAL  BACKGROUND  WITH  WHICH  HE  WORKS. 

Child  Care  Assistant  (Child  Care  Aide)  for  all  age  groupings! 

The  following  alternatives  are  available  for  qualificationi  High  school 
vocational  child  care  training  course,  or  orientation  training  course  in 
the  center. 

The  Child  Care  Asdstant  must  be  at  least  15  years  of  age. 

Volunteers  for  all  age  groupings!  ¥o  be  counted  in  the  staff-to-child  ratio, 
volunteers  musti 

Be  at  least  15  years  of  age* 

Participate  in  an  orientation  to  the  program. 

Participate  in  any  in-service  fraining  given  to  paid  staff  by  the  center, 

540.  POST  EMPLOYMENT/IN-SERVICE:  ORIENTATr       AND  TRAINING 

541.  Program  Director 

I  • 

vn  staff. 

STAFF  DEVELOPMENT  TRAINING  FOR  ALL  REGUALR  ADMINISTRATIVE, 
TEACHING  AND  SUPPORT  'SERVICES  STAFF  MEMBERS,  INCLUDING 
VOLUNTEERS,  MUST  BE  A  PART  OF  EVERY  CENTER'S  EDUCATIONAL 
PROGRAM, 
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Satisfactory  Compliance: 

Each  center  shall  be  responsible  for  worldng  out  a  plan  with  each  staff  person 
With  direct  teaching  responsibilities  or  direct  rttponsibility  for  supervision  of 
that  staff,  e.g*,  director,  for  a  minimum  of  the  equivalent  of  2%  of  his/her 
work  hours  to  be  spent  in  staff  development.  \ 

This  training  can  be  provided  by  individual  centers,  a  sponsoring  ageftey, 
community  sourer,  local  school  systems,  professional  groups,  colleges* 
universiti^,  or  area  vocational  school^, 

All  other  administrative  staff,  volunteers  not  counted  in  staff  ratios,  and 
support  staff,  e,g,f  cook,  bus  drivers,  must  receive  an  orientation  to  the 
program  including  appropriate  licensing  "Itandards  within  the  two  weete  of 
employment, 

542*     Child  Caregiver  S|af f 
See  541*  Program  Director 

543*     Support  Staff 

See  541.  Program  Director 

600,  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

610.  PROGRAM  RE  Q  UIRB  MEN  TO 

611.  Program  of  Activities 
IV  Program. 

A  GROUP-DAY-CARE  PROGRAM  MUST  SHOW  EVIDENCE,  IN  WRITING,  OF 
PROVISION  FOR  THE  PHYSICAL,  INTELLECTUAL,  EMOTIONAL,  AND 
SOCIAL  DEVELOPMENT  OF  THE  CHILD*  EVERY  PROGRAM  SHALL  HAVE 
INTERNAL  CONSISTENCY  OF  GOALS,  OBJECTIVES,  AND  ACTIVITIES* 
EVERY  PROGRAM  SHALL  PROVIDE  A  MINIMUM  OF  EQUIPMENT  AND 
MATERIALS. 
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Satisfactory  Compliance: 

A  written  program  plan  that  can  be  implemented  and  is  observable  shall  be 
available  for  review  by  the  Department,  The  program  plan  shall  show  how  the 
program  intends  to  meet  the  physical,  intellectual,  emotional,  and  social  netds 
of  every  child.  The  program  plan  shall  include  appropriate  ethnic,  UnguistiCi 
and  cultiffal  variations. 

The  program  shall  submit  a  schedule  of  routine  daily  activities, 

m  '  ^ 

The  group-day-eare  center  shall  organize  an  environment  indoors  and  outdcore 
that  provides  a  wide  range  of  matWials  to  meet  the  varied  developmental 
levels  and  cultural  backgrounds  of  children,  such  ast 

Construction:    blocks,  sand   table,   workbench,  water   play,  trucks, 

eonsttuetion  sets 

Dramatic  Play;  playhouse,  puppets,  phones 
Arts  easel,  paints,  chalk,  crayons,  clay 

Ponder  Play:  flannel  boards,  chalkboard,  pegboard,  puzzles,  beads 
matching  games 

Science  Learning:  plants,  animals,  magnets,  gears 
Libraryi  books,  audio-visual  materials 
Musics  rhythm  instruments,  tapes,  records 

Place  To  Be  Alone:  a  corner  or  chair  where  a  child  can  be  by  himself 
Physical  Development:    climbing  bars,  balance  bars,  tumbling  mats, 
tunnels  for  crawling 

The  program  plan  shall  include  both  indoor  an^  outdoor  activities. 

9  - 

An  inventory  of  minimum  equipment  shall  be  submitted  as  specified  In 
Appendix  A  (Minimum  Equipment  and  Supplies). 
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612*     Program  Equipment  and  Materials 
III  Facility,    d  - 

OUTDOOR  PLAY  SPACE  SHALL  BE  EQUIPPED  FOR  ACTIVE  LARGE 
MUSCLE  PLAY.  * 

APPENDIX  A 


MINIMUM  EQUIPMENT  AND  SUPPLIES  —  PRESCHOOL  PROGRAMS  —  FOR  EV 
BEY  20  CHILDREN 

(Quantity  of  equipment  is  to  increase  in  proportion 
to  licensed  capacity  of  facility) 


PROGRAMS 
REGULAR  LICENSE    OPERATING  LESS 
(additional  equip-        THAN  FOUR  HOU! 
ment  and  supplies)  (exceptions 
PROVISIONAL  LICENSE  permitted) 


Furniture  1, 


2. 

4. 


5* 
6. 


Sufficient  tables  and  chairs 
with  backs  for  children  (one 
chair  per  child  -  no  folding 
chairs). 

One  cot  per  licensed  capacity* 

First-aid  kit* 

Cot  with  blanket  (for  Ul 

child). 

Chairs  with  backs  (for  staff). 
Low  open  shelves  and  bookcases 
(one  foot  per  child), 
Space/equipment  for  mainte- 
nance of  ehU^en's  records* 
Individual  spac^  for  outer 
clothing* 

Area  rug  or  carpeting. 


2, 


Mats  insteac 
of  cots. 


Active,  1.  Large  building  blocte  (may  be 
large-  of  non-durable  material)  -  at 

muscle  least  24,  ' 

plays  (for  2.  Two  pieces  of  durable  large- 
indoors)  muscle  equipment  per  every 

20  children  such  ass 
climber  gg 


44, 


Durable  large 
building  blocks 
-  at  least  48 
per  every  20 
children. 
Three  pieces  of 
durable  large-  y 
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roekinf  boat 

muscle  equips 

triangle  set 

ment  per  every 

tunnel 

c  mi  or  en. 

walking  plank 

Active, 

1* 

Two  pliota  of  durable  laa*p* 

1* 

Three  pieces  of 

large- 

muscle  equipment  such  aasi  - 

durable  large- 

muscle 

elinib§r             swing*  - 

muscle  equips 

play;  (for 

slide                sand  toox 

ment. 

outdoors) 

largt  wheel  toys 

Art  and 

1. 

Phonograph* 

3S 

Double  easels  - 

music 

o 

Records**  at  least  six 

one  for  each 

acti  vines 

a 

Om 

One  double  easel* 

,  id  cmioren. 

A 

4. 

Knytnm  Dane* 

Lm 

it  e  cor  us  —  at 

least  ten* 

Dramatic 

1« 

bmaii  mocks  ^at  leasx  ^u^ju 

o 

C^v  cmoll 
1 1 !  " 1 1 

Plays 

pieces). 

^ii*nma 

2* 

Three  small  disable  trat^is- 

portation  toys 

portatlon  toys, 

per  every  20 

3. 

One  spontaneous  dranigi^tic  play 

onuuren  ior 

area  with  at  least  two  ^i*iecK 

OipcK  area. 

oi  permanent  e*|*iiprn%n^x. 

preteno  area 

hi  "Ha  i  or  spun- 

work  bench  (woodwork  and 

taneous  drama- 

tools) housekeeping  era^ai 

tic  play*  each 

e*g,f  doll  bed*  stove,  sinICk, 

having  at  ^1  east 

refrigerator,  eupboardj  ^eto, 

three  pieces  of 

4. 

Accessories*1  dolls,  dlsii^ss* 

equipm  ent, 

pots  and  pans* 

/I 

At  least  one 

full-length 

mirror. 

5, 

Dress-up 

clothes. 

Ponder 

1. 

_' 

Books  -  one  per  every  gr^ild*^ 

1, 

__ 

Two  per  every 

Play 

2, 

Puzzles  -  one  per  every  fTTour 

child.  < 

ohUdren, 

One  per  every 

3. 

Cognitive  games  -  one  poer 

two  chil^en, 

every  four  children,  e^g**^^ 

2a* 

PummLe  rack, 

number  concepts,  letter  -  con- 

3, 

One  per  every 

cepts,  shape  concepts, 

two  children* 

conciptSi  color  eonceptss. 

4, 

Science  items, 

e,g*,  magnet. 

magnifying 

glass,  pets, 

plants. 

DAY  CARE  CENTERS 
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Expendable  1.  Clay  or  playdough. 

supplies:       2*  Tempera  or  finger  paints  (non- 
toxic). 

3,  Paper  (colored  and  white)* 

4.  Paste  (non-toxic)* 

5*  Scraps  -  collage  materials. 

6.  Paint  brushy, 

7.  Cray  ore, 

8*  Blunt  Scissors* 

9*  Aprons  -  imoote. 


/ 


Fine-motor  1, 
develop- 
ment: 


Manipulative  toys  -  one  per 
every  four  children:  e*g** 
pegs  and  pegboards*  beads  and 
strings,  interlocking  plastic 
forms. 

Sand  or  water  play  equipment. 


One  per  every 
three  children 


Language 
develop- 
ment: 


Food 

service 

supplies: 


L  PietiH*ess 
2*  Bulletin  boards* 
3,  Flannel  board  and  flannel 
sets, 

1*   Dishes,  silverware*  and  cupsj' 
if  meals  are  to  be  served*  • 


MINIMUM  EQUIPMENT  AND  SUPPLIES  -  INFANT  AND  TODDLER  PRQ.GRAMS 
FOR  EVERY  20  INfANTS  AftD  TODDLEHS 

(Quantity  of  equipment  is  tojnorease  in  proportion 
to  licensed  capacity  of  facility) 


INFANT  PROGRAMS 


TODDLER  PROGRAMS 


Furniture        L     Sufficient  infant-sized  tables 
knd  chairs  with  backs  for 
infants  able  to  sit  alone.  One 
chair  per  infant;  no  folding 
ehdirs. 

2,  One  crib  with  mattress  and 
blanket  per  infant  in  atten- 
dance. 


I*    Same  as  furniture  for  pre*- 

school  programs  plus 
2.  '  Training  chairs. 


ERLC 
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Active 
large- 
muscle 
playi 


Art  and 

music 

activities 


3. 

4. 

5. 
6. 

7. 

8, 
9. 

10. 

XL 
12. 
13, 
44. 

15. 
16. 
17. 
18. 


1. 


Ten-unit  first-aid  Beit. 
"  Crib  with  matfres^s  and  blanket 
for  ill  infant. 

Chairs  with  backs  *<f or  staff). 
Low  open  shelve^  ^and  bookcases 
(one  foot  per  ohtttl). 
Space  and  equipifie^nt  for  mainte- 
nance of  children's^  records. 
Adult  rocker. 

Individual  space  fcm*r  outer 
clothing,  t 
High  chairs. 
Infant  seats, 
Baby  walkers. 
Bathing  tub. 
Changing  table  w*1 
covering, 
Diaper  paU  with  M 
Area  rug  or  carpet 
Play  pens. 
Gates  as  needed  to?  safety. 


:h  changeable 


ers. 
ing. 


3. 
4. 

1. 
2. 
3, 
4, 
5. 


Large  building  bloe=ks  (may  be 
of  nondurable  matterial)  -  at 
least  20, 

Five  pieces  of  dur^able  large- 

muscle  equipment    for  every  20 

infants  such  as? 

Baby  bouncers 

Large  turning  bajl^ 

Body  wheels 

Riding  stools 

Large  open  plastic  ball. 
Water-play  equipnu^ent. 

Phonograph, 

Records  -  at  least  six. 
Musical  pull- toys* 
Rattles, 

Drum  (without  sti^rics), 


FINE  MOTOR  L 
DEVELOPMENT 


Matching  and  f  eeli 
.per  every  two  chile 
as: 

plastic  clutch  toys 
form  toys 
rattles 
pull  toys 
feeling  balls 


ig  toys  -  one 
ren, such 


13,  Bathing  tub, 

14,  Changing  table  with 
changeable  covering, 

15,  Diaper  pail  with  liners. 


18.   Gates  as  needed  for 
safety. 

Same  as  Preschool  Programs. 


Five  pieces  of  durable, 
large-muscle  equipment 
for  every  20  toddlers, 
such  as: 
Two-step  slide 
Rocking  boat 
Indoor  gym  horse 


Same  as  preschool  programs. 


Same  as  preschool  programs. 
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LINENS  AND 
SUPPLIES: 


%f     Nlantpulative  toys  -  one  per 
gyer;y  two  children  such  ass 
teething  toys 
v^ooa^n  rattles 
shape  toys 
elutsh  balls 


Language  1. 
development  2* 


Pictures* 
BuUettn  boar*. 


1*     For  each  OTibs  bumpers,  sheets 
(cottons  plus  rubber  and/or 
plastic),  blankets* 

2,  Bath  towels, 

3.  WbB^  cloths, 

4.  Pia^«rs 

5,  Cov&r(s)  for  changing  table. 
6*    StfPUa  cotton  baUs, 

7,  Faoisl  tissues* 

8,  Soap  * 

9,  Petroleum  jelly  or  bland 
*  diaper-rash  ointment, 

10,  Rubl^^r^bulb  ear  syringa  with 
blunt  plastic  or  rubber  tip- 


Same  as  preschool  prcpms. 


Same  as  preschool  programs* 


3,  Wash  cloths, 
4*  Diapdvq. 


7.    Facial  tissues, 
8*  Soap. 

9.     Petroleum  jelly  or  bland 
diaper-rash  ointment. 


613.     Nap  Provision 


in  Facility, 

A  COT  OB  CRIB  MOST  BE  PROVIDED  FOR  EACH  C 
A  PROGRAM  THAT  INCLUDES  A  REST,  AD 
ACCESSIBILITY  OF  EXPT  MUST  BE  MAINTAINED, 


ILD  TAKING  A  NAP  IN 
QUATE    SPACE  AND 


Satisfactory  CompUaLno 
Infants  must  be  provid 
duration  of  program. 


with  cribs  or  padded  plaype^^,  regardl^s  of  type  or 


Toddlers  and  preschoolers  voider  the  age  of  five  yea^^s  who  are  in  progranis 
lasting  more  than  five  hours  shall  be  provided  with  cot&  * 


Children  older  than  irifs-nts  who  are  in  programs  lasfcrdng  l^s  than  five  hours 
shall  be  provided  with  wsshable  mats  or  rip  for  taking*  rests* 
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O 

A  ohfld  sleeping  ^ore  than,  four  to  five  hours  must  be  provided  with  a  bed,  cot, 
or  crib  (depending  on  abili  Xyh  The  bad,  crib,  or  dot  shall  have  a  mattress,  safe 
mattre^  protector  and  coverings.  Pillows  may  be  provided  for  children  one 
year  old  or  old^fiaeeordirfcgj  to  individuaLneeds, 

Cribs,  eotSj  or  playpens  m  oast  be  so  arranged  that  there  is  easy  access  to  each 
child  and  acoassiity  of  exit  is  maintained, 

A  crib  must  be  of  adequate  size  for  the  child's  height.  Crib  mattresses  shall 
be  covered. 

Sheets,  pillows^  and  blank  «ts  must  not  be  interchanged  and  must  be  kept  clean 
at  all  times.  Bed  linens  m  Tjst  be  laundered  at  least  once  a  week  or  when  soiled 
or  wet,  Bianftefy  mattress  protectors,  and  pillow  protectors  shall  be 
laundered  whan  anew  chEL  c3  uses  the  bed, 

Beds  used  by  numbers  of  Xhm  household  must  not  be  used  by  tHe  ehilefren  in  the 
center. 

Cribs  shall  not  bracked. 
IV  Progranu 

NAPS  AND  REST  IN  A  GRDUP=DAY»CARE  PROGRAM  MUST  MEET  THE 
NEEDS  OP  THE  CHILD  AND  THE  WISHES  OF  THE  PARENTS, 

Satisfactory  Compliance: 

Each  child  shall  be  provided  opportunity  for  enough  sleep  for  his  age  at  regular 
hours  under  conditions  core,  cfucive  to  rest,  v 

Sleeping  arrangements  stx-sil  be  so  made  that  no  child  is  depriyed-s^  needed 
sleep  or  has  it  uiiiee§ssari3y  interrupted. 

Quiet  activities  shall  be  provided  before  bedtime  to  aid  relaxation  for  sleep. 
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614      Diseipline  and  Qufrdajice 

IH  Facility.  ^  i  1 

NO  CHILD,  SHALL  BE  SUBJECTED  TO  •CORPORAL  OR  PSYCHOLOGICAL 
ABUSE  BY  STAFF*  *  , 

Satisfactory  Compliance; 

Methods  of  discipline  us#*  by  the  eepter  shall  be  discussed  with  each  ofilltfs 
parents  at  the  time  of  enf^Xlm§nt,  ' 

No  eWld  shall  be  handled  E"©ughly,  such  as  shoving  f  hair-pulling,  ear-puliingjOr 
shaking  by  staff, 

No  child  shall  be  hit  in  any  ^way,  such  as  ilag?pingf  spanking,  or  WoWng  by  staff, 

Isolation  and  exclusion  titn*e  shpH  he  geare^d  to  age  of  child,  not  to  exceed  ten 
to  15  minutes,  If  a  orfiUd  is  isolated,  th^  room  must  be  well-ventilated  and 
well-lighted  ai]d  within  #ight  and  hearing  of  an  adult,  A  child  shall  not  be 
isolated  in  a  looked  rooni  or  closet  * 

No  child  shall  be  humiUatscl,  sham  ed,  or  labeled* 

A  ehUd  shall  not  be  punisH^d  for  lapses  in  t<=rilet  training, 

Meals  and  snacksshall  not  toe  used  as  a  forrd  of  punishment. 

No  discipline  shall  be  delected  to  another  ^hUd, 


44 


451 


DAY  CARE  CENTERS 


MINNESOTA 


700.  HEALTH  AND  SAFETY  t  . 

710.  HEALTH  *  * 

711.  General  Health  Requirements 
V  Health,  Nutrition,  and  Safety. 

CONTINUING    HEALTH     CONSULTATION    SHALL     BE    SOUGHT  FROM 

appropriate  private  or  public  community  resources  to  assist 
in  Developing  health  policies  and  keeping  them  current?  to 

ASSIST  IN  SCREENING,  REFERRAL,  AND  FOLLOW-UP  PROCEDURES;  AND 
TO  PROVIDE  ADVICE  ABOUT  CHILDREN  WITH  SPECIAL  NEEDS, 

'  f 
Satisfactory  Compliance: 

Att  programs  shall  seek  regular  consultation  with  a  physician  or  public  health 
nurse.  A  physician  shall  at  least  be  available  aaan  emergency  resource  during* 
the  hours  cooperation* 

If  infants  under  one  year  of  age  are  cared  for*  the  program  must  have  monthly 
eorfiultation  with  a  public  health  nurse  or  a  registered  nurse  with  training  or 
experience  in  infant  care,  The  program  must  operate  tmder  health  policies 
approved  by  a  phydcian* 

712.  Health  Assessments 

See  341*  Children  ^ 

713.  I  minimizations 
See  341*  Children 
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714,  Sanitation 
III  Facility, 

FLOORS  MUST  BE  KEPT  CLEAN  AT  ALL  TIMKS:  MUST  NOT  HAVE 
SPLINTERS,  CRACKS,  OR  BROKEN  LINOLEUM,  AND  MUST  NOT  BE 
SLIPPERY,  CARPETING  OR  RUGS  MAY  BE  USED  BUT  RUGS  MUST  NOT  BE 
HAZARDOUS,  CONCRETE  FLOORS  SHALL  BE  TILED,  CARPETED,  OR 
CUSHIONED, 

PREMISES  SHALL  BE  KEPT  CLEAN  AND  SANITARY. 

V  Health,  Nutrition,  and  Safety,  -  » 

PAPER  TOWELS,  ROLLER  TOWELS,  OR  AIR  DRYERS  MUST  BE  PROVIDED 

FOR  THE  CHILDREN'S  USE, 

IN  PROGRAMS  PROVIDING  SLEEP  CARE  OF  FOUR  TO  FIVE  HOURS  OR 
MORE,  EACH  CHILD  SHALL  HAVE  HIS  OWN  CLEARLY  IDENTIFIED 
TOOTHBRUSH,  COMB,  TOWEL,  AND  FACE  CLOTH,  AT  LEAST  TWICE  A 
WEEK  TOWELS  AND  FACE  CLOTHS  MUST  BE  LAUNDERED,  SOAP  AND 
TOOTHPASTE  SHALL  BE  PROVIDED, 

PRESCHOOL  CHILDREN  MUST  BE  MONITORED  IN  WASHING  THEIR  HANDS 
AND  TOILETING,  CHILDREN  SHALL  BE  ENCOURAGED  AND  HELPED  TO 
KEEP  THEMSELVES  CLEAN,  THEY  SHALL  RECEIVE  SPECIFIC  TRAINING 
IN  PERSONAL  HYGIENE, 

DRINKING  WATER  SHALL  BE  AVAILABLE  TO  CHILDREN  AND  OFFERED 
AT  FREQUENT  INTERVALS* 

Satisfactory  Compliances 

Water  bottles  for  infants  shall  be  prepared,  packaged,  and  identified  for  each 
individual  infant*  Each  bottle  shall  be  stored  and  handled  to  protect  against 
contamination.  Each  infantfs  usual  need  for  water  shall  be  recorded,  as  given 
by  the  infant's  parents,  on  the  individual  enrollment  form* 
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Drinking  water  for  toddlers  and  older  children  shall  be  provided  in  individual 
drinking  eupi  or  approved  drinking  fountains. 

715*     Daily  Illness  Screening 
Not  specified 

718,     Care  of  Sick  Children 

«  ■  * 

m  Facility* 

CENTERS  MUST  PROVIDE  CARE  FOR  A  CHILD  WHO  BECOMES  ILL. 
SUPERVISION  MUST  BE  PROVIDED  UNTIL  THE  CHILD  IS  PICKED  UP. 

Satisfactory  Compliance! 

Space  designated  for  use  by  an  ill  child  need  not  be  permanently  arranged  but 
shall  be: 

Used  only  for  other  compatible  purposesi  ®*g*?  private  office,  library, 
staffs  room,  or 

Effectively  protected  from  the  main  activity  area  and  the  Wtehen  by 
screening,  and  \ 

Equipped  with  a  child's  cot,  and 

Within  sight  and  hearing  of  an  adult, 

V  Health,  Nutritions  and  Safety, 

THE  CENTER  SHALL  HAVE  A  COMPLETE  WRITTEN  POLICY  ON  ILLNESS 
AND  EMERGENCY  CARE,  ACCIDENTS,  FIRST-AID,  AND  EXCLUSION  OF 
SICK  CHILDREN,  ALL  STAFF  MUST  HAVE  TRAINING  IN  THE 
ADMINISTRATION  OF  FIRST-AID. 

Satisfactory  Compliancei 

At  the  time  of  registration,  the  parent  must  be  given  a  copy  of  the  policy  on 
emergency  and  illness  care  and  exclusion  of  sick  children. 
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A  plan  must  be  made  with  eacji  parent  about  emergency  and  illness  care  that 
shall  include  the  information  specified  in  Admission  Section, 


Any  important  infections  or  communicable  disease  must  be  reported  to  all 
parents. 

717.     Medication  and  Special  Diet  Provisions 
V  Health,  Nutrition,  and  Safety. 


ADULT  CAREGIVERS  SHALL  BE  SEATED  WITH  CHILDREN  AT  SNACK  AND 
MEAL  TIMES.  ' 


WHEN  A  CHILD  IS  TO  BE  GIVEN  ORAL  OR  SURFACE  MEDICATION, 
WRITTEN  INSTRUCTIONS  BY  A  PHYSICIAN  OR  DENTIST  MUST  BE 
PROVIDED,  AND  WRITTEN  AUTHQRI2ATIGN  TO  ADMINISTER 
MEDICATION  MUST  BE  GIVEN  BY  A  PARENT*  MEDICATION  MUST  BE 
LABELED,  STORED  UNDER  LOCK,  OR  OUT  OF  THE  REACH  OF  CHILDREN. 

Satisfactory  Compliance! 

The  center  shall  obtain  written  permission  from  the  child's  parents  prior  to  the 
administration  of  any  medication  -  prescription  or  non-prescription. 

Medications  shall  be  kept  in  their  original  containers  bearing  the  original  label 
with  legible  information  stating: 

Prescription  number 

Name  of  *ug 

Strength  and  quantity  of  ^ug 
Expiration  date  of  any  time-dated  A*ug 
Directions  for  use 
_  Child's  name 
Physician's  name 

Date  of  original  issue  or,  with  a  refill,  the  most  recent  date  of  issue 
Name  and  address  of  the  licensed  pharmacy  issuing  the  medication, 


t 
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Any  dfug  container  having  a  detached,  excessively  soiled,  or  damaged  label 
shall  be  destroyed  immediately*  Any  imused  portions  of  preseriptiQn  drugs 
remaining  in  the  facility  shall  be  returned  to  the  parent  or  destroyed  by  the 
licensee  by  flushing  them  into  the  sewer  system  and  removing  and  destroying 
the  labels  from  the  cfrug  containers* 

Medications  having  a  specific  expiration  date  shall  not  be  used  after  the  date 
of  expiration. 

Medications  must  be  stored  out  of  the  reach  of  children  or  under  lock. 
The  parent  must  be  informed  when  any  medication  is  given, 

CONSIDERATION  MUST  BE  GIVEN  TO  THE  MODIFIED  OR  THERAPEUTIC 
DIET  NEEDS  OF  CHILDREN  AS  PRESCRIBED  BY  SOURCE  OF  HEALTH 
CARE. 

Satisfactory  Compliancei 

The  diet  orders  must  be  filed  and  the  entire  staff  informed  of  the  diet 
restrictions* 

The  director  must  check  with  the  parents  about  the  length  of  time, the  child  is 
to  be  on  the'diet, 

The  diet  plan  is  to  be  carefully  followed  by  obtaining  the  consultative  services 
of  a  qualified  nutritionist  or  dietitian  to  interpret  the  diet  orders  as  needed, 

*. 

For  the  child  requiring  a  rigid  diet  because  of  severe  diabetes,  sodium 
restriction,  ketogenie,  or  phenylketonuria,  food  must  be  brought  from  home, 


718,  Waiver  of  Health  Requirements 
See  341*  Children  1 
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720,  SAFETY 

721*     General  Safety  Requirements 

IV  Program* 

THERE  SHALL  BE  OPEN  SHELVES  FOR  PLAY  MATERIALS  AND  BOOKS, 
AND  INDIVIDUAL  SPACE  MUST  BE  PROVIDED  FOR  EACH  CHILD'S 
CLOTHING  AND  OTHER  PERSONAL  BELONGINGS. 

V  Healthy  Nutrition,  and  Safety, 

EVERY  CHID  CARE  CENTER  SHALL  HAVE  WRITTEN  ACCIDENT 
PREVENTION  PROCEDURES  BASED  ON  COMMON  CAUSES  OF  ACCIDENTS 
IN  THE  AGE  GROUP  SERVED. 

Satisf aetory  Compliancei 

At  least  twice  a  year  a  staff  member  shall  inspect  the  center  for  hazards,  All 
hazards  shall  be  discussed  with  staff  and  corrected,  where  possible. 
Procedures  shall  be  devised  to  prevent  accidents  and  eliminate  hazards* 

> 

Written  procedure  for  accident  prevention  shall  Include  at  least  poisoning* 
aspiration  and  choldng,  injiffy*  burns,  and  pedestrian  accidents, 

Accident  reports  or  an  accident  log  must  be  kept  on  aU  accidents,  except 
minor  scratches  and  abrasions.  Reports  should  be  analyzed  at  least  annually 
and  procedures  adjusted  to  prevent  recurring  accidents* 

Staff  shall  have  a  practical  understanding  of  at  least  the  center's  safety 
procedures,  special  hazards,  and  common  accidents  occurring  at  the  center* 
detailed  instruction  in  evacuation  procedures,  use  of  the  fire  extinguisher,  and 

how  to  report  accidents 

\ 
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The  person  in  charge  shall  taiow  where  the  fuse  box  is  located,  and  how  to  pull 
the  main  electrical  switch. 

ALL  ELECTRICAL  OUTLETS  MUST  BE  COVERED  OR  PROTECTED  WHEN 
NOT  IN  USE, 

V 

RADIATORS*  FIREPLACES,  HOT  PIPES,  STEAM  RADIATORS,  AND  OTHER 
HOT  SURFACES  SHALL  BE  PROTECTED  BY  GUARDS. 

SHARP  SCISSORS,  KNIVES,  MATCHES,  AND  OTHER  POTENTIAL  HAZARDS1 
TO  CHILDREN  SHALL  BE  STORED  OUT  OF  THEIR  REACH,   THE  USE  OF 
POTENTIALLY    HAZARDOUS    MATERIALS    AND    TOOLS   BY  CHILDREN 
SHALL  BE  SUPERVISED, 

STAIRWAYS  USED  BY  THE  CHILDREN  SHALL  HAVE  REACHABLE  HAND 
RAILINGS, 

722*  Fire  Safety  Requirements 
V  Health,  Nutrition,  and  Safety. 

EVERY  CHILD  CARE  CENTER  SHALL  HAVE  WRITTEN  ACCIDENT 
PREVENTION  PROCEDURES  BASED  ON  COMMON  CAUSES  OF  ACCIDENTS 
IN  THE  AGE  GROUP  SERVED, 

Satisfactory  Complianees 

Fire  prevention  precautions  shall  be  consistent  with  the  State  Fire  Marshal*  § 
Code, 

CENTERS  MUST  BE  EQUIPPED  WITH  THE  NUMBER  OF  FIRE 
EXTINGUISHERS  DETERMINED  BY  THE  STATE  FIRE  '  MARSHAL. 
EXTINGUISHERS  MUST  BE  IN  WORKING  ORDER  AND  CHECKED 
ANNUALLY, 

See  also  736,  Emergency  Procedures 
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VIII  Organization  and  Administration. 


WHEN  TRANSPORTATION  IS  PROVIDED  BY  A  GROUP-DAY-CARE 
CENTER,  CHDLDREN  MUST  BE  PROTECTED  BY  PROPERLY  OPERATED 
AND  MAINTAINED  VEHICLES,  ADEQUATE  STAFF  SUPERVISION,  LICENSED 
DRIVER,  SAFETY  PRECAUTIONS*  AND  PROVISION  FOR  LIABILITY 
INSURANCE  AND  FOR  ADEQUATE  MEDICAL  CARE, 

Satisfactory  Compliance: 

Vehicles  must  have  standard  equipment  and  be  in  satisfactory  operating 
condition.  Each  vehicle  must  have  a  fire  extinguisher  and  a  first-aid  kit, 

All  drivers  must  meet  requirements  for  a  Minnesota  Department  of  Public 
Safety  Class  C  driver's  license!  permitting  transportation  of  nine  or  fewer 
children.  (Inform  at  on  is  available  from  the  Drivers  License  Division, 
Department  of  Public  Safety,  St,  Paul,  Minnesota,) 

If  infants  or  toddlers  are  fransported,  there  must  be  a  minimum  of  one  adult 
for  every  five  infants  and  toddlers^  in  addition  to  the  driver. 

There  must  be  at  least  one  adult  in  addition  to  the  cfriver  in  every  vehicle  if 
five  or  more  children  are  being  traraported, 

Each  child  transported  rhall  have  and  use  a  seat  and  a  seat  belt  while  the 
vehicle  is  in  motion.  Infants  shall  be  traraported  in  special  approved  infant 
safety  seats;  toddlers  in  toddler  seats. 

Children  and  sponsoring  groups  must  be  protected  by  liability  instance,  and 
provisions  for  adequate  medical  care  must  be  made. 

A  preschool  child  or  a  toddler  may  not  be  left  unattended  at  the  time  of 
pick-up  or  delivery, 

•15  J 

,  52 


MINNESOTA 


DAY  CARE  CENTERS 

i 


MINNESOTA 


Except  in  unusual  circumstances,  chilcfren  are  not  to  be  transported  more  than 
one  hcrtir  per  trip. 

No  more  than  three  persons,  including  the  driver,  shall  occupy  the  front  seat 
©f  any  vehicle. 

Satisfactory  Compliance  for  Vans  or  Buses: 

Vehicles  must  have  standard  equipment  and  be  in  satisfactory  operating 
condition.  Each  vehicle  must  have  a  fire  extinguisher  and  a  first-aid  kit, 

All  drivers  must  meet  requirements  for  a  Minnesota  Department  of  Public 
Safety  Class  B  driver's  license,  permitting  operation  of  a  vehicle  designed  and 
equipped  to  trareport  more  than  ten  passengers  (Information  available  from 
Drivers  License  Division,  Department  of  Public  Safety,  St,  Paul,  Minnesota). 

■  ..  v 

Anyone  driving  a  van  or  school  bur-labeled  "School  Bus"  or  with  school  bus  ^sign 
uncovered,  must  have  a  Minnesota  Department  of  Public  Safety  Class  B 
driver's  license  with  School  Bus  Endorsement.  (Information  available  from 
Driyers  License  Division,  Department  of  Public  Safety,  St.  Paul,  Minnesota.) 

If  infants  or  toddlers  are  tramported,  there  must  be  a  minimum  of  one  adult 
for  every  five  infants  and  toddlers  in  addition  to  the  ctiver. 

There  must  be  at  least  one  adult  in  addition  to  the  driver  in  every  vehicle  if 
five  or  more  ehticfren  are  being  transported, 

Drivers  and  passengers  must  wear  seat  belts  when  the  vehicle  is  equipped  with 
them.  Infants  shall  be  fransported  in  special  approved  infant  safety  seatsf 
toddlers  in  toddler  seats. 
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A  preschool  child  or  tpddler  may  not  be  left  unattended  at  time  of  pick-up  or 
delivery*  I 

Except  in  unusual  circumstances,  children  are  not  to  be  transported  more  than, 
one  how  per  trip, 

No  more  than  three  persons,  including  the  cHver,  shall  occupy  tl\e  front  seat 
of  any  vehicle, 

0    .ildren  and  sponsoring  groups  must  be  protected  by  liability  instance  and 
^rovisioFE  for  adequate  medical  care  must  be  made, 

7?4,     Safety  Requirements  for  Equipment 

III  Facility* 

ALL  EQUIPMENT  AND  FURNITURE  MUST  BE  DESIGNED  FOR  THE  AGE 
GROUP  AND  BE  SUBSTANTIAL,  EASY  TO  CLEAN,  AND  FREE  FROM 
SHARP  POINTS  OR  CORNERS,  SPLINTERS,  OR  PAINTS  THAT  CONTAIN 
LEAD,  THE  FACILITY  AND  EQUIPMENT  MUST  ALSO  BE  KEPT  IN  GOOD 
REPAIR,  WITH  NO  PEELING  PAINT  AND  FREE  FROM  DEBRIS  AND  LITTER. 

725,     Water  Activities  (Including  Swimming) 
Not  specified 

726s     Emergency  Procedures 
V  Health,  Nutrition,  and  Safety, 

CENTERS  SHALL  ESTABLISH  PROCEDURES  TO  BE  FOLLOWED  IN  CASE  OF 
EMERGENCIES  OR  ACCIDENTS, 

Satisfactory  Compliances 

Procedures  for  fires,  tornadoes,  blizzards,  illness  of  staff,  accidents, 
breakdown  of  transportation,  power  failure,  and  missing  persons  shall  be 
determined,  Where  appropriate,  plans  for  emergency  shelter  of  ehUcfren  and 
staff  must  be  designated. 

54*  461 


DAY  CARE  CENTERS  '  MINNESOTA 

4 

All  staff  and  children  shall  participate  in  monthly  fire  drills  based  on  fire 
evacuation  proeediipes, 

Written  plans  for  fire  emergencies  shall  show  primary  and  secondary  erits* 
Plans  shall  include  details  of  rescue  of  children,  contact  of  fire  department, 
and  elosing-of  f  of  fire  area,  in  that  order  of  priority, 

THE  CENTER  SHALL  MAKE  ARRANGEMENTS  IN  ADVANCE  FOR 
EMERGENCY  TRANSPORTATION. 

727.  First  Aid  Supplies 

V  Health,  Nutrition,  and  Safety* 

A  TEN-UNIT  FIRST-AID  KIT  AND  DIRECTIONS  FOR  ITS  USE  MUST  BE 
AVAILABLE. 

Satisfactory  Compliance! 

The  following  minimum  first-aid  supplies  must  be  available  and  accompanied 
by  directions!  band-aids,  sterile  bandages,  sterile  compresses,  adhesive  tape, 
magnifying  glass  with  needles  and  tweezers  for  removing  splinters,  soap  (with 
water)  for  cleaning  cuts,  abrasions,  etc, 

800*  NUTRITION  AND  FOOD  SERVICE 


810,  NUTRITION 

811.  Nutritional  Requirements 
V  Health,  Nutrition,  and  Safety* 

A  GROUP-DAY-CARE  CENTER  MUST  PROVIDE  OR  ENSURE  THE 
AVAILABILITY  OF  -ADEQUATE  AND  NUTRITIOUS  MEALS  AND  SNACKS 
APPROPRIATE  FOR  THE  AGES  AND  NEEDS  OF  THE  CHILHRE  F2RVED, 
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EACH  REGULAR  MEAL  MUST}  PROVIDE  ONE-THIRD  OF  THE  CHILD'S 
DAILY  FOOD  NEEDS*  ONE  MEITl  AND  TWO  SNACKS  OR  TWO  MEALS  AND 
ONE  SNACK  SHALL  BE  PROVIDED  DAILY  FOR  EACH  CHILD  IN  CARE  FIVE 
THROUGH  EIGHT  HOURS.  A  MINIMUM  OF  TWO  MEALS  MUST  BE 
OFFERED  TO  CHILDREN  IN  CARE  NINE  OR  MORE  HOURS  UNLESS  FOUR 
OR  MORE  OF  THESE  HOURS  ARE  SPENT  IN  SLEEP, 

Satisfactory  CompUaneei 

The  current  USDA  Daily  Food  Guide  shall  be  utilized  in  planning  adequate 
quantities  of  the  Bade  Four  foods  appropriate  for  the  age  of  the  child,  Ethnic 
food  shall  be  included  where  appropriate,  - 

The  Daily  Food  Guide  shall  be  used  as  a  pattern  not  only  for  hot  lunches  served 
at  the  center  but  also  for  cold  lunches  and  lunches  broi^jht  from  home.  These 
are  acceptable  when  parents  are  informed  about  nutritionally  adequate 
limehes,  The  center  shall  provide  supplements  to  bag  lunches  as  needed  and 
proper  refrigeration. 

Snacks  shall  include  a  beverage  plus  one  or  more  of  the  followingi  raw 
vegetables,  cheese,  cereal  product,  or  fruit,  Snacks  must  be  provided  ^at 
suitable  intervals  and  served  at  least  one  and  one^half  hours  before  meals, 

The  admission  interview  shall  include  information  about  food  habits  and 
practices,  food  likes  and  dislikes,  and  cultiffal  patterns  of  food  selection  and 
preparation  that  may  be  used  by  the  staff  in  serving  foods, 

MENUS  MUST  BE  PLANNED  IN  ADVANCE  FOR  A  CYCLE  OF  AT  LEAST 
ONE  MONTH,  POSTED  FOR  PARENTS'  INFORMATION,  AND  REVIEWED 
FOR  NUTRITIONAL  ADEQUACY  AT  LEAST  ONCE  A  YEAR, 

812,     Waiver  of  Requirements 
Not  specified 
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820,  FOOD  PREPARATION 

821,  Food  Preparation  and  Service  Requirements 

IV  Program, 

ADULT  CAREGIVERS  SHALL  BE  SEATED  WITH  CHILDREN  AT  SNACK  AND 
MEAL  TIMES, 

V  Healthy  Nutrition,  and  Safety,  0 

GROUP-DAY-CARE  CENTER  PERSONNEL  SHALL  UNDERSTAND 
PERSONAL  SANITATION  AND  METHODS  OF  HANDLING,  PREPARING,  AND 
SERVING  FOOD  IN  A  SAFE  AND  SANITARY  MANNER,  THE  PREPARATION 
OF  FOOD  BY  CHILDREN  MUST  BE  CAREFULLY  SUPERVISED,  THE 
PROGRAM  SHALL  COMPLY  WITH  THE  PROVISIONS  OF  APPLICABLE 
STATE  AND  LOCAL  FOOD  ORDINANCES, 


900.  SOCIAL  SERVICES 


Not  specified 


1000,   PARENT  PARTICIPATION 

IV  Program, 

THE  CENTER  SHALL  ESTABLISH  AND  MAINTAIN  CONTINUAL 
CdMMUNICATION  AND  EXCHANGE  OF  IDEAS  AND  INFORMATION 
BETWEEN  THE  STAFF  AND  PARENTS, 

Satirfaotory  Compliance! 

The  center  must  provide  evidence  of  compliance  with  the  f  ollowlngs 

The  child's  record  shall  show  that  planned  conferences  have  been 
offered  to  parents  in  the  center  or  at  home*  Conferences  must  be 
offered  twice  each  year  for  children  two  years  of  age  or  older,  and  at 
least  once  every  two  months  for  ehUcfren  under  two, 
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Every  .center  shall  have  a  written  plan  on  fUe  for  activities  that  will 
keep  parents  informed  and  encourage  parent  input, 

HOD*  INFANTS  AND  TODDLERS 
1U0.     PROGRAM  OF  ACTIVITIES 
IV  Program, 

CENTERS  SERVING  CHILDREN  UNDER  TWO  AND  ONE-HALF  MUST 
PROVIDE  FOR  FLEXIBILITY  IN  PROGRAMMING,  EACH  CHILD  MUST  HAVE 
INDIVIDUAL  PERSONAL  CONTACT  EACH  DAY. 

Satisfactory  GompUaneei 

Each  infant  shall  be  held  during  bottle  feedings  until  he  is  able  to  safely  hold 
his  own  bottle.  Bottles  shall  not  be  propped, 

Bach  child  shall  be  held,  cuddled,  and  played  with  each  day* 

Each  child's  attempts  to  communicate  shall  be  responded  to.  Staff  shall  talk 
to  and  listen  to  each  child. 

Infants  and  toddlers  shall  be  allowed  freedom  of  movement  during  a  large  part 
of  their  waWng  day. 

The  non-creeping  infant  shall  spend  part  of  each  day  on  a  clean 
carpeted  floor  ror  large  blanket. 

The  creeping  infant  shall  have  freedom  to  explore  outside  of  crib  or 
playpen.  A  crib  or  playpen  shall  be  used  only  for  sleeping  or  for  short 
^periods  of  time,  Dwing  the  infant's  waking  hours*  a  playpen  shall  be^ 
placed  where  the  infant  can  watch  others,  Several  hours  each  day  shall 
be  spent  outside     i  crib  or  playpen, 
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The  toddler  shall  be  allowed  and  encouraged  to  move  about,-  explore, 
and  handle  safe^objeets,  * 

*  aeh  child  shall  be  provided  with  materials  and  equipment  that  will  foster  his 
□t  velopment  phydeally,  mentally,  socially,  and  emotionally* 

Feeding  time  shall  meet  individualized  needs  of  children* 

There  must  be  a  fiemble  plan  for  diapering  and  toileting.  Children  shall  be 
kept  dry  and  comfortable  at  all  times*  A  complete  change  of  clothing  shall  be 
brought  from  home  to  be  used  as  needed.  The  child  shall  be  changed  in  his  crib 
or'on  a  table  with  a  change  of  covering  between  each  diaper  change*  Staff 
members  shall  wash  their  hands  after  changing  each  child*  Before  being 
diapered,  the  child  shall  be  washed  with  a  separate  cloth  or  towel* 

An  adequate  supply  of  clean  diapers  shalL  be  available*  Diapers  may  be 
provided  by  the  parent*  When  diapers  are  provided  by  the  center,  they  shall  be 
angle  service  and  disposable.  Diapers  shall  be  stored  in  a  sanitary  manner* 

Toilet  training  shall  be  undertaken  when  appropriate  according  to  a  child's  age 
arid  stage  of  development*  Training  must  be  in  cooperation  with  the  parent's 
plan*  Children  shall  be  offered  frequent  opportunities  for  toileting. 

Children  unable  to  wash  their  own  hands  and  faces  shall  have  their  hands  and 
faces  washed  before  meals  and  after  toil?  a  .':\   v  '  mm* 

Training  chairs  shall  be  washed  before  meals  and  after  each  use* 

Children  under  two  and  one^half-  years  of  age  shall  have  a  separate  area  and 
program  from  other  children* 
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Before  admission,  the  director  shall  obtain  information  about  the  child's 
eatings  sleeping,  toileting,  communication,  and  comforting  habits  and  needs- 
Space  used  by  children  deeping  in  cribs  shall  be  separate  from  playrooms  or 
classrooms, 

1120*     HEALTH  AND  SAFETY  REQUIREMENTS 

V  Health,  Nutrition,  and  Safety. 

SOILED  DIAPERS  SHALL  BE  KEPT  IN  A  CLOSED  CONTAINER!  THIS 
CONTAINER  SHALL  BE  CLEANED  DAILY  AND  SHALL  NOT  BE 
ACCESSIBLE  TO  THE  CHILDREN, 

1130,     INFANT  NUTRITION 

V  Health,  Nutrition,  and  Safety, 

THE  DIET  OF  AN  INFANT  SHALL  BE  DETERMINED  BY  THE  CHILD'S 
PARENTS  IN  CONSULTATION  WITH  THEIR  SOURCE  OF  HEALTH  CARE, 

teatisf  actory  Compliance: 

'Formula  or  milk  and  solid  foods,  including  vitamin  and  iron  supplements,  must 
be  fed  in  prescribed  quantities  and  at  specified  time  intervals.  Written  diet 
instructions  shall  be  obtained  from  the  parent. 

The  sources,  preparation,  handling,  and  storage  of  formula,  milk,  solid  foods, 
and  supplements  for  children  under  one  year  of  age  shall  be  approved  by  a 
physician.'  These  policies  and  procedures,  signed  by  the  physician,  shall  be 
kept  on  file  at  the  center. 

The  parent  shall  be  informed  daily  _of  the  amount  and  kind  of  food  intake  of 
the  infant. 

Each  infantas  feeding  schedule  shall  be  available  to  staff. 
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1200*  CHILDREN  WITH  HANDICAPPING  CONDITIONS 
1210,     PROGRAM  OF  ACTIVITIES 

IX  Group-Day-Care  Centers  Serving  the  Educationally  or  Developmentally 
ffHandicappedff  Chfld, 

WRITTEN  PERMISSION  MUST  BE  OBTAINED  FROM  THE  LICENSING  AGENT 
PRIOR  TO  ENROLLING  HANDICAPPED  CHILDREN. 

THE  GROUP-DAY-CARE  CENTER  SHALL  OBTAIN  THE  ASSISTANCE  OF  A 
QUALIFIED  CONSULTANT  PRIOR  TO  THE  ENROLLMENT  OF  ANY 
HANDICAPPED  CHILD, 

Satisfactory  Compliance: 

The  center  shall  have  written  program  modifications  based  on  the 
determination  of  the  qualified  consultant  and  the  needs  of  the  individual 
handicapped  child.  These  program  modifications  shall  be  understood  by 
program  staff. 

Additional  staff  as  recommended  by  the  consultant  shall  be  available. 

Modified  equipment  and  supplies  as  recommended  by  the  consultant  shall  be 
available. 

Training  of  staff  as  recommended  by  the  consultant  shall  be  arranged. 

Modifications  of  the  physical  facilities  shall  be  made  as  recommended  by  the 
consultant  and  in  eomformance  with  the  State  Building  Code, 

PRIOR  TO  THE  ADMISSION  OF  ANY  HANDICAPPED  CHILD,  THE 
GROUP-DAY-CARE  CENTER  SHALL  OBTAIN  INFORMATION  FROM  THE 
PARENT,  THE  PHYSICIAN,  AND  THE  STATE  OR  LOCAL  EDUCATION 
AGENCY  ABOUT  ANY  SPECIAL  PROBLEMS  OR  NEEDS  THAT  MAY  AFFECT 
THE  CHILD'S  USE  OF  THE  PROGRAM.  WHERE  INDICATED,  A 
PSYCHOLOGIciL  EVALUATION  SHALL  BE  MADE  AND  BE  AVAILABLE  TO 
THE  CENTER. 
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THE  PROGRESS  OF  THE  HANDICAPPED  CHILD  SHALL  BE  EVALUATED  NO 
LESS  THAN  ANNUALLY  BY  A  QUALIFIED  CONSULTANT, 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230.  STAFFING 
Not  specified 

1300,  SCHOOL  AGE  CHILDREN 

1310.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320.    HEALTH  AND  SAFETY  REQUIREMENTS  f 
Not  specified 

1400.  FACILITY  REQUIREMENTS 

1410.  SPACE 


III  Facility. 

PRIMARY  SPACE  DESIGNATED  FOR  THE  PROGRAM  SHALL  BE 
AVAEjABLE  ONLY  FOR  THE  CHILDREN  WHEN  THE  PROGRAM  IS  IN 
OPERATION.  THIS  SPACE  SHALL  INCLUDE  FURNISHINGS  AND 
EQUIPMENT  PRIMARILY  FOR  THE  PROGRAM'S  USE.  SUPPLEMENTARY 
SPACE  MAY  BE  SHARED. 
*# 

OUTDOOR  PLAY  AREA  OF  AT  LEAST  75  SQUARE  FEET  PER  CHILD  AND 
NO  LESS  THAN  1,000  SQUARE  FEET  PER  PROGRAM  MUST  BE  PROVIDED. 

'      '  463 
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Satisfactory  Compliance: 

An  adjacent  play  area  where  ehildreft  are  rotated  in  appropriate  numbers  to 
maintain  75  square  feet  per  child  for  outdoor  play* 


Adjacent  park  facilities  wjthin  1000  feet,  or 


Park  space  that  is  moeeAhan  1000  feet  from  the  group-dayscare  center,  where 
daily  transportation  is  .provided.  \  ~ 


PLAY  SPACE  MUST  BE  ADEQUATELY  ENCLOSED  WHERE  NECESSARY  TO 
PREVENT  CHILDREN  FROM  LEAVING  THE  PREMISES  UNATTENDED  AND 
OUTDOOR  PLAY  TIME  MUST  BE  DIRECTLY  SUPERVISED  WITH  THE 
REQUIRED  STAFF-TGH3HILD  RATIO,  > 


HI  Facility, 

A  MINIMUM  ROOM  TEMPERATURE  OF  88o  SHALL  BE  MAINTAINED  IN 
SPACE  DESIGNATED  FOR  THE  PROGRAM, 

VENTILATION  AND  LIGHTING  IN  EVERY  FACILITY  MUST  MEET  THE 
REQUIREMENTS  OF  THE  STATE  BUILDING  CODE, 


ALL  STAIRWAYS  AND  CORRIDORS  LEADING  TO  ^5QTS  SHALL  BE  KEPT 
CLEAR  AND  FREE  FROM  OBSTRUCTIONS  AT  ALL  TIMES. 


1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

""""""  #  .  - 


1430,    E3QTS  * 


III  Facility, 


1440,    TOILETS  AND  LAVATORIES 


III  Facility, 

ADEQUATE  TOILET  AND  WASHBOWLS  MUST  BE  PROVIDED  IN  A 
WELL-VENTILATED  PLACE.  \ 
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Satisf  actory  Compliance, 

There  must  be  at  least  one  toilet  and  one  washbowl  provided  for  each  15 
children  and  one  additional  toilet  and  washbowl  for  each  additional  15  children 
or  fraction  thereof,  Toilets  and  washbowls  must  be  reachable* 

Training  chairs,  instead  of  the  required  number  of  toilets,  must  be  provided  for 
toddlers. 

i  i 

Water  accessible  to  children  shall  not  exceed  120OF, 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 
in  Facility. 

THE  BUILDING  MUST  MEET  LEGAL,  REQUIREMENTS  FOR  ZONING, 
HOUSn*G,  SANITATION,"  FIRE  PROTECTION,  WATER  SUPPLY,  AND 
SEWAGE  DISPOSAL. 

Satisfactory  Compliance: 

The  pra^tem^must  obtain  written  verification  from  the  ^various  local  legal 
bodies  stating  that  requirements  have  been  met, 

In  the  absence  of  local  regulations,  compliance  shall  be  satisfied  if  the 
requirements  of  the  State  Health  Department  and  the  State  Fire  Marshal  are 
met  and  it  is  so  stated  in  writing* 

Newly  constructed  facilities  and  altered  buildings  shall  meet  the  requirements 
of  the  State  Building  Code. 
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1830,  BUILDING 
See  1510,  ZONING 

1540,  HEALTH 
See  1810.  ZONPJG 

1550.  SANITATION 
See  1510.  ZONING 

1560,  NEW  CONSTRUCTION 
See  1510,  ZONING 


T  - 
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Except  where  otherwise  noted,  all  citations  are  from  the  Mississippi  State 
Board  of  Health,  Regulation  Governing  Licensure  of  Child  Care  Facilities,  1972, 


100,  STATE  LLGjElINQ  OF  CHID  DAY  CARE  FACILITIES 

110,  TYPES  OF  FACiyriES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 

  -    -   -    -  -  -  --^  "     1  -  -   ■  —  ■  ■  -  '  -         -  -'     -i-mu  ■ 

REGULATIONS 

"    —     _  *j 

m.  Definitions 
II  Definitions, 

A  "Child  Care  Facility"  means  a  place  which  provides  shelter  and  personal 
care  for  six  (8)  or  more  sJiildren  who  lire  not  related  within  the  third  degree 
computed  according  to  the  olvil  law  to  the  operator  and  who  are  under  six  (6) 
years  of  age  for  four  (4)  ermore  hours  of  any  part  of  the  twenty^four  hour 
day,  whether  such  place  j>iGFjjanIze<3  or  operated  for  profit  or  not,  The  term 
"child  care  facility"  in^ludss  day  nurseries,  day  care  centers  and  any  other 
facility  that  falls  Within  the  scope  of  the  definitions  set  forth  above, 
regardless  of  auspices.  There  is  exer^ipted  from  this  act  any  facility  operating 
as  a  kindergarten,  nursery  school  or  Head  Start  in  conjunction  with  an 
elementary  and/or  secondary  school  system,  whether  it  be  public,  private,  or 
parochial,  whose  primary  purpose  is  a  structured  school  readiness  program. 

Family  Day  Care  Home*  Anoeeupi6c3  residence  in  which  day  care  is  regularly 
provided  for  no  less  tftM  six  (6)  children  nor  more  than  fifteen  (15)  children 
who  are  not  related  within  th§  lSiif&  degree  computed  according  to  the  civil 
law  to^he  operator  and  who  are  under  the  age  of  six  (6)  for  four  (4)  or  more 
hours  of  any  part  of  the  twenty-four  hour,  day,  . 
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Day  Care  Center.  Any  facility  which  regularly  rec^i  ves  six  (6)  or  more 
ehilcten  for  day  care  who  are  not  related  within  the  "tTilrd  decree  computed 
according  to  the  dvil  law  to  the  operator  and  who  are  under  the  asre  of  six  (6) 
for  four  (4)  or  more  hoiffs  of  any  part  of  the  twerrfcy-four  hour  day*  An 
occupied  remdence  which  cares  for  sixteen  (16)  op  more  children  shall  be  a  day 
care  center, 

112*      Seclusions  and  Exemptions 

See  HI,  Definitions 

—  -  -  i 

120^     AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DA.  TT  CARE  PROGRAMS  j 

 w    -  —   -       .—   -  -       ^-  ~  '  * 

121*      Organization  of  the  Administrative  Unit 


State  Health  Officer 


BUREAU  OF  ENVmONMENTAL 
HEALTH 


CHILD  CARE  LICENSURE 
DIVISION 

"  —   1   — '  — T 

1 
1 

—   —    -    -  «_   .  ^™ 

Counti  es 
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In  Mississippi,  phileS  car©  licenses  are  issued  and  revoked  ^at  th©  state  centra^l 
office  level,  while  the  day  to  day  licensing  functions  are  carried  out  by  th^ 
counties.  The  statue  central  office  monitors  thm  counties  in  performing  thl 
fimetlon.  District  ^offices,  operated  by  the  state,  serve  a  liaison  betweei 
the  state  central  ^office  and  the  counties,  Each  dlatrie  office  has  pubU« 
health  nurses,  sanit  ariariB,  and  a  social  worker  slio^w  provicSe  axpwt assistant* 
to  the  counties, 

122,     Responsible  Cpjfiojal 

All  inquiries  should    be  directed  |oi 

SuperviL-Sor,  Child  Care  Licensure  Division 
Bureau     of  Environmental  Health 
State      card  of  Health 

Jacksor^,  Mississippi  39205 
(801)9^2-6505 


200.  LICENCING  PROCESS  AND  ENFORCE MENt  JP  BPCEpURES 

210.  LICENSING       RQgESS  " 

211.  Prom  ulga  t i  gp^L  o  pi  egulat  t  ons 
I         Li  censing  Au  -  "tharity. 

The '"Mississippi  Ch^Hd  Care  Licensing  Act",  Senate  Bill  r^c=*  1528,  1972  Sessiorn 
of    the   Mississippi      Legislature,   is   the  legal     authority^    under  which  the= 
Mississippi  State  fl^^ard  of  Health  prescribes  minimum  stgn  -^frds  for  child  car 
facilities  defined  urt_.c3er  thaaet. 
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212,     Advisory  Body  and  Other  Community  Participation 


MISS*  CODE  ANN,  §  43-20543-20-7  Advisory  Board. 

Thar©  is  hereby  created  an  advisory  board  which  shall  be  appointed  by  the 
executive  officer  of  the  state  board  of  health*  who  shall  serve  at  the  pleasure 
of  the  executive  officer*  Said  board  shall  consist  of  ten  (10)  persons  appointed 
one  each  from  the  following  groups* 

Mississippi  Preschool  Association! 

Mississippi  State  Medical  Association! 

Mississippi  Home  Economics  Association! 

Governor's  Council  on  Youthf 

State  Department  of  Public  Welfare! 

Department  of  Child  Development^  University  of  Mississippi! 
Department  of  Pediatrics,  University  of  Mississippi  Medical  School^ 
Department  of  Education*  State  of  Mississippi! 
State  Fire  Marshal  Department. 


22L     AppH cation  and  Issuance 
HI  .  Licensure* 

Requirement  for  Licensure,  From  and  after  August  1*  1972,  no  person  acting 
individually  or  jointly  with  another  person  or  persons  shall  establish,  own, 
operate,  conduct  or  maintain  a  child  care  facility  in^this  state  without  a 
license  Issued  under  this  act,  The  license  shall  be  posted  in  a  conspicuous 
place  on  the  licensed  premises, 

Application  for  license.  An  application  for  a  license  under  this  act  shall  be 
made  to  the  licensing  agency  upon  forms  provided  by  it  and  shall  contain  such 


220* 


LICENSING  PROCEDURE 


\ 


information  as  ^hm  licensing  agency  rfiay  reasonably  require. 
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222-     Fee  Charged 


m 


Licensure, 


License  Fee*  Each  application  for  a  license  shall  be  apoompanled  by  a  license 
fee  of  ten  dollars  ($10,00)  which  shall  be  paid  to  the  licensing-  agency* 


MISS,  CODE  ANN,  §  43-20-15  Inspections. 

The  licensing  agency  shall  make  or  cause  to  be  made  inspection!  limited  to 
health,  cleanliness/  safety,  and  sanitation  once  a  year  of  facilities  licensed 
hereunder.  Further  additional  inspections  may  be  made  as  often  as  mky  be 
deemed  necessary. 

224,  License  Renewal 
HI  Licensure, 

Renewal  of  license.  A  license  Issued  under  the  provisions  of  this  act  shall  be 
renewed  annually  upon  payment  of  three  dollars  ($3,00)  renewal  fee  and  upon 
filing  by  the  licensee  of  an  annual  report  upon  such  uniform  dates  and  upon 
forms  provided  by  the  licensing  agency,  The  licensing  year  shall  begin  April  1 
and  expire  March  31  of  each  year.  Also,  a  current  certificate  of  inspection  and 
approval  by  the  fire  department  and  the  county  health  department  specified  in 
Section  ID,  Df  of  these  regulations  shall  be  submitted, 

225,  Conditional/Provisional  Licenses 
IV       Provisional  License, 

The  licensing  agency  may  issue  a  provisional  license,  at  its  discretion,  where 
the  facility  does  not  fully  comply  with  these  regulations  if  it  determines 
requirements  can  be  complied  with  in  a  reasonable  time.  The  period  of  time 
for  which  a  provisional  license  is  issued  shall  be  at  the  discretion  of  the 
licensing  agency  but  in  no  instance  shall  exceed  one  (1)  year. 


*223, 


Areas  of  Investigation 
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226,    Substantial  Coni^jy^ig 
Not  specified 

230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspections 

V  Inspections*  * 
The  licensing  agency  shall  rtiake  op  ^  suse  to  be  made  an  inspection  of  each 
facility  at  least  once  a  ye^r*  Further  additional  inspections  may  be  made 
quarterly  by  the  local  he^ltJ^wtni^  ent  and  as  often  as  deemed  necessary, 
The  operator,  administratOT  and/or  ma^nagement  of  a  child  care  facility  shall 
permit  Inspectidns  by  Stat©  Board  of  ICealth  personnel  or  its  designated  agents 
at  any  time* 

232,  Denial,  Suspension^  Revocation  of  a  License 
Not  specified 

233*     Remedies  and  sanctipfTj  . 

233,1 ,  Hearings 

XI       Appeal  Procedure, 

The  State  Board  of  Health  gliall  provide  an  opportunity  for  a  fair  hearing  for 
every  licensee  of  a  child  e^re  facility  who  is  dissatisfied  with  administrative 
decisions  made  in  the  denial  oh  license. 

The  licensing  agency  shall  notify  the  licensee  by  registered  maU  or 
*  personal ,  service,  th@  particular  reason  for  the  proposed  denial  or 
revocation  of  the  license,  Upor-m  written  request  of  the  licensee  within 
ten  (10)  days  of  th^  notification,  the  licensing  agency  shall  fix  a  date 
not  less  than  thirty  (30!  days  f  zrom  the  date  of  such  service  at  which 
time  the  license^  shall  be  give^n  an  opportunity  for  a  prompt  and  fair 
\  j>    .  hearing  before  off ici^lsof  the  U  ^ensin^arjgSicy, 
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233.2  Decisions 
Not  specified 

233.3  Judiolal  Review 

-  ■  -—   % 

"i  ■  ...  . 

MISS.  CODE  ANN,  S43-20-21  Injunctive  Relief, 

Notwithstanding  the  existence  of  any  other  remedy,  the  licensing  agency  may, 
in  the  manner  provided  by  law,  in  term  time  or  in  vacation,  upon  the  advice  of 
the  Attorney  General  who  shall  represent  the  licensing"  agency  in  the 
proceedings,  maintain  an  action  in  the  name  of  the  state  for  injunction  or 
other  proper  remedy  against  any  person  to  restrain  or  prevent  the 
establishment,  conduct,  management  or  operation  of  a  child  care  facility 
without  license  under  this  act,  or  otherwise  in  violation  of  this  act, 

in       licensure  -  Penalties, 

Any  person  establishing,  conducting,  managing,  or  operating  a  child  care 
facility  without  a  license  under  this  act  after  August  1,  1972,  shall  be  guilty  of 
a  misdemeanor,  and,  upon  conviction,  shall  be  fined  not  more  than  one  hundred 
dollars  ($100,00)  for  the  first  offense,  and  not  more  than  two  hundred  dollars 
($200,00)  for  each  subsequent  offense,  ^ 

300,  ADMINISTRATION 

310.  GENERAL  ADMINISTRATION 

311.  General  Administrative  Requirements 
X  Records, 

General  records.  The  following  records  shall  be  kept  on  file  and  be  made 
available  to  public  health  personnel* 

Policies  governing  the  child  care  facility. 

Reports  from  the  health  department. 
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Reports  from  the  fire  department, 

Other  records  as  may  be  necessary  and/ or  required. 


\ 

V 


VI        Buildings  and  Grounds* 

A  child  care  facility  shall  have  a  telephone  if  such  service  is  avaUableJn  the 
community* 


813*     Proof  of  Operator  Financial  Capabilities 
Not  specified 

314*     Insurance  ~  > 

Not  specified  \  *" 

320.     PERSONNEL  •  *  -^Qfr  . 

321*     Publication  of  Personnel  Policies 
Not  specified 

322*     Constraints  Against  Employment 
Not  specified 

■      »  .     f    .  , 

330*     N  O  N-DISC  RIMiy  ATIO  N 

331*  Requirements  Prohibiting  PlsCTfrninati on 
Not  specified  \ 

340.  RECORDS  REQUIREMENTS 

,    .  •  *  x 

t: 

341,  Children  *  -  / 


■  430  * 


ERIC 


/ 

sippr 
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X         Records*  ,  \. 

The  following  records  shall  be  kept  and  made  available  to  the  State  Board  of 

Health  personnel  on  request! 

Child  records*  A  record  shall  be  kept  on  each  child  with  the  application 
form  containing  the  following  information  as  a  minim umi 
Name  of  child,   _  * 
Date  of  birth. 
Home  addresSi  * 
Name  of  parent  or  guardian, 
Home  telephone  number  of, parent  or  guardian. 
Business  address  and  telephone  number  of  parent  or  guardian, 
Namef  address  and  telephone  number  of  a  responsible  person  to 
contact  in  an\  emergency  if  the  parent  or  "guardian  cannot  be 
located  promptly. 

Name*  adcfress  and  telephone  number  of  a  physician  to  call  in  an 
emergency 

Date  of  acceptance  to  the  child  care  facility. 

Date  of  withdrawal  and  the  reason  for  withdrawal. 

Any  unusual  condition,  ) 

Health  records  for  child.  The  following  health  records  shall  be 
.submitted  to  the  child  care  facility  on  each  child  and  sh^ll  be  available 
to  public  health  personnels  ^ 

A  record  of  immunizations, 

Pertinent  past  medical  history. 

Special  abilities  of  the  ehUd  as  well  as  any  physical  or  emotional 
problems. 

Daily  attendance  record, 

342.  Staff 
X  Records, 

The  following  records  shall  be  kept  and  made  available  to  the  State  Board  of 
Health  personnel  on  request: 


94SI 
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Staff  records,  These  shall  include  the  following  for  each  employee: 
Namef  age,  address  and  telephone  number. 
Education,  training  and  experience, 
:  Health  records  including  current  health  card  Issued  or  approved  by 

the  local  county  health  department* 
References  -  at  least  two.  ^ 
Daily  attendance  record, 
Date  of  employment  and  date  of  separation* 

343,  Child  Eligibility  and  Enrollment  Requirements 
Not  specified* 

344,  Child  Abuse  Reporting 
Not  specified 

345,  Confidentiality  of  Records  Requirements 

MISS,  CODE  ANN.  §  43-20-17  Information  Confidential, 

Information  received  by  the  licensing  agency*  through'  filed  reports  or  as 
otherwise  under  this  chapter,  shall  not  be  disclosed  publicly  in  such  manner  as 
to  identify  individuals  or  facilities*  except  in  a  proceeding  involving  the 
questiqn  of  licensure. 


400*  GROUP  COMPOSITIONS  OF  CHILDREN 


410*      STAFF /CHILD  RATIO  REQUIREMENTS 


411,      Staff/Child  Ratio  as  of  March,  1981 
Not  specified 

412*  Methods  of  Computing  Staff/Child  Ratios 
Not  specified 


i 

482 

10 


DAY  CARE  CENTERS  ,  ,        ...  MISSISSIPPI 

420,  GROUP  SIZE 

421,  Group  Size  as  of  March,  J.981  .  • 
Not  specified 

422,  Methods  of  Computing  Group  Size 
Not  specified 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510,  CHELD  CAREGIVER  STAFF  QUALIFICATIONS 

511,  Age 

VI       Buildings  and  Grounds. 

The  building  shall  be  staffed  at  all  times  by  a  responsible  person  who  is 
eighteen  (18)  years  of  age  or  older  while  the  center  is  in  operation, 

512,  Health 

HI  Licensure, 

Licensee,  A  licensee  applicant  shall  be  eighteen  (18)  years  of  age  or  older  and 
be  of  good  health.  * 

513,  Education 

Not  specified  >  . 

514,  Experience  f- 
Not  specified 

520,  PROGRAM  DIRECTOR  QUALIFICATIQNS 

521,  Age  t 

*  See  511.  Age  *  ' 

11 
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522,  Hg^l 
See  512-  Hja| 

523,  Bdy£jfa 
Not  specific 

524s     EjgBjrlengg_  /  # 

Not  specified 

530,     SUPPORT  ST/^FF  QUALIFICATIONS 
Not  specified 

540,  PQSTiMPLO^YMENT/IN^BRVICE:  ORIENTATION  AND  TRAINING 
541*     Prognni  Direcrstor 

Not  specified    ,  # 

54"      GhjidCaregivg3r  Staff 
Not  spealftej 

543.  SyggcrtStait 

Not  specified  '  - 

Ml,PR_Q<=5RAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

c 


610,      PROGRAM  BBQUIREMENTC 


611*      Program  of  A  captivities 


Not  specified  • 
612.      PrQgrafB  Equips  ment  and  Materials      %  T 
VII      Furniture  ahd  I  Equipment, 

Each  QHUd  care  faeil— ity  shall  be  equipped  with  toys  and  play  apparatus  to  take 
care  of  th%  needs  of  ^he  total  jroup  and  to  provj^g  |aeh  ehild  with  a  variety  of 


- 
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activities."  This  equipm 
of  all  age  groups. 


i  fron~i  low  shelves  to*  the  children 


Chairs  and  tables  ahal* 


^priat©  to  tr_he  size  of  thte  children. 


Individual  hooks  or  c      f      t      .hall;,  be  provi    d^^f  or  hanging  or  storing 


outer  and/or  extra  clot 


as  tor  personal  Erz?ossessibns. 


613,  Nap  Provision 

Vin      Bedding  Requirements,      .  '  % 

Individual  beds,  cots,  mattresses,  pads  or  other  ae^oeptable  equipment  shall  be 
provided  for  naps;  These  shall  be  kept  in  a  sanl  lary  condition^  and,  once  a 
sheet  or  blanket  ha3  been  used  by  a  child,  it  shall  r^iot  be  used  by  another  child 
until  it  has  been  washed  or  dry  cleaned. 

Whatever  is  used  for  naps  shall  be  clean  and  eovere  — d  with  a  waterproof  cover, 

614,  Discipline  and  Guidance  , 
Not  specified  'f 


TOO,  HEALTH  AND  SAFETY 


710,  HEALTH 


711** 4  General  Health  Requirements 
Not  specified 

712,     Health  Assessments 
Not  specified 


A8S 
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713,     Immunisations  ' 
Not  specified 

714*  •  Sanitation  r  . 

IX       Sanitation*  , 

The  sanitation  of  areas,  equipment,  practices,  etc*  shall  comply  wi~~h  the 
follow"  ng  regulations  promulgated  by  the  Mississippi  State  Board  of  H salt  Ins 
"Regulation  Governing  Food  and  Food-Handling  Establish ments" 
"Regulation  Governing  Disposal  of  . Human  Excreta  and  other  liquid 
Waste" 

"Regulation  Governing  the  Sanitation  of  Habitable  Buildings" 
"Regulation  Governing  Disposal  of  Refuse"  , 
"Regulation  Governing  the  Control  of  Flies,  Mosquitoes,  Rats  anc  other 
Vermin"  .  v 

In  addition  to  Part  A,  Items  1  through  5  above,  the  following  requirement  m  shall 

also  be  complied  with  in  a  child  care  facility! 

Water,  The'  water  supply  shall  be  from  a  public  w&t€r  system  or  iTrom  a 
private  system  approved  by  the  State  Board  of  Healths  Water  s^all  b% 
dispensed  by  the  following!  tr 
Fountain* 

Paper  cups*  s 
Labelled  cup  for  each  child  which  must  be  washed  and  sar— iiti2ed 


Food  services. 

The  kitchen  shall  be  in  a  separate  room  and  shall  comply  with  th&  State 
Board  of  Health's  "Regulation  Governing  Food  and  Food-Handling 
Establishments".  Family*  Day  Care  Homes  shall  be  ex^pt  fro  m  the 
requirement  for  a  handwashing  lavatory  in.  the  food  preparation  area. 


7l5s  Daily  Illness  Screening 
Not  specified 


-4SG 
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716*    Care  of  Sick  Children     _  \ 
Not  specified 

717.    Medication  and  Special  Diet  Provisions 

Mississippi  State  Board^dtf  Health,  Minim— im  Standards  for  Nutritional  Care  in 
Child  Care  Facilities^  / 

Provisions  shall  be  ttiade  for  a  child  whc=D  has  a.  modified  diet  pres^ibedby  a 
physician-  The  parent  must  submit  a  writ  ten  diet  for  the  child,  including  foods 
the  child  can  and  cannot  have.  This  list  with  the  child's  name  must  be  jprted 
in  the  food  service  area.,  , 

720,  SAFETY, 

72L  general  Safety  Requirements 
VI     Buildings  and  Grounds. 

The  outdoor  play  space  shall'meet  the  following  require  mentss 

The  atrea  shall  be  free  of  ha^ardou^  or  potentially  hazardous  o&je^U 

Unused  eleotrical  outlets  shall  be  proteat^sd  by  a  safe  plug  cover* 

7  22,    Fire  Safety  Requirements  — 

VI     Buildings  and  Grounds. 

An  adequate  number  and  type  of  fire  ejr-^inguishers  for  Af  B,  and  C  ty^€ fires 
shall  be  provided  and  serviced  on  arrzi  annual  ' basis  by  a  qualifi fed  fire 
extinguisher  technician. 

7  23,  TrarispQrtatiQn 
Not  specified 
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r 

724,  Safety  Requirements  for  Equipment 

VI  Buildings  and  Grounds. 
The  outdoor  play  spaoesh&ll  meet  the  following'  requirements: 

Sand  boKeS  shall  be  covered  when  not  in  use  and  the  sand  shall  be 
changed  periodically, 

4 

VII  Furniture  arid  Equipment,  % 

All  equipment  shell  be  sturdy  and  safe  and y shall  hot  ha^e  sharp  edges,, 
splinters,  protruding  nails  5  etc. 

Paint  on  toys  shall  ioleac  free  and  non-poison  dus. 

725,  Water  Activities  (Including  Swimming) 

i  *  « 

VI       Building  and  Grounds. 

The  outdoor  space  stall  rr_  set  the  following  requirements:  ,  , 

Swimming  pools  are  prohibited  unless  protected  by  a  six  .(6)  foot  fence 
and  a  locked  gate,  -  -  ~-  u 

728#     Emergency  PFoeedt^Qs 

VI       Buildings  and  Grounds* 

A  written  evacuation  plan  to  be  used  in  the  event  of  fire  or  other  natural 
disaster  shall  be  maintained  in  the  facility  at  all  times* 

727,     First  Aid  Supplies 

Not  specified  ■  -  / 


MISSISSIPPI 


\ 


4 


43 


16 


DAY  CARE  CENTERS  *  MISSISSIPPI 


800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 


811,      Nutritional  Requirements 


IX  Sanitation, 
Food  services 

Well  planned  meals  shall  be  servecl  at  tables  where  each  child  may  be 
seated,  Meals  shall  meet  the  nutri  Clonal  Standards  as  prescribed  in  the 
nutrition  manual  for  child  care  eer-iters  as  published  by  the  Mississippi 
State  Board  of  Health, 

Mississippi  State  Board  of  Health,  Minimis  m  Standards  for  Nutritional  Care  in 
Child  Care  Facilities. 

For  children  ages  one  to  six  in  a  day  oar©  facility  for  five  to  nine  hours,  food 
that  provides  one-third  to  one- half  of  th.  m  Recommended  Dietary  Allowance 
shall  be  offered  in  one  meal  and  one  tojwcr  snacks. 

For  children  ages  one  to  six  in  day  care  facilities  for  more  than  9  hours,  food 
that  provides  one-half  to  two~thirds  of  th  e  Recommended  Dietary  Allowances 
shall  be  offered  in  two  meals  and  onf  tot^o  snacks, 

812,      Waiver  of  Rgc  "  ements 

See  717,  Medication  and  Special  Diet  Prov  isions 


DAY  CARE  CENTERS  MISSISSIPPI 
820,     FOOD  PREPARATION 

i 

82L      Food  Preparation  and  Service  Requirements 

Mississippi  State  Board  of  Health,  Minimum  Standards  for  Nutritl  onal  Care  in 
Child  C-e  Facilities. 

Meal  Time 

Meals  and  snacks  shall  be  served  at  regularly  scheduled  times  each  day* 

Snaeks  shall  be  served  at  least  one  and  one-half  hours  before  a  me^i  is  served. 

Breakfast  shall  be  available  for  a  child  who  has  had  no  breakfast  at  home, 

Sufficient  time  shall  t?e  allowed  for  children  to  wash  their  hen  ds  and  calm 
down  before  they  eat.  te 

Mealtime  shall  be  a  relaxed,  happy  time  for  the  children. 

An  adult  supervisor  shall  be  present  wliile  the  children  are  eating, 

/ 

Children  shall  be  encouraged  to  eat  but  not  forced  to  eat, 
Menus 

Menus  shall  be  written  one  week  in  advance* 

Menus  shaU  be  posted  in  the  food  preparation  area  as  a  refers  nee  for  food 
purchases  and  food  preparation, 

i 

Menus  shall  be  posted  in  an  area  accessible  to  parents, 
Changes  in  the  menu  shall  be  recorded  and  filed, 

/  18 
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Menus  shall  be  planned  to  include  food  with  variety  in  texture,  color,-  and 
shape*  .  ^ 

New  food  shall  be  Introduced  to  help  develpp  good  food  habits.  Introduce  only 
one  new  food  at  a  time,  /  5    A  .  -  ,  , 

Records  of  menus  served  shall  be  kept  on  file  for  a  mitirmum  of  one  year. 

Food  Preparation 

A  file  of  standardized  recipes  shall  be  used  to  prepare  the  food, 

Foods  shall  be  prepared  in  a  form  that  is  easy  for  children  to  handle*  Bite  size 
pieces  and  finger  foods  are  suitable,       .  1 

Poods  shall  be  prepared  as  close  to  serving  time  as  possible  to  preserve 
nutrients,  flavor*  and  color, 

Poods  should  not  be  highly  seasoned.  Children  need  to  learn  the  natural 
flavors  of  food. 

Raw  vegetables  shall  not  be  served  to  children  under  two  years  of  age. 


900*  SOCIAL  SERVICES 


Not  specified 


1000s  PARENT  PARTICIPATION 


Not  specified 
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1100,  INFANTS  AND  TODDLERS 

1110.-     PROGRAM  OF  ACTIVJTIES  f1 
Not  specified 

1120.  ■  HEALTH  AND'  SAFETY  RECfUIRE MENTS 
Not  specified  . 

1130,     INFANT  NUTRITION  ^  §. 

Mississippi  State  Board  of  Health,  Minimum  Standards  for  Nutritional  Care  in 
Child  Care  Facilities.  - 

For  infants  in  day  care  facilities  five  to  nine  hours,  food  that  provides 
one-third  to  ^one-halft  of  the  Recommended  Dietary  ■  .Allowances ^  shall  be 
offered  in  two  or  three  feedings. 

For  infants  in  day  care  facilities  for  more  than  nine  hours,  foods  that  provide 
two-thirds  to  three-fourths  of  the  Recommended  Dietary  Allowances  shall  He 
offered  in  three  or  more  feedings, 

Feeding  infants  should  be  geared  to  the  recommended  needs  of  the  individual 
child.  Consult  Mississippi  State  Board  of  Health  Infant  Feeding  Deaflets, 

A  written  schedule  for  feeding  the  infant  shall  be  submitted  by  the  parent 
/hen  the  infant  enters  the  day  care  program.   The  form  should  include  all 
necessary  information  needed  for  feeding, 

The  feeding  instructions  for  each  Infant  shall  he  posted  for  quick  reference  for 
the  caretakers.  *■ 

s  ■  /  •  "  ** 

The  parents  shall  supply  sufficient  formula  and  foods  for  each  day  until  the 
baby  can  begin?  to  eat  .some  foods  prepared  by  the  center,  When  the  center 
supplies  the  formula,  an  acceptable  method  of  sterilization  must  be  used  or, 
commercially  prepared  ready  to  feed  bottles,  ,  s  " 


DAY  CARE  CENTERS  MISSISSIPPI 

Formulas  prepared  by  the  parents  should  be  brought  In  bottles  ^eady  to  feed. 
The  bottles  must  be  labeled  with  the  babyfs  name.  Refrigerate  bottles 
immediately*  * 

L 

Baby  food  shall  be  brought  in  jats  that  have  not  been  opened.  The  jars' must  be 
labeled  with  the  baby's  name, 

1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210.     PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENT 

-    -   ■  ■■  — ! — -    -  t  t,  

Not  specified  .< 
1230,  STAFFING 

Not  speeified  "\ 

1300,  SCHOOL  AGE  CHILDREN 
1310.    PROGRAM  OF  ACTIVITIES 

Not  speeified  - 
1320.    HEALTH  AND  SAFETY  REQUmBMENTS 

Not  speeified  V  „ 
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1400.  FACILITY  REQUIREMENTS  „ 

1410.  SPACE 

VI       Buildings  and  Grounds. 

All  child  care  facilities  shall  comply  with  local  fire,  health,  building  and 
zoning  ordinances.  *  An  inspection  and  approval  by  the  health  department  and 
fire  department  shall  be  necessary  for  initial  licensing  and  for  renewal  of 
license.  Ground  or  first  floor  space  is  desirable.  Space  ^bove  first  floor  is 
undesirable  and  will  be  approved  only  after  evaluation  of  gonstrtietion,  exits, 
fire  escapes!  etc.,  using  the  current  edition  of  the  Life  Safety  Code  as  the 
authority  for  fire  safety. 

A  minimum  of  thirty^five  (35)  square  feet  of  usable  indoor  floor  space  shall  be 
provide  for  each  child*  This  shall  not  Include  hallways*  bathrooms  or 
kitchen,  A  separate  space  shall  be  provide  for  the  use  of  fll  or  injured 
children  until  they  can  be  picked  up  by  their  parent  or  guardian.  It  shall  be 
located  in  an  area  that  can  be  supervised  at  all  times  by  a  staff  member. 

The  floor  and/or  floor  covering  shall  be  in  good  condition  and  easily  cleanable. 
Torn  or  worn  covering  shall  be  replaced  to  prevent  accidents. 

Walls  shaH  be  kept  clean  and  free  of  torn  paper,  broken  plaster  and  holes.  No 
paint  that  contains  lead  compounds  shall  be  applied  to  interior  walls  or 
woodwork. 

The  outdoor  play  space  shall  meet  the  following  requirements: 

There  shall  be  an  approved  area  with  a  barrier  with  a  minimum  height 
of  four  (4)  feet  around  it  containing  at  least  seventy  (70)  square  feet 
per  child*  ) 

The  area  shall  be  well  drained. 
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Laundry  equipment  shall  not  b^_  located  in  food  preparation  or  food  service 
areas  in  a  day  care  center, 

1420,    LIGHTING!  VENTILATION,  AND  TEMPERATURE 

VI       Buildings  and  Grounds,        ^    *  %        m  « 

Steam,  hot  water  or  warm  air  systems  employing  central  heating  plants  of 
Underwriters  Laboratories  approved  electric  heating  are  preferable.  The  use 
of  portable  heaters  is  prohibited.  If  steam  or  hot  water  systems  are  used,  they 
shall  be  protected  by  screens  and  guards  that  do  not  have  sharp  corners  or 
projections. 

If  gas  heaters  are  used,  they  shall  comply  with  the  following! 

The  flame  shall  be  recessed  and  enclosed  with  a  guard  so  designed  that 
clothing  or  other  inflammable  material  cannot  be  ignited. 

Each  heater  shall  be  equipped  with  a  safety  device  that  wiU  shut  off  the 
gas  supply  if  the  pilot  light  is  extinguished. 

Each  heater  shall  be  vented  to  the  outside. 

Each  heater  shall  be  approved  by  Underwriters  Laboratories  or 
American  Gas  Association, 

Floor  fijrnaees  shall  b^_  protected  by  an  adequate  barrier  to  prevent  children 
from  having  access  to  them  and  if  such  barrier  restrains  easy  passage  through 
a  hallway  or  small  room,  any  dead  end  created  by  such  barrier  shall  not  be 
used  by  the  children,  and  if  passage  between  the  two  main  exits  is  hamperedj 
9 other  eidts  or  °^|^  me|ins  of  heating  shall  be  provided. 

The  heating  shall  be  adequate  to  maintain  a  temperature  of  between  68  and  72 
degrees  at  child's  height.  An  accurate  thermometer  shall  be  hung  in  each 
room. 
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AH  parts  of  <  the  child  care  facility  building  used  by  children  shall  bi*  well 
heated,  lighted,  and  ventilated* 

1430,    EXITS  '  "  - 

fVI       Buildings  and  Grounds, 

At  least  tw^  separate  eidts  shall  be  provide  from  every  floor  level, 

Exits  shall  be  remote  from  each  other.  Dead  end  corridors  are  undesirable  and, 
in  no  case  shall  exceed  thirty  (30)  feet, 


E3dts  necessitating  passage  thresh  a  kitchen  shall  not  be  counted  as  one  of 


the  two  remote  exits, 


Exit  doors  shall  be  a  minimum  of  32  inches  wide  and  open  outward.  No  single 
leaf  in m  exit  door  shall  be  less  than  28  inches  wide  nor  more  than  48  inches 
wide* 


Any  latch  or  other  fastening  device  on  an  exit  door  shall  be  provid^^wKh  a 
knob,  handle,  panic  bar  or  other  simple  type  of  releasing  device, 

An  eat  door  shall  not  reduce  the  effective  width  of  a  stai^or  landing, 

•«s.- 

B  , 

The  force  required  to  fully  open  exit  doors  shall  not  exceed  50  pounds  applied 
to  latch  stile,  * 

1440,    TOILETS  AND  LAVATORIES 


IK  Sanitation, 

Toilets  and  Handwashing,  These  shall  be  letted  convenient  to  inside  and 
outside  play  areas,  and  the  following  ratios  sfu  -      met  as  a  minimum: 
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Number  of  chilcfren  Number  of  toilets  and  handwashing  ^ 

lavatories 

1  - 15  1  of  each  ^ 

16  -  30*  2  of  each. 

31  -  45*  3  of  each 

46  -  80*  4  of  each  1 

61-  75*  *       5  of  each 

76  -  90*  9  of  each 

*       "Requirements  which  are  not  applicable  to  a  Family  Day  Care 
Home"  , 


1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHEJt  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 


1510.     ZONING    .  ,  x 

Not  specified 

1520,  .  FIREf  " 
Not  specified 

1530,    BUILDING  \ 

VI     „  Buildings  and  Grounds,  S 
Plans  and  specifications  sjiall  be  submitted  to  the  Division  of  Child  Care 
Services  of  the  Mississippi^ate  Boyd  of  Health  for  approval  on  all  proposed 
construction  and/or  major  renovations, 

1540.    HEALTH  ^ 
See  1550.  SANATION 
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1850,  SANITATION 
See  714.  Sanitation 

1560,  a  NEW  CONSTRUCTION 
Not  specified 


49, 
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Except  where  otherwise  noted,  $11  citations  are  to  th^  Missouri  Department  of 

Social  Services,  Licensing  Regulations  for  Child  Day  Care  Facilities,  Chapters 

—  -  ,_  ---------  -      j  _ 

61^  Lioenang  of  C£ild  Day  Care  Facilities  and  63  -  Lieenari? 'ot  pay  Omre 
Centers,  1979.      s   .  r  •  . 

^  100,  STATE  UCENSI^G  OF  CHILDfDAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES'  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  , 

111.  Definitions  %_  ^  ,  -\ 

MO.  REV.  STAT  §210,201  Definitions.       /  '"  u 

"Day  care  home"  or  "day  nursery"  shall  be  held  to  mean  a  house  or  other  place 
conducted  or  maintained  by  any,  person  who  advertises  or  holds  himself  out  as 
providing  care  for.  mors  than  four  ehUcfren  during  the  daytime,  for 
compensation  or  otherwise,  except  those  operated  by  a  school  system  or  in 
connection  with  a  business  establishment  as  a  convenience  for  its  customers, 
and  except  boarding  homes  for  ehil<fren, 

40.61.010  Definitions* 

TfDay  care"  is  care  of  a  child  away  from  his  own  home  for  any  part  of  the  24 
hour  day,  for  compensation  or  otherwise.  Day  care  supplem»^ts  parent 
responsibility  for  the  child's  protection,  development,  and  supervikon.  Day 
care  may  be  given  in  a  family  home  or  a  day  care  center. 

"A  day  care  home"  is  a  family  home,  occupied  by  the  day  care  provider,  in 
which  care  is  given  to  ten  children  or  less,  not  related  to  the  day  care  provider 
for  any  part  of  the  24  hour  day.  Where  there  are  more  than  four  such  children, 
the  home  must  qualify  for  state  license. 

112.  Exclusions  and  Exemptions 
Not  specified 


Not£peeiii 
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"A  day  care  center"  is  a  p*oup  program  providing' care  for  more  than  ten  - 
children  in  a  family  home,  occupied  by  the  day  care  provider,  or  more  than 
four  children  in  a  facility  other  than  a  family  home,  for  any  part  of  the  24 
hour 'day  and  shall  meet  Heeding  requirements  set  forth  for  such  services. 

U3.      HHS  Day  Care  Compliance  ,  i  .  *      ;  * 

Not  specified  ■  *  " 

120,  AGENCY  RESPONSIBLE  FOR"  LICENSING  OF  DAY- CARE  RRQGRAMg 

121,  Organization  of  the  Administrative  Unit  *  "*  , 

1  ^  w  Director  - 

DEPARTMENT  OF 
SOCIAL  SERVICES 


Director 
DIVISION  OF 
FAMILY  SERVICES 


Deputy  Director 
SOCIAL  SERVICES 

State  Day  Care 
i*  Supervsior 

— *  -1-  - 

Regional  Day  Care 
St  in   visors  = 


DUU 


ERIC 
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All  licenses  are  issued  and  revoked,  f rem  the  central  office  level  for  all  forms 
of  child  care.  Lioenang  staff  are  housed  in  three,  regions  but  are  centrally 
supervised*  %  %  -  ' 

'  -  fc  ,  ' 

122;     Respoftiible  Official 

'    ■  1 — ' — r~ —      ^  *  , 

All  inquiries  shouWISe  adtjressed  toi  r 
^        State  Day  Cire  Supervisor 
Divlmon  of  Family  Services 
Department  of  Social  Services 
P,  O,  Box  88 
211  Metro  Drive 
,  Jefferson  Cityf  Misaot^i 
(341)  751-2450 

1 

200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS  *  ( 

211,  Promulgation  of  Regulations 

MO,  REV.  STAT  §210*221  Division  of  Fam  fly  Services  to  Issue  Licenses,  Fix 
Standards  and  Make  Investigation, 

*  i 

The  Division  of  Family  Services  shall  have  the  power  and  duty  to  promulgate 
and  teue  uniform  rules  and  regulations  as  said  cHvison  deems  necessary  or 
proper  in  order  to  etablish  standard  of  service  and  care  to  be  rendered  by 
such  licensees  to  children, 

212,  Advisory  Body  and  Other  Commmity  Participation 
Not  specified 
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220,     LICENSnSQ  PROCEDURE 


221,     Application  and  Issuance  — 
40.61.020  Lieeremg^nfomiation  -  Appllpation, 

Any  organization  or  person  planning  to-  offer  day  care  to  five  or  mop©  children, 
except  those  eoniing  imderthe  exception  of  the  law  must  apply  for  liceree  and 
meet  the  IreenMng  regulation  before  accepting  more  than  four  unrelated 
children  for  care. 


A  lieereing  investigation  mil  be  made,  and  include  whenever  possible  a 
pr e-a ppli e  a  tion  office  Interview  to  discuss  licensing  requirements. 

The  following  materials  are  to  be  submitted  J:o  the  Division  of  Family  Services 
in  advance  of  Ueei^e  issuance:  *  * 

Application  for  license  signed  either  by  the  person,  partnership,  or,  if  a 
^*8&rporation,  the  chairman  of  the  board. 

Evidence  of  compliance,  if  applicable,  with  local  regulation  with 
r^pect  to  building  requirements,  zoning,  sanitation,  and  fire  and  safety, 

Evidence  of  compliance,  if  applicable,  with  State  Fire  Marshal 
requirements  for  fire  and  safety  protection  and  with  the  State  Division 
of  Health  and  samtariarfs  requirements, 

* 

A  sketch,  diagram,  or  print  of  the  homMjr  building  showings 

Arrangement  of  the  rooms,  Including  location  of  toilet  facilities, 
position  of  windows  and  doors,  and  dimensions  of  the  space  to  be 
used  for  and  by  the  children. 

1 

Outdoor  play  area  with  dimension. 
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6utline  of  planned  daily  activities. 

A  sample  Weekly  menu,  *  *  * 

A  Hat  of  materials  and  equipment  on  hand  to  be  used  by  the  chilckenr 

>    .        ■      ,  >.  i 

If"  not.  incorporated,  names  and  addresses  of  two  persons,  not  relatedr 
who  have  knowledge   of  character,  experience,  and  ability  of  the* 
applicant(s)  to  serve  as  references,     v  : 

Sample  forms,  if  any,  of  an  admission  card,  information  sheet  for 
parents,  health  forms,  etc. 

Upon  compliance  with  licensing  regulations  and  receipt  of  the  recommendation 
of  licensure  based  on  the  lieenmng  investigation,  a  Certificate  of  Mcense  is 
issued  for  a  period  not  to  exceed  one  %  year.  It  is  subject  to  renewal  on 
reapplieationjand  reinvestigation. 

r   .       %     '  * 

The  license  applies  only  to  the  person,  persons,  or  .organization  to  whom  it  is 
issued.  It  is  not  transferable,  and  any  change  in  ownership  voids  the 
Certificate  of  License,  A  new  owner,  operator,  or  provider  must  make  initial 
appli cation  and  have  a  new  license  Issued  based  on  compliance  with  regulation 
prior  to  assuming  operation  of  the  day  care  facility  even  if  day  care  is  to 
continue  at  the  same  location. 

The  U cense ,  appli eS\ only  to  the  address  for  which  it  is  issued..  If  a  day  care 
pifcvider  ^or  operator  moves,  he  or  she  must  apply  for  a  new  license,  A 
licensing  investigation  must  be  made,  and  a  new  license  will  be  issued  based  on 
compliance  with  the  regulations.  Any  provider  or  operator  who  wants 
licensing  to  be  continuous  should,  if  possible,  submit  material  for  the  new 
license  two  months  in  advance  of  the  move, 
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The  license  is  the  property  of  the  issuing  authority  and  is  subject  to -revocation 
upon  failure  to  comply  with  the  Uoenahg  requirements* 

„  s 

The  Certificate  of  License  shall  be  posted  Jn  a  conspicuous  place  at  the  day 
care  facility*  When  the  license  expires,  however,  or  is  otherwise  voided,  it 
shall  Immediately  be  removed  from  display  and  in  no  way  be  used  as  a  maflfof 
certification.  *  J 

The  number  and  ages  of  chfl^en  a  day  care  facility  is  authorized  to  have  in 
care  on  the  premises  at  any  one  time  will  be  specified  on  the  license  and  shall » 
not  be  exceeded,  except  as  permitted  in  13  CSK  40-62,070. 

222.  Fee  Charged 

40,61.020  Licensing  Information  -  The  License, 

There  is  no  fee  for  the  license  or  any  service  rendered  by  personnel  of  the 
Divirfon  of  Family  Services,  Fe^S  for  local  permits  are  the  responsibility  of 
the  applicant  or  licensee, 

223.  Areas  of  Investigation 

40.6L020  Licensing  Information  -  The  Lieensir^j  Investigation  and  Report. 
A  licendng  investigation  and  report  will  be  compiled  by  the  Ueenmng  worker 
or  representative  of  the  Division  of  Family  Services  consisting  of  the 
application,  materials  submitted  by  the  applicant*  and  a  report  based  on  visits 
to  the  facility  to  determine  whether  or  not  the  facility  has  met  licensing 
^requirements. 

The  licensing  report  must  show  compliance  with  all  the  regulations  for  the 
type  of  care  to  be  given*  It  shall  include  the  worker's  recommendation  on 
licensure  indicating  that  the  applicant  is  deemed  qualified  and  equipped  to 
render  aire  conducive  to  the  welfare  of  children,  as  required  by  law. 
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If  licensing  requirements  are  nqt  met  within  six  months  of  the  filing  of  the 
initial  application,  the  application  becomes  obsolete*  If  license  Is  still  desired 

or  necessar y  a  hew  application  must  be  f fled*  - 

,  ■  _  *    .  _  t 

224,     License  Renewal  "    x  .  *■  * 

40.61,020  Licensing  Information  -  Licereing  Renewal.  '  . 

An  application  for  license  renewal  shall  be  completed  and  fled  prior  to 
eKpiration  of  "the  licensee  In  addition,  the  follow ng  materials  ffi*e  necessary 
along  with  the  renewal  application  and  should  6e  submitted  thirty  days  in 
advance  of  expiration  so  that  a  redetermination  of  conformity  with  all  the 
regulatioiB  can  be  made:  /  f  v 


Evidence  of  compliance  with  local  ordinances,  as  applicable 


Evidence  of  compliance  with  State  fire  and  Safety  and  State 
Department  of  Health  requirements,  if  applicable,  .  • 

Health  reports  on  file  at  the  facility  on  all  persons  working  at  the 
facility  and/ or  all  adult  members  of  a  home  who  have  direct  contact  on 
a  regular  basis  with  the  children.  - 

Current  health  reports  on  file  at  the  facility  on  all  the  children  in  care* 

» • 

Day  Care  Center  applicants  shall  submit: 

Evidence  of  financial  soimdness  with  one  of  the  following: 
Proposed  annual  budget,  .  - 

Profit  and  loss  statement  for  the  last  year. 
Balance  sheet. 
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-    ,     .(•••■    '•  .  ^  '  '  •. 

-  ■  Statement  from  a  Certified  Public  Accountant  or  accountant  tWt- 

the  provider  is  financially  sound  at  the  time  of*  application,  ^nis, 
should  be  On  letterhead  stationery,  •  *'  . 

'  '  *  :     '  :        ■■  ' 

A  written  narrative  description  of  child  earing  practices  "krid  concepts, 
■  proposed  activities,  and .daily  schedule  for  each  age  group  in  Mrs, 

Upon  receipt  9t  the  renewal  applieatie|  and  the  above  matermlj  the  licenring 
worker  or  representative  of  the  Division  of  Family  Services  will  jnake  a 
reinvestigation  and  a  recommendation  on  licensure  will.b^  made  based  on 
compliance  with  regulations  for  licensing.  It  shall  be  indicated^whether  or^pot 
the  applicant  is  deemed  qualified  and  equipped  to  render  care  conducive  to  the. 
welfare  of  ehil^en,  ^  t 

225s     Conditional/Provisional  Licenses 

Not  specified  (  #  *  Y 

,"  '    -  .        .  v_/'  , 

226*    Substantial  Compliance 
Not  specified 

230,     ENFORCEMENT  PROCEDURES 

23L:    Facility  Inspections       -  ^  ^  ' 

40,61.020  "Licensing  Information,  -  / 

After  issuance  of  license,  a  worker  will  continue  to  visit  the  day  care  facility 
throughout  the  year  for  supervision1  or  consultation,  or  both.  Visits  may  either 
be  .on  an  announced  or  unannounced  tfasis,  and  will  be  at  varying  tinv§s  during 
the  hours  that  care  is  provided, 
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232.  Denial,  Suspension,  Revocation  of  a  License 

MG,  REVi  STAT.  §210,221  DiviMon  of  Family  Services  to  Issue  Licenses!  Fix 
Standards  and  Make  Investigations,  -™ 

The  Division  of  Family  Service  shall  have  the  power  and  duty  to  investigate 
the  condition  of  the  homes  and  other  places  defined  herein,  inspect  their 
books  and  recordfe,  premises  and! inmates,  examine  their  officers  and  agentsf 
and  revoke  the  license  of  such  persons  as  fafl  to  obey  the  provisions  of  this  act 
or  the  rul^  and  regulations  made  by  the  Division  of  Famfly  Services, 

233,  Remedies  and  Sanctions 
233,1  Hearings 

40,61,030  Hearings  and  Judicial  Review, 

Ten  days  notice,  specifying  reasora  for  proposed  revocation 9  lall  be  afforded 
all  persore  before  a  revocation  occurs.  If  a  request  for  hearing,  either  written 
or  verbal,  is  received  within  a  ten  day  period,  revocation  shall  not  occur  until 
the  decision  of  the  hearing  officer  upholding  the  revocation  decision  is  issued. 

Any  person  wishing  to  appeal  the  admirflstrative  decision  of  the  Division  shall 
be  entitled  to  jucttdal  review. 


253,2  Decisions 


See  233.3  Ju<flcial  Review  f 

—  "  V\ 


233,3  Judicial  Review 


MO,  REV.  STAT,  §210,241  Judicial  Review, 

Any  person  aggrieved  by  a  final  deeimon  of  the  Division' of.  Family  Services 
made  in  the  administration  of  section  210,201  to  210*245  shall  be  entitled  to 
judicial  revifew  thereof  as  provided  in  chapter  536,  RSMo,  Laws  1969, 
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MOf  REV,  STAT*  8210*245  Violation  a  Misdemeanor, 

Any  person  who  violates  any  proviaen  of  sections  210^201  to  210,245,  or  who  for 
himself  or  for  any  other  person  makes  materially  false  statements  in  order  to 
obtain  a  license  or  the  renewal  thereof  tmder  seetiore  210,201  to  210,245,  shall 
be  guilty  of  a  misdemeanor,  In  ease  such  guilty  person  be  a  corporation, 
association,  institution,  or  society,  the  officers  thereof  who  partidpate  in  such 
misdemeanor  shall  be  subject  to  the  penalti^  provided  by  law, 

300,  ADMINISTRATION 

310.  GENERAL  ADMINISTRATION 

311,  General  Administrative  Requirements 
40*61,020  Lleenang  Information  -  Application, 

In  addition,  applicants  for  liceme  to  operate  a  day  care  center  will  also  submiti 
A  proposed  annual  budget  showing  a  plan  for  financial  suooort,  including 
a  schedule  of  fe^  to  be  charged, 

A  written  narrative  d^^iption  of  child  caring  practices  and  concepts, 
proposed  aetiviti^,  and  daily  schedule  for  each  age  group  in  care. 

If  incorporated,  articles  of  incorporation, 

Statement  of  r^ponsibflity  and  delegated  authority  of  a  director  or 
administrator  if  other  than  the  owner.  If  the  facility  is  operated  by  a 
board  of  directors,  there  shall  be  established  written  operating  rules 
and  lines  of  r^ponsibility. 


i 
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Verification  pf  the  director's  education  or  expeJfcnce,  or  both. 
40.63,020  Organization  and  Administration  -  Organization. 

The  organization  Of  each  day  care  center  shall  be  such  that  legal  responsibility 
is  dearly  defined  and  administrative  authority  specifically  placed* 

The  person*  corporation,  partnership,  or  organization  operating  a  day  care 
center  shall  be  r^pondbiejfor: 

All  debts  and  obligations. 

EstaMishnient  of  a  program  of  care  based  on  sotmd  health,  education, 
and  child  welfare  practices. 

There  shall  be  clearly  set  forth  in  writing  a  statement  of  the  authority  and 
responsibilities  delegated  to  a  director,  administrator,  or  suoervisor,  if  other 
than  the  owner.  When  the  resporeibility  for  operation  of  a  center  rets  with  a 
board  of  Erectors,  the  board  shall  establish  written  policies  and  procedure 
whidh  dearly  establish  the  lines  of  r^ponsibility  governing  the  operation  of 
the  center.  These  shaU  include  a  statement  of  the  Wnd  and  extent  of 
authority  delegated  to  the  director  employed  to  carry  out  the  purpose  of  the 
program. 

40,63.095  Records  and  Reports. 

The  day  care  center  shall  be  responsible  for  keeping  record  to  meet 
administrative  requirements  and  to  irsiffe  knowledge 5  of  indvidual  needs  of 
children  and  families. 

The  day  care  center  shall  keep  recorcb  of  daily  attendance. 

Reports  to  the  Divlmon  of  Family  Service  shall  be  submitted  as  reqmred. 
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312,  Telephone  \ 
40,63,040  Fhyaeal  Plant 

The  day  care  center  shall  be  equipped  with  a  telephone  in  worldng  order, 

313,  K  Proof  of  Operator  Financial  Capabilities 

i 

40,63,020  Organization  and  AAnmistration  -  Finances. 

Sufficient  fini#r  shall  be  available  at  all  times  to  owe  for  the  ehilcfren  in 
accordance  with  the  licensing  requirements  of  the  Missouri  Division  of  Family 
Servies,  , 

Financial  record  ineludini  income  and  expenditm^,  shall  be  maintained  in 
sufficient  detail  to  show  the  financial  soundness  of  the  day  care  center.  These 
record  shall  be  available  for  Review  by  the  Division  of  Family  Service, 

40,63,095  Records  and  Reports, 

Each  day  care  center  shall  keep  bookkeeping  and  other  financial  recor* 
pertinent  to  the  operation  of  the  service, 

314     Insirance  : 
Not  specified 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 

Not  specified  ' 

* 

322e    Constraints  Against  Employment 
Not  specified 

4lu 
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330.  N  QN-DIS  CRI  SANATION 

331.  Requirements  Prohibiting Discrimination 


-  * 

<5 


I 


40.61.020  Licensing  Information  -  Discrimination  Prohibited,  ■ 
A  licensed  Bay  care  facility  shall  not  deny  a  child  admisaon  or  the  benefits  of 
any  program  provided  by  the  facility  on  the  basil  of  race,  color  or  national 
origin*  Every  licensed  day  ears  facility  shall  have  on  file  with  the  Divlmon  of 
Family  Services  a  written  assurance  provided  by  the  Division  of  Family 
Services  that  the  facility  wOl  not  deny  a  child  admisaon  or  the  benefits  of  any 
program  provided  by  the  facility  on  the  basis  of  race,  color  or  national  origin. 
The  written  assurance  shall  be  submitted  with  the  application  for  licei^e  or 
with  first  application  for  license  renewal  made  after  the  effective  date  of  this 
section* 

340,     RECORDS  REQUIRE  RENTS 

\  - 

34L  ChflA'en 

40.63,099  Records  and  Reports, 

Cmm  Records,  A  complete  and  eirrent  record  shall  be  maintained  for  each 
child  and  shall  be  readily  available  at  all  tim^,  The  record  on  each  child 
enrolled  shal  ^include  the  following: 

Identifying  information  inclutf  ngs 

ChildFs  full  name,  birthdate,  and  cinsrent  address. 
Father's  full  name. 
Mothers  f  til  name, 
*    Addt^ses  of  both  parents,  if  available. 

Name,  address,  telephone  number  (home  and  business)  anfl  signature  of 

person  or  persons  responsible  for  child. 

Name  of  person  authorized  to  take  child  from  the  center. 

Name,  ad*esses,  and  telephone  numbers  of  relatives, 

Name,  address,  and  telephone  number  of  physician  or  clinic  to  be  called 

in  an  emergency, 
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Health  information  including: 

Physidarfs  pre-admission  report,  * 
Instruction  for  action  to  be  taken  In  the  event  parent  or  physician 
-    demgnated  by  parent  cannot  be  reached. 
Authorization  for  any  special  medi cations. 

Continuing  health  information  in<Su<Sng: 

Information  on  illnesses  or  medications  administered  while  enrolled  in 
the  day  care  center. 

Information  concerning  any  accident  or  iryiffy  to  the  child  while  at  the 

day  care  center  or  any  emergency  mescal  attention. 

Any  si gnif leant  information  learned  from  observing  the  child. 

Annual  phyMeal  examination  report. 

Information  about  enrollment  and  attendance  including  dates  of  admission  and 
discharge. 

342,  Staff 

40,63,095  Reeor*  and  Reports, 

Personnel  record  which  include  the  physidatfs  report  on  each  member  of  the 
staff  Ondudtng  the  fflrector)  shall  be  kept  by  each  dav  care  center  # 

343,  Child  Eligibility  and  Enrollment  Requirements 
4Qr63,030  Admisrion  Polides  and  Proeedin'es, 

Each  day  care  center  shall  establish  written  policies  pertaining  to  admission, 
care,  and  discharge  of  chfldren,  and  provide  them  to  parents  at  time  of 
enrollment. 

Only  cWl*en  two  years  of  age  and  old^  shall  be  accepted  for  care  wiless  the 
facility  has  been  specifically  licensed  as  an  Infant-Todffler  center  and  meets 
standarcfe  for  that  type  of  care. 
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If  evening  and/or  nighttime  rare  is  to  be  offered  on  afregular  basis,  standard 
shall  be  met  as  set  forth  for  that  type  of  care  and  the  center  wfll  be 
specifically  licensed  as  an  Evening  and/or  Nighttime  Care  Center*  If  the 
•regularly  scheduled  hours  for  daytime  care  extend  slightly  Into  evening  or 
nighttime  hows,  however,  this  will  be  recognized  in  tile  lleereing  investigation 
and  no.  special  mention  will  be  made  oh  the  license.  Normally,  however, 
children  who  have  been  in  care  all  day  should  not  remain  in  a  day  care  center 
beyond  6  p.m^nor  should  they  be  in  care  longer  than  10  hours. 

CMl^en  shall  be  regularly  enrolled  for  every  day  of  the  week  or  S  days)  or 
for  specific  days  of  the  week  and  shall  not  be  accepted  for  hoiMv, 
intermittent  care.  When  a  day  care  center  provides  intermittent,  hourly  care, 
it  shall  limit  service  to  this  kind  of  care  and  shall  meet  standards  set  forth  for 
that  type  of  care,  * 

Each  day  care  center  shall  develop  a  procedure  for  admitting  ehildFen  which 
shall  include  the  foUownp  , 

A  personal  interview/  or  interviews  with  a  parent  to  exchange 
information  and  to  arrive  at  a  joint  decision  about  admitting  the  child. 

A  plan  for  continuing  relationship  between  the  day  care  center  and  the 
parent(s)  through  scheduled  conferences,  written  progress  reports,  or 
nhe  like. 

A  plan  for  admitting  the  child  to  the  day  care  center  that  allows  for 
gradual  orientation  to  include  a  pre-admismen  visit  by  the  ehUd. 

The  following  information  shall  be  obtained  by  personal  interview! 
All  identifying  information. 
All  health  information. 

Information  regarding  a  cMlds  personal  "development,  behavior 
patterns,  habits,  needfe,  etc. 
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Assiranee  that  the  parent  hm  a  practical  and  realistia  way  of 
providing  for  the  care  of  his  child  when  ill. 


Instruetiore  as  to  the  action  to  be  taken  in  .ease  .the  parent  or 
phyddan  derfgnated  by  parent  cannot  be  reached  in  the  event  of 
an  emergency.  S 


344.  ,  Child  Abuse  Reporting 
40,63.095  Records  and  Reports. 

All  day  care  providers  shall  acquaint  themselves  with  the  Child  Abuse  Law  and 
shall  make  a  report  of  any  st^peeted  child  abuse  to  the  Child  Abuse  and 
Neglect  Unit  of  the  Division  of  Family  Services  at  the  toll  free  number 
1-800-392-3738. 


40*63.095  Records  and  Reports. 

All  records  shall  be  confidential  and  shall  be  protected  from  imauthorized 
examination. 


410*      STAFF/CHILD  RATIO  REQUIRE  MENTO 

411.      Staf  f/Child  Ratio  as  of  March,  1981 

 ,  "   / 

40.63.060  Personnel. 

There  shall  be  at  least  two  adults  on  the  premise  at  all  times,  except  when 
there  are  ten  or  fewer  ehilcfren.  There  shall  be  someone  with  the  children  at 
all  times. 

Child/Staff  Ratio. 

For  ages  2  to  3  years,  Greups^eom posed  solely  of  two  year  old  chUAen,  shall 
have  no  l^s  than  one  adult  to  eight  chflA'en  and  no  more  than  eight  children  in 


345.     Confidentiality  of  Records  Requirements 


400.  GROUP  COMPOSITIONS  OF  CHILDREN 


a  group. 
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For  ages  3  through  5  (Not  in  School)*  Groups  composed  solely  of  three,  four 
and/or  five  year  olds  who  are  not  in  school  shall  have  not  lass  than  one  adult  to 
10  children. 

For  ages  5  and  up  tin  School),  For  groups  composed  solely  of  chfl*en  who  are 
five  years  old  and  older  who  are  in  kindergarten  or  school,  there  shall  be  no 
less  than  one  adult  to  every  fifteen  ehilA'en, 

For  Mixed  Age  Groups  ages  2  and  up.  Groups  composed  of  mixed  age  groups  of 

two  years  and  older  shall  have  no  less  than  one  adult  to  ten  chil*en  with  a 

maximum  of  four  two  year  olds.  If  children  are  in  a  large  open  grouping,  the 

WO  child/staff  ratio  must  be  maintained  at  all  times. 

Age  of  Number  per  Size  of 

Children  Adult  Group* 

*  •  ' 

2-3  8  8 

3  through  5  (not  in  school)  10 

5-up  (in  school)  15  V 

2-up  (maximum  of  four  two  10 
yew  olds) 

*    Size  of  group  is  left  open  for  ages  three  years  and  up  to  allow 
fleribility  in  programming. 

The  Director  or  Supervisor.  ^ 

There  shall  be  a  responsible  person  in  charge  of  the  day  care  center  at  aU 

times, 

\ 

The  duties  and  responsibilities  of  the  director  or  supervisor  shall  be  clearly, 
defined  in  writing, 


When  a  center  cares  for  more  than  30  chfl*enf  additional  staff  shall  be 
provide  to  do  the  cooking,  housekeeping,  and  maintenance.  Teaching ^or  aid 
staff  should  not  be  ejected  to  do  this  routinely. 
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412,     Methods  of  Computing  Staff/Child  Ratios 
See  411,  Staff/Child  Ratio  as  of  March,  1981 

* 

420,     GROUP  SIZE 

421*     Group  Size  as  of  March,  1981 

See  4UL  Staff /Child  Ratio,  as  of  March,  1981 

*  ,  •  -  • 

422,     Methods  of  Computing  Group  Size 
See  41L  Staff/Child  Ratio  as  of  March,  1981 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510,      CHILD  CAREGIVER  STAFF  QUAUFIOATIONS 
SU,  Age 
40*63,060  Personnel, 

Only  persons  18  years  of  age  and  older  shall  be  counted  in  meeting  the  required 
staff /child  ratio,  In  case  of  an  emergency,  there  shall  be  another  adult 
available  to  immediately  be  in  charge  of  the  group  without  neglecting  another 
group  of  children. 

512,  Health 

40j6 3.060  Personnel, 

All  persons  employed  by  a  day  care  center  who  will  be  in  direct  contact  on  a 
regular  bams  with  the  chfldren  shall  be  in  good  phydeal  and  emotional  health, 
as  established  by  a  physician, 


BIG 
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V 

40,63,070  Health  Examinations  -  Staff  and/or  Volunteers,  4 
All  parsons  employed  by  the  center  or  who  volunteer  on  a  regular  baste  shall  be 
in  good  phyaeal  and  emotional  health  free  of  contagious  disease  or  disabilities 
that  would  have  a  harmful  effect  on  the  child,  This  shall  be  established  by  a 
physical  examination  performed  within  at  least  90  drfys  prior  to  employment, 
Suef!  examination  shall  include  a  tuberculin  skin  test  or  a  chest  X-ray  no  that 
the  medical  report  will  indicate  that  the  individual  is  free  of  tuberculosis  or 
contagion.  It  shall  be  performed  annually  thereafter, 

No  one  shall  begin  work  with  the  children  in  a  center  until  the  physical 
examination  report  is  on  file  at  the  center,  There  shall  be  a  current  physical 
examination  report  on  each  staff  member  and/ or  regular  volunteer  on  file. 

Staff  and/ or  volunteers  shall  not  work  when  ill  if  the  health  of  the  children 
would  be  endangered, 

513.  Education 
Not  specified 

514.  Experience 

Not  specified  ,  - 

520,     PROGRAM  DIRECTOR  QUALIFICATIONS 
52L  Age 

Not  specified  K 

822.  Health 
See  512-  Healtfl 
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523,  Eduoatioft 
40.63.060  Personnel. 

The  direct  or  or  supervisor  must  have  completed  and  received  credit  for  at 
least  60  college  hours  In  an  accredits  college  or  imiversity  which  shall  include 
courses  in  education,  psychology,  or  related  fields.  Two  years  of  responsible 
supervised  full-time  paid  experience  in  working  with  children  in  a  child  care 
setting  *  may  be  substituted  on  a  year  for  year  bads  for  the  educational 
requirement  of  60  college  hours,  Note?  The  educational/experience 
requirement  for  the.  director  will  be  waived  for  any  facility  classified  as  a 
group  home  at  the  time  these  rules  go  into  effect  that  is  reclassified  now  as  a 
day  dare  center  under  these  revised  rules. 

524*  Experience 
See  523,  Education 

530,     SUPPORT  STAFF  QUAUFICATIQNS 

40,63,060  Personnel  -  Clerical,  Cooldng,  Housekeeping,  and  Maintenance  Staff* 
Persons  employed  solely  for  clerical,  cooking,  housekeeping,  and  maintenance 
shall  not  be  included  as  child-caring  staff  in  the  child/staff  ratio,  These 
persons  may  be  used  as  emergency  substitutes  if  personal  qualifications  and 

duties  permit* 

i 

Other  Professional  or  Paraprofessional  Staff,  When  the  day  care  center 
employs  or  uses  professional  staff  such  as  physicians,  dentists,  psychiatrists, 
social  caseworkfys*  psychologists,  or  nurses,  these  persons  shall  meet  the 
professional  standards  set  for  these  particular  fields*  Parap^ofessionals  in 
those  fields  must  be  under  the  direct  supervision  of  a  qualified  professional. 


£78 
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540,     POOT/EMELOYMENT/IN-SERYICE:  ORIENTATION  AND  TRAINING 


54L     Program  Director 
Not  Specified  *  -  4 

■  /' '    ■  '  ■   ■  ■■'  ■  ■  . 

542.  Child  Caregiver  Staff 

Not  specified  "•-  . 

o 

543,  Support  Staff  .• 
Not  specified 

\  ■■ 

600.  PROGRAM  OF  ACnvmES,  INCLUDING  EDUCATION 

610.  PROGRAM  REQUIREMENTS 

611,  Program  of  Activities 

i 

40.63,080  Dally  Activities  and  Care  of  the  Child  -  Daily  Activities* 
Daily  activities  and  experiences  appropriate  to  the  interests,  needs,  and 
desires   of  the  children  in  rare  shall  be  provided.    These  shall  include 
educational  play  experiences  and  free  choice  of  play,  allowing  for  both  group 
activities  jmd  individual  interests. 

Children  shall  be  given  encouragement,  stimulation,  and  guidance  in  physical, 
mental,  emotional,  and  social  adjustment. 

The  daily  schedule  shall  provide  a  certain  amount  of  regularity  to  permit  the 
children  to  haves 

The  security  of  knowing  what  comes  next, 

A  regular  schedule  of  phydeal  routines,  meals,  ^snacks,  naps,  and 
toileting, 

Provision  shall  be  made  for  alternate  periods  of  active  play  and  quiet  periods* 
There  shall  be  a  quiet  Lperiod  before  lunch,  before  unusually  stimulating 
experiences,  and  after  vigoroi  is  play. 
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Ohil*en  who  need  special  attention  (new  ehil*en  having  problems  adjusting, 
emotionally  upset  children,  etes)  shall  be  given  time  on  an  incHvidual  basis, 
CWl*en  shall  be  encoiffagsd>  but  not  forced  to  participate  in  group  aetiviti^. 

There  shall  be  a  variety  of  materials  and  activities  provided  which  will  permit 
child-en  to  make  choices. 

Toys  and  materials  for  the  ehUdterfs  use  in  self-dBreeted  activiti^  shall  be 
aeeesmble  to  the  children.  The  children  shall  be  allowed  and  encouraged^  to 
help  themselves  diffing  the  day  between  activities  or  at  quiet  times, 

%;  ' 

There  shall  be  opportimLties  for  children  to  play  alone  as  well  as  In  groups, 

Provirion  shall  be  made  for  both  indoor  and  outdoor  play  with  at  least  one  hoiff 
of  outmdtf  activities,  except  iri  extremely*  inclement  w^eather  or  if  health  of 
cHld  indicate  he  should  remain  inside.  ^ 


Field  trips  or  excursions  away  from  the^eenter  may  be  made  provided  there  is 
written  parental  consent  ©n  ffle  and  parents  are  notified  each  time  prior  to  a 
trip.  ChUd/ staff  ratio  shall  be  maintained  on  field  trips, 

612,     Program  Equipment  and  Materials 

40.63.050  Firnitiffe,  Equipment,  and  Materials  -  Tables  and  Chairs. 

Each  child  shall  have  a  chair  and  sufficient  table  space  for  eating  and  table 

activiti^, 

Chairs  shall  be  proportioned  so  that  the  ahtffgfrerfs  feet  can  be  firmly  on  the 
floor  when  they  are  sitting  back  as  far  as  possible  on  the  chairs. 
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Play  Materials  and  Equipment. 

Educational  and  developmental  play  materials  and  equipment  in  sufficient 
variety  and  quantity  to  meet  the  interests  and  needs  of  the  children  accepted 
for  care  shall  be  provided. 

All  equipment  shall  be  kept  in  good  condition,  free  of  sharp,  loose,  or  pointed 
parts,  and  well-painted.  Only  lead  free  paint  shall  be  used* 

Fiffniture  and  equipment  shall  be  arranged  so  as  not  to  interfere  with  eats, 

613*     Nap  Provision ' 


40,63*050  Furniture,  Equipment,  and  Materials  -  Tables  and  Chairs, 
Sleeping  Arrangements, 

There  shall  be  a  cot  or  bed  and  appropriate  bedding  (a  sheet  and  blanket)  for 
each  child  who  naps*  Cots  shall  be  well-constructed. 

Unless  cots  are  kept  permanently  in  place  in  a  separate  room  they  shall  be  of 
light  weight  and  capable  of  being  easily  folded  or  stacked. 

There  shall  be  sufficient  space  in  the  sleeping  room  to  allow  at  least  two  feet 
on  all  sldpj  of  cots  except  where  it  is  in  contact  with  the  wall. 


52  x 
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40.63.030  Dally  Activities  and  Care  of  the  Child  -  Dally  Activities, 
The  daily  schedule  shall  provide  a  certain  amount  of  regularity  to  permit  the 
children  to  have  a  regular  schedule  of  phyrieal  routines*  meals,  macks,  naps, 
and  toileting. 

614s     Discipline  and  Guidance 

40.63,080  Dally  Activities  and  Care  of  the  Child  -  Discipline/ 

The  day  care  center  shall  use  only  constructive  methods  of  discipline, 

Corporal  punishment  including  spanking,  shaking,  and  slapping  shall  not  be  used* 

As  discipline  is  a  part  of  education  in  preparing  a  child  for  social  living  and 
group  participation,  any  technique  which  is  humiliating  or  frightening  to  the 
children  shall  not  be  used* 

t 

Pimishment  or  threat  of  pimishment  shall  not  be  associated  with  food,  rest, 
isolation  for  illness  or  toilet  training. 

700.  HEALTH  AND  SAFETY 

710.  HEALTH 

711.  General  Health  Requirements 
40.63.040  Physical  Plant. 

The  walls  and  floors  shall  be  finished  so  as  to  be  free  of  cracks  and  splinters 
and  easily  cleaned.  Lead  free  paint  shall  be  used  for  all  painted  surfaces. 

The  physical  plant  shall  be  reasonably  clean  and  tidy  at  all  times,  free  from 
dirt  and  any  evidence  of  vermin,  flies,  and  rodent  infestation, 
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712,  Health  Assessments 

40,63,070  Health  Examinations  -  Children, 

The  day  care  center  shall  require  prior  to  admission  of  a  pre-sehool  child '  a 
phymcal  examination  report  made  within  =the  past  twelve  months  which 
indicates  the  child  is  in  adequate  health  ond!  without  handicapping  conditions 
or  illness  which  would  make  his  parti ei pa  ti op . in  group  care  inadvisable,  For 
the  school^age  chUdf  a  report  shall  be  provided  by  the  parent(s)  at  the  time  of 
enrollment  indicating  the  child1?  health  history  and  any  restrictions  necessary 
fo^)  his/her  care. 

There  may  be  an  occasional  situation  where  the  need  for  day  care  is  urgent 
and  a  medical  report  cannot  be  secured  before  admission.  In  such 
circumstances  when  the  general  health  appraisal  is  adequate,  the  child  may  be 
enrolled  but  the  medical  statement  must  be  provided  as  quickly  as  possible  and 
in  no  instance  later  than  thirty  days* 

713,  Immunizations 
Not  specified 

714,  Sanitation 

Not  specified  f 

»• 

715,  Daily  Illness  Screening 

40,63.080  Daily  Activities  and  Care  of  the  Child  -  The  III  Child, 

Children  shall  be  observed  for  contagious  diseases  and  other  signs  of  illness  not 

only  on  arrival*  but  all  through  the  day*  *j 

716*     Care  of  Sick  Children 

40,63.080  Daily  Activities  and  Care  of  the  Child  -  The  111  Child, 

When  any  communicable  disease  occurs  in  the  center^every  child's  parent  shall 

be  notified  individually  and  immediately. 
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/  4 
In  ease  of  illness,  accident,  or  Injury  to  any  chUd,  the  day  care  center  shall 
make  prompt  arrangements  for  notification  of  parent  or  guardian  and  for 
medical  aire  if  necessary,  ^         /  l 

Parents  shall  be  notified  immediately  of  any  illness  or  injury  to  the  child  in  the 
day  care  center  and  specific  instructions  regarding  action  to  be  taken  shall  be 
obtained. 

Space  shall  be  provided  for  the  isolation  of  chQA'en  who  develop  signs  and 
symptoms  of  illness  during  the  day,  This  shall  be  an  area  not  used  by  other 
ohildfen, 

A  staff  member  shaU  always  be  within  range  of  a  Mek  child's  caUf  or  in  close 
attendance  if  needed. 

An  ill  child  shaU  be  kept  in  isolation  in  tjie  day  ewe  center  only  until  his 
parent  or  responsible  person  can  come  for  him,  The  parent  shall  be  notified 
immediately  when  a  child  becomes  ill  and  requested  to  come  for  the  chUd  at 
once* 

717.     Medication  and  Special  Diet  Provisions 

40,63,080  Daily  Activities  and  Care  of  the  Child  -  The  111  Child 
It  is  recommended  that  medications  not  be  administered  at  a  day  care  center. 
This  responsibility  should  be  left  with  the  parents  at  home.  For  special  cases, 
the  giving  of  medication  shall  be  the  responsibility  of  the  director  or 
supervisor  when  authorised  in  writing  by  the  parent  and  upon  written  direction 
of  a  physician  in  eases  of  pr^eribed  medications. 

Medication  shall  be  labeled  with  the  child's  name,  the  name  of  the  drug,  and 
the  directions  for  its  administration.  It  shall  be  carefully  stored  and  returned 
to  the  parents  or  discarded  when  no  longer  needed,  The  date  and  time  of 
administration,  the  name  of  the  person  giving  medication  and  quantity  of  any 
medication  given  shaU  be  entered  on  the  childts  record. 
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718,     Waiver  of  Health  Requirements 
Not  specified 

720,     SAFETY  ^ 

^  721,     General  Safety  Requirements 

* 

40,63,040  Phydeal  Plant,  > 

The  physical  plant  shall  be  safe  and  suitable  for  the  care  of  ohU*en  and  for 
the  program  of  activities. 

The  day  care  center  shall  be  located  in  an  area  which  offers  no  hazards  to  the 
health,  saf ety,  or  welfare  of  the  eh!l*en. 

Fireplaces  and  open-faced  heaters,  hot  radiators,  or  floor  furnaces  shall  be 
protected  by  screens. 

Open  windows  shall  be  securely  screened,  Safeguards  to  prevent  children  from 
falling  from  window  openings  shall  be  provided. 

Clear  glass  doors  shall  be  plainly  marked  at  varying  heights  to  avoid  accidental 
Impact, 

All  flammable  liquids,  cleaning  supplies,  poisonous  materials,  guns,  firearms, 
or  other  dangerous  items  shall  be  stored  so  as  to  be  inaccessible  to  the 
children. 

For  the  health  and  safety  of  the  chfl^en,  smoking  shall  be  permitted  only  in  a 
designated  area  away  from  the  children, 

Outdoor  Play  Space* 

The  siffface  of  the  playground  shall  have  good  drainage  and  be  saf ef  suitable 
for  the  children's  activities,  free  of  hazards^guch  as  broken  glass,  and  other 
debris, 
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The  playground  shall  be  well  maintained, 

The  area  under  climbing  equipment,  swings,  slides,  and  other  equipment  from 
which  ehUd'en  might  fall  shall  be  of  resilient  materials  such  as  sand,  grass, 
tanbark,  rubber  matting  and  the  Uke, 

722,  Fire  Safety  Requirements 
Not  specified 

723,  Transportation 
Not  specified 

724,  '   Safety  Requirements  for  Equipment 
See  612,  Program  Equipment  Mid  Materials 

725,  Water  Activities  (Including  Swimming) 
40.63,040  Physical  Plant* 

Swimming  and/or  wading  pools  shall  be  constructed,  maintained,  and  used  in 
such  a  manner  as  to  safeguard  the  Byes  and  health  of  the  children, 

Swimming  pools  and/or  other  areas  such  as  ponds,  lakes,  or  rivers  shall  be 
fenced  to  prevent  accidental  or  chance  access  by  children,  Wading  pools  that 
are  left  filled  with  water  when  not  In  use  shall  also  be  protected  in  some  way. 

The  water  In  the  pool  or  other  water  areas  shall  be  treated,  cleaned,  and/ or 
maintained  in  accordance  with  health  practices  and  regulations  as  determined 
by  the  local  or  state  health  authority* 

726,  Emergency  Procedures 

40*63*080  Daily  Activities  and  Care  of  the  Child  -  Daily  Activities. 
Evacuation  drills  for  emergencies  such  as  fires,  tornadoes,  etc*  shall  be 
practiced  regularly  with  staff  and  children  participating  and  the  plan  shall  be 
posted  in  a  conspicuous  place,  K&il 
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727,     First  Aid  Supplli 


40,63.080  DaTly  Activities  and  Care  of  the  Child  -  The  111  Child  -  First  Aid,  * 
The  day  care  center  shall  maintain  first  aid  supplies  sufficient  to  care  for 
minor  injuries. 

The  first  aid  supplies  shall  be  kept  in  a  room  or  cabinet  wjhiclf  is  inaccessible 
to  the  children. 


v  800*  NUTRITION  AND  FOOD  SERVICE 

J       m  -  - 

M 

810.  NUTRITION 


811,      Nutritional  Requirements 
40,63-090  Nutrition  and  Food  Service. 

The  diet  shall  be  planned  according  to  recognized  nutritional  standards*  The 
day  care  centers  shall  provide  the  child  with  approximately  one-third  to 
one-half  of  his  daily  food  needs. 

A  morning  snack  of  fruit  juice,  raw  fruit  or  vegetable,  or  other  light  food  and 
an  afternoon  snack  of  milk  and  crackers,  fruit  juice,  raw  irult  or  vegetable,  or 
similar  food  shall  be  served  to  the  children* 

Meals  shall  be  balanced  and  contain  a  portion  from  each  of  the  four  basic 
foods* 

One  serving  of  milk  per  child  shall  be  served  daily. 


Children  shall  be  allowed  ample  time  to  eat  and  shall  not  be  forced  to  eat* 
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Drinldng  water  shall  be  readily  available  and  conveniently  located  both  to  the 
playrooms  arid  to  the  playground  so  that  the  children  are  free  to  drink  as  they 
wish* 

812*     Waiver  of  Requirements 
Not  specified 

82  0.     FOOD  PREPARATION 

821*  Food  Preparation  and  Service  Requirements 
40*63.040  Physical  Plant  -  Indoor  Space  -  Kitchen. 

The  kitchen  of  the  day  care  center  shall  be  equipped  with  stove,  ank,  hot  and 
cold  running  water,  refrigeration*  and  storage  space  for  food,  dishes,  and 
eooMng  utensils,  a  dishwasher  approved  by  the  Division  of  Health,  a  three-vat 
sink,  or  other  substitute  approved  by  the  Division  of  Health. 

Kitchens  shall  not  be  used  for  ehQdrerfs  play  activities,  unless  they  are  adult 
supervised  and  part  of  the  learning  program.  ^ 

Kitchens  shall  not  be  used  for  napping  nor  as  passageways  for  children. 

40,63.090  Nutrition  and  Food  Service. 

The  water  and  milk  supply  and  the  method  of  dispensing  shall  be  approved  by 
the  local  or  state  health  authorities. 

Sanitation  and  health  standards  in  conformance  with  applicable  state  and  local 
laws  and  regulations  shall  be  maintained  in  the  storage,  preparation  and 
service  of  foods.  Powdered  non-fat  d*y  milk*  shall  not- be  used  eroept  for 
eooldng  pi^pos^. 

Written  menus  shall  be  posted  or  oopi^  provided  to  the  parents  to  make  it 
possible  for  the  parents  to  provide  the  balance  of  the  child's  dietary  needs  on  a 
planned  basis* 

523 
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-     900.  SOCIAL  SERVICES 

Not  Specified 

1000,   PARENT  PARTICIPATION 


40.63.095  Records  and  Reports, 

Periodic  reports  (not  necessarily  written)  shall  be  submitted  to  parents  on 
health,  behavior,  and  adjustment  of  the  child. 


■  »  1100,  INFANTS  AND  TODDLERS 

1U0,     PROGRAM  OF  ACTIVITIES 

See  DAY  CAR!  CENTERS  (Infant/Toddlei*  Care) 

1120.  HEALTH  AND  SAFETY  REQUIREMENTS 
See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 

1130,     INFANT  NUTRITION 

See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 

1200,  CHILDREN  WITH  HAN^CAPPING  CQMpmONS 
121  a     PROGRAM  OF  ACTIVITIES 

I  -     v        -  ■  ■  L  ' 

*  % 

40,63,030  Admisaon  Policies  and  Proeediff^, 

Children  who  have  been  diajpiceed  as  physically  handicapped,  emotionally 
diitirbed,  or  devdopmentally  disabled  shall  be  accepted  onlv  upon  referral 
from  a  prefesMonally  qualified  sotffee  and  an  individualized  plan  j  for 
specialized  care  shall  be  on  file.  ^ 
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40.63.098  Special  Services.  K= 
When  day  care  centers  are  responsible  for  the  administration  of  special 
services  such  as  ease  work,  psychological  counseling,  medical  or  psychiatric 
diagnosis  and/or  treatment,  such  services  shall  be  carried  out  by  persons  who 
meet  the  educational  and  experience  qualifications  required  in  the  field  of 
specialization. 

1220,    HEALTH  AND  SA 
Not  specified 

1230,  STAFFING 
Not  specified 

1: 


1310-    PROGRAM  OF  ACTIVITIES 

40,63,080  Daily  Activities  and  Care  of  the  Child  -  Daily  Activities. 

Nap  time  -  There  shall  be  nap  or  rest  time  for  children  who  spend  a  full  day  at 

t%?  center. " 

Children  shall  be  supervised  by  a  .responsible  adult  in  close  proximity  to  the 
children  throughout  the  nap  period,  The  chUd/staff  ratio  shall  be  maintained 
on  the  premises  with  an  evacuation  plan  worked  out  for  each  group  in  case  of 
emergency. 

If  two  years  old  are  in  care,  they  shall  be  napped  in  an  area  separate  from  the 
others  so  they  can  sleep  undisturbed  longer  than  the  older  children. 

Preschool  chfl^en  who  do  not  sleep  shall  not  be  forced  to  remain  on  tneir  cots 
longer  than  one  hour, 

School-age  children  can  be  encouraged  to  have  a  "quiet"  time  in  the 
early  afternoon  but  shall  not  be  forced  to  nap,  t 
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300.  SCHOOL  AGE  CHILDREN 
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When  school-age  ehil*en  are  accepted  for  day  care  the  daily  program  shall  he 
designed  to  supplement  both  school  and  home  life  in  the  following  manners 

The  program  shall  give  freedom  appropriate  to  the  age  and  provide 
opportunities  for  self-initiated  and  ^roup-initiated  activities  that  foster 
self-relianee  and  social  r^poreibility. 

Arrangements  shall  be  made  for  all  children  to  participate  in  indoor  and 
playground  activiti^  that  are  stimulating  and  challenging  to  them. 

Areas  shall  be  set  asde  for  rest  and  solitary  aotivitieR, 

The  school-age  program  shall  not  be  a  struct  iff  ^d  academic  program* 

f 

The  school-age  children  shall  be  oermltted  to  engage  in  activities 
outside  the  center  in  accordance  with  written  notification  and  consent 
of  the  parents  and  the  ability  of  the  dav  care  faeilitv  to  offer  proper 
controls* 

Some  of  the  activities  of  school-age  chilcfren  shall  be  nreaMife 
experience  activities"  and  activities  which  are  realistically  related  to 
the  community  in  which  the  children  live. 

School-age  boys  and  girls  shall  be  given  privacy  in  toileting* 

After-school  snack  shall  be  provided. 

1320.    HEALTH  AND  SAFETY  REQUIREMENT 

40.63*040  Physical  Plant     Tidoor  Space. 
When  the  day  care  center  cares  for  school-age  children,  there  shall  be  soaee 
apart  from  the  pr^ehool  program  for  their  use* 
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When  a  day  care  center  offers  care  for  sehool^age  children,  separate  toilet 
facilities  shall  be  provided  for  the  school-age  boys  and  girls,  except  those 
earing  for  kindergarten  ehU*en  (not  older  school-age)  in  connection  with 
pr^ehool  program, 

1400,  FACILTT  Y  REQUIRE RffiNTO 

1410*  SPACE 
k 

40,63*040  Physical  Plant  -  Indoor  Space, 

The  ar^a  designated  for  child  care  shall  provide  a  minimum  of  35  sguwi  feet 
of  useable  floor  space  per  child,  occupied  only  by  the  children's  {lay  material 
and  equipment-  Floor  space  occupied  by  permanent  built-in  cabinets  and 
shelves  or  large  pieces  of  firniture  or  equipment  not  intended  ifor  chUdrerfi 
use  may  not  be  conMdered  as  useable  floor  soace*  nor  can  kitchen,  halls,  and 
bathroom  areas  be  eoimted.  If  cots  or  ^ibs  for  napping  arm  left  consistently  in 
place,  this  space  cannot  be  counted  as  useable  square  feet  of  floor  space. 

In  a  center  located  in  a  family  home  the  ar^a  used  for  child  care  shall  be 
separate  from  the  family  living 'quarters,  Notes  Any  ffrpup  home  licensed  for 
ten  to  fifteen  cHl*en  en  toe  date  these  regulations  become  effective  shall  be 
exempt  from  this  requirement  provided  the  license  continues  for  no  more  than 
fifteen  children. 

9  t  . 

There  shall  be  storage  space  for  play  materials  and  equipment  used  by  the 
children,  some  of  which  is  aeeesrtbie  to  the  ehfl*en. 

There  shall  be  space  for  a  ehlLds  clothing  and  other  personal  belongings 
accessible  to  the  child* 

Space  shall  be  so  arranged  to  permit  a  variety  of  play  activity  to  be  carried 
out  at  the  same  time  without  interfering  with  each  other. 


DAY  CARE  CENTERS  MISSOURI 


Space  shall  be  provided  for  office  equipment,  maMng  and  keeping  reeortfe.  and 
for  trareaetion  of  business.  This  shall  not  interfere  with  the  children's  play  - 
area* 

An  area  for  staff  breaks,  separate  from  the  children  shall  be  provided, 
Outdoor  Rlay  Space* 

There  shall  be  an  outdoor  play  area  fenced  and  conveniently  located  to  permit 
children  to  reach  it  without  hazard.  (Exeeptioro  centers  used  exclusively  for 
school-age  children  shall  not  be  required  to  have  a  fence). 

There  shall  be  a  minimum  of  75  square  feet  per  child  of  outdoor  plav  area  at 
time  of  i^e  with  sufficient  area  available  to  accommodate  one-third  the 
licensed  capacity  at  one  time. 

40*63.050  Firniture,  Equipment,  and  Materials. 

There  shall  be  space  provided  for  each  childjs  elothingf  and  personal  belongings,.  ^\ 
1420,    LICTTmG^VENTILATION,  AND  TEMPERATURE 
40*63*040  Phymeal  Plant. 

All  rooms  used  by  the  chU*en  shall  be  maintained  at  no  less  than  68  degrees 
(20  degrees  Centigrade)  two  feet  from  the  floor* 

Air  conditioning,  if  ieedf  and  heating  equipment  installation  shall  be  subject  to 
approval  by  the  authority  having  proper  jurisdiction. 

Artificial  and/or  natural  lighting  shall  supply  at  least  10  feot^sndles  of  light  in 
each  room  used^by  the  children  as  determined  by  the  Diviaon  of  Health. 
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1430,  EXITS 

Not  specified  ,  ' 

1440.    TOILETS  AND  LAVATORIES 

,40-63,040  Physical  Plant  -  Indoor  Space  -  Toilet  and  Handwashing  Facilities, 
One  flush  toilet  and  one  running  water  handwashing  facility  shall  b%  required 
for  every  fifteen  children. 

Toilet  and  handwashing  facility  shall  be  convenient,  and  accessible  for  the 
children's  use  and  in  worker  order, 

Soft  paper  towels  or  individual  towels  and  wash  cloths  shall  be  provided"  for 
each  child-  ,  , 

If  a  center  is  licensed  for  more  than  fifty  chilA^eni  a  separate  bathroom  must 
be  available  for  staff  use, 

1500,  OTHER  STATE  REQUIREMENTS COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510.  ZONING 

j  1 
40.63,040  JPhysieal^Piant,  '      ,  \  "  ' 

The  building  and  prenjises  shall  conform  to  construction,  maintenance,  water 
supply,  zoning  arid  sanitation  requirements  of  the  locality  and/or  the  state 
regulations  of  the  State  Fire  Marshal  and  the  Division  of  Health, 

1520.    FIRE  ' 
See  1510,  ZONING 
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1530.  BUILDING 
See  1510.  ZONING 

1540.  HEALTH 
See  1510.  ZONING 

1550.  SANITATION 
See  1510.  ZONING 

1560.    NEW  CONSTRUCTION 


See  1510.  ZONING 


DAY  CARE  CENTERS 
(Infant/Toddiaf  Gare) 


MISSOURI 


Except  where  otherwise  noted*  all  citations  are  from  the  Missouri  Department 


of  Social  Services*  Licensing  Regulations  for  Child  Day  Care  Facilities, 
Chapter  64,  Infant  and  Toddler  Day  Care  Centers,  1979* 

lOOf  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACnJTIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 


111,  Definitions 

40-64,010  Definition  and  Licensing  Information* 

A  day  care  center  for  infants  and  toddlers  is  defined  as  a  facility  giving  care 
to  children  ages  six  weeks  to  thirty-six  months,  either  exclusively  or  in  a  unit 
auxiliary  to  a  day  care  center  for  older  children.  Missouri  Statute  210.201  - 
210.245  requires  that  any  facility  earing  for  more  than  four  ehilcfren  shall  be 
licensed. 

112.  Exclusions  and  Exemptions 
See  DAY  CARE  CENTERS 

113*      HHS  Day  Care  Compliance 
See  DAY  CARE  CENTERS 

120.      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 


121.  Organization  of  the  Administrative  Unit 
See  DA YCARE^SSers 


122.     Responsible  Official 


See  DAY  CARE  CENTERS 
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200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,      LICENSING  PROCESS 

21L      Promulgation  of  Regulations 
Sea  DAY  CARE  CENTERS 

212.     Advisory  Body  and  Other  Community  Participation 
Not  specified 

220,  LICENSING  PROCEDURE 

221,  ^ Application  and  Issuance 

40-64,010  Definition  and  Licensing  Information, 

Day  care  centers  providing  care  for  infants  and  toddlers  shall  meet  all  the 
requirements  as  set  forth  in  this  section  as  well  as  those  given  in  13  CSR 
40-63,010  through  13  CSR  40-63,098  except  three  in  sections  (1)  and  (2)  of  rule 
13  CSR  40-63,050,  sections  (3),  (4),  and  (6)  of  rule  13  CSR  40-63,060,  section  (2) 
of  rule  13  CSR  40-63,070,  and  section  (1)  and  (2)  of  rule  13  CSR  40H?3,080, 
Rule  13  CSR  40-63,090  shall  apply  to  Nutrition  and  Food  Service  to  children 
old  enough  to  eat  table  food. 

222,  Fee  Charged 
Not  specified 

223,  Areas  of  Investigation 
See  DAY  CARE  CENTERS 

224,  License  Renewal 
See  DAY  CARE  CENTERS 

225,  Conditional/Provisional  Licenses 
See  DAY  CARE  CENTERS 
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226*    Substantial  Compliance 
Not  specified 

230,  ENFORCEMENT  PROCEDURES 

231,  Facility  Inspections 
See  DAY  CARE  CENTERS 

232.  Denialf  Suspension,  Revocation  of  a  License 
See  DAY  CARE  CENTERS 

233.  Remedies  and  Sanctions 
See  DAY  CARE  CENTERS 

233.1  Hearings 

See  DAY  CARE  CENTERS 

233.2  Decisions 

See  DAY  CARE  CENTERS 

233*3  Judicial  Review 

See  DAY  CARE  CENTERS  £ 

,  t" 

300,  ADMINISTRATION 

310,  GENERAL  ADMINISTRATION 

9  « 

311.  General  Administrative  Requirements 
40^64,020  Organization  and  Administration, 

If  a  day  care  center  accepts  infants  and  toddlerf ,  the  play  and  sleeping  space, 
bathrooms,  equipment,  supplies,  and  staff  for  the  infante  and  toddlers  shall  be 
separate  from  those  used  for  older  children. 
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If  Infant/toddler  care  fa  provided  in  a  unit  auxiliary  to  a  licensed  day  care 
center  for  older  children,  two-year-old  children  may  be  eared  *f or  either  in  the 
infant/toddler  unit  or  in  the  unit  for  older  children.  Each  child  shall  be 
evaluated  on  an  individual  basis  and  he/she  shall  be  moved  to  the  unit  for  older 
children  when  he/she  is  ready  developmentally* 

An  infant/ toddler  unit  which  Is  auxiliary  to  a  licensed  day  care  center  for 
older  children,  shall  not  care  for  children  older  than  36  months  unless  the  total 
number  of  children  in  care  is  four  or  fewer* 

40-64.060  Personnel, 

The  center  shall  arrange  to  have  the  consul  ting  services  of  a  pediatrician, 
other  duly  licensed  physician  or  registeredTiurse  available  to  them, 

312*  Telephone 

See  DAY  CARE  CENTERS  , 

# 

313,     Proof  of  Operator  Financial  Capabilities 
See  DAY  CARE  CENTERS 

314*  Instance 

See  DAY  CARE  CENTERS 

320*  PERSONNEL 

321.  Publication  of  Personnel  Policies 
Not  specified 

322,  Constraints  Against  Employment 
Not  specified 
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330,  NON-DISCRIMINATION 

331,  Requirements  Prohibiting  Discriroinntion 
See  DAY  CARE  CENTERS 

340,  RECORDS  REQUIREMENTS 

341,  Children 

See  DAY  CARE  CENTERS 

342,  Staff 

See  DAY  CARE  CENTERS 

343*     Child  Eligibility  and  Enrollment  Requirements 
See  DAY  CARE  CENTERS 

/ 

344,  Child  Abuse  Reporting 
See  DAY  CARE  CENTERS 

345,  Confidentiality  of  Records  Requirements 
See  DAY  CARE  CENTERS 

400,  GROUP  COMPOSITIONS  OF  CHILDREN 
410*      STAFF/CHILD  RATIO  REQUIREMENTS 
411,      Staff/Child  Ratio  as  of  March,  1981 
40-64,060  Personnel, 

The  following  child/staff  ratios  shall  be  maintained  at  all  timesi 

For  ages  6  weeks  to  2  years,  A  group  composed  solely  of  children  under 
2  years  of  age  shall  have  no  less  than  one  adult  to  four  ehUcfren, 

5  Ju 
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For  ages  two  years  to  three  years?  A  group  composed  solely  of  children 
ages  two  years  to  three  years  shall  have  no  less  than  one  adult  to  eight 
children- 

For  mixed  age  group  a^es  6  weeks  to  three  years,  A  group  composed  of 
children  ages  6  weeks  to  three  years  shall  have  no  less  than  one  adult  to 
four  children. 

There  shall  be  no  more  than  one  group  of  infants  and/or  toddlers  in  a 
room  or  no  more  than  three  groups  of  two  year  olds  in  a  room*   If  a^ 
large  room  Is  used,  there  shall  be  partitions  or  dividers  at  least  five 
feet  in  height  used  to  separate  the  infant  and  toddler  groups. 

Persons  performing  clerical,  codldng,  housekeeping,  and  maintenance 
duties  shall  not  be  included  as  child  care  staff  in  computing  the 
child/staff  ratio, 

412,     Methods  of  Computing  Staff/Child  Ratios 
See  411.  Staff/Child  Ratio  as  of  March,  1981 


420,     GROUP  SIZfi 
42L     Group  Size  as  of  March,  1981 
40=64*060  Personnel, 

A  group  shall  not  be  larger  than  eight  children. 

422,     Methods  of  Computing  Group  Size 
See  421,  Group  Size  as  of  March,  1981 
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500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510.      CHRVD  CAREGIVER  STAFF  QUALIFICATIONS 

SU.  Age 
Not  specified 

512,  Health 

40-64,070  Health  Examination* 

The  requirements  for  health  examination  for  staff  and  volunteers  as  given  in  13 
CSR  40-63,070  (1)  shall  be  met, 

513*  Education 

40-64,060  Personnel. 

The  director  or  supervisor  of  an  infant/toddler  center  (or  unit)  shall  meet  the 
education  or  experience  requirement  as  given  in  13  CSR  40-33,060(5)  with  the 
additional  option  that  a  licensed  Repstered  Nurse  shall  be  considered  fully 
qualified  and  a  licensed  Practical  Nurse  shall  he  credited  with  one  vear  of  the 
two  years  of  required  supervised  experienop, 

If  infant/toddler  care  is  offered  in  an  auxiliary  unit  to  one  for  older  children^ 
there  shall  be  a  qualified  supervisor  for  each  imit.  Overall  administration  may 
be  handled  by  either  supervisor, 

514*  Experience 
Not  specified 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 

521.  Age 

See  DAY  CARE  CENTERS 
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522,  Health 

See  DAY  CARE  CENTERS 

523,  Education 

See  DAY  CARE  CENTERS 

524,  -  Experience 

See  DAY  CARE  CENTERS 

525,  Gtneral  Program  Director  Qualifications 
See  DAY  CARE  CENTERS 

530,     SUPPORT  STAFF  QUALIFICATIONS 
See  DAY  CARE  CENTERS 

-  .  *  ■  •  r 

540,     POST  EMFLOYMENT/IN-sEJRVICEi  QRIENTAT1Q: -N  AND  TRAINING 

541*      Program  Director 
Not  specified 

542.     Child  Caregiver  Staff 
Not  specified 

543*     Support  Staff 

Not  specified  ■  - 


600,  PROGRAM  OF  -ACTIVITIES,  INCLUDING  X  EDUCATION 

X 

610*      PROGRAM  REQUIREMENTS 

611,^     Program  of  Aetivities 

40-64*090  Daily  Activities  and  Car©  of  the  Child, 

All  requirements  as  given  13  GSR  4O-03..O8O  (4)  and  (5)  sHlhall  apply  to  an  infant 
and  toddler  day  care  center.  ^  ^ 
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To  help  foster  the  emotional  developxment  of  a  child*  he/she  shall  reciiv© 
primly  care  on  a  consistent  basis  by  the=  same  staff  person  whenever  possible. 

Children  shall  be  given  snoouragenmnt,,  .  stimulation,  an$3  guidance  in  physical, 

mental  emotional  and  social  adjustn- lent.    The  daily  activities  and  play 

experiences  shall  be  planned  in  bqc wdanee  with  the  ages,  developmental 

levels,  and  interests  of  theahildren  In  e^are^ 

I 

Children  shall  be  on  a  flerible,  IndiYkSualiied  schedule  with,  opportunity  fop 
rest,  eating*  and  play* 

Children  shall  not  be  left  in  a  crib  or  ^  *lay  pen  for  long  periods  of  time  while 
awake. 

Activities  and  experience  shall  includes 

A  time  each  day  whefi  each  child  shall  receive  individual 
attention,  "special  parentiz=mgTt,  and  play  with  adults,  involving 
holding,  cuddling,  talking^  and  singing,  Verbal  communication 
shall  be  encouraged  by  re^spondlng  positively  to  the  infant  and 
toddlers  verbalization* 

Opportunities  for  visual  gtSBmulation  through  the  use  of  colorful 
mobiles,  pictures,  etc* 

Eneourageflisnt  in  the  dev^slopment  ^f  motor  skills  by  providing 
opportunitiea  for  reaehingg,  grasping,  pulling  up,  -  peeping, 
crawling,  and  walking,  ^re  shaU  be  times  each  day  wmneaeh 
child  is  taken  from  the  ESplay  pen  or  crib  and  allowed  free 
movement  on  the  floor* 

Opportunity  for  outdoor  play—  when  weather  permits* 
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Children  shall  have  constant  care*  Child  care  personnel  shall  be  alert  to 
various  needs  of  the  young  child  such  as  thirst,  hunger,  diaper  change,  fear. of 
or  aggrwsion  by  the  other  chilcfren. 

612,     Program  Equipment  and  Materials 
40-64,040  The  Physical  Plant* 

Infants  and  toddlers  shall  have  outdoor  play  space  separate  from  that  provided 
for jj^yldren  over  three  years  of  age,  or  shall  use  the  same  space  hut  at  a 
diff|rent  time*  Equipment  especially  designed  for  the  infant/toddler  age 
group  shall  be  provided, 

40-64,050  Furniture,  Equipment,  and  Materials* 

Tables  and  Chairs,  Low  chairs  and  tables  or  infant  feeding  tables  shall  be 
provided  for  table  play  and  meal  time  for  chUA-en  no  longer  being  held  for 
feeding.  High  chairs  shall  not  be  used* 

Play  materials  and  equipment*  Equipment  shall  provide  for  exploration, 
movement,  pulling  up,  holding,  grasoing,  touching,  and  listening. 

613*     Nap  Provision 

40-64,050  Furniture,  Equipment,  and  Materials  -  Sleeping  Arrangements. 
When  children  older  than  non-walking  infants  are  in  care,  sleeping  shall  take 
place  in  an  area  separate  from  the  play  area*   Cribs  and/or  cots  shall  be 
consistently  in  place  for  infante  and  toddlers  to  nap*   This  space  cannot  be 
counted  as  useable  square  feet  of  play  space* 

A  well-constructed  crib  with  side  rails  shall  be  provided  for  each  infant*  Each 
crib  shall  be  equipped  with  a  water  proof  mattress  that  completely  fills  the 
crib*  Sheets  shall  be  replaced  daily  and  when  wet  or  sotted,  Each  child  shall 
be  provided  with  his/her  own  blanket, 

545 
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o 

A  well-eonstrueted  crib  or  cot  with  sheet  an  blanket  shall  be  provided  for  each 
toddler  and/or  two  year  old.  Toddlers  shall  hap  In  a  erib  until  the  parent 
grants  permission  in  writing  for  a  transition  to  be  made  to  a  eot.  Cots  shall  be 
well-eonstrueted. 

Cribs  and  cots  shalLfee-spaced  at  least  two  feet  apart, 
614,     Discipline  and  Guidance 


/ 


40-64-090  Daily  Activities  and  Care  of  the  Child  -  Discipline, 

The  day  care  center  shall  use  only  constructive  methods  of  discipline* 

Corporal  punishment  including  spanldng,  shakingj  and  slapping  shall  not  be  used, 

a-  r 

As  discipline  is  a  part  of  education  in  preparing  a  child  for  social  living  and 

group  participation  any  technique  which  is  humiliating  or  frightening  to  the 

i  -  * 

child  shall  not  be  used, 

/ 

Pimishment  or  threat  of  punishment  shall  not  be  associated  with  food,  rest, 
isolation  for  illness  or  toilet  training. 


700.  HEALTH  AND  SAFETY 

710.  HEALTH 

J 

711,  General  Health  Requirements 
See  DAY  CARE  CENTERS 

712-     Health  Assessments 

40-64,070  Health  Examination, 

Children  ages  two  to  three  years  cared  for  in  an  infant/toddler  center  or  unit 
shall  meet  the  requirement  for  health  examinations  as  given  in  13  CSR 
40-63,070(1)  but  shall  not  be  accepted  for  care  without  a  physical  examination 
report, 
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DAY  CARE  CENTERS  MISSOURI 
(Infant/Toddler  Care)  *k 

For  each  infant^  toddler  a  phydeal  examination  shall  be  made  within  three 
months  prior  to  enrollpent.  The  report  shall  indicate  that  the  child  is  in 
adequate  health  and  without  handeapplng  conditions  or  illness  which  would 
make  group  care  inadvisable,  No  infant  or  toddler  shall  be  accepted  for  care 
without  a  physical  examination  report, 

/  '  ■ 

713,     Immunizations  / 
^Not  specified  r 

\  - 

714*  Sanitation 

40-64,090  Daily  Activities  and  Care  of  thls^hild  -  Toilet  Training. 
Every  effort  shall  be  made  to  coordinate  toilet  training  in  the  facility  with  the 
program  started  by  the  parent*  No  effort  shall  be  made  to  toilet  train  until 
parent  and  caregiver  agree  the  time  is  right  to  begin*- 

The  routine  for  training  shall  be  discussed  with  parent  so  the  same  approach 
will  be  used  at  the  center  and  at  home* 

i 

Disposable  diapers  or  diapers  from  a  professional  diaper"  service  shall  be  used 
unle^  a  parent  requests  in  writing  that  cloth  diapers  from  home  be  used* 
Soiled  diapers  shall  be  placed  in  air  tight  diaper  disposal  containers  located  in 
the  diaper  change  area*  If  cloth  diapers  are  provided  by  the  parent?  individual 
plastic  bags  shall  be  used  to  store  soiled  diapers  for  return  each  day  to  the 
parent. 

Diapers  and  wet  clothing  shall  be  changed  promptly  and  regularly.  Persons 
changing  diapers  shall  wash  their  hands  with  soap  and  water  each  time  after 
changing  diapers* 


517' 
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DAY  CARE  CENTERS  MISSOURI 
(Infant/Toddler  Care) 

A  diapering  table  shall  be  used  for  changing  diapers.  *  The  table  shall  be 
thoroughly  washed  with  soap,  water  and/or  disinfectant  after  each  use. 
Diapering  supplies  and  warm  running*  water  shall  be  easily  accessible  to  the 
diapering  chans©  area,  Disposable,  soft,  paper  towels  or  tissues  shall  be  used 
to  cleanse  the  child  at  each  time  of  diapering. 

The  child  shall  not  be  left  unattended  at  any  time  whfle  on  the  diapering  table, 

715.     Daily  Illness  Screening 
See  DAY  CARE  CENTERS 

716..    Care  of  Sick  Children 
See  DAY  CARE  CENTERS 

.9 

717m     Medication  and  Special  Diet  Provisions 
See  DAY  CARE  CENTERS 

718.     Waiver  of  Health  Requirements  f 
Not  specified  * 

720.  SAFETY 

721.  General  Safety  Requirements 

See  DAY  CARE  CENTERS  ' 

7229     Fire  Safety  Requirements 
Not  specified 

723,     Trans  portati  on 
See  DAY  CARE  CENTERS 

724*     Safety  Requirements  for  Equipment 

See  DAY  CARE  CENTERS  .  " 


DAY  CARE  CENTERS 
(Infant/Toddier  Care) 


MISSOURI 


725,  Water  Activities  (Including  Swimming) 
See  DAY  CARE  CENTERS 

726,  Emergency  Procedures 

40^64,090  Daily  Activities  and  Care  of  the  Child, 

Fire  4411s  and  *llls  for  other  emergencies  shall  be  held  regularly.  An 
evacuation  plan  shall  be  established,  posted  in  a  conspicuous  place,  and 
reviewed  with  each  new  employee, 

See  also  DAY  CARE  CENTERS 

f 

727,  First  Aid  Supplies 
See  DAY  CARE  CENTERS 

800,  NUTRITION  AND  FOOD  SERVICE 

810-  NUTRITION 

811,      Nutritional  Requirements 

40-64,080  Nutrition  and  Food  Service. 

A  written  diet  plan  for  each  infant  or  toddler  signed  by  the  parent(s)  shall  be 
provided  and  updated  every  two  months  until  the  parent(s)  grant  permission  in 
writing  for  the  child  to  eat  food(s)  listed  on  the  posted  menu. 

Formulas  and  special  baby  foodsr  and/or  other  special  foods  shall  be  provided 
by  the  parent  with  individual  identification  on  each  container.  Unused 
portions  shall  be  discarded. 

Until  infants  can  hold  a  bottle  comfortably,  they  shall  be  held  during  bottle 
feeding.  Bottles  shall  not  be  propped, 

.    *  5VJ 
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When  an  infant  or  toddler  shows  evidence  of  wanting  to  feed  himself,  he  shall 
be  encouraged  and  permitted  to  do  so. 

812,     Waiver  of  Requirements 
Not  specified 

820*     FOOD  PREPARATION 

821,     Food  Preparation  and  Service  Requirements 
See  811.  Nutritional  Requirements 

900.  SOCIAL  SERVICES 

Not  specified 

1000.  PARENT  PARTICIPATION 
See  DAY  CARE  CENTERS 

1100,  INFANTS  AND  TODDLERS 

1110.     PROGRAM  OF  ACTIVITIES 
Not  applicable 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  applicable 

1130,     INFANT  NUTRITION 
Not  applicable 
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1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,    PROGRAM  OF  ACTIVITIES 
See  DAY  CARE  CENTERS 

1220.    HEALTH-  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230*  STAFFING 
Not  specified 

1300,  SCHOOL  AGE  CHILDREN 

1310*     PROGRAM  OF  ACTIYITI^ 
Not  applicable 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  applicable 

1400,  FACILITY  REQUIREMENTS 

1410.  SPACE 

40-64-040  The  Physical  Plant. 

An  area  within  the  facility  protected  from  general  walkways  shall  be  reserved 
for  crawling  children.  This  area  shall  have  resilient  floor  covering  which  shall 
be  cleaned  daily. 

Safeguards  to  prevent  children  from  entering  unsafe  or  unsupervised  areas 
shall  be  provided. 

Chfld'en  shall  only  be  cared  for  on  the  first  floor  level, 

*  551 
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Infants  and  toddlers  shall  have  outdoor  play  space  separate  from  that  provided 
for  children  over  three  years  of  age*  or  shall  use  the  same  space  but  at  a 
different  time.  Equipment  especially  designed  for  the  infant/toddler  age 
group  shall  be  provided. 

See  also  DAY  CARE  CENTERS 

1420,    LIGHTING,  VENTILATION,  AND  TEMPERATURE 
See  DAY  CARE  CENTERS 

1430,  EXITS 

See  DAY  CARE  CENTERS 

1440,    TOILETS  AND  LAVATORIES 

40-64,040  The  Physical  Plant  -  Bathroom  Facilities. 

A  minimum  of  one  flush  toilet  facility  and  one  handwashing  facility  shall  be 
convenient  and  accessible  for  every  16  children  in  care. 

A  minimum  of  one  potty  chair  shall  be  provided  for  every  four  toddlers  and/or 
untrained  two  year  olds  in  care,  The  potty,  chair  shall  be  located  in  the 
bathroom,  shall  be  emptied  and  rinsed  after  each  use,  and  shall  be  thoroughly 
cleaned  and  disinfected  daily, 

Locks  shall  not  be  used  on  bathroom  doors, 

Bathrooms  shall  be  scrubbed  and  disinfected  daily,  * 
When  using  bathroom  facilities,  children  shall  be  supervised  by  an  adult. 
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1500.  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 

See  DAY  CARE  CENTERS 

1520,    FIRE  ;-: 
See  DAY  CARE  CENTERS 

1530,  BUILDING 

See  DAY  CARE  CENTERS 

1540,  HEALTH 

See  DAY  CARE  CENTERS 

1550,  SANITATION 

See  DAY  CARE  CENTERS 

1560,    NEW  CONSTRUCTION 
See  DAY  CARE  CENTERS 
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Except  where  otherwise  noted,  all  citations  are  from  the  Missouri  Department 
of  Social  Services,  Licensing  Regulations  for  Child  Day  Care  Facilities, 
Chapter  65,  Evening  and  Nighttime  Centers,  1979. 

\ 

100.  STATE  LICENSING  OF  CHILD  DAY  CARE  FACILITIES 

110.  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS 

UL  Definitions 

40-65*010  Definition  and  Licensing  Information 

Evening  and/ or  nighttime  care  is  child  care  provided  in  a  ahUd  care  center  on 
a  regular  basis  in  the  evening  and/or  nighttime  to  more  than  four  children 
away  from  their  own  home* 

0  ■  ° 

112*      Exclusions  and  Exemptions 
See  DAY  CARE  CENTERS 

113.      HHS  Day  Care  Compliance 
Not  specified 

120,      AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

12L      Organization  of  the  Administrative  Unit 
See  DAY  CARE  CENTERS 

122*  Responsible  Official 
See  DAY  CARE  CENTERS 


DAY  CARE  CENTERS  /  MISSOURI 

(Night  Care)  / 

200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  LICENSING  PROCESS 

211.  Promulgation  of  Regulations 
See  DAY  CARE  CENTERS 

212*     Advisory  Body  and  Other  Commwity  Participation 
Not  specified 

220.     LICENSING  PROCEDURE 
22L     Application  and  Issuance 

r. 

40-65,010  Definition  and  Licensing  Information. 

Application  for  license  and  procedures  for  licensing  are  the  same  for  all  types 
of  day  care  facilities. 

Centers  specializing  in  evening  and/or  nighttime  care  shall  be  subject  to  all 
the  rules  as  set  forth  in  13  CSR  40-63.010  through  13  CSR  40-63,098  except 
section  (2)  of  rule  40-63.050,  section  (3)  of  rule  40-63.050  and  section  (1)  of 
rule  40-63.080. 

222.  Pee  Charged 
Not  specified 

223.  Areas  of  Investigation 
See  DAY  CARE  CENTERS 

224.  License  Renewal 
See  DAY  CARE  CENTERS 


225.  Conditional/Provisional  Licenses 
See  DAY  CARE  CENTERS 


DAY  CARE  CENTERS  \ 
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226,     Substantial  Compliance 
Nat  specified 

230,  ENFORCEMENT  PROCEDURES 

231.  Facility  Inspections 
Sea  DAY  CARE  CENTERS 

232,  Denial,  Suspension,  Revocation  of  a  Lieense 
Sea  DAY  CARE  CENTERS 

233.  Remedies  and  Sanctions 


233,1  Hearings 

See  DAY  CARE  CENTERS 

233-2  Decisions 

See  DAY  CARE  CENTERS 

233.3  Judicial  Review 
See  DAY  CARE  CENTERS 

300,  ADMINISTRATION 
310,      GENERAL  ADMINISTRATION  * 
31L      General  Administrative  Requirements 
40-65,040  Personnel, 

Adults  on  the  premises  shall  be  limited  to  staffs  parents  or  tq  authorized 
persons. 

One  staff  member  shall  be  awake  at  all  times, 


DAY  CARE  CENTERS  f       X  MISSOURI 
(Night  Care)  J  J 

During  sleeping  hoursflstaff  shall  be  in  close  proximity  to  the  sleeping  areas  so 
they  can  respond  to  tjjp  child  needing  attention. 

See  also  DAY  CARE  CENTERS 

312,  Telephone 

See  DAY  CARE  CENTERS 

Uf,     Proof  of  Operator  Financial  Capabilities 

#  T  _   —  " 

«     See  DAY  CARE  CENTERS 

oi4.  Insurance 

See  DAY  CARE  CENTERS 

320.  PERSONNEL 

321.  Publication  of  Personnel  Policies 
Not  specified 

322.  Constraints  Against  Employment 
Not  specified 

,     330.  NON-DISCRIMINATION 

331.     Requirements  Prohibiting  Discrimination 
See  DAY  CARE  CENTERS 

340.  RECORDS  REQUIREMENTS 

341.  Children 
See  DAY  CARE  CENTERS 

342.  Staff 

See  DAY  CARE  CENTERS 
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343*     Child  Eligibility  and  Enrollment  Requirements 
40-65.020  Admission  Policies  and  Procedures, 

Because  of  a  ehiltfs  particular  neetf  for  parenting  at  bedtime  and  on 
awakening,  special  notes  shall  be  made  and  included  in  the  child's  record 
regarding  any  particular  problem  or  fears  a  child  may  have  or  special  items  he 
is  used  to  having  at  bedtime* 

* 

Parental  preference  regarding  bathing  shall  be  noted  and  discussed  and  note 
made  of  any  other  special  request  of  the  parent  with  regard  to  personal  care 
of  the  child.  , 

344,     Child  Abuse  Reporting  D 
See  DAY  CARE  CENTERS 

345*    Confidentiality  of  Records  Requirements 
See  DAY  CARE  CENTERS 


400,  GROUP  CQMPOSmONS  OF  CHILDREN 

410,  STAFF/CHILD  RATIO  REQUIREMENTS 

411,  Staff/Child  Ratio  as  of  March,  1981 
See  DAY  CARE  CENTERS 

412,  Methods  of  Computing  Staff /Child  Ratios 
See  DAY  CARE  CENTERS  . 


420,     GROUP  SIZE 

421*     Group  Size  as  of  March,  1981 


See  DAY  CARE  CENTERS 


DAY  CARE  CENTERS  MISSOURI 
(Night  Care) 

422,     Methods  of  Computing  dllfup  Size 
See  DAY  CARE  CENTERS 

500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510.  CHR.D  CAREGIVER  STAFF  QUALIFICATIONS 

511.  Age 

See  DAY  CARE  CENTERS 

512.  Health 

See  DAY  CARE  CENTERS 

513-  Education 
Not  specified 

514*  Experience 
Not  specified 

515,     General  Child  Caregiver  Staff  Qualifications 
See  DAY  CARE  CENTERS 

520*     PROGRAM  DIRECTOR  QUALIFICATIONS 
521*  Age 

See  DAY  CARE  CENTERS 

522*  Health 

See  DAY  CARE  CENTERS 

523.  Education 

See  DAY  CARE  CENTERS  55  J 


524,  Experience 

See  DAY  CARE  CENTERS 


DAY  CARE  CENTERS 
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525*     General  Program  Director  Qualifications 
See  DAY  CARE  CENTERS 

530*     SUPPORT  STAFF  QUALIFICATIONS  ' 
See  DAY  CARE  CENTERS  y 

540-     POST  E MPL O Y  ME NT/IN-BB R VICE i  O MENTATION  AND  TRAINING 

<■ 

541,  Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified 

543,  Support  Staff  /J 
Not  specified 


600,  PROGRAM  OF  ACTIvrTlES,  DTCLUDING  EDUCATION 
610,      PROGRAM  REQUIREMENTS 


\ 


611.      Program  of  Activities 


40-65,050  Program  of  Activities, 

Activities  and  experiences  appropriate  to  the  interests,  needs  and  desires  of 
the  children  in  care  shall  be  provided.  These  shall  include  educational  play 
experiences  and  free  choice  of  play,  allowing  for  both  group  activities  and 
individual  interests, 

Children  shall  be  given  encouragement,  stimulation,  and  guidance  in  physical, 
mental,  emotional  and  social  adjustment, 
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Staff  shall  take  into  account  the  ehilcFs  personal  tempo,  balancing  out  with 
what  he  had  done  eqgier  in  the  day  and  responding  to  his  particular  needs  of 
^/the  evening. 

Special  effort  shall  be  made  by  the  center  staff  to  individualize  care  at 
bedtime  and  on  awakening.  Parents  should  be  consulted  on  the  child's 
particular  behavior  patterns  at  these  times  of  the  day,  " 

612,  Program  Equipment  and  Materials 
See  DAY  CARE  CENTERS 

613.  Nap  Provision 

40-65,030  Furniture^  Equipment,  and  Materials  -  Sleeping  arrangements. 
When  overnight  ear^  is  provided,  the  child  shall  have  his  own  bed  that  is 
equipped  with  springs,  mattress,  and  suitable  bedding. 

Since  parents  wUl  be  calling  for  the  children  at  various  hours,  room 
arrangements  shall  take  into  consideration  the  child's  need  for  undisturbed 
sleep. 

If  a  nap  is  necessary  during  evening  care,  there  shall  be  a  cot  or  bed  and 
appropriate  bedding  (sheet  and  blanket)  available  for  each  child  who  naps. 
Cots  shall  be  well  constructed, 

t  ft 

Unless  cots  or  beds  are  kept  permanently  in  place  in  a  separate  room,  they 
shall  be  lightweight  and  capable  of  being  easily  folded  or  stacked. 

814,      Discipline  and  Guidance 
See  DAY  CARE  CENTERS 
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DAY  CARE  CENTERS  MISSOURI 
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700,  HEALTH  AND  SAFETY 


^0.      HEALTH  '  / 

General  Health  Requirements 
See  DAY  CARE'CENTERS  '!  •/ 

712.  Health  Assessments 
See  DAY  CARE  CENTERS 

713.  Immimizations 

See  DAY  CARE  CENTERS 

714.  Sanitation  * 

40-6 5*030  Furniture,  Equipment,  and  Materials  -  Personal  Belongings. 

There  shall  be  space  provided  for  each  ehfltfs  clothing  and  personal  belongings. 

#** 

Each  child  shall  have  sleeping  garments  either  provided  by  the  parent  or  the 
day  care  facility.  They  shall  be  clean,  comfortable/  and  plainly  marked  with 
the  chilcfs  name.  4 

Combs,  brushy,  and  toothbrushes  shall  be  individually  and  plainly  marked  with 
the  chilcfs  name.  9  • 

When  overnight  care  is  provided,  soap  and  tub  or  showers  shalLbe  available. 
See  also  DAY  CARE  CENTERS 

715.  Daily  Illn^s  Screening        \  * 
See  DAY  CARE  CENTERS 

716.  Care  of  Sick  Children 
See  DAY  CARE  CENTERS 
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717,  Medication  and  Special  Diet  Provisions 
See  DAY  CARE  CENTERS 

718.  Waiver  of  Health  Requirements 
Not  specified 


720,  SAFETY 


721,  General  Safety  Requirements 
See  DAY  CARE  CENTERS 

722,  Fire  Safety  Requirements 
Not  specified 

723*  Transportation 
Not  specified 


24*  Safety  Requirements  for  Equipment 
See  DAY  CARE  CENTERS 


725,  Water  Activities  (Including  Swimming) 
See  DAY  CARE  CENTERS 

726,  Emergency  Procedures 
40-65,050  Program  of  Activities. 

Fire  drills  and  *Uta  for  other  emergencies  shall  be^praetieed  regularly.  An 
evacuation  plan  shall  be  established  and  posted  in  a  conspicuous  place, 

727,  First  Aid  Supplies 
See  DAY  CARE  CENTERS 

Ob  J 
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800,  NUTRITION  AND  FOOD  SERVICE 

810.  NUTRITION 

811,  Nutritional  Requirements 
See  DAY  CARE  CENTERS 

812',     Waiver  of  Requirements 
Not  specified  . 

820.  FOOD  PREPARATION 

821.  Food  Preparation  and  Service  Requirements  * 
See  DAY  CARE  CENTERS 

r  ■ 

900.  SOCIAL  SERVICES 

Not  specified 

I* 

1000s  INFANTS  AND  TODDLERS 

mo»     PROGRAM  OF  ACTIVITIES 

See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 

X  " 

1120,  HEALTH  AND  SAFETY  REQUIREMENTS 
See  DAY  CARE  CENTERS  (Infant/Toddler  Care  J 

1130/    INFANT  NUTRITION  a 

See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 
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1200,  CHILDREN  WITH  HANDICAPPING  CONDITIONS 


1210.    PROGRAM  OF  ACTIVITIES 
See  DAY  CARE  CENTERS 

1220,  HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1230,  STAFFING 
Not  specified 


1310,  PROGRAM  OF  ACTIVITES 
40-65*050  Program  of  Activities. 

When  the  evening  and/or  nighttime  care  facility  cares  for  school-age  children* 
there  shall  be  space  apart  from  the  preschool  program  for  their  use  including 
an  area  for  quiet  study* 

Separate  sleeping  areas  shall  be  provided  for  school-age  boys  and  girls,  and  an 
area  provided  to  allow  privacy  in  dressing* 

See  also  DAY  CARE  CENTERS 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 
N^t  specified 


1410,  SPACE 

40-65.030  Furniture.  Equipment,  and  Materials  -  Sleeping  arrangements, 
Children  shall  sleep  only  on  the  first  floor  level. 


1300,  SCHOOL  AGE  CHILDREN 


DAY  CARE  CENTERS 
(Night  Care),  . 


MISSOURI 


There  shall  be  sufficient  space  in  the  sleeping  room  to  allow  at  least  two  feet 
on  all  sides  of  the  cot  or  bed  except  where  it  is  in  contact  with  the  wall* 


See  also  DAY  CAKt^NTERS 

A  '  ' 

1420.    UGHTING,  VENTILATION,  AND  TEMPERATURE 

-  \( 

40-65,030  Furniture,  Equipment,  and  Materials,  \ 
There  shall  be  a  night  light  in  the  bathroom  and  in  the  hall  at  all  times,  and  in 
the  sleeping  areas  as  individual  children's  needs  require* 

See  also  DAY  CARE  CENTERS  } 

1430*  EXITS 

-  --  -  -  *£? 

Not  specified 


1440,  TOILETS  AND  LAVATORIES 
See  DAY  CARE  CENTERS 


1500*  OTHER  STATE  REQUIREMENTS  -  gOMFLIANC^r  WITH  OTHER  LOCAL. 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 


1310,  ZONING 

See  DAY  CARE  CENTERS 


1520,  FIRE 

See  DAY  CARE  CENTERS 


1530*  BUILDING 

See  DAY  CARE  CENTERS 


1540,  HEALTH 

See  DAY  CARE  CENTERS 
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1550.  SANITATION 

See  DAY  CARE  CENTERS 

1560,    NEW  CONSTRUCTION 
See  DAY  CARE  CENTERS 
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DAY  CARE  CENTERS 
(Hourly  Cart  Centers) 


MISSOURI 


Except  where  otherwise  n_oted,  all  citations  are  from  the  Missouri  Department 
of  Social  Services,  Lice  rising  Regulations  for  <Dhild  Day  Care  Facilities, 
Chapter  68,  H  ourly  Care  Centers,  1979, 

100,    STATE  LICENSING  OF  CHILD  DAY    CARE  FACILITIES 

110,  TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BY 
STATE  STATUTES  AND  REGULATIONS  AND/OR  XiOCAL  ORDINANCES  AND 
REGULATIONS 

111.  Definitl  ons 

40-66,010  Definition  and  Lrieensing  Information, 

Hourly  care  is  defined  as  are  given  on  an  irregular^  ,  intermittent  basis  to  more 
than  four  children  outsid«  their  own  home*  Facilities  offering  hourly  care 
shall  be  limited  to  this  kind  of  care,  and,  if  ohiid  eare  begins  to  become  a 
patterned,  scheduled  sef\rieef  guidance  shall  be  offered  to  parents  to  make 
other  child  car*©  arrangements, 

112*     Exclusions  and  Exemptions 
Sep  DAY  CARE  CENTERS 

113,     HHS  Pay  Care  Com  plianee 
Not  specified 

120,  AGENC  Y  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121,  Organte  atlon  of  the  Administrative  Unit 
See  DAY  CARS  CENTERS 

122,  Responsible  Official!  , 
See  DAY  CARS  CENTERS 
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(Hourly  Care  Canters) 


200.  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES  ; 

210,  LICENSING  PROCESS 

211,  Promulgation  of  Regulations 
See  DAY  CARE  CENTERS 

212,  Advisory  Body  and  Other  Community  Participation 
Not  specified 

■f 

220r    LICENSING  PROCEDURE        *■  . 

221.  Application  and  Issuance 

40-66.010  Definition  and  Licensing  Information. 

AppUoation  for  license  and^the  procedure  for1  licensing  are  the  same  f&^r  all 
types  of  day  care  facilities.  (See  13  C8R  40-61.020)* 

See  also  DAY  &ARE  CENTERS 

222.  Fee  Charged 
Not  specified 

223.  Areas  of  Investigation 
See  DAY  CARE  CENTERS 

224.  License  Renewal 


225. 


Conditional/Provisional  Licenses 


See  DAY  CARE  CENTERS 


226. 


Substantial  Compliance 


,<~>J 


Not  specified 
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DAY  CARE  CENTERS  MISSOURI 
(Hourly  Care  Centers) 

230*    ENFORCEMENT  PROCEDURES 

231.  Facilit  y  Im  pee  U  ona 
See  DAY  CARE  CENTERS 

232.  Dtnlaly  Suspension,  Revoeatior^i  of  a  License 
See  DAY  CARE  CENTERS 

233.  Remedifs  and  Sanctions 

233.1  Hearings 
See  DAY  CARE  CENTERS 

233.2  Decisions 

See  D'AY  CARE  CENTERS  '  ■ 

233.3  Judicial  Review 
See  DAY  CARE  CENTERS 


300,  AD^VTINISTRATIO N 

310.     GENERAL  ADM INIST R ATIDjj*  ~ 

/  ^ 
311*     General  Administrative  Requicrrements 

40-66,010  Definition  and  Licensing  Inriformation. 
Facilities  specializing  in  irregulai"  hourly,  drop-in,  or  intermittent  care  of 
children  shall  be  subject  to  all  thess  rules  as  set  forth  in  13  CSR  40-63.010 
through  13  CSR  40-83,098  with  the  <==>xeeption  of  all  of  rule  13  CSR  40-63.030, 
section  (3)  of  rule  is  CSR  40-63,040,  all  of  rule  13  CSR  40-63.095,  and  section 
(2)  of  rule  13  CSR  40-63,070.   If  is  provided  for  children  under  24  months 

at  age,  the  facilities  shall  also  rfi^set  all  of  the  rides  set  forth  in  13  CSR 


DAY  CARE  CENTERS 
(Hourly  Care  Centers) 


MISSOURI 


40-64.010  through  13  CSR  40-64.090  with  the  exception  of  all  of  rule  13  CSR 
40-64*030,  section  (6)  of  rule  13  CSR  40-64,040,  all  of  rule  13  CSR  40-64,070, 
and  section  0)  of  rule  13  CSR  40-64,080* 

312,  Telephone 

See  DAY  CARE  CENTERS 

313*     Proof  of  Operator  Financial  Capabilities 
See  DAY  CARE  CENTERS 

314,   .  Insurance 
Not  specified 

320,  PERSONNEL  »  ■ 

321,  Publication  of  Personnel  Policies 
Not  specified 

322,  Constraints  Against  Employment  * 
Not  specified 

330,  NON-DISCRIMINATION 

331.  Requirements  Prohibiting  Discrimination 
See  DAY  CARE  CENTERS 

340.  RECORDS  REQUIREMENTS  \ 

341,  ChUcfren 

40-66,060  Records  and  Reports, 
A  complete  record  shall  be  maintained  for  each  child  and  ^all  be  readily 
available  at  all  times.  \ 

The  record  shall  include  the  inform atipn  o bta  inetf  «k  time  of  admission. 


DAY  CARE  CENTERS  MISSOURI 
(Hourly  Care  Centers) 

There  shall  also  be. 

Information  concerning  any  accident,  injuria  or  illness  to  the  child  while 
at  the  facility,  or  any  medical  attention  given. 

Date  and  bows  of  admission  and  release  along  with  the  signature  of  the 
adult  taking  the  chUd  at  the  time  of  discharge. 

*3<&.  Staff 

See  DAY  CARE  CENTERS 

343.     Child  Eligibility  and  Enrollment  Requirements 
40-66.020  Admission  Policies  and  Procedures, 

Children  shall  not  be  routinely  accepted  for  more  than  four  hours.  In  isolated 
instances  when  an  emergency  or  special  situation  warrants  It,  a  child  op 
children  may  be  eared  for  all  day,  but  no  longer  than  10  hours  consecutively* 

Each  center  shall  develop  a  procedure  for  receiving  and  discharging  children 
which  shall  include  the  following. 

The  following  information  shall  be  obtained  by  personal  interview  at  the  time 
of  admlsrion: 

All  identifying  information  Including  d^tination  and  the  make  and 
license  number  of  their  vehicle. 

Signed  statement  from  the  parent  that  the  child  is  in  good  health  at 
time  of  admission  and  free  of  contagious  disease, 

Instructions  as  to  the  action  to  be  taken  in  case  the  parent  or  physician 

I 

designated  by  parent  cannot  betreaehedjln  the  event  of  an  emergency, 

Name  of  adult  authorized  to  call  for  child  and  when  he  will  be  picked 
up.  Identification  shall  be  presented  at  discharge. 
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(Hoi^ly  Cart  Centers)  ■  -  * 

Namf  s  address!  and  telephone  number  of  substitute  person  to  contact  In 
any  emergency,  •  JJ*^ 

344,  Child  Abuse  Reporting 
See  DAY  CARE  CENTERS 

345,  Confidentiality  of  Records  Requirements 
See  DAY  CARE  CENTERS 


400,  GROUP  COMPOSITIONS  OF  CHILDREN 

410,      STAFF/CHILD  RATIO  REQUIREMENTS 

41L      Staff /Child  Ratio  as  of  March,  1981 
See  DAY  CARE  CENTERS 

412,     Methods  of  Computing  Staff/Child  Ratios 
See  DAY  CARE  CENTERS 

420.  GROUP  SEE 

421,  Group  Size  as  of  Marchf  1981 
See JD A  Y  CARE  CENTERS 


422,  Methods  of  Computing  Group  Si%e 
See  DAY  CARE  CENTERS 


500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 

510.  CHILD  CAREGIVER  STAFF  QUALIFICATIONS  $ 

511.  Age  ,  r  ^  J  0 
See  DAY  CARE  CENTERS                       °  **  % 


DAY  CARE  CENTERS 
(Hourly  Care  Centers) 


MISSOURI 


512, 


Health 


40-66,040  Health  Examinations. 

f 

Adults  working  In  a  hourly  care  center  shall  meet  the  same  health 
requirements  as  given  in  rule  13  CSR  40-63.070  Q). 

513*     Education  - 
See  DAY  CARE  CENTERS  | 

514*  Experience 
Not  specified  - 

+    520*     PROGRAM  DIRBQTQR  QUALIFICATIONS 

521,  Age 

See  DAY  CARE  CENTERS 

522,  Health 

See  DAY  CARE  CENTERS 

523-  Education 

See  DAY  CARE  CENTERS 


530,     SUPPORT  STRAFF  QUALIFICATIONS 
See  DAY  CARE  CENTERS 

540,  FOgT  EMPLOYMENT/IN-SERVICE;  ORBNTATION  AND  TRAINING 

541,  Program  Director      '  .  - 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified 
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(Hoiffly  Care  Centers)' 

543,     Support  Staff 
Not  specified 

- 

600.  PROGRAM  OF  ACTIVmES.jINCLUDING  BDUGATIQN  ' 

i 

610.  PROGRAM  REQUIREMENTS 

611.  Program  of  Activities  ^ 
40-66*020  Admission  Policies  and  Proeedurto, 

Each  center  shall  develop  a  procedure  for  receiving  and  discharging  ehUdreri 
which  shall  include  the  following! 

There  shall  be  a  d^ignated  person  responsible  for  receiving  and 
discharging  of  children  accepted  for  care.  These  duties  shall  not 
disrupt  the  child/staff  ratio  or  leave  any  group  unattended* 

612*     Program  Equipment  and  Materials 

Not  specified  ( 

613.  Nap  Provision  _ 
Not  specified 

614.  Discipline  and  Guidance  ,  7 
See  DAY  CARE  CENTERS 


700.  HEALTH  AND  SAFETY 

-710.  HEALTH 

711*      Ger  ^al  Health  Requirements 

See  DAY  CARE  CENTERS 

i  i  * 

*  * 
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(HourlyCare  Centers) 


712.     ffealth  Assessments 


40-66.040  Health  Examinations  -  Children. 

Signed  statement  from  parent  that  child  is  in  good  health  and  is  free  of 
contagious  disease,    - 

Instructions  for  action  to  be  taken  in  the  event  parent  or  physician  d^lgnated 
by  parent  cannot  be  reached*  ,  *  * 

713,  Immunizations        ,  - 
Not  specified  : 

714.  Sanitation  -  '* 
Not  specified 


715*  .  Daily  Illness  Screening 
See  DAY  CARE  CENTERS 


716. 


Care  of  Sick  Chil<±6en 


See,  DAY  CARE  CENTERS 


717* 


Medication  and  Special  Diet  Provisions 


See  DAY  CARE  CENTERS 


718.  Waiver  of  Health  Requirem 
Not  specified 


720*  SAFETY 


721*  General  Safety  Requirements 
See  DAY  CARE  CENTERS 


ft 


sT%%±  *  Fire  Safety  Requirements 
Not  specified  '  s 


DAY  CARE  CENTERS  "  '  MISSOURI 

(Hour  ly  Care  Centers) 

V      '  i  ;  *•  : 

723*     Trargportation  ^ 
»  Not  specified  -  *     /'  -  v  -= 

724*     Safety  Requirements  for  Equipment 

See  DAY  jCARE  CENTERS  / 

725,     Water  Aetiviti^  (Including  Swimming) 
/         See  DAY  CARE  CENTERS 

72  6,     Emergency  Procedures 

See  DAY  CARE  CENTERS  ' 

^  72  7,     First  Aid  Supplies 
See  DAY  CARE  CENTERS 

f 

800,   NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

811*      Nutritional  Requirements 

40-66*050  Nutrition  and  Food  Service, 

A  mid-moming  or  afternoon  snack  of  fruit  juice,  milk,  and/or  other  light  food 
shall  be  served. 

If  ohilcfren  are  in  care  longer  than  four  hours  or  if  nfteals  are  served,  all  the 
rules  as  set  forth,  in  13  CSR  40-63,090  shall  be  met, 

812,     Waiver  of  Requirements 

40-66.050  Nutrition  and  Food  Service, 

Meals  do  not  need  to  be  served  to  children  who  are  in  care  for  less  than  four 
hours. 

O  i  4 
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820*  9  FOOD  PREPARATION 


MISSOURI  r 


821,     Food  Preparation  and  Service  Requirements 
Not  specified  \  1  , 

900,  SOCIAL  SERVICES 

Not  specified 

/  1000.   PARENT  PARTICIPATION 

See  DAY  CARE  CENTERS 

1100.  INFANTS  AND  TODDLERS 

lUO.     PROGRAM  OF  ACTIVITIES 

See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 

U20-  HEALTH  AND  SAFETY  REQUIREMENTS 
See  DAY  CARE  CENTERS  (Infant/Toddler  ^C  are) 

1130,     INFANT  NUTRITION 

See  DAY  CARE  CENTERS  (Infant/Toddler  Care) 


1200.  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210*     PROGRA M  OF  ACTIVITIES  , 
See  DAY  CARE  CENTERS 

1220.    HEALTH  AND  SAFETY  REQUIREMENTS 

*         I  .  ■  — 

Not  specified  • 

5?a 
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DAY  CAR  CENTERS  -r  '  ,  -  MISSOURI 
.(Hourly  Caare  Centers)'     .  ■ 

1230,  STRAFFING 
Not  speeif:*zied 

1300,  SCHOOL  AGE  CHILDREN 

1310*    P  BOO  GRAM  OF  ACTIVITIES 
See  PAY  CCA  RE  CENTERS 

1320,    BjgA^ALTH  AND  SAFETY  REQUIREMENTS  - 
Not  speoifCied  . 


1400,   FACILITY  RE  QUIR  E  ME  NTS 

1410.  SFAACB 

40-66*030      Physical  Plant,  4 

Although  g  outdoor  space  is  not  required  in  an  hourly  care  facility,  if  ou  ^door 
play  space  -  is  used  it  shall  meet  all  requirements  as  set  forth  in  section  73)  of 
rule  13  CSFTK  40-63,040, 

See  also       AY  CARE  CENTERS 

1420.    MGEEHTING,  VENTILATION,  AND  TEMPERATURE 
See  DAY  C^ARE  CENTERS 

1430,  EXn^TS 

See  DAY  CARE  CENTERS 

144.0,    TOgCLETS  AND  LAVATORffiS 
See  DAY  CARE  CENTERS  ■ 
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DAY  CARE  CENTERS    .  MISSOURI 
(Hourly  Care  Centers)       <  '  * 

1500,  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE -WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,  ZONING 

See  DAY  CARE  CENTERS 

1520.    FIRE  - 
See  DAY  CARE  CENTERS 

1530,    BUn,  DING 

See  DAYCARE  CENTERS 

1540.    HEALTH  1 
See  DAY  CARE  CENTERS 

* 

15&0,  SANITATION 
Not  specified 

1560,    NEW  CONSTRUCTION 

Not  specified  ,  H 

k 
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Except  where  ^otherwise  no  ?i     v  a  the  Mont  ana  Department  o 

Social  and  Rerriabilitation  'T  ;or  Day  Care  Centers,  March 

1965. 


100,  ESTATE  LIC  '       ilLD.  DA Y  C A RE^PA ClfifflES*' 

— — p   —  .-  — -  ^  - -  — - 

110,      TYPE      OF  FA'CIL  -EOT  TO  LICENSURE1  JA  DEFINED 


STATE  STATITTTES  AND  REFUTATIONS  AND/OR  LOCAL  ORDINANCES  ANE 


REGULATIONS 
111.       Def  initicrprts 

MONT,  REV*  O    DDES  ANN*  §53-4-501  Definition, 

•t- 

"Cftilcff  r~neans  a  person  .under  12  years  of  age.  -v  , 

"Day-eanre  facility*1  means  a  person,  association  or  place,  incorporate  ri 
or  uni  n  e^s^r  por  ated ,  that  provides  supplemental  parental  daycare  center  s 
or  a  gro~  up  day-care  home.  It  does  not  include  a  person  who  limits  ear  s 
to  ohfldr™en  who  are  related  to  him  by  blood  or  m arrive  or  under  hf  -3- 
legal^^j^^^p^iaTiship  or  any  group  facility  establisM  chiefly  fo^ 
educatio  onal  purposes*  « 

"Day-ear^re  center"  means  a  place  in  which  supplemental  parental  care  i  m 
provided  1  to  13  or  more  children  on  a  regular  basis, 

"Group  day-care  home"  means  a  private  residence  in  vvhi  c~j~\ 
supplerne  sntal  parental  care  is  provided  to  7  to  12  Ghfld'en  ori  a  regular 
basis  * 
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&  w  ,  f 

, .         .  / 

Part  Two  -  Standards  for  Day  Care,  Montana  State  Board  of  Health,  Health 
Regulation  No.  29-01  -  Definitions. 

*  *    *■  } 

"A  Day  Care  Center  shall  mean  any  day  care  facility  that  receives  seven  or 

more  children  for  care  for  five  or  more  hours  of  the  day  for  five  or  more 

consecutive  weeks*    It  may  include  facilities  knqwn  as  child  care  centers, 

nurseries,  and  centers  for  the  mentally  retarded*" 

%    '         *  £ 

112,  Exclusions  and  Exemptions 
See  III*  jjefinitions 

113,  HHS  Day  Care  Compliance 
Not  specified 
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,120,  AGENCY  RBSP ONBISLE JFOR  LICENSING  QP  PAY  CARE  PROGRAMS 
121.      Organization  of  fteAdmi  nistrntivc--;  Unit 


1  Dir 

depart  ment 
rbhabTlita 

^-  _^   „  , 

\  i 

„            *    . 

•ee  — tor 

SOCIAL  AND 
TJWE  SERVICES 

*         1  ' 

Admii 
COMWUKTTY  Si 

^^^^"^^^^ — — ^ 

lis^rrator 
2R"VICE5  DIVISION 

/BUREAU  QP  SOCIAL  SERVICES 

Program  IWlanager 
PLANNr  NG  AND  EVALUATION 

*  - 

^      .                    -----                       "        *  " 

Regional  3)ay  Care^  Licensing  Staff 

District  Day  Care    ""Licensing  StatT 


DAY  CARE  CENTERS  ^  MONTANA 


Day  care  Licensing  staff  are  housed  in  the  five  regions  and  seven  district 

offices  within  the  .regions*   Staff  are  supervised  at  the  regional  and  district 

v. 

level  and  recei vesuppport  services  from  the  state  central  office, 
122.      Responsible  Official 

All  inquiries  should  be  addressed  to:  r  ( , 

Program  Manager  -  Planning  and  Evaluation  .  .  ' 

Bureau  of  Social  Service  ■<  ■  , 

Community  Service  Division         ,  .. 
Department  of  S4eial  and  Rehabilitative  Services  '  , 
P.O.  Box  4210  •  - 
. *        Helena;  Montana  59501 

(406)  449-3865  * 


200.   LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 


210,      LICENSING  PROCESS 

2IL      Promulgation  of  Regulations 

MONT,  REV,  CODES  ANN.  §53-4-503  Powers  and  Duties  of  the  Department. 

The  department  shall:  • 

issue  licenses  to  persons  to  receive  children  into  a  day-care  center  on  a 
regular  basis;  *  ^  * 

prescribe  the  conditions  and  publish  minimum  standards  upon  which 
licenses  and  registration  certificates  are  issued; 

adopt  rulffi  for  day^eare  facUlti^  consistent  with  the  purposes  of  this 
parti  and  «  ' 

s  *  " 

issue  registration  certificates  to  p  person  or  persons  to  receive  children 

into  a  family  day-care  home  or  group  day-care  home  on  a  regular  basis, 

4  . 
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MONT,  REV*  CODES  ANN.  §53-4-504  Standards  for, Day  Care, 
In  developing  standards,  the  department  shall  seek  the  ad  vie©  and  assistance  of 
the  department  of  wealth  and  environmental  sciences  and  superintendent  of 
public  instruction,  r^epresentatives  of  day-care  facilities,  specialists  in  child 
eafe>  and  representatives  of  parent  groups  who  use  the  services  of  day-care 
facilities.  The  standi  ards  may  pertain  to: 

MONT*  REV,  CODES  ANN*  §53-4-508  Requirements  for  Licensure. 

The  department  sha_H  1  include  in  the  minimum  standards  for.  day-care  centers 

the  following  requirements: 

The  applicant,  his  ellvpiQyees,  and  all  those  persons  who  will  come  in 
direct  contact  with  the  children  are  of  good  character. 

The  staff  of  'ihe  day-care  facility  is  sufficient  in  number  as  provided  by 
rule  to  provi  adequate  supervision  and  care  of  the  children  in  the 
facility* 

Essential  pro  grams  and^  practices  carried  on  by  the  tacility  staff  are 
developed  anc=3  carried  *out  with  due  regard  for  the  protection  of  the 
health,  safetp%  development,  and  well-being  of  the  children*  , 

Applicant  anc^  staff  are  qualified  by  practical  experience  or  education 
or  training  to    give  good  care  and  treatment  to  the  children. 

Intake  records  are  kept  on  each  child  admitted  for  care. 

The  applicant  and  staff  limit  admissions  to  the  u.  urn  number 
indicated  on  t  :h©  current  license, 

/ 

*  The  applicant    will  arrange  for  the  necessary  precautions  to  guard 
against  cornm  amicable  diseases, 
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212,     Advisory  Body  and  Other  Community  Participation 
See  211,  Promulgation  of  Regulations 

220.  LICENSING  PROCEDURE  _,,L 

221,  Application  and  Issuance 

MONT,  REV,  CODES  ANN,  §53-4-502  License  Required  — ■  Registration 
Required  —  Term  of  License  or  Registration  Certificate  —  No  Fee  Charged, 

No  person,  grdup  of  persons,  or  corporation  shaUi      ^        ■  . 

establish  or  maintain  a  day-care  center  for  children  unless  licensed  to 
do  so^by  the  department!  =  ■ 

operate  a  family  day=eare  home  or  group  day-care  home  without  first 
procuring  a  family  "day-care  or  group  day-care  registration  certificate 
from  the  department,  - 

The  license  and  registration  certificate  shall  set  forth  the  ages  and  numbers  of 
children  for  whom  supplemental  parental  care  may  be  provided,  Licenses,  or 
registration  certificates  shall  be  issued  for  periods  not  to  exceed  1  year,  The 
department  shall  charge  no  fee  to  issue  a  license  or  registration  certificate* 

1 

MONT,  REV*  CODES  ANN,  §53-4-503  Powers  and  Duties  of  the  Department* 
The  department  shall,  ;* 

issue  licenses  to  persons  to  receive  children  int^  a  day-care  center  on  a. 

regular  basisf 


prescribe  the  conditions  and  publish  minimum  standards  upon  which 
licenses  and  registration  certificates  are  issued! 

adopt  rules  for  day-^care  facilities  consistent  with  the  purposes  of  this 
part!  and  • 
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& 

issue  registration  certificates  to  a*  person  or  persons  to- receive  children 
into  a  family  "day=eare  home  or  group  day=care"1iome  on  a  regular  basis. 

MONT,    REV.    CODES    ANN,    §53^4-507     Application    for    a    License  or 
Registration  Certificate.  ^  ,»  '  - 

*  -  j-  , 

Application  for  a  license  or  registration 'certificate  shall  be  made  to  the 
department  in  the  county  in  which  the  applicant  lives  on  forms  prescribed  by 
the  department,  '  "  ■ 

Applications  for  .a  license  or  registration  certificate  by  Indians  residing  6w^ 
Indian  reservations  shall  be  made  through  the  tribal  governing  body  on  forms 
prescribed  by  the  department.  Applications  made  through  a  tribal,  governing 
body  shall  be  accompanied  by  a  request  by  the  tribal  governing  body  that  the 
department  investigate  to  determine  whether  a  license  or  registration 
certificate  should  be  granted, 

** 

Within  30  days  of  receipt,  of  the  application,  the  department  shall  investigate 
to  determine  whether  a  license  or  registration  certificate  should  be  issued, 

The  License:  Requirements  and  Procedures  -  Application. 

An  application  for  a  license  shall  be  made  to  the  State  Board  of  Public  .Welfare 
through  the  county  department  of  public  welfare  in  the  county  in  which  the 
applicant  lives,  on  forms  prescribed  by  the  State  Board.  The  applicant  shall 
take  the  initiative  in  contacting  the  representatives  of  the  State  Board  of 
Health  and  the  State  Fire  Marshal's  office  for  inspections  of  the  facility  for 
day  care.  * 

•  .        i       .  •.  - 

Regular  License.  "  ■ 

A  regular  license  may  be  granted  to  a  center  at  any  time  that  inspections  have 
been  completed,  and  each  of  the  three  State  agencies  are  satisfied  that  the 
regulations  are  fully  met.  The  expiration  date  •  will  ^e  at  the  end  of  a  twelve 
month  period  from  the  initial  date  of.  approval. / 
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222*     Fee  Charged  -  7  =: 

See  221,  Application  an<)  Issuance. 

22  J,     Areas  of  Investigation         .       f  ■  * 

Not  specified 

r'  _  * 

224*  -  License  Renewal 

MONT,  REV,  CODES  ANN*  §53-4-510  Renewal  License  —  Registration 
Certificate,-  -  :       J  "  * 

If  a  licensed  or  registered  day  care  facility  desirfs  to  renew  a  license  .or 
registration  certificate;  the  request  for  renewal  shall  be  made  in  writing,  on 
forms  prescribed  by  the  department*  in  the  county  in  which  the  applicant  llves^ 
30  driys  prior  to  the  expiration  df  its  license  or  registration  certificate.  r 

The  department  may  investigate  and  inspect  the  conditions  and  qualifieatiorf 
of  a  day-care  center*  gfdup  day-care  home*  or  family  day-care  home  seeldng 
or  holding  a  license  or  registration  certificate  under  the  provisions  of  this  part* 

■  *  * 
The  department  must  visit  an£  inspect  at  least  15%  of  all  registered  family 

day-care  homes  and  group  day-care  homes  in  each  of  the  governor'irplanning. 

regions  annually*  ~ 

Upon  request  df  the  department;  the  state  department  of  health  or  the  state 
fire  marshal  or  his  designee  shall  inspect  any  day-care  facility  for  which  a 
license  or  registration  certificate  is  applied  for  or  issued  and  shall  report  its 
findings  to  the  department. 

The  Lioensei  Requirements  and  Procedures  -  Renewal  of  License* 

A  request  for  renewal  of  a  license  shall  be  made  in  writing  ten  days  prior  to 

the  expiration  date  of  the  license.  ■  -  ,  ■  ^ 
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* 

225*     Conditional/Provisional  Licenses  ^ 

MONT.  REV*  CODES  ANN.  §53-4-509  Provisional  License  ^-  Provisional 
Registration  Certificate, 

The  department  may  issue  a  provisional  license  or  provisional  registration 
certificate  for  a  period  which  may  not  exceed  6  months  if  it  finds  that  a 
day-care  facility  or  applicant  does  not  meet  all  standards  established  by  the 
department,  as  long  as  the  facility  o>  applicant  is  attempting  to  meet  the 
minimum  standards. 

The  department  may  not  waive  the  requirement  that  a  day-care  center  be 
certified  under  the  provisions  of  53-4*505  and  53^4H>06.  * 

The  License:  Requirements  and  Procedures  -  Provisional  License. 
A  provisional  license  may  be  granted  according  to  section  ?  of  the  licensing 
law  for  a  period  of  not  more  than  mx  months  if  it  is  foimd  that  a  substAndard 
facility  is  attempting  to  meet  the  minimum  standards.   Certification  by  the 
State  Board  of  Health  and  the  State  Fire  Marshal  cannot  be  waived. 

■  :  •    x,.  ,  ; .  . 

226.     Substantial  Compliance  - 

Not  specified  ^ 

230.  ENFORCEMENT  PROCEDURES 

231.  Facility  Irepections 

MONT,  REV,  CODES  ANN.  §53-4-512  Licensees  or  Registrants  to  Maintain 
Records,  Furnish  Reports,  and  Permit  Inspections,  .  * 

It  shall  be  the  duty  of  every  applicant  for  a  Ifoeree  or  for  registration  and 
every  licensee  or  registrant  to  give  the  right  of  entrance  to  and  irapeetion  of 
premise  to  representatives  of  the  department  at-reasonable  times,  to  keep  and 
maintain  such  records  as  the  department  may  preeribe,  to  permit  irapection  of 
these  records,  and  to  report  to  the  department  such  facts  as  may  be  required 
on  forms  furnished  by  the  department. 
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232*     Benialf  Suspension^  Revocation  of  a  License 

MONT,  REV*  CODES  ANN,  S63M-5I3  Denial,  Cancellation,  Reduction, 
Revocation,  and  Nonrenewal  of  Licenses  and  Registration  Certificates  —  Fair 
Hearing* 

The  Department,  after  written  notice  to"  the  applicant,  licensee,  or  registrant, 
may*  deny,  suspend,  cancel,  reduce,  modify,  or  revoke  a  license  or  registration 
certificate  upon  finding  that: 

any  of  the  applicable  conditions  set  forth  in  this  part  as  prerequisites 
f^ihfe  issuance  of  a  license  or  registration  certificate  no  longer  exist; 

the  licensee  or  registrant  is  no  longer  in  compliance  with  the  minimum 
standards  prescribed  -by  the  department!  or 

.  s  -  -  '■- 

the  licensee  or  registrant  certificate  was  Issued  upon  fraudulent  ^or 
untrue  representation. 

The  applicant,  licensee,  or  registrant  by  written  request  may  invoke  the 
opportunity  for  hAring  on  the  departments  action  by  requesting  a  hearing 
within  10  days  of  notice  of  department  action.  The  hearing  shall  be  conducted 
according  to  the  department's  rules, 

The  Liaise:  Requirements  and  Procedures  -  Revocation  of  License, 

The  State  B6ard  of  Public  Welfare  is  responsible  for  the  revocation  of  a 

license  to  give  day  care  scl^iees  if  it  finds  there  has  been  a  substantial  failure 

:  •  (         •        "  l 

to  comply  with  the  requirements  establisHed  (ffider  the  law  as  statedAinder 

Section  10  of  the  law, 

233,     Remedies  and  Sanctions 

233.1   Hearings  , 

See  232,  Denial,  Suspension,  Revocation  of  a  License. 
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233.2   Decisions  - 

See  232.  Denial,  Suspension,  Revocation  of  a  License, 

233*3  Judicial  Review  -  .  % 

MONt.  REV,  CODES  ANN,  S5 3-4-515  Violations. 

If  the  department  is  advised  or  has  reason  to  believe  that  a  person,  group  of 
persons,  or  corporation  is  operating  a  day-care  facility  without  a  license  or 
registration  certificate,  It  shall  make  an  Investigation  to  ascertain  the  facts. 
If  the  department  finds  that  the  day-care  facility  is  being  or  has  been  operated 
without  a  Ueense  or  registration  certificate,  it  may  report  the  results  of  its 
Investigation  to  the  attorney  general  or  the  county  attorney  of  the  county 
where  the  day-care  facility  is  being  operated  for  prosecution  and  request  that 

an  injunction  bfe  issued  against  the  facility  until  a  license  or  certificate  is 

.      -  *       ,*  *  - 

issued.  ■  '* 

■  * 

The  department  may  institute  any  action  necessary  to  enforce  compliance 
with  this  part  or  any  order  or  rifle  of  the  department  under  this  part  or  to 
obtain  a  judicial  Interpretation  of  any  of  the  foregoing* 

The  department  may,  by  its  own  attorney  or  counsel,  any  county  attorney,  or 
the  attorney  general,  initiate  an  action  in  the  district  court  of  the  appropriate 
county  and  be  represented  by  such  representative  on  appeal  to  the  supreme 
court  of  Montana*"  \ 

MONT*  REV*  CODES  ANN*  S53-4-516  Penalty. 

A  person,  group  ©f  persons,  or  corporation  who  establish^  or  maintains  a 
day^care  center  or  assists  in  conducting  ftr  maintaining  a  ^ay-care  center 
without  first  obtaining  a  license  from  the  department  as  provided  for  in  this 
part  is  punishable  %  a  fine  not  to  exceed  $500. 
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St   '  ■  •  * 

'     300,  ADMINISTRATION 

310,      GENERAL  ADMINISTRATION  '  •"  •  • 

311*      General  Administrative  Requirements 

The  License:  Requirements  and  Procedures  -  Statistical  Reports. 
Day  Care  Centers  will  make  a  monthly  report  showing  type  of  facility  and  the 
numb^of  children  provided  with  care.  A  prescribed  form  is  provided  by  the 
State  Department  of  Public  Welfare. 

* 

..      ■  i 

Buildings  and  Equipment  of  the  Day  care  Center,  ^ 
In  so  far  as  possible,  da^  care  f  abilities  should  be  located  -in  or  near  the 
neighborhoods  where  children  needinithern  live. 

Total  Number  of  Children,  % 

The  total  number,  of  children  cited  for  in  a  day  care  center  shall  be 
determined  by  such  considerations  as  physical  facilities,^  staff,  administrative 


structure,  travel  distances,  and  transportation, 

Part  Two  -  Standards  for  Day  Care,  Montana  State  Board  of  Health,  Health 
Regulation  No,  29-01-  Children  Receiving  Care, 

The  care  of  children  shall  not  be  combined  with  the  care  of  the  aged, 
convalescent  or  maternity  patients, 

Chilean  under  two  years  of  age  shall  not  be  accepted  in  day  care  centers, 
312,     Telephone  , 

Part  Two  -  Standards  for  Day  Care*  Montana  te  Board  of  Health,  Health 
Regulation  No,  29-01  -  Physical  Facilities, 

There  shall  be  a  telephone  located  on  the  premises  and  readily  available  f or 
use  In  ease  of  emergencies, 

592      '  ' 
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313,     Proof  of  Operator  financial  Capabilitlei  ■  -A 

Not  specified  *  •  .< 


314.  Insurance 

*  '  ■  - 

Records- 

Public  liability  insurance  and  fire  insurance  shall  currently  be  in  ferae  for  the 
protection  of  the  operator,  staff,  and  the  day  care  facility.  :y; 

320,     PERSONNEL  -=  , 

.  321.     Publication  of  Personnel  Policies       ,  \ 

Not  specified  •  - 

*  * ..     .      *  * 

322,    Constraints  Against  j^mpl  oyment 

Not  specific  * 

330,  NON-DI8CRfMlNAnON  i  ^ 

~    '  *  (      '    ~  • 

J  «  7 

331,  Requirenientg  Prohibiting  Discrimination 
Not  specified 

340.     RECORDS  REQUIREMENTS 


341.  Children 
Records, 

Intake  records  shall  be  kept  on  each  child  admitted  for  care, 

The  day  care  center  shall  keep  an  adequate  record  together  with  identifying 
data  and  information  on  each  child  in  care*  This  shall  include: 
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Name  and  birthdate  of  qjiiid.         1     ^  x 

Nam^,  addresses,  and  home  and  office  telephone  numbers  of  parents. 


Places  of  employment  of  the  parents  and  their  employer's  address  anc 
telephone  number* 

Family  phyrieian  (refer  to  standards  of  State  Board  of  Health,  page  4/V 

*  *  +■  ■  ■ '  f= 

3)  'Information  shall  be  obtained  from  the  parent  or  parents  of  each 

child  admitted  ds  to  the  physician-  they  wish  called  for  their  child  in 

ease  of  an  emergency." 

.  ■  \ 

I 

Name  of  person  designated  to  call  for  the  children. 

\ 

Dates  of  admission  and  discharge,  .  * 

Daily  attendance  record,    /  ^  ■  i  * 

f 

Health  record  (see  State  Board  of  Health  Standards,  Part  V  page  3). 

t 

■       -      "  / 

AH  required*  identifying  information  is  for  the  physical  and  legal  protection  of 
the  child  and  the  center,  and  for  use  in  case  of  an  emergency, 

Provision  for  Health  Care, 

Such  examinations^  'and .  immimization  history  will  be  recorded  on  forms 
provided  by  the  Montana  State  Board  of  Health  (Exhibit  A),  The  licensee  shall 
keep  such  medical  certificates  on  file.  ,  *  «. 

In  addition*  children  under  five  years  of  age  shall  be  immunized  against 
whooping  eot%h.  Any  child  with  a  history  of  measles  would  be  considered 
immunised.  These  requirements  would  be  waived  only  in  the  case  of  a  signed 
statement  by  a  physician  indicating  that  immunizations  would  be 
eontraindieated  for  health  reasons,  , 

594 
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Such  medical  records  shall  be  on  file  at  jfche  center  for  each  child  enrolled. 
Parents  should  obtain  for  all  children  an  Immunization  Record  Card  (green 
"plastic  card  -  Exhibit  C)  showing  dates  of  immunization,  Parents  may  contact 
their  local  county  health  department  for  free  immunizations*  r 

Information  shall  be  obtained  from  the  parent,  or  parents,  of  each  child 
admitted  as  tp^the  physician  they  wish  called  for  their  child  in  case  of 
emergency*  Parents  are  to  sign  a  release  giving  the  operator  the  right  to  call 

a  doctor  in  case  of  emergencies,  / 

,  •  -  .    ■  IT    *  %  ^ 

342,  Staff  > 

Provision  for  health.  Care*  ,  : 

Every  person  coming  in  contact  with  ehflcfren  in  the  day  care  center  shall  have 
an  examination  by  a  physician.  The  examination  shall  be  for  the  purpose  of 
determining  that  the  person  is  free  from  any  physical  or  mental  illness  which 
might  conflict  with  the  children's  interest.  It  ■  will  include  a  test,  or  tests,  to 
determine  the  presence,  or  absence  of  active  pulmonary  tuberculosis.  This 
requirement  would  pertain  to  aU"  employees  and  to  all  family  members  and 
others  residing*  in  the  facility.  All  family  members  and  other  children  residing 
in  the  facility,  under  12  years  of  age,  shall  be  immunized  against  diphtheria, 
polio,  rKelfeies  and  rubella.  In  addition,  ehilcfren  under  5  years  of  age  shall  be 
immunized  against  whooping  cough.  Any  child  with  a  history  of  measles  would 
be  considered  immunized, 

343,  Child  Eligibility  and  Enrollment  Requirements 
Not  specified 

^* 

344,  Child  Abuse  Reporting 
Not  specified 


345,  Confidentiality  of  Records  Requirements 
Not  specified 
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400*  GROUP  COMPOSITIONS  OF  CMLl^REN  ■  . 

•  .  '   .  ™ #  ~      ~        \  " 

410.  STAFF/CHILD  RATIO  JiEQUIRBMENti^s*  .        •     '    *  ■  ,  , 

411.  Staff/Child  Ratio  as  of  March,  1981  ■  ,  %- 
Child-Sta|f  Ratio.  ^ 

Proper  provision  must  be  made  for  personnel  with-  appropriate  qualifications 
and  In  sufficient  number  to  carry  out  the  program  according  to  approved 
standards*  .  ■  /  .  . 

;■  .  >       -  v      ;  S  ■ 

412.  ^Methods-of  Computing  Staff/Child  Ratios    it  -  '*   '  . 

Personal  Qualifications  of  Teachers  and  Child  Care  Staff*       :  *  -  J 

Each  day  care  center  shall  have  sufficient  staff  to  prepare  foodr  and  to  kMp 

the  building  clean  and  the  premises  neat*  ,  , 

Service  Staff.  * 

There  shall  be  at  least  twti>  staff  members  available  at  aU  times*  If  the  group 

exceeds  twenty  (20)  children  there  shaH  be  an  additional  staff  member  for 
each  unit  of  children  numbering  up  to  ten  (10).                          ^  .  ;  . 

420,     GROUP  SIZE 

42L     Group  Size  as  of  March,  1981  -  , 

Grouping  by  Age* 

Children  shall  be  grouped  in  a  way  that  allows  for  - 

Protection  of  younger  and  smaller  children  from  the  roughness  of  the 
older  children. 

Appropriate  expectations  and  stimulnfion  for  older  ehfl*en, 

59G 
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Differences  between  younger  and  older  children  in  interests,  attention 
;  span,  and  capacity  to  sit  still.  On  occasions,  younger  and  older  children 
should  be  together  for  constructive  activity  Mid  play. 

Bizm  of  Groupi*  *  "  .»  L\  . 

Each9  group  should  have  a  full-time  teacher  and  an  a^istant,  and  shall  be 
limited  to  the  numb©  of  children  of  a  given  age  whose  individual  needs  can  be 
appropriately  met.  ■ 

The  desirable  number  of  children  in  the  different  age  groups  using  enrollment 
figures,  is:  L ' 

'»  two  to  four  year  olds  *12  to  15  children 

-     four  to  five  year  olds     *      15  to, 20  children 
five  years  old  or  plder  20,  to  25  children 

*  •  *  i  -  * 

The  size  of  the  group  may  add  to  the  strain  for  small  chfliren,  who,  in  a  long 

day-care  dayp  particularly,  need  some  degree  of  closeness  to  an  adult. 


i 


422.  Methods  of  Computing  Group  Size 
Not  specif  ied 


500.  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
610.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 


51L  Aj 
.Not  specified 
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*  -  *  *  -  - 

512,    .Health  .  . 

***  * 

Part  Two  -  Standards  for  Day  Care,  Montana  State  Board  of  Health,  Health 
Regulation  No.  20-01  -  Prpvision  for  Health  pare. 

Every  person  coming  in  contact  with  chpdren  in  the  toy  care  center  shall  have 
an  examination  by  a  physician--  The  examination  shall  be  for  the  purpose  of 
detefffn ining  "that  the  person  is  free  from  any  phypeal.or  mental  Illness  which 
might  conflict  with  the  dfffi*en!s  interest.  It  will  include  a  test,  or  tests,  to 
determine  the  presence,  or  absence  of  active  pulmonary  tuBerculosis*  This 
requirement  would  pertain  tg  &31  employees  and  to  aU  family  members  and 
others  residing  in  the  facility.  All  family  membffs  and  other  ehfldSren  residing 
in  the  facility,  under  12  years, of  age,  shall  be  immunised  against  <flphtheria, 
polio,  measlfs  and  rubella.  In  addition,  children  under  5  years  of  age  shall  be  - 
immunized  against  whooping  cough.  Any  child  with  a  history  of  measles  would 

be  considered  immunized* 

-  .  ■  ^ 

Such  examinations  and  immunization  history  will  be  recorded  on  forms 
provided  by  the  Montana  State  Board  of  Health.  The  licensee  shall  keep  such 
i^tdieil certificates  on  file. 

513*     Education  . 
See  514*  Experience  -j 

514-  Experience 

Personal  Qualifications  of  Teachers  and  Child  Care  Staff. 

Teachers  and  others  who  work  directly  with  children  should  be  selected  on  the 
L  basis  of  personal  qualities,  as  well  as  other  qualifications. 

Personal  qualifications  are  of  primary  importance,  because  of  the  influence  on 
the  child  of  his  relationship  with  the  person  itfith  whom  he  spends  long  hours 
each  day* 

598 
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The  following  traits  are  among  the  most  essential  for  teacher,  grouprleader  or 
day  care  mothers 

Interest  in  and  capacity  for  enjoying  children, 

Capacity  to  discern  the  feelings  and  needs  of  a  child,  and  deal .  with 
them  sympathetically.  * 
,  Ability  to  deal  in  a  nonpunitive  but*firm  fashion  with  out-of-boimds 
behavior* 

^  Ability  to  accept  violently  expressed  feelings  -  joy  or  sadness,  rage, 
love,  jealousy  or  grief  -  without'belng  unduly  upset. 
Dependability  and  consistency,  ^ 
FleribUity  and  wUlingtiras  to  learn.  -  « 
Capacity  for  pleasant  and  cooperative  relationships  with  other  adults. 
Resoiffeefulness,  ^ 

"     Respect  for  differences  of  chil*en  and  parents  in  various  cultural 
groups. 

^  .  "  c 

520*     PROGRAM  DIRECTOR  QUALIFICATIONS 


521,  Age 
Not  specified 

522,  Health 

See  512,  Health  " 

523*  Education 
See  513,  Education 

524.  Experience 
See  513.  Education 


530.  SUPPORT  STAFF  QUALIFIOAnQNS 
Not  specified 
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540, '    POgT  EMPLOYMENT/IN-SERVICE:  ORIENTATION  AND  TRAINING 


541,  Program  Director 
Not  specified 

542,  Child  Caregiver  Staff 
Not  specified 

543,  Support  Staff 
Not  specified 


60CU  PROGRAM  OF  ACTIVITIES,  INCLUDING  EDUCATION 

*~  - 

610,  PROGRAM  REQUIREMENTS 

611,  Program  of  Activities  -  - 
Not  specified 

612,  Program  Equipment  and  Materials 
Playroom  Equipment. 

The  furnishings  and  equipment  available  for  the  children,  and  their 
arrangement,  contribute  tp  a  large  extent  to  the  quality  of  the  program,  by 
maldng  ohU*en  secure  and  comfortable,  inviting  their  interest,  promoting 
cooperative  play,  and  suggesting  both  active  and  quiet  play, 

Equipment  shall  be  arranged  so  that  children  can  move  about  easily  and  safely, 
and  use  it  to  the  best  advantage. 

Materials  on  shelves,  at  easels,  workbench,  etc.  shall  be  kept  within  childrenTs 
reach,  \ 

Finishings, 

Furnishirigs  should  be  appropriate  to  the  ^ge,  size  and  activities  of  children  in 
the  group.  {){hJ  •  \ 


DAY  CARE  CENTERS  .        '  MONTANA?  •  ^ 


Well-made  tables,  eha^J^  and  shel^ef  should  be  of  appropriate  height  and  size 
for  children's  eomf ort  and  reach.    "  - 

Movable  low  shelves,  such  as  thosp  on  wheels  or  casters  or  low  sereena  should 
be  available  for  dividing  areas  of  special  activity,  such  as  housekeeping  or  doll 
play,  blocks,  books,  magamnes,  science,  music,  painting, woodworWng ,  or  quiet 

■     ■  .     f        '      .         *\     y       ..  *  ,^ 

A  Iflat-bottomed  sink  and  necessary  equipment  for  water  play  should  be  easily 

accessible.  *  1  -  * 

*      \  • 

/  * 

Playground  Equipment.'  .    .  v 

Equipment*  whidft  requires  as  Uttl^super  vision  as  posdble  shall  b^jeleet^d, 
and  shall  be  so  arranged  that  the.  whole  playground  can  torn  Readily  supervised*  ) 

Since  children  develop  their  mmoLm  by  uang  them,  there  should  be  space -for 
running,  apparatus  for  climbing,  and  supplies  for  building.  There  should  be 
enough  different  kinds  of  equipment  so  every  child  has'  the,  opportunity  to  lift, 
pullf  push  and  climb  during  outdoor  play  hours^ 

The  supports  for  climbing  anfl  other  large  equipment  shall  be  securely 
anchored  at  least  eighteen  inches  underground.  There  shall  be  no  protinidng 
corners  or  edges  of  the  support  which  ehflAen  might  fall  against  or  stumbld 
over*  b.  - 

613*     Nap  Provision 

Part  Two  -  Standards  for  Day  Care*  Montana  State  Board  of  Health,  Health 
Regulation  No.  £9-01  -  Physical  Facilities. 

Napping  facilities  shall  consist  of  individual  cots,  beds,  or  mattresses.  These 
cots  shall  be  separated  from  each  other  by  at  least  two  feet  In  all  directions, 
Individual  bedding  shall  be  provided  and  kept  in  a  dean  and  sanitary  condition 
at  all*  times.  For  ohil^en  receiving  care  for  five  hours,  or  le^,  washable 
individual  rugs  or  pads  may  be  used  for  a  short  rest  period.  Such  rugs  or  pads 
should  be  used  for  no  other  purpose*  2i 

■   ■  v  " 
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Theref.shali  be  asupervts^d  neE£  period^1  or  ehilfren  under  5  a  rest. peri 
for  children^  five  years  of  age  and  older.;  ^  '■■     .  *  / 


.  614;  :  Pis  online  and  Guidance  ^  ,        '.v=^  .  ^ 

N6t  specified ;  " .  -    '  ,  *■  t. 

.  700,  HEALTH  A^D  SAFETY 

'*  *      710,     HEALTH  "   .  /  •'  ■  J 

711*  -    General  Health  Requirements  .  * 


v 


Part  Two  -  Standards  for  Day  Cape,  Montana  State  Board  of  Health,  Health 
Reg ulation  No.  29-01  -  Provison  for  Health  Care*  , 

All  adults  at  the  center  shall  absent  themselves  whenever  any  oontapous  or 
infectious  condition  of  thrir  own  exists,  or  is  suspected  of  existing,  \ 

712.     Health  Assessments  '  , 

See  341*  Children  , 


713.     Immunizations    ;  i  -  ^  1 

See  341.  Children  '  t  -    "  , 

»  v.  m 

714     Sanitation  :'  ' 

Part  Two  -  Standards  for  Day  Care,  Montana  State  Board  of  Health,  Health 
Regulation  No.  29-01  -  Physical  Facilities. 

The  building  and  premises  shall  be  maintained  in  a  clean  and  hazard-free 
condition.  The  operator  shall  remove,  or  cause  to  be  removed,  any  dangerous 
object  or  eondit^on.^  %  ' 


Floors  shall  be  smooth  and  free  of  cracks,  easily  eleanable  and  shall  not  be 
slippery.  Bare  concrete  is  not  aUdwed*  Carpeting  is  permissible* 
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Water  shall  be  from  a  source  approved  by  tl^he  Montana  State  Board  of  Health, 
Any  wells,  iprinp,  or  cisterns  In  use  sh*all  be  located,  constructed  and 
maintained  in  an  approved  manner}  appro vg^d  by  the  Montana  State  Board  of 
Health,  The  Board  of  Health  may  require*  m  when  the  day  care  ^center  water 
supply  is  not  from  an  approved  pubUo  supply,  periodic  impactions  and 
examinations  of  ths  wattr  to  determine  Its  *  quality  in  the  same  manner  as  the 
Board  does  for  public  wattr  supplli. 

All  plumbing  shall  bm  deigned  to  meet  t  *he  minimum  requirements  of  the 
Montana  State  Plumbing  Code,  Where,  a  puJmblic  sewer  system  is  available,  all 
plumbing  f ixtures  shall  be  connected  to  thmat  sewer.  Private  sewer  disposal 
systems  shall  be  approved  by  the  Montana  gt*^ate  Board  of  Health, 

Buildings  and  Equipment  of  the  Day  Care  Ctr^nter, 

The  building  must  be  sound  in  structure,  safe™  for  children,  and  as  fire-resistant 
as  possible.  (See  your  State  Fire  regul^ations  for  day  os*  i  centers  and 
sanitation  laws  in  Standards  for  Operation  rrr?f  Day  Care  Centers  by  the  State 
Board  of  Health.) 

715,     Daily  Illness  Screening 

Part  Twa  -  Standards  for  Day  Care,  Mont^ana  State  Board  of  Health,  Health 
Regulation  No,  25£01-  Provision  ferHealth  CZ^are.  ^ 

There  shall  be  a  daily  appraisal  of  the  ehil*enfs  healfi.  The  center  is 
responsible  for  instructing  each  parent  to  kesep  the  child  home  if  he  shows  any 
sign  of  illness.  , 


d 
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716,     Qge  of  Sick  Children,        ~'\  .  1 

Part  Two  -  Standards  for  Day  G3are,  Montana  State  BoarQ  of  Health,  Health 
Regulation  No*  29-01  -  Physical  aeilities. 

There  shall  be  a  suitable  isoiaticran  room  for  the  complete  insolation  of  childrin 
who  are  HI,  or  suspected  of  hawing  a  ocmmunieabie  disea=se,  where  the  child 
may  be  kept  imtil  arrangements  can  be  made  to  send  the  ofeiUd  home*  An  adult 
shall  be  immediately  available  t^»  an  isolated  child* 

/ 

Provision  for  Health  Cars, 

When  a  child  is  absent*  the  day  oare  center  shall  inform  ifcself  of  the  reasons, 
so  the  interests  of  the  other  el*_  fldren  may  be  property  pr— otected.  If  it  i$  a 
suspected  eommimieable  diseas-e,  the  day  care  center  s^Iiai!  so  inform  the 
health  officer.  No  child  shall  ba-  readmitted  after  an  abseraae  until  the  reason 
for  the  absence  is  taiown  and  th«re  is  asiranoe  that  his  factum  will  not  harm 
him  or  the  other  children.  Communicable  disease  charts  are  available  from 
the  State  Board  of, Health, 

r 

Records  should  be  kept  of  all  irTjiffies,  ineludlng  date,  tint:©  of  day,  nature  of 
injury,  and  whether  the  parent  wbs  notified* 

717*     Medication  and  Special  Di^t  Provisions 

Part  Two  *  Standards  for  Day  C3ar  Montana  State  BoarM  of  Health,  Health 
Regulation  No.  29-01  -  Provision  rfor  Health  Care* 

No  day  owe  center  shall  under  take  the  care  of  a  ehUd  reeqmring  medications 
unless  proper  instruetionshave  b^sn  given  by  a  physician* 

718*     Waiver  of  Health  Requirer^n  ents      f  ^ 
Not  specified 

6U4 
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720.  SAFETY 

721.  General  Safety  Requirements 

Part  Two  -  Standards  for  Day  Caref  Mwttana  State  Board  of  Health,  Health 
Regulation  No*  28-01  -  Provision  far  Health  Care* 

Medicines,  poisons,  firearms,  sharp-palrit=ed  scissors  and  other  potentially 
dangerous  substances,  and  instruments  shall  -  be  kept  out  of  reach  of  children  at 
all  times. 

722.  Fire  Safety  Requirements 
Not  specified  4 

- 

723.  TraMportation 
Nat  specified 

724.  Safety  Requirements  for  Equipment 
Nat  specified 

725.  Water  Activities  (Including  Swim  miring) 
Not  specified 

726.  Emergency  Procedures 
Not  specified 

727.  First  Aid  Supplies  i  > 

Part  Two  -  Standards  for  Day  Oare,  Moiit^ana  State  Board  of  Health,  Health 
Regulation  No,  29-01  -  Provision  far  Health    Care. , 

Each  day  ewe  center  should  develop  its  p^olicies  for  first  aid.  These  policies 
should  include  directions  for  calling  parents  or  someone  else  designated  as 
responsible  for  the  ehUd  when  a  child  is  s=dck  or  injured.  When  eaeh  child  is 
enrolled,  arrangements  should  be  made  wvith  the  parents  as  to  the  child's 
physician  fa  oise  the  parent  or  other  (designated  person  is  not  available, 
permisdon  should  be  obtained  for  a  dir*ect  referral  for  care  in  case  of 
emergency.  * 
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Standard  Red  Cross  first  aid  procedures  should  be  carried  out  atid  each  person 
in  charge  should  be  familiar  with  them*  Remember  first  aid  is  only  what  is  td^ 
be  done  until  a  physician  is  available, 

r 

A  firf t  aid  cabinet  should  be  easily  accessible  in  each  day  care  center,  one  on 
each  floor  if  the  center  is  occupied  by  more  than  one  floor  and  one  in  each 
wing  if  there  is  mere  than  one  wing,  The  first  aid  cabinet  should  contain  the 
following  supplies  (and  no  more): 

a.  scissors  J*      soap,  preferably 

b.  clinical  thermometer    t-  I         tincture  of  green 

c.  pun  bandages,  V*  &  2"  .      -k.  w  tongue  depressors 
rolls  .  1.    '  tweezer 

d.  adhesive  tape  m»  band-aids 

e.  absorbent  cotton  n,      safety  pins 

f .  rubbing  alcohol  o.      large  triangular . 
j  g*      tincture  of  merthiolate  bandagra  (large 

h.  applicators  square) 

i.  toothpicks  p,      supply      of  sterile 

cfresrings  .  (3ff 
approxim  ately) 

First  aid  Idt  should  not  contain  ointment  for  burns.  Burns  should  be  covered 
with  large,  dry*  sterile  compresses  or  strips  from  freshly  laundered  sheets.  A 
person  should  be  designated  to  keep  supplies  in  the  cabinet  replenished.  A 
place  with  cots  should  be  available  for  emergency  care  and  hot  and  cold  water 
facUities  and  soap  and  paper  towels  should  be  available.  Also  there  should  be 
a  toilet  nearby. 


bug 
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800,  NUTRITION  AND  FOOD  SERVICE         -i  ■ 

810.  NUTRITION  ' 

811.  Nutritional  Rgguirein ents  ''; 

Part  Two  -  Standards  for  Day  Care,  Montana  State  Board  of  Health,  Health 
Regulation  No.  29-01  -  Program. 

Children  remaining  in  the  center  for  as  much  as  2  |^  hours  shaU  receive 
mid  morning  and  midafternoon  ref  rrahments  such  as  fruit,  fruit  juice  or  mUk. 
AH  iwilk  served  shall  be  pasteurized.  If  children  remain  in  the  center  for  more' 
than  four  hours*  a  full  balanced  meal,  of  at  least  one  hot  dish,  shall  be 
provided  by  the  facility. 

This  meal  shall  provide  1/3  -to  1/2  of  the  ehUcFs  total  daily  requirements  of 
caloric,  protein,  minerals  and  vitamins,  Each  meal  shaU  consist  of  a  main 
dish  of  meat,  £ggs,  fish  or  cheese,  or  an  adequate  substitute,  a  vegetable, 
whole  grain  or  enriched  bread,  or  cereal,  and  butter,  fruit  and  milk*  \  record 
of  the  food  served  shall  be  kept  on  file.  Noon  or  evening  meals  shall  be 
preceded  by  a  quiet  period  of  relaxation  for  at  least  10  minutes*  Those 
r esponsible  for  the  care  of  the  chil*en  shall  provide  for  handwashing  prior  to 
eating,  Children  shall  be  comfortably  seated  at  tabl^  for  meals* 


812.  Waiver  of  Requirements 
Ifot  specified 


-A 

i 
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820,  FQ 


q!d 


PREPARATION 


821*     Food-Preparation  and  Service  Requirements 


Fart  Two  =-  Standards  for  Day  Care,  Montana  -State  Board  of  Health,  Health 
Regulation  No, 29-01  -Physical  Facilities, 


Kitchen  facilities  need  to  be  separate  from  the  playrooms,  yet  located  to  that 
food  can  be  transported  readily,  kept  hot  and  be  easily  served.  They  smXl  be 
well  lighted,  clean  and  orderly.  Adequate  provision  for  refrigeration  of 
perishable  foods,  sanitization  of  dishes  arid  silver,  and  a  sanitary  method  of 
garbage  disposal  are ,  basic  requirements.  An  automatic  dishwasher  using 
ISOo     recommended,  preferably  with  an  eleetrlp  eoU  in  it  to  4;y  the  dishes.  * 

Chemicals  or  hot  water*  immersion  may  be  used  for  sanitizing  dishes,  A 
conveniently  located  pantry  or  storeroom  for  staples  and  canned  foods  adds  to  , 
the  ease  with  which  meals  are  prepared,  An  easily  cleaned  surface  for  walls 
and  flooring  of  rooms  where  food  is  prepared  and  stored  Is  required,  A  sink  for 
washing  hands  shall  be  immediately  accessible  to  kitchen  staff.  The 
Regulation  for  Eating  and  Drinking  Establishments  shall  be  used  as  a  guide, 

Sanitary  drinking  facilities  shall  be  provided  by  means  ofi 
'  Paper  cups, 
Individul  cups  or  glasses  washed  after  each  use, 
Fomtain  of  approved  design. 


900.  SOCIAL  SERVICES 


Not  specified  j 


BUS 


i 
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Not  specified 


1000.  PARENT  PARTICIPATIQN 


1100.  INFANTS  A «TD'  TODDLERS 


mo.     PROGRAM  OF  ACTIVITIES 


Not  specified 


\ 


1120.  HEALTH  AND  SAFETY  REQUIRE  3VIBNTS 
Not  specified 

1130.    INFANT  NUTRITION 
Not  specified  .>  ■ 


1200.  CHILDREN  WTH  HAfT  PI  CAPPING  CONDITIONS 
1210,    PROGRAM  OF  ACTIVITIES 

Part  Two  -  Standards7  for  Day  Care,  Montana  State  Board  of  Healthf  Health 
Regulation  No,  29-01  -  Chilean  S^tlviiig  Care,  ^ 

Handicapped   chUcfren   may  beHnefiidea    in  the  grc^up  provided  a 'suitable 


program  is  provided  for  thern  andprovid^rf  that  there  would  not  be  a  hazard  to 
the  other  children*  There  shall  be  adequate  staff  w^io  are  familiar  with  and 
/  able  to*  cope  with  problems. 

1220,  *  HEALTH  AND  SAFETY  BEQUIR  EVENTS 
Not  specified  - 

* 

1230.  STAFFING 

— —  j 

Not  specified 

6Q3 
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1300.  SCHOOL  AGE  CHILDREN 

1310,    PROGRAM  OF  ACTIVITIES 
Not  specified  * 

1320,    HEALTH  AND  SAFETY  REQUIREMB  JgTS 
Not  specified  -  * 


1400,  FACILITY  REQUIREMENTS 


1410,  SPACE 


Fart  Two  -Standards  for  Day  para,  Montmm  State  Board  of  Health,  Health 
Regulation  No.  2ff-0I  J  Physical  Facilities. 

i 

Only  ground,  or  first  floor  space  may  be  used  in  carinjg  for  ehil*en,  with  the 
following  exceptions;  -»  v  f 

N  A  warm,  dry,  well-Ventilated  and  lig*ited  basement  with  two  accessible 
v        exits  may  be  used  for  part-^day  sessions  not  exceeding  three  hours  if 
/       -  basement  masts  the  abova  requirements.  In  addition,  basement  must  be 
attractive  in  appearance  -  no  bare  cement  wall  or  floor  or  open  beams 
shall  be  exposed* 


A  basement  area  shall  not  be  used  fof  full  day  care. 

Upper  floors  may  be  used  when  ^fehey  are  entered  from  enclosed 
stairway!  with  safety  rails,  have  guards  across  windows  and  at  top  of 
stairs,  and  havottwo  exits  meeting  requirements  of  State  Fire  Marshal, 

■  V 

»         i    *  4 

The  indoor  area  for  play  of  the  group  reeex^ving  care  shall  contain  a  minimum 
of  35  square  feet  of  liable  floor  space  p^r*  child,  exclusive  of  passageways, 
lockers,  btthrooms  and  other  space  not  primarily  designated  as  play  area, 
School  children  of  the  operator  will  not  be  included  in  maWng  these 
calculations! 
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fi^B^h  child  ah&ltl  be  provided  with  individual  space  for  his  outer  far  pi  ants)  extra 
<4^otNng,  and  pQcDssessions* 

•"■  * 
"^OreoStdoor  pl^ay  area  shall  contain  at  least  100  sq*  ft.  of  UiiMepiay  spa^oe  per  ^ 


^hriildand  shaU  be  free  from  such  hazard  as  pools,  wells,  rflsclilnery,  and  harsh 
^te&Fasive  mat^rfHals  such  as  gravel.  It  shall  be  so  placed  tilt  attendant's  can 
Koe^p8llelifldr6|en  in  view  at  all  times.  If  any  paftlsf  thm  playground  is  adj  faeent 
a  highway >  ^?usy  th©r©ughfar§f  or  other  hazardous  area,  the  play  are&i  shall 
bit  kudosed  wit  jth  fencing.  There  shall  be  provision  for  outdoor  play  unde^r  the 
^i^j|«rvi§ion  of  a^sn  adult  in  suitable  weather,  "  ^ 


SrT4Ddings  and  $o;quipment  of  the  Day  Care  Center, 
IT  fie  structure  and  design  of  the  building  have  a  marked  Influence  o^an  the 
pMropm  offera^d  to  the  children.  When  a  building  is  appropriate  for  oHQELdren, 
Jt  ^  Is  possible  ii©  earfry  on  activities  with  greater  ease,  tojrfiquire  f^wer 
C£*ontrol$  for  SdQ^fefy.  The  size  and  location  of  rooms,  as  Well  as  the  kiJtead\|Lnd 
quuuitity  of  faO-sllities  available,  also  have  an  effect  on  com  fart  and  reUMcatfpn 
offcf  both  childr^frm  and  adifltei 

ft  l%pom  Equipepment.  > 

A  adequate  star^age  space  should  be  available  Jor  cots,  for  axtpa  dothif^ng  for 

amrncpieies,  amid  for  supplies  and  materials  to  replace  tn«%  used. 

*  ■ 

Siaa*  of  Groups.  « 

Is  aeli group  sho  ould  have  its  own  facilities  and  program,  in  tfiliame  buiitiHng  or 
im  sipirate  bull  Hdinp, 
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1420.    LIGHTS,  "VENTILATION,  AjgDTSMPjERATURE 


feet  candles  In  aO.  parts  of  the  root  Wiftdoows  should  be  located  so  as  to 
permit  the  c\nMicn   to  see  outdoors,  ( 

A  temperature  off  .680  to  ?0op(  within  tmmo  f©et  of  the  floor  shall  be 
maintained  for  eh  ildrenTs  play  WMW  b^^  free  from  drafts  and  sudden 
temperature  changes* 

A  thermoniet^sha^li  be  placed  In  %aQHrwm^us^«d  by  the  children, = 


Eleetrie  heati^  or—  portable  heaters*  itaU  not  be  used,  Radiators  shall  have  a^ 
proteotiv^  e^verlng8* 

1430*    EXITS  .  *  .    -  .  ^  . 

Playroom  Eqgipmint, 


Part  Two  -  gtanda-rds  for  Day  Clr«?  Slontana  ,  State  Board  of  Health*  Health 
RifUlati  on  N  «.  29-0 1  -  Pi^sieai  F&cUi  fc 
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1500.  OTHER  STAIF  REQUIl 


STATS,  AID  jtB« 


LEMENTS-COMPLIANCB  WITH  OTHER, LOCAL, 
ilONAL  LAWS  AND  REGULATIONS 


1510.  ZONING 


Part  Two  -  Standard  for  ria^v  Ctfe,  Montana  State  Board  of  Health,  Health 
Regulation  No.  2fH>l*Phy5icA^iJ  Faeilities, 


The  building  shall  rnietthe  la— gal  requirements  of  the  community  as  to  zoning, 
sanitation,  fire  protection,  -^water  supply,  sewage  disposal.  Where  loeal 
regulations  do  not  miiU  la^^s  and  regulations  of  the  Montana  State  Board  of 
Health  and  the  StateFIrt  Mar^ehal  shall  prevail* 


1520,  FIRE 


Requirements  of  the  State  Fir— e  Marshal, 

In  addition  to  tha^e  regulati^^ns,  all  day  owe  f acilities  shall  oonf orm  to  the 
Uniform  Fire  Code  (W  Edltt  on),  as  adopted  by  the  State  Fire  Marshal  of  the 
Department  of  Justice  and  th^^  Uniform  Building  Codes*  4  * 


1530.    BUILDING  « 
See  1510.  2QNING  gti)dl52Q* 


1S40.  HEALTH 
See  1510*  ZONING 


1550.  SANITATiOW 
See  1510*  ZONING 


1560*  NEW  COySTSUCTION 
See  1510.  ZONING  , 
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Except  where  otherwise  noted,  all  citations  are  to  the  Nebraska  Department 
of  Public  Welfare,  Minimum  Standards  for  Licensing1  Day  Care  Centers  Caring 
for  Children,  May,  1977, 

100.  STATE  LICENSING  OF  CHmD  DAY  CARE  FACILITIES 
i 

U0.      TYPES  OF  FACILITIES  SUBJECT  TO  LICENSURE  AS  DEFINED  BX 
,  STATE  STATUTES  AND  REGULATIONS  AND/OR  LOCAL  ORDINANCES  AND 
REGULATIONS  -   '  •  - 

111,  Definitions 

^  NEB,  REV,  STAT,  §71-1901  Definitions, 

Child  ^gare  shall  mean  engaged  in  the  business  of  exercising  the  care, 
supervidon,  custody  or  control  over  children  under  sixteen  years  of  age,  for 
.  compensation  or  hire,  in  lieu  of  the  care  or  supervision  normally  exercised  by 
parents  in '  their  own  home  but  shall  not  include  casual  care  at  Irregular 
intervals.  s 

112,  Exclusions  and  Exemptions 
See  m.  Definitions 

*< 

113,  HHS  Day  Care  Compliance  1 
Not  specified  ' 


DAYCARE:  CENTERS 


NEBRASKA 


120.  *  AGENCY  RESPONSIBLE  FOR  LICENSING  OF  DAY  CARE  PROGRAMS 

121,  Organization  of  the  Administrative  Unit 


Director 
DEPARTMENT  OF 
^IJTBLIC  WELFARE 


Chief 
S  ©»  CLAL  SE  RVICES 
DIVISION 


Adminii 

itrator 

FA^MILYS 

E  RVICES 

DAT 


Consultant 
CARE  LICENSING 


All  licenses  and  registrations  are  issued  and  revoked  at  the  state  central  office 
leviL  Day  to  day  Ugensdng  funotiora  f  ^or  day  care  centers  are  handled  by  state 
central  office  staff  as  is  all  inspeetiesn  and  enforcement  for  family  day  care 
homes,  In  most  counties*  there  is  a  registration  clerk  who  handles  the 
paperwork  for  family  day  care  home  s^sgistratlon*  f 


61, 
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122,     Responsible  Official 

All  inquiries  should  be  addressed  to: 

Consultant  -  Day  Care  Licensing 
Division  of  Social  Services 
Department  of  Public  Welfare 
P,  O,  Box  95026 
Lincoln,  Nebraska  68508 
(402)  471-3121 


200,  LICENSING  PROCESS  AND  ENFORCEMENT  PROCEDURES 

210,  UCENSmO  PROCESS  '\  -  ' 

-  .       •  >  "  \  9 

211.  Promulgation  of  Regulations  m  *  ^ 

NEBS  REV,  STAT*  S7W904  Child  Care;  Rules  and  ReguIatiQns, 
The  department  shall  make  such  rules  and  regulations,  consistent  with  sections 
7W901  to  71-1905.  as  it  shall  deem  necessary  for  0)  the  proper  care  <  and 
protection  of  chU^en  by  licensees  under  said  sections,  (2)  the  issuance, 
suspend  on  and  revocation  of  licenses  to  carry  on  the  business  of  child  care, 
and  (3)  the  proper  administration  of  said  sections. 


*  212,     Advisory  Body  and  Other  Community  Participation 
Not  specified 


DAY  CAM  CENTERS  -v:  NEBRASKA 

t 

220.     U CENSING  PROCEDURE  ^ 
221*     Application  and  Issuance 

NEB*  REV.  STAT,  S7M902  CMld  Owe  License  Required;  Duration  Renewal 
Fee, 

No  person  shall  firnish,  or  offer  to  furnish,  child  care  for  two  or  more  ohUtten 
from  different  families  without  having  in  full  force  and  effect  a  written 
license  issued  by  the  department,  upon  such  terms  and  conditions  as  may  be 
pr^eribed  by  general  rules  and  regulatiora  promulgated  tayvthe  department, 
All  licenses  issued  imder  sections  71-190!  to  7M9Q5  shall  e^ire  one  year  from 
the  date  of  issuance,  and  shall  be  subject  to  renewal  under  the  same  terms  and 
conditions  as  the  original  lieeree.  For  the  issuance  or  renewal  of  each  license 
the  department  shall  charge  a  fee  of  one  dollar.  A  license  may  be  revoked  for 
cause,  after  notice  and  hearing,  in  accordance  with  such  rvlm  and  regulations 
as  may  be  prescribed  by  the  department.  ^ 

222,  Fpe  Charged 

See  221.*  Application  and  Issuance 

223.  Areas  of  Investigation  % 

NE  REV,  STAT,  §71-1903  Child  Care,  Investigation  by  Department!  State 
Fire  Marshal. 

The  department,  before  issuance  of  a  license,  shall  cause  such  investigation  t 
be  made,  as  it  shall  deem  necessary,  to  determine  if  the  character  of  th 
applicant  or  person  in  elSSg?1^  the  business  and  the  place  where  the  child 
care  is  to  be  finished  are  such  as  to  ii^we  the  proper  core  and  treatment  of 
ehU*en,  The  department  may  request  the  State  Fire  Marshal  to  inspect  such 
places  for  fire  safety  and  the  Department  of  Health  to  inspect  such  places  to 
determine  if  they  meet  sanitation  and  health  standard  set  by  the  Department 
of  Heafth  for  the  care  and  protection  of  such  children,  The  authority  to  make 
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such  investigations  may  be  delegated  to  qualified  local  fir©  prevention 
personnel  or  environmental  health  personnel,  as  appropriate.  The  department 
may  also,  at  any  time  It  sees  fit,  cause  an  inspection  to  be  made  of  the  place 
where  any  licensee  is  furnishing  child  care,  to  see  that  such  business  is  being 
properly  conducted, 

■  License  Renewal 

See  221,  Application  and  Issuance 

225,  Conditional/Provisional  Licenses 
Not  specified 

226,  Substantial  Compliance 

Administration  ^Alternative  Compliance  with  Minimum  Standards, 
/The  Department  may  grant  alternative  compliance  with  Minimum  Standards  as 
published  under  the  provision  of  Nebraska  Statutes,  1943,  as  revised,  Article  19, 
Section  71-1901  through  1905,  if,  as  determined  by  the  Department,  the 
alternative  form  of  compliance  offers  equal  protection  to  chU*en  and  meets 
the  intent  of  the  standard  for  which  the  alternative  compliance  is  sought. 

The  Department  shall  consider  requests  for  alternative  compliance  with 
M*"nimum  Standards  for  Licensing  Day  Care  Centers  except  for  those  standards 
under  Staffing  Requirements. 

Procedure 

A  request  for  alternative  compliance  may  be  granted  under  the  following 
conditions: 

The  applicant/licensee  shall  submit  the  request  for  alternative 
compliance  in  writing, 


That  request  shall  include! 

The  standard  for  which  the  alternative  compliance  is  sought. 
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An  explanation  of  why  the  standard  cannot  be  met, 

Justification  (how  facility  will  continue  to  provide  for^the  health 
and  safety  of  the  children  as  intended  by  the  standard  if  the 
request  for  alternative  compliance  is  granted), 

.     «a  = 

A  written  request  stall  be  submitted  for  each  standard  that  will  be 
complied  with  in  an  alternative  form* 

The  alternative  compliance  is  effective  for  the  duration  of  the  license 
and  shall  be  requested  with  each  subsequent  application  if  it  is  to  be 
continued. 

The  applicant/license  must  provide  clew  and "  supportive  evidence 
including,  at  the  request  of  the  Department,  expert  opinion. 

230,     ENFORCEMENT  PROCEDURES  ^ 

23  L     Facility  Inspections 
Not  specified 

232,  Denial,  Suspension,  Revocation  of  a  License 
See  2U.  Application  and  Issuance 

233,  Remedies  and  Sanctions 

233.1  Hearings 
Not  specified 


233.2  Deeisjons 
Not  specified 
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-  233.3  Judicial  Review 


NEB8  REV,  STAT.  §71-1905  Violation;  Penalty. 

Any  person  who  shall  violate  any  of  the  provisions  of  sections  7H9O01  to  7MSQ4 
stall  be  deemed  guilty  of  a  misdemeanor  and  upon  conviction  thereof  stall  be 
punished  by  a  fine  of  not  1»  than  fifty  dollars  nor  mora  than  two  hundred 
dollars  or  by  imprisonment  in  the  comity  jail  for  not  more  than  thirty  days, 


300*  AD  MINBT  RATION 


310,      GENERAL  A D MINBT RATIO N 


311.     General  Administrative  Requirements 


Administration. 

The  center  shalr^ave,  in  written  form*  aVaUablrtbr  reading  by  the  licensing 
agency  or  personpp(  uMng  the  child  care  series  a  statement  describing  the 
service  offere^fincluding:  ^ 

L 

Feeding 
Activities 


All  published  statements  and  advertisements  shall  be  acciffate  and  no  claims 
pertaining  to  service  shall  be  made  unless  the  center  is  equipped  and  staffed  to 
give  such  service. 

No  chUd  shall  be  provided  care  for  more  than  twelve  hours  in  one  day. 


Children  provided  ewe  shall  be  at  least  mn  (6)  weeto  of  age. 
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A  written  report  shall  be  kept  on  file  for  each  child  who  hai  received  an  injury 
requiring  first-aid  or  emergency  medical  treatment.  This  report  shall  at 
minimum  des^ibe  how  and  when  the  child  was  injiffed  and  what  actions  were 
taken  by  the  center  staff. 

Night-time  centers,  in  the  context  of  these  regulations,  shall  mean  any  center 
in  operation  past  7:00  p,m,  In  addition  to  the  requirements  set  forth  above, 
centers  offering  night-time  care  shall  meet  the  following  requirements  or 
modifications! 

Administration  ^ 

Arrangements  for  use  of  the  same  premises  for  night-time  care 
and  day  ewe  service  by  different,  or  the  same,  lieereee  shall  be 
such  as  to  eliminate  overlapping  which  would  disrupt  either 
^  *  service,  and  shall  provide  smooth  transition  from  one  type  of 
service  to  the  other. 

Records  on^each  chUd  shall  include  information  concerning  family 
bedtime  routines,  and  other  information  which  would  assist  staff 
^    in  providing  a  smooth  transition  for  the  chUd, 

312,  Telephone 

facilities  -  Indoor  Area, 

The  center  shall  have  telephone  service, 

313,  Proof  of  Operator  Financial  Capabilities 
Not  specified 

314*  Insiganpe 
Not  specified 
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L 

320,  PERSONNEL 

321,  Publication  of  Personnel  Policies 
Not  specified 

322,  Constraints  Against  Employment  " 

Not  specified  ""-v*  * 

330,  NON^DISCRIMINATION 

331,  Requirements  Prohibiting  Discrimination  . 
Not  specified 

340,  RECORDS  REQUIREMENTS 

341,  Children  ' 
Administration  -  Child's  Record* 

There  shall  be  current  information  on  each  child  accepted  for  care  which  shall 
be  recorded  on  a  document  supplied  by  the  Department  of  Public  Welfare* 
Division  of  Social  Services  or  one  utilized  by  the  center  which  contains  all  the 
information  required  on  the  Department's  document*  ^ 

; 

342,  Staff  ' 


Administration  -  Personnel  Records,  1 
Personnel  records  shall  include. 

Name*  adcfress,  telephone  number  of  each  staff  rtember 

Name  of  person  to  be  contacted  in  ease  of  emergency 


NEBRASKA 


Annual  health  reports  for  aU  persons  having  contact  with  the  children 
and/or  food  service 
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■ 

Training  and  education 

Eicpsrienee 

„  Attendance  record 

Dates  of  employment  and  separation 

343*  Chad  Eligibility  and  Enrollment  Requirements 
Not  specified 

344,  ChUd  Abuse  Reporting 
Not  specified 

345.  Confidentiality  of  Records  Requirements 
Not  specified 


400,  GROUP  COMPOSITIONS  OF  CHILDREN 

  "  ~  o 

410,      STAFF/CHILD  RATIO  REQUIREMENTS 
41L      Staff /Child  Ratio  as  of  March,  1981  ^ 
Staff  -  Staff  Requirements  -  Staff/Child  Ratios, 

Infants  and  Toddlers:  r 
Six  week  olds  to  two  year  oldsi  One  adult  to  every  four  children  , 

Preschool; 

Two  to  three  year  oldsi  One  adult  for  every  five  children 

Three  through  five  year  olds  (including  Wndergartners  who  have  had 
their  axth  birthday).  One  adult  for  every  ten  children. 
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ffehool  Agei 

Six  (or  first  grade)  to  maximum  age  provided  care  in  center.  One  adult 
for  every  twelve  children. 

Night-Time  Centers  -  Child  Care  Program  -  Staffing. 
Child/staff  ratio.  Daytime  ratio  applies^ 

Coverage 

Each  staff  person  giving  care  during  pre-bedtime  and  bedtime  period 
shall  be  assigned  the  responsiblity  of  oaring  for  the  same*  children 

nightly;  ^ 

-  I  - 

There  shall  be  at  least  one  adult  in  each  room  of  sleeping  children* 

All  staff  on  duty  shall  be  awake  and  alert  to  the  needs  of  the  ohU^en, 

No  staff  personvwho  Jibs  been  on  duty  more  than  A  day-timfe  hours  in  the 
day  care  center  shall  be  employed  for  night- time  ears* 

There  shall  be  an  additional  adult  on  "call,  whose*  name,  adcfress  and 
telephone  number  *  is  posted  by  the  center's  telephone,  in  case  of 
£        emergency*  '  % 

412,     Methods  of  Computing  Staff/Child  Ratios 

Staff  -  Staff  Requirements  -  Requirements  Governing  Staff /ChUd  Ratios. 
Only  those  persons  directly  involved  with  the  immediate  care  of  the  children 
shall  be  counted  in  the  child  staff  ratio* 


Let  at  all  tir 


Staff  ratio  shall  be  met  at  all  times 
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AU  chU*en  shall  ^bm  under  the  staff  ratio  appropriate  to  their  age  when  in 


The  staffing  for  each  grouping  of  ehlli'en  established  by  the  center  shall 
contain  a  primary  level  staff  person, 

If  a  cook  is'  not  employed  full-time*  that  person  may  fulfill  other  staffing 
positiora  within  the  center*  During  the  hours  the  person  is  working  with  food 
service  they  may  not  be  counted  in  the  staff/child  ratio* 

There  shall  be  at  least  two  staff  persons  on  the  premises  at  aU  times*  When 
the  number  of  children  under  care  is  five  (5)  or  less  this  may  be  met  by  having 
one  of  the  two  staff  members  on  call  and  immediately  available* 

420*     GROUP  SEE 

421*     Group  Size  as  of  March.  1981 
Not  specified 

422*     Methods  of  Computing  Group  Size 
Not  specified 


500,  STAFF  QUALIFICATIONS  AND  TRAINING  REQUIREMENTS 
510.      CHILD  CAREGIVER  STAFF  QUALIFICATIONS 
811,  Age 

Staff  -  Staff  Qualifications, 

Primary  staff  are  those  who  have  primary  responsibility  for  groups  of  children 
(e*f  *,  Head  Teacher,  Supervising  Teacher).  Primary  staff  shall: 


r 


mixed  age  groupings. 
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have  reached  the  legal  age  of  majority 

have  a  high  school  or  general  education  diploma,  and 

a  minimum  of  one  year's  verifiable  experience  in  a  child  eare  program* 

y   ■  ' 

Persons  fourteen  04)  and  fifteen  fl&)  years  of  age  may  be  employed  in  a  child 
care  program,  but  may  not  be  considered  in  the  adult/child  ratio* 

512,  Health 
Not  specified 

513.  Education 


See  511,  Age 

514,  Experience 
See  511.  Age 

520,  PROGRAM  DIRECTOR  QUALIFICATIONS 
521* 


V 


Staff  r  Staff  Qualifications  -  Administrative  Staff* 

Administrative  staff  shall  mean  the  person  or  persons  having  the  overall 
responsibility  for  planning,  establishing*  and  maintaining  the  child  care 
program*  Adminstrative  staff  shall? 

have  reached  the  legal  age  of  majority, 

have   achieved   one   of   the   following  "levels   of   education  and/or 

experience: 

For  centers  licensed  for  12  or  more  children: 

Bachelor  degree  in  child  development  or  early  childhood 
education  from  an  accredited  college  or  university^  or 
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Bachelor  degree  from  an  accredited  college  or  imiversity 
and  at  least  twelve  0.2)  credit  hours  in  the  area  of  child 
development  or  early  childhood  education;  or  ^ 

Associate  degree  in  child  development,  early  childhood 
education,  or  child  care  administration!  w 

High  school  diploma  or  general  education  diploma  plus 
verification  of  successful  completion  of  twelve  (12)  credit 
hours  in  the  area  of  child  development  or  early  childhood 
education,  plus  two  years  of  full-time  verifiable  teaching  or 
early  childhood  experience  in  a  child  care  program*  - 

For  centers  to  be  licensed  Tor  11  or  less  children:  * 

High  school  diploma  or  general  education  diploma  plus  two 
years  experience  in  providing  child  owe, 

Night-Time  Centers  -  Staff  Qualifications. 

If  all  children  enrolled  at  the  center  receive  their  regular  nightfs  sleep  at  the 
center,  q  person  meeting  at  least  Primary  staff  qualifications  shall  be  assigned 
the  director/program  director  responsibilities  and  shall  be  on  duty  and  present 
at  the  center  during  aU  hours  of  operation, 

During  hours  when  chil4,en  are  normally  sleeping,  the  child/staff  ratio  for 
sleeping  children  shall  be  met  by  persons  meeting  at  least  Supplemental  staff 
qualif  i  eati  ons  * 

522,  Health 
Not  specified 

523*  Education 
See  521,  Age 
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524,  Experience 
See  521,  Age 

V  *   "  • 

530,     SUPPORT  STAFF  QUALIFICATIONS  C~ 
Staff Staff  Qualifications* 

The  supplemental  staff  is  responsible  to  administrative  or  primary  personnel 
and  works  directly  with  the  children  (e,g,,  Teacher,  Teacher  Aide), 
Supplemental  staff  shall  be  at  least  sixteen  (16)  years  of  age,  * 

If  a  volunteer  works  over  16  hours  a  week,  a  health  record  must  be  obtained,  If 
a  volunteer  worto  over  18  hours  a  week  and  is  counted  in  the  staff  ratio,  that 
person  additionally  must  meet  the  requirements  for  the  staff  position  s/he  is 
assuming,  - 

- 

540,  POST  EMPLQYMENT/ENHSBRYIOEi  ORIENTATION  AND  TRAINING 

541,  Program  Director 

Staff  -  Staff  Training  Requirements,  / 

Each  center  staff  member  shall  participate  in  tfaining  programs  annually  as 
provided  below,  -     *  ■         *  ' 

Administrative  Staff  training  plans  shall  be  in  the  area  of  child  care, 
early  childhood  education  or  child  care  management  and  shall  include  at 
least  t went y-f our  (24)  conta^  hours  per  year, 

542,  Child  Caregiver  Staff 

Staff  -  Staff  Training  Requirements, 

Each  center  staff  member  shall  participate  in  training  programs  annually  as 
provided  below, 

Primary  Staff  training  plans  shall  be  in  the  area  of  child  care  or  early 
childhood  education  and  shall  include  at  least  twelve  d2)  dontact  hours 
per  year  , 
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An  individual  record  of  each  persons  training  activities  shall  be 


maintained,  kept  on  file  an^  available 
authority. 


for  review  by  the  licensing 


843,  Support  Staff  : 
Staff  -  Staff  Training  Requirements, 

Each  center  staff,  member  shall  participate  in  training  programs  annually  as 

provided  below.  * 

Supplemental  Staff  training  plans  shall  be  in  the  area  of  child  care  or 
early  childhood  education  and  shall  include  at  least  twelve  (12)  contact 
hours  per  year* 

Food  Service  Personnel  training  plans  shall  be  in  the  area  oT  food  and 
nutrition  and  shall  Include  at  least  eight  (8) 'contact  hours  per  year* 

Each  hour  spent  participating  in  any  of  thp  following  types  of  child-care 
related  training  activities  shall  count  towards  yearly  requirements: 

job  orientation 

in-service  training 

workshops 
)       college  credit  ^courses 

non-credit  course  work  „ 

adult  education  courses 

■*j 

Staff  shall  receive  credit  toward  their  requirement  by  designing  and 
participating  in  a  segment  of  a  training  plan  for  persons  under  their 
supervision  (i.e.,  initial  orientation)* 
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600,  PROGRAM  OF  ACTIVITY  INCLUDING  EDUCATION 
610,      PROGRAM  REQUIREMENTS 
611*      Program  of  Activities 
Program  Standard 

The  staff  shall  plan  and  provide  daily  activities  suitable  to  the  ages  and  heeds 
of  the  children  under  care,  This  planning  Information  shall  be  available  to 
parents  and  licensing  personnel  upon  request* 

The  staff  and  program  shall  provide  the  child  with  respect  and  a  positive 
regard  for  his  well-being  as  witnessed  by: 
sufficient  supervision  and  guidance 

immediate  and  positive, response  to  child's  physical  and  emotional  needs 
providing  individual  attention  for  each  child 

adjusting  the  program  and  environment  to  the  ^physical  needs  of  the 
child,  and 

a  continuing  concern  for  the  rights  of  each  child, 

*  - 

This  is  to  be  evaluated  as  not  being  complied  with  if  sti&h  circumstances  should 
ever  erfst  and  be  substantiated  ast 

*  a  child  is  ever  left  unsupervised 

children's  reasonable  requests  are  not  given  a  response 

/       children  are  left  isolated  or  allows  to  receive  no  recognition  from  the 
staff  or  children 
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*  .  J 

children  with  physical  han^dloaps  enrolled  In  are      not  given  access  to 

facilities  necessary  for  theii="  physical  maintintftet 

any  other  situation  which  w  ould  indicate  physical  «r  emotional  abuse  or 
neglect  of  a  child 

Night-Time  Centers  •  Child  Cafe  Program* 

The  grouping  of  the  children  ihaU_  be  arranged  ^  that  n_o  child  is  deprived  of 
sleep  or  has  his/her  sleep  unneosss^srily  disrupted. 

The  staff  shall  work  with  the  el — iildfs  parentCs}  or  picdian(s)  to  coordinate 
child's  plan  for  the  time  spent  at  t^e  center,  with  the  famu  iiy  schedule. 

A  nightly  schedule  stall  be  plannetfL  for  the  hours  the  Qhilfffren  are  awake* 

The  word  "napping"  as  included  in  ^the  day  care  standards  shall  mean  "sleeping" 
for  night-time  centers. 

The  staff  shaft  assist bhUifren  with    Messing  and  grooming*-  M  needed, 

612,  Program  Equipment  and  Materials 

/ 

Furnishings  and  Equipment  -  Amoun^it  and  Type  of  Pur niihLJigs, 

There  shall  be  table  spaoe  for  each::  child  who  is  able  to  sitzz  at  the  table. 

There  shall  be  a  straight  \hair,  wEth  a  back,  without  arins,  for  each  child  who 
is  able  to  use  a  chair. 

613,  Nap  Provision 

I; 

Health  Standards, 

Individual  and  separate  bedding  taaU  be  provided  for  ta 
who  will  be  resting/ napping/sleeping, 
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.Nighmt-Time  Center's  -  Facility  -  Equipment  and  Furnishings.    

Cots  shall  be  fitted  with  a  firm^  waterproof  mattress. 

Sanitation  Regulations  -  (For  Center  to  be  licensed  for  12  or  more  children)  - 
PaeBOJty- Map  pinp/Sleaping  Arrangements. 

Indifcrldual  oribsf  o^ts  op  mats  are  required  for  each  child  and  shall  be  suitable 
to  tK=ie  0hQdts  age  and  level  of  development.  At  least  three  feet  of  space  shall 
sepijati  the  cots  or  mats.  Each  crib  shall  have  a  waterproof  mattress.  Mats 
shaUL  be  at  least  one  inch  thick,  46  inches  long  and  waterproof. 

ChU^^enoii  adjacent  eots  shall  lie  so  that  head  and  feet  alternate. 

Certain  other  arrangements  may  be  possible  if  first  approved  by  the 
environmental  health  notion  of  the  Local  or  State  Health  Department  having 
juris  ^Hetlon,  i.e.*  refers  to  ex*lbs  vertically  or  horizontally  separated  by 
"miiMji- walls,11  etc. 

614-        Discipline  axid  Guidance 

PrprTani  Standards  . 
Pjsczlplinary  practt  ees  shall: 

not  be  humELiatingj  frightening  or  physically  harmful  to  the  child 

b§  consistent  and  indivi dualized  for  each  child 

be  appropriate  to  the  child's  level  of  understanding 

and  be  directed  toward  teaching  the  child  acceptable  behavior 

700,  HEALTH  AND  SAFETY 


710.  HEALTH 


7U.        Central  Health  Requirem  ents 
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712.    Heal  ^Assessments  -  -  ••        '  - 

Not  specified 

-713*    I  m  m  un  iza  t  i  ons 

Health  Standards. 

No  child  shall  be  enrolled  for  owe  unless  a  recordl  of  his  immunization  has 
be^n  obtained,  If  a  child's  immunization  level  4  oes  not  meet  the  State 
Deparment  of  Health  recommendation  for  his/her  age,  then  a  program  for 
further  immunization  is  to  be  arrange  Immediately  with  the  parent(s)  or 
guardianCs)  following  the  recommendations  of  the  ohUtcHs  physician, 

714.  Sanitation 

Night-Time  Centers  -  Child  Care  Program. 
Hygitnie  Practices  > 

Children  shall  have  shower,  tub  or  sponge  fcsaths  as  needed  for  body 
^  cleanliness. 

/ 

All  children  shall  be  provided  individual  washcloths,  towels,  and  soap 
for  bathing. 

SleepweaF 

Sleepwear  shall  be  clean  and  comfortable,  and  plainly  marked  for 
individual  use.  ... 

Sanitation  Regulations  -  (For  Center  to  be  licensed  fe»r  12  or  more  children), 
All  rooms  shall  be  clean  and  dry* 

The  floors  of  all  rooms  shall  be  easily  cleanable,  and:  shall  be  kept  dean  and  in 
good  repair. 
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Walls  and  ceilings  of  all  rooms  shall  be  kept  dean  and  in  good  repair, 
walls  and  ceilings  of  all  rooms  in  which  food  is  stored  or  prepared  shall 
smooth,  easily  cleanable  construction  and  finished  in  a  light  color.  Walls 
subject  to  splash  shall  have  a  smooth,  washable  sirf ace.  Only  non^leaded  paint 
shall  be  used. 

When  flics  or  other  flying  i reacts  are  prevalent,  all  openings  into  the  outer  air 
shall  be  effectively  screened.  Doors  shall  be  self-el  odng,  unless  other 
effective  means  are  provided  to  prevent  the  entrance  of  flies. 

The  building  shall  be  constructed  to  prevent  the  entrance  and  harborage  of 
rodents. 

The  water  supply  shall  be  obtained  from  a  soiree  which  is  properly  located, 
constructed,  and  operated  to  protect  it  from  contamination  and  pollution. 
Water  shall  meet  cirrent  standard  set  up  by  the  State  Department  of  Health^ 
as  to  baeteriolopeal,  chemical  and  physeal  tests  for  purity.   Running  water 
under  pr^siffe  shall  be  provided. 

Adequate  water  heating  facfliti®  shall  be  provided  so  that  a  sufficient  amount 
of  hot  water  for  general  cleaning  as  well  as  washing  and  s^  ' s  ring  utensils  \§ 
available  at  proper  temperat^es.  Each  hot  water  sta  ^  tank  shall  Cfe 
provided  with  a  pr^sure  and  temoeratiffe  relief  valve. 

DrinWng  water  meeting  sanitation  regulations  under  Section  B,  Water  Supply, 
shall  be  provided  by  sanitary  drinWng  fountains  or  indvidual  cum.  The  use  of 
common  ftinWng  containers  is  prohibited. 

Sanitary  dispensing  and  disposal  units  shall  be  provided  for  paper  cup?. 


Drinking  fountains  used  by  children  shall  have  a  mouth  guard  with  water 
issuing  under  sufficient  pressure.  * 
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No  plumbing  fixture  or  other  devige  which  provide  a  connection  between  a 
drinking  water  supply  and  a  drainage,  soil,  waste  dr  other  sewer  pipe  so  as  to 
make  possible  the  back  flow  of  sewage  or  waste  water  into  the  portable  water 
supply  system,  shall  be  installed  or  be  permitted  to  remain  installed,  .Water 
which  has  been  used  £|6r  cooling  or  for  any  other  purpose  shall  not  be  returned 
to  the  system, 

AH  plumbing  shall  conform  to  the  local  plumbing  code.   Where  no  plumblnjs^ 
code  is  in  effect,  plumbing  shall  conform  to  the  national  plumbing  code  USA  A^ 
40,8-1955, 

Sewage  and  all  liquid  wastes  shall  be  properly^  discharged  into  a  municipal 
sewerage  system  where  such  system  is  available.  If  It  is  not  available,  the 
sewage  shall  be  collected,  treated  and  disposed  of  in  an  independent  sewage 
system  whigh  complies  with  the  practice  recommended  by  locfil  ordinance 
but  where  local  ordinance  do  not  exist,  sewage  disposal  systems  for  individual 
premise  shall  ebmply  with  recommendations  of  the  State  department  of 
Health, 

All  garbage  and  refuse  shall  be  collected,  stored,  and  disposed  of  in  a  manner 
which  will  not  create  a  nuisance,  provide  a  breeding  place  for  flies,  or  provide 
food  or  harborage  for  rodents. 

All  containers  for  garbage  and  refuse  shal^  be  watertight,  have  tight  fitting  J 
covers,  and  shall  be  fly  and  rodent  proof.  Garbage  containers  shall  be  kept 
clean, 

Storage 

A  locked  cabinet  shall  be  provided  solely  for  drugs, 

A  separate  locked  cabinet  shall  be  provided  for  Insecticides  and  any  poisons- 
Cleaning,  polishing  and  sanitising  agents  shall  be  kept  separated  from  food 
items  and  not  accessible  to  children. 
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Covered  water-proof  containers  shall  be  provided  for  storing  wet,  soiled 
clothing,  Other  soiled  clothing  shall  be  stored  in  a  covered  container  provided 
for  that  purpose* 

Clean  and  adequate  storage  shall  be  provided  for  aU  personal  items  of 
children*  This*  storage  shall  not  be  in  the  same  storage  area  where  food  or 
medication  is  kept. 

Combs,  brushes,  and  tooth  brushes,  distinctly  marked,  shall  be  for  individual 
use. 

Fife  arms,  ammunition  and  other  potentially  hazardous  equipment  shall  be 
kfept  in  locked  cabinets. 

Grounds 

The  grounds  shall  be  kept  neat  and  clean  and  shall  be  free  from  rodent 
harborages  and  accident  hazards.  The  grounds  shall  be  properly  sloped  or 
drained  to  prevent  stagnant  water  collection-  ' 

The  outdoor  play  area  shall  be  fenced.  There  shall  be  no  barnyard  animals  or 
fowl  inside  the  fenced  area*  Pets,  if  present,  shall  be  physeaHy  controlled  or 
restrained. 

Accident  hazards  such  as  flammable  ^materials,  deep  pools,  and  farm  and  lawn 
equipment  shall  be  made  inaccessible*  Potential  hazards  such  as  uncovered 
weUs,  broken  glass,  boards  containing  nails,  and  other  debris  shall  be 
eliminated.  Drainage  ditches  shall  be  outside  the  fences. 

All  of  the  play  area  shall  be  under  the  supervision  of  staff,  * 


23 


DAY  CARE  CENTERS  /  NEBRASKA 


( 


715*     Daily  lUn^a  S ereetiing 
Health  Standards. 

Each  day  previous  to  fceeeivijig  a  phUd  from  the  parent(s)  or  guardianCs)  (s)he  is 
to  be  checked  for  rigns  of  illness  and  not  accepted  for  child  care  if  too  ill  to 
be  provided  care, 

716,  Care  of  Sick  Children  ^ 
Health  Standards, 

Chil^en  who  ill  and  wh$i  presence  in  a  group  of  children  may  create  a 
health  hazard  to  themselves  cr  others  are  to  be  cared  for  in  isolation,  or  oared 
for  by  parent  (s)/guardian<§)*  ^ 

A  staff  member  with  basio  fifst-aid  skills  shaU  be  on  duty  at  all  times* 

A  plan  for  handling  medioal  tmepg'encies  shaU  be  worked  out  with  each  parent 
or  guardian  in  writing  at  the  point  of  enrollment  in  the  center, 

When  a  child  has  been  diagnosed  having  a  communicable  disease,  the  center 
shall  notify; 

local  or  State  Departnfisnt  of  Health 

parent (s)  or  guardiajife)of  all  children  who  may  have  been  exposed. 

717,  Medication  ^nd  Speci%lD[at  Provisions 

health  Standards,  * 
Authority  and  procedure  for  administering  medication  shall  be  clearly  defined, 
When  parents  or  guardians  of  the  children  are  unavailable  to  administer 
medication,   one    designate  c3    staff   person    shall   be   authorized  to 
administer  medication* 
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Medication  and/or  special  medlcsl  procedures  st^iall be  admintatered-to  a 
child  by  the  designated  staff  person  only  wlnen  there  Is  a  written, 
signed,  and  dated  request  from  the  parentCs)  or  guardian(s)  including 
time  of  last  previous  dosage  and  tftne  when  roas^di  cation  or  procedure  is 
tobe  administered.  )  ^ 


Only  prescription  drugs  In  original  container  and  clearly  labeled  with 
the  childTs  name,  name  of  dr\|f  and  directions  for  administering f  shall 
be  administered  to  the  child  by  the  staff.  * 

All  medicines  or  drugs  shall  be  kept  In  locked  ^^ablnetSj  inaccessible  to 
chil*en»  and  removed  from  the  premises  when  ft  _o  longer  being  used* 


\ 


718,     Waiver  of  Health  Requirements 
Not  specified 

720,  SAFETY 

721,  General  Safety  Requirements 
Facilities,  ■  . 

The  outdoor  play  area  shall  be  free  of  physical  hag&rd^s  and  provide  shade  from 
the  sim* 


Rules  and  Regulations  Providing  for  Life  Safety  t^^om  Fire  in  Day  Care 
Centers  for  Children  -  Section  VL 


The  electrical  wiring  of  any  Day  Care  Center  shall  ^ .  iiply  with  the  standards 
of  the  National,  Electric  Code,  1975  edition. 
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General  Housekeeping  -  Section  vm. 

Discarded  furnitire,  finriishings,  or  other  combustible  material  shall  not  be 
stored  or  allowed  to  accumulate  In  attics,  basements,  or  concealed  spaces. 
Designated  storage  space  shall  be  provided  for  equipment'  that  may  be 
necessary  to  the  operation  of  the  Day  Care  Center* 

Space  under  stairways  shall  not  be  approved  for  storage  use  of  flammable  9? 
combustible  materials* 

3 

722.     Fire  Safety  Requirements 

Rulj|§  and  Regulations  Providing  for  Life  Safety  from  Fire  in  Day  Care 
Centers  for  Children  -  Equipment,  Operational  Features,  and  Day  Care  Center 
Evacuation  Plan.  -  Section  IX, 

Each  Day  Care  Centertiiall  maintain  and  post  ^n  each  area  at  strategic  places 

I 

a  written  emergency  evacuation  plan.  The  plan  shall  designate  persons  to  be 
notified  in  ease  of  fire,  location  of  alarm  boxes  and  fire  extinguishers, 
evacuation  routes,  procedures  for  evacuating  children  who  n^ed  help,  and 
^sdgnment  of  specific  duti^  and  responsibilities  to  personnel* 

♦ 

The  administrator  shall  be  responsible  for  conducting  drills  and  rehearsals  of 
emergency  evacuation  plans  monthly. 

One  person  on  duty  shall  be  assigned  the  responsibility  of  taldng  charge  in  case 
of  fire  or  emergency.  *   •  % 

The  administrator  shall  be  responsible  for  regular  Ir^peetions  of  the  Day  Care 
Center  and  its  grounds  /to  see  that  they  are  safe  from  fire  hazard. 

The  administrator  shall  have  the  continuous  responsibility  to  see  to  the  proper 
upkeep  and  maintenance  of  the  sprinkler  and/or  alarm  system, 
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Approved  type  fire  extinguishers  ih^ll  be  provide^rf  on  efloU  "oor,  so  ■Located 
that  a  person  will  not  have  to  travel  more  than  sev^enty-fjv^jW)  feet  fr*— om  any 
point  in  the  building  to  reach  the  nearest  extingt*-  Adczzlitional 
extinguishers  of  the  appropHati  type  shall  be  j^rovlded  at  or  ad  j  absent  to 
special  hazard  areas  such  as  kitchens,  laundries^  a-and  bo*M  rooms.  A_t  least 
one  approved  fire  extinguiiher  shall  be  providers  in  e^cji  story  and  in  the 
basement,  baled  upon  the  requlriments  of  one  ^^xtinfuJap  for  eacl~n  2*500 
square  feet  or  part  thereof  per^floori  AdditL  onal  eKtli|uiihers  mnay  be 
required  where  deemed  neeewy,  Fire  extinguish  Hers  sftaU&B  inspects  ed  and 
recharged  after  being  used  op  riot  lass  than  annuallysr, 

All  personnel  employed  on  the  premises  shall  be  pr^^perly  orpted  in  th^e  use  of 
fire  appliances  and  fire  safety  procedures  Djr^  inatruolloii  and  pf^aetieal 
application. 

All  doors  opening  upon  required  exterior  .  st^airwsys  shall  be  oc^ie  and 
three-fowth  (1  3/4)  inches  bonded  solid  core  wood*  «  hollow  metalf 
self-closing,  36  inches  wide,  shall  swing  in  the  eSlireetion  of  exit  frav^el,  and 
shall  not  be  less  in  width  than  the  stairway  upon  w^hich  the^open#  Gla^ss  in  all 
openings  below  and  within  tin  £10)  feet  of  3^xterlor  slaltways  fEhall  be 
one-f oiffth  (1/4)  inches  wire  glass, 

All  combustible  decorative  and  acoustical  materSiai  used  iMn  the  t=Dullding 
occupied  by  persons  coming*  within  the  scope  of  th^M  Eeguiati&«ns  and 
including  all  materials  in  eidtways  shaU  be  rendered  and  mai  ntained 
flame-resistant* 

Fire  Alarm  Systems  -  Section  X. 

Approved  manually  operated  fin  alarm  facilities,-  shall  provided  i^i  every 

day  care  center  licensed  for  the  eare  of  thirteen  (13)  ojmore  chUradren  or 
guests. 
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In  buildings  two  (2)  stories  op  more  in  height,  when  of  construction  other  than 
fire-resistive,  an  approved  automatic  fire  detection  system  shall  be  provided 
throughout  the  building, 

Buildings  occupied  for  the  purpose  of  Child  Gate  which  operate  past  the  hour 
of  81OO  p.m.  shall  make  arrangements  for  approved  prompt  notification  of  the 
public  throughout. 

p. 

Every  ialarm  system  and  its  equipment  shali  be  of  a  standard  approved  type 
suitabjfe  for  the  purposes  for  which  they  are  intended.  The  following  N.F.P.A. 
standards  shall  be  used  to  cover  the  installation  details  for  manual  fire  alarm 
systems  and  automatic  detection  systems. 

No.  71  Central  Station  Protective  Signaling  Systems 

No.  72-A  Local  Protective  Signaling  Systems 

No.  72-B  Auxiliary  Protective  Signaling  Systems 

No.  72-C  Remote  Station  Protective  Signaling  Systems 

Centers  are  required  to  comply  with  the  1974  edition  of  the  above  named 
publications. 

Each  fire  alarm  system  shall  be  electrically  supervised  in  such  manner  that 
any  malfunction  of  system j  such  as  power  failure,  short  circuits,  breaks  in 
wires,  or  other  condition  which  might  prevent  or  interfere  with  the  operation 
of  the  system  will  be  indicated  by  a  distinctive  audible  and  visible  trouble 
signal  at  the  fire  alarm  control  panel,  office,  or  other  designated  spot. 

Every  fire  alarm  system  shall  be  under  the  supervirion  of  a  person  or  firm 
approved  by  the  State  Fire  Marshal  who  shall  cause  prpper  test  to  be  made  at 
ninety  day  intervals  and  have  change  of  all  alterations  and  additions  to  the 
systems*  t 

Irepection  reports  shall  be  made  each  ninety  days  to  the  office  of  the  State 
Fire  Marshal  on  forms  furnished  to  the  approved  inspectors  by  the  State  Fire 
Marshal. 
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When  the  extreme  ease  arises  that  the  alarm  or  detection  system  shall  become 
inoperative  the  State  Fire  Marshal  or  his  designated  authority  and  the  alarm 
company  shall  be  notified  immediately. 

Each  automatic  sprinkler  system  shall  be  of  a  standard  approved  type,  so 
installed  and  maintained  as  to  provide  complete  coverage  for  all  portions  of 
the  premises  protected; 

Iretallation  of  sprinkler  system  shall  comply  to  details  established  in  N.F.P.A. 
Pamphlet  13, 

Every  sprinkler  system  shall  be  under  the  supervision  of  a  person  or  firm 
approved  by  the  State  Fire  Marshal  who  shall  cause  proper  test  to  be  made  at 
regular  intervals  and  have  general  charge  of  all  alterations  and  additions  to 
the  system,  • 

When  the  eirtreme  case  arises  that  the  sprinkler  system* shall  become 
inoperative  the  State  Fire  Marshal  or  his  designated  authority  and  the 
sprinkler  system  company  shall  be  notified  immediately,  ^ 

Building  Requirements  -  Section  V, 

Smoking  may  be  permitted  only  in  designated  areas,  Approved  noneombustible 
ashtrays  with  self-closing  lids  shall  be  used. 

723.  Transportation 


Traraportation, 

The  staff/child  ratio  shall  be  maintained  when  transporting  children* 

Parent  or  guardian  signed  permissions  shall  be  required  for  the  center  to 
transport  children  from  the  center  to  outside  activities.  These  permissions 
shall  be  kept  on  file, 

The  number  of  chil^en  transported  shall  not  exceed  the  seating  capacity 
indicated  by  the  vehicle  manufacturer,^ 
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724,     Safety  Requirements  for  Equipment 


Furnishings  and  Equipment  -.Condition. 

Equipment  and  fiffniture  shaj^lbe  in  operative  condition,  free  of  sharp,  loose, 
or  rusty  parts* 

Equipment  shall  be  easily  cleanable  and  kept  in  a  clean  condition. 

Equipment  used  by  infants  and  toddlers  ihall  be  free  of  small  parts  which  could 
toe  swallowed, 

Toys  made  of  easily  breakable  materials  sjiall  not  be  used  by  infants  and 
tocjdlers.  ,  ( 

725,  Water  Activities  (Including  Swimming) 
Not  specified  ■ 

726,  Emergency  Procedures 
Not  specified 

727,  First  Aid  Supplies 
Health  Standard, 

First-aid  supplies  and  manual  shall  be  kept  immediately  available, 


800,  NUTRITION  AND  FOOD  SERVICE 

810,  NUTRITION 

811,  Nutritional  Requirements 
Nutrition* 

The  center  shall  provide  and  serve  simple  and* nourishing  food  £q  children  in 
quantities  suitable  to  their  ages  and  activities,  Second  helpings  shall  be  made 
available,  _  / 
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Meals  shall  be  planned  according  to  the  number  of  hours  the  child  is  in  the 
center*  ,\ 

For  ehilcfren  in  the  center  las  than  four  ,(4)  hours,  one  snack -shall  be 
provided,  imiess  the  four^hour  period  covers  a  normal  meal  hour,  in 
which  case  a  meal  shall  be  provided,  furnishing  one-third  (1/3)  of  the 
child's  daily  food  needs* 

For  ehil*en  in  the  center  five  (5)  to  nine  (9)  hours,  one  meal  and  one  or 
two  snacks  shall  be  provided  (two  snacks  if  period  is  as  much  as  seven 
hours).  If  the  five  to  nine  hour  period  covers  two  normal  meal  hours, 
two  meals  shall  be  served,  one  which  shaU  replace  one  snack.  One  meal 
and  two  snacks  shall  furnish  one-half  (1/2)  of  the  childfs  daily  food  needs r 

For  those  in  the  center  longer  than  (9)  hours,  two-tfiirds  (2/3)  of  the 
N  child's  daily  food  needs  shall  be  provided.  This  shall  be  finished  in 
two  meals  and  two  snacks  except  for  those  children  in  the  center  after 
10  p,m,  in  which  case  the  child  shall  be  provided  meals  and  snacks  at 
established  serving  tim^. 

Menus  of  meals  and  snacks  be  dated  and  posted  in  a  conspicuous  place  in  the 
center.  Any  substitutions  shall  be  of  comparable  nutritional  value  and  shall  be 
marked  on  the  menu.  After  use,  the  menus  shall  be  filed 'in  the  center  and 
retained  for  one  year,  lach  center  shaU  consult  on  a  yearly  basis  with  a  local 
dietitian,  nutrition  consultant,  or  home  economist  who  is  knowledgeable  in  all 
aspects  of  child  feeding  and  nutrition,  i 

Food  shall  not  be  used  as  punishment  or  reward.  Children  shall  be  encouraged,' 
but  not  forced  to  eat,  * 

Drinking  water  shall  be  available  to  all  children  upon  request  and  shall  be 
offered  several  times  a  day, 
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Nutrition* 

Special  diets  presa*ibed  by  physicians  shall  be  served  by  the  center* 
Arrangements  for  special  food  needs  shall  be  made  between  the  child's 
parents/guardians  and  administrators.  Religious  and/or  ethnic  food 
preferences  shall  be  observed  by  Incorporating  these  foods  into  the  menus  on  a 
regular  basis, 

820,     FOOD  PREPARATION 

.  —  _  _  .  _  _ .  _  * 

821*     Food  Preparation  and  Service  Requirements 
Nutrition. 

Staff  members  shall  eat  with  children  and  shall  be  served  the  same  food. 

Sanitation  Regulations  (For  Center  to  be  licensed  for  12  or  more  children)  - 
Food,  .  " 

The  standards  governing  food  service  sanitation  are  found  In  Part  V  of  the 
"Food  Service  Sanitation  Manual"  1962,  Recommendations  of  the  U*S,  Public 
Health  Service, 

900,  SOCIAL  SERVICES 

Not  specified 

1000,  PARENT  PARTICIPATION 
Staff  ^Parent  Communication, 

The  staff  shall  be  responsible  for  communicating  with  the  parent(s)  or 
guardian(s)  concerning  change  in  the  child's  behavior  patterns, 

.  645 
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The  center  shall  be  open  to  visits  from  parent(s)/guardlan(s)s 

The  parentCs)  or  guardian(s)  shall  have  the  right  of  input  into  the  center's 
planning  of  care  for  the  child, 

U00*  INFANTS  AND  TODDLERS 

~~~~~  > 

1U0,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1120,     HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1130.     INFANT  NUTRITION 
Nutrition. 

A  feeding  schedule  individualized  to  each  infant  shall  be  established.  The 
infant  shall  be  held  for  bottle  feeding  until  a  firm  pattern  of  holding  his/her 
own  bottle  has  been  established.  Staff  members  shall  either  feed  infants  or 
supervise  those  old  enough  to  feed  themselves, 

Infant  formula  shall  be  provided  in  one  of  the  following  waysi 

The  center  may  keep  a  supply  of  commercially  prepared  formula. 

The  center  may  require  the  parents  to  provide  a  day's  supply  of 
sterilized  bottles  or  formula  which  shall  be  refrigerated  until  used. 
Each  bottle  shall  be  labeled  with  infantfs  name.  When  this  method  is 
used,  all  bottles  shall  be  thoroughly  rinsed  when  empty.  Provimons  shall 
be  made  for  nursing  mothers  to  come  into  the  center  to  nurse  their 
infants  or  to  send  along  milk. 

If  the  center  prepares  the  formula,  either  terminal  or  non-pressure 
method  shall  be  used  for  sterilization, 
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1200*  CHILDREN  WITH  HANDICAPPING  CONDITIONS 

1210,    PROGRAM  OF  ACTIVITIES 
Not  specified 

1220,    HEALTH  AND  SAFETY  REQUIREMENTS 

-       "   -  -      4       -      -----  -L.  -  -       -  - 

Not  specified 

1230,  STAFFING 
Not  specified 

1300,  SCHOOL  AGE  CHILDREN 


1310,     PROGRAM  OF  ACTIVITIES 
Not  specified 

1320,    HEALTH  AND  SAFETY  REQUIREMENTS 
Not  specified 

1400,  FACILITY  REQUIREMENTS 

1410,  SPACE 
Facilities, 

There  shall  be  at  least  35  square  feet  of  indoor  activity  space  for  each  child,. 
Bathrooms,  kitchen,  isolation  room,  office,  passageways,  storage,  or  space 
occupied  by  cribs,  cots,  or  built-in-cabinets  shall  not  be  considered  when 
computing  activity  space* 

Space  used  for  child  care  is  not  to  be  used  for  any  other  purpose  such  as 
storage,  food  service,  or  laundry. 

Space  shall  be  provided  to  isolate  an  ill  on  injured  child, 
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Each  child  shall  have  space  for  storing  wraps  and  individual  belongings.  For 
children  over  age  two  this  space  shall  be  accessible  to  them. 

Rooms  where  children  below  age  two  (2)  years  are  receiving  care  shall  be 
limited  to  the  ear©  of  eight  (8)  children  at  any  one  time* 

When  in  use,  the  outdoor  child  care  space  shall  provide  a  minimum  of  50 
square  feet  for  each  child  using  its 

For  children  between  mx  weeks  of  age  and  school  age,  a  fenced  outdoor  child 
^oare  space ^hall  be  provided.  The  fence  shall  bet  -----      -•  •   -  -  -  — 

at  least  three  feet  high, 

free  from  sharp  hazardous  edges, 

of  sufficient  construction  to  keep  animals  and  other  intruders  out- 
Night-Time  Centers  -  Facility  -  Buildings. 

In  groups  of  ehlldfen  where  all  enrolled  receive  their  regular  night's  sleep  at 
the  center  and  where  all  in  the  group  are  sleeping  in  cribs,  there  shall  be  at 
least  20  square  feet  of  floor  space  in  addition  to  crib  space  per  child, 

1420.    LIGHTING,  VENTILATION,  AND  TEMPERATURE 

Heating  -  Section  VEU 

Heating  of  buildings  shall  employ  central  heating  systems,  or  approved 
installation  of  fixed  electrical  space  heaters*    Portable  heaters  shall  be 

prohibited,' 

r 

Sanitation  Regulations  -  (For  Center  to  be  Heeded  for  12  or  more  children), 
The  temperature  of  rooms  where  children  receive  care  shall  be  maintained 
between  70-75  degrees  Fahrenheit  at  floor  level  and  heating  system  shall  have 
this  capacity  when  the  outside  temperature  Is  at  -  15  degrees  f  ahrenhelt. 
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An  aceiffate  room  thermometer  shall  be  available  on  an  Inside  wall,  away  from 
a  heater  or  direst  simlight. 

All  rooms  shall  be  adequately  lighted  a  minimum  of  20  foot  candle  power 
(measurement  of  illumination). 

Play  areas,  kitchen,  bathroom  and  service  rooms  shall  be  well  ventilated. 
1430,  EXITS 

Stairway Enelosur as  and  Floor  Cutoff  ^Section  IV, 

When  an  exit  Is  required  to  be  protected  by  separation  from  other  parts  of  the 
building  by  some  requirement  of  these  Regulations,  the  separating 
construction  shall  meet  the  following  requirements : 

The  separation  shall  have  at  least  a  one-hour  fire  resistance  rating 
when  the  exit  connects  three  (3)  stories  or  less*  This  applies  whether 
the  stories  connected  are  above  or  below  the  story  at  which  erit 
discharge  begins. 

The  separation  shall  have  at  least  a  two-hour  resistance  rating  when  the 
exit  connects  four  (4)  or  more  stories,  whether  above  or  below  the  floor 
of  discharge.  It  shall  be  constructed  of  noneombustlble  materials,  and 
shall  be  supported  by  consttuction  having  at  least  a  two-hour  fire 
resistance  rating, 

Any  opening  therein  shall  be  protected  by  an  approved  self-closing  fire 
door. 

Openings  in  eat  enclosues  shall  be  confined  to  those  necessary  for 
access  to  the  enclosure  from  normally  occupied  spaces  and  for  egress 
from  the  enclostffe,  _/ 
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Building  Requirements  ^Section  V. 

There  shall  be  a  minimum  of  two  (2)  approved  meam  of  exit,  remote  from 
each  other  as  possible,  from  each  floor  of  every  building  occupied  as  a  Day 
Care  Center*  The  traveled  distance  from  a  ro©m  to  an  exit  shall  not  exceed 
one  hundred-fifty  (150)  feet  measured  along  the  line  of  t^vel  from  the  most 
remote  part  to  a  room.  In  fully  sprinklered  buildings  or  ones  having  complete 
smoke  coverage  the  distance  may  be  increased  to  two  hundred  (200)  feet. 

Every  esdt  doorway  and  every  principal  entrance  which  is  required  to  serve  as 
an  exit,  shall  be  so  designed  and  constructed  to  be  accessible,  obvious  and 
identified,  Any  door  in  an  eidt  shall  be  designed  and  installed  so  that  when 
pressure  is  applied  to  the  door,  it  shall  swing  in  the  direction  of  esdting  teavel* 
A  doojr  giving  access  to  a  stairway  shall  swing  in  the  direction  of  exiting 
travel*  A  stair  door  during  its  swing  shall  not  block  the  stairs  or  landing. 

Exit  doors  shall  be  so  arranged  as  to  be  readily  opened  from  the  inside  at  all 
times  when  the  building  is  occupied.  Exterior  exit  doors  if  subject  to  locking 
shall  be  equipped  with  approved  panic  hardware. 

Doors  in  the  path  of  egress  and  required  est  doors  shaU  be  of  the  widehinge 
swinging  type  and  at  least  36  inches  in  width,  The  floor  on  both  sides  of  an 
exit  door  shall  be  substantially  level  and  have  the  same  elevation  on  each  side 
of  the  door  for  a  distance  at  least  equal  to  the  door  width, 

Exception:  Centers  established  before  promulgation  of  these  regulations  shall 
have  a  door  wide  requirement  of  at  least  32  inches. 

Any  aisle  or  corridor  required  for  exit  access  ip  centers  shall  not  be  less  than 
four  (4)  feet  in  clear  and  imobstrueted  width,  In  centers  of  new  "construction 
any  aisle  or  corridor  required  for  exit  access  shaU  not  be  less  than  six  (6)  feet 
in  clear  and  unobstructed  width. 
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1440,    TOILETS  AND  LAVATORIES 

Sanitation  Regulations  -  (For  Center  to  be  licensed  for  12  or  more  ehU&en), 
Every  facility  shall  be  provided  with  conveniently  located  toilet  facilities  at  a 
ratio  of  one  0)  stool  per  ten  (10)  children  at  two  (2)  yeari  of  age  and  above. 

Toilet  rooms  shall  be  kept  clean,  in  good  repair,  well  lighted  and  well 
ventilated*  The  toilet  room  shall  be  fully  enclosed,  The  toilet  shall  be  of 
suitable  height  and  equipped  to  be  easily  and  saf  ely^sed  by  children*  Doors  to 
toilet  room  shall  be  self-closing* 

Hand- washing  facUiti^  shall  be  provided  at  a  ratio  of  ;one  (I)  sink  to  every  ten 
(10)  children.  The  rfnks  shaU  be  readily  accessible  to  each  toilet  and/or  diaper 
ar ea*  Hot  and  cold  running  water  and  soap  shall  be  provided,  Water 
temperature  at  the  lavatory  shall  not  exceed  120  degrees  Fahrenheit, 

Single  service  towels  and  individual  wash  cloths,  and  f acilities  for  storing 
them,  shaU  be  prodded*  The  use  of  a  common  towel  and  wash  doth  is 
prohibited.  Sanitary  disperaing  and  disposal  units  shall  be  provided  for  caper 
towels,  and  shaU  be  installed  at  heights  convenient  for  the  ehU^en's  use. 

The  lavatory  shall  be  of  suitable  height  or  equipped  with  a  steady  platform  or 
steps  to  be  safely  used  by  children, 

No  adult  or  child  shall  resume  work  or  play  after  using  the  toilet  room  without 
first  washing  his/her  hands. 


1500*  OTHER  STATE  REQUIREMENTS  -  COMPLIANCE  WITH  OTHER  LOCAL, 
STATE,  AND  REGIONAL  LAWS  AND  REGULATIONS 

1510,     ZONING  Sol 
Not  specified 
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1520.  FIRE 


Not  specified k 

1530.  BUILDING 
Not  specified 

1540.  HEALTH 
Not  specified 

1550.  SANITATION 


Not  specified 

1560.  NEW  CONSTRUCTION 
Not  specified 
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